


“Okaloosa-Walton Community College is dedicated to the concepts of equity and equal opportunity. It is the
specific intention of the college not to discriminate on the basis of age, color, creed, handicap, marital status,
national origin, race, religion, or sex in its employment practices or in the admission and treatment of
students.” The Okaloosa-Walton Community College Equity Coordinator may be contacted through the of-

fice of the Director of Personnel, Niceville Campus, (729-5365). The Equity Coordinator is also coordinator
of Title IX of the Education Amendment of 1972.
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ACADEMIC YEAR 1994-95
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Military Registration  EQIN vt ctrr s sre e st sttt July 28
HUFIDUIL et recn s vs s s e rer e e s e s st s sne e e s raaenasnr b ree e s nanessannscesaraansarsrnes July 28

Early Registration opportunities for previously and currently enrolled

OWCC students (all 10CaHONS) ...uie e e July 29, August 1, 2, and 3
New Student Program Pianning and Early Registration (by invitation) ......ccooccccmiiiiinnee, August 2-3
Begin Walk-in Registration at All College LOCAHONS ..ciiiiiiieei e ssre b s ssre e e ssbnen s August 4
In-Service Workshops (Faculty returns 8:30 a.m., August 18) ... August 15-19
Registration for Returning SIUdents ... e e emr e August 17-18
Program Planning and Registration for New Students

(HiMES DY ANNOUNCEMENL) Loiiiiiiiiiieiiiiiieriteere i re et beeas e are s s e s eebtsest e et e s esatesrtesessmeeesteseneneanreenss August 18
Cancellation of Classes with insufficient enrollments at the end of the day .......ocovveiiciiiininins August 18
Late Registration and last days {0 @add GOUrSES ..........ccccoiioiirici e e August 22-26 & 29
Class days:

College-Credit and Noncredit Classes ....o..ccoviiiii e i August 22-December 9

(Final exams for college credit classes will be December 12-14, Saturday classes on December 10)
Last day to pay fees or receive a refund for full 1Brm COUrSES ......ooiriiiicii e August 29
CLAST Registration Deadline (See "Instructional Programs, Standards and

Regulations” for details) ... ..o ettty aeee e September 2
Graduation Application DEAdliNg ......c..vereriiiriirormiiinre et erieeea s e e e r s s rers s raeneessren s resarsesseanee September 2
COLLEGE CLOSED ...ttt ceces it se e e natcs s itbeae s s e n s s tnsse e s nbbnen s s vee e e essbssen s S September 5
College Level Academic SKills Test (CLAST) i e rrssre b st erbbes saneae e rnee s October 1
Mid-Term Grades due in Registrar's Office by 3:30 P.M oo October 18
Deadline for withdrawing from college preparatory courses to avoid

the three-term enroliment limit .................... OO Cctober 18
Last day to drop a course with a grade of "W" or to change to "Audit" status:

Term-length course DY 4130 Puml. e e et e e et e e s e e e s s raee e e eerbe e snnr s sans October 25

(Deadline for courses meeting less than full term: Mid-point plus 3 working days)
Student Teacher Holiday ..........cooo ot er e s aee e November 11
COLLEGE CLOSED ..ottt ettt sttt b et bt et ee et e ettt e e eeeeas e sneeessesnnsneensees November 23-25

{Note: Saturday classes will not meet on November 26)
Military Begistration  Eglin ..o e et December 1-2

HUFIBUM oot rrr e et st e e s e e e st e e s ae e nans December 1-2

Early Registration opportunities for Spring Semester for previously and

currently enrolted OWCC students (by announcement) .......cocovvverricininnecnninnnes December 3, 5, 6, and 7
Early Registration opportunities for Spring Semester for new students ........ccccccocceeeiiiiiinnenneenne December 6-7

(by invitation)
Walk-in BOgIStration ... et re e st December 8, 9, and 12-14
Final Examinations for college-credit courses (Note: Final Examinations for Saturday

classes will be given on Saturday, December 10) ...cccociiiiiieei e Cecember 12-14
Final Grades due in Registrars Office (2:00 P.ML) i re e e December 15
COLLEGE CLOSED ...ttt et et et et st an st s b e sk nsbba e e b e ansbaeeatbannns December 19-31

SPRING SEMESTER. 1995

Faculty REUINS (Bi80 G.IMN.) et s et st s e st s s sras s e veeeasnrs b besessbes s ennnnanecaanaanarrbbeeas January 2
Registration for Returning StUdENS ... e et enen e e e e er s e e January 3
Program Planning and Registration for New StUdENES ..ot January 3
Cancellation of classes with insufficient enroliment at the end of the day  ......c.ccvevi e, January 3

Late Registration and last day t0 add COUrSES ...ccociiiiiiiiiiiie it January &, 6 and §-12



Class days:

College-Credit and Noncredit Classes (Final Exam dates April 28, May 1 & 2) .....ccceveeeee. January 5 - April 27
Last day to pay tees or to receive any refund of fees for full term coursas .........coeveecc e nnnneen, January 12
COLLEGE CLOSED ..ottt reene e e st et e emess e e st e e taas b e sae e e s m e s sasneeeanranness January 16
Graduation application deadline for Spring Semester (all programs) at 4:30 p.mM. .......c.cccceevnvnee....January 20
CLAST Registration Deadline (See "Instructional Programs, Standards and

Regulations" for detailS ... e e e s e e ba e ares e January 20
College Level Academic SKills Test (CLAST) .o rene s ste s e e see e s e en s e sase s rssennans February 18
Mid-Term Grades due in Registrar's Office DY 12:00 Pl v sreetieceeeeeeee s seea st s senena s February 28
Last day to drop a course with a grade of "W" or to change to "Audit" status:

BE=Taae b=l () W oo 10 | = T= OO TR March 6

(Deadline for courses meeting less than full term: Mid-point plus 3 working days)

Student Teacher HOAAY ...ttt e s e e srmra e s e aenen March 20
COLLEGE CLOSED ..ottt et s e et sae et et n e sebe e s sabe et e e st ent e eseemnnenns March 21-24
Military Begistration  EQIM ... e sata et is et s st sat b st a e et aa et e e e April 20-21

HUPIDUR ottt e et e s e e st see s s s me e sr e e nmne e s e e e April 20-21
Early Registration opportunities for Summer Semester for previously and

currently enrolied OWCC students by announcement) .........ccccovveeeiieciciieececieee e, April 22, 24, and 25
Early Registration opportunities for Summer Semester for New Students .......cc.cvviciievivicnniens April 24 and 25
Walk-in Ragistralion at all [oCatIONS .........cco i s ssris s et eesrs s ensr e et esnrenas April 26-28
Final Examinations (college-credit COUrSES) .........cciivriirreienieeiesime e s e e e e s esra s snane April 28, May 1 and 2

{Saturday classes finals will be given on Saturday, April 29)

Final Grades due in Registrar's Office {2:00 PaTL) i e bt e e e May 3
FaCUY IN-SIVICE DAYS ...ccocvi it e ste v sersvrs et e e v e saeses e be e b e et e asst s s ebaemsmsssemtnseas e srmns May 4-5
T = o W T (o o T USSR May 5
General RBegistration for all STUAENIS ...t e e e ssre s et sre e s s ne s smen s May 3
Cancellation of classes with insufficient enrollment at the end of the day ..o, May 3
CLAST Registration Deadline (See "Instructional Programs, Standards and

Regulations” fOr datallS) .......ceii i e re e e s e s e r s r e e e s e ae s e n e ennne e nrearan May 5
Late Registration and last day t0 add COUMrSES ...uivviiiiiiiicnrr e e e e e ennnre e s rer s May 8 -12,and 15
Class days:

College-Credit and Noncredit Classes ..o e e May 8-August 1

Last day to pay fees or to receive any refund of tees for full-time courses ... May 15
COLLEGE CLOSED ........oitieiiiriitiieetieeesaese e s sestas e sesesassseeassassessessss sssessnessesssnassnssssesasesssassoesssessseasneses May 29
College Level Academic SKills Tast (CLAST) oo et ta s romae e err e mse s esbbaa e s e e June 3
Last day to drop a course with a grade of "W" or change to "Audit" status:

LI =L T=T Lo Tt o TU T = O OSSP R June 26

{Deadline courses meeting less than full term: Mid-point plus 3 working days)

COLLEGE CLOSED .....ooiiiii et eaeeree st sseat s e e s sosan st sar s e e nsesreemseos enme et s sesesssasssbsensasseonmnnonessresonns July 4
Graduation application deadiiNg ... e oo e et ser et r e e July 5
Military Begistration  Eglin ...ttt s e e s smne e July 27

HUIBUR e e et st e r s r e e resen e e e e s s san s e e s nassrrraen July 27
Early Registration for returning StUdents ... e July 28, 31, and August 1
Early Registration for new students (by invitation) ......ccovciiiii August 1
Final grades due in Registrar's Office (4:00 PLMLY ooovvviiiir it e s e et August 2

SUMMER SEMESTER. 1995, TERM I, FIRST SIX WEEKS

General Registration for all SIUABMES .....ovciirei e e mre e rren s e e e e e e arab e eae s s May 3
Cancsliation of classes with insufficient enrollment at the end of the day ..o May 3
Late Registration and last day t0 Add COUISES ......oovivriiiier i e e e e e e rnaens May 8 - 11
Class days:
College-Credit and Noncredit CIASSES ...t serrre st s snene s May 8-June 19
Last day to pay fees or to recelve any refund of fees for full-tarm courses ..., May 11

COLLEGE CLOSED ...ttt e et re b s s s s si b s en e sasrne s snnneeans May 29



Last day to drop a course with a grade of "W" or to change to "Audit" status:

TEIM-ENGEN COUTSES 1uurrerireeriiser e et oot s e e ek s re e b e s e e bt sar e ebb e r s tar e g asernre e bnsbe s sar e May 31

(Deadline for courses meeting less than full term: Mid-peint plus 3 working days)

College Level Academic SKills TSt (CLAST) i s s eba st s s June 3

Final Grades due in Registrar's Office {4:00 P.M.) oo e Junei9
1 = T0( 1 =i [ T o t ' TR

Registration for Returning Students (times by announcement) ........ccoo oo e June 15-16

Program Planning and Registration for New Students

{(tiMes DY ANNOUNCEMENT) ..o et e e e sabe s st e e e e e eeaeassaneeeasanesesannaes sraraeserrbbeeas June 16
Cancellation of classes with insufficient enrollment at the end of the day ......oceeeveceecceciiiii e June 16
Class days:

College-Credit and Noncredit CIaSSES ..o ioire s errenn e st b s e eeerraas s rse e rnens June 20-August 1
Late Registration and last day 10 add COUMSES ..omiiiiierirre i rees e es s s s erer e b e s raae s e e eae e s ees June 20-23
Last day to pay fees or receive any refund of fees for full-term COUISES ..o i June 23
COLLEGE CLOSED ..ottt b et sttt eabasane et aas e sbse e s b as s aeesaeeshesnnasssensres b sans July 4
Graduation application AeAUIINE . ..o e esses e ree ety e et ee e s aee s eneeesseenns July 5
Last day to drop a course with a grade of "W" or to change to "Audit" status:

Term-leNGIN COUMSES oot e e s s e e e e e e b s e e sr b ee e e e rbneeeeaabbenesantesesabasesias July 14

{Deadline for courses meeting less than full-term: Mid-point plus 3 working days)

Final Grades due in Registrar's Office {4:00 P.ML) ottt snr et ss e e b e rane o August 2

Students enjoy a sunny day atl the Okaloosa-Walton Community College/
University of West Florida Fort Walion Beach Campus.
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The OWCC Robert L. F. Sikes Education Center in Crestview, located on
Highway 90 East, is the newest full-time OWCC instructional site.



PURPOSE STATEMENT

Okaloosa-Walton Community College is commit-
ted to quality educational programs and services
providing the opportunity for students to achieve
their goals and for satisfying community needs. To
this end, the college seeks to help improve the
quality of life by offering excellence in academic,
occupational, cultural, economic, and personal
development programs,

B _GOALS

To provide a college environment that pro-
motes equity and access to college programs for
ali citizens. 1

To provide student and community services
and activities that enhance the guality of educa-
tional life.

To provide freshman and sophomore courses
leading to baccalaureate degrees.

To provide two-year degrees that prepare
‘students for careers in the public and private
sectors.

To provide support to the economic develop-
ment of Okaloosa and Walton counties.

To provide adtilt liferacy programs, including
adult basic edueation, General Education Devel-
opment (GED) preparation, and vocational
preparatory instruction .

To provide social and cultural enrichment op-
portunities in Okalocsa and Walton counties.

To provide a variety of opportunities for con-
-tinuing education.

To provide -preparatory instruction in basic
skills,

D e

HISTORY

Thirty years of service and outstanding accom-
plishments is, in brief, the history of OKALOOSA-
WALTON COMMUNITY COLLEGE! From the
earliest days of its activation, OWCC has been in
operation as the college for Okaloosa and Walton
counties.

OWCC serves approximately 16,000 persons
annually. In this thirty years it has served more
than 100,000 persons; a consistent record of edu-
cation for excellence through the success of stu-
dents transferring to senior institutions; received
many acknowledgements and recognition, includ-
ing a citation by the U.S. President in 1972,

In 1984, the College received the coveted "Sec-
retary's Award" from the U.S. Secretary of Educa-
tion for its Drafting and Design Technology pro-
gram for Begion IV.

Initial founding and funding took place on April
16, 1963, by action of the State Legislature. In
prompt succession the initial Advisory Committee,
now the District Board of Trustees, was appointed
{December 1963); the first President employed
(February 15, 1964); the College named (March 3,
1864); its temporary location established (April 3,
1964); its faculty employed {August 17, 1964); and
its first classes begun on a beautiful morning (Au-
gust 24,1964) on the quaint, temporary campus in
Valparaiso, Florida. ~

The temporary size of approximately twelve
acres was centered around Perrine Park in Valpa-
raiso. The Twin Cities of Niceville and Valparaiso,
Florida, contributed to the initial conversion of the
park and buildings into a collegiate campus. The
campus consisted of seven buildings at the time of
its opening session, August, 1964. The facilities
had increased to twenty-three buildings to accom-
modate the broader range of programs and the
greatly expanded student enroliment by the fall of
1968.

The permanent site of the Niceville campus is
tocated between State Road 85 and State Road
285 in a beautiful wooded area. It was designated
on November 24, 1965. Transfer of 264 acres of
land from the Eglin Air Force Reservation was
made by an Act of Congress in January, 1966, to
Okaloosa-Walton Community College.

Ceremonies dedicating the permanent site were
held April 10, 1969. These ceremonies included
establishing the Robert L.F, Sikes Honorary Facul-
ty Chair in Government, the Emil Holzhauer Hono-
rary Faculty Chair in Arts, and the acceptance of
the Emil Holzhauer collection of paintings for
perpetual care by the OWCC Library.

The philosophy which undergirded the planning
of the permanent facility, as summarized by OWCC
Charter President, Dr. J.E. McCracken, states "We
envision . . . through our program, a movement that
will enable an individual to experienice all aspects
of our great heritage — from arts to sciences; from
chemical creativity to technical productivity; from
contemplation of primeval origins to consideration
of ultimate destinies."
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The Niceville campus of Okaloosa-Walten Com-
munity College has been cited as an outstanding
example of a much-needed return to human dimen-
sions in college environments. It was cccupied in
January of 1969. The warm, inviting profiles of the
buildings and their natural setting confirm a central
commitment of the college — "No one a stranger; a
stranger to no one".

The Niceville campus includes the following
permanent facilities:

Administration (A): houses the executive and
administrative offices, including instructional servic-
es, administrative and financial services, media/
public relations and the college foundation .

Technical Laboratories (B): contains electron-
ics, drafting and design, and computer-assisted
drafting laboratories.

Student Services Center (C-1): houses admis-
sions, registration, counseling, financial aid advise-
ment services, and Career Information Center.

Business (C-2): provides facilities for instruc-
tional programs in business education, business
administration, secretarial science, word process-
ing, and mid-management.

Science (D): comprised of classrooms and
laboratory facilities for programs in biclogy, physics
physical science, and chemistry.

Learning Resources Center (E): located on the
two center floors and the south mezzanine of Build-
ing "E". It contains a collection of more than 81,000
books, 36,000 audic-visual items, and subscribes
to about 600 magazines and newspapers.

The upper mezzanine levels house the Academ-
ic Success Center, faculty offices and classrooms
on the north side. The Periodicals/Reserve and
Audio/Visual sections of the LRC are on the south
side .

The ground floor level contains faculty offices,
classrooms, Graphic Services and Instructional
Graphics/Printing. A conference center is located
on the ground level.

Athletics and Physical Education {F}: con-
tains offices, classrooms, and storage facilities for
the Division of Athletics and Physical Education
department, and houses the Wellness Center.

Outdoor Physical Education Facility (F-1):
contains extensive outdoor facilities which provide
activity programs for intramural and intercollegiate
participation.

Utilities, Maintenance, and Receiving {G) and
(G-1): houses the air conditioning and heating
equipment, central services, maintenance, custodi-
al and grounds functions.

Gymnasium (H}: a multi-purpose facility used to
house all indocr physical education activities and

indoor sports events, as well as serving as a center
for convocations, theatrical productions, and
community cultural events,

College Mall {K): contains student activities,
food services, bookstore, lounges, meeting rooms,
recreational areas, instructional programs in music
and humanities.

Mathematics/Public Safety (L): provides
offices, classrooms, and specialized laboratories
for the mathematics department and facilities,
including a crime scene room and forensics photo
lab, for programs offered by the Florida Criminal
Justice Training Center No. 21.

Visual Arts (M): houses instructional art pro-
grams.

Continuing Education (P): contains class-
rooms and laboratories for consumer and home
economics education, continuing education, aduit
education, and a Child Development & Education
Center.

Industrial Laboratories (Q): houses shops and
classrooms.

Computer Services (R): provides laboratories
and related instructional facilities for the computer
science program. The College's Management Infor-
mation Systems staff is located in this facility.

The Sports Complex: The sports complex is
located east of the Niceville campus and contains a
golf course, and two diamonds, bleachers, field
houses for men's and women's baseball and soft-
bail and a Strength Training Center.

OWCC operates instructional sites throughout
the two county area, making the programs and
services of the college easily accessible to the
entire community.

The OWCC Chautauqua Center (N): iccated in
DeFuniak Springs, Fla., this multi-purpose commu-
nity service facility was constructed through a
Housing and Urban Development grant matched by
donated funds from Walton County. Diversified
noncredit programs and credit courses are offered
in this facility, as are services to those with special
needs. The Center houses a Title XX Child Care
Center.

The Okaloosa-Walton Community College
and the University of West Florida Fort Walton
Beach Campus provide postsecondary education,
adult general education, undergraduate programs,
and graduate school programming through a 2+2
arrangement between the two institutions. The
OWCC/UWF Campus is located on Martin Luther
King, Jr. Boulevard in Fort Walton Beach. The new-
ly constructed facility became operational in August
1892 on the 152-acre site acquired in a unigue
exchange of properties by the U.S. Air Force, U.S.
Department of Forestry and the State of Florida.



The Robert L.F. Sikes Education Center in
Crestview is located on Hlghway 90 sast. OWCC
acquired the Bob Sikes Public Library tuilding and
land in Cctober, 1993. The college cperates a full-
time center at the site which offers college credit,
adult basic education and other courses. Six new
classrooms and additional administrative/student
services will be open for fall semester 1994, The
city of Crestview operates the public library located
at the facility.

OWCC Eglin Alr Force Base and OWCC Hurl-
burt Field Center: Postsecondary programs are
offered at these locations, with special programs
and services designed for active duty military per-
sonnel, civil service personnel, contract personnel,
and for the general citizenry on a space available
basis.

OWCC FOUNDATION

The Ckaloosa-Walton Community College Foun-
dation was created to provide scholarships and
support for programs and activities which enhance
the quality of education for OWCC students and
expand educational opportunities.

Authorized by the College's District Board of
Trustees in January 1988, the OWCC Foundation
has a 23-member board. Five board members
make up the Foundation's Executive Committee
and administer the crganization’s activities along
with the Foundation's executive director.

A chartered, nonprofit organization under Inter-
nal Revenue Service (IRS) regulations, the OWCC
Foundation is empowered to seek and receive gifts
from individuals, organizations, corporaticns, and
other sources.

The OWCC Foundation has identified certain
areas for support. These include: the Scholarship
Fund; the Library/Learning Resources Fund; the
Personnel and Curriculum Development Fund; the
Fine and Performing Arts Fund; and the Endow-
ment Fund .

The OWCC Foundation operates under a philos-
ophy of building principal and using the interest to
support the various funds. Endowment building is
assisted by a state matching program called the
Florida Academic Improvement Trust fund. This
fund enables many gifts to be matched on a 60/40
basis. No portion of donations is used for adminis-
trative purposes. A Foundation President's Club
has been created through which a $50 annual
pledge helps underwrite operational expenses.

For further information contact the OWCC
Foundation Office at (904) 729-5210.

The Okalocsa-Walton Community College Alum-
ni Association provides all former students and
graduates with an organization to promote the
interests of OWCC. Alumni help support causes

which enhance educational opportunities and per-
petuate friendships made while attending OWCC.

Membership in the OWCC Alumni Association is
open to all graduates of the college and to any
student who has attended OWCC.,

The Alumni Asscciation, in cooperation with the
college, participates in various activities and spon-
sors events. It encourages creation of OWCC
Alumni chapters at senior institutions. The assoc-
ciation attempts to provide resources to help in
scholarships and other program support beneficial
to OWCC.

For additional information about the OWCC
Alumni Asscociation contact the OWCC Foundation
and Alumni office at (904) 729-5210.

YEAR-ROUND OPPORTUNITY

The college's programs of continuing study vary
considerably in their timing. Enrichment programs,
workshops, institutes, and numerous community
services and certificate programs are offered on
demand as sufficient requests occur. Special pro-
grams are announced as they are developed. The
public is especially invited to request short or ex-
tended offerings in areas of need or interest. These
can be provided as long as 12 or more adults ars
involved.

COMPOSITION OF STUDENT BODY

Okaloosa-Walton Community College is a coed-
ucational institution serving approximately 16,000
students annually of all ages who are legally out of
high school.
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Okaloosa-Walton Community College is accred-
ited to award associate degrees and certificates by
the Commission on Colleges of the Southern
Association of Colleges and Schools.

B EQUAL RIGHTS

Okaloosa-Waiton Community College is dedi-
cated to the concepts of equity and equal cppor-
tupity. it is the spetific intention of the college
naot to discriminate on the basis of age, color,
creed, handicap, marital status, national origin,
race, religion, or sex in its employment practices

_or in the admissicn and treatment of students.
- Tha OWCGC Equity Coordinator may be con-
tacted through the Office of the Director of
Personnel, Niceville campus, extension 365,
The Coordinator is designated to coocrdinate
compliance with the Florida Educational Equity
" Act and information about the availability of the
OWCC Grievance Procedure. The Equity Coor-
dinator is alsc Coordinator of Title IX of the

Education Amendments of 1972.



PROTECTION OF PRIVACY

The following information may be released at the
discretion of the college.

Directory Information: Name, address, tele-
phone number {if it is a listed number), date
and place of birth, major field of study, partici-
pation in officlally recognized activities and
sports, weight and height of members of athlet-
ic teams, dates of attendance, degrees and
awards received, and the most previous educa-
tional agency or institution attended.

Under the Family Rights and Privacy Act of
1974, students have the right to withhold the infor-
mation listed above. A student may withhold infor-
mation listed above by obtaining a notification to
deny disclosure of directory information form from
the Director of Student Services. This form must be
completed and turned in to the Director by the end
of late registration for each semester or term. A
form for non-disclosure must be submitted each ac-
ademic semester or term to remain in effect.

The custodian of student records may release
information from these records to others only upon
autherization in writing from the student or upon or-
der of a court of competent jurisdiction except as
required by the president in the discharge of his du-
ties as authorized by law, the state, and the board.

Approximately 16,000 students are enrolled
annually at OWCC., The average student age is
27 years old. Females comprise 55% of the
student population, males 45%.

OWCC operates full-time instructional centers at Huriburt Field and Eglin Air
Force Base, making the programs and services of the college easily accessi-
ble to the military communily and other students who reside near the base.
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All OWCC district residents legally out of grades
K-12 are eligible to be admitted to OWCC. How-
ever, the college reserves the right to deny admis-
sion to any program for applicants categorized in
the section on Controlled Admissions (see page
10).

Applicants for courses or programs offered by
Okaloosa-Walton Community College may obtain
appropriate admission forms from the Admissions
office. These forms are available at the Niceville
campus, at Building 251 on Eglin AFB, at the
OWCC Chautaugua Center in DeFuniak Springs,
at the OWCC office on Hurburt Field, at the
OWCC/UWF Fort Walton Beach Campus, al the
OWCC Robert L.F. Sikes Education Center in
Crestview, and at all high schocls in the OWCC
District. Each applicant will be noftified of accep-
lance or non-acceptance for admission .

All forms and supporting documents must be
submitted in sufficient time to permit processing
and nolification of admission status prior to regis-
tration. In unusual cases where this is not feasible,
applicants may be conditionally enrolled as pro-
vided on page 10. (This does not apply to dual
enrollment and foreign student applicants). Appli-
cants whose circumstances are unique may
request special consideration for admission
through a formal petition. Registration for appli-
cants admitted in this category normally wilt be
authorized on a space available basis.

Any decision on admissibility by the Registrar
may be appealed to the Admissions Committee. A
decision of the Admissions Committee may be
appealed to the President via the Vice-President
for Instruction .

FALSIFICATION OR FAILURE TO FURNISH
CORRECT INFORMATION ON ADMISSION PA-
PERS WILL SUBJECT APPLICANTS TO DENIAL
OF ADMISSION CR IMMEDIATE DISMISSAL.

College-credit programs at Okaloosa-Walton
Community College include the Associate of
Arts Degree Programs, Associate of Science
Degree Programs, the Associate of Science,
Applied Science Options Degree Programs,
Occupational Certificate Programs, College
Preparatory Programs, and individual credit
course enroliments.

Each applicant for college-credit programs or
courses at OWCC must submit with the completed

application a $15 nonrefundable admission pro-
cessing fee. In addition, a properly executed
Residency Declaration must be submitted by
applicants who claim Florida residency {see page
11, Residency Classification).

All students seeking admission to the Asscciate
of Arts Degree Program who gradualed from high
school after August 1, 1987, with other than a stan-
dard Florida public high school diploma, must pro-
vide an official high school transcript verifying their
completion of a secondary school curriculum. This
must include four years of English and three years
of mathematics, science, and social studies, or
they must provide evidence of receipt of a General
Education Development diploma. Applicants not
meeting these requirements will be classified Pre-
AA Degree until such time as these conditions are
met. (See Admissions or OWCC Center personnel
for additional information).

Entry-level Testing. Florida Statules specify
that selected standardized tests must be used lo
measure achievement of college-level communica-
tion and computation skills for admissions counsel-
ing and placement of students entering degree pro-
grams. OWCC accepts minimum scores earned on
all tests approved by the State Department of
Education, which includes ACT, ASSET, MAPS,
and SAT.

CWCC administers the new ASSET as the pri-
mary placement test. See current schedule of
classes for minimum scores on other placement
tests. Students scoring below the cutoff level in one
or more categories of a state required placement
lest are required to enroll in at least one college
prep course each semester until all deficiencies are
removed with a minimum grade of "C." Only three
attempts are allowed in each college prep course
according to State Department of Education rules.
Withdrawals prior to the mid-point of a coliege prep
course do not count as one of the three attempts
{per state board rules).

Writing samples are required for placement in
ENC 1101, English Composition 1. Samples are
graded by the English faculty for determination of
proper placement in the English sequence. Stu-
dents who have placement test scores above the
cutoff but have a score of 2 or below on the writing
sample are required to enroll in LIN 1670 Writing
and Grammar {a degree credit course) before en-
rolling in ENC 1101 English Composition 1.

Students who have placement test scores above
the cuteff but have a score of 2 or below on the
writing sample are required to eproll in LIN 1670
Writing and Grammar (a degree credit course) or
may elect to enroll in College Prep before
enrolling in ENC 1101 English Compasition 1.



In mathematics, students with new ASSET
scores below 37 take MAT 0024 College Prep Al-
gebra, or MAT 0002 Developmental Arithmetic, as
appropriate prior to enrolling in MAC 1102 Introduc-
tory Coilege Algebra. Students whose scores on
the new ASSET Arithmetic test are below 44 will be
required to enroll in MAT 0002 before enrolling in
MAT 0024.

A student's indicated program will determine
when entry-level testing has to be completed. Full-
time, degree program students (those taking 12
hours or more) must take the ASSET, MAPS, or
other approved test prior to completing registration.
Part-time degree program students (those taking
less than 12 hours) may defer the test up to 12 cu-
mulative hours of college work.

Students not seeking a degree will be classified
as "General Freshman® until they declare a major
or specialization. However, they must fulfill the
entry-level placement testing requirements before
enrolling in English, mathematics or humanities
courses.

All students planning to enter associate de-
gree programs should endeavor to: (a) have
ACT, SAT, ASSET or MAPS test scores* on file
with OWCC prior to enrolling or (b) take the test
administered by OWCC on one of the coliege's
scheduled testing dates prior to completion of
registration for classes.

Placement test scores are required for entering
a degree program at the college — for placement
in college preparatory or regular degree-credit
courses in computation (mathematics), communi-
cations or reading.

The testing schedule will be published in the
Schedule of Classes for each registration period.
Additional testing may be scheduled on an “as
needed" basis. The ASSET, or other approved test,
is ordinarily administered at OWCC only for
persons with an application on file.

Placement test score requirements for entry into
degree-credit mathematics, communications and
humanities courses are based on rules of the State
Board of Education. They will be announced each
semester in the Schedule of Classes.

Students may not take mathematics, commu-
nications or humanities courses which are
higher than the level authorized by their entry-
level placement test resuits. Students with
entry test scores below those specified In State
Board Rules and who Intend to pursue degree-
credit mathematics, communication and hu-
manities courses may enroll only in college
preparatory courses. These Include the follow-
ing: College Preparatory English, Develop-
mental Arithmetic, College Preparatory Algebra,
and College Preparatory Reading.

Students limited to college preparatory courses
are permitted to enroil in other curriculum
areas for which they are qualified. It is recom-
mended that students complete all college prepara-
tory work prior to enrolling in any course in the Bio-
logical or Physical Sciences. Students should work

closely with counselors, educational advisors, and
faculty advisors in scheduling classes and planning
their total education program to move most
effectively toward graduation.

First-Time-In-College Applicants (i.e., new
students, applicants without prior college work) are
responsible for submitting completed, full sets of
application forms and related documents. In addi-
tion, one of the following types of documentation
must be provided, as appropriate:

1. An official record of high school work which
documents graduation. These forms must be
mailed directly to the OWCC Admissions Office by
the high school last attended.

2. Evidence of receipt of a high school equiva-
lency diploma from a state department of
education, or

3. Evidence of qualification for provisional enroll-
ment as a non-high school graduate by virtue of
age or by award of a certificate of attendance from
a public high school (see page 7, “Provisional En-
roliment?).

Applicants With Prior College Work (i.e.,
transfer students or returning OWCC students) are
responsible for submitting completed, full sets of
admission/readmission application forms and re-
lated documents. In addition, they must provide of-
ficial transcripts covering all course work attempted
at all colleges or universities previously attended.
(These transcripts must be mailed directly to the
OWCC Admissions Office from the respective
institutions. Hand carried documents will not be
accepted).

Transfer students admitted to the college with a
cumulative grade point average which by OWCC
standards would be considered less than good
standing will be subject to probation rules (see
page 34).

Transfer applicants whose academic records, by
OWCC standards, would have caused their sus-
pension will not normally be considered for admis-
sion until at least one semester has elapsed since
enroliment at the last institution attended, and the
individual shall be subject to the Okaloosa-Walton
Community College policies relative to suspension
(see page 34).

Transfer credit may be accepted from degree
granting institutions that are accredited by one of
the six Regional Associations. Where Regional As-
sociations use accrediting commissions, accredita-
tion must have been granted by the Commission
on Colleges or the Commission on Institutions of
Higher Leamning. Candidacy status in one of six Re-
gional Associations by the appropriate commis-
sions will be accepted as accreditation. Credit
taken at nonaccredited institutions will not be ac-
cepted for transfer to Okaloosa-Walton Community
College.

*Scores for tests taken within the past three years at other test
centers will be accepted.
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ENROLLMENT OF NON-
Bl DEGREE-SEEKING STUDENTS

Nondegree-seeking students are persons who
take selected college courses without the intent of
completing a certificate or associate degree pro-
gram. Many students attend the college to upgrade
employment skills, for transfer credit, or for per-
sonal interest and enjoyment. Nondegree appli-
cants only need to provide a completed Application
for Admission and Data Form and a Florida Resi-
dency Declaration. Upon changing to degree-
seeking status at OWCC or upon eaming 24
semester hours, high school/college transcripts, as
appropriate, will be required.

Interim-study students (i.e., transient students
who normally seek enrollment only for one semes-
ter or term and whose enrollment is to be only as
part of their pursuit of a degree at another institu-
tion) are advised to obtain, preferably in writing,
their parent institution's authorization of course
selection.

Noncollege credit programs at Okaloosa-Walton
Community College include Aduit Basic Education
(ABE), Vocational Preparatory/General Education
Review, citizenship, occupational courses, and
self-supporting recreational and leisure-time
courses. Applicants for admissicn to noncredit pro-
grams must submit the appropriate application ma-
terials and meet the specific admission require-
ments for the programs they want to enter.

ADULT BASIC EDUCATION (ABE)

This program leads to the compietion of elemen-
tary and secondary studies, including basic read-
ing, writing and mathematics. Adult Basic Educa-
tion classes are designed for adults who need to
develop skills in reading, writing and arithmetic. It
includes other subjects related to gainful employ-
ment, such as obtaining the Florida High School
Diploma ({through the GED test), or learning to
speak English. Eligibility requirements are as
follows:

1. Applicants must be 16 years old.

2. Applicants normally must not have received a
regular high schoo! diploma or passed the
General Education Development Test (GED).
{Applicants who have a high schoo! diploma
or passed the GED, yst cannot pass a state
approved test at the 9th grade level, may
enroll in the ABE program).

3. Unsuccessful on a college prep subject on
three attempls. (A fee is usually assessed.)

4. Okaloosa County residents under the age of
18 must present a letter of permission from
the school board office of Pupil Personnel
Services before enrolling in an ABE program.

PROVISIONAL ENROLLMENT

Students legally out of high school but who lack
a high schoo! diploma may be granted permission
to enter the Applied Science option of the Asso-
ciate of Science degree program or an Occupa-
tional Certificate program on a provisional basis.

The student will continue in this category until
one of the following conditions is met, at which
time, admission to the Associate of Science de-
gree, applied science option or certificate program
wili be granted upon request:

1. The standard requirements for entry into
college credit programs are completed.

2. A minimum of 16 or more semester hours of
general education courses are completed, or

3. Thirty-six (36) semester hours of occupational
skills courses with an overall grade point
average of 2.0 or higher are eamed.

Applicants enrolled on a provisional basis are
encouraged to prepare themselves for the GED
test. Adult Basic Education classes, Vocational
Preparatory classes, the Learning and Writing
Skills Laboratory, tutoring, and a mathematics
laboratory are provided to assist the individual in
preparing for the GED test.

Persons seeking to enroll in the Associate of
Arts program are NOT eligible for provisional enroll-
ment because a high school diploma is required for
admission to AA programs. Persons who expect to
receive a high school or GED diploma and who
seek to pursue an AA program should, without
delay, consult with the Admissions Office about
eligibility for "Conditional Enroliment."



SPECIAL ENROLLMENTS
FOR HIGH SCHOOL STUDENTS

OWCC has special concurrent enrcliment pro-
grams to provide a means for educational accelera-
tion for academically superior high school students.
These have evolved into the following admission
calegories (maximum of 7 semester hours in con-
current and/or dual credit):

A. Concurrent Enrollment is available on the
Niceville campus or at any center of the college
for persons enrolling in noncredit courses and
credit courses which do not apply toward their
high school diploma provided for under provi-
sions of part-time dual credit. Students enrclled
in these courses pay standard college applica-
tion, registration, laboratory and special tuition
fees where applicable. Credits earned under
this enroliment category count only for college
degree-credit purposes and do not camry
simultaneous high school unit credits (See
paragraph B for simultaneous credit options),
Criteria to be applied for students taking
courses on the Niceville campus or at one of
the college centers while concurrently enrolled
with their own high schools are as follows:

1. Principal's recommendation for participation
in courses for which fees must be paid.

2. Candidates must be high school students
{grades 10 through 12 whose grades aver-
aged 3.0 or higher in grades 9 through 11 or
have a waiver authorized by their high school
principal. Grade point average is not applica-
ble for enroliment in noncredit courses).

3. Students may enroll at the college for a maxi-
mum of seven (7) semester hours of college
credit work or fifteen (15) contact hours per
week of noncredit courses each semester.

4. Students must comply with all rules and regu-
lations of the college and must maintain a "C*
average or better. Substandard academic
performance at the college or failure to com-
ply with college rules and policies will result in
the enforced withdrawai of the student from
the program. Enrcliment at the college should
in no way jeopardize completion of regular
high school work.

5. A student's academic work at the college will
be validated only upon graduation from high
school, whether or not enrolliment at the
college is continued.

6. Any student enrolled under these provisions
will be required to sign a statement that he or
she understands 1ihat the college credits
earned while simultanecusly enrolled in high
school are not necessarily transferable to any

B. Part-time Dual Credit Enrollment* Admissicn

to college courses for dual high school/college
credit is offered during and after normal high
schoo!l class hours, on-site in high school facili-
ties, and in other regularly scheduled college
classes within the two-county district served by
OWCC. The agreements between Okaloosa-
Walton Community College and the Okaloosa
and Walton County School Districts are coordi-
nated through the Office of the Vice President
for Instruction at the college and the Offices of
the Superintendents of the respective school
systems. These persons, or their designees,
work cooperatively with college department
chairs and school principals in the implementa-
tion of this program.

Criteria to be applied for students taking courses
for high school/college credit are as follows:

1. Students shall:

a. be classified as secondary students as
approved in the College-School System
Dual Credit Agreements,

b. have a cumulative grade point average of
3.5 or higher on all academic coursework
beginning with Grade 9 through current
high school grading period (or have per-
mission of the high school principal), and

c. be recommended by the principal of their
own high school.

2. Courses to be offered shall be standard col-

lege degree-credit courses, exclusive of activ-
ity physical education courses. Determination
of offerings and arrangements for scheduling
such offerings in public school facilities shall
be made cooperatively with the principal and
such other officials of the public school sys-
tem and of the college as are pertinent.
Students may also enroll for college classes
offered on the Niceville campus and at any of
the college centers.

3. The units creditable toward high school grad-
uation and college credits leading toward a
degree shall be simultanecusly earned by
students who have passing grades in the
courses approved by the student's high
school and shall be limited to a maximum of
seven credit hours per semester.

4. Students enrolling in college credit courses

under this program will be classified as
"Limited Enrollment" college students, and
they will be limited specifically to college
credit courses offered under the Dual Credit
Enroliment Program until such time as they
become eligible for unconditional admission
to the college.

college in Florida or elsewhere in the United *NOTE: No tees are charged to students enrolled in the Dual
Stales until after their validation by the Col- Credit Enrcliment Program, except for activity physical education
lege Registrar. {See item 5). course fees, which cannot be waived.



5. No fees shall be charged to students enroclled
in the Dual Credit Enrollment Program. There
will be no charge for textbooks and noncon-
sumable workbooks, which must be returned
by the students at the end of each course
prior to release of grades or credits.

6. Students participating in this program will be
required to sign a statement that they under-
stand that college credits earned while simul-
taneously enrolled in high school are not
necessarily transferable to any college in
Florida or elsewhere in the United States until
after validation by the College Registrar.

C. The Full-Time Dual Credit Enrollment Pro-
gram* for superior students at Ckaloosa-
Walton Community College will admit a limited
number of highly-qualified applicants after
completion of their junior year in an accredited
high school. To be considered for this program,
students must rank in the top 10 percent of
their class, score at the 75th percentile or
higher on an accepted college entrance exami-
nation, have the unqualified consent of their
parents, and present the favorable recom-
mendation of their principal. Approval of the
Admissions Office based on a personal inter-
view is also required before a final decision
can be made. All admission requirements must
be met prior to the regular registration period
for the semester/term in which the applicant
expects to enter. Applicants who are accepted
will be placed in appropriate courses for which
they are qualified. A student's coursework at
OWCC will be validated only upon graduation
from high school, whether or not enroliment at
the coliege is continued.

ENROLLMENT OF
FOREIGN STUDENTS

The first priority of the college is to provide edu-
cationat services for students in the OWCC District.
Upon fulfilment of this priority, eligible out-of-state
and foreign students are welcome to attend
OWCC. The following criteria are established for
selective admission of foreign students enrolling for
college credit courses at OWCC:

At Okaloosa-Walton Community College, admis-
sion of foreign students is a selective process. All
required documents are to be completed and on
fle with the Admissions Office four (4} months
before the first day of the semester in which the
student hopes to enter the college. Okaloosa-
Walton Community College will NOT accept trans-
fer credit from foreign colleges or universities UN-
LESS THEY ARE ACCREDITED BY A REGIONAL
UNITED STATES ACCREDITING AGENCY.

*NOTE: No fees are charged to students enrolled in the Dual
Credit Enrollment Program, except for activity physical educa-
tion course fees, which cannot be waived.

The following required documents MUST BE
TRANSLATED INTO ENGLISH and COPIES
MUST BE CERTIFIED BY A QUALIFIED INDIVID-
UAL.

1. High schoo! transcripts and/or evidence of ac-
ademic achievement equivalent to a U.S. high
school education with at least a “C” average
or graduation in upper one-third of graduation
class must be presented at the time of appli-
cations for admission.

2, Test of English as a Foreign Language
(TOEFL) results are required of applicants for
whom English is not the primary language.
The minimum required scere is 525. This col-
lege DOES NOT give the TOEFL test. TOEFL
scores must be sent to the college from the
testing agent. Scores will not be accepted
directly from the applicant.

3. A complete certification of finances form con-
tained in the admissions package is required.
Students are required to provide proof of
finances that would cover the expense of two
years in college (approximately $29,866 U.S.
dollars.) Fees are subject to change but the
current estimated vearly costs are;

Tuition and fees ......cceveececiivreenrens $3,548
Bocks and supplies......cooceeeeeevveeneeen, 744
HOUSING oo 7.274
Transponrtation .....ccc.occcvvv e eencieenn. 1,099
Personal and medical ......c.cvveeeeeees 2,268
Total cost per year ........c.cccveene. $14,933

Foreign students are classified as non-Florida
residents, pay out-of-state fees and may not
be reclassified during their enroliment at the
college while in an F-1 status. Opportunities
for scholarships are very limited.

4. Prospective students must submit evidence of
good health and described in the admissions
package.

5. Applicants must be sponsored by a U.S. citi-
zen residing in Okaloosa or Walton County,
The sponsor must provide a letter stating the
extent of responsibility he/she will assume for
the applicant including arrangements for
housing and health insurance. The college
does not provide housing.

A non refundable application fee of $15.00
MUST be submitted (in U.S. dollars) in order to pro-
cess the application.

The United States Immigration and Naturaliza-
tion Service (INS) regulations require that foreign
students enroll in a full-time course of study during
two of the yearly semesters. INS regulations also
restrict work opportunities for such students,
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A student may apply for Conditional Enrolimant
when the admissions forms have been completed
but other documents are yel to come. This is at the
discretion of the Director of Admissions.

One of the opportunities available to high schoal
seniors about to graduate is concurrent enroliment
at OWCC for the Summer Semaester/Term 1. Under
this specialized conditional enrcllment program
graduating high school seniors may enrcll in
courses at the college during May of the year they
are to graduale.

An applicant who is permitted to attend in a
“Conditional Enroliment" status will be entilled to
register for a maximum of one (1) semester or term
to allow for the receipt and acceptance of all re-
quired admission forms and related documents.
During this time, any course credit "earned" will not
be recorded or released until alf outstanding forms
and documents have been received and the appli-
cant is fully admitted to the college. Registration
normally will be permitted only on the last day of
regular registration on a space available basis.

Conditions attached to any enroliment must be
satisfied before the end of the semester in order for
the conditional enrollee to become fully admitted to
the college. No grades or transcripts will be re-
leased for any courses in which the applicant is
enrolled. The applicant will not be permitted to
register for any subsequent semesters or terms
until all admission requirements are met. Should
data received cause the applicant to be inad-
missible, actions taken will be based on that data
and not the student's performance while on
conditional enroliment.

B CONTROLLED ADMISSIONS™

The college raserves the right to deny admis-
sion for the lack of classroom space and facili-
ties or such other conditions as may limit enroll-
ment. The following applicants are denied
routine admission to the college:

1. With the ‘exception of a violatlon of a non-
criminal traffic infraction er misdemeanor,
anyone who has been in violation of any
federal or state law within the twelve-
months preceding application must petition
the Admissions Office relative to admis-
sions to OWCC.

2. Anyone under separation from OWCC cr
any other educational institution for nonac-
ademic reasons.

3. Anyone who does not meet the require-
ments for entry into a specific program.

Such students shall be considered for admis-
sion only upon a wiitten petition to the Admis-
sions Committee. Applications should be submit-
ted no later than two (2) weeks prior to the start
of any given semester. Admissions Committee
recommendations for favorable action on such
petitions are subject to approval by the president
or his designee.

*Applicable to all enrollees (college credit, noncollege credit,
full-time, part-time, new and returning}.

Bl FLORIDA CRIMINAL JUSTICE TRAINING CENTER NUMBER 21. OWCC

Florida Statute 943 provides for the establishment of criminal justice training schools as approved by the Flor-
ida Criminal Standards and Training Commission. Each criminal justice training school approved by the Commis-
sion shall obtain from the Commission a Certificate of Compliance, with the rules of the Commission, signed by
the Chairman of the Commission. Any training or educational courses which are taught in any criminal justice
training schoo! must first be approved in writing by the Commission and the operation and management of the
criminal justice training school must be in accordance with the policies and rules of the Commission.

QOkaloosa-Walton Community College reserves the right to deny admission or limit enroliment to Criminal
Justice Training Center programs to any individual who does not comply with the following requirements:

1. Basic Recruit Training; Law enforcement and/or corrections basic recruit candidates: Candidates for law
enforcement basic recruit programs must be sponsored by a Chief of Police or Sheriff. Candidates for
corrections basic recruit must be sponsored by a County Jail Administrator or the Superintendent or other

official in charge of a state correctional facility.

2. All basic recruit candidates must provide a Copy of OWCC Form 1 — Sponsorship Form, Law Enforcement/
Corrections, signed by the Agency Administrator of the sponsoring agency.

3. In-service law enforcement, correctional, and correctional probation and parole officers, to include part-time
and auxiliary officers, who desire to enroll in Advanced and/or Specialized Courses cffered by the Criminal
Justice Training Center, must provide the Training Center with a copy of Criminal Justice Standards and
Training Commission Form 15A — Training Authorization. This form must be signed by the Agency Adminis-
trator. The officer concerned must initial the appropriate block indicating his or her desire to take the course
for salary incentive credit or mandatory retraining credit, but not both.




GENERAL INFORMATION

Full payment of {ees is required when register-
ing for classes at Okaloosa-Walton Community
College. For your convenience, paymeni may also
be made using either MASTERCARD or VISA
credit cards. Students who have not paid their fees
will not be admitted to classes. NO faculty or staff
member of the college has the aulhority lo defer
fee payments. The Comptroller and the college
president may grant deferments as specifically
defined and limited by Florida Statutes.
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The college offers a variety of financial aid pro-
grams. Inguiries concerning financial aid should be
directed to the Student Financial Aid Office.

RESIDENCY CLASSIFICATION

To assess fees, students are classified as Flori-
da residents or as non-Florida residents. Criteria
for determining residency status are detailed in the
Flonda Statutes and the administrative rules of the
State Board of Education. Information for Resi-
dence Classification and Residency Declaration
forms are available in the Registrar's Office.
Completed Florida Residency Declaration forms
are required of all new students.

A student's "residency classification" is deter-
mined at the time of initial registration. A non-
resident student may petition the Registrar for a
change in residency status after establishing resi-
dency in Florida as defined by law. To petition,
students should complete and submit a new
Florida Residency Declaration form.

Active-duty military personnel (including depen-
dent members of their immediate families) sta-
tioned in Florida are classified as Florida residents.

Providing false residency information is a viola-
tion of Florida state law and could result in discipli-
nary action being initiated. The college will correct
the fees assessed those students who misrepre-
sent their place of legal residence. An invoice will
be issued for the increase in tuition.

MILITARY ASSISTANCE

Active-duty military personnel who enroll in
college-credit programs through base education
offices may be eligible for financial assistance. The
college has Military Assistance Agreements in
effect with both Eglin and Hurlburt Air Force Bases.
Contact the base education office for details.

VETERAN'S BENEFITS AND
ASSISTANCE

Refer to the Instructional Programs - Standards
and Regulations section of this catalog.

I _REFUND POLICY

Refunds resulting from course adjustments
are processed at the end of the registration peri-
od. Students are responsible for completing the
proeper withdrawal ‘or drop/add forms obfained
from the Regisirar's Office. They must also.
present these forms to the Business' Office to |
complete the adjustment process. No refunds or-
financial credit will be granted after the last
scheduled date of registration. Registration and
refund dates are published each semester in the
Schedule of Classes. Admission fees (except as
noted below) and graduation fees are not refund-
able.

Refunds wili be made in the form of a check
and will be mailed to the student. Refund:
amounts will be reduced by unpaid student loans
owed to the college.

Full financial credit will be granted for can-
celled classes. Students can select alternate
classes to which the fees can be applied. A re-
fund will be processed automnatically if replace-
ment classes are not selected. The admission
fee will also be refunded when a first semester
student credit class is cancelled in its entirety.
and nio alternate classes are selected.

Any refunds for dropping classes after the end
of the last day of registration are implemented
through the Vice President for Administrative
Services' office. Refunds are authorized for
administrative errors, for change of status from
out-of-state to in-state {as confirmed by the Reg-
istrar), and for the death of a student during the
term of current enroliment. Refunds may be
made until mid-term for the following: serious
illness or incapacity {confirmed in writing by a
physician) or for transfer of military personnel
and dependents (confirmed by military orders).
Refunds are NOT authonzed for changes in
work schedules or for enroliment status changes
due to illegal activities.
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Checks returned by the bank will be processed
as follows:

1. The student will be notified by certified mail
that their check was dishonored by the bank.
A %20 return check charge will be applied to
the student's account.

2. The student will have seven calendar days to
pay for the check and the return check
charge. Payment must be in the form of cash
or certified funds. Failure to make the pay-
ment will result in cancellation of enroliment.

3. Reinstatement after enrollment cancellation
will be considered only after full payment.

4. Students who frequently issue bad checks
will be subject to disciplinary action even
though their checks have been paid. The col-
lege may also suspend their check writing
privileges.

5. The college will forward unpaid dishonored
checks and related information about the
student to a collection agency after 30 days.

STUDENT LOANS

The college offers students a short-term, no-
interest loan program to assist in the payment of
fees. Additional details on the loan program are
contained in the Financial Aid section of this
catalog.

Students are required to repay loans in no more
than two installments at specified intervals. Thirty-
five percent of the total fees must be paid at the
time of registration (subject to change as an-
nounced in the Schedule of Classes). A three per-
cent, non-refundable, loan processing fee is
assessed on all loans.

The College Student Loan program approved
by the District Board of Trustees requires that
EACH payment be made by the designated date.
Students not meeting their scheduled payment
dates will be administratively withdrawn from all
their classes. Students will be considered for rein-
statement within a limited time period only after
paying the FULL loan amount .

Students withdrawn from their classes are not
released from the obligation to repay their loans. All
loans that remain unpaid after the final installment
due date will be referred to a collection agency.

A student who does not comply with the terms of
the loan program will lose the right to receive future
loans.

FINES, PENALTIES, AND
INDEBTEDNESS

Students can avoid being assessed fines and
penalties by becoming familiar with established
policies and procedures contained in this catalog.
The Student Handbook is an additional source of
important information. Failure to comply with the
college's regulations can result in fines being as-
sessed. All unpaid debts with the college will result
in grades, transcripts, diplomas, certificates, and
other official documents to be withheld. Students
will also not be allowed to re-register until all debts
are paid in full.

PARKING FINES

Operating a private vehicle on the OWCC cam-
pus is a privilege and not a right. Individuals who
show poor judgement or lack of consideration for
the rights and safety of others may have this privi-
lege revoked. Violating the college's parking regu-
lations can result in a $10 parking ticket or the
vehicle being towed at the owner's expense.
Repeat offenders are subject to disciplinary action
by the college.

Complete parking and traffic regulations are
published in the Student Handbook.

FEE CHANGES

All fees are subject to change without notice.

Adult Education Instructor Doris Johnson works
closely with her sfudents at the OWCC Chautau-
qua Center in DeFuniak Springs.



Admissions Processing Fee ....ccccoveevivecn e, $15

Required for all applicants seeking admission
to OWCC college-credit courses for the
first time. This is a one-time charge and
is not refundable except as outlined in the
section litled "Refund Policy".

Graduation Application Praocessing Fee ............ $15
{Non-refundable)

Registration for Florida Resident Students per
semester credit hour and/or per semester
credit hour equivalent™

Advanced & Professional ..........ccceoveeenin, $26.78
Postsecondary Vocational .........ccceeeeeienee, $26.78
Postsecondary Adult Vocational ...............513.60
Supplemental Vocational .........ccococevine $24.72

Adult General Education:
Adult Basic and Adult Secondary .....$13.60***

College Preparalory .......occccvvieveennnnnne $26.78
Vocational Preparatory .........ccceeee. $13.60"
Recreational & Leisure ........ccccevvenne At Full Cost

of Instruction

Registration and Tuition for Non-Florida Resident
Students per semester credit hour and/or
per semester credit hour equivalent )**

Advanced & Professional ..........ccce... $107.12
Postsecondary Vocational ..................... $107.12
Postsecondary Adult Vocational .............. $54.40
Supplemental Vocational .......c.ccceivinns $98.88

Adult General Education:
Adult Basic and Adult Secondary ........ $54.40**

College Preparatory ...ccccooveeeevviecccerinee $107.12
Vocational Preparatory ......cccoceevivnenen. $54.40**

Recreational &
LeisSure ..o.cccevvvceenncans At Full Cost of Instruction
Student Financial Aid Fee ........... 5% of resident per
credit hour tuition
Laboratory and Special Tuition Fees ................. s
Returned Check Charge ......ccoeevveenvevnvcvvrenenne $20
College Student Loan Processing Fee ........... 3% of
amount borrowed (non-refundable)

GED Test

Total Test Battery .......ccccecvvriiicmmennncenrcnacnns $25
Individual Test Re-Takes ......ccccecvveeeiiiieeenniaee $5
Writing Test Re-Takes ....ccooovvvvciiiiccc e %6
Special Service Charges ....ocovveeeeeiiiiieeenne At Cost

(Lock and locker rentals, etc.)

Comprehensive Examination Testing Fee:
100 percent of the normal Resident or Non-
Resident course fee (excluding any lab fee) due
and payable before the test is administered.

Directed Independent Study Course Fees:
All regular fees apply to DIS courses in addition
to a special fee of $25 per credit hour which
would be assessed for each registration in spe-
cially designated sections.

* Subject to change. Fees for each enrollment period are published in class schedules. These fees apply whenever appllcable, except:
(1) courses in which complimentary Instructional services or equivalent program costs are provided by appropriate persons, agencies
or organizations: or (2) when specifically waived by the Board of Trustees .

** Registration and tuition fees do not include the student financial aid fee.

*** This fee will be assessed for studenis with high school diplomas who enroll In Adult General Education, Vocational Preparatory
Courses, but enrollees without a high school diploma or eguivalant ara exempt.

E T

Laboralory and special wition fees are to cover unique cosls related to any given course. The fee amount is determined course-by-

course based on costs for each. A schedule of fees is on file in the Business QOffica and will be available during reglstration for each

semester.
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The range of basic charges for a typical full-time college-credit student, per semester, registered for 16

semester hours:

Florida Resident
FBES oottt $473.40
Books and Supplies ...vvvveeeeneireeieenr e $250

Non-Florida Resident
FEES vttt ieer e e iecerar s ae e e eaenaaes $1,758.84
Books and SUpplies .....ocoveereeeeecener e $250

Food, housing, and travel costs depend upon the student's habits and circumstances.



The office of Student Services is the "adjusting
link" between the student and the college. Through
its programs and services, it tries to enhance the
teaching and learning process at Okaloosa-Walton
Community College. Student Services also sup-
ports those extracurricular activities that add to the
quality of student life. All of its programs, services,
and activities are intended to suppert the goals out-
lined in the coliege's purpose statement. Student
Services is committed to maintaining a cicse rela-
tionship with all other departments within the col-
lege, and the common goal is student success.

ACADEMIC ASSISTANCE

Academic advising is available to help stu-
dents make academic decisions. This service is
provided by faculty, counselors, and at the centers,
by educational advisors. Upon declaring a major
area of study, each student is assigned a faculty
advisor. This person is responsible for providing
academic advice about the declared major. Stu-
dents are encouraged to schedule an appointment
with their adviscr at the earliest opportunity.

For students who have not chosen a major,
experienced college counselors and educational
advisors are available to help make that choice.
Counselors are located in the Student Services,
"C-1" Building on the Niceville campus. Education-
al advisors are located at each of the centers. An
appointment is advisable, but walk-ins will be
served if possible. These services are intended to
insure that each student has the opportunity and
the information to decide what is best for them.

The Learning Skills and Writing Laboratory
provides help to students who want to improve
their abilities in writing, reading, study, and subject
matter areas. Participation in this program is ar-
ranged by the student, a faculty advisor or a coun-
selor. Use is voluntary, however, a counselor or
faculty member's recommendation should be seri-
ously considered by the student. This lab is focated
on the north mezzanine of the library.

The Academic Sugcess Center is located in
the North Mezzanine of the Learning Resources
Center, Room E-148. The Center provides leaming
support programs censisting of tutoring in most
subjects, writing assistance, CLAST (College Level
Academic Skills Test) review, tutoring for learning
disabled students and students with English as a
Second Language (ESL) and collaborative learning
sessions for several students needing assistance
in the same area. A computer equipped foreign
language lab is available for students needing help
in learning foreign languages. Tutoring is on a one-
to-one basis at no cost to the student. Assistance
is available on a walk-in basis, however, students
are encouraged to make an appointment. For more

information call the Academic Success Center at
729-5389.

The Math Laboratory, which is located in the
Math-Public Safety Building, ("L"}, Room L-131, is
open to all students who need additional help in
mathematics. The hours are posted on the lab
door.

I _CAREER PLANNING ASSISTANCE

Students who are undecided about their fu-
ture career plans are encouraged to make an ap-
pointment with their faculty advisor, educational
advisor or a counselor to begin the selection pro- |
cess. The next step should be 1o visit the Career
Infermation Center in Student Services "C-1"
building on the Niceville campus to explere the
resources that are available. CHOICES is an
easy-to-use computer program that will aid in ca-
reer identification based upon persenal answers.
Other resources include career interest testing,
research in the Center's career materials, or ad-:
ditional personal counseling. Research indicates
that students who have made career decisions
are more likely to be academically successful:
than those who have not. '
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Campus governmental processes are shared by
elected and selected members of the faculty,
student body, administration, and college staff.

The College-Wlide Council provides input into
the govemance and decision-making processes of
the college. It is responsible for advising and rec-
ommending programs, policies, and approaches to
the college's president. Part of the membership is
elected, and the rest are selected because of their
job responsibilities or elected position. The Presi-
dent of the Student Government is a member and
represents the student body.

The Student Government Assoclation repre-
sents the student body of the college. Every stu-
dent of OWCC is a member of this association. The
governing body of the SGA is the Student Senate.
Senators are elected to serve one year terms. They
are responsible for making and implementing
decisions concerning monies allotted for student
activities. Projects in the past have included buying
picnic tables, game room equipment, public tele-
phone for the students, equipment for student use
at the Centers, the monitor system in the Mail, and
table games for check-out use. They sponsor and
staff picnics, movies, dances, entertainment, food
drives for the needy, blood drives, and chili suppers
for the night students.



All students are encouraged to support their
SGA. Any student who is interested in assisling
with these activities is encouraged to run for office.
The SGA Senate is housed in Hoom K-136 in the
College Mall. The SGA President can be reached
at telephone extension 786 in his/her office.

The Inter-Club Council prcmotes unity and
cooperation among the recognized student organi-
zations of the college. This council is responsible
for coordinating activities and competition among
the various student organizations. Members of the
council are the chief officers of ali student organiza-
tions. The Vice-President of SGA is the presiding
officer.

The Student Traffic Court will adjudicate ap-
peals of parking violations for students. If a student
requests the Dean of Student Services to overturn
a parking ticket and is turned down, then he/she
may appeal. This appellate group will review the
circumstances and recommend to the Dean that
the ticket be overturned or the decision upheld.
Students may pick up an appeals packet from the
office of the Dean of Student Services or from the
Student Activities office (K-136) on the Niceville
campus.

Bl HEALTH SERVICES

First aid and emergency services are avail-
able to students by qualified college personnel
during the weekdays and evenings. On week-
ends, the security force should be contacted at
729-5335 or ext, 335.

AIDS information and Counseling will be
provided by a counselor, Dianne Avillion, in Stu-
dent Services, Building "C"-1. The college recog-
nizes that information is the key to prevention of
this disease. Pamphlets and books are available
in several locations around the campus. Every
student is encouraged to make use of this infor-
matjon to protect themselves and others. Con-
tact with the AIDS counselor is confidential, Stu-
dents with AIDS, ARC, and HIV-positive test
results -are strongly encouraged to contact
Dianne Avillion during the first week of classes.
She can be reached at extension 372 or 729-
5235,

Alcohol and Drug Abuse informatlon is
avallable to all students from a counselor locat-
ed in Student Services. Call Ms. Avillion at 729-
5235. The physical and emetional risks associat-
ed with substance abuse can be very severe.
This counselor maintains information on local
treatment programs and their locations. The col-
lege will refer for prosecution any violation of
local, state, or federal laws.

Students are warned that the use, manu-
facture, distribution, sale, or possession of
alcoholic ‘beverages or illlcit drugs on cam-
pus or at any college-sponsored event or
activity is prohibited by college policy. Viola-
tion of this policy will subject a student to
disciplinary action and possible loss of
financial aid.
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Students locking for full time employment after
graduation from technical programs can be helped
by the faculty. Par-time off-campus job openings
are kept on file in the Financial Aid office in the
Student Services Center ("C-1" Building).

Prospective employers of students are required
1o file a written assurance of non-discrimination on
the basis of age, color, creed, handicap, marital
status, national origin, race, religion, or sex before
their job openings are listed.

. ORIENTATION

New student orlentation is offered to all new
students during each semester's registration.
During onrentation, students receive valuable
information about college policies, procedures,
and academic programs. Students will also
receive help in selecting courses.

Freshman Seminar is a course designed to
orient entering AA program students to OWCC,
This seminar will assist students in developing
thelr study skills. The student will be aided in.
" sing a major based upon reasonable career.
cni ices. One goal of the course is to help
sit lents become familiar with the requiréments
of he CLAST (College-Level Academic Skills
B

Freshman Seminar is recommended for all
entering AA degree students,

SERVICES TO STUDENTS WITH
SPECIAL NEEDS

OWCC is committed to providing equal opportu-
nities for education to all students. A counselor is
available through the office of Disabled Student
Services in the Student Services Office on the
Niceville campus to assist students with disabilities,
limited English proficiency, and with impairments or
special needs. In accordance with the Florida State
Beard of Education Rule 6H-1.041, students with
disabilities may present support documentation and
request reasonable substitution for admission and/
or graduation requirements.

Specialized services are available to students
whose disability prevents them from participating
fully in classrcom activities. Students who identify
themselves and provide documentation of their dis-
ability may be eligible for support services such as
note-takers, scribes, untimed testing, readers, or
interpreters,

Disabled students should contact the Office of
Student Services on the Niceville campus or other
college locations prior to the beginning of each
semester for assislance in registering and for infor-
mation conceming services that may be available,
including maps indicating campus accessibility
routes.



All students are encouraged to make known
any health problem or disability that may affect
their presence at OWCC. All information is kept
confidential. Identification of a condition may be
completed by filling out the proper form in the Of-
fice of Student Services, Registrar's office, or the
Eglin, Ft. Walton Beach, Hurlburt or DeFuniak
Springs Center.

Elevators are located in the Learning Rescurces
Center and the Administration Building to accom-
modate students. The entrance t¢ the elevator in
the Learning Resources Center is on the east side.
The elevator in the Administration Building may be
accessed from either entrance.

The college has several Telephone Device for
the Deaf (TDD) numbers to assist the hearing im-
paired. Anyone wishing to use a TDD to communi-
cate with the college is encouraged to call 729-
5236 during the day, or 729-5276 during the eve-
ning. Student Services' TDD number is 729-5236.
The OWCC Business office TDD number is 729-
5355. The off-campus centers' TDD numbets are:
Eglin, 729-5343, Ft. Walton Beach Campus, 863-
6504, Chautaugua Center, 892-8100 and Crest-
view Center, 689-7911.

Disabled or other students with special needs
should contact the designated counselor located in
the Student Services Center. Information is avalla-
ble by calling 729-5372.

Persons whe feel that the college did not accom-
modate or respond to their particular disability
requirements are encouraged to show the college
the particulars of that complaint. Students should
discuss the problem with the Disabled Student
Services Coordinator located in the Student Ser-
vices Building (C-1) on the Niceville campus or the
center or campus administrator at other locations.
Copies of the "Accessibility Grievance Procedure"
are posted on bulletin boards at all centers and
campuses.
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College Level Examination Program (CLEP)
tests are a nationally developed program for credit-
by-examination. Credit may be granted for scores
at or above the established criterdon score on
approved tests. Fees are set by the College En-
trance Examination Board. Tests for this advanced
placement mechanism can be arranged through
the Coordinator of Testing, phone 729-5234 or ext.
676.

STUDENT LITERACY CORPS

The OWCC Student Literacy Corps is a ser-
vice and learning program for students which
combines a three credit hour course, HUS 1400
Peer Advising, with hands-on experience tutoring

in literacy programs. Students have a choice of
working with secondary or adult students engaged
in literacy training activities. A Student Literacy
Corps tutor is a special type of volunteer. The tutor
who is seeking credit is an individual committed to
helping fellow students enrolled in basic skill pro-
grams to reach their educational goals and to as-
sist them in developing career plans. By becoming
a member of the Student Literacy Corps, college
credit students will develop teaching and tutorial
skilts, gain multi-cultural awareness, help others in
a personal way, and build their personal resume.

Attendance requirements for the Student Litera-
cy Corps consists of 15-hours of lecture to orient
the student to literacy issues, tutoring techniques,
learning styles and profile of the adult learner and
the at-risk youth.

For additional information and to join the Student
Literacy Corps, contact the Literacy Center located
in the Continuing Education Building. Call 729-
5387 or 729-5344.
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OWCC is an active member of the National Jun-
ior College Athletic Association (NJCAA) and the
Florida Community College Activities Association
{FCCAA) which is composed of all public communi-
ty colleges in Florida.

Intercolleglate Sports at OWCC operate under
the rules and regulations of NJCAA and FCCAA.
Varsity athletes enjoy the privilege, honor, and so-
clal distinction of representing the college in the
field of athletic competition.

Representation of the college is open by com-
petitive selection to all students provided they meet
the eligibility requirements of the FCCAA. Intercol-
legiate sports at OWCC are basketball for men and
women, baseball for men, and fast-pitch softball for
women.

Intramural and Extramural Activities at
OWCC include team sports such as flag football,
volleyball, softball, tennis, racquetball, arcade
games, and basketball as well as individual recrea-
tion such as chess, backgammon, pool, golf, and
bowling. Classes, clubs, organizations and inde-
pendent groups are encouraged to form teams and
compete.

Awards are given to winning teams and players.
The highest awards each year receive the Presi-
dent's High Point Plaques. These are presented to
the woman and the man with the highest number of
points. Often, the winning teams in basketball, vol-
leyball and flag football will meet other winning
teams from colleges within Region | to determine
an overall winner.

Times, schedules, and places of meeting for
activities are posted on the bulletin boards located
in the College Mall.



Il STUDENT ORGANIZATIONS

The college has chartered several student or-
ganizations. These include general and special
interest groups, honor societies, service clubs and
social groups. These organizations cover a wide
variety of interests and activities. Membership is
open to all students who qualify, without regard to
age, color, creed, handicap, marital status, national
origin, race, religion or sex, except for those partic-
ular groups which are selective on the basis of
scholarship. All groups operate under the rules
printed in the "Student Organizations" portion
of the "Students Rights and Responsibllities”
section of this chapter.

The following groups are recognized OWCC
student organizations:

Phi Theta Kappa is a national honor society
whose goal is to honor students who have attained
a high scholastic standing, and to provide them
with the cpportunify to congregate and sharpen
their intellects. Service projects and social activities
are available to the membership.

Student Christian Fellowship (SCF) promotes
high standards of Christian character and provides
the opportunity for spiritual growth. Membership is
open to all students.

Music Theatre produces at least one Broad-
way-style musical annually. Participation is open by
audition to ali students and members of the com-
munity.

QOuting Club membership is open to all stu-
dents, faculty, and staff members. The group orga-
nizes various outdcor activities and promctions.

Proscenium Playhouse is the drama group of
the Fine and Performing Arts Department. Iis goals
are to foster an interest in and an appreciation of
the theatre arts, to produce plays, and to provide
an outlet for the creative abilities of the students
and community members.

Artista is dedicated to the promotion of the visu-
al arts on campus. Artista fosters interest and par-
ticipation in student-related art activities. Member-
ship is open to all students.

Baptist Campus Ministry is open to all stu-
dents for the purpose of guiding them in Christian
witness and fellowship.

Black Student Union strives to promote black
awareness and to be of service to the college and
the community. Membership is open to all students.

College Republicans provides an opportunity
for OWCC students teo find political expression and
recognition through association with the Republi-
can Party. It is open to all students.

OWCC Community Chorus is open to all
students, staff, and interested members of the com-
munity. The chorus performs major choral composi-
tions during the fall and spring semester of each
year and maintains a membership of sixty or more
auditioned singers,

Delta Psi Omega is a large, national honorary
fraternity whose purpose is to stimulate interest in
dramatic activities.

Rock and Jazz Ensemble in big band, combo
and rock groups is open by audition to any student
instrumentalist who wants to develop professional
performance abilities. Must have some experience
in high school bands, stc.

The Northwest Florida Symphony Orchestra
of OWCC is open to all OWCC students, staff, and
interested members of the community who have a
demonstrable performance skill with an orchestral
instrument. The Orchestra draws its membership of
over sixty players from throughout the Panhandle
and South Alabama.

Phi Lambda Alpha, Alpha Chapter, is an hono-
rary fraternity whose primary purpose is to stimu-
late interest in the Arts and Humanities.

OWCC Show Choir is a small, by audition-cnly
mixed choir, comprised of college students who are
anrolled fulltime. The group specializes in up-
tempo, contemperary, entertainment oriented mu-
sic ranging from jazz tunes of the 40's to the latest
pop tunes, as well as show-stopping selections
from Broadway and Hollywood. Choreography is in-
corporated into each performance.

Students Against Driving Drunk (SADD) is a
local chapter of the national organization that works
towards raising the awareness of students and the
community of the problems caused by people who
drive under the influence of alcohol and other
drugs. Membership is open to all students.

Circle K is a service organization sponsored by
Kiwanis International. It is dedicated to college and
community service and is open to all students. The
Niceville Kiwanis Club is the local sponsor.

Reader's Theatre is a popular form of interpre-
tive reading for group participation. They conform
to no single style and invite imaginative experimen-
tation. Membership is open to all students.

Phi Beta Lambda Business Education Frater-
nity is designed to assist students enrolled in busi-
ness programs to develop vocational competencies
and a sense of civic responsibility.

Madrigals is a small, by audition-oniy, mixed
choir. The group specializes in acappella music
from the Renaissance to the modern.



Environmental Club is dedicated to creating
awareness of the importance of protecting the
environment.

There are other chartered organizations which
are not currently active such as Distributive Edu-
cation Clubs of America, Raider Review News-
paper, Jefferson Democratic Assocliation,
Raider Sailing Club, and Veterans. If you ars in-
terested in reactivation of one of these organiza-
tions, check with the Student Activities Office in the
College Mall to learn how this may be accom-
plished.

Students are encouraged to participate in stu-
dent activities and enjoy them as long as they do
not interfere with their studies.

STUDENT HANDBOOK

The Student Handbook is a small booklet con-
taining important dates and where services can be
found. Under general information are the operating
times for libraries, the bookstore, and leaming labs.
The Student Handbook is usually recelved at New
Student Qrientation, and it may be obtained from
any cenler or from Student Services. Every student
is advised to obtain one.

Okalcosa-Walton Community College serves all
persons legally out of grades K-12 without regard
lo age, color, creed, handicap, marital status, na-
tional origin, race, religion, or sex. However, the
college reserves the right to deny admission to any
program for applicants categorized in the section
on "Controlled Admissions" in the current college
catalog. By applying for admission to Okaloosa-
Walton Community College, the student agrees
upon enrollment to abide by college policies and
regulations published in its policy statements,
current catalog, official manuals, and publications.
Students are expected lto be committed to the
commeon good of the college community and to
comply with local, state and federal law.

CLASSROOM ACTIVITY

The college recognizes that a thoughtful and
reasoned search for truth can be conducted only in
an atmosphere free of intimidation and coercion.
Students are expected to respect the rights and
welfare of all members of the college community. In
their pursuit of an education, students are expected
to prefer fact to opinion and to exercise common
sense, good taste, and applied reason when
testing their knowledge.

Students are free to take reasonable exception
to data and views offered in the classroom and to
reserve judgment about matters of opinion, but
they are responsible for satisfying the requirements
of any course for which they are enrolled. So long
as it is consistent with the goals and estab-
lished policies of the college, the instructor has
final authority in all matters relating to course
content, grading practices, and classroom pro-
cedures.

Because the awarding of course grades is the
responsibility of the instructor, it is essential that fa-
culty members keep students informed of their
progress in each course. A student has a right to a
course grade that represents the instructor's pro-
fessional judgment of the student's performance in
the course, without personal prejudice.

If a student believes that he/she has not been
graded fairly in a course, an informal appeal
may be made to the instructor. If a complaint is
not resolved to the student's satisfaction, an
appeal without prejudice to the student's posi-
tion may be made to the department or division
chairperson. The next level of appeal is to the
Vice President for Instruction who may, if it is
deemed advisable, refer the matter to an ad hoc
hearing committee to assist in evaluating the
appeal. Any further appeal may be made to the
President, whose decislon shall be final.

A student has a right to protection against the
improper disclosure of information concerning
grades, beliefs, or character which an instructor ac-
quires in the course of the professional association
with the student.
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Students are expected to attend all of their
scheduled classes. The effect of absences upon
grades is determined by the instructer who may
recommand to the Vice President for Instruction a
withdrawal grade whenever absences become ex-
cessive. Three consecutive day class absences,
two consecutive evening class absences, or
three absences in a month will be reported to
the Registrars Oiffice as excessive. Further,
each time a student has been tardy three times
to a class, it will count as one absence. Arrang-
ing to make up work missed because of legitimate
class absence (such as hospitalization, death in the
immediate family, or other nonrecurring extenuat-
ing circumstance) is the responsibility of the
student in cooperation with the instructor.

[l STUDENT BEHAVIOR

Students are expected to assums full respon-
sibility for their actions. Each member of the
college community is expected to participate |

seriously and purposefully in college life.




STUDENT RIGHT-TO-KNOW
GRADUATIN RATE"

Public Law 101-542, the Student Righi-to-Know
and Campus Security Act as amended in 1991, re-
quires colleges to make known to currently enrolled
and potential students and employees the comple-
tion or graduation rate within 150% of the expected
completion time of certificate or degree-seeking,
full-time undergraduate students of OWCC. A co-
hort will be established gach fall semester of those
students, and they will be tracked for 150% of allot-
ted time to completion. Results of the Fall term co-
hort (first-time in college full-time students) are pub-
lished annually in percentages as indicated below.

1991 COHORT
{Established Fall Semester 1991)

Degree Seeking Membars

Fall 1991 Fall 1992 Fall 1993

Number of Enrollees 490 302 167
Percentage of Enrollees 100% 61.63% 34%
Percentage Persisters 0% 61.63% 34%
Parcentage Completers 0% 0% 15.51%
Percentage of Elapsed

Allotted Time to Completion 0% 50% 100%

Coartificate Seeking Mambers

Number of Enrollees 7 1 1
Percentage Enrollees 100% 14.25%  14.25%
Percentage Persisters 0% 14.25%  14.25%
Parcentage Completers 0% 0% 14.25%
Percentage of Elapsed
Allotted Time to Completion 0% 75% 150%
SUMMARY OF REPORTED
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This information is provided to all students and
employees each year beginning with this report, in
compliance with The Federal Student Right-to-
know and Campus Security Act. Questions about
this report or Campus Security in general may be
directed to the Director of Physical Plant Depart-
ment or the Dean of Student Services.

A.On campus crimes reported tc Physical Plant
Department by major category:

1950 (1991 | 1992
1. Homicide Offenses 0 0 0
2, Sex OHenses, Forcible 0 0 0
3. Robbery 0 0 0
4. Aggravated Assault 0 0 1
5. Burglary/Breaking & Entaring 3 8 3
8. Larceny/Theft Offenses 16 | 10 | 16
7. Motor Vehicle Theft 0 0 0
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Academic and personal behavior of OWCC stu-
dents shall be governed by policies contained in
the college catalog, the Student Handbook, such
other policies as may be approved by the Beard of
Trustees on recommendation of the President and
by pertinent provisions of Florida Statutes and FAC
Rules. Any act or behavior by a student which
tends to interfere with or otherwise disturb the or-
derly conduct, process, functions and/or interests
of the college is prohibited. Such acts and behav-
iors include but are not limited to the following:

1. Cheating in any form, including plagiarism;
2. Gambling;

3. Theft, vandalism or destruction of college
property, or property of members of the col-
lege community;

4. Falsification of personal or college records;

5. The use, manufacture, distribution, sale, or
possession of alcoholic beverages or illicit
drugs on campus or at any college-
spensored event or activity;

6. Violence, including but not limited to sexual
assault, robbery, murder or battery against
any member or guest of the college commu-
nity;

7. Hazing; and Harassment.

Instances of prohibited student behavior will be
referred to the Dean of Student Services for
resolution.

A member of Student Services will be appointed
to make inguiries intc the circumstances of the
matter to determine if it has been handled through
the proper channels. The inquiry will be completed
within seven (7) working days of the submission
date. This person may recommend that the matter
be dismissed, settled informally, or be the subject
of formal charges.

All reports of sexual assault and/or harassment
are to be treated as confidential. The member of
the college staff receiving the complaint should
treat the victim with respect and consideration. It is
important that confidentiality be extended to the
accused as well as the victim. All persons involved
in this procedure are directed not to discuss the
matter except with college personnel involved in
the process, attorneys for the victim and/or the
accused, law enforcement perscnnel and other
authorized agencies.

Informal settlement will be at the discretion of
the Dean of Student Services who may do one or
more of the following: give oral or written warning
and/or admonition; require restitution or counseling.
The informal settiement will take place within seven
(7) working days of the inquiry recommendation.



Formal charges, in writing, will be prepared by
the Dean of Student Services within five (5) work-
ing days and presented to the accused student.
The charges will include:

1. The accused student's name, address, and
social security number.

2. A description of the alleged violation that
includes dates, times, and places.

3. The names of any witnesses and a
description of any physical or written evi-
dence that was known at the time that
formal charges were prepared.

At the time of notification of formal charges, the
Dean of Student Services will offer the student his/
her choice of hearing settings:

1. An administrative hearing which will be con-
ducted by the Dean of Student Services who
will decide guilt or innocence and the appro-
priate action or sanction: dismissal of the
charges, placing the student on disciplinary
probation, or recommending to the president
suspension or dismissal.

2. A Student Conduct Committee hearing
which will decide guilt or innocence. The
committee will be comprised of the Dean of
Student Services (Chair), two other mem-
bers of Student Services, two faculty
members appointed by the Vice President
for Instruction, and two students appointed
by the Dean of Student Services upon rec-
ommendation of the Student Government
Association President. After the presentation
of evidence (against and in defense of the
student), if the committee decides that there
is clear and convincing evidence that the
student is guilty, it will recommend the ac-
tion or sanction to be taken. If the committee
decides that the student is not guilty, it will
recommend that the charges be dismissed.
The Dean of Student Services will make the
final decision and recommendation, then
inform the student of the decision, the proce-
dures of review and the grounds for appeal.

The Vice President for Instruction will review the
records, evidence and findings of all hearings
before the recommendation for suspension or dis-
missal goes forward to the president. If the vice
president decides that published disciplinary proce-
dures were not followed, the matter will be returned
to the Dean of Student Services for rehearing.

Students who are found guilty in either hearing
setting may, within seven (7) days of notification of
the findings and recommendations, appeal in writ-
ing to the Vice President for Instruction on the
basis of one of the following:

1. The discovery of new evidence.

2. The recommended penalty would impose
unusual and severe hardship on the student.

3. Published disciplinary procedures were not
followed.

The Vice President for Instruction will hear the
appeal and do one of the following:

1. Uphold the original hearing findings, and for-
ward to the president:

a. the recommendation to suspend or dis-
miss, or

b. recommendation to impose a lesser
sanction.

2. Based upon new evidence, dismiss the
charges, or

3. Return the matter to the original hearing set-
ting for rehearing if published disciplinary
procedures were not followed.

A student may appeal the decision of the Vice
President for Instruction to uphold the original find-
ings and recommendations only on the basis of
new evidence. This appeal must be submitted to
the president, in writing, within seven days after no-
tification to the student of the Vice President for In-
struction's decision.

No student shall be suspended or dismissed
from OWCC without approval by the president. The
president shall have the authority to temporarily
suspend, while awaiting the disciplinary procedures
outcome, any student whose behavior is judged by
him to be detrimental, or potentially detrimental, to
the college community.

Upon recommendation, and after implementa-
tion of the hearing process, a student may be sus-
pended or dismissed by the president for behavior
which is prohibited or otherwise unacceptable. The
Board of Trustees shall be advised of dismissal
actions at its next regular meeting following such
actions. L Vo

Disciplinary probation requires compliance with
the following restrictions and obligations:

1. Conformance with all college policies, rules,
and regulations pertaining to student behav-
ior as specified in the current college cata-
log, Student Handbook, or any other official
college publication .

2. Avoidance of involvement in actions or activ-
ities which could be considered disruptive to
the educational process or detrimental to the
health, welfare, and safety of any member of
the college community.

3. Avoidance of participation in any student
extracurricular organized activity.

4. Reporting on a scheduled basis for appropri-
ate counseling sessions with an assigned
college counselor.
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5. Remaining in fult compliance with the condi-
tions of applicable court-imposed probation/
parole.

6. Reporting on a scheduled basis to the Dean
of Student Services for review of compli-
ance with the terms of disciplinary
probation.

Disciplinary suspension terminates a student's
enrollment at OWCC for a specified period.

Dismissal separates a student from the college
for an indefinite period with readmission subject to
the recommendation of the Admissions Committes
and the approval of the president.

Students who become ineligible for enrollment
because of disciplinary action may not continue
their education through any programs, activities, or
offerings of Okaloosa-Walton Community College
until such time as they may be readmitted to the
college.

STUDENT
_GRIEVANCE PROCEDURES

Okaloosa-Walten Community College student
grievance procedures are designed to provide
effective means for resolving legitimate issues
that are subject to the grievance process. State
Board Rules and College Policies are not
grievable; only the application or interpretation of
rufes or policies may be grieved. '
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Any student who believes that he/she has been
done an injustice through the action of another stu-
dent, a college employee, or other person acting
for the college may initiate a grievance under these
procedures.

OWCC's student grievance procedures apply to
all complaints on the part of students which may
arise in matters of instruction and general student
services when they involve rights provided for
under the cellege's Equal Access/Equal Opportu-
nity Plan and the Florida Educational Equity Act
and when they directly affect the personal interests
and well-being of individual students,

Complaints which do not directly affect the per-
sonal interests and well-being of individual students
and which are not otherwise covered by these pro-
cedures shall ordinarily be referred to the Dean of
Student Services for resolution.

The president of the college shall be the final
arbiter where a dispute exists as to whether a
particular matter is subject to coverage by these
procedures. In making his decision, the president
will interpret the coverage of these procedures
liberally, denying their application only when the
matter in question clearly concerns issues of rute or
policy in which the complaining party has ne direct
interest, where there is good reason to believe that

a grievance has been brought in bad {aith for
political or similarly inappropriate reasons, or for
circum-stances in which use of these procedures
would clearly endanger their effectiveness as an
instrument for the redress of grievances.

THE INFORMAL ,
B GRIEVANCE PROCEDURES

The college's informal student grievance pro-
cedures shall be implemented in the following
sequence:

1. The aggrieved student shall first discuss
hisfher complaint with the instructor or
faculty advisor concerned for resolution.

2. |f the grievance remains unresolved, the
student should refer it to the appropriate
departiment or organizational unit head for
resolution.

3. If the circumstances of the grievance pre-
clude the use of steps 1 and 2, or if the
department or organizationa! unit head
does not resolve the grievance within ten
(10} working days, the student should
discuss the grievance with the Dean of
Student Services, who will bring the mat-
ter4o the-attention of the president of the
collegs.

If the grievance resulted from violation of
college policies, the College Equity Plan, or FAC
Rules, the president shall take or cause to be
taken appropriate measures to ensure compli-
ance with the policies, statutes or rules, and
resolve the grievance.

If the grievance involves a guestion of judg-
ment or opinion not covered by college policies,
by the College Equity Plan, or the FAC Rules,
the president or his designee shall counsel with
the student, the faculty advisor, or the depari-
ment or organizational unit héad, and the
appropriate  principal administrator, in an
endeavor to resolve the grievance.

THE FORMAL
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If a grievance is not resolved by the informal
procedure, the aggrieved student should submit a
request, in writing, to the President of the Coilege
via the Dean of Student Services for a formal stu-
dent grievance hearing. It shall set forth the nature
of the grievance, the person(s) involved, and the
resolution desired. It shall also include the nomina-
tion of one disinterested SGA Senator who is
willing and available to serve as a member of the
student grievance hearing committee.



If the request for a hearing is disapproved, the
president shall state the reasons in writing. If
approved, he shall appoint a student grievance
hearing committee composed of the following
members:

1. The SGA Senator named in the original
request for the hearing or a substitute satis-
factory to the grievant.

2. A college employee nominated by the Dean
of Studenl Services.

3. An additional college employea who shall be
nominated by mutual agreement of the other
two members, who is a regular, full-time em-
ployee, and who, with the approval of the
president, shall be designated chairperson.
If the two members cannot agree on a nomi-
nee for chairperson, the chairperson will be
appointed by the president.

4. The Dean of Student Services or his/her
designee will serve as recording secretary to
the committee but shall have no vote, If the
grievance involves an equity issue, the Col-
lege Equity Coordinator shall appeoint a
representative to serve as an advisor to the
committee.

The committee shall, within seven (7) days of
being constituted, meet to hear the grievance and
interview such witnesses as it deems pertinent to
the matter.

The committee shall report its findings and rec-
ommendations for resolution of the matter, in
writing, to the president within four (4) working days
of the close of the hearing.

The president shall advise all pertinent parties of
his action on the grievance within three (3) working
days after receipt of the committee’s report.

The action by the president is final, except for
cases of student expulsion, which may be ap-
pealed by the aggrieved student, in writing, to the
Board of Trustees within three (3} working days of
receipt of the decision. The decision of the Board in
such matters is final.
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A grievance must be filed in a timely fashion. If a
student is filing a grievance, it must involve a spe-
cific event or incident occurring within thirty (30)
days of filing the grievance.

SUMMARY

Nothing in this procedure is intended to create
any due process rights nor does it entitle the indi-
vidual to seek redress in any court or administrative
proceeding.
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Students enrolled at the college are free to orga-
nize and are encouraged to join associations
which promote their common interests, so long as
the following apply:

1. The purposes, principles, and policies of the
organization are consistent with the general
philosophies and principles of the college,

2. Membership in the organization is open to
all currently-enrolled college students in
good standing without regard to age, color,
creed, national origin, handicap, mantal
status, race, religion, or sex except for
those particular groups which are selective
on the basis of scholarship,

3. Statements of the purpose, criteria for mem-
bership, rules or procedures, and a current
list of officers are filed with the Coordinator
of Student Activities,

4. The policies and actions of the organization
are determined only by those individuals
who hold bona fide membership in the
organization,

5. A faculty sponsor has been appointed by
proper authority,

6. The Student Senate has recommended,
and the President of the college has
approved recognition of the organization,
and

7. The organization is in compliance with the
general and specific policies enumerated in
the Handbook for Student Organizations
and in the Student Handbook.

The OWCC Fine and Performing Arts Department
presents several plays each year, including last
year's popuiar performance of “Steel Magnolias.”



ll_HAZING

© Florida Statute 240.326 prohibits hazing at
' community colleges. "Hazing" means "any ac-
| tion or situation which reckiessly or intentionally
. endangers the mental or physical health or safe-
-y of a student for the purpose of initiation or ad-
_mission into or affiliation with any organization
“operating under the sanction of a community col-
lege, which organization is hereafter referred to
as a "community college organization." Such
term includes, but is not limited fo, any brutality
of a physical nature, such as whipping, beating,
branding, forced calisthenics, exposure to the
elements, forced consumption of any food, lig-
uor, drug, or other substance, or other forced
‘physieal activity which could adversely affect the
physical health or safety of the individual, and
also includes any activity which would subject
-the individual to extreme mental stress, such as
sleep deprivation, forced exclusion from social
contact, forced conduct which could result in ex-
treme embarrassment, or other forced activity
which could adversely affect the mental health
-or dignity of the individual. For the purposes of
this section, any activity as described above
upon which the initiation or admission into or af-
filiation with a community college organization is
directly or indirectly conditioned shali be pre-
sumed to be a 'forced activity,' the willingness of
any individual to participate in such activity not-
withstanding.”
No form of hazing shall be permitted in con-
nection with any initiations and/or activities of
any college organization or group.

HARRASSMENT

Harassment of OWCC students is prohibited.

Harassment of college employees by OWGCC
students is prohibited.

Harassment is considered to be any repeated or
unwelcome verbal or physical abuse which causes
the recipient discomfort or humiliation or which in-
terferes with the recipient's academic performance.

Harassment related to an individual's race,
color, sex, religion, national origin, age, marital
status, or physical or mental handicap is a vio-
lation of this policy.

Unwelcome or uninvited conduct with sexual
overtones, requests for sexual favors, and oth-
er verbal or physical conduct of a sexual nature
constitutes sexual harassment, including, but
not limited to instances when:

1. Submission to such conduct is made expli-
citly or implicitly a term or condition of a stu-
dent's academic achievement, or

2. Submission to or rejection of such conduct
by an individual is used as the basis for aca-
demic decisions affecting a student or col-
lege employee, or

3. Such conduct has the purpose or effect of
unreasenably interfering with an individual's
academic performance or creating an intimi-
dating, hostile or offensive academic envi-
ronment.

The president of the college may act directly or
through a designee to investigate and report ha-
rassment claims. Due process and/or Student Grie-
vance procedures shall be followed in connection
with such claims.

~1i=]RT SPEAKERS

The freedoms of speech and assembly guaran-
teed by the first and fourteenth amendment to the
Constitution shall be enjoyed by the students of
the college with regard to the opportunity to hear
"off-campus" speakers on the college campus.
Students at the college are expected to accept ful-
ly the responsibilities that accompany the free-
doms of speech and assembly which they enjoy.
When inviling a guest speaker, a student organiza-
tion is charged with the responsibility of making a
choice that reflects the students' genuine concern
for the best interests and welfare—not only of the
student organization—but of the college and the
community as wall.

The extension of invitations to guest speakers
who are not of the college community shall be gov-
ermned as follows:

1. Guest speakers may be invited and spon-
sored only by recognized student organiza-
tions.

2. No invitation shall be extended to a guest
speaker without the prior written approval of
the president or his designee, the Dean of
Student Services. Approval or disapproval
will be based on consideration of the appro-
priateness and availability of times, dates,
and facilities.

3. Permission to invite a guest speaker shall
be requested in writing at least two weeks
prior to the proposed speaking engagement
by the president of the student organization
sponsoring the program. This request shall
contain the name of the sponsoring organi-
zation, the proposed time, date and location
of the program, the expected size and
nature of the anticipated audience, and the
topic of the speech.



POSTING, CIRCULATING, AND
EXHIBITING PRINTED MATTER

e ey =

Students are expected to use mature judgment
and a sense of discretion in their selection, publi-
cation, display, presentaticn and circulation of any
printed or filmed materials at any college location,
and to realize that they must accept responsibility
individually and collectively in the consequences of
their choices on these matters. The appearance
of the college name, seal or insignia on printed
matter which is not published by the college Is
not authorized and does not imply college ap-
proval, support, or endorsement of the
contents.

NOTICES

Notices may be posted by students and recog-
nized student organizations on appropriate bulletin
boards. All such posting must be cleared in ad-
vance by the Coordinator of Student Activities to
avoid congestion. This will provide the best use of
available facilities. Notices and poslers are not be
be taped, glued, or pasted on painted surfaces or
on finished wood surfaces.

The general distribution of notices is prohibited
by anyone other than instructional and staff per-
sonnel in the performance of their duties or by rec-
ognized student organizations to advertise an
approved event,

Recreational motion pictures that are approved
as part of a proposed student organization spon-
sored-event may be shown at any college location.
The Director of Student Services will consider for
approval, only those films rated "G " and " PG" by
the Motion Picture Association of America. Any
college employee may restrain the display of any
unautherized film or motion picture,
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Student publications {which may include video-
taped newscasts) are intended to foster an atmos-
phere of free and responsible discussion and intel-
tectual exploration. They are a means of bringing
student concerns to the attention of faculty and
staff members, and of formulating student opinion
on various issues at the college and in the
surrounding community.

The editorial freedom of student editors entails
the corollary responsibility to be governed by the
canons of responsible journalism, such as the
avoidance of libel, indecency, undocumented alle-
gations, atlacks on personal integrity, and the
techniques of harassment and innuendo.

Student publications shall contain a statement
to the effect that the opinions exprassed therein
are not necessarily those of the faculty, staff or
student body of the college.
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A student who wishes to suggest a change in
any policy of the college should submit a written
recommendation to the Student Senate for evalua-
tion. If favorably received by the Senale, the pro-
posal shall be submitted by the Student Senate to
the College Wide Council or the appropriate stand-
ing committee/subcommittee of the college for
consideration.

OWCC facully pride themselves in a personal
approach to education and strive to give students
individual attention to enhance learning and
comprehension. Communications Instructor Julia
Nichols assists a student during an English
Composition | course held in the Communications
Computer lab.



After studying Russian history,
culture and language, OW'’s first
foreign study course toured Russia
for two weeks. One of the first stops
was Sl Pelersburg and a visit lo
the Winter Palace and the statue of
Peter the Great,

Caps are proudly pinned in place before
graduation ceremonies begin. (Graduation
is held each spring and is the goal of all
OWCC students — a milestone in their
road to “Success by Degrees”.



STUDENT FINANCIAL AID

Okaloosa-Walton Community College's mission
is to serve everyone who can benefit from a college
education. No one thinking of college should hesi-
tate about applying for admission because of finan-
cial need. OWCC has a variety of financial assis-
tance for students. The chart within this section
gives a brief description of all of the programs that
are available for students at OWCC and the Finan-
cial Aid Office has hand-outs available that offer
moreg detail on the three basic types of financial aid
- Grants, Loans and Work Programs. These hand-
outs, along with the Application for State and Fed-
eral Financial Aid, are available either by mail, at
the guidancs office of any Okaloosa or Walton high
school, or at any of the OWCC locations through-
out the two-county area.

PURPOSE OF OWCC'S
FINANCIAL AID PROGRAM

The purpose of financial aid is to make up the
difference between what you can afford to pay and
the actual cost of your education. This difference is
what we call a student's financial need. The
amount of financial assistance a student receives is
generally determined by the results of the applica-
tion process and the availability of funds from fed-
eral, state, institutional and private sources. The fi-
nal decision as to the types of aid received rests
with the Director of Financial Aid.

Financial assistance administered by OWCC
does not discriminate on the basis of race, sex,
age, national origin, religion, marital status or hand-
icap. Specific additional non-discriminatory criteria
and academic standing status may be required for
particular assistance or scholarships.

COLLEGE COSTS

OCkaloosa-Walton Community College's fees ara
designed to make college affordable for most stu-
dents. Allowance should be added to these figures
for room and board, personal expenses, medical in-
surance, transportation and supplies. Dependent
students {living at home) usually have parental sup-
port, reducing direct education costs. Students
should refer to the college schedule of classes
each semester for offerings which involve special
fees.

PROCEDURES FOR
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Entering students seeking financial assistance
should contact the Student Financial Aid Office
which is located in the Student Services Center on
the Niceville campus. The following procedures
need to be followed when applying for financial aid
at OWCC:

1. Complete the OWCC Application for Admis-
sion and return it to the Office of Admis-
sions.

2. Request appropriate supporting documents
for Admission (i.e. high school transcript,
GED, college transcripts) as specified by the
Admissions Office personnel. if you have
previously attended any other postsecon-
dary institutions, a Financial Aid Transcript
must be requested and received by OWCC
before the college can determine your eligi-
bility for aid.

3. Complete the Free Application for Federal
Student Aid (FASFA)} packet. Packets are
available in area high schools or at any
OWCC location.

4. Complete the OWCC application for finan-
cial aid form,

5. After mailing the FASFA, the student will
receive a Student Aid Report (SAR) in ap-
proximately four to eight weeks. The SAR
must be reviewed by the student for accura-
cy, signed by the appropriate individuals,
and submitted to OWCC's Financial Aid
Office.

6. Additional informationfforms might be re-
quested by the Financial Aid Office (i.e. In-
come Tax forms) if the student is selected
for a process called Verification and/or Doc-
umentation.

7. If a student's financial aid file has been con-
sidered to be "complete" then an award let-
ter will be mailed to the student by OWCC's
Financial Aid Office. The award letter must
he signed and returned to OWCC's Finan-
cial Aid Office within ten (10) days from the
date it is dated for the student to be eligible
to receive the funds as specified in the letter.



Students needing assistance in completing
application forms should contact the Financial Aid
Office. Students have a right to understand how
their financial aid award is determined. OWCC's
Financial Aid Office is always willing to discuss
financial aid decisions with students and parents to
promote a better understanding of financial aid
opportunities.

DEADLINES FOR APPLYING
. FOR FINANCIAL AID AT OWCC

Applications for financial aid should be made
well in advance of registration. The PRIORITY
CONSIDERATION DEADLINES for applying for
financial ald at OWCC for 1894-95 by semesler
are:

Fall SEMASer ..c.vivivrirrceirreraens April 1,1994
Spring Semester .............. October 1, 1994
Summer Semaster ......... February 1, 1995

Students not meeting the priority deadline
may still qualify for financial aid but may experi-
ence lengthy delays in receiving financial aid.

The absolute deadline for determining enroll-
ment status {i.e. part-time, three-quarter time, or
full-time) is the advertised "last day to register"
day within each of the three main semesters -
Fall, Spring or Summer. (These dates are listed
in the Schedule of Classes each semester and
the calendar section of this cataleg.)

All applications for the Flonda Student Assis-
tance Grant for the 1994-95 academic year must
be in Tallahassee no later than the advertised
deadline on the application form. All applications
for the College Work Study Program and the
Supplemental Education Opportunity Grant
dated prior to April 1, 1994 will be given first
priority in determining eligibility.

STt UNT STATUS

The amount of aid a student is eligible to
receive at OWCC is dependent on the student's
enrollment status, each semester, based on the
following table:

Full-Time

Enrollment ........... 12 or more semester hours
Three-Quarter Time

Enrollment .......cccevvineenen 9-11 semester hours
Half-Time

Enroliment .o.coooociciinnenne. 6-8 semester hours

Less Than Half-Time
Enrollment .....ccooceeeeiveeeneee. 1-5 semester hours

Financial aid award status (full-time, three-
quarters time, or half-time) will be based on the
number of cradit hours at the END OF LATE REG-
[STRATION FOR EACH SEMESTER. For award
letters sent after these dates, status will be deter-
mined by the number of credit hours in which a
student is enrolled at the time the award letter is
sent. If not enrolied for the appropriate number of
credit hours at that time, a student's award will be
revised downward to reflect this change. Awards
will not be revised upward if students add classes
after that date.

STUDENT ELIGIBILITY

FEDERAL PROGRAMS
For a student to be eligible for federal financial
aid at OWCC —

* A student must be a regular student, ac-
cepted for enrcliment in a PROGRAM OF
STUDY, and

* A student must be a U.S. CITIZEN, or an
eligible non-citizen, and

s A student must maintain a STANDARD OF
SATISFACTORY PROGRESS and ACA-
DEMIC GOOD STANDING which includes
the following three factors:

1. Satisfactory grade point average on all
college work.

2. A maximum time-frame in which the
student must complete his or her educa-
tional objective, degree or certification.

3. Progression within the time-frame to-
wards adequate completion of course-
work.

* A student must NOT OWE A REFUND or RE-
PAYMENT on a federal grant at any institu-
tion, and

* A student must NOT BE IN DEFAULT on a
federally-funded or insured student loan, and

s A student must have signed the following
statements which are listed on the Student
Aid Report and Student Award Letter:

1. A statement of educational purpose and
certification statement on refunds and
defauits

2. A statement of registration status



STATE OF FLORIDA PROGRAMS
For a student to be eligible for State of Florida
financial aid (i.e. FSAG) at OWCC -

* A student must have demonstrated a FINAN-
CIAL NEED (Complete the FASFA applica-
tion), and

+ A student must have met the ADVERTISED
DEADLINE, and

+ A student must have been a RESIDENT OF
FLORIDA for one-year, and

* A student must have a 2.0 or higher GRADE
POINT AVERAGE on all previous college
work, and

¢ A student must have earned 24 SEMESTER
HOURS of college work during the terms of
the academic year in which aid was received,
and

¢ A student must have met CLAST require-
ments and

s A student must have signed the following
STATEMENTS which are listed on the Stu-
dent Aid Report and Student Award Letter:

1. A statement of registration status

2. A statement of educational purpose and
certification statement on refunds and
defaults

NOTE: An applicant whe believes State financial
aid has been wrongly denied has certain rights to
appeal. The applicant may appeal if he believes the
Department of Education has made an error in de-
termining eligibility or in failing to transfer an award.
Detaiied information about filing an appeal is avail-
able from the OWCC Financial Aid Office.

ADDITIONAL INFORMATION
AND REQUIREMENTS

Financial Aid Suspension. Students who do
not meet eligibility standards shall be suspended
from federal financial aid until they have regained
eligibility in accordance with the Academic Stan-
dards of Progress.

Notification. The Financial Aid Office will send
a letter to all current financial aid recipients who are
to be suspended. This letter goes to students not
meeting standards of satisfactory progress or aca-
demic good standing. Suspended students will not
receive financial aid for the following semester
even if already enrolled. The notice will be ad-

dressed to the student's most current local address
on file with the Office of the Registrar. IT SHALL
BE THE RESPONSIBILITY OF THE STUDENT TO
KEEP OWCC INFORMED OF A CORRECT MAIL-
ING ADDRESS AT ALL TIMES. The cost of enroll-
ment during financial aid ineligibility must be borne
by the student. Financial aid will not be available.

Reinstatement and Appeals Process. A stu-
dent who loses eligibility has an cpportunity to
appeal through an appeal process. The appeal
must be submitted to the Director of Financial Aid
IN WRITING by the student. {Special appeals
forms are available in the Financial Aid Office.)
Members of the Student Financial Aid Committee
will act as an appeals committee. The appellant is
required to provide documentation as necessary for
determination of financial aid eligibility and shall
fulfill reasonable requests by the committee with
reference to time of meeting, personal appearance,
and supporting evidence. The committee will deter-
mine if mitigating circumstances exist, Mitigating
circumstances are defined as:

1. Death of a close relative affecting the stu-
dent's academic performance,

2. lliness of the student or close family member
having direct effect upon the academic
record.

3. Poor past record resulting from youthful
carelessness, social or psychological imma-

turity.

4. Special circumstances of a specific and sub-
stantial nature of a unique kind as deter-
mined by the committee.

If mitigating circumstances are found to exist,
the student may be restored to satisfactory aca-
demic standing for one semester after which the
general standards will apply. Further restoration to
satisfactory standing may occur only if progress
during the intervening semester(s) clearly gives
sound, documented evidence of progress.
Progress must be acceptable to the appeals
committee.

Incompletes, Withdrawals. A student who car-
ries a recorded "Incomplete” at the time of evalua-
tion will be given a one-semester grace period
when meeting eligibility requirements and Stan-
dards of Progress. The student's record will be held
in suspense, and a re-evaluation will be made at
the end of the next semester for which the student
is enrolied. If the “Incomplete” has not been
changed to a letter grade at the time of re-
evaluation and the Registrar's Office has not been
notified of an extension, the student will be as-
signed a grade of "F." Such a grade may readily
contribute to suspension of financial aid eligibility.



Repeated Courses. A student may use financial
aid to repeat a course in which an "N, D", or "F"
has been earned. A student may not repeat a
course for credit in which a grade of "C" or better
was earned (unless permission of the Vice Presi-
dent for Instruction is obtained). The student may
improve a grade in a course and the repeat credit
{s} will be included in the total number of credits
when determining enrollment status. The student
must be making satisfactory progress.

Remedial Courses. Okaloosa-Walton Commu-
nity College approves remedial courses for the use
of financial aid and includes remedial courses
where necessary when determining a student's en-
rollment status. Admission placement testing re-
quirements will determine if remedial courses are
needed in a student’s degree program.

Verification. The U. S. Depariment of Education
randomly flags a student's Student Aid Repoit
{SAR) for verification. Students selected must pro-
vide all the necessary documents needed for this
process (i.e. income tax forms, W-2 forms). Oka-

loosa-Walton Community College's Financial Aid
Office retains the right to request supporting docu-
ments it deems necessary from any student to de-
termine financial aid eligibility. For this reason,
OWCC suggests that students do not file financial
aid applicaticns until the tax forms for the family are
complete and correct. Inaccurate estimates of in-
come and taxes paid may require extensive pro-
cessing delays and verification of corrected data.
All financial information repoirted MUST BE COR-
RECT. Penalties or delays may occur if the data is
incorrect or incomplete .
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The federal government has programs which
provide some financial assistance for veterans and
their dependents. These programs are described
briefly on page 41. Assistance and information may
be cbtained from the campus Registrar's Office or
from the Veterans Administration, Regional Office,
P.O. Box 1437, St. Petersburg, Florida 33731.

Of last year's graduating class, 67% received some
sort of financial assistance. More than $4,661,082
doilars was awarded to OW students in the form of
grants, loans, scholarships, and other aid.
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STANDARDS AND REGULATIONS

FULL-TIME AND
PART-TIME CTAT'IC

Students are considered to be fuil-ime or part-
time according to the course load at the time of
registration. A student enrolled for 12 or more
semester hours, or 24 or more contact hours per
week in noncredit courses, is considered toc be a
full-time student.

B AUDIT STATUS

Students registering in a college-credit course
on a "not-for-creédit” basis will be considered as
audit students and their records will be marked
accordingly. An "X" grade will be placed on the
permanent record, and no hours attempted or
quality points will be recorded. Occupational
courses may not be taken on an audit basis.

Examinations for audit students are not re-
guired; however, audit students are expected to
aftend classes on the same basis as credit stu-
dents and to meet all the requirements of the
course with the exception of examinations. Ex-
cessive absences for audit students are treated
the same as for credit students. The instructor
may recommend to the Vice President for In-
struction that the student be drepped from tha
class with a grade of "W."

Fees are the same for both credit and. audit
students.

Students may register for a class on an
"Audit” basis at anytime during the regular regis-
tration period or change to "Audit’ status prior to
the date stated in the college calendar as the
last day for dropping classes. "Audit* students
must meet the same admission requirements as
college-credit students.

Audit stidénts may not change to credit
status following the expiration of the Drop/Add
period specified for each semester in the college
calendar.

Changes in courses or sections may be made
during the drop/add period specified in the college
calendar and/or in the Schedule of Classes each
semester. Any such changes shall be accom-
plished by completion and processing of required
forms to the Registrar's Office on the Nicaville
campus and other OWCC locations.

CLASS ATTENDANTE

Students are expected to attend all of their
scheduled classes. The effect of absences upon
grades is determined by the instructor who may
recommend to the Vice President for Instruction a
withdrawal grade whenever absences become
excessive. Arranging to make up work missed
because of legitimate class absence is the respon-
sibility of the student in cooperation with the in-
structor(s). Instructors shall not, however, authorize
major blocks of class absences (e.g., 25% or more
of the total class hours) without approval of the
Department Chair and the Vice President for
Instruction.

Attendance is recorded by the instructor who
wlll report immediately to the Registrar's Office
each student who has accumulated three con-
secutlve day class absences or two (2) consec-
utive evening absences from class or three
absences in a month. Further, each time a stu-
dent has been tardy three times in a class, it
will count as one absence. Each set of consec-
utive absences will be reported. Veterans are
subject to the same attendance requirements
as all other students (see page 41).
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Final examinations are held at the end of each
semester and must be taken at the scheduled time.
'f a student is absent from a final examination be-
cause of substantive illness or other approved
reasons, a late examination will be given.

OWCC provides and maintains permanent
records for all students registering for college
courses, and grade reports are provided to all stu-
dents within five days following the published date
that grades are due in the Registrar's office each
semester.

Letter grades will be assigned as foilows: A-
Excelient; B-Good; C-Average; D-Passing; F-
Failing; [-Incomplete; V-Deferred Incomplete; S-
Satisfactory; U-Unsatisfactory; N-No Grade (nonpu-
nitive); and X-Audit.

Grade points per semester hour are as follows:
A-4; B-3; C-2; D-1; and F-0. Grades of "l
Incomplete" will change to "F-Failing" at the end of
the next 16-week semester following the issuance
of the grade if work is not made up during that pe-
riod of time. The “I' or "V" will carry "0" grade points
until it is made up. "S's," "U's," "N's," and "X's"
carry no grade points or credits. No grades or tran-
scripts will be released to or for students with
incomplete records or outstanding fees, loans, or
fines.
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A grade of "I" may be given when a student is
unable to complete the required work because of
clearly documented extenuating circumstances
and only if the student has a reasonable chance of
making a passing grade. The instructor files with
the department chair and with the student con-
cerned an outline of the work that must be com-
pleted with an estimate of the student's grade
standing for work already completed during the se-
mester. Work for the removal of the "I" must be
completed prior to the END OF THE FINAL EXAM
PERIOD in the next 16-week semester immediately
following. The grade will revert to an "F* on the offi-
cial transcript if not removed by that time. A grade
of "I' shall not be given as a mid-term progress
grade.

A deferred incomplete grade of "V" may be as-
signed by the teacher when approved absences
preclude satisfactory course completion by the end
of the next 16-week semester of enroliment.

NONPUNITIVE ("N") GRADES

“N" grades may be awarded for modular-type
courses only. For those courses in which college
credits may be earned, the "N" will only be
awarded at the end of the term in which a student
could not complete the modular requirements
necessary to earn a "standard" letter grade.

An "I" grade may be awarded if, by mutual
agreement between student and instructor, the stu-
dent understands and assumes the responsibility
for completing all modules by the end of the next
term (mandatory completion time for "I' grades). A
grade of “¥" may be awarded accerding to condi-
tions stated above.

If a student has not completed a course in which
the student received an "N" grade by the end of the
second semester of enrolilment in that course, the
student will receive no more than a "C" for that
course in any subsequent semester. Re-enrcliment
and payment of all necessary fees are required to
be eligible in a following semester to earn a letter
grade and the appropriate credits in a course in
which an “N" has been awarded.

SATISFACTORY/UNSATISFACTORY
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Noncredit courses in which in the issuance of
the required grades other than S or U are to occur
shall be approved in advance, individually, by the
Vice President for Instruction based on appropriate
written justification.
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1. A grade of "W" (with zero hours attempted)
will be entered on the student's permanent
record card for a properly executed with-
drawal through the Registrar's Office. With-
drawals must take place before the end of the
week following the due date for mid-term
grades in the fall and spring semester, and
the end of the fourth week for Summer Terms
I and Il but after the drop/add period indicated
in the college calendar. Withdrawals are also
autho-rized for eight-week and other short
classes up to the third college workday
beyond the class mid-point.

2. WITHDRAWALS may be permitted after the
end of the tenth week for the fall and spring
semesters, the seventh week for the summer
semester, and the fourth week for Term | and
Il based on extenuating, justifiable reasons. If
the student feels a grade of "W" is appropri-
ate, the student will be responsible for valida-
tion of the specific extenuating circumstances
and for filing a written request with the Regis-
trar for referral to the Vice President for
Instruction for appropriate action.

A student withdrawing from the college or
dropping any course must file an official drop/
add slip in the Office of the Registrar and the
Comptroller's Office to avoid receiving an auto-
matic grade of "F" in the course(s) concerned.
(See paragraphs 1 and 2, above, for withdrawal
without "F" grades).

ACADEMIC STANDING

Each college program has appropriate stan-
dards ranging from recognition of excellence to dis-
continuance for inadequate progress toward the re-
speclive program goals. These standards apply to
full-time and part-time college-credit students.
(Alternative noncredit programming and adult edu-
cation opportunities are available for persons who
do not choose to continue in degree or credit cenifi-
cate programs.) For those who enroll as parn-time
coliege-credit students (less than twelve (12) cumu-
lative semester hours) the cumulative grade-point
average will not be computed for honors or sub-
standard academic performance until the student
has attempted a minimum of twelve (12) cumula-
tive semester hours. It will be computed each
twelve (12) hours thereafter.



Superior Scholastic Performance. When the
quality of a student's work is superior, the college is
pleased to honor such work through recognition as
follows:

PRESIDENT'S LIST. Full-time students (or part-
time students for each cumulative twelve hours)
who make a grade-point average of 3.80-4.00 in
college level courses during any semester are
placed on the President's list.

DEAN'S LIST. Full-time students (or part-time
students for each cumulative twelve hours) who
make a grade-point average of 3.50-3.79 in college
level courses during any semester are placed on
the Dean's list.

HONORS AND HIGH HONORS. At the time of
graduation, a student's total academic record is re-
viewed to determine High Honors (3.80-4.00) and
Honors (3.50-3.79). For students to graduate with
this distinction, they must have earmned 24 or more
hours of credit at OWCC and must have attained
these same standards on all work done at OWCC
as well as any cumulative academic work from
prior institutions of higher education.

Good Standing. A student is considered in
good academic standing as long as the student
maintains the appropriate cumulative grade-point
average (GPA) specified in the following schedule
for satisfactory academic progress and while on ac-
ademic probation. Students on academic suspen-
sion are not considered to be in good standing:

Credit Hours Minimum Required
Attempted GPA
12 1.50
24 1.70
36 1.80
48 1.90
60 or over 2.00

Substandard Academic Performance. When
the quality of a student's work is substandard, the
college is obligated to initiate restrictions relative to
further studies and to apprise that student of the
serious nature of his/her academic status. For
these reasons, the following regulations pertain
with respect to academic probation and suspen-
sion.

Academic Probation. Any student who fails to
maintain the appropriate grade-point average spec-
ified in the schedule listed above under "Good
Standing” shall be placed on Academic Probation.
This requirement is based on the fact that a stu-
dent, to graduate from this college, must attain a
cumulative grade-point average of not less than 2.0
("C") on all college-level work attempted - including
all work at Okaloosa-Walton Community College
plus work which is transferred from any previously
attended institutions of higher education. All work
at previous institutions of higher education will be
counted, not just selected courses. The college will
notify students of any shortages of grade points

with respect to these standards. The record of any
student who fails to meet these standards shalil be
stamped “Academic Probation.”

IT IS STRONGLY RECOMMENDED THAT A

. STUDENT ON ACADEMIC PROBATION CON-

TACT A FACULTY ADVISOR OR A COUNSE-
LOR WITH REGARD TO ENROLLING IN DEVEL-
OPMENTAL, COLLEGE PREPARATORY, COM-
PENSATORY, OR SPECIFIED NONCREDIT
COURSES TO CORRECT AREAS OF DEFI-
CIENCY.

To be removed from academic probation, a stu-
dent must increase the cumulative grade-point av-
erage for all work attempted to at least the level
specified in the Schedule of Satisfactory Academic
Progress.
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Readmission. To be readmitted to Okaloosa-
Walton Community College following academic
suspension, a standard readmission form needs to
be submitted to the Director of Admissions. (The
form is available in the Admissions and Registra-
tion Office on the Niceville campus, at the OWCC
Eglin and Hurlburt Centers, at the OWCC/UWF
Fort Walton Beach Campus, the OWCC Chautau-
qua Center in DeFuniak Springs and the OWCC
Robert L. F. Sikes Education Center in Crestview.)
Approval of such requests is most frequently
granted after one semester out of college unless
the prognosis for academic success is especially
poor or there are conditions other than academic
status involved. Students re-entering after suspen-
sion will be placed on academic probation and will
be subject to the rules pertaining to substandard
academic performance.



Academic History Forgiveness Policy.
Should a student whose credits are ten or more
years old desire to seek relief from the effect of
those grades. upecn histher current record at
OWCC, a written request for such relief may be
made to the Vice President for Instruction
through the Office of the Registrar. Should fa-
vorable action be taken, the courses and grades
will continue on the face of the permanent
record, but relief will be in not counting such
grades and hours in grade-point computations.
The action of the college upon such a petition
shall be final. No credit passed or failed that:is .
ten (10) or more years old will be counted. if-
such relief is granted. Such courses may be a’
sound basis for seeking contemporary credit
through comprehensive examinations.

Repeated Courses.” For any course repeated,
whether at OWCC or elsewhere, only credit from
the last attempt will be used in the computation of
the final grade-peoint average (GPA} and for meet-
ing degree requirements. Students should be
aware that repeating a course results in an ad-
justed grade-point average** and that such an
adjustment may not be accepted by some private
colleges and universities.

Fareign Language Regquirements for Entry
into Upper Level Florida Universities. Effective
August 1, 1990, according to requirements of the
Florida Board of Regents, new applicants to any of
the state universities must have completed two
years of one foreign language in high school. Eight
to ten semester credits in one foreign language at
the postsecondary level will also meet the minimum
entry requirement. EXEMPTIONS: (1) Students
who receive an AA Degree prior to September 1,
1989 or (2) who enroll in a program leading to an
AA degree prior to August 1, 1989 and maintain
continuous enroliment are exempt from the admis-
sions requirement and will not have to take 8-10
credits prior to graduation from the SUS. EXCEP-
TIONS: Students who are not exempt may be ad-
mitted to the university as part of the 5% exception
group but must complete 8-10 hours foreign lan-
guage before .graduation regardless of major's
graduation requirements.

Students transferring to the SUS with less than
60 transferable hours and who have not met the
foreign language admissions requirement must
complete 8-10 of these before geing on to the
upper division.

* NOTE: Students on VA benefits should be awaré that the
Veterans Administration WILL NOT PAY for a repaated
course in which a grade of "D” or better has been eamad,
except where state rules require a minimum grade of “C*.

** NOTE: GPA's are NOT changed for courses repeated after a
student receives an AA Degree (Per Articulation Agree-
ment).

Okaloosa-Walton Community College offers the
necessary instruction in French and Spanish to
meet the provisions of the SUS admission require-
ments, Students are encouraged to enrall for the
courses which they will need to be fully admitted
when ready to transfer.
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Directed independent study provides opportuni-
ties for students to earn college credits in standard
courses by working with an OWCC instructor on an
independent basis. Students enrolling for courses
under Directed Independent Study (DIS) are ex-
pected to accomplish the goals and objectives as
specified in the course syilabus and are expected
to attend such class meetings, group sessions, and
working conferences as specified by the instructor.
Courses are scheduled on a fiexible basis as ap-
proved by the instructor, the department chair, and
by the Vice President for Instruction with the under-
standing that final exams will be taken and grades
awarded during the term in which they begin.

DIS course enrolliments are authorized under the
following conditions: (1) a documented need exists
for the student(s} to enroll for the course immedi-
ately rather than taking an alternate course or wait-
ing until the next semester in which the desired
course would be offered; (2) the student is able to
identify an instructor who is willing to teach the
course as DIS; (3) the student understands the ex-
tensive burden which he or she is undertaking; (4)
the student agrees to pay the DIS special fee; (5}
enroliment is approved by the Depariment Chair
and Vice President for Instruction, and (6) when it
is not feasible for the coursefsection to be sched-
uled concurrently and taught at the same time and
locations as another course/section.

DIS course fees. All regular fees apply to DIS
courses in addition to a special fee of $25 per
credit hour which would be assessed for each
registration in specially designated sections.

COMMUNICATIONS
DEPARTMENT WRITING SAMPLE

MANDATORY WRITING SAMPLE

The writing sample is required of all students
who wish to register for ENC 1101 English Compo-
sition |. The student will write the paragraph at the
time of the placement testing. The writing sample
will also be administered at each registration loca-
tion for students who have previously completed
the placement test. A team of instructors from the
Communications Department will be available to
evaluate the content and grammar of the sample
paragraph. If the student scores above the recom-
mended cutoff on the placement test, the recom-
mendaticn con the writing sample will be mandatory
for student placement in ENC 1101 Composition |,



or LIN 1340 Writing and Grammar, and recom-
mended for placement in ENC 0010 or ENC 0020
College Prep English. However, if the student
scores below the recommended culoff on the
placement test, the student must enroll in the ap-
propriate level of College Prep English (ENC 0010
or ENC 0020) based on the writing sample recom-
mendation.

COLLEGE LEVEL
ACADEMIC SKILLS TEST

Florida has developed a test of college-level
communication and computation skills entitled Col-
lege Level Academic Skills Test (CLAST). The
CLAST tests communication and computation skills
judged by state university and community college
faculty to be associated with successful perfor-
mance in higher education. The test is adminis-
tered to all students seeking an Associate of Arts
degree. It is required by Florida Statutes and by
Administrative Rules of the State Board of Educa-
tion. A student may register for CLAST upon com-
pletion of 18 credit hours under the conditions
listed below:

First Time Test Takers

Communications. Students will be eligible to
register for the Essay, Reading, and English Lan-
guage Skills subtests when they have successfully
completed or are currently enrolled in ENC 1102
Composition il.

Mathematics. Students will be eligible to regis-
ter for the Mathematics subtest when they have
successfully completed six hours of Gorden Rule
math courses or when they are enroclled in their
second Gordon Rule course.

AA Students on State Financial Aid who have
not met the above requirements and are nearing
their 60th semester hour should contact the Institu-
tional Test Administrater, Dr. Sue Bridges, for an
exception to the above requirements,

Retester

Communications and Mathematics. Students
who fail any CLAST subtest will be required to
complete supervised preparation before retesting.
The actual requirements will be determined on an
individual basis by representatives from the math
and communications departments. Individual pre-
scripticns for preparation will be written for each
student who wishes to prepare for retesting.

The CLAST is administered each semester to
community college students who are completing
Associate of Arts degree programs or who are oth-
erwise seeking admission to upper division pro-
grams in state universities in Florida. Only stu-
dents who pass all four (4) subtests of the
CLAST can be legally awarded the Associate of
Arts degree. Only students who have passed all
four (4) CLAST subtests can be unconditionally
admitted to the upper divisions of the State Univer-
sity System.

Without the CLAST, admission to state universi-
ties in Florida will be on a conditional basis. The
student may take only a limited number of courses
until all four subtests of the CLAST are passed.
{Currently, students passing three out of four sub-
tests may enroll for up to 36 semester hours of
coursework beyond the sophomore level. They
must pass the fourth subtest before being allowed
to continue), The CLAST also applies to students
transferring to Florida universities from private insti-
tutions in Florida and from out-of-state colleges and
universities.

As required by statutes, the State Board of Edu-
cation has established minimum CLAST score
standards for award of the Associate of Arls degree
and for admission to upper division status in state
universities in Florida.

Date Reading | Wriling Compu- | Essay
tatlon

August 1,1986 - 270 270 275 4

July 31, 1989

August 1, 1989 - 2485 295 285 4

Sept. 30, 1991

Qct. 1, 1991 - 295 295 290 5

Sept. 30, 1992

QOct. 1, 1992 295 295 295 8

A student must present scores that meet mini-
mum standards in effect at the time he or she ini-
tially takes the test to meet minimum state board
standards for the Associate of Ars degree or to
attain upper division status in a state university.

Waiver. Students who have taken any of the
four (4) subtests of the College-Level Academic
Skills Test at ieast four {4) times and have not
earned a passing score on the sublest but has
otherwise earned a minimum grade peint average
of 2.0 in all college credit courses in that same sub-
ject area and met the requirements defined in Rule
6A 10.030, FAC., for that area may appeal to the
CLAST Waiver Committee for a waiver from that
subtest.

In considering a request for a waiver from any
subtest, the CLAST Waiver Committee shall deter-
mine whether the student has demonstrated suffi-
cient effort to pass the subtest and has satisfactor-
ily completed remediation studies related to the
failed subtest.

The Dean of Student Services (telephone 729-
5371) provides information on how and when to
apply to take the CLAST. The Vice President for
Instruction can provide a list of CLAST skills and
identify where the communicaticn and computation
skills are taught in the curriculum .

THE CLAST TEST WILL BE GIVEN ON OCTO-
BER 1, 1984, FEBRUARY 18, 1995, AND JUNE 3,
1985. NOTICES REGARDING CLAST APPLICA-
TION DEADLINES ARE PUBLISHED IN THE
COLLEGE CALENDAR AND IN THE OQOWCC
CONNECTION.
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B REQUIREMENTS FOR GRADUATION

General requirements for graduation from Oka-
loosa-Walton Community College must be met by
all students seeking a degree without regard to the
degree to be granted. Final responsibility for
meeting the requirements for graduation rests
with the student. If the student is in doubt about
course requirements, the academic advisor should
be contacted before each registration. Students
should check with their faculty advisor or an OWCC
counselor during their next to last semester to
ensure all graduation requirements will be met by
the end of the next semester. Participation in
graduation exercises is expected.

1. Students must have a total of 64 semester
hours for graduation, including a minimum of
42 semester hours of General Education
courses for the Associate of Arts degree; 26
semester hours of General Education
courses for the Associate of Science degree;
(16 semester hours of General Education
courses for the Applied Science Options).
The remaining hours in each program may
be taken in any one of the prescribed pro-
grams or in a planned program approved in
writing by the Vice President for Instruction.

2. Students must make formal application for
graduation, and if seeking an AA degree (or
planning transfer with an AS degree) apply
for the College Level Academic Skills Test on
the proper forms furnished by the Registrar.
Students must meet the deadlines desig-
nated in the college calendar which appears
in the college catalog. To receive an AA de-
gree a student must pass all four (4) subtests
of the CLAST.

3. Each graduate must be in attendance during
the semester in which the degree is eamed
and must have eamed no less than 15 se-
mesters credit hours from OWCC. Students
leaving OWCC who later apply for a degree
must have met the degree requirements at
the time of their last OWCC enroliment; they
must also have earned 15 semester hours at
OWCC. Exceptions may be granted only by
special written request submitted to the Reg-
istrar and approved by the Vice President for
Instruction, e.g., Servicemember's Opportu-
nity College agreements.

4, Students who maintain continuous enroliment
after entering OWCC have the option of grad-
uating under either the catalog in place at the
time they first enter OWCC or the catalog in
place at the time graduation requirements are
completed. If attendance is interrupted for
two consecutive semesters excluding sum-
mer sessions, they must graduate under the
catalog in place when readmitted or the one
in place when degree requirements are
completed.

5. A grade-point average of not less than 2.0
("C") must be attained on the cumulative total

of all work attempted whether at OWCC or by
transfer. The minimum grade-point average
for all course work attempted at OWCC must
be 2.0 ("C").

6. Qualification for graduation with Honors or
High Honors will be computed on the total of
all degree work attempted whether at OWCC
or by transfer. A student shall graduate with
Honors or High Honors only if the degree
work done at OWCC qualifies.

7. Four (4) semester hours of activity Physical
Education credit are required for graduation.
All regularly enrolled students seeking an AA
or AS degree should enroll in at least one PE
course each semester until the four semester
hour requirement is met.

STUDENTS EXEMPT FROM PHYSICAL
EDUCATION COURSES MUST MAKE UP
THE FOUR SEMESTER CREDIT HOURS
BY TAKING NONACTIVITY PHYSICAL
EDUCATION COURSES.

Exemptions are as follows:

a. Physical Disablilty: A student with a re-
strictive physical disability must provide a
written statement from a physician to the
Physical Education Department Chair for
approval. If approval is recommended, the
medical statement and waiver are submit-
ted to the Vice President for Instruction for
final approval. These students must take
four semester hours of nonactivity Physi-
cal Education courses.

b. Age: Students who have reached their
30th birthday are not required to enroll in
Physical Education activity courses but
must take four semester hours of nonactiv-
ity Physical Education courses.

c. Evidence of Extreme Hardship: Stu-
dents completing requirements by attend-
ing evening classes only and/or part-time
day students having difficulty in scheduling
and/or meeting the requirements should
work directiy with the Physical Educa-
tion chair for a solution to the problem,
preferably during their first semester of en-
roliment.

Nonactivity courses which meet graduation
requirements for persons exempt from Physical
Education activity courses are as follows:

HSC 1400 - First Aid

PEM 1105 - Fitness Concepts

HSC 1000 - Health Concepts

HSC 1100 - Health Education

PEO 1218 - Softball/Baseball Officiating
PEO 1623 - Basketball Officiating

PEO 2513 - Soccer Officiating

PET 1020 - Introduction to Physical Ed.
PET 2622 - Athletic Injuries




8 _CREDIT BY ALTERNATIVE MEANS

Students may earn a maximum of 45 college
credits through a combination of nontraditional
sources as listed below:

Advanced Placement Credits: Okaloosa-
Walton Community College participates in the Ad-
vanced Placement Program conducted by the
College Entrance Examination Board, which pro-
vides 13 college-level, advanced placement exami-
nations. Okaloosa-Walton Community College al-
lows a maximum of 15 semester hours credit for
scores of three, four, and five, and allows ad-
vanced placement without credit for scores of two
upon recommendation of the department con-
cermed.

Advanced Placement Tests may be taken at par-
ticipating high schools or centers. A qualified stu-
dent may make a request and pay the required
fees to the College Entrance Examination Board,
Educational Testing Service, Princeton, New Jer-
sey, to make arrangements to have the test or tests
sent to and administered by the Coordinator of
Testing at OWCC. information bulletins are availa-
ble from the Education Testing Service upon re-
quest.

Credit is not awarded for a score of 1 or 2 on
the English subtest of the Advanced Placement
Test. A score of 3 or 4 allows the student credit
for ENC 1102 without writing an additional
6,000 words. A score of 5 gives the student
credit for both ENC 1101 and ENC 1102 without
writing an additional 12,000 words.

CLEP credits for mathematics and English:
CLEP credits awarded fall semester 1982 or later
and based on general and subject examinations in

English and humanities will be accepted as elective
credit. This elective credit can be used toward ful-
fillment of the English and humanities requirements
at OWCC when the student satisfies the 6,000
word writing requirement mandated for English and
humanities courses by State Board Rule 6A-
10.030. The student can satisfy this rule by enroll-
ing in ENG 1001 Research Papers, one semester
hour (one enroliment for each three semester
hours awarded in English and/or HUM 1805 for
humanities); a grade of “C* or higher must be
eamed in each enrollment in the Research Papers
or Independent Study Humanities courses to
satisfy the general education writing requirement.
These courses may be repeated as needed to fulfill
the total writing requirement.

In mathematics, students will be able to receive
credit for Finite Math through the general examina-
tion. For college algebra or higher, credits are
awlarded on the basis of the subject examination
only.

CLEP Subject Examinations: Students may
eamn college credits in the Subject Examinations
listed as follows provided they have not completed
a college level degree-credit course with a “C" or
better which is higher than or equivalent to the sub-
ject matter examination they plan to take.

American Government, American History |,
American History Il, American Literature,
Analysis & Interpretation of Literature, Calcu-
lus w/Elementary Functions, College Algebra,
College Algebra/Trigonometry, *College Com-
position w/Essay, College French, College
German, College Spanish, English Literature,
*Freshman English w/Essay, *General Biol-
ogy, General Chemistry, Human Growth &
Development, Information Systems & Com-
puter Applications, Introduction to Educational
Psychology, Introduction to Management,
Introductory Accounting, Introductory Busi-
ness Law, Introductory Macroeconomics,
Introductory Microeconomics, Introductory
Psychology, Introductory Sociology, Princi-
ples of Marketing, Trigonometry, Western
Civilization I, Western Civilization II.

Students attempting to eamn credit by examina-
tion should contact the Registrar first to determine
their eligibility for credit in accordance with FAC
Rule 6A-10.024. All credit awarded will be posted
on the student record.

Some institutions do not award credit for CLEP
Examinations. It is the student's responsibility to
contact any institution to which the student expects
to transfer to determine if that institution will accept
CLEP transfer credits.

Comprehensive Examination for Credit in
Designated Courses: Students who are admitted
to the college may be granted credit in designated

* Students may not receive credits for Biology or English Com-
position on the Subject Examination and aiso receive credit in
the same areas in the General Examination.
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courses based on knowledge or ability as meas-
ured by an examination in the area in which credit
is being sought. Designated courses that may be
completed through a Comprehensive Examination
are on file in the Vice President for Instruction's
office.

To be eligible for credit by Comprehensive
Course Examination the student must:

1. Be admitted to OWCC.

2.Complete necessary application form for
Comprehensive Course Examination, secur-
ing the signature of the appropriate depart-
ment chair (setting date for examination) and
the Vice President for Instruction.

3. After Item 2, present form to Comptroller's of-
fice and pay the Comprehensive Examination
Testing Fee (100 percent of registration/
tuition fee for course, excluding lab fee),
returning form after payment of fee to the Vice
President for Instruction. The Comprehensive
Examination Testing Fee may be paid any-
time after the end of late registration, or as
approved by the Vice President for Instruction
upon written request from the student and
department chair.

4. Complete the examination on date as sched-
uled. Examination date must precede final
exams for the term in which it is scheduled.

5. Credits will be awarded for passing grades
eamed on comprehensive examinations. (See
footnotes on the AA degree General
Education page for certain minimum grade
restrictions.)

Comprehensive Course Examinations wiil be ad-
ministered by the Department Chair. A Comprehen-
sive Course Examination in a particular course may
not be taken more than one time for a designated
course.

Credit awarded by Comprehensive Course Ex-
amination will become part of a student's perma-
nent record and will be posted to the student's
transcript with the appropriate grade if all fees are
paid within deadlines stated.

No more than 45 semester hours of nontradi-
tional credit may be earned through this means or
any combination of sources (i.e., CLEP, military
experience, etc.).

Correspondence Course Credits: Up to nine
semester hours of credit for correspondence and/or
extension courses may be transferred from a col-
lege or university accredited by the appropriate re-
gional accrediting association. These hours may in-
clude, but not be in addition to, the credits available
through the Servicemember's Opportunity College
Program.

Competency Testing: The AS degree at
OWCC requires 38 semester hours in a specializa-
tion. The 30 semester hours that may be received

through testing may not apply toward the last 8
hours for the AS or the last 18 hours for the Ap-
plied Science Options normally taken by students
enrolling for all courses in their program at OWCC.
Students requesting credit through competency
testing will prepare a program planning form in
cooperation with the appropriate department chair
or program advisor to select the general education
courses and the final occupational credits required
for the degree (64 semester hours, total).

1. Departmental Competency Testing: Stu-
dents who have completed a diploma or cer-
tificate from an accredited vocational or tech-
nical school at less than the college level
may receive up to 12 semester hours of
credit in a related vocational program at
OWCC. Credit is awarded based on the stu-
dent's performance on departmental compe-
tency tests and the recommendation of the
department chair to the Vice President for In-
struction. There is no charge for the compe-
tency tests.

2. Credit for Earned Vocational Certificates.
Students who complete a vocational school
certificate program which is contained in an
approved agreement with the college will re-
ceive up to a maximum of 36 semester cred-
its applicable toward an AS Applied Science
Option degree. Such programs must be in-
cluded in a formal written activities agree-
ment between the college and the vocational
school. OWCC currently has an agreement
with the School Board of Okaloosa County/
Bay Area Vocational School to award credit

as follows:
OWCC AS/AAS Programs
AC/Heating/Refrigeration 36
Automotive Mechanics 36
Commercial Food Service 24
Electronics Technology 15
Welding Technology 36
Child Development &

Education Services 12
Bay Area
Certificate Program Max Credit
AC/Heating/Refrigeration 36
Automotive Mechanics 36
Food Production 24
Industrial Electronics 15
Welding 15

3. Occupational Competency Testing: Stu-
dents with extensive on-the-job work experi-
ence and/or other noncertified training may
receive 30 semester hours credit at OWCC
upon successful completion of occupational
competency examinations as administered by
the Occupational Testing Center at the Uni-
versity of South Florida, Tampa. Such credits



will be awarded in all curricula where OWCC
offers AS degrees, conlingent upon the
person completing the remaining credits at
OKALOOSA-WALTON COMMUNITY COL-
LEGE which are required for program
completion.

Who may apply:

Persons who are currently employed as indus-
trial-technical instructors, students who are pursu-
ing fulfillment of their first 64 semester hours of
college level studies leading toward an industrial-
technical teacher education degree in the slate
university system, and persons who desire state
certification as an instructor in industrial-technical
education.

How to apply:

Applications should be submitted directly to the
Occupational Testing Center, University of South
Florida, FAQ 226, Tampa, FL 33620. Forms, test
dates, location, fees and other information should
be requested from USF at the above address or
call long distance {813/974-2100.)

How to receive credit:

Request the USF Testing Center to send a re-
port of the competency exams directly to the Regis-
trar at OWCC if not already enrolled; request an
advisor to complete the program planning form
which will specify the advanced courses reguired
for completing the AS degree; enroll for and com-
plete the specified courses with a "C" or higher
grade average (minimum 2.0 GPA); and apply for
graduation. NOTE: Competency credits will not be
fulfilled until the application for graduation has been
submitted and approved.

SERVICEMEMBER'S
[ _OPPORTUNITY COLLEGE

Okaloosa-Walton Community College sub-
scribes to the principles of the Servicemember's
Opportunity College and has established flexible
policies including credits and/or course waivers
based on CLEP, DANTES/USAFI, CASE Guide,
and "challenge” examinations geared to the
needs of active-duty service persons (maximum
45 credit hours). Active-duty personnel stationed
at Eglin Air Force Base and Hurlburt Field who
have eamed a minimum of 15 approved degree
credits from CWCGC may transfer other approved
credits back to OWCC from any accredited col-
lege or university to be applied toward the asso-
ciate degree. Interested personnel should con-
sult with Okaloosa-Waliton Community College's
educational advisor in the college's on-base of-
fice or with their Education Services Officer for
complete details régarding the SOC.

Transfer Credits: Course work with a grade of
"C" or above from a college or university accredited
by the appropriate regional accrediting association
will be accepted. A grade of "D" from properly
accredited institutions of higher education will be
accepted on a provisional basis, except for se-
lected courses where OWCC students are required
to earn a grade of “C” or above. The student must
bring the GPA up to a 2.0 while at OWCC. The
acceptability of college courses for transfer credit at
OWCC shall be at the discretion of the Registrar in
conjunction with the chair of the department
involved .

CREDITS FOR ARMED SERVICES
i SCHOOLS AND MILITARY TRAINING

Credits resulting from classroom-type instruction
{i.e., excluding on-the-job training and correspon-
dence-type courses) at U.S. Air Force Schools will
be evaluated as stated on the official transcripts is-
sued by the Community College of the Air Force.
Credits for occupational and vocational-technical
courses will apply only toward an AS degree or Oc-
cupational Centificate. Credits for classroom in-
struction from military schools other than the estab-
lished academies of the U.S. Air Force, U.S. Army,
U.S. Coast Guard, U.5. Marine Corps, and U.S.
Navy will be evaluated by the OWCC Registrar ac-
cording to the ACE Guide. DANTES/USAFI credits
will be evaluated by the OWCC Registrar in keep-
ing with the state of Florida Articulation Agreement
between community colleges and universities.

TRANSFERRING TO A
SENIOR INSTITUTION

Those students who expect to transfer to a sen-
ior institution may obtain programming assistance
by consulting a faculty advisor or counselor.
Faculty advisors and counselors will gladly assist in
planning and coordinating college programs to
facilitate smooth transfers to senior institutions.
Liaison representatives from the respective public
senior universities in Florida are eager to assist
OWCC sludents. Their names are available from
the Office of the Dean of Student Services or
college counselors.

It is desirable that students transferring to a
senior institution plan their program so that the
transfer may occur at the beginning of the school
year (normally in the fall). Curricula are generally
offered in seguence. It is best for the student to
complete the entire two-year program before trans-
ferring. Students majoring in highly specialized
programs should seek programming assistance
well in advance of actual transfer.

STUDENTS PLANNING ON RECEIVING AN
AA DEGREE OR ON TRANSFERRING TC THE
UPPER DIVISION OF A STATE UNIVERSITY IN
FLORIDA MUST HAVE TAKEN AND PASSED
THE COLLEGE- LEVEL ACADEMIC SKILLS TEST
(CLAST).



VETERANS'
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The college is certified for training by the State
Approving Agency under the varipus veterans'
training laws. Veterans planning to enroll at OWCC
should consult with the Veterans Affairs Office well
in advance of registering. The veteran must com-
plete a special form (available in the Veterans
Affairs Office) which is required by the Veterans
Administration for initial certification and, there
upon, assume responsibility for all fees from his/her
own resources or out of monies paid to the indi-
vidual by the Veterans Administration.

Veterans are normally expected to pay all fees
at registration. Because the "advanced payment"
first check is sometimes delayed, it is advisable
that the veteran be prepared to meet all expenses
until that check is received. Veterans attending the
college under Public Law 834 (disabled veterans)
who have approval from the Veterans Administra-
tion will have registration fees paid directly to the
college by the federal government.

For VA purposes, training time is usually com-
puted as follows:

12 or more semester hours ...........ceeee. Full-time
9-11 semester hours ........cccceevievemeevvennn,s 3/4-time
B6-8 semester hoUrs ..o 1/2-time

For the summer semester and Terms | and I,
training time is computed differently: The VA deter-
mines credits for summer course work each year
and notifies the college accordingly. Veterans are
advised to contact the Veterans Affairs Office be-
fore registering for summer semester and summer
term classes to determine training status.

Any student-veteran who is absent three con-
secutive class sessions or school days without pre-
notifying the Veterans Affairs office (and confirming
that notice in writing) will be interrupted from train-
ing for pay purposes, and the Veterans Administra-
tion will be notified. The veteran who has been
interrupted from training for pay purposes will have
to request enrollment recertification through the
Veterans Affairs office to request the VA payments
be resumed.

A veteran who wishes to receive VA benefits
should notify the OWCC Veterans Affairs Office
pricr to registration to expedite the request for
subsistence aliowance. Veterans, widows of vete-
rans, and war orphans desiring information about
benefits, requirements, and registration procedures
should contact the Veterans Affairs Office.

VETERANS' FEE
DEFERMENT POLICY

Any eligible veteran or other person who wishes
to pursue an approved program of education or
training at Okalocsa-Walton Community College
{within the meaning cf Chapter 32, 34, or 35, Title

38, United States Code) and who meets the condi-
tions stated in 240.345(2)(b)1 shali, in the first term
of enroliment in any fiscal year, be granted upon
request a sixty (60) day deferment for full payment
of fees from the last date to pay fees, provided the
period of deferment shall not extend beyond 10
days before the end of the term,

Deferment of fee payment for eligible persons
after the first enrollment period in any fiscal year is
not authorized. An eligible person who can docu-
ment a substantial, unique financial hardship may
petition the Financial Aid Office to seek special
consideration for a 60-day deferment. This must
have the approval of the Director of Financial Aid,
the Veteran's Affairs Counselor, and the Comptrol-
ler before being committed or granted.

Under no circumstances shall any person be
allowed to enroll or re-enroll at OQWCC who has
failed to pay any prior fee deferment.

ACADEMIC ADVISING

Faculty advisors are assigned to students to
assist them with the proper courses to fulfill their
program objectives. Anyone desiring to establish or
to change advisors should contact the Registrar's
Office in the Student Services building on the Nice-
ville campus or any of the off-campus center direc-
tors. Students may find out who their advisors are
and how to contact them by checking the following
locations where advisor listings are maintained.

Registrar's Office (Student Services Building)
OWCC Eglin Center, Bldg. 251

Library Circulation Desk {Learning Rescurces
Center)

OWCC Ft. Walton Beach Campus
Martin Luther King, Jr. Boulevard

Evening Office (College Mali)
Counseling Office (Student Services Building)
OWCC Chautaugua Center, DeFuniak Springs

Vice President for [nstruction (Administration
Buiiding)

OWCC Robert L.F. Sikes Education Center,
Crestview

Faculty advisors are assigned based upon the
student's declared program objective. These advis-
ors, other faculty members, or any counselor have
advising materials and will assist students prepare
a program plan which may be used as a guide in
the selection of courses each semester. Students
who have not selected a program objective are
assigned among the various departments.



SPECIAL COMMENTS CONCERNING
ENGLISH AND READING

Students who score below acceptable mini-
mums on Writing and Reading placement
tests must take the appropriate college pre-
paratory course — ENC 0010 or ENC 0020
and/or REA 0001 .

Students scoring below the cutoff level in one
or more categories of a state required place-
ment test are required tc enroll in at least one
college prep course each semester until all
deficiencies are removed with a minimum
grade of "C." Only three attempts are allowed
in each college prep course according to
State Department of Education rules. With-
drawals prior to the mid-point of a college
prep course do not count as one of the three
attempts (per state board rules).

Students who score at or above the minimum
cutoff levels may take the college prep
course; however, it is recommended that stu-
dents scoting above the cutoff in writing but

who still need assistance with the basics,
may either slect or be required (on the basis
of the writing sample evaluation) to take
LIN1670 Writing/Grammar, a 3-credit course
which reviews basic rules of grammar with
emphasis on paragraph development. This
course may be used as a general education
elective for the AA Degree and to meet part
of the English requirements for the AS and
AS/AAS Option Degrees.

4.  REA 2105 Advanced Reading, is recom-
mended for students scoring above the
placement cutoff level but who need to
increase their reading speed and level of
comprehension.

5. Students scoring below the cutoff level in
reading are advised to limit the number of
courses they schedule each term that
require extensive reading until completing
REA 0001 College Prep Reading.

The following diagram indicates certain required
and recommended tracks to satisfy requirements
for English communications and reading:

Writing LIN 1670
Placement Pass | Writing &
Tost Grammar
Humanities Y I
Courses Required Score  Grade
Writing of 2 of "C"
_ =  Sample
Below ] ‘
Cutoff £
o Score ENC 1101
of3 ————— English
- Comp |
n H {
ENC 0010 or Grade of "C Grade of "C"
College Prep Recommended of 1 NG 1100
English English
Comp Il
(Recommended)
Readin .
Placeme%t Pass = | REA 2105 Advanced Reading
Test
(Required)
Below
Cutoff = | REA 0001 College Prep Reading
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The following diagram indicates possible tracks to satisfy mathematic requirements depending upon back-
ground and program needs:

High School Trig. &
Analytic Geometry

Calculus Sequence

™ MAC 1411, 1412, 1413

A

MAC 1140 MAC 1114 | Mg%;&?:
H.S. Algebra 1 & 2 | Pre-Calc. Algebra Trigonometry Geometry
/ i
STA 2014 MAP 2302 |
Grades MAC 1102 _J Statistics MAC 2233
A B C Intro College Calculus for
' Algebra Business
MGF 2202 MAS 2103 |~
b ] Finite
Mathematics
MAT 0024 MAT 1033
College Prep = Intermediate - X
Algebra™* Algebra For further information contact any
OWCC math teacher, program
i advlsor, or counselor.
MAT 0002 “Students who eamned a grads of "C* or above in high schocl trigonometry may
Developmental skip this course.
Arithmetic **Students who eamed a grade of "C" or above in high school analylic geometry

may skip this course.

***Students scoring below the cutoff level in one or more categories of a state
required placement test are required to enroll in at least one college prep course
each semester until all deficiencies are removed with a minimum grade of °C."
Qnly three attempts are allowed in each college prep course according to State
Department of Education rules. Withdrawals prior to the mid-point of a college
prep course do not count as one of the three attempts {per state board rules).

SPECIAL COMMENTS CONCERNING NURSING

In addition to the Pre-Nursing AA degree pro-
gram described under the Depariment of Science,
a career mobility program in nursing is offered
for Licensed Practical Nurses to facilitate earning
an Associate of Science degree in Nursing and be-
coming an BN (also coordinated by the Department
of Science). This program is offered through an
agreement between Okaloosa-Walton Community
College and Pensaccla Junior College, and all
nursing courses are offered at the OWCC/UWF
Campus in Fort Walton Beach with lab assign-

ments in local hospitals. General education
courses are provided by OWCC on the Niceville
campus and at its various off-campus centers.
Persons interested in nursing who do not possess
the LPN certificate would be expected to attend
selected courses on the PJC Warrington campus.
For further information contact the PJC nursing
advisor at the Fort Walton Beach Campus or the
OWCC Center Director, telephone B863-6500.
Interested persons may also call the PJC
Department of Nursing in Pensacola at 484-2278.




Okaloosa-Walton Community College offers two
basic degrees which students may pursue for the
purpese of completing specific goals: the Associate
of Arts degree and the Associate of Science de-
gree, including Applied Science Options. In addi-
tion, the college offers occupational certificates and
other educational and community services to pro-
vide total educational opportunities for the commu-
nity.

The Associate of Arts degree provides full
credit for transfer to other institutions for the pur-
pose of satisfying the requirements for a baccalau-
reate degree.

The Associate of Science degree provides the
student with college-credit curricula not specifically
designed for transfer but designed to prepare per-
sons for semi-professional, technical or managerial
employment for advancement in a specific occupa-
tional area. Certain public senior institutions in
Florida and in other states do accept Asscciate of
Science degree students with full credit for transfer.

Within the Associate of Science degree, the
Applied Science Degree Options provide the stu-
dent with college-credit curricular not designed for
transfer but designed to provide occupational skills

Associate of Arts curricula are offered for those
students planning to transfer to a four-year institu-
tion for the last two years of a bachelor's degree
program. SIXTY-FOUR (64) HOURS ARE
REQUIRED FOR GRADUATION.

Courses in Residence. The minimum is nor-
mally 15-semester hours preceding graduation.

General Education. The general education pro-
gram for the Associate of Arts degree at Okaloosa-
Walton Community College embraces a minimum
of 42-semester hours of academic credit in commu-
nications, humanities, social sciences, mathemat-
ics, sciences, and physical education as follows on
page 46.

required for employment and for mid-management
and advancements.

Students may earn mulliple Associate of
Science and AS/Applied Science Option degrees
with the specific programs refiected on their diplo-
ma and college transcript.

Students may also earn certificates (local tech-
nical awards) upon completion of one year of skill
training (30 to 36 semester hours) in the applied
science program areas.

Continuing Education courses provide an op-
portunity to increase occupational efficiency or to
become more effective in the use of leisure time,
Continuing Education Units (CEU's)* are earned by
completing these experiences. These CEU's allow
individuals to accumulate, update, and transfer
their records of continuing education evidence of
progress made in fulfilling perscnal improvement
goals.

*One Continuing Education Unlt {C.E.U) is ten {10) contact

hours ot participation in an organized continuing education ex-
perience under responsible sponsorship, capable direction,
and gualified instruction.

Area of Emphasis: In addition to the required
42-semester hours of General Education, each stu-
dent must complete an additional 22-hours in &
specialization as listed in this section, Other areas
of emphasis may be developed under the guidance
of a faculty advisor or counselor and approved by
the Vice President for Instruction. NOTE: some
areas of emphasis specify more than 22-semester
hours. Students should consult their designated
faculty advisor to select the appropriate
courses in the specialized field that will fulfill
the 64-hour requirement for graduation.



STUDENT BILL OF RIGHTS

Florida Community College Associate in Arts graduates are guarantsed the following rights under the
Statewide Articulation Agreement {State Board of Education Rule 6A-10.024):

1. Admission to one of the state universities, except 1o limited access” programs.
2. Acceptance of at least 60 credit hours by the state university toward the baccalaureate degree.

3. Adherence to university requirements and policies based on the catalog in effect at the time the student
first entered a community college, provided the student maintains continuous enroliment.

4. Transter of equivalent courses under the Statewide Course Numbering System.

5. Acceptance by the state universities of credit earned in accelerated programs {(e.g., CLEP, AP, PEP, Dual
Enrollment, Early Admission and International Baccalaureate).

6. No additicnal General Education Core requirements.
7. Advance knowledge of selection criteria for limited access programs.
B. Equal opportunity with native university students to enter limited access programs.

Should any guarantee be denied, students have the right of appeal. Each state university and community
college shall make available established appeal procedures through the respective articulation officers. At
OWCC, students may contact the Vice President for Instruction or the Dean of Student Services.

*Limited Access Is the designation given to programs that reguire additional admission requirements which are more selective than general

admission requirements. These may include the following: increased total GPA and test scores; additional courses and prerequisites; and
auditions end portfollos.
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Florida Administrative Code Rules mandate completion of the following actions by all Associate of Arts stu-
dents prior to receipt of an Associate of Arts degree:

1. TAKING OF THE COLLEGE LEVEL ACADEMIC SKILLS TEST (CLAST). Students graduating with an
Associale of Arts degree are required to take the CLAST according to the schedules as listed in the
Calendar of Instructional Activities in this catalog. The minimum passing scores in effect from August 1,
1986, through July 31,1989, were as follows: Reading 270, Writing 270, Computation 275, and Essay 4.
From August 1,1989 through September 30, 1991; Reading 295, Writing 295, Computation 285, and
Essay 4. From October 1, 1991 through September 30, 1992: Reading 295, Writing 295, Computation
290, and Essay 5. After October 1, 1992, Reading 295, Writing 295, Computation 295 and Essay 6.

2. TWELVE (12) SEMESTER HOURS WITHIN SPECIFIED COURSES which require at least six thousand
(6,000) words of written work per course. This requirement is met by passing with a "C" twelve (12) hours
of English and humanities selected from the courses listed under General Requirements for the Associate
of Arts degree.

3. SIX (6) SEMESTER HOURS OF MATHEMATICS courses of college algebra or higher. This requirement

is met by passing with a “C" six (6) hours of mathematics listed under General Requirements for the
Associate of Arts degree.

4. 5LS 1101 (FRESHMAN SEMINAR) is a recommended course for all entering, full-time (12 credits), AA

students. Part-time AA students should take this course in the semester they are enrolled in their 12th
credit.



Communications SKills ..cccvvcveeviennn, 6
HUmMAanities ..ot 6
Mathematics ...cccvveevienieeiriree e 6"
Physical Education ........ccoeccovvrneiinee 4
EleClives oot 6
Sciences

Biological .......cccciiieniiiiiiiieenis 4-8

Physical ..ovieiiiiceeen s 4-8
Social ScCience ... 8

Course Selections

ENC 1101/1102

HUM 1020, ARH 1000, MUH 1011, ARH 2050, ARH 2051,
PHI 2010, PHI 2800, REL 2300, LIT 2100, LIT 2090, THE
2000, AML 2000, AML 2022, ENL 2011, ENL 2012, THE 2071

MAC 1102, MAC 1140, MAC 1114, MAC 1154 MAC 1411,
MAC 1412, MAC 1413, MAC 2233, MAP 2302, MAS 2103,
MGF 2202, STA 2014

No more than four semester hours in PE courses may be
used toward meeting general education requirements. HLP
1081 Wellness: Practice and Theory may be used toward sat-
isfying this activity requirement. Any waiver of PE require-
ments must be made up in general education courses.

SPC 1600, CGS 1060, foreign language, or others as listed
on the following page

BSC 1005 or BOT 1010C or Z00 1010C or PCB 2011C or
BSC 1085C-1086C. Also BSC 1005L when a lab is needed
for transfer.

CHM 1020, GLY 1001, 1010C, 1100C, PHY 1020, MET 1010,
OCE 1005, AST 1002, CHM 1045C-1046C, PHY 2048C-
2049C, PHY 1053C-1054C. Also, GLY 1001L or MET 1010L
or OCE 1005L when a lab is needed to complete the minimum
4 credits or for transfer.

AMH 2010, 2020, AMH 1041, WOH 1012, 1022, WOH 2040,
POT 1002, POS 1041, INR 2002, PSY 2012, SYG 2000, SYG
2010, GEO 1000, ANT 2000, ANT 2100

* Mathematics courses listed on this page meet the mathematics requirements for FAC Rule 8A-10.030, and credits earned in the fall
semaster of 1982 or later at OWCC or by transfer shall be based on a minimum grade of *C.”

QOceanography students enjoy a field
Irip to the Florida State University
Marine Lab and a ride on the Guif of
Mexico to trawl for specimens.




General Education Electives. Students who
complete the minimum General Education se-
guence with less than 42-semester hours will have
to complete sufficient additional hours from the
general education courses previously listed or from
the following list of general education electives to
reach the 42-semester hours required. In some
specializations, specific general education courses
are designated and shall be chosen as specifically
indicated (exclusive of College Preparatory
courses).

CGS 1080 Computer Literacy
ECO 2013 Economics |

ECO 2023 Economics |l

LIN 1670  Writing/Grammar
SPC 1800 Speech

HUN 2001  Nutrition

FOREIGN LANGUAGE — Any college-credit foreign
language course.”

MATH - Any degree-credit Math Department
courses except:

MAT 0024  College Prep Mathematics
MAT 2905  Tutorial

MAT 2949  Directed Work Study

MGF 2118 Quantitative Skills Seminar

SCIENCE - Any coliege-credit Biological or
Physical Science course except the following:

BSC 2946  Directed Work Study — Biology

BSC 2905  Tutorial

PSC 29806 Directed Work Study — Physical
Science

*The RAISE BILL enacled by the Florida Legislature states that
baginning fall, 1987, FOREIGN LANGUAGE CREDITS will be
required prior to being admitted to a STATE UNIVERSITY (two
years of toreign language In high school or two semasters of
forelgn languagse at a community college).

In Botany lab, hands-on experimentation helps two
students leamn about plant proteins and how they
refate to healthy diets,

Specialized, custom-designed programs may be
developed to permit individualized planning of cur-
ricula to satisfy the first two-year requirements of
specialized four-year degree programs. The area of
emphasis for these programs would be General
Arts & Sciences.

Students seeking a specialized, custom-
designed program may request approval by the
Vice President for Instruction or the Dean of
Technical Education, and Department Chair of any
of the following disciplines of a speciaily designed
sequence which, with the OWCC General Edu-
cation sequence, will meet degree requirements:
Business; Consumer Education; Communications;
Fine and Performing Arts; Mathematics; Physical
Education; Sciences; Social Science; Criminal
Justice; and Paralegal.

OWCC's Manufacturing and Technology programs,
including Drafting and Design  Technology,
Electronics Engineering Technology, and Computer
Aided Drafting and Design, maintain successful job
placement rates of nearly 100% for students who
complete the programs.



Area of Emphasis:

HEALTH, PHYSICAL EDUCATION
AND DANCE

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.
EDF 1005 Introduction to Education ... 3
SPC 1600 SPBECH it e 3
PSY 2012 Psychology ..o 3

Specializatlon Courses
HSC 1400 First Aid e 3

HSC 1100 Health Education

PEO 1218 Soft/Baseball Officiating

PEQ 1623 Basketball Officiating

PET 1020 Introduction to Physical Education

PET 26822 Athletic Injuries

HLP 1081 Weliness: Practice and Theory ............... 3

In addition to completing the four (4) hours in activity
physical education required for graduaticn, majors are
encouraged to enroll in as many other activity courses
deemed pertinent to their specific programs as their
academic schedule permits.

Area of Emphasis:

ACCOUNTING

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of slectives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Speclalizatlon Courses Sem. Hrs.
CGS 1080"  Computer LILBracY .....ccvecmriiinrevviennans 3
or
CIS 1000 DP CONCEPLS .oveveeenrir e reeereracnrsrrsesanarans 3
STA 2014* StatiStiCs ..o, 3
MTB 1103 Business Math ..o 3
ECO 2013" ECoOnOmMICS | .ovvcveeeeceeeeereee e e 3
ECO 2023  Economics Il voveeieenceimieeneen s seeeee e 3
ACG 2001 Accounting b oo 3
ACG 2011 Accounting Il ..occoceenevecvrcrenrn e, 3
ACG 2071 Managerial AcCounting . .c..cvccevivvrecrennnnas 3
BUL 2241 Business Law | ...ooeoeeccimeceeecrreeee 3
MAC 1140* Calculus for Busingess .....cccccceeececccrnen e
MAN 2021 Management ......cccoco i 3
GEB 1011 Introduction to Busingss .............cccccevems 3
CGS 2580 MSB-DOS ..o 1
CGS 2510 Introduction to Spreadsheets ...........cee... 2
CGS 2450 Microcomputing for Business ............cccee. 3
CGS 2570 Introduction to Windows .......cccceeievceenns 3

Area of Emphasis:

BANKING

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electlves and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
ECO2013%  ECONOMICS [ evvriviiiiieirisvcenree e ensena 3
ECO2023"  Economics Il .o 3
BAN 1004 Principles of Bank Operations ............... 3
ACG 2001 ACCOUNIING | et 3
ACG 2011 Accounting l ..o 3
BUL 2241 Business Law |.....cocevccineninneesiecronennnen, 3
BUL 2242 Business Law Il .....cooooeeeccccici s 3
BAN 2501 Money and Banking .......ccocoveiieenicencnne, 3
CGS 1080* Computer LIteracy ......cceceoierececrrcrreens 3
GEB 1011 Introduction 10 BUSINESS .....cccvecevevinnnas 3
ACG 2071 Managerial Accounting ..ooeccevvvcrnniniiennn. 3
CGS 2450 Microcomputing for Business..........c....... 3
CGS 2570 Introduction to WIindows ......ceevvvveeeieenns 3

Area of Emphasis:

BUSINESS ADMINISTRATION
AND MANAGEMENT

General Education courses selected from those
listed for the AA degree on page 46, plus @ minimum
of 22 semester hours of electives and speciallzation
courses selected with the approval of a facully
advisor from those specified helow.

Speclallzation Courses Sem. Hrs
ECO 2013*  EcONOMICS | vreceerireeeeerieesieeeeeeseeeeeeeeas 3
ECO 2023" Economics I .o me e eececmnneans 3
MAC 1140* Pre-Calculus Algebra .........cccoovcvvcieenann, 3
MAC 2233"  Calculus for BusSiness .......ccceceevcveeeeennne 3
CGS1060" Computer Literacy ....ccccocoeeeenviiversmnnann 3
ACG 2001 Accounting | ooeeeece e 3
ACG 2011 Accounting 1l .o 3
STA 2014*  Statistics ..ovecvevee s 3
BUL 2241 Business Law | ...cocccviciiieecee e 3
BUL 2242 Business Law Il .......cccccoevvevivre e 3
MAN 2021 Management ......occccvvvrere e 3
MNA 2100 Human Relations .......cccceievierieeniennes 3
MKA 2041 Retail Management .......ccccooeieciiiciiiienn, 3
Q8T 2335 Business Communicalion ........cccceveeeennns 3
GEB 1011 Introduction to Business ......ccccecevveeeeen. 3
MKA 2021 Salesmanship ......cccoecvennieiiecieen 3
MKA 2511 Introduction to Advertising .....cccevveveneene 3
MAR 2011 Introduction to Marketing .....cccecviiennncn. 3
CIS 1000 Data Processing Concepts ..........c.cc...... 3
ACG 2071 Managerial AcCoUnting .......cccovvveerienniianns 3
CGS 2450 Microcomputing for Busingss .....ccecevens 3
CGS 2570 Introduction to Windows ........cccceccineienn3

“May be used as General Education courses.

NOTE: Many upper-level university programs recommend that
students complete lower division courses in oral communica-
tions, collage algebra, slalistics, accounting, economics, psy-
chology and sociology prior to transfer. Students are urged to
check with the institution to which they plan to transfer.
Guidance may be raceived from the business faculty advisor.



Area of Emphasis:

COMPUTER SCIENCE
COMPUTER INFORMATION
SYSTEMS OPTION

General Education courses selected from those
listed for the AA degree on page 46, plus 2 minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified befow.

Speclalization Courses Sem. Hrs.
ECO 2013* Econamics | ..cococeeeieii v 3
ECO2023"  EcConomicS Il oo cee e vra e 3
MAC 1140*  Pre-Calculus Algebra ......ccccoecovvvennrennens 3
MAC 2233*  Calculus for Business .........cccceevvenccinns 3
STA 2014* Statistics v e 3
ACG 2001 ACCOUNtNG | v 3
ACG 2011 Accounting ll . 3
CIS 1000 Data Processing Concepts .....cveveenee. 3
COP 2120 COBOL Programming ....ccceeveeeeervnecsnnes 3
COP 2200 FORTRAN Programming .....cccoueveeeeennee 3
COP 2000 Programming | ..cocoeeeeeenncmreneie e 3
COP 2001 Programming Il oo 3
CGS 2560 Intro. to Microcomputers/MS-DOS .......... 1
MTB 1103 Business Mathematics .........ccueceeeeeiienn, 3
CGS 1060 Computer LIteracy ..o ccceennrnianees 3
ACG 2071 Managerial ACCOUNtNG «ovvveirimieinien e 3
CGS 2450 Microcomputing for Business .........c........ 3
CGS 2570 Introduction to Windows ........ccccceveriine, 3

Area of Emphasis:

COMPUTER SCIENCE
SYSTEMS AND CONTROL
ENGINEERING OPTION

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem. Hrs.
MAC 1411%  Calculus [ oo e 4
MAC 1412*  Caloulus Il .o 4
MAC 1413  Calculus 1 oo e 4
PHY 204BC* College PhysicS | .....cooviivercirerer e 4
PHY 2049C* College Physics [ .ooeeceicciievicee e 4
CIS 1000 Data Processing Concepts ......cc.ccoceeene 3
COP 2000 Programming | .....cccooviiniiciencmnnnenenen 3
COP 2200 FORTRAN Programming .......ccouveeveneans 3
MAP 2302  Differential EQUatioNS .....ccocovvviiiineccnee 3
MAS 2103"  Linear Algebra .....cccvvvveevveeveveecimncere e 3
CSG 2560 Intro. o Microcomputers/MS-DOS .......... 1
COP 2001 Programming 1l c.oovvveceinneeneenccnens 3
CGS 2450 Microcomputing for Business.................. 3
CGS 2570 Introduction to Windows .......cccccvecininnnns 3

Area of Emphasis:

HUMAN RESOURCES
MANAGEMENT

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advlsor from those specified beiow.

Speclallzation Courses Sem. Hrs.
CGS 1060*  Computer Literacy ........cceeeevveveeceeeens 3
MTB 1103 Business Math .......ccccovvvieeieninne T 3
MAN 2300 Personnel Management.........cccceeeeeeie 3

ECO 2013* Economics |
ECO 2023* Economics |1

ACG 2001 Accounting |

ACG 2011 Accounting li

STA 2014 SAtiStCS ..oovviveerir e
BUL 2241 Business Law |

BUL 2242 Business Law Il

MNA 2100 Human Relations

OST 2335 Buslness Communications

MAN 2021 Management

MNA 1345 Supervision |

ACG 2071 Manageral Accounting ....c.ccccceeeeerniiveane, 3
CGS 2450 Microcomputing for Business ...........cco.u.. 3
CGS 2570 Introduction to Windows .........cccceeiceeeees 3

Area of Emphasis:

MARKETING

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs
MAR 2011 Introduction to Marketing ......cccoecoeceeeins 3
MKA 2021 Salesmanship .. 3
MKA 2511 Introduction to Advertising.......cccccceevviene 3
ECC 2013"  ECONOMICS | .ceeeciiviieireirccrencnnn e 3
ECO 2023* Economics Il ... crnnennnns 3
ACG 2001 Accounting | vt 3
ACG 2011 Accounting Il ..o 3
STA 2014*  StalisliCs .cvveeicvecirierec e 3
CGS 1060 Computer LHBracy ...ccoeevvevecnnisernrennnas 3
MNA 2100 Human Relations .......coccviinniinenieenad 3
MAN 2021 Management ..o 3
MKA 2041 Retail Management ..........ccccvnivircennn3
CGS 2540 Microcemputing for Business .................. 3
CGS 2570 Introduction to WIindows .......c..cceveeeviciens 3

*May be used as General Education ¢ourses.



Area of Emphasis:

REAL ESTATE MANAGEMENT

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem, Hrs.
MTB 1103 Business Math ... 3
ECO 2013* ECONOMICS | covveiiiiiirevis e 3
ECO 2023* EConomics Il ..cooovvvmevcriiriecec e 3
GEB 1011 Introduction to BUSINESS ....ceeeeieiecieininns 3
REE 1040A  Introduction to Real Estate ......ccocveeeeees 4
ACG 2001 ACCOUNtiNG | e e 3
ACG 2011 Accounting Il oo 3
BUL 2241 BUsiNess Law | .. ccenees e 3
BUL 2242 BUsiNess Law Il ccviccrrinniererrescveneinns 3
STA 2014* StatiStiCS v 3
CGS 1060  Computer LIteracy ......ccoeeeeviceevvneesneenens 3
OS8T 2335 Business Communications ..............cee.... 3
MKA 2021 S5alesmanship v 3
MAR 2021 Marketing .....occoommiiie e 3
MAN 2021 Management ..........ccverveceemeesenniini 3
ACG 2071 Managerial Accounting ........ccoeevvieeeeenns 3
CGS 2540 Microcomputing for Business .................. 3
CGS 2570 Introduction t0 Windows .....ccecvcevieeeeennee 3

*May be used as General Education courses.

Area of Emphasis:

FOREIGN LANGUAGE

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses {Select courses in cne lan-
guage to fulfill the 64 semester hours graduation require-
ments. Special programs in multiple languages may be
developed in cooperation with a foreign language
advisor.)

Specific Generai Education Courses Sem. Hrs.
French

FRE 1120 French |

FRE 1121 French lI

FRE 2200 French Il

FRE 2201 French IV

FRE 2100 Introduction to French Literature | .......... 3
FRE 2101 Introduction to French Literature Il .......... 3

= Some universlilies will allow a combination of the following three

courses to waive a Psychological Foundations class. The
courses are PSY 2012, EDP 2002, and either DEP 2004 or
CHD 1230. Please check with your adviscr.

Spanish
SPN 1120 Spanish | .o 4
SPN 1121 Spanish 1l ... 4
SPN 2200 Spanish Hl .evrieeeeee e 4
SPN 2201 Spanish IV oo 4
SPN 2300 Advanced Spanish Grammar

and Composition | .....cccevevnveenecierenienne 3
SPN 2301 Advanced Spanish Grammar

and Composition [ .....c..coeveeiviiccnniianns 3
SPW 2100  Introduction to Spanish Literature | ......... 3
SPW 2101 Introduction to Spanish Literature 1l ........ 3

Area of Emphasis:

TEACHER EDUCATION -
ELEMENTARY*

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.

SPC 1600 SPEECH v 3

PSY 2012 PSYChOIOgY .ot s 3

Specialization Courses

EDF 1005 Intreduction to Education .........ccceeeenens 3

EDP 2002 Educational Psychology ......ccceeevvirerneeenns 3

DEP 2004 Human Growth and Development............ 3

or

CHD 1230 Child Growth and Development Il ........... 3

Foreign Languages ........cccocererecererecececnn 8

Recommended Electives — Elementary

Courses that will enhance the students art and music
background such as MUT 1001 - Fundamentals of
Music.

Courses from Early Childhood Education area of
emphasis (see page 51.)

Courses selected from the general education program of
the Humanities, Communications, Math, Science, or
Social Science.

Area of Emphasis:

TEACHER EDUCATION -
SECONDARY*

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.

SPC 1600 Speech ..o 3

PSY 2012 Psychology ....o.ccvveviniimininini e 3

Specialization Courses

EDF 1005 Introduction to Education ........ccceccevnenes 3
Foreign Languages ......cccccvvievnneeeinrenenses 8

HUS 1400A Peer AdvisiNg .ccccovecieeeeeceeeeeceeee e 3

Recommended Electives — Secondary
Courses that will enhance the student's area of
concentration.



Area of Emphasis:
EARLY CHILDHOOD EDUCATION

General Education courses selected from those
listed for the AA degree on page 46, plus a minlmum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
CHD1220 Child Growth and Development | ........... 3
CHD 1230 Child Growth and Development I} .......... 3
CHD 1430 Observing and Recording

Child Behavior ....c.cccooiceeveeviiee e, 3
CHD 1800 Early Childhood Prograrmn

Adrministration ........coovieeiciii e 3
CHD 2322 Programming for Young Children ........... 3
CHD 2432A  Curriculum for Young Children ............... 3
HOE 1010 Introduction to Home Economics ........... 3
HUN 2410A  Child Nutrition and Health ..........ccccccenne 3

or

HUN 2001 NULRHON e et 3
EDF 1005 Introduction to Education ........cccveeevvnenns 3

Area of Emphasis:

FASHION MERCHANDISING

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem. Hrs
CTE 1401 Textiles ..o 3
COA 2100 Consumer Education ... 3
MAR 2011 Introduction to Marketing ........ccccovennrn 3
MKA 2041 Retail Management ......cccvociininceeninnes 3
MKA 2511 AdvertiSing ... 3
MKA 2021 Salesmanship ..veeeeececii e 3
CTE 1204 Wardrobe Imaging .....c.ccooevveiiveccinnnenne 3

Area of Emphasis:

HOME ECONOMICS EDUCATION

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses Selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
HOE 1010 Introduction to Home Economics ........... 3
COA 2100 Consumer Education ........ccceevvvveveenreenne 3
HUN 2001 NUEFION o 3
CHD 1220 Child Growth and Development | ........... 3
HHD 2110 Home Planning and Furnishings ............. 3
FSS 1210C  Family Meal Planning ....ccoeccevvviveceeeennans 3
CTE 1401 TextilBs oo 3
CTE 1204 Wardrobe IMaging ccoeeeocveeenveevrr e 3

Area of Emphasis:

HOUSING AND INTERIOR DESIGN

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those speclfied below.

Speclalization Courses Sem. Hrs.
HOE 1010 Introduction to Home Economics ............ 3
CCA 2700 Consumer Education .....coeveeiiceeninnnnns 3
HHD 2110 Home Planning and Furnishings ............ 3
CTE 1401 TEXUBS .o er e e 3
ART 1201C  DeSign | v e e e 3
TAR 2121C  Architectural Drafting ......ccccovvvviveenreennen. 3
EGS 1110C Engineering Graphics.....ccccevvvvinensecninnn, 3

Area of Emphasis:

NUTRITION AND DIETETICS

General Education courses selected from those
listed for the AA degree on page 46, plus a minlmum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem. Hrs.
HUN 2001 NULFHON e e 3
BSC 1805C  Human Anatomy and Physiology ........... 4
COA 2100 Consurner Education ........ccccooriveeniecrenns 3
MAN 2021 Management ..o e 3
HOE 1010 Introduction to Home Economics ............ 3
HUN 2410A  Child Nutrition and Health ...........cccccoe..e.. 3
FSS 1210C  Family Meal Planning ........cccceeeeicanns 3

Free lutoring, tutorial software, and videolapes covering
individual course objectives are available for studants in
the Math Lab. Tutoring in a variety of subjecls is also
available at the Academic Success Cenier.



Area of Emphasis:

ART

General Education courses selected from those
listed for the AA degree on page 46, plus a mlnimum
of 22 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.

ARH 2050 Art History: Prehistory Renaissance .......3
ARH 2051 Art History: Renaissance —

201h ConUNY .o 3
Specialization Courses
ART 1300C Drawing | ..ccoooieeereer e 3
ART 1301C  Drawing Il ..o, 3
ART 1201C  Design | (2 Dimensional) ......ccecevvncnneniiens 3
ART 1203C  Design Il (3 Dimensional) .........ceceeee3
Art Electives (Any four of the following courses):
ART 1110C  Potory | . rrrerecarennnn3
ART 1111C  Pottery Il e 3
ART 1701C  Sculpture | ..ccoccoiivniinverecees e snrrsreeniennn 3
ART 1702C  Sculpture Il .....cccoeeeceeecrrccvenrcinn e eeenaeas 3
ART 2510C  Painting | ..o e s e s cnerr sae e 3
ART 2520C  Painting Il ...c.ocoverecruinmmrereesnsie e e 3
ART 2560C Watercolor | ..c.coccvmniinrmrenrc oo 3
ART 2561C  Watercalor Il ..o reecnninnae 3
ART 1430C  Screen Printing | ..cccovvvmrvreerniieineeeeen 3
ART 1431C  Screen Printing Il ......ooeeevvvvieviecininrrneanns 3

Area of Emphasls:

HUMANITIES

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of eleclives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Speclfic General Education Courses Sem. Hrs.
HUM 1020 Humanities — Introduction ..........c...eee0e00.3
PHI 2010 Humanities — Philosophy .....ccccoveivinnnas 3
REL 2300 Humanities ~ Comparative Religion ....... 3
ARH 2050 Art History Survey [ ... veeceeccernennniann 3
ARH 2051 Art History Survey Il ... 3
ARH 1000 Humanities Al ......ccoeevriirarrmrecsininnni. 3
MUH 1011 Humanities MUSIC vcveeccevicniiniireenne 3
THE 2000 B gL 1] PO 3
LIT 2100 World Literature ........covcvevveerscrninnnnvinnens 3

Other Specialization Courses
Eleclives as needed in specific arts and humanities
courses from area(s) of weakness and speclal interests:

Art Labs
ART 1300C, ART 1301C, ART 1110C, ART 1111C,
ART 1201C, ART 1203C, ART 1701C, ART 2510C,
ART 2520C.

Area of Emphasis:

MINISTRY

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speclfic General Education Courses Sem, Hrs,
PHI 2010 Humanities — Philosophy .....ccoecceevveennen. 3
REL 2300 Humanities — Comparative Religion ....... 3
SPC 1600 Speach ... 3
LIT 2100 World Literature .......ccocoveecvvvcvvncinnneeneas 3
PSY 2012 Psychalogy .o 3
SYG 2000 SOCIOIO0Y cocveiirrerecinee e 3

NOTE: Ministry electives should be sselected according to goals
of the student's individual program. Electives may vary due to
area (e.g., evangelical, pastorate, music ministry, religious edu-
catlon, etc.) and denominatlonal emphasis or needs.

Area of Emphasls:

MUSIC

General Educatlon courses selected from those
listed for the AA degree on page 46, pius a minimum
of 22 semester hours of electlves and speclalization
courses selected with the approval of a faculty
advlsor from those specitied below.

Speclalization Courses Sem. Hrs.
MUT 1001 Music Fundamentals (if needed) ............ 3
MUH 1011 Humariities — MUSIC .....cc.cccoeccivivnrrnrcre 3
MUT 1121 Music Theory | ., 3
MUT 1122 Music Theory .o 3
MUT 2126 Music Theory Il .....ocoveevveverrrnrrrcerecinns 3
MUT 2127 Music Theory IV ..o 3
MVK 1211 Applied Piano | ........cocevvvereevirieeeerseeens 1-4
MVK 2221 Applied Piano 1 . 1-4
MVV 1211 Applied VoIce [ ..o 1-4
MVV 2221 Applied Volce Il ....ceevccnricccnen 1-4

Applied instrument courses as needed
Applied ensemble courses as needed



Area of Emphasis:

ENGINEERING

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a facuity
advisor from those specified below.

Specific General Education Courses Sem. Hrs.
MAC 1411*  CaiCulus | .o 4
MAC 1412 Calcuus 1l e 4
CHM 1045C College Chemistry | ......cccvreeeevcivininrnnrnnnie 4
CHM 1046C College Chemistry I ....cccocooeeiinnniicens 4
PHY 2048C  College PhySiCS | .ccoocievei i reneereerecnne 4
PHY 2049C  College Physics Il ...iveveiceeeniceneeeiceennne 4
Specialization Courses

MAP 2302 Differential Equations .......cccceeccvvicvinnenne 3
MAS 2103 Linear Algebra .......cvveevneeie e, 3
EGS 1110C  Engineering Graphics .....c.ccccovvemniiniiviiene 3
EGS 1130C Descriptive Geometry ......ccooceeevnecienne, 3
MAC 1413 Calculus e 4

NOTE: The courses CIS 1000, COP 2000, and COP 2200
should be taken if time permits. Students will need to identify the
college or university 1o which they plan to transfer plus the
branch of engineering 1o permit proper course selection.

Area of Emphasis:

MATHEMATICS
(METEOROLOGY)

General Education courses selected from those
iisted for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speclallzation
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.
MAC 1411%  Calculus | ..o 4
MAC 1412 CalCulus 1 e aee e 4
CHM 1045C  College Chemistry | . vveoericieeecrvniien, 4
CHM 1048C  College Chemistry Il .oocvoeevicieeeeen 4
PHY 2048C  College Physics | ..o 4
PHY 2048C  College Physics Il ..ccccvveciniciiricvienne 4
Speciallzation Courses

MAP 2302 Differential EqQuations ......c..coevviveviveviennes 3
MAC 1413 Caleulus Nl ... 4
MAS 2103 Linear Algebra .......c.coomiiiiiicciiniii 3
MET 1010 Introduction to Metecrology .....coecveenee 3

NOTE: The courses CIS 1000, COP 2000, and COP 2200
should be taken if time permits.

Area of Emphasis:

MATHEMATICS EDUCATION
(Secondary Certification)

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electlves and speciallzation
courses selected with the approval of a facuity
advisor from those specified below.

Specific General Education Courses Sem. Hrs
MAC 1411 Calculus | . 4
MAC 1412 Calculus Il e 4
PHY 1053C  PhySiCS | .oiviiiierecvvvncscecinneen s aneesreens 4
PHY 1054C  PhySics Il oo crcsn s, 4
Speciallzation Courses
MAC 1413 Calculus 1l ..o e 4
Foreign Language ......cceeeveevveeeceinennenne 8

Area of Emphasis:

BIOLOGY (MARINE, FORESTRY,
TEACHER EDUCATION)

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specific General Education Courses Sem. Hrs.
CHM 1045C College Chemistry |......cooveeeeciereccceeereens 4
CHM 1048C College Chemistry Il ..o iiiiereeir e 4
BOT 1010C  Botany ....cccoiviecie s 4
ZOO 1010C  Z00I0QY tvevrreeeiieereinsieene e e vases e e s s 4
MAC 1411 Calculus | v 4

Speciallzation Courses
Foreign Language Recommended

CHM 2210C  Organic Chemistry | .......ccccriiiniinnninnnns 4
CHM 2211C  Organic Chemistry 1 ...ccovvveecieniceeeeens 4
PCB 2011C  Cell Biology .o 4
Select one course from the foilowing:

MCB 2013C  Microbiology ..ot e 4
ECO 2013 Economics 1 (Forestry only) ... 3

* Other malhemalics courses may be needed to prepare for MAC

1411,



Area of Emphasis:

CHEMISTRY

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a facuity
advisor from those specified below.

Specific General Education Courses Sem. Hrs.
CHM 1045C  College Chemistry | ....ccccvremreiicniinrrrrearnns 4
CHM 1046C  College Chemistry !l ... e 4
BOT 1010C  Botany ..cccccoeii e e 4
ZOO 1010C  Z00l0QY covvcieeeeriecreereeer e srersneeseesee e 4
MAC 1411%  Calculus | .ccveerrireeiverreecerare e e sirnenas 4
Speclallzation Courses

MAC 1412 Calculus I e 4
MAC 1413 Calculus Nl e e 4
CHM 2210C  Organic Chemistry | ... 4
CHM 2211C  Organic Chemistry Il .....cooeeevceeciiiiieins 4
PHY 2048C College PhySics | ...ocoiiiiiinenrnieeeeeee e 4
PHY 2043C College Physics [l .....cccooociriiiincniiniieceee 4
MAP 2302 Differential EQUations .......c.vvevrveeeevniinn 3

Area of Emphasls:
GEOLOGY (HYDROLOGY)

General Education courses selected from those
listed for the AA degree on page 46, plus a minlmum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specifled below.

Specific General Educatlon Courses Sem. Hrs.
GLY 1010C  Physlcal Geology .......ccoivvvinicirernmraeens 4
GLY 1100C  Historical Geology .......ccovnvviciciinnnncne. 4
MAC 1411"  Caleulus | ..ovocviiiieein et 4
MAC 1412 Caloutus 11 oo resninne 4
Speclalization Courses

CHM 1045C  College Chemistry | .....cccvveercieiiiiiieninnns 4
CHM 1046C College Chemistry Il ..o iivccveenniienns 4
PHY 2048C College Physics | ...ucvvieionir e 4
PHY 2049C College Physics 1 .o 4
MAC 1413 Caleulus 1l v 4

" Other mathematics courses may be needed fo prepare for
MAC 1411,

NOTE: Not all university programs have the same requirements.
See your advisor for the speciflc requirements for a given
school.

Area of Emphasis:

MEDICAL TECHNOLOGY*

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Specific Generai Education Courses Sem. Hrs
CHM 1045C College Chemistry | ....cocvvccreienrenreceine 4
CHM 1048C College Chemistry ..o 4
PCB 2011C  Cell Biology ...cocceieeecee e seisceene e 4
FAO O 103 L ORA«Ts) o Te | 4
Specialization Course

Foraign Language .........cccevvmierieoreennnes 8
BSC 1085C  Anatomy and Physiology I ... . 4
BSC1086C Anatomy and Physiology H....veeervernnnne. 4
MCB 2013C  Microbialogy .....cooiviciicc i 4
CHM 2210C  Organic Chemistry | ..c.cceovnninienininnnn 4
CHM 2211C  Organic Chemistry [l ..o 4

*The proper selectlon of courses in this program is very impor-

tant. Any student planning to major in this program at a senior
institution should get a catalog from the institution to develop
an appropniate program at OWCC.

Area of Emphasls:
PREPHYSICAL THERAPY*

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specifled below.

Specific General Education Courses Sem. Hrs.
CHM 1045C College Chemisiry | ....cceeieivincnicveneneanns 4
CHM 1048C College Chemistry ll..c..ccccevvviricnrrarrennndd
ZOO1010C  Z00l0gy oot 4
PCB 2011C  Cell BIiologY woeeeevierieeemieeereeimnnree e 4
PSY 2012 PSychology .coooeverctiirr e 3
MAC 1411 Calculus T o e 4
SYG 2000 SOCIOIOGY 1eerereirirrrrre e eie e e 3
Speclalization Courses

PHY 2048C** College PhySIiCS | ..o 4
PHY 2049C** College Physics Il ..o vcivvnievcrecesnenanns 4

or

PHY 1053C"" PhysSiCS | .coiieieee it 4
PHY 1054C** PhysICS ] .ovieenreieiiieeeeeeeeee s svassnnae 4
Select one course from the following:

CLP 2140 Abnormal Psychology .........ccievveiirennn3
DEP 2004 Human Growth and Development ........... 3

* The proper selection of courses In this program Is critical since
this is a limited access program at most universilies. Obtain a
catalog from the senior Institution and select the appropriate
courses In cooperation with an OWCC taculty advisor,

**Depending upeon university requirements.



Area of Emphasis:

PHYSICS *

General Educatlon courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electlves and speclalization
courses selected with the approval of a faculty
advisor from those spacified below,

Specific General Education Courses Sem. Hrs.
MAC 1411*"  Calculus | i vee e 4
CHM 1045C College Chemistry 1 ....coocvrmvvevierenenns 4
Specialization Courses

MAC 1412 Caloulus 1l oo 4
MAC 1413 CalcuUIus T e 4
MAS 2103 Linear Algebra .........cccmmnnnen e 3
MAP 2302 Differential Equations .......ccvceecccennrenens 3
CHM 1046C  College Chemistry Il _....ccevieerriiices 4
PHY 2048C  College Physies | ...cocevvevvnivvnievveneenn
PHY 2049C  College Physics Il ..coocovcinienie e 4

* See departmental advisor for options and substitutions.
** Other mathamatics courses may be needed to prapare for
MAC 1411,

NOTE: Intreduction to Computer Pregramming, COP 2000, and
other computer courses are recomrmendsd If time permits.

Area of Emphasls:
PRENURSING*

General Education courses selected from those
listed for the AA degree on page 46, plus a minlmum
of 22 semester hours of electlves and speclallzation
courses selected with the approval of a faculty
advisor from those speclfied below,

Specitic General Education Courses Sem. Hrs
CHM 1045C  College Chemistry { ......cccirenivrieecinireannd 4
CHM 1046C College Chemistry H .....cocovveeerciriniienennns 4
PSY 2012 PSYchology ....ccoeeeivcnincn e 3
3YG 2000 SOCI0IOGY cveeeer v e e e 3
ZOO 1010C  Zoology .vecere it 4
PCB2011C  Coll BIOIOGY ...coveeeresiiscerreriemenssreosesenerens 4
Specialization Courses

HUN 2001 NUFION ... e seeens 3
DEP 2004 Human Growth Development ..................3
MCB 1000C Microbiology/Allied Health .....c....coevee 8
BSC 1085C  Anatomy & Physiology | «..ccoccerireneeeiennins 4
BSC 1086C  Anatomy & Physlology H ...cocvviricevcinnnes 4

* The proper selection of courses in this program Is critical since
this is a limited access program at most universitles. Obtain a
catalog from the senlor institution and sslect the appropriate
courses In coopération with an OWCC faculty advisor.

Area of Emphasis:

PREPHARMACY

General Education courses selected from those
listed for the AA degree on page 46, plus a minlmum
of 22 semester hours of electives and speclallzation
courses selected with the approval of a faculty
advisor from those speclfied below.

Speclfic General Education Courses Sem. Hrs.
CHM 1045C College Chemistry | ....coceeeccrvinviiieee e
CHM 1048C College Chemistry Il ....occvvveeiciinierieneee 4
BOT 1010C  BOany ..o sresesena 4
ZOO1010C  Z200I0gY oot 4
MAC 1411 CalCUlus 1 .o rvee e 4
Spacialization Courses

Foreign Language ... 8
CHM 2210C  Organic Chemistry | ... ecivineniincs 4
CHM 2211C  Organic Chemistry [l ... 4
PCB2011C  Cell Biology ..ccccovvveererercmrcenrer s recveeeens 4
ECO 2013 EConomics |.......cccvmernircriicsisnecre 3
PHY 2048C** College Physics 1., 4
PHY 2049C** College Physics Il 4

or

PHY 1053C™ PhYSICS | .oveiiciieverrse e resmseecceeenannienas 4
PHY 1054C*" PhySiCS Il .iieceecericenreie et s vam s snaea 4
Area of Emphasis:
PREPROFESSIONAL
(MEDICINE, VETERINARY,

DENTISTRY)

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specifled helow.

Speclfic General Education Courses Sem. Hrs
CHM 1045C College Chemistry | .....cocovveemereecvrcnnnnn 4
CHM 1046C College Chemistry Il .....coecoevvciniiinnennnans 4
PCB2011C  CellBiology ..ot 4
Speclalization Courses

Foreign Language .......ccercvreerecnsenieinns 8
CHM 2210C  Organic Chemistry | .cooicicrvvicemrivcnen
CHM 2211C  Organic Chemistry Il ... 4
BOT 1010C  BOANY .ot e e 4
MAC 1411%  Calculus ..coeeeiecrervcni e 4
MCB 2013C  MICrobiology cocovovivereeerninee e eirescesmenas 4
PHY 2048C** College PhysSiCS | .cvreciiecreerieniee e}
PHY 2049C** College Physics Il ..o 4

or

PHY 1053C™ PhySiCS | .viviirerirrrcniiie s 4
PHY 1054C" PhySICS I oeeiireiivircninree i 4

* Othar mathematics courses may be needed to prepare for

MAC 1411,

** Depending upon unlversity/medical school requirements.



Area of Emphasls:

CRIMINAL JUSTICE

General Educatlon courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electlves and specialization
courses selected with the approval of a faculty
advisor from those speclfied below.

Required Core Courses: 18 Hours Sem. Hrs.
CCJ 1000 Introduction to Criminology ......coce e 3
CCJ 1020 Introduction to Criminal Justice ............. 3
CCJ 1210 Crminal LAw .oov v 3
CJD 1830 Human Diversity .....c.cooveconmnnnccinneen 3
CCJ 1500 Juvenile Delinquency ........cevcenecinn 3
CCJ 1935 Criminal Justice Seminar ........cccccovvevenn. 3
Electives
CCJ 1400 Police Organization and

Administration ... s 3
CCJ 2070 Computer Applications in

Criminal Justice ... 3
CCJ 2300 Introduction to Corrections ........eeee v 3
CCJ 2330 Introduction to Probation & Parole .......... 3
CCJ 2905 Independent Study — Criminal Justice .....1
CJD 1420 Correctional Law ....cuieeeeeeviceenn e ccinen s 3
CCJ 1230 Criminal Procedures .......cccccccvvvrvavivienes 3
CJD 2605 Traffic Homicide .....coocveevveeceee e 3
PLA 2263 Rules of EVIdENCE ...eveeevcccvmreviinrnreneienes 3
PLA 1105 Legal Research .....cccoincninnecnccneenae 3

NOTE: Students must see a Criminal Justice advisor fo select
the proper elective courses and 1o develop a plan for completing
the degree total of 64 semester hours. Students interasted In
Prelaw should also see a Criminal Justice advisor.

Area of Emphasis:

PARALEGAL/LEGAL ASSISTANT

General Education courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electlives and speciallzation
courses selected with the approval of a faculty
advisor from those speclfied below.

Required Core Courses: 18 hours Sem. Hrs.
PLA 1003 Introduction to Paralegalism ................... 3
PLA 1105 Legal Research .........vveceevienccennricnnians 3
PLA 2263 Rules of EVIdENCe .....ccccemvieeviercnvirnnnens 3
CccJ 1210 Criminal Law ..oecvveveeeevvrvecisvsnnesceeieves 3
CCJ 1230 Criminal Procedures ........ovecvvevecreeeieeveenins 3
PLA 1203 Introduction to Civil Law .......cceevveeceninienns 3
Electives

PLA 1803 Family Law ....cocveiviciieve e 3
PLA 2273 TORTS: INJUNY e eeccrne e e 3
PLA 1051 Legal Terminology .....ccceevvvveereneecnieinenane 3
PLA 1460 Bankruptey Law .......cceevcee e 3
BUL 2241 Business Law | .....cccoccvinniniiveieencenecnnns 3
BUL 2242 Business Law ..o vvervcienreenees 3

NOTE: Students should see an advisor to salect the proper slec-
tive courses and to develop a plan for completing the degree
total of 64 semester hours. Students Interested in prelaw should
also see an advisor.

Area of Emphasls:

SOCIAL SERVICES

General Educatlon courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specifled below.

Select two of the following courses: Sem. Hrs.
PHI 2010 Humanities — Philosophy ....ccccveereiinieeee. 3
REL 2300 Humanities - Comparative Religion ........ 3
LIT 2100 Approach fo Literature .........ccccccecvecnnnenne 3
Specialization Courses
Foreign Language ......cccccceeevnnvscennienns 12
CLP 1002 Personal Adjustment .......ccccevivinreennnnn 3
CCJ 1000 Intro. to Ciminology .....cocoevcciciiniince 3
CCJ 1020 Introduction to Criminal Justice ..............3
SYG 2430 Family and Society ....cccvecnvivncecnnnnnnn3
POT 1002 History and Ideas of
Political Science .......ccccccvevniiinvnnnnnn 3
CCJ 2300 Intro. to Corrections ..........cceveveeeceenerraens 3
P3Y 2012 Psychology ..ooocvvveevceiniiec e 3
CCJ 1210 Crminal Law ...cceeciinrreecsen e ecnsnenns 3
SYG 2000 (SToluile] oo | U 3
CCJ 1230 Crminal Procadures .....ccocceovevveveeneeeeas 3
CCJ 1500 Juvenile Delinquency .......cccovvvveeeeeereee 3

Area of Emphasis:

SOCIAL SCIENCES

General Educatlon courses selected from those
listed for the AA degree on page 46, plus a minimum
of 22 semester hours of slectives and speclallzation
courses selected with the approval of a facuity
advisor from those specified below.

Speclfic General Education Courses Sem. Hrs.
BSC 1005 General Blology ....coervunreesnieene e eneeas 4
Select two of the following courses:
PHI 2010 Humanities — Philosophy ...ccvveeeceenennn3
REL 2300 Humanities — Comparative Religion ....... 3
LIT2100 Approach to Literature ........cccccevcvceiecnrans 3
Specialization Courses
CLP 1002 Personal Adjustment ......ccccccveievvvmneeeann 3
CCJ 1000 Intro. to Criminclogy ....ccvceeenieenceeee, 3
SYG 2430 Family and Society ....cvvrcrvrvreinnnre 3
DEP 2004 Human Growth and Development .......... 3
CCJ 2300 Intro. to Corrections ....cocceevvvverieeneenenen, 3
INR 2002 Current World Problems ......cccoeveecniceeens 3
POT 1002 History and Ideas of

Political SCIBNCE ...vvveervrmceerceeereraesireend
PSY 2012 Psychology .vovveeee e, 3
SYG 2000 S0CI0I0GY e oee e e 3
CCJ 1230 Criminal Procedures.....cccoveevieecceeeveneenn. 3
CCJ 1500 Juvenile Delinquency .......covvveeviiensinenns 3



Associate of Science Degree programs provide specialization in technical, business, semi-professional, and
supervisory education. Okaloosa-Walton Community College has developed programs for such studies. Pro-
grams include study and practical applications, and students may earn AS degrees in multiple OWCC
programs. SIXTY-FOUR (64) HOURS ARE REQUIRED FOR GRADUATICN,.

Courses in Residence. Minimum requirement of courses taken in residence for an Associate of Science
Degree is normally 15 semester hours of credit immediately preceding graduation.

General Education. The general education program for the Associate of Science Degree embraces a mini-
mum of 26 semester hours of academic credit in the areas of communicaticns, humanities, social science,
mathematics, science, and physical education, as follows (see page 58):

Area of Emphasis. In addition to the required 26 semester hours of General Education, each student must
complete an additional 38 to 46 semester hours in a specialization as listed in this seclion. Students should
consult their designated faculty advisor to select the appropriate courses in the specialized field that will fulfill
the degree requirements.

NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE

Florida Administrative Code Rules require that all students receiving an Associate of Science Degree and
planning to transfer to a state university shall take and pass the College Level Academic Skills Test according
to the schedule as listed in the Calendar of Instructional Activities in this catalog.

The College Mall on the Niceville Campus has a cafeteria, bookstore, game
room, art gallery, and performance slage and is a great piace for informal
discussions and visiting with friends.



Sem. Hrs.

Communication SKIllS . .cciveivvveiiierer e srarree s 6
HUMANIBS ...vevniivirreeersee e b ees e 3
MathematiCs .......ccoceiiier e e s 3
Physical EJUCation .......ccovvrrvvviicnn s 4*
Science (Biological and Physical) .........cccccee 4-8
Social SCIBNCE ....cciiiiieiriiicviie e 3
Approved EIectives ........ccciie e e 3

ENC 1101, 1102, LIN 1670

HUM 1020, ARH 1000, MUH 1011, ARH 2050,
2051, PHI 2010, PHI 2600, REL 2300, LIT 2090,
2100, THE 2000, AML 2000, AML 2022, ENL 2011,
ENL 2012, THE 2071

MAC 1102, 1140, 1114, 1154, 1411, 1412, 1413,
2233, MAT 1033, MAP 2302, MAS 2103, MTB
1103, MGF 2202, STA 2014, MTB 1321, 1322

Any designated activity sport courses as specified
under graduation requirements on page 36 unless
exempied.

CHM 1020, PHY 1020, GLY 1001, PHY 1053C,
1054C, BSC 1005, MET 1010/OCE 1005, CHM
1045C/1048C

AMH 2010, 2020, AMH 1041, WOH 1012, 1022,
WOH 2040, POT 1002, POS 1041, INR 2002, PSY
2012, SYG 2000, SYG 2010, GEO 1000, ANT
2000, ANT 2100

CGS 1060, SPC 1600, or other courses meeting
A.A. General Elective requirements.

Speciallzation. To complete requirements for graduation, each student must have earned at least 64
semester hours of credit with a minimum of 26 in the general education sequence and an approximate total of
38 in a specialization. Other general education courses listed for the AA degree may be taken to satisfy the

above requirements.

Self-contained curricula are offered by the depariments for studenis seeking to prepare for entry-level
positions in a career field upon complete of the Associate of Science Degree.

Students desiring to complete an Associate of Science Degree may in consultation with a faculty advisor

select one of the following specializations:

“Maximum to be included in the 64 hours required for the degres.

Technical Education at OWCC inciudes
an occupational cerificate program in
Business. Students may sludy market-
ing, management, accounting technolo-
gy, real estate managemenl, or other
business fields. These students work
on word processing skills in the Busi-
ness depariment’s open compuler lab.




Area of Emphasis:

ACCOUNTING TECHNOLOGY
(CIP 0507.010100)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those speclfied below.

Specializatlon Courses Sem. Hrs
CGS 1060 Computer LEEracy .vcvvvvceeeieeveirerieereens 3
or
CiS 1000 DP Concepts .o et 3
MTB 1103 Business Math ... 3

ECO 2013 Economics |

ACG 2001 Accounting |

ACG 2011 Accounting Il

ACG 2071 Managerial Accounting .......cocoveniee e, 3
BUL 2241 Busingss Law | .ococeeivicvirneee e 3
GEB 1011 INtro. t0 BUSINBSS v v e eeens 3
CGS 2560 MS-DOS e 1
QST 2335 Business Communicalions .........cveveinennn, 3
MAC 2233 Calculus for BUSINESS ...ocevvvceeeicren e 3
MAN 2021 Management .......co oo 3
TAX 2000 Federal Income Tax: Ind. «cvivieieninnnns 3
CGS 2450 Microcomputing for Business ............e..... 3
CGS 2570 introduction to Windows .....eceeeeeeiceii . 3

Area of Emphasls:

BUSINESS ADMINISTRATION
AND MANAGEMENT
(CIP 0506.049801)

General Educatlon courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electlves and speclallzation
courses selected with the approval of a faculty
advisor from those specifled below.

Speclalization Courses Sem. Hrs.
GEB 1011 Introduction to Busingss ..........cceeeeeeine 3
BUL 2241 Business Law | .....ccceeviiciiecenevcceeer e, 3
MNA 2100 Human Relations .......ccccoeevciniienicinnnn. 3
CGS 1060 Computer Literacy .....occomveenrcicneennns 3
MAR 2011 Introduction to Marketing ......c..oeeeviiieene 3
ACG 2001 Accounting | oo 3
ACG 2011 Accounting [l ..o 3
BUL 2242 Businass Law Il .....cccceiivieivinicimneneeenns 3
QST 2335 Business Communications .........c.cccceeee. 3
MAN 2021 Management ..., 3
ECO 2013 Economics | ovvicicimieieee e 3
MTB 1103 Business Math ......cocvveeveineie e 3
MAN 2300 Personnel Management ..........ccocceeeevieens 3
ACG 2071 Managerial Accounting......ccceceervcineenienns 3
CGS 2450 Microcomputing for Business .........ccvees 3
CGS 2570 Introduction to Windows .......cevieeeeen e, 3

Business Elective .......ccccccvevvvnecneccnnnne. 3
MKA 2041 Retail Management ........cccoccinvcicnninas 3
MAR 2011 Introduction to Marketing .......ccccovevriennnns 3
MKA 2511 Introduction to Advertising.........cccenienens 3
MKA 2021 Salesmanship e 3

Area of Emphasis:

BUSINESS ADMINISTRATION
AND MANAGEMENT
(BANKING OPTION)

(CIP 0506.049901)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from thoes specifled below.

Required Specializatlon Courses
OwWcCcC AlB

Course Course Title Sem. Hrs.
ACG 2001 1000 Accounting | .oveeeecieeiieeienene, 3
BAN 2500 2310 Economics for Bankers ........ 3
BAN 2800 3660 Law and Banking ...........o... 3
BAN 2511 7740 Marketing for Bankers .......... 3
BAN 2501 1350 Money and Banking ............. 3
BAN 1004 1370 Principles of Banking ........... 3
CGS 2450 Microcomputing for

BUSINGSS ....ccciciviiiiininranes 3
CGS 2570 Introduction to Windows....... 3

BAN 2531 42865 Introduction to Supervision ..1

ELECTIVE SPECIALIZATION COURSES
Remaining specialization courses are selected from
the approved HSt ... 13

Area of Emphasis:

COMPUTER PROGRAMMING
AND ANALYSIS

(CIP 0507.030500)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Speciallzatlon Courses Sem. Hrs.
GEB 1011 Intreduction 10 BusiNess ..o vceeerviineeens 3
STA 2014 StatiStics v 3
ACG 2001 Accounting | v 3
ACG 2011 Accounting 1l covvevvvnr e 3
CIS 1060 Data Processing Concepts ....covveeecervanens 3
COP 2000 Programming | ....coovev e 3
COP 2001 Programming Il .....ccccoveivminninninnnnn 3
COP 2120 COBOL Programming .....ceoccovarreninrinsees 3
COP 2200 FORTRAN Programming ......cccoecceiveecane 3
ECO 2013 ECONOMICS | ooveeeecee e 3
ECOQ 2023 EcOnomiCS Il .vicvivecirreiirccre s seeeree e 3
CGS 2510 Electronic Spreadsheets ........ccoocveeeene 2
CGS 2540 dBass Il ...ocovvirmirerecreeeeneee e 2
CGS 2560 Intro. to Microcomputers/MS-DOS ......... 1
MTB 1103 Business Mathematics ......ccccvieveiiices 3
CGS 2450 Microcomputing for Business ..................3
CGS 2570 Introduction to Windows ...........ccceceeeeeen 3



Area of Emphasis:

HUMAN RESOURCES
MANAGEMENT
(CIP 0506.049901)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
C@GS 1060 Computer LIBracy ..o crneeseeennns 3
MTB 1103 Business Math ........ccccveviiveemcnn s 3
MAN 2300 Personnel Management ........cccccvveeeuvenne 3
ECO 2013 EConomics | ..o vaneens 3
ACG 2001 Accounting | oo 3
ACG 2011 Accounting Il ..ovevviviieceec e 3
BUL 2241 Business Law | .....ccovevcivcciiniciniinesiee e 3
BUL 2242 Business Law ] .....covceeieeciieeeerviernn 3
MNA 2100 Human Relations .......ccocicienveconnnnninnins 3
OST 2335 Business Communicalions ........cccviceeenees 3
GEB 1011 Introduction 10 BUSINESS .......cvveeeeceeninnain 3
MAN 2021 Management ... 3
ACG 2071 Managerial AcCoUNting .....cccovverviccninnnns 3
CGS 2450 Microcomputing for BUSINGss .......ccveeeeens 3
CGS 2570 Introduction to WiNndows .....cccccveevniieenn. 3

Business Elective ..........cccoevivcvevinniiiennn. 3

Area of Emphasis:

INDUSTRIAL MANAGEMENT
TECHNOLOGY
(CIP 0606.200101)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of, electives and specialization
courses selected with the approval of a faculty
advisor from those speclfied below.

Specializatlon Courses Sem. Hrs
MNA 1015 Industrial Management ] .....c.cccoueerecnnnee 3
MNA 2301 Industrial Management Il ......cccovevcevinnnnee 3
MNA 1345 Supervision | .....ccceenis reerma e 3
MNA 1346 Supervision I ... e 3
ACG 2001 Accounting | ..o e 3
MAR 2011 Marketing ... ..o 3
OST 2335 Business Communications ..........ccoccer.e 3
MNA 2100 Human Relations........ceoovveneeseeeieneeen 3
MTB 1103 Business Math.......coeeereecniencnncincnnnns 3
CGS 1060 Computer LIBTacy .« e niee e cieens 3
MAN 2300 Personnel Management ........c..cccoecninins 3
CGS 2450 Microcomputing for Business ... 3
CGS 2570 Introduction to Windows ......coccevniiiinenn 3
Approved Technical Electives ..........ccc.... 5

* Students will be admitted 10 the levels of typewriting angd short-
hand for which they are qualified; OST 2120 and OST 2213
must be included in this degree program.

Area of Emphasis:

LEGAL SECRETARY
(CIP 0507.060400)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
OST 1355 Records Management ........cco v vvineinnnn. 3
OST 1601 Machine Transcription ......cccceeeiecieiel, 3
BUL 2241 Business Law ] ... 3
OST 2120 Advanced Typewnling ..o vveneeninneenne 2
PLA 1105 Legal Research ......ccccoieirivvvnvrcnnnnne, 3
OST 1212 Intermediate Shorthand ........cccococeeieenenes 3
OST 2213 Advanced Shorthand .......ccccevvveeiciniiians 3
PLA 1104 Case Analysis and Legal Writing ........... 3
PLA 1763 Law Office Management ........ccccceeieeel 3
MTB 1103 Business Math ....ococevvieeciniieeccceeee, 3
OS5T 1131 Legal Typewnting .....coccoeviiieeien e, 3
CGS 2571 Word Perfect ]
C@ES 2572 Word Perfect ||
OST 1110*  Intermediate Typewrniting ...ccocceveerereennenn. 2
CGS 2450 Microcomputing for BUSINEsS .......cccccernns 3
CGS 2570 Introduction to WIindows .......covvcveecierecieans 3
OST 1107 Document Processing | ......cocoveeecvininnene. 3
OST 2117 Document Processing 1l .....cooveemiinenenns 3
OST 2127 Document Processing 11l ...ccovoeeeevvinnenns 3
Approved Technical Electives .......cvu... 2

NOTE: (OST 1110, CGS 2571, and CGS 2572) OR
(OST 1107, OST 2117, and OST 2127).

Area of Emphasis:

MARKETING MANAGEMENT
(CIP 0206.140100)

General Educatlon courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
MAR 2011 Marketing oo 3
MKA 2021 Salesmanship et inresrerenerne s 3
MKA 2511 AdvertiSiNg oo 3
GEB 1011 Introduction to Business ........ccccrereeieeennd
ACG 2001 ACCOUNLING | oo rrcererereereere s eee e e e
BUL 2241 Business Law | ...ccovemicieniiiecien e 3
ACG 2011 Accounting Il .., 3
or
BUL 2242 Business Law 1] ......ccorcccmmnncmrnnn e 3
MNA 2100 Human Relations .......cccovveeeereeicerecreienennes 3
MAN 2021 Management ..o, 3
ECO 2013 ECONOMICS | eouivevrciireiiireccne e 3
CGS 1060 Computer LEEracy ....cocecerviveeececceeeiieennns 3
MTB 1103 Business Math .......cccvciirireviirernieenrereenias 3
MKA 2041 Retail Management .......ccoocoimminnonien. 3
GEB 1940 INErNSAIP veeimiinre e 3
CGS 2450 Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows .........cc.cecivienneeen. 3

Business Elective .......coccceviiveiinieees 3



Area of Emphasis:

OFFICE MANAGEMENT
TECHNOLOGY*
(CIP 0507.040100)

General Education courses selected from those
listed for the AS degree on page 58, pius from 38 to
46 semester hours of electlves and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speciallzation Courses Sem. Hrs.
O8T 1211 Shorthand ..o, 3
08T 1212 Intermediate Shorthand ...........ccocceneeee, 3
0OST 2213 Advanced Shorthand ............cceveeveeenienn, 3
CGS 2571 WordPerect | ..o e, 3
CGS 2572 WordPertect Il ......cccovveeier e, 3
QST 2402 Secretanial Office Management .............. 3
OST 1355 Records Management ........cocvveennneee 3
OST 1110 Intermediate Typewriting ..........ccccevverian 3
OST 2120 Advanced Typewniting ......coeeviveenienienne 3
ACG 2001 ACCOUNLING | vevriiiecce e 3
OST 1601 Machine Transcription .......cccooovvevninns 3
BUL 2241 Business Law |

MAN 2021 Management........

OST 2335 Buslness Communications .........cccevnee 3
CGS 1060 Computer Literacy .....cccecveeeceeennceeereennn, 3
MTB 1103 Business Math ........cccccviimnnnincnnn, 3
GEB 1011 Introduction to BUSINESS .....ccceeeivnvrieenn, 3
MAR 2011 Marketing ... 3
GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1820C Desktop Publishing | ....ccccoceeevcvrrneenns 3
GRA 1821C  Desktop Publishing il .....ccoeoveeveniineniiene 3
GRA 2800C  Computer Graphics |..eeeiiceeeinninns 4
CGS 2450 Microcomputing for Business ......c.eveeuie 3
CGS 2570 Introduction to Windows .....c.cccccevveenines 3
OS8T 1107 Document Processing §...ccceevvviiennine 3
QST 2117 Document Processing ......ccccoooieeeevnins 3
Q8T 2127 Docurnent Processing 1l .......oovveevveeeeieas 3

NOTE: (OST 1110, CGS 2571, and CGS 2572) OR
(OST 1107, OST 2117, and OST 2127),

* Students will be admitted to the levels of typewriting and short-
hand for which they are qualified; OST 2120 and OST 2213
must be included in this degree program.

Area of Emphasis:

REAL ESTATE
MANAGEMENT
(CIP 0206.179900)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem. Hrs.
MTB 1103 Business Math ... ccccrecrre e 3
ECO 2013 ECONOMICS | 1ivvciieie e rme e 3
ECO 2023 Economics 1 ..o v 3
GEB 1011 Introduction to BUSINESS .vvevveerervvrererens 3
REE 1040A  Introduction to Real Estate ........c.ccvveeiiens 3
ACG 2001 Accounting | ..o 3
ACG 2011 Accounting Il ...cocoveciiiin e 3
BUL 2241 Business Law | ....cocceveeeiceciieei e 3
BUL 2242 Business Law Il ..ccc.oovveeeevceme e 3
CGS 1060 Computer LIteracy .....ococceveveeievnvenreversoens 3
QST 2335 Business Communicatlons .......ccccovvevenes 3
MKA 2021 Salesmanship ... oo, 3
MAR 2011 Marketing ......ccoiimimcmi e 3
MAN 2021 Management .......c.vvicveeccrcrmrenmenrnnnen 3
CGS 2450 Microcomputing for Business .......cccceeuee. 3
CGS 2570 [Introduction to WIindows ... i 3

Area of Emphasis:

RESTAURANT MANAGEMENT
(CIP 0206.0970400)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
FS51202C  Beginning Food Preparation | ................. 6
FS51203C  Beginning Food Preparation |l ................ 6
FSS 1221 Quantity Food Preparation1.................. 6
FSS 1222 Quantity Food Preparation Il ................... 6
HFT 2261 Restaurant Management! ..................... 6
HFT 2262 Restaurant Management il ..._............... 6
Electives

FSS1246C Commaercial BaKing .....c.vcevererrervceieenrenad 6
CGS 1060 Computer LIteracy .......ccceviemeesvvevennnn. 3

OWCC President, Dr. James R. Richburg, visits
with students in the College Mall.



Area of Emphasis:

AIR CONDITIONING, HEATING,
AND REFRIGERATION SYSTEMS
TECHNOLOGY

(CIP 0615.050 100}

General Education courses selected from those
listed for the AS degree on page 58, pius from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specifled below.

Speclallzation Courses (Min. 30 hrs.) Sem. Hrs.
ACR 1000 Principles of Air Conditioning, Heating

and Refrigeration ........ccccooevnieinins
ACR 2060 Air Conditioning, Heating and

-

Refrigeration .......ccoviniiniiniiiinee

; ? v ACR 1100 Electrical TheOry .....ocovveviiviccrcreenas
OWCC operates one of the few programs in Florida ACR2600 P ngmples of Gas, Electrical, and

for issuing the Child Development Credential which olar Heating ..........oroirveress v

ACR 2303 Electrical Gontrols for Air Conditioning
and Refrigeration ..o
ACR 2745 Gommercial Air Conditioning/
Refrigeration ...

g

certifies child care workers.

Electives L
ETD 1111 Drafting | (HVAC) v, A
Area of Emphasls: STA 2014 StAtiSHICS .ooveeeiieece e e i
BCN 2610 Caonstruction Estimating .......cccc.ocoeieiinns 3
CHILD DEVELOPMENT AND ENC 2210 Technical Report Writing ......cccooceiemnrenns 3
EDUCATION SERVICES i(cis 1110C Engjneering GlrgphicsI S .......................... 3
(CIP 0420.020502) R 2810 nvironmental Control Systems ... 3
General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty )
advisor from those specified below. Area of Emphass:
AVIATION MAINTENANCE
Specialization Courses Sem. Hrs.
CHD 1220 Child Growth and Development | ........... 3 MANAGEMENT
CHD 1430  Observing and Recording (CIP 0649.010401)
Child Behavior ... 3 General Educatlon courses selected from those
CHD 2322 Programs for Young Children ................. 3 listed for the AS degree on page 58, plus from 38 to
CHD 2432A  Curriculum for Young Children | .............. 3 46 semester hours of electives and specialization
HUN 2410A  Child Nutrition and Health ...........c.ccco..... 3 courses selected with the approval of a faculty
or advisor from those specifled below.
HUN 2001 NULFHON o ren s e 3 :
CHD 1800 Early Childnood Program Speciallzation C(_)urses Sem. Hrs.
AQMINISEEATION oo 3 AMT 1000 Ay(ahon Gen_eral .................................... 4
CHD 2433  Child Development SEMiNAr ......oo.... 3 AMT 1140 Alrcraft Welding ..., 3
CHD 1941 Internship — Child Development ......... 12 AMT 1811 A!rframe Mechanl_cs [P 4
(May be repeated 4 times for AMT 1812 Airframe Mechanics Il .....ccccoviieveiriennen 4
12 hours credit) AMT 1821 Air Powerplant | ........occcciiiiimiimmnienens 4
AMT 1822 Alr Powerplant Il oo 4
Recommended Electives: EET1015C  Basic Electricity/Electronics | ................5
CHD1230 Child Growth and Development Il ........... 3 EET 1025C  Basic Electricity/Electronics Il ................. 5
COA 2100  Consumer EAUcation ............ccoeeverervrennes 3 ETG 1841 Internship Technical Education .............. 3
FAD 1123 Adults in a Changing Soclety ............ 3 EGS 1110C  Engineering GraphiCs .........coeeveiirann. 3
HUS 1400 Peer Advising ..ococcvveeeveinnieiiie e 3

HSC 1400 First Aid oo e 3



Area of Emphasis:

BUILDING CONSTRUCTION
TECHNOLOGY
(CIP 0615.100101)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty
advlsor from those specified below.

Specialization Courses Sem. Hrs.
BCN 1230 Building Censtruction: Materials

and Processes .....c..cvecicimminieecinin 3
BCN 2610 Construction Estimating ......ccccccrnvivicnn, 3
BCN 1708 Construction Documentation ................... 3
BCN 1520 Electrical Systems in Construction ......... 3
BCN 1567 Plumbing and Gas Construction

Practices .....cccccieniminevnonrnecinernnnnen 3
BCN 2475 Structural Systems in Construction ......... 3
BCN 2560 Mechanical Systems in Construction ...... 3
BCN 2721 Construction Management/Planning ....... 3
EGS 1110C  Engineering Graphics .....ccocvvvcevninnerinenns 3
TAR 2121C  Architectural Drafting........cccvvveevcnnicenns 3
REE 1040A  Introduction lo Real Esfate ......ccccceveees 3
Recommended Electives
BUL 2241 Business Law | ..o 3
ETD 2542 Structural Drafting ......cooeevveeeeeee e, 3
CGS 1000 Intreduction to Computer

Programming ....cccccimnieicicennnnninnn 3
ETD 1311 Computer/Systems Drafing ......cccocoviiniee 3
BCN 1272 Blueprint Reading for Commercial

Construction ... 3
SUR2100C  SUmveying 1 .ccoeeeceererrrmnniennssrescessenssaeas 3
ETD 1310 Introduction to Computer Drafting ........... 3

OWCC offers a range of both intercollegiate and
inframural sports programs.

Area of Emphasis:

DRAFTING AND DESIGN
TECHNOLOGY (CAD/CAM)
(CIP 0615.020200)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Specializatton Courses (38 hours required)
Required Core Courses: 30 hours

Mechanical Track

ETD 1100
ETD 1111
ETD 1221
ETD 1700
ETD 1310
ETD 1311
ETD 2351
ETD 1710
ETD 2218

ETi 2110

Electro/Mechanical Track

ETD 1100
ETD 1111
ETD 1221
ETD 1700
ETD 1310
ETD 1311
ETD 1710
ETD 1654
ETD 1614
ETD 1653
ETD 2655
ETD 2218

Architectural Track

ETD 1100
EGS 1110C
EGS 1130C
ETD 1310
ETD 1311
ETD 2351
TAR 2121C
ETD 2542
ETD 2543C
BCN 1272

SUR 2100C
BCN 2610
BCN 1230

Sem. Hrs.
introduction te Technical Drawing ........... 3
Drafting | .o 6
Drafting 1l oo e 6
Drafting Il vvveeri vt 6
Introduction to Computer Drafting .......... 3
Computer/Systems Drafting ..........co....... 3
Advanced Computer System Drafting .....3
Basic Machine Drafting .......c.cccvvevvivennns 3
Geometric Dimensioning and
ToleranCing «..cccceceeeeeveceeeeseeeseeesree e 3
Quality Control | ....cooveveveveicreeecriccnnenns 3
Sem. Hrs.
Intreduction to Technical Drawing ........... 3
Drafting | «o.cooieirece e 6
Drafting 1l ..o 6
Drafting ll .oveeemeicres e 8
Infreduction to Computer Drafting .......... 3
Computer/Systems Drafting ........ccccece. 3
Basic Machine Drafting ....cccocevvimncenniennnns 3
Intermediate PCB Drafting .......cccccevvne 3
Electromechanical Drafting .........c....ccceue 3
Printed Circuit Board Drafling ........coceu.. 3
Adv. Printed Circuit Board Drafting ......... 3
Geometric Dimensioning and
TOlErANCING tivverereieamecserreiesireaineneas 3
Sem. Hrs.
Introduction 1o Technical Drawing ........... 3
Enginaering Graphics ....coocinieeniiiennieenn 3
Descriptive GEOMEIIY ...ccovvcvncinriiireneenne 3
Introduction to Computer Drafting ........... 3
Computer/Systems Drafing ......c.ooeeeeeen 3
Advanced Computer System Drafting .....3
Architectural Drafting.............ccceeev e, 3
Structural Drafing | ..o viiimaiennecnnne 3
Structural Drafting Il ..o e, 3

Blueprint Reading for Commercial
Construction
Surveying | ..ooccvviveenes
Construction Estimating
Building Construction: Materials
and ProCesses .cocvvvveeceenrerevarrneennrnnens 3

(Continued on next page)



DRAFTING AND DESIGN
TECHNOLOGY (CAD/CAM)

(continued from page 63)

Recommended Elective Courses: Sem. Hrs.
ETD 1801 Technical lllustration ..., 3
ETD 1320 Introdution to 3D Modsling .....c.ccceeeeie. 3
ETD 2355 3D Modeling coooviviniiinesenicinereens 3
ETD 2705 Advanced Mechanical Drafting .............. 3
ETG 1941 Technical Intemship ....cocoveiiviceceenieees 3
SUR 2140C  Surveying Il . 3
CGS 2560 MS/DOS/Micro Computers.........ccceeeeueen. 1
CET 1251 Basic Computer Operations and

Maintenance for Technology ............... 3
ETI 2110 Quality Control | .ovveieeiee e, 3
ETD 2351 Advanced Computer Systems

Drafting ....cceoveercimercriniinoninennrerecarenrne s 3
ETD 1614 Electromachanical Drafting ..........ccoueene.. 3
CAD/Computer Aided Manufacturing
Required Courses Sem. Hrs.
EGS 1110C  Engineering Graphics ........cevemiemninininan. 3
EGS 1130C  Descriptivea GEOMEetTY ....coeecvecieiemrennennns 3
ETD 1310 Introduction to Computer Drafting ........... 3
ETD 1311 Computer/Systems Drafting ...................3
ETD 1320 Introduction to 3D Modeling .......coccecvieas 3
ETD 1710 Baslic Machine Drafting .........cccevnieniinns 3
ETD 2218 Geometric Dimensioning

and Tolerancing ..o iniees 3
ETI 2110 Quality Control | ......ocvorvvccrcscminenaenn, 3
CAD/Computer-Aided Manufacturing
Electives Sem. Hrs.
ETD 2355 3D Modeling ..ccooovvioniciinsnen e 3
ETD 2219 Advanced Geometric Dimensioning

and Tolerancing ..c.ccocvevvceirecrvermrencninns 3
ETD 1653 Printed Circuit Board ........cc.vveeerreriaeinne 3
ETD 1654 Intermediate Printed Circuit Board .......... 3
ETD 2655 Advanced Printed Circuit Board .............. 3
PMT 2405 Production Technology ....cvceeeeviienieeeeen. 3
ETI 1411 Advanced Manufacturing Processes ....... 3
ETI 2111 Quality Control 1 ...ocoeoinecr e 3
EET 1015C  Basic Electricity/Eloctronics | ..., 5
EET 1025C  Electricity/Electronics b .....coviieceriienes 5
EET 1141C  Devices and Circuits | ..........cccocminiiienas 5
CET 2114C  Digital Fundamentals ........cccccceeovevvicrinnns 5
EET 1806C  Soldering/PC Board Techniques ............ 2

Area of Emphasis:

ELECTRONICS DESIGN
TECHNOLOGY*
(CIP 0615.030301)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speclalization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem, Hrs
EET 1015C  Electricity/Electronics | ....ccovveveeecrieeceennne 5
EET 1025C  Electricity/Electronics [l ..oocvvecevvvvvcineens 5
EET 1141C  Devices and Circuits | ......cccovveeeeeeei B
EET 1142C  Devices and Circuits Il .....cccooovivviiinnenn, 5
CET 2114C  Digital Fundamentals .........cccoecieicennen. 5
CET 2123C  Microprocessor Fundamentals ............... 5
ETD 1100 Introduction to Technical Drawing ........... 3
ETD 1310 Introduction to Computer Drafting ........... 3
ETD 1653 PCB Drafting .c..ccoov v ceecvenrneniees 3
ETD 1654 Intermediate PCB Drafting ......ccccceveveene. 3
Required General Education Elective:

CGS 1060 Computer Literacy .....ccocvieecicivnennecrnenens 3

Area of Emphasis:

ELECTRONICS ENGINEERING
TECHNOLOGY*
(CIP 0615.030301)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Speclalization Courses Sem. Hrs.
EET 1015C  Electricity/Electronics | ....c..cocvccevrvracernea. 5
EET 1025C  Electricity/Electronics Il ......ccovveveerincennnd
EET 1141C  Devices and Circuits | ...ccocvivieneiceenieeenes 5
EET 1142C  Davices and Circuits Il ...ccoviveneerereecivarens 5
CET 1251 Basic Computer Operation

and Maintenance for Technology ........ 3
CET 2114C  Digital Fundamentals .......cccovvieicceieene. 5
CET 2123C  Microprocessor Fundamentals ............... 5
EET 1806C  Soldering/PC Board Techniques ............. 2
Speclalization: (Options)
CET 2311C  Computer Assisted Circuit Analysis ........ 4
CET 2152 Computer Analysis and

Troubleshooting .....cccoeviciiriniiieene 5
EET 2322C  Electronic Communication ........cccccceveruen 5
EET 2215C  Electronic Instrumentation .........cceeeeeenee. 5

*Student must select a total of 40 semester hours,



Area of Emphasis:

GRAPHIC COMMUNICATIONS

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 1o
46 semester hours of electlives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Specializatlon Courses Sem. Hrs.
ART 1300C Drawing | ..ccccviceeecer e 3
ART 1201C  Two Dimensional Design ......ccccvvrrevevene 3
ART 1480C  Computer Al ... 3
GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1571C  Process Cameral .....cciieoinncinieennane. 4
GRA 1573C  Process Camerall ........ccveeciioniennn, 4
GRA 1543C Graphic/Commercial Designf ................3
GRA 2544C  Graphic/Commercial Design ll ............... 3
GRA 2547C  Projects in Graphic Design ... 3
GRA 15830C  Typography ... 3
Graphic Communications Electives .......5
38

Graphic Arts Technology

(CIP 0650.040201)
GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1571C  Process Cameral ......ocvniiinivcnicnnnns 4
GRA 1573C  Process Camera ll ... 4
GRA 1601C  Fake Color Film Assembly ..........ccveeens 3
GRA 1636C Small Offset Press Operations ......c..c...... 4
GRA 1821C  Dasktop Publishing Il ....ccoceeiiiiinnnin, 3
GRA 2635C Offset Presswork | ......cccocenvcreininiiniieins 4
ART 1430C  Screen Printing I ..o, 3
GRA 1820C Desktop Publishing | .cc.cocoevernrvvvemeeerne 3
Graphic Communications Electives ........6
38
Computer Graphic Technology
(CIP 0650.040201)

GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1820C Desktop Publishing | ...ccccovomenei v 3
GRA 1821C Desktop Publishing Il ccoccieeiiiiiicinniaa, 3
GRA 2800C Computer Graphics | ...c..covveiverivcineninnenn. 4
ART 1482C  Computer Art .....ooocoiniiiiiccen 3
ART1201C  Design | oo e 3
GRA 1571C  Process Camera | .....cooeeinvivrcoecinnnnnn, 4
GRA 15873C Process Camera Il ....cocviiniinienniinens 4
ART 1300C  Drawing | ..o 3
GRA 1543C  Graphic/Comm. Design | ......cccccovvercnncnne 3
Graphic Communications Electives ........ 4

Graphic Design Technology

(CIP 0605.040200)

Graphic Communications Eleclives:

CGS 1060
GRA 1530C
GRA 2905
GRA 2949
PGY 1101C
EGS 1110C
ART 1430C
ART 1431C
MKA 2511
GRA 1820C
GRA 1821C
ART 1480C
ART 2955
GRA 2800C
ART 1301C
ART 1481C

Computer Litaracy ......occceeevcvereccieeeeencieenn 3
TYPOGraphy e e 3
independent Study - Graphics ............... 1
Directed Work Study — Graphics ............1
Photography ..o 2
Engineering Graphics ......cccoeoeviveenicenns 3
Screen Printing | ..., 3
Screen Printing 1 ..o 3
Introduction to Advertising .......ccccceeeeeens 3
Desktop Fublishing | ...ccocovvviniieeniniannnns 3
Desktop Publishing Il .....ccccccviiinicninee 3
Computer Art ..o e 3
Portfolio Development ........cccccvvevvvnnenenns 3
Computer Graphies ... 4
Drawing Il ..o 3
Computer Graphics Design | .........cec...... 4

Area of Emphasls:

MANUFACTURING
TECHNOLOGY
(CIP 0615.060302)

General Education courses selected from those
Itsted for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specializatlon
courses selected with the approval of a faculty
advisor from those specifled below.

Speclalizatlon Courses

ETI 2110
ETI2111
PMT 2405
ETI 1411

EGS 1110C
ETD 1653
ETD 1654
ETD 2655

EET 1015C
EET 1141C
ETD 2218
ETD 2219

ETD 1310

Sem. Hrs.

Quality Comtrol I ..cooeecr e e 3
Quality Control Il ....occoeevriiiie i3
Production Technology .....c.ccooceveeverenns 3
Advanced Manufacturing

Processas .....ccoimieenenin e 3
Engineering Graphics ..o 3
Printed Circuit Board Drafting ....ccce....e.. 3
intermediate PCB Drafting ..........ccveees 3
Advanced Printed Circuit

Board Drafting ....ccoocviiiinniirns 3
Basic Eleclricity/Electronics | ..o 5
Davices and Circuits | ....cooeeeviiiiriccen 5
Geomstric Dimensioning and

Tolerancing .....ccccovveeeeercvecneinnieeeen3
Advanced Geometric Dimensioning

and Tolerancing v..cccoeecennnasioeens 3
Intreduction to Computer Drafting ........... 3
Approved Technical Electives ................. 4



Area of Emphasis:

CRIMINAL JUSTICE
(CIP 0743.010300)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Required Core Courses: 18 Hours Sem. Hrs
CCJ 1020 Introduction to Criminal Justice .............. 3
CCJ 1000 Introduction to Criminology ...ocoeevvevvennnn, 3
CCJ 1500 Juvenile Delinquency ....ccoeeeeeccrinnvenccinnn 3
CCJ 1935 Criminal Justice Seminar .......cccoccvevicrenne 3
CJD 1930 Human DIVErsity ......ccceeeeniveerivenieeecicnieens 3
CCJ 2300 Introduction to Corrections .......ccocceeveeene. 3
Electives:
CJT 2140 Introduction to Crminalistics ....cccccoveevee. 3
CCJ 1121 Crime Prevention .....c..ccovmecionniininnn 3
CCJ 1192 Crisis Intarvention ... ecnnnecnn 3
CCJ 1310 Discipline and Special Confinement........ 3
CCJ 1400 Pelice Organization & Administration ......3
CCJ 1611 Child ABUSE «oieeeeee et e 3
CCJ 1650 Introduction to Narcotics Investigation ....3
CCJ 1941 Internship — Criminal Juslice ................... 3
CCJ 2070 Computer Applications in

Criminal JUSHCs ... 3
CCJ 2330 Introduction to Probation & Parole .......... 3
CJD 2310 Criminal Justice Supervision ...........c.......b
CJD 2320 Criminal Justice Management ................. 5
CJD 2470 Emergency Preparedness.........ccenineeane 3
CJD 2605 Traffic Homicide ....ccccoviveineeeiiccccicinnn, 3

NOTE: Other Public Safety Courses will apply. Students
should see an advisor to select the proper slective cours-
es and to develop a plan for completing the degree total
of 64 semester hours,

Area of Emphasis:

PARALEGAL/LEGAL
ASSISTANT

(CIP 0722.010300)

General Education courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and speciallzation
courses selected with the approval of a faculty
advisor from those specified below.

Required Core Courses: 18 Hours Sem. Hrs
PLA 1003 Introduction to Parategalism ......cccceveus 3
PLA 1105 Legal Besearch ......ccccvenicininnnnnecnnns 3
PLA 2263 Rules of EVIBNCE ..ooevceervevciiniciinceees 3
PLA 1763 Law Office Management ..............ccccoes 3
PLA 1203 Introduction t0 Civil LaW .c.cceeeecciiiieceieenns 3
PLA 1013 Introduction to Legal System .........cceeeeeus 3
PLA 1104 Case Analysis & Legal Writing ............... 3

Electives:

CCJ 1210 Criminal Law ......cocovmree v erssiivie e 3
CcCJ1230 Criminal Procedures ........coeccvveeevenveeenns 3
PLA 1051 Legal Terminology ...cevevceeemcmenrnnrnisiennnnn 3
PLA 1460 Bankruptey Law ..cocoeveverireciececeee e, 3
PLA 1603 Wills, Trusts, Probate ....ccccceeeeeeciiininenn e, 3
PLA 1804 Introduction to Family Law ......ccccccvveeee. 3
PLA 1803 Family Law H veoveeeeceer e 3
PLA 2273 TOMS: INJUIY v e 3
PLA 2483 Administrative Law ........ccceeeevmver v, 3
PLA 2930 Insurance Law ....ccoeveeeeviceeecee e 3
PLA 2949 Paralegal Intemship .....ccoceeeeereieen e 3

Area of Emphasis:

PUBLIC SERVICE TECHNOLOGY

(CIP 0743.020100)

General Educatlon courses selected from those
listed for the AS degree on page 58, plus from 38 to
46 semester hours of electives and specialization
courses selected with the approval of a faculty
advisor from those specified below.

Students pursuing a degree in Public Service cannot
matriculate In any one specific area of study for
more than eighteen (18) semester hours without
counselor approval.

Speclalization Courses Sem. Hrs
FFP 1000 Introduction to Fire Science ......c.cccoeeeeen. 3
FFP 1100 Fire Protection, Organization

and Administration .........coeeeveeeniceen. 3
FFP 2300 Fire Codes and Building Construction .....3
FFP 2200 Fundamentals of Fire Prevention ............ 3
FFP 2410 Fire Fighting Tactics and

Stratagy | oo 3
FFP 2420 Fire Fighting Tactics and

Strategy Il o 3
FFP 2620 Automatic Alarm and Extinguishing

SYSIEMS vvviciieeniecir e reees 3
FFP 2600 Fire Apparatus ... eerrccnresracrireicnee3
FFP 2240 Arson Detection and Investigation .........3
FFP 2500 Explosives and Hazardous Material ........ 3
EMT 2159C Emergency Medical Technology ! ........... 8
CCJ 1020 Introduction to Criminal Justice .............. 3
CJT 2340 Police Operations ......cccvcveveiiecercnvsvnnarnnn 3
CJD 1460 Correctional Operations ............cccccveeeee 3
CCJ 2300 Introduction to Corrections .......cceeeeeeeens 3

Other courses as authorized by the public safety division
may apply.



Associate of Science Degree, Applied Science Options, are provided for skill training in industrial technical,
business, and child care. Additional training is provided each student in mid-management areas lo better
prepare for advancement or a supervisory position

Course in Residence. (Cradit hours taken at Okaloosa-Walton Community Colflege). Minimum requirement
of courses taken in residence for Applied Science Options at Okaloosa-Walton Community College is normalily
15-semester hours of credit. SIXTY-FOUR (64) HOURS ARE REQUIRED FOR GRADUATION, and students
may earn AS/ASO degrees in multiple programs at OWCC.

General Education. The general education requirements for students selecting Applied Science Options
with the Associate of Science degree at Okaloosa-Walton Community College may be reduced to a minimum
of 16-semester hours of required general education credit to be selected from four of the five following areas,
subject to approval of the department chairman.

Area of Emphasis. In addition to the required 16 semester hours of General Education, each student must
complete an additional 48 to 56 semester hours in a specialization as listed in this section. Students should
consuit their designated faculty advisor to select the appropriate courses in the specialized field that will fulfill
the degree requirements.

Occupational Certificates. Students may earn a cerlificate {local technical award) upon complstion of 30 to
36 semester hours of skill training in the AS/ASQO program areas. See the section on Occupational Certificates
for specific course requirements.

NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE — NOTE

Florida Administrative Code Rules require that all students receiving an Associate of Science Degree who
plan to transfer to a state university shall take and pass the College Level Academic Skills Test according to
the schedule as listed in the calendar of instructional activities in this catalog.

Sem. Hrs. Course Selections
Communications Skills .......cccceeevieinnenn. 3 ENC 1101, 1102, LIN 1670
Mathematics ......ccoeeeiiiiiii e, 3 MAT 1033, MAC 1102, STA 2014, MTB 1103, MGF 2202,
MTB 1321, 1322
Yol 1= ole! - WU URRUPR TR 4 CHM 1020, PHY 1020, GLY 1001, PHY 1053C, 1054C, BSC
1005, GLY 1010C
Social SCIENCE v 3 AMH 2010, 2020, AMH 1041, WOH 1012, 1022, WOH 2040,

POT 1002, POS 1041, INR 2002, PSY 2012, SYG 2000, SYG
2010, GEO 1000, ANT 2000, ANT 2100

HUumanities .........ccceveenne e 3 HUM 1020, ARH 1000, MUH 1011, AML 2000, AML 2022,
ENL 2011, ENL 2012, ARH 2050, 2051, PHI 2010, PHI 2600,
REL 2300, LIT 2090, LIT 2100, THE 2000, THE 2071

Specialization. To complete requirements for graduation, each student must have earned at least 64
semester hours of credit with a minimum of 16 in the general education sequence and an approximate total of
48 in a specialization. Other general education courses listed for the AA degree may be taken to satisfy the
above requirements.

The student is to plan a specialized program in consultation with a departmental advisor.

Self-contained curricula are offered by the depariments for students seeking to prepare themselves for
entry-level positions in a career field upon completion of the degree.



Students desiring to complete an Applied Science Option may, in consultation with a faculty advisor, select
one of the following specializations:

OCCUPATIONAL ELECTIVES
ASSOCIATE OF SCIENCE DEGREE
and APPLIED SCIENCE OPTIONS PROGRAMS

IN MANUFACTURING/TECHNOLOGY

AND PUBLIC SAFETY DEPARTMENTS

Occupational Electives. The courses listed below would be common to any of the AS Applied Science
Options Programs as occupational electives:

ACG 2001 Accounting | HSC 1400 First Aid

BUL 2241 Business Law | MKA 2021 Salesmanship

COA 2100 Consumer Education MKA 2511 Introduction to Advertising
EGS 1110C  Engineering Graphics MTB 1103 Business Math

ENC 2210 Technical Report Writing GEB 1011 Introduction to Business
OST 1100 Typewriting ! MAN 2021 Management

OST 2335 Business Communications MNA 2100 Human Relations

FAD 1123 Adults in a Changing Society STA 2014 Statistics

Other courses by programs which might serve as occupational electives for the following are:
Air Conditioning: Beginning course(s) in Drafting, Weiding, and Electronics Technology.

Restaurant Management: MAN 2021-Management, GEB 1011-Introduction to Business, FS5 1246C-
Commercial Banking, and HSC 1400-First Aid.

Drafting and Design: COP 2200-FORTRAN Programming, EGS 1130C-Descriptive Geometry, EET
1015C-Electronics |, EET 1025C-Electronics 2, and ETI| 2110-Quaility Control 1.

Electronics: COP 2200-FORTRAN Programming, ETI 2110-Quality Control and ETD 1111-Drafting 1.

Other courses may be approved upon written recommendation to the Vice President for Instruction by the
department advisor.

New inductees o the Sigma Mu
chapter of Phi Theta Kappa, the na-
tional honor society for community
college students. Phi Thela Kappa
members must maintain a 3.5
grade point average on 12 or more
credit hours while working toward
an Associate of Arls degree.




Area of Emphasls:

ACCOUNTING TECHNOLOGY
(CIP 0507.010100)

General Education courses selected from those
listed for the AS/ASO degree on page 67, pius from
48 to 56 semester hours of electlves and speciallza-
tion courses selected with the approval of a facuity
advisor from those specifled below.

Speciallzation Courses Sem. Hrs.
CGS 1060 Computer LIt@racy ...c.coccevvrvnnreviciainninneans 3
or
CIS 1000 DP Concepts .o 3
MTB 1103 Business Math ......ccevicecivnnecmincnieecceennes 3
ECO 2013 ECONOMICS | ivecrireicirrie et reeee e 3
ECO 2023 ECONOMICS [ v rinreiae e e 3
ACG 2001 AcCounting | .cceorvirere v 3
ACG 2011 Accounting Il covveceicinie e 3
ACG 2071 Managenal Accounting ........cooeeeeneenvens 3
BUL 2241 Business Law | ....cccccvvivinceen i 3
BUL 2242 Business Law Il .........coccivrcccennvier e 3
GEB 1011 INtro. to BUSINGSS ..oovevvccvee e 3
CGS 2560 MS-DOS i eires e raene e 1
CGS 2510 Intro. to Spreadsheets ........cccoceevcr e, 2
08T 2335 Business Communications ......ccccconvean. 3
MAN 2021 Management .....ccoocieniien e 3
TAX 2000 Federal Income Tax: Ind. ..cccccoeveivieennes 3
MAC 2233 Calculus for BUSiNgSS .....ccoveveceicicrceiennnn, 3
CGS 2450 Microcomputing for Business ................. 3
CGS 2570 Introduction to Windows ...........c......c....... 3

Approved Electives .......ccociecriinvninine 6

Area of Emphasis:

BUSINESS ADMINISTRATION
AND MANAGEMENT

(CIP 0508.049901)

General Education courses selected from those
listed for the AS/ASQ degree on page 67, plus from
48 to 56 semester hours of electives and specializa-
tion courses selected with the approval of a faculty
advlsor from those specified below,

Specializatlon Courses ........coonrmniinns Sem. Hrs
GEB 1011 Introduction to Busingss ..o eeeeeene. 3
BUL 2241 Business Law [ oo vceeeevierieceeeeceeeeees 3
MNA 2100 Human Relations ......cccocvivivoieivrceeveienn.n, 3
CGS 1060 Computer LITEracy .....cooverveevceivivcecccenns 3
MAR 2011 Introduction to Markeling ..........ccceeeeee... 3
ACG 2001 Accounting | vvvecenieiircece e, 3
ACG 2011 Accounting 1l e 3
BUL 2242 Business Law Il ......ocoveievieeriiieeceeeieens 3
OST 2335 Business Communications .........ccccevvuee... 3
MAN 2021 Management .......ccccvveveriirrninn e 3
ECO 2013 ECONOMICS 1 .ervveireenriisicieininesssieeseecneesienns 3
MTB 1103 Business Math ........cocciviiviinieniiiens 3
MAN 2300 Personnel Management ........ccoooveviciinnnn, 3
CGS 2450 Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows ..........ccccceeeee, 3

Business Electives ...........cccvvecvevevecvieens 9

Area of Emphasis:

BUSINESS ADMINISTRATION
AND MANAGEMENT
(BANKING OPTION)

(CIP 0506.049901)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and speciallza-
tion courses seiected with the approval of a faculty
advisor from those specified below.

CwWCC AlB

Course Course Title Sem. Hrs.
ACG 2001 1000 Accounting Fueeevvericecceccceinnnns 3
BAN 2500 2310 Economics for Bankers .............. 3
BAN 2800 3660 Law and Banking .....ccecconrnniinns 3
BAN 2511 7740 Marketing for Bankers ................ 3
BAN 2501 1330 Money and Banking .........ccccceenas 3
BAN 1004 1370 Prnciples of Banking .......c.e.e...3
BAN 1231 6350 Commercial Lending ......c.ccoveeeu.. 3
BAN 2210 6320 Analyzing Financial

Statements ..o 3
BAN 1240 7008 Consumer Lending .....coveveeereees 3
CGS 2450 Microcomputing for Business .....3
CGS 2570 Introduction to Windows ............. 3
BAN 2531 4265 Introduction to Supervision ......... 1

ELECTIVE SPECIALIZATION COURSES
Remaining specialization courses are selected from
the approved list ...t e 14

Area of Emphasis:

COMPUTER PROGRAMMING
AND ANALYSIS
(CIP 0507.030500)

General Education courses selected from those
listed for the AS/ASQO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a faculty
advlsor from those specified below.

Speclallzation Courses Sem. Hrs.
GEB 1011 Introduction to BUSINESS ...ccccvvvveeerverenias 3
ACG 2001 ACCOUNLING | e 3
ACG 2011 Accounting 1l .o e 3
CIS 1000 Data Processing Concepts ......ccoeeeeeeen. 3
COP 2120 COBOL Programming ..ooeeeeevreeneniereeas 3
COP 2200 FORTRAN Programming .....cccceeeeveenienns 3
BUL 2241 Business Law | ..o, 3
MNA 2100 Human Relations .......cccoeeviviveccceniceeen 3
MAN 2021 Management ... 3
ECO 2013 Economics | .....cccovvvvnmrvemrnrcer s 3
MAC 1140 Pre-Calculus Algebra .......coconiveeniiecrnen, 3
COP 2000 Programming | .cccoucreinommnincr e 3
COP 2001 Programming .ee.ecceeeennimeciiniicecieniee 3
MTB 1103 Business Math ... 3
CGS 2450 Microcomputing for Business ..........ccee... 3
CGS 2750 Introduction o Windows ...........covvveveineens 3

Approved Electives ... 5]



Area of Emphasls:

HUMAN RESOURCES
MANAGEMENT
(CIP 0506.049901)

General Educatlon courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electlves and speciallza-
tion courses selected with the approval of a facuity
advisor from those specified below.

Speclallzation Courses Sem, Hrs.
ACG 2022 Managerial AcCounting .....c.cocvveereeeerienna, 3
CGS 1080 Computer LRBracy .....ccovveeecece v 3
MTB 1103 Business Math ..........ccccecicivvcciiei e 3
MAN 2300 Personnel Management ...........cccoecvenen. 3
ECO 2013 ECONOmMICS |.vveeiieiee et 3
ECO 2023 ECONOMICS b ... erreceraneeen 3
ACG 2001 Accounting | .oovvceeicciiieiieene e 3
ACG 2011 Accounting Il ..o 3
BUL 2241 Business Law | ..o 3
BUL 2242 Business Law ll .....ccoeeeereccirnreiieeiecr e 3
MNA 2100 Human Relations .........ccocivemeeee e vviinenn 3
0ST 2335 Business Communications ..........oceveeeeun. 3
GEB 1011 INtro. 10 BUSINESS .cvvvvveieiicieiei v eveinens 3
MAN 2021 Management ..., 3
GEB 1940 INEEMSHIP oo 3
CGS 2450 Microcomputing for Business ...........cu...e. 3
CGS 2570 Introduction to Windows ..........eeeecviennnn, 3

BUSINESS EIECHVES weeevereeeeeeeeeveereeee . 9

Area of Emphasils:

INDUSTRIAL MANAGEMENT
TECHNOLOGY
(CIP 0606.200101)

General Educatlon courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a faculty
advisor from those specified below.

Speclallzation Courses Sem. Hrs.
MNA 1015 Industrial Management |........cccecvevereivinnns 3
MNA 2301 Industrial Management 1 .......cooveeeenns 3
MAN 1345 SUpervision | ..ot 3
MNA 1346 Supervision 1l ..o 3
MTB 1103 Business Math ....cc.cccooccrenvennicecceccnnn, 3
MAR 2011 Marketing .o 3
OST 2335 Business Communications ........ccevvecrenne 3
MNA 2100 Human Relations ....cccccovvvivriicieeecnninans 3
MAN 2300 Personnel Management ......cocoveeeeecveenaie, 3
CGS 1060 Computer LIteracy ........ccevoearerarrnnneeennans 3
ACG 2001 Accounting | ..occviiee e 3
GEB 1940 INeMSHID v e 3
CGS 2450 Microcomputing for Business ..........eeeeeees 3
CGS 2570 Introduction to WINdows ........cccoceeeeriianes 3

Area of Emphasls:

LEGAL SECRETARY
(CIP 0507.060401)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of slectives and specializa-
tion courses selected with the approval of a faculty
advisor from those specifled below.

Speclaiization Courses Sem. Hrs.

OST 1110 Intermediate Typewriting .......ccooeevuee 2
OST 2120 Advanced Typewnting ........cceeeececeverennnn
OST 1355 Records Management ..........cocovercenennns 3
ACG 2001 Accounting | oo 3
OST 1601 Machine Transcrption .......c.ccceeevineinn, 3
BUL 2241 Business Law | ... 3
PLA 1105 Legal Research ....ovvcecveniincini e, 3
MNA 2100 Human Relations ........c.ccccriniinicininnnn, 3
OST 1212 Intermediate Shorthand.......c.cceevereeeen3
OST 2213 Advanced Shorthand ........cccccveeeeveviniene 3
PLA 1104 Case Analysis and Legal Writing ........... 3
PLA 1763 Law Office Managemant ............cceee.een, 3
MTB 1103 Business Math .....cc.cccocvveviiieccce e, 3
OST 1131 Legal TYPewriting . ovveeeccnrirmniee e 3
CGS 2571 Word Perfect | ....covere e e, 3
CGS 2572 Word Perfect [l ......ccccoevvcievirececeieiee 3

Business Electives .....occvcccevvvivvneceeeenn, 2
CGS 2450 Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows .......c..ccc vl 3
OST 1107 Document Processing | ...c.occovveveevineee. 3
OST 2117 Document Processing i .........cocccocmveenen. 3
OST 2127 Document Processing ll .........cccveveennnns 3

NOTE: (OST 1110, CGS 2571, and CGS 2572) OR
(OST 1107, OST 2117, and OST 2127)

Area of Emphasis:

MARKETING MANAGEMENT
(CIP 0206.140100)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and speclallza-
tlon courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem, Hrs.
GEB 1011 Introduction 0 BUSINeSS .....vveeceevrcninieenns 3
ACG 2001 Accounting | ...oovevvnecne e 3
BUL 2241 Business Law | ..vcciiieciercrieeeere e 3
MKA 2021 Salesmanship ..o ircennnnneicencennnin 3
MKA 2511 AGVEIISING «oereeeiiiin e e 3
ACG 2011 Accounting 1l ..cooviciiiree e 3
BUL 2242 Business Law [l ..o 3
MAR 2011 Introduction to Marketing.........coceeevviinnn 3
MNA 2100 Human Relations ......vveeeeccevviivecnsceeecns 3
MAN 2021 Management ... e 3
ECO 2013 ECONOMICS |ovcrree e 3
CGS 1060 Computer Literacy ....c.cccccvviinicnrcecnne, 3
MTB 1103 Business Math ........eecceveemvciiecrecreeenrnnen 3
MAN 2300 Personnel Management .........cccceeecinnenn3
CGS5 2450 Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows ......ccceccovviceeenn, 3

Business Electives ...occvveicvvnv e 9



Area of Emphasis:

OFFICE SYSTEMS
TECHNOLOGY

{CIP 0507.060300)

General Education courses selected from those
listed for the AS/IASO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
OST 1211 Shorthand ........coeceeiin e e 3
MTB 1103 Business Math ..o e 3
GEB 1011 Introduction 1o Business .......ccceeveeenenans 3
QST 1601 Machine Transcription ....c.ocooveeeeeiniininee. 3
BUL 2241 Business Law | ...cocoevivinireenvene e 3
OST 2335 Business Communications .......cccoooee.es 3
MNA 2100 Human Relations .......cccooveereiiiiiciniieine 3
CGS 1060 Computer Literacy .....cccvecinencnniininnne 3
OST 2402 Secratarlal Office Management .............. 3
OST 1110 Intermediate Typewriting .....ccocovnceennns 2
OST 2120 Advanced Typewnting .........ccviinnnennnn 2
OST 1355 Records Management ..........ccooviveevinieens 3
QST 1212 Intermediate Shorthand ...........cceveeeenen. 3
OS8T 2213 Advanced Shorthand ........cccooinvininieens 3
ACG 2001 Accounting | coccveecnni e, 3
CGS 2571 Word Perfect | ...o.cceciniinieeceeenen 3
CGS 2572  Word Perect Il .o 3
MAR 2011 Marketing .oooovvevviiimsieronn e e 3
GHA 1541C  Introduction to Copy Preparation ............ 4
GRA 1820C Desktop Publishing | .....cccoiciniiiiinenins 3
GRA 1821C Desktop Publishing Il .....cccovieniciinrecianns 3
GRA 2800C Computer Graphics ......cccviircernrcenneene. 4
CGS 2450 Microcomputing for Business .....c.ccceouus 3
CGS 2570 Intreduction to WIindows ......coocrveeieenns 3
OST 1107 Document Processing | .o eeveorsercnnans 3
OSsT 2117 Document Processing il .....ccev e ieeeviicnians 3
OS8T 2127 Document Processing Nl .......cooviviineee. 3

NOTE: (OST 1110, CGS 2571, and CGS 2572) OR
(OST 1107, OST 2117, and OST 2127)

Area of Emphasis:

REAL ESTATE
MANAGEMENT
(CIP 0206.179800)

General Educatlon courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 gsemester hours of electives and speclallza-
tion courses selected with the approval of a faculty
advisor from those specified below.

Speciallzation Courses (select 48 hours) Sem, Hrs.

MTB 1103 Business Math .........eeve e 3
GEB 1011 Introduction to BuSiness .......oveevmreeenes 3
REE 1040A  Intro. to Real Estate Course | ..........c.eevues 4
ACG 2001 AccoUuntNg ! oot s 3
ACG 2011 Accounting Il oo e 3
BUL 2241 Business Law | ......cccccooviemiiccininen, 3
BUL 2242 Business Law Il .cc.c.cocvivviviveeee s 3
OST 2335 Business Communications ........ccceeevecnnnn 3
MEKA 2021 Salesmanship ... 3
MNA 2100 Human Relations.......cccciivimimieeeecninennnns 3
ECO 2013 ECONOmICS |..ccccvierirerrmrvverecceiveriremrecrerreennd
ECO 2023 ECONOMICS 1l .ivrereciieiiece e ceeaee 3
CGS 1060 Computer Literacy .....coevevervcicnrenveninennann 3
MAR 2011 Intro. to Marketing ...ccceeverveveeviecccrereee, 3
MKA 2511 Intro. to Advertising ......ccccccocevirereeevicnennns 3
MAN 2021 Management .........cccevirrenrn s 3
CGS 2450 Microcomputing for Computers ............... 3
CGS 2570 introduction to Windows .......ccc.c.coevinnennn. 3

Area of Emphasis:

RESTAURANT MANAGEMENT
(CIP 0206.070400)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and specisliza-
tion courses selected with the approval of a facuity
advlsor from those specified below.

Specialization Courses Sem. Hrs.
FSS1202C Beginning Food Preparation | .....occeees 6
F88 1203C  Beginning Food Preparation ll ............... 6
FSS 1221 Quantity Food Preparation | .........cceeon.. 6
FSS 1222 Quantity Food Preparation Il .......ccccovees 6
HFT 2261 Restaurant Management | ..........ccoeceeeene 6
HFT 2262 Restaurant Management Il ................ B

Approved Occupational Electives ........ 12

The Learning Resources Center on the Nicevifle campus
boasts one of the most sophisticated library computer
networks in the state. The system gives students access
to the library holdings of all 9 state universities and 28
community colleges, plus access to numerous CD-ROM
databases and worldwide information sources through
Internet,



Area of Emphasis:

WORD PROCESSING
TECHNOLOGY
(CIP 0507.060801)

General Education courses selected from those
ilsted for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a facuity
advisor from those speclfied below.

Speclalization Courses Sem. Hrs.
08T 1110 Intermediate Typing .cccoriviiceerinienins 2
OST 1351 FIlING L.t civeien et eeccsee e 3
MTB 1103 Business Mathematics .......cccorvvviieenrcnn i 3
GEB 1011 Introduction to Business .........ccccvvieenne 3
ACG 2001 ACCOUNLNG | +.verrricer e e e 3
OST 2120 Advanced Typing ...ccceeeveornievsimeninnn e 2
BUL 2241 Business Law |
BUL 2242 Business Law Il
OST 2335 Business Communications ...........cceeeeeen. 3
OST 2401 General Office Practice .....ccooveeivvieeninnnn, 3
MAN 2100 Human Ralations ......cccccveevcrvvnnnncinncinnn 3
MAN 2021 Management ........coeecieeeaiininerenineeens 3
QST 1601 Machine Transcriplion ......ccccccoceeieenineen. 3
CGS 1060 Computer LILBracy ......ccocvveeenrveeeseenane. 3
CGS 2571 Word Perfect | ... 3
CGS 2572 Word Perfect ... 3
Business Elective ......ccccoceeiciincciienenn, B
CGS8 2450  Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows ........cccceceeieennns 3
OST 1107 Document Processing | .......ccoovviiiiien 3
OS8T 2117 Document Procassing ll ... 3
OST 2127 Document Processing Il ......cccveerennnne. 3

NOTE: (OST 1110, CGS 2571, and CGS 2572) OR
{OST 1107, OST 2117, and OST 2127)

Area of Emphasls:

CHILD DEVELOPMENT
AND EDUCATION SERVICES
(CIP 0420.020502)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and speclaliza-
tion courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs.
CHD 1220 Child Growth and Development ............. 3
CHD 1430 Observing and Recording

Child Behavior ........ccccocvvevviinnnnin 3
HUN 2410A  Child Nutiition and Health ..........cc.. e 3

or

HUN 2001 MUITHION e e 3
CHD 2322 Programs for Young Children ................. 3
CHD 2432A  Curriculum for Young Children I ............. 3

CHD 1800 Early Childhood Program

Administralion ... vnne e 3
CHD 2433 Chitd Development Seminar .....ccccccceevene 3
CHD 1941 Internship — Child Development

{May be repeated 4 times for

12 hours credit) cocovviceeeeeciee e 12
Recommended Electives
HSC 1400 First Aid oo e 3
CHD 1230 Child Growth and Developmentil ........... 3
HUS 1400 Peer AdvisSiNg ... vevemr v e 3
MUH 1011 Music for General Education ...........c...... 3
FAD 1123 Adults in a Changing Society .......cccceee.. 3
CHD 2130 Orientation to CDA Credential.................. 3
EMS 1065C Cardiopulmonary Resuscitation ............. 1

Area of Emphasis:

AIR CONDITIONING,

HEATING, AND REFRIGERATION
SYSTEMS TECHNOLOGY

(CIP 0615.080100)

General Education courses selected from those
listed for the AS/ASQO degree on page 67, plus from
48 to 56 semester hours of electives and specializa-
tion courses selected with the approval of a faculty
advisor from those specifled below.

Specialization Courses Sem. Hrs
ACR 1300 Electrical TheOrY .cccvoccvcevericceeesrrerrennes 6
ACR 1000 Principles of Air Conditioning, Heating
and Refrigeration .......ovveicciniiinninn, 6
ACR 2600 Principles of Gas, Electrical, and
Solar Healing ....ooceeveveveeeemrneresiieennnes 6
ACR 2080 Air Conditioning, Heating, and
Refrigeration .......coccmmnnceneccieninenns 6
ACR 2303 Electrical Controls for Air Conditioning
and Refrigeration .....cccccocveeicnincicnennns 6
ACR 2745 Commercial Air Conditioning and
Refrigaration ......cccoveeeceiiiicveeeicceees B
Approved Occupational Electives ........ 12

Area of Emphasis:

AUTOMOTIVE SERVICE
TECHNOLOGY*
(CIP 0615.080300)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and specializa-
tion courses selected with the approval of a faculty
advisor from those specified below.

*This program is offered in cooperaticn with Qkaloosa
Public Schools.



Area of Emphasis:

AVIATION MAINTENANCE
MANAGEMENT

(CIP 0647.060203)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and specializa-
tion courses selected with the approval of a faculty
advisor from those speclified below.

Specialization Courses Sem. Hrs.
AMT 1000 Aviation General ... 4
AMT 1140 Aircraft Welding ....oooeeveeeeeinvieeececee e 3
AMT 1811 Airframe Mechanics | ..o iceereen e, 4
AMT 1812 Airframe Mechanics Il ..o ivrevininninne 4
AMT 1821 Air Powerplant ... 4
AMT 1822 Air Powerplant B ..o 4
EET 1015C  Basic Electricity/Electronics | .................. 5
EET 1025C  Basic Electricity/Electronics Il ................. 5
EET 1141C  Devices and Circuits | ......cccccevevivvcenrnna 5
Occupational Electives

MNA 1345  Industrial Supervision | ... 3
MNA 1346  Industrial Supervision Il ...........ccc s 3
MNA 1015 Industrial Management | ... 3
MNA 2301 Industrial Management i ..........cccccovveane 3
EGS 1110C  Engineering Graphics ......coveveceveerececrenen. 3

Area of Emphasis:

DRAFTING AND DESIGN
TECHNOLOGY (CAD/CAM)

(CIP 0615.020200)

General Educatlon courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and specilallza-
tion courses selected with the approval of a faculty
advisor from those specifled below.

Specializatlon Courses (48 hours required)
Required Core Courses: 38 hours

Mechanical Track Sem. Hrs.
ETD 1100 Introduction to Technicat Drawing ........... 3
ETD 1111 Drafting 1 oo vrrn e 5
ETD 1221 Crafting Il .occcoveoveineciie s 6
ETD 1700 Drafting Il e 6
ETD 1310 Introduction to Computer Drafting .......... 3
ETD 1311 Computer/Systems Drafting ................... 3
ETD 1710 Basic Machine Drafting ....ccccooceeevviceniinns 3
ETD 2218 Geomestric Dimensioning and

TOlEraNCING cvvveeeceiriviiieeseeerreeseaeerrenes 3
ETD 2219 Advanced Geometric Dimensioning

and Tolerancing .....cccceevoroesicenennonn 3

Electro/Mechanical Track Sem. Hrs.
ETD 1100 Introduction to Technlcal Drawing ........... 3
ETD 1111 Drafing | .cccooeeiieeernere e 6
ETD 1221 Drafting oo, 6
ETD 1700 Drafting ..o 8
ETD 1310 Introduction to Computer Drafting .......... 3
ETD 1311 Computer/Systems Drafting ...........c...... 3
ETD 1710 Basic Machine Drafting ..........c..cccoceeevenn, 3
ETD 1654 Intermediate PCB Drafting ...c..ccoceeeceene.. 3
ETD 1614 Electromechanical Drafting ..................... 3
ETD 1653 Printed Circuit Board Drafting ........c........ 3
ETD 2655 Adv. Printed Circuit Board Drafting .........3
ETD 2218 Geometric Dimensioning and

Tolerancing ....cocoeveciniiiniiiniieiececee 3
Architectural Track Sem. Hrs.
ETD 1100 Introduction to Technical Drawing ........... 3
EGS 1110C  Englneering Graphics .......ccccocevvnnrcennnne, 3
EGS 1130C Descriptive Geometry .....evicecrcceennennens 3
ETD 1310 Introduction to Computer Drafting ........... 3
ETD 1311 Computer/Systems Drafting .........ccvvveuee. 3
ETD 2351 Advanced Computer System Drafting .....3
TAR 2121C  Architectural Drafting .....c.cccoevrcnvvvernnns 3
ETD 2542 Structural Drafting | ....ccovveeeeieeeieeca, 3
ETD 2543C  Structural Drafting [l ..cccovcccevvvenvevreevecnnnn. 3
BCN 1272 Blueprint Reading for Commercial

Construction .......ocveeveecneccns TR 3
SUR2100C  Surveying | oo eeeeereesive e 3
BCN 2610 Construction Estimating .......c.cocoecvevernn, 3
BCN 1230 Building Construction: Materials

and Processes ....covvvinrnennneseveen e 3
Recommended Electlve Courses: Sem. Hrs
ETD 1801 Technical {llustration ........cccceceveiirvereeans 3
ETD 1320 Introdution to 3D Medeling ...c..coccvvnen 3
ETD 2355 3D Modeling .cooooeviiincevenin e 3
ETD 2705 Advanced Mechanical Drafting ............... 3
ETG 1941 Technical Intemship ..cocceeeeecev e, 3
SUR 2140C  Surveying il ..o, 3
CGS 2560 MS/DOS/Micro Computers .......ccevvveenaas 1
CET 1251 Basic Computer Operations and

"Maintenance for Technology ............... 3

ETD 2351 Advanced Computer Systems

Crafting .......cov v 3
ETI 2110 Quality Control | ........cooiivrriirrirerceeees 3
ETD 1614 Electromechanical Drafting ......ccccccvvveenna 3
CAD/Computer Alded Manufacturing
Required Courses Sem. Hrs.
EGS 1110C  Engineering Graphies .......cccocoviiiien s 3
EGS 1130C Descriptive Geometiy ... 3
ETD 1310 Introduction to Computer Drafting ........... 3
ETD 1311 Computer/Systems Drafting .................... 3
ETD 1320 Introduction to 3D Modeling .........cocvvee. 3
ETD 1710 Basic Machine Drafting ........ccceociieen. 3
ETD 2218 Geometric Dimensioning

and Tolerancing .cowcecerimmcrcrcrercinen 3
ETI 2110 Quality Control | .o 3

{Continued on next page)



DRAFTING AND DESIGN
TECHNOLOGY (CAD/CAM)
(continued from page 73)

CAD/Computer-Aided Manufacturing

Electives Sem. Hrs.
ETD 2355 3D Modeling e, 3
ETD 2219 Advanced Geometric Dimensioning

and Tolerancing ......coveeeevnveaneesienes 3
ETD 1653 Printed Circuit Board .....covecevicenirenecrnnnnen 3
ETD 1654 Intermediate Printed Circuit Board .......... 3
ETD 2655 Advanced Printed Circuit Board .............. 3
PMT 2405 Production Technology .......ccooeieeveeeneen. 3
ETI 1411 Advanced Manufacturing Processes ....... 3
ETI 2111 Quality Control il ..eceeerieiieeeecie 3
EET 1015C  Basic Electricity/Electronics | ......ccoee...ee. 5
EET 1025C  Electricity/Electronics Il ...c.cveiieiiiniinns 5
EET 1141C  Devices and Circuits | ... 5
CET 2114C  Digital Fundamentals .......c..cccocuiieniennens 5
EET 1606C  Scldering/PC Board Technigues ............. 2

Area of Emphasls:

ELECTRONICS DESIGN
TECHNOLOGY
(CIP 0618.010400)

General Education courses selected from those
listed for the AS/ASQO degree on page 67, plus from
48 to 56 semester hours of electives and speciallza-
tion courses selected with the approval of a faculty
advisor from those specified below.

Specialization Courses Sem. Hrs,
EET 1015C  Electricity/Electronics | .....cccoocvvecinvnninnns 5
EET 1025C  Electricity/Electronics I ...ocoovevvieeeeennnen 5
EET 1141C  Devices and Circuits | ......ccccceevvecerninnens 5
EET 1142C  Devices and Circuits Il ........cccoceveveerninenn, 5
CET 2114C  Digital Fundamentals ............covencnennees 5
CET 2123C  Microprocassors Fundamentals ............. 5
ETD 1100 Introduction to Technical Drawing............ 3
ETD 1310 Introduction to Computer Drafting ........... 3
ETD 1654 PCF Drafting .....ccccvinnniniirenveccinnnsesscnnnns 3
ETD 1854 Intermediate PCB Drafting ........ccceeeee. 3
EET 2322C  Electronic Communication ..........ccceeeeunen. 5
CET 2152C Computer Analysis

& Troubleshooting ........ccouvveeinieerennans 5
Required General Education Electlve:
CGS 1060 Computer LItaracy ..oceoviicrirermenncnsieenns 3

Area of Emphasis:

ELECTRONICS ENGINEERING
TECHNOLOGY
(CIP 0615.030301 )

General Educatlon courses selected from those
listed for the AS/ASQO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a faculty
advisor from those specifled below.

Speclallzation: Core Sem. Hrs
EET 1015C  Electricity/Electronics | ..o 5
EET 1025C  Electricity/Electronics 1l ......cccecvcvrnieeenees 5
EET 1141C  Devices and Circuits | ....ccvvevvvvviuinincns 5
EET 1142C  Devices and Circuits 1l .....ccccoevrieevereeenens 5
CET 2114C  Digital Fundamentals .........ccceivinecennnae 5
CET 2123C  Microprocessor Fundamentals .............. 5
EET 1606C  Soldering/PC Board Technigues ............ 2
CET 1251 Basic Computer Operation and
Maintenance for Technology .............. 3

Speclalization: Options (Students chooses three)

EET 2322C  Electronics Communications ......ccceeeeeeresd
CET 2152C  Computer Analysis and

Troubleshooting .....ccccccnnnecnneiviiniens 5
CET 2311C  Computer Assisted Circuit Analysis ........4
EET 2215C  Electronics Instrumentation ...........cccceee. 5

Area of Emphasis:

GRAPHIC COMMUNICATIONS

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and specializa-
tion courses selected with the approval of a faculty
advisor from those specified below.

Graphic Design Technology
{CIP 0605.040200)

Speclalization Courges
ART 1300C  Drawing | ...ccoovcvvrrerrrrerrnerreerevesreesrensrenns 3
ART1201C  Two Dimensional Design ........coeeeeeereens 3
ART 1480C  CompuUter Art...cccociieivieereereeersssesserenneains 3
GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1571C  Process Camera | ... 4
GRA 1573C  Process Camerall .......ceiiinicnnind 4
GRA 1543C  Graphic/Gommercial Design | ................. 3
GRA 2544C  Graphic/Commerclal Design Il ............... 3
GRA 2547C  Projects In Graphic Design .....ccceveeeevnes 3
PGY 1101C  Photography .....cceeviiiiiivininineicnsseneissnien 3
GRA 1530C  Typography .....cccecerrermmminnsnsssinennns3

Graphic Communications Electives .....12



GRA 1820C
GRA 1541C
GRA 1821C
GRA1571C
GBRA 1573C
GRA 1601C
GRA 1636C
GRA 2635C
ART 1430C
ART 1431C
PGY 1101C

Graphic Arts Technology
{CIP 0650.080100)

Desklop Publishing .....ccvvericmvnenicnieiens 3
Intreduction to Copy Preparation ........... 4
Desktop Publishing Il ....cooevviveniceivnens 3
Process Camera | ..occovveeccricceceniieins 4
Process Camera ll ...ccccceecvvevvvmvemnecnnne. 4
Fake Color Film Assembly ......ccccoeeneee. 3
Small Offsel Press ..o 4
Offset Presswork | ......cccoeviisieeninninins 4
Screen Printing ..o 3
Screen Printing 1l ...ooveeeveceiniricr e 3
Photography cccccoimniennis e 2

Graphic Communications Electives ..... 11

Computer Graphics Technology

GRA 1541C
GRA 1820C
GRA 1821C
GRA 2800C
ART 1480C
ART 1201C
GRA 1571C
GRA 1573C
ART 1300C
GRA 1543C
ART 1430C
GRA 1636C
GRA 1601C

CGS 1060
GRA 1530C
GRA 2905
GRA 2949
PGY 1101C
EGS 1110C
ART 1430C
ART 1431C
MKA 2511
GRA 1820C
GRA 1821C
ART 1480C
ART 2955

Intreduction to Copy Preparation ........... 4
Deskiop Publishing | ....cccccviiieiiieiiniis 3
Desktop Publishing Il .....ooorveeinvvicciiieen. 3
Computer Graphies | ., 4
Computer Art .....cvveeeeeeein e, 3
Two Dimensional Design ....ceeeeecerivinnen. 3
Process Camera | ..ocovcivncvnnnnnennes 4
Process Camera Il ... 4
Drawing | .voovevcnicimmieemimieeen e 3
Graphic/Commercial Design | .....occoeeenee 3
Screen Prnting |.....ccccininmnnnnneeeees 3
Small Offset Press ..o 4
Fake Calor Assembly ......coiiiniinceniccens 3
Graphic Communications Electives ........4

48

Graphic Communications Electives:

Computer LIteracy .....coveomviiivvnieersiecieens 3
Typography ..o, 3
Independent Study — Graphics ............... 1
Directed Work Study — Graphics ............. 1
Photography ....ocoovieriinee e 2
Engineering Graphics .......ccoeeevrvieneieennns 3
Screen Printing | evvieeei e 3
Screen Printing [l .ovvvie v 3
Introduction to Advertising ............cceevcre 3
Deskiop Publishing | ...cccccocivvveeci e 3
Deskiop Publishing Il ....ccevvviienieieneee 3
Computer Ard .o 3
Portfolio Development ........oocceeeiiiennan, 3

{CIP 0650.080100}

Area of Emphasis:

MANUFACTURING TECHNOLOGY

(CIP 0615.060400)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electlves and specializa-
tion courses selected with the approval of a faculty
advisor from those speclified below.

Specializatlon Courses Sem. Hrs.
ETI 2110 Quality Control I ueeeeeeeieeceeeceeeceever s 3
ETI 2111 Quality Control Il ....oovvviieiieinrcee e 3
PMT 2405 Production Technology .........cceeeveeeeenee. 3
ETI 1411 Advanced Manufacturing Processes....... 3
EGS 1110C  Engineering Graphics ........cccvvvviieeee 3
ETD 1653 Printed Circuit Board Drafting ................ 3
ETD 2655 Advanced Printed Circult

Board Drafting ....ccccooceniieecreercecrcnr 3
EET 1015C  Basic Electricity/Electronics | -.cccceeeneeee. 5
EET 1141C  Devices and Circuils I ..o vveeicivciicnnns 5
ETD 2218 Geometric Dimensioning and

Toleranting ...coceeevevivieenieessceeecierecenn 3
ETD 2219 Advanced Geometric Dimensioning

and Tolerancing .o iceeesiecneens 3
ETD 1310 introduction to Gomputer Drafting ........... 3
ETD 1654 Intermediate PCB Drafting ........ceeceiveeen 3

Approved Technical Electives .................B

Area of Emphasis:

WELDING TECHNOLOGY

{CIP 0615.061000)

General Educatlon courses selected from those
listed for the AS/ASO degree on page 67, plus from
48 to 56 semester hours of electives and speclaliza-
tion courses selected with the approval of a faculty
advisor from those specitfied below.

This program is offered in cooperaticn with the Okaloosa
Public Schools.

The OWCC dance team
“Raider Rhythms” perform
during half-time at a basketball
game.




Area of Emphasis:

CRIMINAL JUSTICE TECHNOLOGY
CRIMINAL JUSTICE STANDARDS
ACADEMY

(CIP 0743.010300)

General Education courses selected from those
listed for the AS/ASO degree on page 67, plus from
4B to 56 semester hours of electlves and speclaliza-
tion courses selected with the approval of a faculty
advisor from those specified below.

Required Core Courses: 43 Hours Sem. Hrs
CJD 1700 Criminal Justice Legal | .cvvveevieciercnniereeenns 3
CJD 1701 Criminal Justice Legal Il ...cooe v ioiiceeee 3
CJD 2720 Law Enforcement Legal lll .......ccoevcevceininne 3
CJD 1702 Criminal Justice Communications ................ 3
CJD 1703 Criminal Justice Interpersconal Skills | .......... 3
CJD 1740 Corrections Interpersonal Skills Il ................ 3
CJD 1722 Law Enforcement Traffic .....cceveveevneeenne 3
CJD 1721 Law Enforcement Patrol........c..cccvnerevrveinnrens 3
CJD 1724 Law Enforcement Investigation .................... 4
CJD 2254 Criminal Justice Medical .....ooveeeeeiiieeeenne. 3
CJD 1705 Criminal Justice Weapons ......c.ccoveveeennnnn. 2
CJdD 1704 Criminal Justice Defensive Tactics .............. 4
CJD 1723 Law Enforcement Vehicle Operations.......... 3
CJD 1741 Corrections Emergency Preparedness ........ 2
CJD 1742 Corrections Operations .......ccoovvvvicvnveriennnns 4

ELECTIVES: As approved by a Public Safaty Advisor.

NOTE: Entry into Criminal Justice Technology Program
requires meeting the standards as established by the
Criminal Justice Advisory Board and the Florida Depart-
ment of Law Entorcement, Division of Criminal Justice
Standards and Training for employment. A copy of these
requirements will be fumnished by the Public Safety
Division of OWCC.

In addition, students must comply with Rule 6A-10.040 of
the Department of Education. A copy of this rule will be
furnished by the Public Safety Division of OWCC.

Many OW students balance school with jobs. This
student concenirates on coursework before return-
ing to her military duties.

Intercollegiate sports at OWCC include women's
and men’s basketball, men's baseball and women's

fast-pitch softball. §




Certificates (local technical awards) are issued for completion of skill training (30 to 36 semester hours) in an
AS/ASO Degree Pragram. The following areas of emphasis represent the degree programs in which the local
awards may be earned.

Admission requirements are the same as for the AS degree, Applied Science Options.

Each graduate must be in attendance at OWCC during his/her last term. A grade-point average of not less
than "C" must be obtained on the accumuiative total of all courses required for a specific occupational certifi-
cale. The minimum grade-point average for all required occupational certificate course work attermpted at
OWCC must be 2.0 ("C").

Sludents must make formal application for cenlificates on the proper form furnished by the Registrar.

Students desiring information or wishing to enter one of the cerlificate programs are to see the depariment
chair of the department which has the program or see a faculty advisor in that department.

Students in Drafting and Electronics are required to take entry level mathematics ASSET test and to take
College Prep Algebra if they do not make a passing score. MTB 1321 Technical Mathmetics | is also required
for students in these programs.

Appropriate course substitutions may be authorized by the Vice President for Instruction, upon written
recomrmandation by the department chair.

* NOTE: These programs are NOT approved for veterans training. There are local incentive awards given for completion of a speclified
portlon of an Associate of Science Degree.

ACCOUNTING TECHNOLOGY BUSINESS ADMINISTRATION
AND MANAGEMENT
Course Course Title Sem. Hrs.
CGS 1060 Computer Literacy ................................... 3 Course Course Title Sem. Hrs.
MTB 1103 Business Math ..., 3 GEB 1011 tntroduction to BUSINGSS ...vv.eevveeeeeeeeenes 3
ECO 2013  Economics |.....ccooniniiiininniniiniiiens, 3 BUL 2241 BUSINESS LAW | ..o eee e 3
ACG 2001 Accounting | oeeeeceeeeee e 3 MNA 2100 HUMAN BELAHONS oo 3
ACG 2011 Accounting Il ..o 3 CGS 1060  Computer LIBracy ....covewevevoreerrerereeees 3
ACG 2071  Managerial Accounting .......cooevenenricnn, 3 MAR 2011 Introduction to Marketing ........c.cccceverueunes 3
BUL 2241 Business Law ..o, 3 ACG 2001  ACCOUNEING | oo ceseeenseenaeene 3
GEB 1011 INtro. to BUSINESS .vvvvereeeviicr e s 3 ACG 2011 ACCOUNEING {1 vovreevereecrercvsieseeeisisieinie s 3
CGS 2510  Introduction to Spreadsheets ............... 2 BUL 2242  Business Law Il .....coeevvemeeerereceeenneeeenns 3
CGS 2560 MS-DOS oo vt 1 OST 2335 Business CommuniGations v iorvieresesnees 3
OST 2335  Business Communications ... 3 MAN 2021 Management ......veeecereeecessemcaemeeeecens 3
MAN 2021 Management ... 3 ECO 2013  ECONOMICS | .vomeieeceeeecetreesveeseceresessseenans 3
TAX 2000 Federal Income Tax: Ind. ... 3 MTB 1103 BUSINess Math ..o v 3
CGS 2450  Microcomputing for Busingss .................. 3 MAN 2300  Personnel Management ...........cc.covurnws 3
CGS 2570 Intreduction to Windows .........cccevicenee 3 CGS 2450 Microcomputing for BuSIness ................. 3
CGS 2570 Introduction to Windows ........ccceiiieeennins 3

Approved Business Elective .................. 3



BUSINESS ADMINISTRATION
AND MANAGEMENT
(BANKING OPTION)

Required Speclalization Courses

owcCcC

Course

ACG 2001
BAN 2500
BAN 2800
BAN 2511
BAN 2501
BAN 1004
BAN 1231
BAN 2210

BAN 1240
CGS 2450

CGS 2570
BAN 2531

AlB
Course  Title Sem. Hrs
1000 Accounting I, 3
2310 Economics for Bankers .......... 3
3660 Law and Banking .....c..cccceeeee. 3
7740 Marketing for Bankers ............ 3
1350 Money and Banking..........coees 3
1370 Principles of Banking .............. 3
6350 Commercial Lending .............. 3
6920 Analyzing Financial
Statements .....ccoccoeveeeeee 3
7008 Consumer Lending .....ccovceene 3
Microcomputing for
Business ....cccccervveimnniennen 3
Introduction 1o Windows ......... 3
4265 Introduction to Supervision .....1

ELECTIVE SPECIALIZATION COURSES
Remaining specialization courses are selected from

the approved ISt ... e 4
HUMAN RESOURCES
MANAGEMENT
Course Course Title Sem. Hrs.
CGS 1060 Computer LILeracy ...cccccvceeemsciinieienerrinan. 3
MTB 1103 Business Math .......cccccoeveieieicecicceceines 3
MAN 2300 Personnel Management ..........cccceeiene 3
ECO 2013 EconomiCs | ..vvviniiiiririireererne s seininsssens 3
ACG 2001 ACCOUNtING | .oovvirrceriee e resecsen e 3
ACG 2011 Accounting Bl .o e 3
BUL 2241 Busingss Law | ..o 3
BUL 2242 Business Law Il ...ccocoooviieiieecninnnccsinnnns 3
MNA 2100 Human Relations .....ccovcccvvvrerieinersiennnenns 3
OST 2335 Business Communications ..........eveeeeiens 3
GEB 1011 INtro. 10 BUSINESS v erranarine e 3
MAN 2021 Management .........ccocveviimiene e 3
CGS 2450 Microcomputing for Business ... 3
CGS 2570 Introduction 1o WIindows .....c.ceevvevvivinnnen. 3
Approved Business Elective .........ccccoveve 3

INDUSTRIAL MANAGEMENT
TECHNOLOGY
Course Course Title Sem. Hrs
MNA 1015 Industrial Management | ......c.ooniniieenas
MNA 2301 Industrial Management Il ...
MNA 1345 SupamvisSion | oo
MNA 1346 Supervision Il ......cocecrnccnrcrrvcsnnens
ACG 2001 ACCOUNIING | oo
MAR 2011 Marketing ..o e,
OST 2335 Business Communications ..........c.ueeeveees
MNA 2100 Human Relations ......ccccveeeinieceiivneennen,
MTB 1103 Business Math ...
CGS 1080 Computer LIEBracy .ooeeeeinssriesnsenns
CGS 2450 Microcomputing for Business .................. 3
CGS 2570 Introduction to Windows ...........cceeeeneee.
Approved Business Electives .................
LEGAL SECRETARY
Course Course Title Sem, Hrs
OST 1355 Records Management ........cccccceeeviieennn. 3
OST 1601 Machine Transeription .......ccceeeccivicieeenn.
BUL 2241 Business Law | ....cccccvviii s
CGS 2571 Word Perfect | ..o
CGS 2572 Word Perect l ..ooee e
PLA 1105 Legal Research .........cccccveevciiiieinsivreenens
MNA 2100 Human Relations .....ccccoevivivecicniciiinnennns
OST 1212 Intermediate Shorthand ...
OST 2213 Advanced Shorthand ... 3
PLA 1104 Case Analysis and Legal Writing ...........
PLA 1763 Law Office Management .....ccccccocvremneen.
MTB 1103 Busingss Math ......occcovvvvevevrrenmrescerernnens
OST 1131 Legal Typewriting .....ccccvvi v ceimeineceaniens
OST 1110 Intermediate Typewriting ...ccccoveviniiiiecnns
OST 2120 Advanced Typewriling ...cccccevrnrerininnennns
CGS 2450 Microcomputing for Business ..........ceee...
CGS 2570 Introduction to WINdows ......cccoeeeeecrinennn.
OST 1107 Document Processing | cevovevevevirieeninineen.
OST 2117 Document Processing H ...ovvccennnen.
OST 2127 Document Processing Il ....ccovccvvrnennnee
MARKETING MANAGEMENT
Course Course Title Sem. Hrs.
GEB 1011 Introduction to Business .......ccceevcieinenne
ACG 2001 ACCOUNtNG | coiveerere e
BUL 2241 Business Law | ..ovevcvinicimecin e
MKA 2021 Salesmanship ....ccoeceeeeieeerree e
MKA 2511 Advertising ..o
ACG 2011 Accounting Il ceeee i
MAR 2011 Introduction to Marketing........cccoeveeeneeees
MNA 2100 Human Relations ...
MAN 2021 Management ... o,
CGS 1080 Computer LIteracy .....cccovveeeinveeeeeieens 3
MTB 1103 Business Math ........c.cooevvei e sveerienns
CGS 2450 Microcomputing for Business ..........o......
CGS 2570 Introduction to WIindows ....c......ecvvcrcnnann,

Approved Business Elective ...................



OFFICE SYSTEMS TECHNOLOGY WORD PROCESSING

Maximum of 40 hours. See an advisor. TECHNOLOGY

Course Course Title Sem. Hrs.

0OST 1110 Intermediate Typewriting ..........co..coccc..... 2 QST 1100 Beginning TYpINg ....ooovvviniiciiciins 2
OST 2120 Advanced TYPEWniting ......ccooevv.eereeeeeess 2 0OST 1110 Intermediate TypiNg ...ccvvviveeniiniercerran 2
OST 1211 ShOMNANG oo veeeeeeeercess e eeerneseee a OST 1355 Records Management ... 3
OST 1212 Intermediate Shorthand e, 3 MTB 1103 Business Mathematics .....ccovvecieicnnnicne, 3
OST 2213 Advanced Shorthand e, 3 ACG 2001 Accounting | RIS EINI PO 3
OST 1355 Records Management .............coovoow. 3 OST 2120 Advanced TYPING .ceerernreiee e 2
C@aSs 2571 WOrd PEHECH oo 3 05T 2335 Business Communications ........ceecee e 3
CGS 2572  WOrd Perect H .wvveeeeeeeeeees v 3 MAN 2021 Management......... I 3
OST 2402 Secretarial Office Management ............. 3 OS8T 1601 Machine Transcription .....ccocvcoveeniiinens 3
MTB 1103 Business Math .......oo....ccooemervevcrssnmminre 3 CGS 1060 Computer LIeracy ..........ccmimeeccivnnnnaes 3
OST 1601 Machine Transcription ..o eeeeveserronn, 3 QST 2401 General Office Practice ..o eeeeerieiinnes 3
OST 2335 Business Commumication oo 3 CGS 2571 Word Perfect | ... 3
ACG 2001 ACCOUNNNG | veeoreeeeeeseevvere e 3 CGS 2572 Word Perfect Il oo 3
CGS 1060  Computer LIteracy .....oeecevevieannne. 3 CGS 2450 Microcomputing for Business ................. 3
GRA 1541C  Introduction to Copy Preparation ........... 4 CGS 2570 Introduction to Windows ......ccccevrvececeeennd
GRA 1820C  Deskiop PUBShING | ....oocrvvmrreeeeeerirn 3 OST 1107 Document Processing | c..ccccvevvieecceecinnnnns 3
GRA 1821C  Desktop PUblShing Il c...eeeeover e 3 OST 2117 Document Processing Il ...ocovecoveccninnene 3
MAR 2011 MarKElNG weeeveerrrsesrereeeeseeeescremsresssreneee 3 OST2127  Document Processing lll ........cocovecevvevee.. 3
GEB 1011 Introduction to BusSiness .......ccceeeieveiinnn, 3

CGS 2450 Microcomputing for Business ......cccccveue 3

CGS 2570 Introduction to Windows .......cccccvvvninnens 3

OST 1107 Document Processing | ......ccccciinniininnns 3

0ST 2117 Document Processing Il ..oovveeeiceeeccnnes 3

0ST 2127 Document Processing ll ....ovceevcnnens 3

CHILD DEVELOPMENT AND

REAL ESTATE MANAGEMENT EDUCATION SERVICES
Course Course Title Sem. Hrs. Course Course Title Sem, Hrs.
MTB 1103 Business Maih ......................................... 3 CHD 1220 Child Growth and Development T e}
REE 1200 Real Esla[e Finance ...oe e, 3 CHD 1430 Obser\fjng and Recording
REE 1040A  Introduction to Real Estate: Child Behavior 3
. A QUISE | 4 CHD 24324 Curriculum for Young Children 1 ........... 3
ACG 2001 ACCOUMMING | -ovvrvrrvssvns oo 3 HUN 2410A  Child Nutrition and Health ..........c......... 3
ACG 2011 Accounting Il ...ccoocievevee e 3 or
BUL 2241 BUSINGSS LAW rrovvvoec i S HUN 2001 NUTON oooereeeeee e sem e 3
OST 2335 Business Co.mmunlcatlons ...................... 3 FAD 1123 Adults in & Changing SOCIELY «........e.. 3
MgA 2021 Salesmanshlp .......................................... 3 HUS 1400 PEET AGVISING wooererrrererersosrecerereaerereeees 3
I\h:AA 2100 Human Relations ......ccccrinncnnrnncniinnn 3 COA 2100 Consumer EQUCALION ... oo 3
MAg 20?1 mankagfament ........................................... 3 CHD 1941 Internship — Child Development ............ 3
20 .a.l' etlng s e s 3 (May be repealed 3 times for 9
CGS 2450 Mirocomputing for Business ..........ccveeeeune 3 credit hours)
CGS 2570 lgtrqducnon 10 WINdOWS ..vvvoevvc 3 CHD 2433  Child Development Seminar ................... 3
usiness Education EISCUVE ... 3 CHD 1230  Child Growth and Development Il ......... 3
CHD 2322 Programs for Young Children .........ccccc.... 3
RESTAURANT MANAGEMENT
Course Course Title Sem. Hrs.
FSS1202C  Beginning Food Preparation | ........c....... 6
FSS 1203C  Beginning Food Preparation Il ............... 6
FSS 1221 Quantity Food Preparation | .........cco..oe. 6
FS85 1222 Quantity Focd Preparation Il ................... 6
HFT 2261 Restaurant Management | ....................... 6
HFT 2262 Restaurant Management Il ................... 6

Approved Occupational Electives ........ 12



Architectural Track Sem. Hrs.

ETD 1100 Intreduction to Technical Drawing ...........3
EGS 1110C Engineering Graphics ......ccccceeeviervecnnneen. 3
EGS 1130C Descriptive Geometry .......oovciveinecninnns 3
ETD 1310 Introducticn to Computer Drafting ........... 3
AIR CONDITIONING, HEATING, T e i
AND REFRIGERATION SYSTEMS TAR 2121C  Architectural Drafting c..cooocoeveeecennece e, 3
TECHNOLOGY ETD 2542 Structural Drafting | ..o, 3
ETD 2543C  Structural Drafting Il .ccooooovieecnnieencvneneen. 3
Course Course Title Sem. Hrs. BCN 1272 Blueprint Reading for Commercial
ACR 1100 Electrical Theory ..o, 6 Construction ... 3
ACR 1000 Principles of Air Conditioning, Heating, SUR2140C  Sumveying | ...ccooiriiieieecemreire e serarerreeeas 3
and Refrigeration ........c.ccccecveereeecneninnne 6 BCN 2610 Construction EStimating «..cceeeeeeeeecieenneeees 3
ACR 2600 Principles of Gas, Electrcal, and BCN 1230 Building Construction: Materials
Solar Heating ..oovccvvceciciie i 6 and ProCesses .......ccccoivecvcvircverncinnn. 3
ACR 2060 Air Conditioning, Heating and
Refrigeration ... 6 Recommended E""’_“"B Courses: Sem. Hrs.
ACR 2303 Electrical Controls for Air Conditioning ETD 1801 Technlqal lllustration e s 3
and Reftigeration ............oreeeeeereeen & ETD 1320 Intredution to 30 Modeling ......cccvmevenneenne 3
ACR 2745 Commercial Air Conditioning and ETD 2355 3D Modeling ..o 3
Refrigeration ... vcemeneeeee e 6 ETD 2705 Advanced Mechanical Drafting .............. 3
ETG 1941 Technical INternship ..o 3
SUR 2140C  Surveying Il ..o e 3
CGS 2560 MS/DOS/Micro Computers ....vvnncnnd
CET 1251 Basic Computer Operations and
Maintenance for Technology ...............3
DRAFTING AND DESIGN ETD 1614 Electromechanical Drafting ........ovveeereeenns 3
TECHNOLOGY (CAD[CAM) ETD 2351 Advanced Computer Systems Drafting ...3
Specialization Courses {36 hours requlred)
Required Core Courses: 30 hours
Meachanlcal Track Sem. Hrs.
ETD 1100 Introduction to Technical Drawing ........... 3 ELECTRONICS ENGINEERING
ETD 1111 DIARING | wevvooresseseoersoeeeseeseesssoseeereoos 6 TECHNOLOGY
ETD 1221 Drafting il ..ceciveeiiincrenienennmrrasesss e 6
ETD 1700 Drafting Ml eeeeveeoeveerereseeeeesssermsereeeessson 6 Core: _ Sem. Hrs.
ETD 1310 Introduction to Computer Drafting .......... 3 MTB 1321 Technllc?al Math | e e 3
ETD 1311 Computer/Systems Drating .................. ) EET 1015C Electr}CI_tyIElectron!cs I 5
ETD 2351 Advanced Computer System Drafting .....3 EET 1025C EIGC_trIClty/EIEC.trOH.ICS | 5
ETD 1710 Basic Maching Drafing ............cereeereeees 3 EET 1141C  Devices and CircUits | ...coovvieieicnenneee 5
ETD 2218 Geometric Dimensioning and EET 1142C DlE\:’]CGS and Circuits 1l ... 5
TOIBIANGING +.vvvrereereneeereeeeermreeesesmronee 3 CET 2114C  Digital Fundamentals ...........ccoveeureineee. 5
ETI 2110 Quality CONtrol | .......eoeveenneieeeeeirreerion, 3 EET 1606C  Soldering/PC Board Techniques ............ 2
CET 1251 Basic Computer Operation and
Electro/Mechanical Track Sem. Hrs. Maintenance for Technology .............. 3
ETD 1100 Introduction to Technical Drawing ........... 3

ETD 1111 Drafting | Specialization: Options (one required)

ETD 1221 Drafting Il EET 2322C El_ectromcs Communications ................. 5
. CET 2123C  Microprocessor Fundamentals ............... 5

ETD 1700 Drafting Hi CET 2152C  Computer Analysis and

ETD 1310 Intreduction to Computer Drafting .......... 3 P y

ETD 1311 Computer/Systems Draftin Troubleshooling ..o 5
P y S EET 2115C  Electronics Instrumentation ..........cccoens 5

ETD 1653 Prirted Circuit Board Drafting
ETC 1710 Basic Machine Drafting ....ccco.oovvvieevvcvenens Mraquired
ETD 2655 Ady. Printed Circuit Board Drafting ......... 3
ETD 2218 Geometric Dimensioning and

Tolarancing ..o ee e vmereeeeas 3




GRAPHIC COMMUNICATIONS

ART 1300C
ART 1201C
GRA 1541C
GRA 1571C
GRA 1573C
GRA 1543C
GRA 2544C
GRA 2547C
GRA 1530C
ART 1480C
GRA 1820C

GRA 1820C
GRA 1821C
GRA 1541C
GRA 1571C
GRA 1573C
GRA 1601C
GRA 1636C
GRA 2635C
ART 1430C

Graphlc Design Technology

Drawing | coovv e e e 3
Two-Dimensional Design .......cccoeeeunee... 3
Introduction to Copy Preparation ............ 4
Process Cameral .....cccvcieivvnievvennenee. 4
Process Camera Il .....ccccccvvcvceimnniennc e, 4
Graphic/Commercial Design | ................. 3
Graphic/Commercial Design Il ................ 3
Projects in Graphic Design ......cccccceerninns 3
Typography .....cooociiccecce e e 3
Computer At ..ccev v 3
Desktop Publishing | ....ccoovvvieeeriececren, 3
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Graphic Arts Technology

Desktop Publishing 1 .....ccooveeiiiieen. 3
Desktop Publishing I ..o, 3
Introduction to Copy Preparation ........... 4
Process Cameral ...cvovviiiviicieeeenn, 4
Process Camera Il ...ooeeeevvcivvcvcnnieccien, 4
Fake Color Film Assembly .......c.ccvevinne 3
Small Offset Press ... 4
Ofset Presswork | .......ccoecvev e 4
Screen Printing | oo 3
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COMPUTER GRAPHICS

TECHNOLOGY
Course Course Title Sem. Hrs.
GRA 1541C  Introduction to Copy Preparation ............ 4
GRA 1820C Dekstop Publishing | .....ccoervveieneicreieecs 3
GRA 1821C  Desklop Publishing I ...ccceceeiiericeecniennnn, 3
GRA 2800C Computer Graphies 1 ..ccovvervvcineicie e 4
ART 1480C  Computer Art ..o cceesra e 3
ART 1201C  Two-Dimensional Design .......cccceeeeiennne. 3
GRA 1571C  Process Camera |l ......ocooviviveeeiecceninns 4
GRA 1573C Process Camerall ....coccoiecinvvevreceeciennns 4
ART 1300C  Drawing | ceccevvviercerernes e ssseseennens 3
GRA 1543C  Graphic/Commercial Design b .....cccecc.... 3
34

MANUFACTURING TECHNOLOGY

ETI 2110
ETI 2111
PMT 2405
ETI 1411
EGS 1110C
ETD 1653
ETD 2655

EET 1015C
EET 1141C
ETD 2218
ETD 2219

ETD 1310
ETD 1654

Quality Control | .....coovevevieicecr e, 3
Quality Control Il ........cccvvvreirieieee 3
Production Technology .......cccoeveeevirenen. 3
Advanced Manufacturing Processes .......2
Engineering Graphics .......cccceeevienrreane 3
Printed Circuit Board Drafting ..........co..... 3
Advanced Printed Circuit

Board Drafting ....ccooiv e, 3
Basic Electricity/Electronics | ................. 5
Devices and Circuits | ...ccovvvvrvvcereeeievenaes 5
Geomatric Dimensioning and

Toleranting ...cocceevvveeerenrvce v iemeeseennnn, 3
Advanced Geometric Dimensioning

and Tolerancing .....ccccceveeeververeesrcennnn. 3
Introduction to Computer Drafting ........... 3
Intermediate PCB Drafting ........cocevveevaie. 3

Law Enforcement Baslc

CJD 1700
CJD 171
CJD 2720
CJD 1702
CJD 1703
CJD 1704
CJD 1705
CJD 2254
CJD 1721
CJD 1722
CJD 1723
CJdD 1724

Criminal Justice Legal !l ......ccccccirvercvnvennne 3
Criminal Justice Legal Il .......cccvvvvvrvicennee. 3
Law Enforcement Legal Il ......................4
Crminal Justice Communications............ 3
Interpersonal Skills | .....coeiivieecccecnenn, 3
Criminal Justice Defensive Tactics ......... 4
Criminal Justice Weapons ..........oveecueee. 2
Criminal Justice Medical .......ccuveeveeeee... 3
Law Enforcement Patrol .........ccceviieveinnnne 4
Law Enforcement Traffic ........cccoceeeo.. 3
Vehicle Operations .....vecccvmerninrornennn
Law Enforcement Investigations ............. 4

Corrections Baslc

CJD 1700
CJD 1701
CJD 1702
CJD 1703
CJD 1704
CJD 1705
CJD 2254
CJD 1740
CJD 1741
CJD 1742

Criminal Justice Legal | ......ccoccccvevmivrnnnne. 3
Criminal Justice Legal Il ......cceeeceecinennns 3
Criminal Justice Communieations ........... 3
Interpersonal SKills | ..o 3
Criminal Justice Defensive Tactics ......... 4
Criminal Justice Weapons .........cceeevene 2
Criminal Justice Medical ........cccccecreneen. 3
Interpersonal SKills 11 ... 3
Emergency Preparedness ........c.cccoevenaee 2
Corractional Operations .......cccceeeeeevsveen. 4

NOTE: Entry into Criminal Justice Certificate Programs
requires mesting the standards as established by the
Criminal Justice Advisory Board and the Florida Depart-
ment of Law Enforcement, Divislon of Criminal Justice
Standards and Training for employment. A copy of these
requirements will be fumished by the Public Safety
Division of OWCC.

In addition, students must comply with Rule 6A-10.040 of
the Department of Education. A copy of this rule will be
fumished by the Public Safety Division of OWCC.



The Continuing Education Division can organize and present short courses, long courses, workshops, semi-
nars, meetings, and conferences. Such activities can take place in community based facilities, or OWCC facili-
ties. We can use OWCC instructors, or employ qualified outside personnel. The college's principal vehicles for
delivering continuing education are Supplemental Education, Recreation and Leisure, and Non-Credit
activities.
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This option is used when updating job-related knowledge and skills is the goal. Courses, weorksheps, and
seminars can be developed to meet the specific needs of a given organization or company. Supplemental
courses, workshops, or seminars can be as long or as short as necessary to meet the need. They can be
scheduled for days, nights, and/or weekends and housed in any suitable facility.

RECREATION & LEISURE ‘Personal Develcymen*)

This option is used to provide for enrichmenl needs that do not relate directly to job skills or knowledge. A
wide range of avocational and personal, public, and community interest oriented activities can be presented
under this category in the form of courses, workshops, and/or seminars. Educational programs can be as long
or as short as necessary to meet the need. They can be scheduled for days, nights, or weekends and housed
in any suitable facility available.

NONCREDIT COURSES

Noncredit courses are planned continuing education experiences under the direction and instruction of the
department in which they are offered. These courses may not be used toward any college degree.

The Northwest Florida Symphony Orchestra makes its home at OWCC and
performs several classical and popular music concerts annually throughout the
region. The orchestra is comprised of OW students, faculty, and community
members.



- 1T RASIC EDUCATION

Adult Basic Education at QWCC consists of indi-
vidualized and small group instruction leading to a
mastery of the basic skills needed by adults to
function in today's complex society. Persons com-
pleting this program normally take the General
Education Development (GED) Test. {See Fee
Schedule, page 13, for costs).

GENERAL EDUCATION
=== ~“3MENT (GED)

Adult Basic Education

Adult Basic Education consists of instruction
leading to a mastery of basic and functional skills
with curriculum addressing elementary through
secondary grade levels. Persons completing this
program normally take the General Education
Development (GED) Test. Persons passing the
GED test are awarded a high school diploma by
the State of Florida.

Purpose:

1. To provide academic guidance and counsel-
ing including student assessment of basic
skilis, GED practice examination, refarral and
placement services.

2. To provide support services; to include assis-
tance and referral to other available commu-
nity resources.

3. To provide basic skill instruction in reading,
writing, mathematics and everyday survival
skills.

4. Te provide instruction in preparation for the
GED examination leading to a Florida High
School Diploma.

Eligible Applicants:

1. Adults — age 16 years older, who are no
longer in public schools.

2. Adults who need to pass the GED examina-
tion.

3. Adults with English as a second language.

4, Adults with a high schoo! diploma who have
reading, writing and mathematics skills below
the secondary level.

Contact Person:

Barbara M. Jones, Director, Adult Basic Educa-
tion/Literacy Center, (304) 729-5387 or (S04) 892-
8100.

VOCATIONAL PREPARATORY

Vocational Preparatory course work is offered
for the specific purpose of preparing individuals for
successful completion of vocational/occupational
programs and for advancement or upgrading in
their occupations. Students pursuing occupational
program objectives should seek counselor/advisor
assistance with regard to placement in Vocational
Preparatory courses.
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College Preparatory courses are provided for
high schoot graduates who are identified as need-
ing additional academic preparation in computation
and communications before pursuit of degree-
credit college courses, These courses provide com-
petency based instruction for the development of
the prerequisite skills in reading, writing, mathemat-
ical reasoning and logical thinking for eftective
pursuit of degree-credit college courses.

Students whose entry level test scores are
below the levels specified in State Board rules for
taking college level courses in English and mathe-
matics are required to enroll in the appropriate
college prep courses before attempting college
transfer work in those subjects. During their first
term, full-time students who apply to enler degres
programs and have registered for 12 or more
credits, or pant-time students who have accumulat-
ed at [east 12 credits, shall begin prep instruction
based on the placement scores.

Students enrolled in college prep courses may,
also, take courses at the same time in other curric-
ulum areas where qualified. (See "Entry-Level
Testing” under the Admissions section of the
catalog for further information.) The following
college prep courses are offered each term:

ENC 0010 College Prep English — Level |
3 cr/45 class hours

ENC 0020 College Prep English — Level |l
3 cr/45 class hours

MAT 0024 College Prep Algebra
3 cr/75 class hours

REA 0001 College Prep Reading
3 ¢r/75 class hours

Completing a college prep course satisfactorily
will meet the requirement for moving forward into
the corresponding college level course.



Students whose entry test scores are above the
minimum levei may take a college prep course if
such enroliment would enhance their opportunities
for future academic success. Students are remind-
ed that college prep courses earn "S$" and "U"
grades, and credits earned in these courses do not
count toward degree totals. Also, certain financial
aid categories (including VA) will require justifica-
tion for taking a college prep course if entry scores
are above the cutoff level -- the college prep teach-
er will assist with any required documentation
which the Registrar and/or Financial Aid offices
may request.

By State Board rule, students may not enroli for
more than three semesters in each skill area to
complete college prep instruction. Students who
withdraw officially before the midpeint of a semes-
ter may be considered to have not enrolied that se-
mester for purposes of this limitation. Students who
withdraw officially at or after the midpoint of a se-
mester shall be considered to have enrolled that
semester unless the withdrawal can be document-
ed as due to reasons of personal hardship or disa-
bility or under major extenuating circumstances.
Requests for waiver of the three-term limit should
be submitted to the Vice President for Instruction
for review and approval.

The course numbers appearing in the cataleg
are part of a statewide system of prefixes and num-
bers developed for use by all public postsecondary
and participating private institutions in Florida. Cne
of the major purposes of this system is to make
transferring easier by identifying courses which are
equivalent, no matter where they are taught in the
state. All courses designated as equivalent will car-
ry the same prefix and last three digits.

The classifying and numbering of courses is
done by faculty in each academic discipline. Their
work was reviewed by facuity members in all Flori-
da's postsecondary institutions who make sugges-
tions and criticisms to be incorporated into the sys-
tem.

The course numbering system is, by law, de-
scriptive and not prascriptive. It in no way limits or
controls what courses may be offered or how they
are taught. It does not affect course titles or de-
scriptions at individual schools. It seeks only to de-
scribe what is being offered in postsecondary edu-
cation in Florida in a manner that is intelligible and

Homecoming King and Queen Paul Knight and
Kelly-Ann Morrissey take to the floor for a spotlight
dance after being crowned. Homecoming fostivities
are held each year at OWCC during basketball
season and are sponsored by the Student
Government Association.

useful to students, faculty, and other interested us-
ers of the system.

The course numbering system was developed
s0 that equivalent courses could be accepted for
transfer without misunderstanding. Each public in-
stitution is to accept for transfer credit any course
which carries the same prefix and last three digits
as a course at the receiving institution. For exam-
ple, if a student has taken SYG-010 at a communi-
ty college, he/sha cannot be required to repeat
SYG-010 at a community college to which he/she
transfers. Further, credit for any course or its equiv-
alent, as judged by the appropriate faculty task
force and published in the course numbering sys-
tem, which can be used by a native student to sat-
isfy degree requirements at a public institution, can
also be used for that purpose by a transfer student
regardiess of where the credit was earned.

It should be noted that a receiving institution is
not precluded from using nonequivalent courses
for satisfying certain requirements.



GENERAL RULE FOR
COURSE EQUIVALENC'™"

All undergraduate courses bearing the same al-
pha prefix and last three numbers (and alpha suffix,
if present) have heen agreed upon by a faculty
committee to be equivalent. For example, an intro-
ductory course in sociology is offered in over 36
postsecondary institutions in Florida. Since these
courses are considered to be equivalent, each will
carry the designator SYG-000.

FIRST DIGIT

The first digit of the course number is assigned
by the institution, generally to indicate the year it is
offered; i.e., "1" indicates freshman year, "2" indi-
cates sophomore year. In the sociology example
mentioned above, one school which offers the
course in the freshman year will number it SYG-
1000; a school offering the same course in the
sophomore year will number it SYG-2000. The vari-
ance in the first numbers does not affect the equiv-
aiency. If the prefix and last three digits are the
same, the courses are substantively equivalent.

TITLES

Each institution will retain its own title for each
of its courses. The sociology courses mentioned
are titled at different schools as "Introductory Soci-
ology," "General Sociology," and "Principles of Se-
ciclogy." The title does not affect the equivalency.
The courses will carry the same prefix and last
three digits; that is what identifies them as equiva-
tent,

LAB INDICATORS

Some courses will carry an alpha suffix indicat-
ing a lab. The alpha suffixes "L" and "C" are used
as follows to indicate laboratories:

"L" means either {(a) the content of a course is
entirely laboratory or (b) the laboratory component
of a lecture-lab sequence in which the lab is offered
at a different time/place from the lecture.

"C" means a combined lecture-lab course in
which the lab is offered in conjunction with the lec-
ture at the same timef/same place.

Examples.

Marine Biology OCB-013 (lecture only)

OCB-013L (‘ab oniy)

Marine Biology CCB-013C (lecture & lab

combined) with lab

Therafore, CCB-013C is equivalent to OCB-013
plus OCB-013L.

SQUIVALENCY OF SEQUENCES

In certain cases, sequences of courses in a giv-
en discipline are equivalent rather than the individu-
al courses which make up these sequences. (For
example, CHM-045 plus CHM-046). In several in-
stitutions, however, upon completion of the full se-
quence at any of the several institutions, students
have completed substantively equivalent content.
These sequences are clearly identified in the
Course Equivalency Profiles.

EXPLANATION OF
PREFIXES AND NUMBERS

Prefixes and numbers in the course numbering
system are not chosen at random; they are de-
signed to describe course content in an organized
fashion within a classification system developed for
each subject mafter area.

Generally, each of the major classifications in a
discipline is represented by a three-alpha prefix. In
some cases, one three-alpha prefix has been suffi-
cient for the entire discipline. A discipline may use
as many prefixes as necessary to accommodate its
major classifications. The logic of the system al-
lows it to be infinitely expandable with minimal dis-
ruption to existing numbers.

History, for example, has seven prefixes. AFH,
African History; AMH, American History; ASH,
Asian History; EUHM European History; HIS, Histo-
ry General; LAH, Latin American History; and
WOH, World History. All history courses in the
state will carry one of these prefixes. A more spe-
cific example is AMH 3421.

L

Students often do coursework on computers, but
sometimes ‘hitting the books” /s the best way lo
tackle a subject.




AMH 3421

Broad Area of
American History
part of discipline
of History

Junior level offering
(at this particular
institution)

EARLY AMERICAN HISTORY

Last digit in this
case refers to
group of equated

courses dealing
with "Early History
of Florida"

AMH 400 series
indicates "Areas
in American

This digit indicates
courses in "History
of Florida."

History"

A complete inventory of taxonomy listings, equivalent and unique courses, has been made
available to each academic department of every institution in the state. Students, through their
local advisors, should use this information in designing programs which will transfer smoothly.

EXCEPTIONS TO THE RULE
~™7 EC'IVALENCIES

The following are exceptions to ithe general rule
for course equivalencies:

A. All numbers which have a second digit of @ (ex.
ART 2805) are "place keeper" numbers for
courses which are classified as directed
independent study, thesis hours, etc. Courses
with -900 numbers must be evaluated individual-
ly and are not automatically transferable.

B. All internships, practicums, clinical experiences
and study abroad courses, whatever numbers
they carry, are not automatically transferable .

C. Performance or studio courses in arl, dance,
theatre, and music are not automatically trans-
ferable but must be evaluated individually.

AUTHORITY FOR ACCEPTANCE
OF EQUIVALENT COURSES

Authority for acceptance of equivalent courses in
State Board of Education Rule 6A-10.024(14)
which states:

(14) When a student transfers among postsec-
ondary area vocational-technical centers, commu-
nity colleges, and universities, the receiving institu-
tion shall award credit for courses satisfactorily
completed at the previous institutions when the
courses are judged by the appropriate common
course designation and number system faculty task
forces to be equivalent to courses offered at the re-
ceiving institution and are entered in the course
numbering system. Credit so awarded can be used
by transfer students to satisfy in these institutions
on the same basis as native students.



Adult Education
Noncredit COUrSes ..iii et eens 88

Athletics & Physical Education

Crodit COUMNSOS v ieriieir i e ren e 88
Business

Crodit COUISaS .......ovvveiiiire e 91

Noncredit Courses ....coovmmmeeieiimnesnnssrnenns. 96
Communlcations

Credit COUISAS .t e vresens 98

Noncredit COUTSES vvveeriieriiieeeeieerenereens 102

Human Development & Continuing Education
Crodit CoUrses .....cooovinmiiinrnreirinines 103
Noncredit Courses ..o 105

Humanitles, Fine & Performing Arts

Cradit CoUISaSs ...oovveecciiniiiieiieens e eeaans 106
Noncredit CoUrses .........ccvvivvenriiriinecisnenn, 112

CONTINUING EDUCATION UNITS

In order to provide individuals with an opportunity to meet their educational needs, Ckaloosa-Walton Communi-
ty College offers noncollege-credit Continuing Education courses and awards one noncollege-credit Continuing
Education Unit (CEU) for each ten contact hours spent in these courses unless the course is approved by other
regulatory agencies. These hours are organized, planned continuing education experiences under the direction
and instructional control of the department in which they are offered. These courses may not be used toward any

college degree.

Manufacturing & Technology

Croedit CoUrses .vviiiiiiieeieivici e 112

Noncredit Courses .......ccouvviveeveerieciisoninn 120
Mathematics

Crodit COUNSES it eee e e eeees 121
Public Safety

Credit CoOUrSES it 122

Noncredit CoUrses .....cvcvvviiiieiirisrieneeeiiinn,s 130
Sciences

Biological

Credit COUSES v cerr e ne e 132

Noncredit Courses ....ooovveevvviiiiiiniiveeeecens 133

Physical

Crodit COUIrSes i eetecereeaes 133

Social Science
Credit COUISES oot iare s 134

Ckaloosa-Walton offers two types of Continuing Education units as follows:

(1) Individual units which are structured to meet the needs of targeted groups or individuals, and the content
of these units are selected and organized in a sequential manner, with appropriate objectives and rationale

stated in course syllabi.

(2) Institutional units are less structured and are informal in nature, but are planned educational experiences.
These units are designed to meet community needs as they arise, such as community seminars, courses
on the aging, etc. No CEU units will be awarded for courses which are entertainment, social or athletic in

nature.
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For information on Continuing Education Units, see
page 87.

VPI 0002

General Education/Vocational Preparatory, 30 to 60

class hours, 3 to 6 c.e.u.'s (Offered as needed)
A special course designed to help remove basic
deficiencies in English, reading, vocabulary, and basic
mathematics, thus preparing an individual for
advancement in employment, for entering more ad-
vanced job training, vocational, or postsecondary
aduit educational programs.

XXX 2601

Adult Baslc Educatlon, 24 to 320 class hours, 2.4 to

32.0 c.e.u.'s (Fall, Spring, Summer)
Instruction for individuals desiring to improve their
basic skills In reading, writing and math. Especially
suited for individuals preparing for the G.E.D. exami-
nation leading to a Florida High School Diploma or for
persons learning English as a second language. The
course helps to prepare individuals for gaintul employ-
ment or for more advanced vocational and/or
acadermic skills.

CREDIT COURSES

DAA 1160A*

Modern Dance, 2 semestar hours, 15 lec., 30 lab.

{Offered as needed)
The beginning modern dance class is designed to af-
fect an understanding of the art of the modem dance
at a beginning level. It includes a brief history of the
dance, instruction and practice in basic dance tech-
niques, improvisation, and dance forms. This course
may be taken up to four {4) times for credit.

DAA 1161*

intermediate Modern Dance, 2 semester hours, 15

lec., 30 lab. {Offered as needed)
The intermediate modern dance class is designed to
affect understanding the ait of the modem dance at
an intermediate level. It includes a continued histori-
cal analysis of modern dance; instruction and prac-
tice in intermediate dance techniques, improvisation,
and dance forms. This course may be taken up to
four (4) times for credit.

DAA 1200*
Beginning Ballet |, 2 semester hours, 15 lec., 30 lab.
{Oftfered as needed)

Ballet | is a beginning dance course designed to
sarve as an introduction to the tradition and discipline
of the ait of classical ballet. Physical development of
body as and expressive Instrument for ballet move-
ment will be stressed as strength, flexibllity, balance,
agility, alignment, turn-out, control, elevation and
sensitivity to line are studied. This course may be
taken up to four (4) times for credit.

DAA 1201*

intermediate Ballet, 2 semester hours, 15 lec., 30 lab.

{Offered as needed)
Intermediate Ballet is designed to train the more ad-
vanced student in the tradition and discipline of the
art of the classical ballet beyond the basics. Physical
development of the body as an expressive instrurnent
for ballet movement will continue to be stressed as
strength, flexibility, balance, agility, alignment, tum-
out, control, elevation, and sensitivity to line are
improved. This course may be taken up to four (4)
times for credit,

DAA 1480*

Dance Line, 1 semester hour, 30 lab. (Offered as

needed)
The student shall participate in the preparation and
performance of original dance compositions to in-
clude dance line performances. This course may be
taken up to four (4) times for credit.

DAA 1500*

Jazz Dance, 1 semester hour, 30 lab. (Offered as

needed)
This course includes a brief history of the jazz dance
and instruction and practice in jazz dance techniques
exploring popular dance idioms.

DAA 1720*

Dance Workshop, 1 semester hour, 30 lab. (Offered

as needed)
Instruction and participation in dance as required by
specific productions, l.e., Theatre/Show Choir. This
course may be taken up to four (4) times for credit.

DAA 2721

Dance Workshop Il, 1 semester hour, 30 lab. (Offered

as needed)
Continued instruction and participation in dance as
required by specific Music Theatre productions. This
course may be taken up to four (4) times for credit.
Prerequisite: A demonstration of competence
required.

HLP 1081*

Wellness: Practice and Theory, 3 semester hours, 45

lec. (Fall, Spring, & Summer)
A course designed to promote wellness through as-
sessment, instruction and fitness programs which, if
applied, will enable the individual to achieve and/or
maintain a high quality of health and fitness through-
out life. Based on assessment test results a physical
examination by a physician may be recommended.

HLP 1082

Cardiac Weliness, 3 semester hours, 4 lec. (Offered

as needed)
A course designed as a community based cardiac
rehabilitation program which includes personal as-
sessment, wellness instruction and cardiac fitness
rehabilitation. If applied, the course may enable the
individual to prevent further disease complications
andfor enhance disease reversal. Prerequisites:
Referral from attending physician or hospital based
Cardiac Rehabilitation Unit.

*Activity course tulfills the Physical Education requirement.



3

3

HSA 2102

Health Care Delivery, 3 semester hours, 45 lec.

(Offered as needed)
This course will introduce the student to the health
care delivery system in the United States and will pro-
vide an overview of the roles and responsibilities of
members of the health care team. Common ilinesses
will be discussed with a focus on prevention of dis-
ease and promotion of wellness. The course content
will also include communication and interpersonal
skills, and infection control (including the state-
approved 4-hour course in AIDS prevention) and the
personal characteristics of the successful health care
professional. Students will demonstrate leamed
competencies such as vital signs and first aid.

HSC 1100

Health Education, 3 semester hours, 45 lec. (Offered

as needed)
A systematic and comprehensive coverage of basic
factual material, concepts, terminology, and important
trends in major health areas of concem today.

HSC 1400

First Ald, 3 semester hours, 45 lec. (Offered as

needed)
Preparation to meet emergencies that occur in the
school, home or on the highway. Instruction and prac-
tice in dressing and bandaging, care of wounds,
shock, bone and joint injuries, cardiopulmonary resus-
citation, transportation of the injured, oral poisoning
and other medical emergencies.

PEL 1111*
Beglnning Bowling, 1 semester hour, 30 lab (Offered
as needed)
The development of skills and practice in the basic
fundamentals of bowling.

PEL 1121*
Beginning Golf, 1 semester hour, 30 lab. (Offered as
needed)
Instruction in the fundamental technique and the
development or personal skills through participation.

PEL 1211*
Slow Pitch Softball, 1 semester hour, 30 lab. (Offered
as needed)
Instruction in the basic skills for full participation and
enjoyment of the game of softball.

PEL 1212*

Advanced Softball, 1 semester hour, 30 lab. (Offered

as needed)
Instruction, practice, and participation in advanced
baseball. The continuous development of physical
skills is of major importance in this course. May be
taken four (4) times for credit. (Athletes)

PEL 1217*

Advanced Baseball, 1 semester hour, 30 lab. (Offered

as needed)
Instruction, practice, and participation in advanced
softball. The continuous development of physical
skills is of major importance in this course. May be
taken four (4) times for credit. (Athletes)

PEL 1321*
Volleyball, 1 semester hour, 30 lab. (Offered as
needed)
Instruction and practice in the basic skills for full
participation and enjoyment of the game of volleyball.

* Activity course fulfills the Physical Education requirement.

PEL 1341*

Beginning Tennis, 1 semester hour, 30 lab. (Offered

as needed)
The history of tennis, the fundamental techniques and
the development of personal skills through partici-
pation.

PEL 1342*

Intermediate Tennls, 1 semester hour, 15 lec., 15 lab.

(Offered as needed)
Instruction, practice, refinement of fundamental tech-
niques; continued development of physical skills
through class participation. Prerequisite: PEL 1341 or
equivalent.

PEL 1344*

Advanced Tennls, 1 semester hour, 30 lab. (Offered

as needed)
Instruction, practice, and participation in advanced
tennis. The continuous development of physical skiils
is of major importance in this course. Departmental
approval only. May be taken up to four (4) times for
credit.

PEL 1346*
Beginning Badminton, 1 semester hour, 30 lab. (Fall,
Spring, Summer)
Instruction and practice in the basic skills for full par-
ticipation and enjoyment of the game of badminton.

PEL 1441*
Beginning Racquetball, 1 semester hour, 30 lab.
(Offered as needed)
Instruction and participation in the skills necessary for
satisfactory competition in the sport of racquetball.

PEL 1511*
Soccer, 1 semester hour, 30 lab. (Fall) (Offered as
needed)
Introduction in the fundamental techniques and the
development of personal skills through participation.

PEL 1514*

Advanced Soccer, 1 semester hour, 30 lab. (Offered

as needed)
Instructor, practice, and participation in advanced
soccer. The continuous development of physical skills
is of major importance in this course. Instructor
permission only. May be taken up to four (4) times for
credit.

PEL 1621*

Basketball, 1 semester hour, 30 lab. (Fall, Spring)
Instruction and participation in the fundamental
aspects of basketball with emphasis on both the
mental and motor skill developments.

PEL 1622M*

Advanced Basketball, 1 semester hour, 30 lab.

(Offered as needed)
Instruction, practice, and participation in advanced
basketball. The continuous development of physical
skills is of major importance in this course. May be
taken four (4) times for credit. (Athletes)

PEL 1622w*

Advanced Basketball (Women), 1 semester hour, 30

lab. (Offered as needed)
Instruction, practice, and participation in advanced
basketball. The continuous development of physical
skills is of major importance in this course. May be
taken four (4) times for credit. (Athletes)



PEL 1905

Independent Study-Physical Education, 1 semester

hour, 30 lab. (Fall, Spring, Summer)
Directed study and/or individual projects designed to
meet the needs and interests of students in a special-
ized area of health, physical education and recrea-
tion, for which present course availability is limited.

PEL 2122*

Intermediate Golf, 1 semester hour, 30 lab. (Offered

as needed)
Designed for those students who wish to improve
their knowledge of golf and golf skills beyond the
beginner's level.

PEL 2442*

Intermediate Racquetball, 1 semester hour, 30 lab.

(Oftered as needed)
A continuation of skills leamed in beginning racquet-
ball with emphasis on more advanced skills and tech-
niques. Particular emphasis is placed on the strategy
of the game. Prerequisites: PEL 1441 or permission
of instructor.

PEL 2905

Directed Work Study-Physical Education, 1 semester

hour, 45 lab. (Offered as needed)
Directed experience in instructional, laboratory and/or
materials assistance in a designated Physical Educa-
tion area. Entry by permission of department chair
only.

PEM 1104*

Body Conditioning 1, 2 semester hours, 15 lec., 30

lab. (Fall, Spring, & Summer)
An in-depth and advanced continuation of the exer-
cise component of HLP 1081. Using progressive goal
setting techniques, the course is designed to assist
the student in the development of a regular, system-
ized program of exerclise into their dalily life-style. Ini-
tially, the students' health and fitness levels are evalu-
ated; progress of their personal exercise prescriptions
monitored, and followed with a reevaluation at the
termination of the course. Prerequisite: HLP 1081.
May be taken up to two (2) times for credit.

PEM 1105
Fitness Concepts, 1 semester hour, 15 lec., 15 lab.
(Offered as needed)
Instruction in the concepts of fitness as related to
physical and health components.

PEM 1111*

Conditioning for Athletes, 2 semester hours, 60 lab.

(Offered as needed)
Using progressive goal setting techniques, the course
Is designed to assist the student in the development
of a regular, systematize program of exercise for par-
ticipation in athletics. Initially, the students' health and
fitness levels are evaluated; progress of their personal
exercise prescriptions monitored, and followed with
reevaluation of the course. This course is designed to
develop the strength, flexibility, and endurance of the
athlete and advanced physical education student.
May be taken up to four (4) times for credit.

*Activity course fulffills the Physical Education requirement.

PEM 1131*

Strength Training, 2 semester hours, 15 lec., 30 lab.
(Offered as needed)

This course is an introduction to the OWCC Strength
Center and the use of free weights. Instruction includes,
but is not limited to, the history of and principles of
weight training, strength center etiquette, safety and
nutrition. Instruction will be given on the design of pro-
gressive resistance exercise programs to increase total
body efficlency and to meet the objectives of the indi-
vidual student. It is recommended, and in some cases
may be required, that the student obtain medical ap-
proval before participating in this course. May be taken
two times for credit.

PEM 1171*

Aeroblc Dance, 1 semester hour. 30 lab. (Offered as

needed)
Instruction and participation in a physical fitness
program that offers conditioning of the figure muscles
and of the cardiovascular system through dance
activities.

PEM 1181*

Walk/Jog |, 2 semester hours, 60 lab. (Fall, Spring)
Instruction and participation in a safe program of walk-
ing, jogging, running, and related aerobic activities.

PEM 1182*

Walk/Jog ll, 2 semester hours, 60 lab. (Fall, Spring)
A continuation of skills leamed in PEM 1145, Student
will be trained using the point system with appropriate
evaluation of progress.

PEM 1183*

Wallk/Jog lil, 1 semester hour, 30 lab. (Summer only).
An introduction to aerobic exercise with emphasis on
correct techniques, safety, benefits, quality, and
quantity of exercise and evaluation of progress.

PEM 1184*

Walk/Jog IV, 1 semester hour, 30 lab. (Summer only).
A continuation of skills leamed in PEM 1143. Student
will be trained using the point system with appropriate
evaluation of progress.

PEM 1330*
Orienteering, 1 semester hour, 30 lab. (Offered as
needed)
Development of skills needed to navigate through an
unknown area using a map and compass as a guide.

PEM 1953*

Cheerleading, 1 semester hour, 30 lab. (Offered as

needed) '
Cheerleading is an activity physical education course
providing cheerleading for basketball and specific per-
formances. Physical development of the body for fit-
ness, strength, flexibility, balance, agility, control,
dance and tumbling will be studied. This course may
be taken up to four (4) times for credit.

PEM 2013

Tutorlal: Education and Physical Education, 1

semester hour, 30 lab. (Fall, Spring, Summer)
An experience in individual depth study in which one
student prepares for and engages in tutoring another
for two (2) class periods per week.

PEM 2108*

Fitness Lab, 1 semester hour, 30 lab. (Offered as

n
Instruction and participation in an exercise program
with emphasis on muscle endurance, strength and
flexibility. May be taken up to four (4) times for credit.



PEM 2172*

Aerobic Dance I, 1 semester hour, 30 lab. (Offered

as needed)
Advanced level of instruction and paricipation In a
physical fitness program that offers conditioning of the
figure muscles and of the cardiovascular system
through dance activities. Prerequlsite: PEM 1171,

PEN 1251*

Basic Canoeing, 1 semester hour, 30 lab. (Summer)
This course is designed to develop safety and
fundamental skills in the use of canoes.

PEQ 1218

Baseball/Softball Offlciating, 2 semester hours, 15

lec., 30 lab, (Offered as needed)
Instruction in rule interpretations and practice in the
fundamentai techniques required In baseball/softball
officiating.

PEO 1623

Basketball Officiating, 2 semester hours, 15 iec., 30

lab. (Offered as needed)
Instruction in rule interpretations and practice in the
fundamental techniques required in basketball
officiating.

PEO 2513
Soccer Refereeing, 2 semester hours, 15 lec., 30 lab,
(Offered as needed)
Instruction in rule interpretations and practice in the
fundamental techniques required In soccer officiating.

PET 1020

Introduction to Physical Education, 3 semester

hours, 45 lec. (Offered as needed)
A study of the history of physical education and sport
with particular emphasis placed on present practices
and trends.

PET 2622

Care and Prevention of Athletic Injurles, 3 semester

hours, 45 lec. (Offered as needed)
Designed to provide students with a basic knowledge
of the care, preventicn, and rehabilitation of injuries
received during participation in physical education
activities.

""" T "DIJRSES

ACG 2001

Accounting |, 3 semester hours, 45 lec., (Fall, Spring,

Summer)
Principles of Accounting provide the foundation for;
accounting information system; double entry system;
balance sheet, income statement, and adjustments;
completion of the accounting cycle; merchandising
and special Journals; internal control and the voucher
system; short-term liquid assets; inventory methods;
liabilities and payroll; acquire, depreciate, and dis-
pese of assels; revenue or capital expenditure, asset
depletion and amortization. Problems and computer-
assisted accounting practice exercise are required.
Prerequisite: Computer Literacy.

*Aclivity course fulfills the Physical Educalion requiremant.

ACG 2011

Accounting I, 3 semester hours, 45 lec. (Fall, Spring,

Summer)
Partnership formation and liquidation corporate stock
and capital equity transactions, financing with long-
term liahilities, branch and departmentalization, job
order and process costing, budgetary control and
standard costing and differential analysis, cost volume
profit analysis and quantitative technigues, funds flow
and financial position statements, consoclidation;
pooling and purchasing, and analyzing interpreting
statements. Prerequisites: ACG 2001,

ACG 2071

Managerial Accounting, 3 semester hours, 45 lec.

{Oftered as needed)
The basic principles of accounting techniques for the
preparation of internal reporis related to the manage-
ment of the firm and the interpretation of financial data
useful in the decision-making process within the
economic framework of the firm. Prerequisites: ACG
2001, ACG 2011.

APA 1003

Accounting Fundamentals 1, 3 credits, 45 lecture

hours (Offered as needed)
Fundamentals of Accounting | will introduce the stu-
dent who has no accounting background to account-
ing for assets, liabilities, and owner's equity of a sole
proprietorship. The student will review documents,
record fransactions in journals, post to ledgers,
prepare work sheets, trial balances and financial
statements, including: balance sheets, income state-
ments and statement of owner's equity, to complete
the accounting cycle. Accounting Fundamentals | and
il are required to fulfill the Principles of Accounting |
requirements for upper division transfer program, This
course and APA 1004 will help students prepare for
the satisfactory completion of ACG 2011.

APA 1013

Accounting Fundamentals Il, 3 credits, 45 lecture

hours {Offered as needed)
Fundamentals of Accounting 1l will expand the knowl-
edge the student gained in Fundamentals of Account-
ing. The student will be Introduced to the protection of
and accounting for assets and liabilities in the mer-
chandising operation. The student will expand his
knowledge of financial statement and accounting
procedures. The scope of the student will be broad-
ened as he learns accounting for specific types of
assets including accounts receivable and bad debts.
The student will work with accounting for payroll and
appropriate withhelding and payroll taxes. Some
problems will be worked on the computer so that the
student will view the computer as an efficient tool in
sclving accounting problems and making the bock-
keeping tasks more efficient. Accounting Fundamen-
tals | and Il are required to fuifill the Principles of
Accounting | requirements for upper division transter
program. This course and APA 1003 will help
students prepare for the satisfactery completion of
ACG 2011.

BAN 1004

Principles of Bank Operations, 3 semester hours, 45

lec. (Offered as needed)
This course represents the fundamentals of bank
functions in a descriptive fashion so that the begin-
ning banker may acquire a bread {and operational)
perspective. The descriptive onientation is intentional.



BAN 2210

Analyzing Financlal Statements, 3 semester hours,

45 lec. (Offered as needed)
This course presents the fundamentals of financial
statement analysis. It is intended to train the student
in the use of tools and techniques necessary for the
evaluation of the financial condition and operating
performance of a business enterprise. Prerequisite:
ACG 2001.

BAN 2501

Money and Banking, 3 semester hours, 45 lec.

(Offered as needed)
This course stresses the practical aspects of money
and banking and emphasizes the basic inventory
theory needed by the banking student to apply knowl-
edge acquired on the job. Historical treatment is kept
to a minimum. Emphasis is also placed on such
problems as economic stabilization, types of spend-
ing, the role of gold, limitations of central bank con-
trol, govemment fiscal policy, balance of payments,
and foreign exchange. Prerequisite: ECO 2013/2023.

BAN 2900

Directed Study-Banking, 1 semester hour, 30 lab.

(Offered as needed)
A directed study designed to enable the student
interested in banking to pursue an in-depth study of a
specialized area of banking.

BAN 2920M*

Introduction to Securities, 1 semester hour, 15 lec.

(Offered as needed)
This course describes how the various securities
markets operate, the products they offer, how the
products compare to traditional programs, and how to
market products to customers.

BAN 2920N

Lotus | (Electronic Spreadsheets), 1 semester hour,

15 lec. (Offered as needed)
An introduction to the use of software, such as Lotus
1-2-3, as a work tool. The spreadsheet is also
examined and used in practical exercises.

BUL 2241

Business Law |, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Introductory course in business law with objective of
presenting the law underlying business transactions.
Course includes the study of the Law of Contracts,
the Law of Bailments, and the law of sales based on
the UNIFORM COMMERCIAL CODE. Recommended
for all business students.

BUL 2242

Business Law Il, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Course context explores laws relative to Negotiable
Instruments, Agency, Partnerships, (includes study of
Uniform Partnership Act), Corporation Law, Creditors
Rights, Consumer Protection and Insurance. Based
on Uniform Commercial Code.

CGS 1000

introduction to Computer Programming, 3 semester

hours, 45 lec., 45 lab. (Offered as needed)
An introduction to the BASIC (Beginner All Purpose
Symbolic Instruction Code) programming language
and flowcharting. Stresses the importance of logical
and proper documentation of programs. Designed for
students to use knowledge obtained as a tool in their
chosen field. Prerequisite: CIS 1000.

CGS 1060

Computer Llteracy, 3 semester hours, 45 lec.

(Offered as needed)
An overall view of computers and how they affect
each person as well as society. Hands-on experience
is provided. Recommended for non data processing
majors.

CGS 1520

Introduction to Harvard Graphics 3.0, 1 semester

hour, 30 lab. (Offered as needed)
An introduction to use of Harvard Graphics 3.0 (DOS)
for the creation of business graphics and presen-
tations.

CGS 1931F

Computer Tools for the Teacher, 3 semester hours,

45 lec. (Offered as needed)
This course is designed to introduce and familiarize
students to microcomputer tools which will streamline
classroom management. Students will be introduced
to the word processor, database managers, spread-
sheets, test makers, and graphics packages. Pre-
requisite: EME 1920 or prior experience with
microcomputers in education.

CGS 1831G

Teaching Writing Using a Microcomputer, 3 semester

hours, 45 lec. (Offered as needed)
This course is designed to teach students the writing
process and use of a word processor in writing
Instruction. Students will evaluate and use other soft-
ware for teaching writing. Prerequisite: EME 1920 or
prior experience with microcomputers in education.
Prerequisite: CGS 1931F, Computer Tools for the
Teacher.

CGS 2423
Programming in C, 3 semester hours, 45 lec. (Offered
as needed)
An introduction to ANSI compatible C programming
using microcomputers.

CGS 2450

Microcomputing for Business, 3 semester hours, 45

lec. (Offered as needed)
An introduction to using computer software (Word
Perfect, Lotus 1-2-3, and dBase) to facilitate the inter-
action of measurement, analysis, and reporting of
accounting information. Prerequisite: CGS 1060, ACG
2001.

CGS 2510

Introduction to Electronic Spreadsheets, 2 semester

hours, 30 iec. (Offered as needed)
An introduction to the use of integrated software, such
as Lotus 1-2-3, as a problem solving tool. The spread-
sheet, database, and graphics features are examined
and used in practical exercises.

CGS 2540

Introduction to dBase Ill, 2 semester hours, 30 lec.

(Offered as needed)
An introduction to file creation, maintenance, and
report generation using dBase Ill. Covers both inter-
active applications and programming with dBase |il.

CGS 2560
MS-DOS/Microcomputer, 1 semester hour, 15 lec.
(Offered as needed)
An introduction to the use of the microcomputer and
the disk operating system (DOS).

*Occupational course that may not be applied toward the A.A.

Degree.
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CGS 2570

Introduction to Windows, 3 semester hours, 45 lec.

(Offered as needed)
An introduction to operating systems in general with
emphasis on DOS and Windows. Prerequisite: CGS
1060 or equivalent.

CGS 2571
WordPerfect 1, 3 semester hours, 30 lec. , 30 lab.
(Offered as needed)

Instructs the student in the theories and practical
applications of word processing using WordPerfect
software. The goal of the course is to prepare the
student for employment, home use, or personal use
(such as term papers for college students). Prerequi-
sites: Recommend MS/DOS: typing required.

CGS 2572
WordPerfect Il, 3 semester hours, 30 lec. , 30 lab.
(Offered as needed)

Continuation of CGS 2571 — WordPerfect | — with ad-
vanced techniques of building tables, creating news-
paper and parallel columns, text columns, graphics
and desktop publishing. Prerequisite: CGS 2571 or
equivalent.

CGS 2573

Introduction to WordPerfect, 2 semester hours, 30

lec. (Oftfered as needed)
Introduction to Word Perfect software functions by
providing basics of the software: Loading the Pro-
gram, Entering and Editing Text, Formatting, Printing,
Merge Printing, Desktop Publishing.

CGS 2574

Introduction to Word Star, 2 semester hours, 30 lec.

(Offered as needed)
Introduction to Word Star software by emphasizing
the functions of the program: MENUS, COMMANDS/
DISPLAY CHARACTERS/FLAG CHARACTERS,
KEYBOARD OPERATIONS, FINDING WORDS AND
CHECKING SPELLING, PRINTING, MERGE PRINT-
ING.

CGS 2575

Desktop Publishing, 2 semester hours, 45 lec.

(Offered as needed)
Continuation of CGS 2573 with advanced techniques
on how to build tables, create newspaper and parallel
columns and desktop features. Prerequisite: CGS
2572 or equivalent.

CIS 1000

Data Processing Concepts, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
A beginning course in data processing designed for
both the data processing major as well as those
students who need a general understanding of the
modem computer. A broad overview of digital
computers including history of computers, number
systems, punched card processing, storage concepts,
coding systems, and input/output systems.

COP 2000

Programming |, 3 semester hours, 45 lec. (Offered as

needed)
Designed for data processing majors, uses top-down
design, structure logic, and a higher level language to
solve problems on a computer. Stresses proper docu-
mentation of programs to be used in a computer
center. Prerequisite: CIS 1000 or equivalent and
proficiency in basic algebra required.

*Occupational course that may not be applied toward the A.A.

Degree.

COP 2001

Programming i, 3 semester hours, 45 lec. (Offered

as needed)
A sequel to Programming |, intended to fully exercise
all facilities of a high-level programming language in
the solution of more advanced problems. Prerequisite:
CIS 1000, COP 2000.

COP 2120

COBOL Programming, 3 semester hours, 45 lec.

(Offered as needed)
A survey of an introduction to COBOL programming.
Historical development, general concepts and state of
the art. COBOL is introduced with emphasis on prob-
lem solving. Emphasis on methods of analyzing busi-
ness problems for computer adaptation. Prerequi-
sites: CIS 1000, COP 2000, COP 2001, or equivalent.

COP 2200

FORTRAN Programming, 3 semester hours, 45 lec.

(Offered as needed)
An introduction to the computer programming lan-
guage of FORTRAN. Includes general introduction to
computer programming, general programming con-
cepts, elementary problem solving and flowcharting.
Involves actual problem solving by the use of the
FORTRAN language on the computer. Prerequisites:
CIS 1000, COP 2000, COP 2001, or equivalent.

COP 2400

IBM Assembler Language, 3 credit hours, 45 lec.

(Oftered as needed)
An introduction to assembler language programming
for the IBM System/370 family of computers.
Prerequisites: CIS 1000, COP 2000, COP 2001, or
equivalent.

ECO 2013

Economics 1, 3 semester hours, 45 lec. (Fall, or as

needed)
Macroeconomics. Basic concepts and principles,
national income accounting; fiscal and monetary
policy and application, growth economics. Will satisfy
General Education elective. Basic math skills
required.

ECO 2023

Economics I, 3 semester hours, 45 lec. (Spring, or

as needed)
Microeconomics. Economic structures, price theory,
factor markets, and general equilibrium. Current na-
tional and international problems. World trade and
balance of payments. Comparative economics. Will
satisfy General Education elective. Prerequisite: ECO
2013 or equivalent.

EME 1920

Computer Application Skills Workshop, 1 semester

hour, 20 lec. (Offered as needed)
A workshop to provide an overview of computer appli-
cations to gain an understanding of hardware and
software terminology and use, and supply an introduc-
tion to software utilization for the classroom teacher.

FIN 2001*

Industrial Finance, 3 semester hours, 45 lec. (Offered

as needed)
The course presents the principles of financial man-
agement and explains the process of financial
management from a viewpoint of the financial man-
ager. Included also are the time value of money, cost
of capital, dynamic and operating environments,
capital investment, working capital, inventories and
other related topics.




FSS 1202C*

Beginning Food Preparation |, 6 semester hours, 45

lec., 135 lab. (Offered as needed)
The first course in the commercial foods program.
Topics covered include: safe operation of food prepar-
ation equipment, beginning food preparation skills,
food preparation utensils, desirable work habits,
safety practices, and human relations.

FSS 1203C*

Beginning Food Preparation Il, 6 semester hours, 45

lec., 135 lab. (Offered as needed)
A study of basic food preparation on a small quantity
basis. Topics covered include: preparation of meats,
vegetables, salads, and desserts; the three basic food
groups and their relationship to nutrition; vitamin and
mineral content of foods and their relationship to good
health.

FSS 1221*

QGuantity Foods Preparation 1, 6 semester hours, 45

lec., 135 lab. (Offered as needed)
A study of food preparation in quantity. Topics cov-
ered include: wholesale and retail cuts of meat; time
and temperature factors in quantity cooking; balanced
nutritional menu planning; the U.S. Department of Ag-
riculture grading system for meats; complimenting
meals with salads and baked goods.

FSS 1222*

QGuantity Foods Preparation I, 6 semester hours, 45

lec., 135 lab. (Offered as needed)
An advanced study of quantity food preparation.
Topics covered include: progressive cooking for large
groups of people; and advanced menu planning for
large groups.

FSS 1246C*

Commerclal Baking, 6 semester hours, 45 lec., 135

lab. (Offered as needed)
A study of baking practices and principles as they
apply to the preparation of breads, rolls, pastries,
pies, cakes, cookies, and specialty desserts.

GEB 1011

tntroduction to Business, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Designed to give students a broad understanding of
the nature of business and a preliminary idea of the
various areas of business specialization.

GEB 1940*

Internship-Business Education, 3 semester hours,

225 lab. (Offered as needed)
On-the-job training in the Associate of Sclence/
Applied Science Option program in which the student
is enrolled. The student is under the supervision at
work of a qualified supervisor. The supervisor will rate
the student's performance, knowledge, comprehen-
sion, dependability, initiative, cooperativeness, and to-
tal performance. A project paper or approved project
will be submitted by the student three weeks prior to
the close of the semester. May be repeated four times
for a total of 12 semester hours.

GEB 2903 Tutorlal-Business, 1 semester hour, 30
hours (Fall, Spring, Summer)
An experience in individual depth study in which one
student prepares for and engages in tutoring another
for two class periods per week.

HFT 2261*

Restaurant Management |, 6 semester hours, 45 lec.,

135 lab. (Offered as needed)
A course designed to provide the student with the
general principles of production management, work
scheduling and preparation supervision.

HFT 2262*

Restaurant Management il, 6 semester hours, 45 lec.,

135 lab. (Offered as needed)
A course designed to provide the student with the
general principles of total food service management,
menu planning, purchasing, inventory control, cost
control and service techniques.

MAN 2021

Management, 3 semester hours, 45 lec. (Offered as

needed)
Each function of management is analyzed and de-
scribed in a systematic manner. Both the distilled ex-
perience of practical managers and the findings of
scholars are presented. Other aspects of manage-
ment are presented such as management process
and concepts analysis of the technical knowledge and
skills of managers, influences upon managerial deci-
sion-making process, and the psychological principles
inherent in management.

MAN 2300

Personnel Management, 3 semester hours, 45 lec.

(Offered as needed)
An introduction to personnel practices and proce-
dures. Topics include the personnel management sys-
tem, maximizing employee potential, organizational
behavior, and labor management relations.

MAN 2905

independent Study-Business, 1 semester hour, 15

lec., 30 lab. (Fall Spring, Summer)
Directed study and individual projects designed to
meet the needs of students interested in specialized
areas of business for which present course availability
is limited. Areas of study can also be supplemented to
present business courses for special emphasis or
depth.

MAN 2940
Directed Work Study-Business, 1 semester hour, 45
lab. (Fall, Spring, Summer)
Directed experience in instructional, laboratory and/or
materials assistance in a designated business area.

MAR 2011

Introduction to Marketing, 3 semester hours, 45 lec.

(Offered as needed)
An introductory course in the field of marketing includ-
ing a look at marketing as it exists in our economy
today. Consideration of the market, the product, distri-
bution channels. Special emphasis on the study of hu-
man behavior in marketing promotion.

MKA 1610*

industrial Marketing, 3 semester hours, 45 lec.

(Offered as needed)
The course presents the fundamental principles of
marketing and explains marketing concepts. Included
also are planning, markets, product development,
pricing, promotion and other related topics.

*Occupational course that may not be applied toward the A.A.

Degree.
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MKA 2021

Salesmanship, 3 semester hours, 45 lec. (Offered as

needed)
Selling, correct attitudes and personal attributes for
dealing with the public on a business or professional
basis.

MKA 2041

Retall Management, 3 semester hours, 45 lec.

(Offered as needed)
Retail store management, location, buying merchan-
dise, control policies, services, pricing, expenses,
profits: training and supervision of retail sales forces,
administrative problems. Also includes a variety of
current perspectives in retailing management.

MKA 2511 »
Introduction to Advertising, 3 semester hours, 45 lec.
(Offered as needed)
Adbvertising as a marketing tool, its planning, creation,
and use. A survey of copy writing, layout, and media
(newspapers, magazines, radio, television, films, etc.)

MNA 1015*

Industrial Management I, 3 semester hours, 45 lec.

(Offered as needed)
The course presents the functions of a manager, the
views, techniques, and responsibilities of manage-
ment. Included also are planning, forecasting,
organizing, theory, staffing, and other related topics.

MNA 1345*

Supervision |, 3 semester hours, 45 lec. (Offered as

needed)
The course presents the functions of a personnel
manager, philosophy of general management, organi-
zational structure, employer socio-economic climate
and career information. inciuded also are job descrip-
tions and specifications, recruiting practices, applica-
tions, resumes, interviewing, placement, performance
appraisals, wage and salary administration and other
related topics.

MNA 1346*

Supervision Il, 3 semester hours, 45 lec. (Offered as

n
The course presents a continuing study of the func-
tions of a personnel manager, philosophy of general
management, employee socio-economic climate and
other information. Included, also, are orientation,
training, labor unions, safety, health and other related
topics.

MNA 2100

Human Relations, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Designed to help students develop an understanding
of how they may be motivated to work together in
greater harmony in all kinds of organizations. The ba-
sis of human motivation and how it is influenced by
leadership, the organization itself, and the social envi-
ronment in which the organization exists.

MNA 2301*

Industrial Management Il, 3 semester hours, 45 lec.

(Offered as needed)
The course presents a continuing study of manage-
ment, the views, techniques and responsibilities.
Included are employee relations, communications,
controls and other related topics.

*Occupational course that may not be applied toward the A.A.
Degree.

MTB 1103

Business Mathematics, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Presents basic principles used to solve everyday busi-
ness problems, including a review of basic skills and
business terminology. Topics in the course include:
base, rate and percentage; trade and cash discounts,
wage and salary administration; insurance (fire and
automobile); depreciation and business profits; distri-
bution of corporate dividends; simple interest and
bank discount and buying and selling of corporation
bonds and stocks.

OST 1100

Typewrlting |, 2 semester hours, 15 lec., 45 lab. (Fall,

Spring, Summer)
Development of correct typewriting techniques, leamn-
ing the keyboard, problem typing including letters, and
reports.

OST 1107

Document Processing I, 3 semester hours, 30 lec.

(Offered as needed)
Integration of basic keyboarding and wordprocessing
(WordPerfect) - leaming the keyboard, creating,
editing, saving, and other wordprocessing functions.

OST 1110

Intermediate Typewriting, 2 semester hours, 15 lec.,

45 lab.,, (Fall, Spring)
Production typing, tabulation, business letter writing,
reports, and manuscript typing. Prerequisite: Typewrit-
ing | or acceptable level of competency.

OST 1141

Keyboarding, 1 semester hour, 15 lec. (Offered as

needed)
A basic course in keyboarding using the touch sys-
tem. The proper techniques for keyboarding alphabet-
ic and numeric data will be emphasized.

OST 1211
Basic Shorthand, 3 semester hours, 30 lec., 45 lab.
(Fall, Spring)
Basic skills and vocabulary of shorthand. Beginning of
dictation and transcription.

OST 1212
Intermediate Shorthand, 3 semester hours, 30 lec.,
45 lab. (Fall, Spring, Summer)
Speed-building in taking dictation and transcription.
Prerequisite: Dictation experience or equivalent.

OST 1355

Records Management, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Methods and systems of records management used
in business offices, materials and equipment, and
time-and-motion saving skills. Practice sets are used.

OST 1601

Machine Transcription, 3 semester hours, 30 lec., 45

lab. (Offered as needed)
Operation of recorders and transcribers to develop
transcription skills in English grammar, punctuation,
sentence structure, and vocabulary. Advanced prob-
lems in producing and handling typewritten docu-
ments of all kinds. Letters with variations, real estate,
medical, legal, and general correspondence. Prereq-
uisite: Typing | or equivalent.



OST 2117

Document Processing Il, 3 semester hours, 30 lec.,

30 lab. (Offered as needed)
Continuation of Document Processing | — develop
keyboarding and document processing using a micro-
computer. Prerequisite: OST 1107 or equivalent.

OST 2120

Advanced Typewriting, 3 semester hours, 15 lec., 45

lab. (Offered as needed)
Development of occcupational proficiency in production
typing of business, govermment, legal, and medical
materials. Prerequisite: OST 1110 or equivalent.

OST 2127

Document Processing Ill, 3 semester hours, 30 lec.,

30 lab. (Offered as needed)
Development of occupational proficiency in business
letter wrling, legal papers, executive forms and
papers, and manuscripts through the use of a word
processor (WordPerfect). Prerequisite: OST 2117 or
equivalent.

OST 2213

Advanced Shorthand, 3 semester hours, 30 lec., 45

lab. (Oftered as needed)
Mailability of transcribed shorthand notes. Accuracy of
transcripts, speed in dictation, office routines.
Prerequisite: OST 1212 or equivalent.

OST 2335

Business Communication, 3 semester hours, 45

contact hours, 3 lec. (Offered as needed)
Business Communications is a comprehensive cover-
age of language structure and particular emphasis on
writing superior business letters and reports. Instruc-
tion in principle, then illustration, and practice In apply-
ing the principles. A fundamental concept of the
appearance, language and style, tone and psychology
of effective business letters. Prerequisites: passing
score on English placement test or passing grade of
"G*in LIN 1670.

OST 2401

General Office Management, 3 semester hours, 30

lec., 30 lab. (OHered as needed)
Study of practices and procedures in the modemn
office. Emphasis on exercising judgment, handling
incoming calls and callers, processing mail, word
processing systems, editing and composing tech-
niques, travel arrangements, banking procedures,
employment applications and resumes. Prereguisite:
OST 1110, OST 2335 or equivalent.

OST 2402

Secretarial Office Management, 3 semester hours, 30

lec., 30 lah. (Offered as needed)
Emphasis is placed on the primary duties of profes-
sional secretanes, including essential nontechnical
skills such as decision making, the exercise of initia-
tive, follow-through, working with people, solving
office related problems, and effective management of
time and materials. Prerequisite; OST 1110, OST
1211 and OST 2335.

*Occupational course that may not be applied foward the A.A.
Degree.

REE 1040A

Introduction to Real Estate: Course [, 4 semester

hours, 63 lec. (Fall, Spring, Summer)
This course is intended to provide the prospective
ficensee with the fundamental knowledge in the field
of real estate principles and practices and real estate
law. This is the required course prescribed by the
Florida Real Estate Commission for a persen desiring
to become registered as a real estate salesperson.

REE 1200

Real Estate Finance, 3 semester hours, 45 lec.

(Offered as needed)
Designed to explore in detail the many facets of real
estate financing with emphasis given to legal aspects,
sources of funds, methodologies of major lending
institutions, and the effects of high interest rates.

REE 2300

Real Estate Law, 3 semester hours, 45 lec. {Offered

as needed)
Designed to assist the student to become a more
knowledgeable, and potentially, a more successful
investor. Emphasis will be given to basic investment
fundamentals, income tax consideration, ownership
forms for investment, financing the investment and
analyzing property investment returns.

SLS 1341

Job Search Techniques, 1 semester hour, 15 lec.

(Offered as needed)
A course designed to assist students assess inter-
ests, aptitudes, abilities and acquire skills necessary
1o conduct a job search, obtain employment, and
maintain employment. The course will cover such
topics as current job search technigues, skills identifi-
cation, resume writing, interview skills, job retention
skills and career exploration.

TAX 2000

Federal Income Tax: Indlvidual, 3 semester hours, 45

lec. (Offered as needed)
Determine income tax liability for individuals interpre-
tations of Internal Revenue Code and Regulations,
tax planning and advisory service. Brief introduction to
partnership, corporation, estate and gift taxes.
Extensive practice problems in individual income tax
returns and research in tax questions.

.lA-lA———-T P R W N L

For information on Continuing Education Units, see
page 87.

ACO 0101

Bookkeeping 1, 60 class hours, 6 c.e.u.'s {Offered as

needed)
Complete bockkeeping cycle, including journalizing,
posting, preparing financial statements, and adjusting
and closing the books. Procedures for proprietor-
ships, partnerships, corporations, inventory methods,
control accounts, special journals, and voucher sys-
tems, notes and drafts, depreciation and payroll
methods are also included.
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ACO 0102

Bookkeeping ll, 60 class hours, 6 c.e.u.'s (Offered as

needed)
Theory and accounting procedures for merchandis-
ing, manufacturing concems, and the principles of
cost accounting. Profit and loss analysis, comparative
statements, ratios, adjustments, and various cost ac-
counting systems. Attention to income, income tax
and official Social Security tax laws, returns, and ac-
counting procedures. Prerequisite: ACO 0101.

COC 0020N

introduction to Computers, 45 class hours, 4.5

c.e.u.'s (Offered as needed)
An overall view of computers and how they affect
each person as well as society. Hands-on experience
on microcomputers provided.

FSS 0220C

Commercial Foods and Catering, 90 class hours, 30

lec., 60 lab., 9 c.e.u.'s (Offered as needed)
An introductory course in commercial food prepara-
tion and catering. The student will develop knowledge
and skill in the preparation of food, including prepara-
tions used in the food service industry. Laboratory ex-
periences are required.

XXX 1118A

Real Estate Law, 3 class hours, 3 c.e.u.'s (Offered as

needed)
A required post-registration course for real estate
salesmen and brokers to update registrant's knowl-
edge of their legal responsibilities. Prerequisite: Real
Estate License.

XXX 1119A

Resldential Appraisal, 11 class hours, 1.1 c.e.u.'s

(Offered as needed)
An elective course for real estate sales people and
brokers to update licensee's knowledge of residential
valuation principles. Prerequisite: Florida Real Estate
License.

XXX 1122A

Income Capitalization Approach, 11 class hours, 1.1

c.e.u.'s (Offered as needed)
An elective course for real estate sales people and
brokers to update registrant's knowledge of the in-
come capitalization approach in real estate apprais-
ing. Prerequisite: Florida Real Estate License.

XXX 1123A

Residential Selling, 11 class hours, 1.1 c.e.u.'s

(Offered as needed)
This block of instruction is designed to: (1) emphasize
the responsibilities of licensees to the public in listing
residential properties of sale, and (2) enhance the
skills of licensees in marketing residential properties.
Prerequisite: Florida Real Estate License.

XXX 1148

Programming the Computer, 45 class hours, 4.5

c.e.u.'s (Offered as needed)
An introduction to the BASIC (Beginning Ail Purpose
Symbolic Instruction Code) programming language
and flowcharting. Stresses the importance of logical
and proper documentation of programs. Designed for
students to use knowledge obtained as a tool in their
chosen field.

XXX 1600

Beginning Shorthand I, 60 class hours, 6 c.e.u.'s

(Offered as needed)
Basic skills and vocabulary of Gregg Shorthand
Series 80. Beginning of dictation, transcription, and
development of rapid reading and writing ability on
familiar materials.

XXX 1601

Beginning Shorthand Il, 60 class hours, 6 c.e.u.'s

(Offered as needed)
Enlargement of vocabulary in Gregg Shorthand Se-
ries S0. Intensive dictation on familiar material and an
introduction to transcription to bring the student closer
to a degree of vocational skill in dictation and tran-
scribing it in mailable form. Prerequisite: XXX 1600.

XXX 1602

Refresher Shorthand, 20 class hours, 2 c.e.u.'s

(Oftered as needed)
This course will assist students to enlarge their
vocabularies in the Gregg Shorthand system, and in-
crease speed and accuracy in successfully transcrib-
ing notes.

XXX 1603

Typewriting Improvement, 15 class hours, 1.5 c.e.u.'s

(Offered as needed)
A course designed to review basic typing techniques
and correct technique difficulties in order to acquire
the minimum speed required for individual AFSC.

XXX 1606

Beginning Typewrlting I, 60 class hours, 6 c.e.u.'s

(Offered as needed)
Development of skills, techniques, and knowledge in
the use of the typewriter for work in a business office
in a clerical or stenographic position.

XXX 1609

Beginning Typewriting 1l, 60 class hours, 6 c.e.u.'s

(Offered as needed)
Speed building through basic technique, tabulation,
business letter writing, reports, and manuscript typ-
ing. Prerequisite: OST 1100 or XXX 1606 or accepta-
ble level of competency.

XXX 1611
Programming Lab, 45 class hours. Hands-on applica-
tion of BASIC (Beginner All Purpose Symbolic
Instruction Code). (Offered as needed)

Should be taken in conjunction with XXX 1148.

XXX 1620

Basic Management for Supervisors, 20 class hours,

2 c.e.u.'s (Offered as needed)
Managerial functions — planning, organizing, staffing,
directing, and controlling — are analyzed, described
and discussed for the edification of each student.

XXX 1663A

Course |. Real Estate Principles and Practices, 63

class hours, 6.3 c.e.u.'s (Fall, Spring, Summer)
This course is intended to provide the prospective
licensee with the fundamental knowledge in the field
of real estate principles and practices and real estate
law. This is the required course prescribed by the
Florida Real Estate Commission for persons desiring
to become licensed as real estate salesmen.



XXX 1668

Real Estate investlng, 45 class hours, 4.5 c.e.u.'s

(Offered as needed)
Designed to assist the student to become a more
knowledgeable and, potentlally, a more successful
investor. Emphasis will be given to basic invesiment,
fundamental income tax considerations, ownership
forms for the investmeni, financing the investment,
and analyzing and projecting investment returns,

XXX 1669

Real Estate Financing, 45 class hours, 4.5 c.e.u.'s

(Oftered as needed)
Designed to explore in detall the many facets of real
estate financing with emphasis given to legat aspects,
sources of funds, methodologies of major lending
institutions, and the effects of high interest rates.

Determining income tax liability for individuals, prepar-
ation of tax retums, and interpretations of Intemal
Revenue code and regulations.

XXX 1902

Personnel Management, 40 class hours, 4 c.e.u.’'s

(Offered as needed)
A course of instruction designed primarily for first and
second level supervisors embodying coverage of
principles of personnel administration as pertaln to the
line organization. Subjects include: classification,
employment, training, labor relations, equal employ-
ment opportunity, and employee-management subject
matter.

XXX 1926

Office Management, 24 class hours, 2.4 c.e.u's

{Offered as needed)
A course designed to provide a review and update of
office management skills such as leadership, motiva-
tion, productivity, work distribution, etc., for use in
office administration.

XX 1929

Filing, 45 class hours, 4.5 c.e.u.'s (Offered as

needed)
Methods and systems of filing used In business
offices, filing equipment, and time-and-motlion saving
skills. Filing practice sets are used.

XXX 2602

Employability Skills, 15 class hours. (Offered as

needed)
This course will cover such topics as current Job
search techniques, skills identification, resume
writing, interviewing skills, Job retention skills and
career exploration. Students will have Interests and
Aptitudes assessed.

XXX 26024

APTICOM, 3 class hours. {Offered as needed)
A computerized assessment tool which evaluates
your aptitudes, interests and math and language
abilities. The report will give you recommendations for
career areas which you will generally have the highest
degree of success.

XXX 6923

Food Service Manager Seminar, 30 class hours, 3

c.e.u.'s (Oftered as needed)
Designed to update the iood service manager in the
areas of nutrition, merchandising, work simplifications,
job descriptions and analysis, and human relations.
Prerequisite: employment in school food service.

XXX 7749

Basic Baking, 180 class hours, 18.0 ¢.e.u.'s (Offered

as needed)
A study of baking practices and principles as they
apply to the preparation of breads, rolls, pastries,
pies, cakes, cookies, and specialty desserts.

XX 7756

Sanitation/Safety for Food Service Workers, 30 class

hours, 15 [ec., 15 lab., 3 c.e.u.'s (Offered as needed)
A course designed to develop a consciousness of
safe and sanitary procedures in food serving to
groups of people and to teach persons how to follow
safe personal and operation habits in food service.

“TETT T TFe

AML 2000

Survey of Amerlcan Literature, 3 semester hours, 45

lec. (Fall, Spring, Summer)
A survey course in American Literature from the Colo-
nial period to the Civil War. This course may be used
for Humanities credit,

AML 2022

Survey of Amerlcan Literature Il, 3 semester hours,

45 lec. (Fall, Spring, Summer)
A survey of American Literature from Civil War to
preseni. This course may be used for Humanities
credit.

CRW 2000
Creative Writing I, 3 semester hours, 45 lec. (Offered
as needed)
Creativity in prose, poetry, and drama. All students
creations are submitted to publishers.

CRW 2002

Creative Writing [l, 3 semester hours, 45 lec. (Offered

as needed)
The student writes in the following genres: prose,
poetry, or drama. The student submits manuscripts to
a publisher, Prerequisite: a beginning writing course,
evidence of substantial publication, or equivalent.

EDF 2905
Independent Study - Education, 1 semester hour.
(Offered as needed)
Directed experience in specific areas of education.
Entry coordinated through department chair.

ENC 0o10*

College Preparatory English, Level I, 3 semester

hours, 45 lec. (Fall, Spring, Summer)
This course develops written language skills for
students whose entry level placement scores fall
below the minimum. Basic sentence structure and
elementary grammatical concepts will be empha-
sized, Approximately one-third of instruction will be
focused on composing coherent, well-structured sen-
tences; one paragraph will be written at the end of the
semester. Grammar instruction will be limited to
understanding the parts of compound and complex
sentences. At any point in the semester a student
eaming a C in the course may take an exit examina-
tion; a minimum score of 75% wil} allow the student to

* College preparatory credits may not be counted toward fulfilling

the number of credits required far a degree.
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be eligible for ENC 0020 level 2; a student with this
score who also demonstrates the skills necessary for
the successful completion of level 2 may be eligible
for a college-level communications course, depending
upon his/her writing sample results.

ENC 0020*

College Preparatory English, Level 2, 3 semester

hours, 45 lec. (Fall, Spring, Summer)
This course develops written language skills for
students whose entry level placement scores fall
below the minimum. Basic sentence and paragraph
structure and grammatical concepts will be empha-
sized. Approximately one-third of instruction will be
focused on composing coherent, well-structured para-
graphs; at least one short essay (3 to 5 paragraphs)
may be written at the end of the semester. Grammar
instruction will focus on the parts of all sentences and
basic usage and punctuation skills. At any point in the
semester a student eaming a C in the course may
take an exit examination; a minimum score of 75%
will allow him/her to enroll in a college-level com-
munications course.

ENC 1101

English Composition I, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Instruction and intensive practice in expository and ar-
gumentative wnting, including research paper and in-
terpretive reading of essays. Prerequisite: A passing
score on a standardized test measuring communica-
tions/verbal achievement and a score of 3 on the writ-
ing sample or grade of C or better in LIN 1670.

ENC 1102

English Composition I, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Interpretive and critical reading of fiction (novel,
novella, short story), drama, and poetry. Practice in
writing various types of essays and the library
research paper. Prerequisite: completion of English
Composition | or an equivalent course with a grade of
C or better.

ENC 1104

CLAST Review: Essay Skiils, 1 semester hour, 15

lec. (Offered as needed)
A short course specifically designed to prepare stu-
dents to write fifty-minute timed essays that conform
to CLAST standards.

ENC 1105

CLAST Review: English Language Skills, 1 semester

hour, 15 lec. (Offered as needed)
A short course specifically designed to prepare stu-
dents to take or retake the CLAST English Language
Skills subtest.

ENC 2210

Technical Report Writing, 3 semester hours, 45 lec.

(Offered as needed)
This course covers the fundamentals of technical re-
port writing, mechanics, and style. Various types of re-
ports are prepared, and criteria for evaluating the ade-
quacy of the various components of these reports are
utilized. The course also includes reading and analy-
sis of technical literature as well as oral reporting.

*College preparatory credits may not be counted toward fulfilling
the number of credits required for a degree.

ENC 2313

Expository Writing, 3 semester hours, 45 lec.

(Offered as needed)
Review of fundamental principles of grammar and
usage with guided practice in writing expository
essays of a kind and quality expected in upper-level
college work. Offers an alternative to the Test of
Standard Written English as a means of satisfying the
UWF Writing Skills Requirement.

ENC 2940

Directed Work Study — Communications, 1 semester

hour (Fail, Spring, Summer)
Directed experience in instructional, laboratory and/or
materials assistance in a designated communication
area. Entry coordinated through the department chair.

ENC 2941

Tutorlal-Communications, 1 semester hour, 30 lab.

(Fall, Spring, Summer)
An experience in individual depth study in which one
student prepares for and engages in tutoring another
for two class periods per week.

ENG 1001

Research Papers, 1 semester hour, 16 lab. (Fall,

Spring, Summer)
A leam-by-doing course in the methods of conducting
library research and writing a documented paper. Stu-
dents will work in the library on self-selected subjects
under the supervision and guidance of the instructor
in a tutorial relationship. For successful completion,
each student will write a documented paper in accor-
dance with a standard system. NOTE: If this course is
used to satisfy writing requirements for transfer
courses to OWCC, a minimum grade of °C" is
required.

ENG 2905

Independent Study-Literature, 1 semester hour

(Oftered as needed)
A critical study and analysis of a specific literary figure
or era. Offered and directed to meet the needs of stu-
dents interested in such a specialization area. Entry
coordinated through the department chair.

ENL 2011

English Literature |, 3 semester hours, 45 lec.

(Offered as needed)
A study of English literature from the Old English peri-
od, Beowulf, through the late Eighteenth century, the
Age of Enlightenment, focusing on major works and
their authors with an emphasis upon the literature as
a significant reflection of and contribution to the politi-
cal, cultural, social, religious, and economic mitieu of
each age. This course may be used as a Humanities
credit.

ENL 2012

English Literature il, 3 semester hours, 45 lec.

(Offered as needed)
A study of English literature from the Romantics
through the Twentieth century focusing on major
works and their authors with an emphasis upon the
literature as a significant reflection of and contribution
to the political, cultural, social, religious, and eco-
nomic milieu of each age. This course may be used
as a Humanities credit.




ESL 0181

ESL Structure and Writing: Level 1l, 3 semester

hours, 75 lec. (Offered as needed)
This course will present English grammar in a mean-
ingful sequence and will develop the writing skills of
those students for whom English is not the native
tongue. It is designed to prepare these students for
entry into college level English courses by improving
their control of standard English.

FRE 1120

French |, 4 semester hours, 60 lec. (Fall and Summer

Term l)
Pronunciation and grammatical structures of French,
with emphasis upon balanced development of all four
skills — listening, speaking, reading, and writing. Cov-
ers all basic structures of the language. Students who
have successfully completed two or three years of
high school French should enroll in French lli-IV.

FRE 1121

French I, 4 semester hours, 60 lec. (Offered Spring

and Summer Term ll)
Pronunciation and grammatical structures of French,
with emphasis upon balanced development of all four
skills — listening, speaking, reading and writing. Cov-
ers all basic structures of the language. Students who
have successfully completed three years of high
school French should enroll in French llI-IV.

FRE 2200

French lil, 4 semester hours, 60 lec. (Offered Fall and

Summer Term )
Intermediate level review of grammar, readings in
French literature, and development of conversational
and writing skills. Prerequisite: Two or three years of
high school French with grade of “B® or better, or FRE
1120 and 1121 or its equivalent.

FRE 2201

French IV, 4 semester hours, 60 lec. (Offered Fall and

Summer Term Il)
Completion of intermediate level review of grammar,
readings in French literature, and development of con-
versational and writing skills. Prerequisite: three years
of high school French with grade of "B" or better, or
FRE 2200 or its equivalent.

FRW 21060

Introduction to French Literature I, 3 semester hours,

45 lec. (Offered as needed)
The development of French literature from the middle
ages to the end of the 18th century. Prerequisite: FRE
2201 or its equivalent.

FRW 2101

Introduction to French Literature I, 3 semester

hours, 45 lec. (Offered as needed)
The development of French literature from the begin-
ning of the 18th century to the present. Prerequisite:
FRE 2201 or its equivalent.

GER 1120

German |, 4 semester hours, 60 lec. (Fall)
Functional development of understanding of spoken
and written German, with emphasis upon balanced
development of all four skills — listening, speaking,
reading, and writing. The German | and Il sequence
covers all basic structures of the language. Students
who have successfully completed two or three years
of high school German should enroll in German [II-IV.

GER 1121

German li, 4 semester hours, 60 lec. (Spring)
Functional development of understanding of spoken
and written German, with emphasis upon balanced
development of all four skills-listening, speaking, read-
ing, and writing. Covers all baslc structures of the lan-
guage. Students who have successfully completed
two or three years of high school German should
enroll in German IlI-IV. Prerequisite: GER 1120 or
equivalent.

GER 2200

German lil, 4 semester hours, 60 lec. (Fall)
Intermediate level review of grammar, readings in
contemporary literature and current affairs, audio-
lingual practice, and development of conversational
and writing skills. Prerequisite: GER 1120, GER 1121
or two years or more in high school German with a
grade of “B° or better, or equivalent.

GER 2201

German IV, 4 semester hours, 60 lec. (Spring)
Completion of intermediate level review of grammar,
readings in contemporary literature and current
affairs, audio-lingual practice, and development of
conversational and writing skills. Prerequisite: three
years of high school German with grade of *B® or
better, or GER 2200 or its equivalent.

GER 2420
Advanced German Grammar and Composition I, 3
semester hours, 45 lec. (Offered Fall or when
needed)
Study of advanced grammatical structures, selected
development of vocabulary and idiom, practice in oral
and written composition. Prerequisite: GER 2201 or
four years of high school German.

GER 2421
Advanced German Grammar and Composition I, 3
semester hours, 45 lec. (Offered Spring or when
needed)
Study of advanced grammatical structures, selected
development of vocabulary and idiom, practice in oral
and written composition. Prerequisite: GER 2201 or
four years of high school German.

GER 2440

Business German (Wirtschaftsdeutsch), 3 semester

hours, 45 lec. (Offered as needed)
Business German will include readings from current
German essays and news articles sampling all
aspects of business writing. The student will practice
forms of business communications: letters, advertis-
ing, forms for bills of lading, invoices, explanations of
business procedures, etc. Prerequisite: Equivalent of

German |, II, lll, IV, mastery of intermediate level of
German.
GER 2905
independent Study-German, 1 semester hour
(Offered as needed)

Directed study designed to meet needs of students
interested in specific areas of German language and
literature for which the present course offerings are
limited.

GEW 2010

Introduction to German Literature |, 3 semester

hours, 45 lec. (Offered Fall or when needed)
A survey of representative literary works from the
early 17th century through the death of Goethe
(1833).



3

3

73

3

GEW 2011

Introduction to German Literature I, 3 semester

hours, 45 lec. (Offered Spring or when needed)
A survey of representative literary works from 1833 to
the present, grouped by periods and literary
movements.

JOU 1100

Journalism 1, 3 semester hours, 15 lec., 30 lab.

(Offered as needed)
Teaches the basics of straight news story writing,
photography, copy preparation, editing, layout, and
design of publications with an emphasis on newspa-
pers and magazines. Prerequisite: High School
English and typing preferable.

JOU 1103

Journalism II, 3 semester hours, 15 lec., 30 lab.

(Offered as needed)
Introduces the student to the art of feature writing, in-
cluding the basics of finding a good story idea, re-
searching the periodicals market, sending query let-
ters, and marketing the finished project. The course
also teaches the mechanics of writing leads, building
the body of the story and proper closing.

LIN 1670

Writing and Grammar, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Course includes practice in writing sentences, para-
graphs, and essays; comprehensive review of gram-
mar; and introduction of effective rhetorical pattems.
Placement is determined by a passing score on a
standardized test measuring communications/verbal
achievement and a score of 2 on the writing sample
or a grade of C or better in ENC 0020 College Prepar-
atory English, Level 2,

LIS 1001

Using Library Resources, 1 semester hour, 30 lec.

(Offered as needed)
A course creating learning situations in which indi-
vidual students can become effective independent
users of the Learning Resources facilities.

LIT 2080

Contemporary Literature, 3 semester hours, 45 lec.

(Fall, Spring, or as needed)
Studies in modem drama, prose, and poetry, focusing
on their comments on modern man. May be used as
Humanities credit.

LIT 2100

World Literature, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Designed to encourage students to know and appre-
ciate something of the great literature which helps to
mold their thinking and everyday living. To include,
without regard to national origin, those masterpieces
of the Western World which reflect their cultural and
intellectual heritage. May be used as a Humanities
credit.

ORI 2000

Oral Interpretation, 3 semester hours, 45 lec.

(Offered as needed))
Oral interpretation of all genres of literature. Students
read and research appropriate literature to cut, adapt,
and present to the class as solo, duet, and group
interpretations.

REA 0001*

College Prep Reading, 3 semester hours, 30 lec., 45

lab. (Fall, Spring, Summer)
This course is designed for students whose entry
level placement test scores do not meet state require-
ments. Conducted in a lecture/lab setting, this course
is designed to improve reading speed, vocabulary,
comprehension, and study skills. Also covered (at a
basic level) are the skills that conform to CLAST stan-
dards. Activities and materials are individualized to
meet specific needs of students as determined
through diagnostic instruments. Course must be re-
peated by students not fulfilling competency require-
ments. However, state education rules limit students
to three registrations in this course.

REA 1605

Effective Study, 1 semester hour, 15 lec., 15 lab.

(Offered as needed)
Practical application of psychological principles to per-
sonal learning and study skills. Recommended for all
students who feel deficient in study techniques or who
otherwise wish to improve their study skills.

REA 2105

Advanced Reading, 2 semester hours, 15 lec., 30 lab.

(Fall, Spring, Summer)
An individualized approach designed to improve read-
ing speed, comprehension, and critical analysis skills
while reading various types of material for either edu-
cational or recreational purposes. Activities and ma-
terials are individualized to meet specific needs of stu-
dents as determined through diagnostic instruments.
Also used as a preparation course covering (at a
more critical level) the skills tested on the CLAST.
Helpful for those students whose speed, comprehen-
sion, and analization skills are weak or inadequate for
proper text book analysis.

REA 2305

Reading Skills Review, 1 semester, 15 lec. (Fall,

Spring, Summer)
A short course specifically designed to prepare stu-
dents to take or retake the CLAST Reading Skills
subtest. Through pre-testing, weak areas in CLAST
skills are identified. These identified weak areas will
be strengthened through drills, exercises, and/or other
means.

SLS 1101

Freshman Semlinar, 1 semester hour, 10 lec,,

(Offered as needed)
A seminar designed to orient entering students to
OWCC, to famiiiarize them with the requirements of
the College-Level Academic Skilis Program, to assist
them in assessing their academic competencies (i.e.,
identify strengths and weaknesses), to identify means
for capitalizing on strengths and for overcoming weak-
nesses, and to enter and pursue academic specializa-
tions (majors) based on reasonable career choices.
This course is required for all entering, fulitime, A.A.
Degree seeking students in their first semester. Part-
time students must take this course in the semester
they are enrolled in their twelfth credit.

* College preparatory credits may not be counted toward fulfill-

ing the number of credits required for a degree.




SLS 1301

Career and Life Planning, 1 semester hour, 15 lec.,

15 iab. (Offered as needed)
The course is designed to help students assess thelr
values, competencies and goals in relation to the
seleclion of careers and life-styles for which they are
best suited. On a national average, two thirds of
entering college freshmen have not made a choice
concerning a career, Furthermore, extensive research
shows that the student who has not made a career
choice is much more likely to drop-out of college. This
course will halp students make an Informed, realistic
career choice which will torm the basis for their life's
work and which will also increase the probahility of
completing an academic program.

SPC 1600

Speech, 3 semester hours, 45 lec. (Fall, Spring,

Summer)
Emphasis is on assisting the individual to develop his/
her potential in oral communication. individual partici-
pation in preparation and presentation of spesches
reinforced by continuing group analysis and
constructive criticism.

SPC 2520

Discussion and Debate, 3 semester hours, 10 lec., 35

lab. (Offered as needed)
This course Is designed to provide leamning experi-
ences in rational decision making incorporating the
techniques of persuasion through organized proce-
dures for argumentation. "Debate and Discussion.”
Prerequisite: High school speech or College speech.

SPN 1120

Spanlsh |, 4 semester hours, 60 lec. (Offerad Fall,

Spring, and Summer Term I}
Pronunciation and grammatical structures of Spanish,
with emphasis upon balanced development of all four
skills — listening, speaking, reading, and wriling.
Covers all basic structures of the language. Students
who have successfully completed two or three years
of high school Spanish should enroll in Spanish lIl-1V.

SPN 1121

Spanish Il, 4 semester hours, 60 lec. {Spring and

Summer Term Il)
Pronunciation and grammatical structure of Spanish,
with emphasis upon balanced development of all four
skills - listening, speaking, reading, and writing.
Covers all hasic¢ structures of the language. Students
who have successfully completed two or three years
of high school Spanish should enroll in Spanish [ll-IV.

SPN 2200

Spanish Ill, 4 semester hours, 60 lec. (Falf and

Summer Term 1)
Intermediate level review of grammar, readings in
Spanish literature, and development of conversational
and writing skills. Prerequisite: Two or three ysars of
high school Spanish with grade of "B" or better, or
SPN 1120 and 1121 or its equivalent.

SPN 2201

Spanish IV, 4 semester hours, 60 lec. (Spring and

Summer Term i)
Completion of intermediate level review of grammar,
readings In Spanish literature, and development of
conversational and writing skills. Prerequisite: two or
three years of high school Spanish with a grade of "B"
or better, or SPN 2200 or its equivalent.

SPN 2300

Advanced Spanish Grammar and Composition {, 3

semester hours, 45 lec. (Offered as needed)
Study of advanced grammatical structures and
practice in compaosition. Prerequisite: SPN 2201 orits
equivalent.

SPN 2301
Advanced Spanigsh Grammar and Composition II, 3
semester hours, 45 lec. (Offered as needed)
Study of advanced grammatical structure and
practices in composition. Prerequisite: SPN 2201.

SPW 2100
Introduction to Spanlsh Literature |, 3 semester
hours, 45 lec. (Offered as needed)
Selected readings in modern Spanish and Spanish-
American literature, Prereguisite: SPN 2300.

SPW 2101
Introduction to Spanish Llterature 1l, 3 semester
hours, 45 lec. (Offered as needed)
Selected readings in modern Spanish and Spanish-
American literaturas. Prerequisite: SPN 2201.

N B G T S e g iy, S o w R
[

For information on Continuing Education Unlts, see
page 87.

ESL 0080

Structure and Wrlting: Level |, non—credit, 45 contact

hours, (Offered as needed)
This course will present English grammar in a mean-
ingful sequence and introduce students to writing as a
process. It will focus on linking the systematic study of
grammar with its use in written expression and oral
communication.

XXX 4602

(ESL) English as a Second Language, 45 to 90 class

hours, 4.5 to 9 c.e.u.'s (Offered as needed)
Group and individual Instruction in English for adults.
Emphasis is placed on speaking, reading, and writing
English based on living experiences and needs.

XXX 4631
Everyday German, 18 class hours, 1.8 c.e.u.'s
(Offered as needed)

Everyday Gemman offers essential conversational
phrases and sentences for tourists or mililary per-
sonnel. Greetings, travel, and money questions,
shopping, sightseeing, using facililies of hotels and
restaurants, dealing with medical or mechanical
emergencies, leaming basic terms used in one's
special sport or hobby — these are the essentials
presented in oral dialogues by a team of two
instructors.



CHD 1220

Chlld Growth and Development I, 3 semester hours,

45 lec. {Fall, Spring)
Growth and development of the child from conception
through age five, including the physical, social,
emetional and mental development of the young child,
influence of envircnment, principles and thecries of
development.

CHD 1230

Child Growth and Development ll, 3 semester hours,

45 lec. {Fall, Spring)
Study of the physical, emotional, social, and intellectu-
al growth and development of the school age child (6
through 12 years) up to preadclescence. Includes
dynamics of behavior, child guidance and needs of
exceptional children.

CHD 1430

Observing and Recording Chlld Behavlor, 3 semes-

ter hours, 30 lec., 45 lab. {(Fall, Spring)
Designed to increase cbjectivity and proficiency in
observing and interpreting children's behavior; in
addition, to increase awareness of normative patterns
of children from birth through five years of age.

CHD 1800

Esrly Childhood Program Adminlstration, 3 semester

hours, 45 lec. {Fall, Spring, Summer)
This course provides the student with management
and administrative skills related to child care services,
Instruction includes: director responsibilities; staff
selection, supervision, and evaluation; planning for
budget, nutriticnal services, facility maintenance,
health, and safety; and marketing technigues.

CHD 1941*

Internshlp, Child Development, 3 semester hours, 90

lab. (Offered as needed)
On-the-job fraining in Associate of Science degree,
Associate degree/Applied Science Option, Certificate
pregrams in which the student is enrolied. The stu-
dent is under the supervision at work of a qualified
supservisor appointed by the respective agency, who
works with the OWGC Instructor regarding student's
OJT objectives based on student's geals and prior
training. The supervisor will rate the student's perfor-
mance, knowledge, comprehansion, dependability,
initiative, cooperativeness based on OJT perfor-
mance. OWCC instructor will evaluate student OJT
experience in consultation with agency supervisor
regarding OJT performance and project paper on
approved project submitted two weeks prior to close
of semaster. This course may be repeated four times
for a total of 12 semester hours. Prerequisite: Must
have completed a minimum of 9 hours credit in
appropriate discipline.

* Occupational course that may not be applied laward the A.A.
Degree.

CHD 2130*

Orientatlon to CDA Credentialing, 1 semester hour,

15 lec., 5 lab (Offered as needed)
A course including orientation to the Child Develop-
ment Associate credentialing process; preassessment
by means of written evaluation, skill test and observa-
tion of student's performance with young children; and
development of student assessment plan,

CHD 2322

Programs for Young Children, 3 semester hours, 45

lec. (Spring)
Study of principles and practices of pregrams for
young children; current research in early childhood
education, role of the teacher, and selection and use
of equipment and materials for groups of young
children,

CHD 2332A*

Curriculum for Young Children 11, 3 semester hours,

15 lec., 60 lab. (Spring and as needed)
Study of and development of effective skills and
techniques used in program planning and use of
creative media for young children.

CHD 2334A*

Currlculum for Young Children Iil, 3 semester hours,

15 lec,, 60 lab. {Spring and as needed}
Study of the principles, methods, and materials used
to assist young children acquire basic skills o use
language effectively and competently; evaluation and
development of appropriate teaching materials to use
with young chlldren.

CHD 2337A*

Currlculum for Young Children 1V, 3 semester hours,

15 lec., 60 lab. {Offered as needed)
Study of the basic concepts, methods, and materials
of mathematics, science, and social studles appropri-
ate to the education of young children, identification of
the rofe of staff members in the center for the
education of young children; and overview of parent
education.

CHD 2432A

Curriculum for Young Children I, 3 semester hours,

15 lec., 60 lab. {Fall, Summer, Spring)
Study of the techniques of using language arts,
science, aft, social studies, music, mathematics, and
physical aclivities with young children. Participation in
Child Development Education Center.

CHD 2433*

Child Development Seminar, 3 semester hours, 45

lec. (Spring and as needed)
Weekly seminar to crtique performance and pian
effeclive intem experience. Prerequisite: CHD 23324,
2334A, or 2337A or equivalent,

COA 2100

Consumer Education, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
A study of the role of the consumer and consumer
goods and services related to the home. The course
will encourage wise planning and use of family
resources,



CTE 1204

Wardrobe Imaging for Professionals, 3 semester

hours, 45 lec. (Offered as needed)
This course provides for the development of compe-
tency in planning individual and family wardrobes.
Attention will be given to the effectiveness of clothing
cholces in professional situations. Factors to consider
in purchasing wardrobe items are stressed as well as
the care, maintenance and updating of varous ward-
robe components. Emphasis will be placed on the
psycholegical and social factors influencing dress and
the relationship of physical appearance to clothing
selection.

CTE 1310

Clothing Seiection and Construction |, 3 semester

hours, 30 lec., 30 lab. (Fall and as needed)
A basic course in clothing construction stressing judg-
ment in the selection and use of commercial pattems,
development of skill and understanding of construc-
tion techniques and fitting. A consideration of art
principles as related to clothing.

CTE 1340

Clothing il, 3 semester hours, 30 lec., 30 lab. (Spring

and as needed)
Advanced problems and techniques of clothing
construction and aiterations. Prerequisite: CTE 1310
or equivalent.

CTE 1401

Textiles, 3 semester hours, 45 lec. (Fall)
The study of fabrics used in clothing and home
fumishings with emphasis on fibers, yarns, construc-
tion procedures, designs, and finishes that determine
the qualities, performance, and care of fabrics.

CTE 2743

Creative Pattern Deslgn, 3 credit hours, 30 lec,, 30

lab. (Offered as needed)
A course designed for students with prior experience
in clothing construction who are interested in design-
ing garments for themselves and others. Major
concepis of the course include: (1) elements and
principles of design and their application to fashion;
(2) constructing a basic pattem (a sloper). A garment
of original design will be constructed in a laboratory
setting.

FAD 1123

Adults in a Changing Society, 3 semester hours, 45

lec. (Fall, Spring, Summer)
A course focusing on personal development and tradi-
tional or nontraditional career options available to
adults in today's changing society.

FAD 1230

Family Relationships, 3 semester hours, 45 lec. {(Fall,

Spring)
This course provides basic Information on family life-
styles, effect of self concept on marital selection,
problems and adjustments of married couples, and
use of personal and family resources to achieve more
satisfying individual and family relationships.

FSS 1210C

Family Meal Planning, 3 semester hours, 30 lec., 30

lab. (Otfered as needed)
A basic study of foods and principles underlying meal
planning, food selection, preparation and service. A
consideration of the essentials of an adequate dist.

FSS 1292

Using Energy Saving Appliances In Cooking, 1

semester hour, 15 lec., 5 lab. (Offered as needed)
The basic operation of the energy saving appliances
and use in cooking techniques for various foods.

HHD 1321

Basic Home Decorating, 1 semester hour, 15 lec.

(Offered as needed)
Basic study of home decorating principles and tech-
niques; analyzing deccrating needs and priorities;
inexpensive ideas for creating individual and inviting
atmosphere in the home through buying wisely,
making needed items, or using existing home
fumishings.

HHD 2110

Home Planning and Furnishing, 3 semester hours, 45

lec. (Fall and as needed)
A basic course in home planning, selection, use and
care of equipment and fumishings for family living.
Consideration of art principles in planning livable
interiors, and current trends in housing.

HME 1200

Home Management |, 1 semester hour, 15 lec.

(Offered as needed)
Basic course in managing the home as related to indi-
vidual and family activities; includes principles of posi-
tive interaction of family members as well as time and
energy rnanagement applied to housekeeping tasks
of providing and maintaining food, shelter, and cloth-
ing, and good communication for family members.

HOE 1010

Introduction to Home Economics, 3 semester hours,

45 lec. {Fall and as needed)
Introduction to Home Ecenomics as a career field of
study; a consideration of history, professional
opportunities, problems and current trends.

HOE 2905

Independent Study-Home Economics, 1 semester

hour, 30 lec., 30 lab. (Fall, Spring, Summer)
Directed study in individual projects designed to mest
the needs of students interested in specialized areas
of Home Economics for which present course availa-
bility is limited. Areas of study can also supplement
present Home Economics courses for special empha-
sis of depth. Recommendation by department chair.

HOE 2906

Directed Work Study-Home Economics, 1 semester

hour, 45 hours (Fall, Spring, Summer)
Directed experience in instructional, laboratory and/or
materials assistance in a designated Home Eco-
nomics area. Entry by permission of department chair
only.

HOE 2907

Tutorial-Home Economics, 1 semester hour, 30 lec.

{Fall, Spring, Summer)
An experience in individual depth study in which one
student prepares for and engages in tutoring one or
more students for two class periods per week. The
student will assist other students having remedial and
specific needs (academic or laboratory) in a desig-
nated area in Home Economics. Recommendation by
department chair.



HUN 2410A

Child Nutrition and Health, 3 semester hours, 45 lec.

(Offered as needed)
Methods of meeting physical needs of young children
through nutrition and good health practices.
Recognition of childhood diseases and care of the
handicapped child.

HUS 1400A

Peer Advising, 3 semester hours, 15 lec., 60 lab.

(Fall, Spring, Summer)
A course in techniques of peer advising focusing on
communication skills, professional ethics, and knowl-
edge of community resources for referral purposes; to
be used under professional supervision in human
service agencies and organizations.

SLS 1201

Community Service Seminar, 1 semester hour, 5 lec,,

20 1ab. (Offered as needed)
A seminar course designed to enhance and reinforce
the value of civic responsibility and to provide stu-
dents with a community service program opportunity
by volunteering in community agencies in the public
and private sectors.

For information on Continuing Education Unlits, see
page 87.

HEV 0161

Early Childhood Program Administration, noncredit,

45 lec. hours (Fall, Spring)
This course provides the student with management
and administrative skills refated to child care services.
Instruction includes: director responsibllities; staff
selection, supervision, and evaluation; planning for
budget, nutritional services, facility maintenance,
health, and safety; and marketing technigues.

HEV 0213

Patternmaking, noncredit, 30 lec., 30 lab. hours

{Offered as needed)
A course designed for students with prior experience
in clothing construction who are inlerested in design-
ing garments for themselves and others. Major
concepts of the course inciude: {1) elemenis and
principles of design and their application to fashion
and (2} construcling a basic pattern {(a sloper). A
garment of original design will be constructed in a
laboratory setting.

HEV 0216

Wardrobe Planning, noncredit, 45 lecture hours

(Offered as needed)
This course provides for the development of compe-
tency in planning individual and tamily wardrobes.
Attention will be given to the effectiveness of clothing
choices in professional situations. Factors 1o consider
in purchasing wardrcbe items are stressed as well as
the care, maintenance and updating of various ward-
robe components. Emphasis will be placed on the
psychological and social factors intluencing dress and
the relationship of physical appearance to clothing
selection.

HEV 0311

Famlly Relationships, noncredit, 45 lec. hours (Fall,

Spring)
This course provides basic information on family life-
styles, effect of self concept on marital selection,
problems and adjustments of marred couples, and
use of personal and family resources to achieve more
satisfying individual and family relationships.

XXX 6601

Educating the Consumer, 45 class hours, 4.5 c.e.u.'s

(Fall, Spring, Summaer}
A study of the role of the consumer and consumer
goods and services as related to the home. The
course will encourage wise planning and use of
resources.

XXX 6610

Advlsing Peers, 60 class hours, 6.0 c.e.u.'s (Fall,

Spring, Summer)
A course in techniques of peer advising, focusing on
communication skills, professional ethics, and knowl-
edge of community resources for referral purposes; to
be used under professional supervision in human
service agencies and organizations.

XXX 6621

Child Nutritlon and Health Practices, 45 class hours,

4.5 c.e.u.'s (Offered as needed)
Methods of meeting the physical needs of young
children through nutrition and good health praclices.
Recognition of childhood diseases and care of the
handicapped child.

XXX 6624

Adjustment for Life, 45 class hours, 4.5 c.e.u.'s

(Offered as needed)
Application of psychological theory for problem solv-
ing and better mental health. A look at psychological
defense mechanisms and how they may be changed
into more adaptive behavior.

XXX 6625

Managing the Home ], 15 class hours, 1.5 c.e.u.'s

{Offered as needed)
Basic course in managing the home as related to
individual and family activities, includes principles of
positive interaction of family members as well as time
and senergy management applied to housekeeping
tasks of providing and maintaining foed, shelter,
clothing, and good communication for family
members,

XXX 6630
Cake Decorating, 14 class hours, 1.4 c.e.u.'s (Offered
as needed)
Designed to teach how to decorate a cake. (Self-
supparting course).

XXX 6641

Adults [n Transition, 45 class hours, 4.5 c.e.u.'s (Fall,

Spring, Summer)
A course in which (1) participants will become aware
of the special problems faced by persons in nontradi-
tional fields with emphasis on overcoming occupalion-
al sex stereotyping and (2) paricipants will develop
indlvidualized career ptans through the processes of
realistic decision making and goal setting.



XXX 6906

Basic Child Care and Guidance, 45 to 154 class

hours, 4.5 to 15.4 c.e,u.'s (Offered as needed)
The growth and development of the child from con-
ception through age 5 Including the physical, social,
emotional, and intellectual development of the young
child and the influences of environment, principles,
and theories of development.

XXX 6907

Consumer and Homemaking Education, 90 class

hours, 9 c.e.u.'s (Fall, Spring, Summer)
Designed 1o help students improve home environment
and the quality of personal and family life and
includes instruction in food and nutrition, child devel-
opment, clothing, housing, family relations and
management of resources.

XXX 6911

Introduction to Basic Clothing Construction, 45 class

hours, 4.5 c.e.u.'s (Offered as needed)
Designed to develop skills in clothing selection and
construction. Emphasis on management of individual
resources to meet the need of family members.

XXX 6913A

Curriculum for Young Children I, 105 class hours,

10.5 c.e.u.'s (Fall, Spring, Summer)
Study of technigues of using language arts, science,
art, social studies, music, math, and physical activilies
with young chitdren with emphasis on interdisciplinary
leamning.

XXX 6915A

Ways of Working With Young Children |, 75 class

hours, 7.5 c.e.u.'s (Offered as needed)
Course designed {o increase objectivity and proficien-
cy in observing, recording, and interpreting children's
behavior; in addition, to increase awareness of pat-
terns of behavior of children from 2 to 5 years.
Includes child guidance and discipline techniques.
Various assignments given as participant observes In
child development centers or homes.

XXX 6916

Parent Involvement, 60 class hours, 6 c.e.u.'s

(Offered as needed)
Study of effective ways of working with parents,
understanding home and community setting. Pre-
requisite: XXX 69134 and XXX 6915A preferable, or
equivalent.

XXX 6917

Constructing Creative Equipment and Material, 60

class hours, 6 c.e.u.'s (Offered as needed)
Selecting, making and using indoor and outdoor
equipment and ieaching materials with young
children; approximately cne half focusing on language
deveiopment. Prerequisite: XXX 6906, XXX 6913A
and XXX 6915A preferable.

XXX 6918

Child Care Services, 45 class hours, 45 lec., 4.5

c.e.u.'s (Offered as needed)
Study of programs for young children with emphasis
on the teaching roles, selection and use of equipment
and materials for groups of young children,

XXX 6920

Programs for School-Age Children, 45 class hours,

4.5 c.e.u.'s {Spring and as needed)
Emphasis on programming for afler-school care;
includes understanding needs of school age child up
to 12 years.

XXX 6922

Ways of Working with Young Children ll, 90 class

hours, 9 ¢.e.u.'s (Offered as needed)
Study of development and application of effective
skills and techniques used in programming for young
children. Prerequisite: XXX 6906, XXX 6913A, XXX
6915A preferable.

XXX 6925

Baslc Talloring, 75 class hours, 7.5 c.e.u.'s (Offered

as needed)
Tailoring principles, traditional and shortcut methods
in fitting, construction, and finishing tailored garmment.
Use of wool fabric, underlining and interfacing such as
hair canvas and asnaburg will be used. Advanced
techniques of welt pockets, bound buttonholes,
metered vent, padding sfitches, and shoulder pads
are also included.

XXX 6929

Decorating Your Home |, 15 class hours, 1.5 c.e.u.'s

(Offered as needed)
Baslc study of home decorating principles and tech-
niques; analyzing decorating needs and priorities;
inexpensive ideas for creating individual and inviting
atmosphere in the home through buying wisely or
making needed ilems, or using existing home
fumishings.

XXX 6932

Chlld Care Seminar, 45 class hours, 4.5 c.e.u.'s

(Offered as needed)
Weekly seminar to critique performance and plan
effective student field experience. Individual and
group conferences scheduled concurrently with field
experience.

XXX 6935
Advanced Clothing Construction, 75 class hours, 7.5
c.e.u.'s {Oftered as needed)
Advanced problems and technigues of clothing
construction and creative expression.

XXX 6938

Improving Quallty of Family Life, 20 class hours, 2

c.e.u.'s (Offered as needed)
A course which focuses on Improving the quality of
personal and family life through instruction in child
development, family relations, budgeting and manag-
ing resources, and homemaking skills with emphasis
on the dual role {home and job).

XXX 6939
Cooking with Energy Saving Appllances, 20 class
hours, 2 c.e.u.'s (Offered as needed)
The basic operation of energy saving appliances and
use in cooking technigues for various foods.

CREDIT COURSES

ARH 1000

Humanities Art, 3 semester hours, 45 lec, (Offered as

needed)
Basic concepts of an, inciuding formal analysis and
the sociclogy and psychology of style. Does not fulfill
Art History requirement for art majors.
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ARH 2050

Art History: Prehistoric-Renalssance, 3 semester

hours, 45 lec. (Fall, or as needed)
A survey of significant contributions in art, architec-
ture and the crafts from prehistoric times through the
Renaissance period.

ARH 2051

Art History: Renaissance-20th Century, 3 semester

hours, 45 lec. (Spring, or as needed)
A survey of significant contributions in art architecture
and the crafts from the Renaissance period to recent
Twentieth Century works.

ART 1110C

Pottery |, 3 semester hours, 15 lec., 60 lab. (Offered

as needed)
The students shail be exposed to the production of
pottery utilizing all known hand building techniques.
Also includes introduction to potter's wheel and basic
wheel fundamentals. First half of course is hand
bullding, second half is devoted to development of
skills on the potter's wheel. Students also learn how
to glaze pottery and make glass.

ART 1111C

Pottery Il, 3 semester hours, 15 lec., 60 lab. (Offered

as needed)
Continues hand building of Pottery I, but major
emphasis is placed upon development skills utilizing
the potter's wheel. Additional glazing experimentation
is also emphasized. Prerequisite: ART 1110C.

ART 1201C
Two-Dimensional Design, 3 semester hours, 15 lec.,
60 lab. (Offered as needed)
Principles of visual organization. Deals with line,
space, form and color in two-dimensional composi-
tion.
ART 1203C
Three-Dimensional Design, 3 semester hours, 15
lec., 60 lab. (Offered as needed)
Extension and development of the elements of design
in three dimensional projects.

ART 1230C

Graphic/Commerclal Design |, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
A comprehensive introduction, overview and practical
experience relating to the basic fundamentals, tech-
niques, procedures, principles and tools used in
graphic/commercial art.

ART 1300C

Drawing |, 3 semester hours, 15 lec., 60 lab. (Offered
as needed)

Problems in drawing techniques and media.

ART 1301C
Drawing I, 3 semester hours, 15 lec., 60 lab. (Offered
as needed)
Problems in drawing and composition. Prerequisite:
ART 1300C or equivalent.

ART 1430C

Screen Printing |, 3 semester hours, 30 lec., 30 lab.

(Offered as needed)
Classroom and lab experiences pertaining to the
designing, film positive preparation, stencil prepara-
tion, and printing of two-color screen printed textiles.

ART 1431C

Screen Printing Il, 3 semester hours, 30 lec., 30 lab.

(Oftered as needed)
Classroom and lab experiences pertaining to the
preparation and production of four-color, close
registered stencils for textile printing. (A continuation
of Screen Printing |).

ART 1701C
Sculpture |, 3 semester hours, 15 lec., 60 lab.
(Offered as needed)

An introductory course in the techniques and
aesthetic considerations of creating sculptural forms.
Includes a wide range of possible materials and
expressions, those used in the past and those being
used currently, in both the reductive and additive
methods. Students will be expected to solve problems
in several different media that best expresses their
particular sensibiiities.

ART 1702C

Sculpture Il, 3 semester hours, 15 lec., 60 lab.

(Offered as needed)
A course in the creation of ceramic sculpture forms.
includes a wide range of possibilities in the use of
ceramic materials to produce nonutilitarian forms. (It
is expected that the student have a basic knowledge
of clay and glazes as a prerequisite.)

ART 1805

independent Study - Art, 1 credit hour (Offered as

needed)
A defined independent study which is pursued under
supervision of a faculty directing teacher and
recorded through departmental procedures. Designed
to permit a student to pursue nonscheduled academic
and laboratory work which may be of a specialized or
advanced nature and not available through classes or
courses available on a college schedule. Departmen-
tal approval required.

ART 2231C

Graphic/Commerclal Design Il, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
Comprehensive overview and practical experience
relating to advanced procedures and specialized
areas of interest in the graphic/commercial art field.

ART 2270

Projects in Graphics/Commerclal Design, 3 semester

hours, 30 lec., 30 lab. (Offered as needed)
Comprehensive introduction, overview and practical
experience relating to the fundamentals and tech-
niques of graphic/commercial art studio procedures,
design and production.

ART 2280C

Typography, 3 semester hours, 30 lec., 30 lab.

(Offered as needed)
A comprehensive introduction, overview and practical
application relating to the principles of design and the
use of letter forms. Stresses the feeling and visual
impact in the design and use of different lettering
styles. Prerequisites: ART 1300C, ART 1201C.

ART 2510C

Painting |, 3 semester hours, 15 lec., 60 lab. (Offered

as needed)
Problems of constructing a composition in color. The
academic methods of painting and student
experimentation.



ART 2520C

Painting Il, 3 semester hours, 15 lec., 60 lab. (Offered

as needed)
Technique is stressed as an end result of approach to
subject matter, development of abstraction through
the use of theory. Prerequisite: ART 2510C or
equivalent.

ART 2560C
Water Color |, 3 semester hours, 15 lec., 60 lab.
(Offered as needed)

Problems of constructing a compaosition in color. The
academic methods of watercolor painting and 'student
experimentation.

ART 2561C
Water Color Il, 3 semester hours, 15 lec., 60 lab,
(Offered as needed)

Problems of constructing a composition in color. The
academic methods of watercolor painting and student
experimentation. A continuation of Water Color I.
Prerequisite: ART 2560C.

ART 2800

independent Study - Graphic Art, 1 semester hour,

30 lab. (Offered as needed)
Practical treatment of Graphics/Printing Technology
within the field of offset printing. Emphasis on indi-
vidual work projects utilizing such areas as copy prep-
aration, darkroom work, stripping and platemaking,
press operations, and bindery operations.

ART 2955

Portfollc Development, 3 semester hours, 15 lec., 60

lab. (Offered as needed)
Development of a working portfolio through studio
project aimed at fulfilling the general requirements the
average company, university, art school or advertising
agency looks for in a portfolio presentation.

HUM 1020

Humanities-introduction, 3 semester hours, 45 lec.

(Offered as needed)
Techniques, forms, and basic evaluative tools related
to music, the visual arts, poetry, drama, the dance,
film, and philosophy. Art works are utilized as much
as possible with examples relating to contemporary
culture.

HUM 1905

Independent Study - Arts and Humanitles, 1 semes-

ter hour, 45 hours (Offered as needed)
A defined independent study which is pursued under
supervision of a faculty directing teacher and record-
ed through departmental procedures. Designed to
permit a student to pursue nonscheduled academic
and laboratory work which may be of a specialized or
advanced nature and not available through classes or
courses available on a college schedule. The student
must obtain proper department approval prior to
commencing the independent study.

NOTE: With written approval from the Fine Arts
Division Director, this course may be used to satisfy
writing requirements for transfer courses to OWCC;
the student will write a documented paper in ac-
cordance with a standard system and must eamn a
minimum grade of “C.”

HUM 2700

Humanities — Foreign Study, 3 semester hours,15

lec., 60 lab. (Offered as needed)
A variable humanities content course designed to al-
low students first-hand leaming experiences outside
the United States.

HUM 2905

Directed Work Study — Art Humanities, 1 semester

hour, 45 hours (Offered as needed)
Directed experience in instructional, laboratory and/or
materials assistance in a designated Arts-Humanities
area.

HUM 2906

Tutorlal - Arts and Humanities, 1 semester hour, 30

lab. (Offered as needed)
An experience in individual depth study in which one
student prepares for and engages in tutoring another
for two class periods per week.

MUH 1011

Humanitles - Muslc, 3 semester hours, 45 lec.

(Offered as needed)
Designed to develop a more intelligent understanding
and appreciation of music. Brings about an aware-
ness of music as a vital source in human life, includ-
ing the advantageous utilization of leisure time and
developing positive attitudes toward culture and the
fine arts.

MUN 1000

Summer Ensemble Workshop, 3 semester hours, 15

lec., 60 lab. (Summer)
An ensemble workshop open to any student who
desires to improve vocal and physical presentation
skills. A variety of musical physical styles will be
studied and performed. Students participating in Sum-
mer Ensemble Workshop will be expected to partici-
pate in several scheduled performances. Prerequisite:
Previous experience/departmental approval.

MUN 1001

Summer Ensemble Workshop II, 3 semester hours,

15 lec., 60 lab. (Summer)
An ensemble workshop open to any student who
deslres to improve vocal and physical presentation
skills. A variety of musical physical styles will be
studied.

MUN 1002

Summer Ensemble Workshop lll, 3 semester hours,

15 lec., 60 lab. (Summer)
An ensemble workshop open to any student who
desires to improve vocal and physical presentation
skills. A variety of musical physical styles will be
studied. Students participating in Summer Ensemble
Workshop will be expected to participate in several
scheduled performances. Prerequisite: MUN 1001.

MUN 1180

OWCC Band (Community), 1 semester hour, 30 lab.

(Oftered as needed)
A music organization providing an outlet and leaming
experience for both college students and wind or per-
cussion players to read and perform standard band
literature, transcriptions and program selections.
Required of all wind or percussion music majors and
minors. May be taken four times for credit. Prerequi-
site: Abllity to read music and play a band instrument;
audition by Director or 1 year experience in a high
school advanced band. This course may be taken up
to four (4) times for credit.
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MUN 1210

OWCC Symphony Orchestra |, 1 semester hour, 45

lab. (Fall, Spring)
A music organization providing an outlet and leaming
experience to study and perform standard orchestra
literature, to improve individual instrumental skills, and
to sharpen ensemble techniques. The Symphony
occasionally performs with guest artists, choral
groups and theatre ensembles. This course may be
taken four (4) times for credit.

MUN 1310

OWCC Chorus, 1 semester hour, 30 lab. (Offered as

needed)
A music organization open through auditions to any
student having experience in reading music. A variety
of musical styles will be studied and performed. Stu-
dents elective OWCC Chorus will be expected to par-
ticipate in scheduled performances. MUN 1310 may
be taken three times for credit. Prerequisite: Experi-
ence in high school, church, or community chorus or
choirs. This course may be taken up to four (4) times
for credit.

MUN 1340A

OWCC Show Choir |, 1 semester hour, 45 lab.

(Oftered as needed)
A study of the fundamental techniques and principles
of integrating dance, voice, music and acting into a
performance show choir. Training in voice, jazz move-
ment, character interpretation and personality presen-
tation is covered. Membership is open to all part-time
or fulltime students on a credit or audit basis. All
music majors and performance majors must partici-
pate. The show choir appears in public performances
at frequent intervals throughout the year. Prerequisite:
Audition, consent of Department, music or perfor-
mance minor. This course may be taken four (4) times
for credit.

MUN 1710A

Rock and Jazz Ensembles |, 1 semester hour, 45 lab.

(Offered as needed)
Music performing organization open to any student
who wants to develop his or her performance reper-
toire. Laboratory studies include techniques of per-
forming music, literature, practices, styles and media
applicable to designated organized ensemble. May be
taken four times for credit. Prerequisite: Some experi-
ence in high school bands, etc. This course may be
taken up to four (4) times for credit.

MUN 1720A

Rock and Jazz Ensembiles Il, 1 semester hour, 45 lab.

(Offered as needed)
Music performing organization open to any student
who wants to develop his/her performance repertoire.
Laboratory studies include techniques of performing
music, literature, practices, styles and media applica-
ble to designated organized ensemble. Prerequisite:
Some experience in high school bands, etc. This
course may be taken up to four (4) times for credit.

MUN 2120

OWCC Band (Community), 1 semester hour, 30 lab.

(Oftered as needed)
A music organization providing an outlet and learning
experience for both college students and wind or
percussion players to read and perform standard
band literature, transcriptions and program selections.
Required of all wind or percussion music majors and
minors. This course may be taken four times for
credit. Prerequisite: MUN 1180.

MUN 2211

OWCC Symphony Orchestra Il, 1 semester hour, 45

lab. (Offered as needed)
A music organization providing an outlet and leaming
experience to study and perform standard orchestra
literature, to improve individual instrumental skills, and
to sharpen ensemble techniques. The Symphony
occasionally performs with guest artists, choral
groups and theatre ensembles. This course may be
taken four (4) times for credit.

MUN 2371

OWCC Show Choir I, 1 semester hour, 45 lab.

(Offered as needed)
A study of the fundamental techniques and principles
of integrating dance, voice, music and acting into a
performance show choir. Training in voice, jazz move-
ment, character interpretation and personality presen-
tation is covered. Membership is open to all part-time
or fulltime students on a credit or audit basis. All
music majors and performance majors must partici-
pate. The show choir appears in public performances
at frequent intervals throughout the year. Prerequisite:
Show Choir I. This course may be taken four (4) times
for credit.

MUS 1905

Independent Study - Music, 1 semester hour

(Offered as needed)
A defined independent study which is pursued under
supervision of a faculty directing teacher and record-
ed through departmental procedures. Designed to
permit a student to pursue non-scheduled academic
and laboratory work which may be of a specialized or
advanced nature and not available through classes or
courses available on a college schedule. Departmen-
tal approval required.

MUT 1001

Fundamentals of Music, 3 semester hours, 45 lec.

(Offered as needed)
A pre-theory course for the nonmusic major, the
music major who wishes to refresh his fundamental
skills, or for the elementary education major. Included
are the studies of reading clefs, rhythm, notation,
scales, and doing simple keyboard and sight-singing
exercises. The emphasis is on developing music
reading skills.

MUT 1121

Muslc Theory |, 3 semester hours, 30 lec., 15 lab.

(Offered as needed)
A study of the fundamentals of basic musicianship,
music notation, understanding of simple rhythms, key
situations, intervals, ear training, dictation, sightsing-
ing, major and minor scales, intervals, triads, chords,
polyphonic composition and elementary keyboard
work. Prerequisite: Students wishing to take Music
Theory | should have a strong background in music
(high school chorus, bands, etc.).

MUT 1122

Muslic Theory Il, 3 semester hours, 30 lec., 15 lab.

(Oftered as needed)
A continuation of Music Theory |, MUT 1121. Basic
musicianship, writing and reading of music, ear train-
ing, dictation, sightsinging will be studied, as well as
major and minor scales, intervals, triads, seventh
chords, inversions, cadences, periods and progres-
sions in all keys. Two, three and four part chords and
polyphonic composition. Prerequisite: MUT 1121.




MUT 2126

Music Theory lll, 3 semester hours, 45 lec. (Offered

as needed)
A continuation of Music Theory | and I, MUT 1121
and MUT 1122. The harmonization and modulation of
melodies through the use of nondominant harmony
and the study of sequence writing. Incorporates key-
board harmony plus sight reading of chromatic melo-
dies, large intervals, and advanced rhythms. Prerequi-
sites: MUT 1121 and MUT 1122,

MUT 2127

Muslc Theory IV, 3 semester hours, 45 lec. (Offered

as needed)
The continued study of harmonization of melodies,
sequence writing, sight reading, intervals, advanced
rhythms and structures. Prerequisites: MUT 1121,
1122, 2126.

MUT 2351

Introduction to Jazz Theory/Arranging, 3 semester

hours, 45 lec. (Offered as needed)
A lecture-demonstration-workshop approach to jazz-
pop arranging. Studies include jazz/pop harmonies,
arranging fundamentals and techniques, and the use
of jazz/pop instrumentation. Workshop practices in-
clude assigned arrangements with the arrangements
played by the jazz ensemble, and other audio demon-
strations. Prerequisite: MUT 1121 and 1122 or equiv-
alent.

MVB 1201

Applied Music Secondary-Brass, 1 semester hour,

7.5 lab. (Offered as needed)
Private instruction: 1/2 hour private lesson per week.
Minimum one hour daily practice. For nonmusic
majors and music majors. Minimum of one hour daily
practice is required. Course may be taken four (4)
times for credit. Prerequisite: Private instruction or
high school experience.

MVB 2202

Applied Music Secondary-Brass Il, 1 semester hour,

7.5 lab. (Offered as needed)
Private instruction: 1/2 hour private lesson per week.
Minimum one hour daily practice. For nonmusic
majors and music majors. Minimum of one hour daily
practice is required. Course may be taken four (4)
times for credit. Prerequisite: MVB 1201.

MVK 1211

Applied Muslic-Plano |, 1 semester hour, 7.5 lab.

(Offered as needed)
Private instruction in piano, as secondary instrument,
consisting of one half-hour lesson per week. Minimum
of one hour daily practice is required. Course may be
taken four (4) times for credit.

MVK 2221

Applied Music-Plano !, 1 semester hour, 7.5 lab.

(Offered as needed)
Private instruction in piano, as a secondary instru-
ment, consisting of one half-hour lesson per week.
Minimum of one hour daily practice is required.
Course may be taken four (4) times for credit.

MVP 1201
Applied Music Secondary-Percussion, 1 semester
hour, 7.5 lab. (Offered as needed)
Private instruction in percussion instruments to devel-
op the student's performance ability in an applied

area. One half-hour private lesson per week. Mini-
mum of one hour daily practice. Minimum of one hour
daily practice is required. Course may be taken four
(4) times for credit.

MVP 2202

Applied Music Secondary-Percussion Il, 1 semester

hour, 7.5 lab. (Offered as needed)
Private instruction in percussion instruments to devel-
op the student's performance ability in an applied
area. One half-hour private lesson per week. Mini-
mum of one hour daily practice. Minimum of one hour
daily practice is required. Course may be repeated
four (4) times for credit. Prerequisite: MVP 1201.

MVS 1111

Class Guitar, 1 semester hour, 15 lec. (Fall)
The study of basic techniques for the beginning and
continuing student.

MVS 1201

Applied Music Secondary-Strings, 1 semester hour,

7.5 lab. (Offered as needed)
Private instruction: one half-hour private lesson per
week. Minimum one hour daily practice. For non-
music majors and music majors. Minimum of one hour
daily practice is required. Course may be taken four
(4) times for credit.

MVS 2202

Applled Music Secondary-Strings I, 1 semester

hour, 7.5 lab. (Offered as needed)
Private instruction: one half-hour private lesson per
week. Minimum one hour daily practice. For non-
music majors and music majors. Minimum of one hour
daily practice is required. Course may be taken four
(4) times for credit.

MVV 1211

Applied Music-Voice I, 1 semester hour, 7.5 lab.

(Offered as needed)
Private instruction in voice, as a secondary instru-
ment, consisting of one half-hour session per week,
with a minimum of one hour daily practice. Minimum
of one hour daily practice is required. Course may be
taken four times for credit.

MVV 2221

Applled Muslc-Voice I, 1 semester hour, 7.5 lab.

(Otfered as needed)
Private instruction in voice, as a secondary instru-
ment, consisting of one half-hour lesson per week,
with a minimum of one hour daily practice. Minimum
of one hour dalily practice is required. Course may be
taken four (4) times for credit.

MVW 1201

Applled Music Secondary-Woodwinds, 1 semester

hour, 7.5 lab. (Offered as needed)
Private instruction: one half-hour private lesson per
week. Minimum one hour daily practice. For non-
music majors and music majors. Minimum of one hour
daily practice is required. Course may be taken four
(4) times for credit.

MVW 2202

Applled Music Secondary-Woodwinds Il, 1 semester

hour, 7.5 lab. (Offered as needed)
Private instruction: one half-hour private lesson per
week. Minimum one hour daily practice. For non-
music majors and music majors. Minimum of one hour
daily practice is required. Course may be taken four
(4) times for credit. Prerequisite: MVW 1201.
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PGY 1101C

Baslc Photography, 2 semester hours, 25 lec., 30 lab.

(Offered as needed)
An elective course for students of graphics/printing
program, and others having vocational, avocational,
hobby or fine arts interests in photography. Course
content will cover fundamentals, basic principles, film
processing/developing, picture composition, lighting,
exposure, special techniques, and mounting of prints.
Camera, enlarger, light meter, flood lights and other
photographic equipment will be covered.

PGY 1103C

Advanced Black & White Photography, 3 semester

hours, 30 lec., 30 lab. (Fall, Spring, Summer)
This course covers an overview of composition and
"impact® photography. Studio photography will be
conducted as well as available light, solarization pho-
tography, and photo essay. All subject matter will be
presented in a lecture format followed by student field
activities and darkroom film processing and enlarging.
Students must have their own 35 mm camera and
supporting equipment.

PHI 2010

Humanities-Philosophy, 3 semester hours, 45 lec.

(Offered as needed)
Central concepts of philosophy are developed, includ-
ing a description of the main philosophical problems
involved through ancient, medieval, and contempo-
rary thought.

PHI 2600

Humanities Ethics, 3 semester hours, 45 lec. (Offered

as needed)
Central concepts of Ethics are developed. Philosophi-
cal theories from Aristotelian-Thomism to Existential-
ism and Phenomenology are presented in moral
argumentative form.

REL 2300

Humanities-Comparative Religion, 3 semester hours,

45 lec. (Otfered as needed)
Principal religions of the world are compared and con-
trasted. Christianity is examined in its historical and
contemporary forms.

THE 1905

independent Study-Theatre, 1 semester hour

(Offered as needed)
A defined independent study which is pursued under
supervision of a faculty directing teacher and record-
ed through departmental procedures. Designed to
permit a student to pursue nonscheduled academic
and laboratory work which may be of a specialized or
advanced nature and not available through classes or
courses available on a college schedule. Departmen-
tal approval required.

THE 2000

Humanities-Theatre, 3 semester hours, 45 lec.

(Offered as needed)
An introduction to theatre and theatrical production.
Topics span a wide range of interest — critical, histori-
cal, aesthetic and practical — intended to lay a foun-
dation for further knowledge and skill of the theatre.

THE 2080

Amateur Theatre, 3 semester hours, 30 lec., 30 lab.

(Offered as needed)
To establish a guideline for students of the theatre
who may become active in community theatres; and
for teachers in secondary schools who may be
assigned the task to direct plays. This course is de-
signed to find practical solutions to these contempo-
rary producing groups. Prerequisites: THE 2000, TTP
2110 and TTP 2111.

THE 2071 :
Humanities - Cinema Appreciation, 3 semester
hours, 45 lec. (Offered as needed)
An introduction to the origin, development, cultural
aspects and analysis of cinema topics.

THE 2320

Introduction to Creative Dramatics, 3 semester

hours, 15 lec., 60 lab. (Offered as needed)
An introduction to creative dramatics and children's
theatre. Topics span a wide range of interests; crea-
tive experience, children and theatre, workshop pro-
cedure, script selection, rehearsal and performance.
Traveling to local elementary schools will be a part of
the creative drama experience.

TPA 1200

Technlcal Theatre Lab i, 3 semester hours, 15 lec., 60

lab, (Offered as needed)
An introduction to technical theatre and scene tech-
nology. Topics include scene drawings, safety and
health, stage facility, basic crafts, two and three
dimensional scenery, scene painting, scene assem-
bly, rigging, properties, special effects and shop
organization.

TPA 2220

Technical Theatre Lab li, 3 semester hours, 15 lec,,

60 lab. (Offered as needed)
An introduction to stage lighting. Topics include histo-
ry of stage lighting, fundamentals of light and illumina-
tion, lighting control, and lighting practices.

TPA 2230

Introduction to Costuming Technology, 3 semester

hours, 15 lec., 60 lab. (Offered as needed)
An introduction to costume techniques and wardrobe
practices. Topics span a wide range: costume con-
struction techniques, problems in costumes, costume
history, construction styles, sewing machine practic-
es, seam finishes, flat pattern layout and production
techniques. This course is intended to develop practi-
cal experiences in theatre costumes.

TTP 2110

Acting |, 3 semester hours, 30 lec., 30 lab. (Offered

as needed)
Through in-class performance the student will develop
an understanding and proficiency of those skills of
movement, voice, and expression which are required
of a theatrical performer.

TTP 2111

Acting il, 3 semester hours, 30 lec., 30 lab. (Offered

as needed)
A continued refinement of basic acting techniques in-
troduced in TTP 2110. Through in-class performance,
the student develops an understanding and proficien-
cy in styles of acting from classic through modern.
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For information on Contlnulng Education Units, see
page 87.

XXX 3614

Photography, 20 class hours, 2 c.e.u.'s {Offered as

needed)
Fundamentals of photography. Exploratory experienc-
es for the student having vocational, avocalional, hob-
by or fine arts interest in photography, (A) Basic prin-
ciples of photography, (B) film processing and
developing techniques, (C)} composition, lighting,
mounting and special applications. May be repeated.
Student should provide own camera.

CREDIT COURSES

ACR 1000*

Principles of Air Conditioning, 6 semester hours, 75

lec., 105 lab. (Offered as needed)
Beginning course in air conditioning and refrigeration
with emphasis on basic fundamentals, safety, meas-
uring tocls, hand and power tools, soldering and braz-
ing, blueprints, and basic mathematics.

ACR 1100*

Electrical Theory for Air Condltioning, 6 semester

hours, 75 lec., 105 Iab. (Offered as needed)
A study of altemating current, electrical theories and
practices as they apply to air conditioning, study of
Ohm's law, basic and advanced circuitry, switches
and controls.

ACR 2060*

Alr Conditioning, Heating and Refrigeration, 6

semester hours, 75 lec., 105 lab. (Offered as needed)
A continuation of air conditioning and heating practic-
os with special emphasis on heatload calculations,
duct sizing, and physchrometric properties of air,

ACR 2303*
Electrical Controls for Air Conditloning and Refriger-
ation, 6 semester hours, 75 lec.,105 lah. {Offered as
neaded)
A course designed to prepare the student to diagnose
and correct malfunctioning which may occur in air
conditioning and refrigeralion units. Prerequisite: ACR
1100.

ACR 2600*

Principles of Gas, Electrical, and Solar Heating, 6

semester hours, 75 lec., 105 lab. {Offered as needed)
A course designed to prepare the student tc acquire a
working knowledge of gas, electrical, and solar heat-
ing systems. Prerequisites: ACR 1100.

*Qceupational course that may not be applied toward the A A

Degree.

ACR 2745*

Commercial Refrigeration and Air Conditionlng, 6

semester hours, 75 lec., 105 lab. (Offered as needed)
A course designed to prepare the student to become
familiar with commerciat refrigeration and air condi-
tioning systems, to properly size, install and/or service
these systems and components. Prerequisites: ACR
1100.

ACR 2810*

Environmental Control Systems for Bulldings, 3

semesler hours, 15 lec., 60 lab. (Offered as needed)
A course designed to further prepare a trained/
experienced serviceman in the concept, theory, instal-
lation, operation and troubleshooting of pneumalic
and electronic automatic control systems to regulate
pressure, temperature, humidity, or rate and volume
of flow to establish and maintain the indoor environ-
ment of a bullding or structure.

AER 1120*

Auto Suspenslon, Steering & Brakes, 6 semester

hours, 30 lec., 150 lab. (Offered as needed)
A course in the fundamentals of diagnosing and
repainng automotive malfunctions in the area of
suspension, steering, and brakes. Includes lecture,
demonstration, practical application activities and
performance tests.

AER 1142*

Fuel, Lube and Cooling Systems, 6 semester hours,

30 lec., 150 lab. (Offered as needed)
A course in the fundamenlals of diagnosing and
repairing automotive malfunctions in automotive fuel,
lubrication, and cooling systems. Includes lectures,
demonstrations, practice application activilies, and
performance testing.

AER 2103*

Automotive Electrical Systems, 6 semester hours, 30

lec., 150 lab. (Offered as needed)
A course in the fundamentals of diagnosing and
repairing malfunctions to automolive eiectrical sys-
tems. Includes lecture, demonstration, practical
application activities, and performance testing.

AER 2112*

Automotlve Engines, 6 semester hours, 30 lec., 150

lab. (Offered as needed)
A course in the fundamentals of diagnostics and
repairing automotive malfunctions .in the area of
automotive engines. Inctudes lecture, demonstrations,
practical application actlvities, and performance
testing.

AER 2112A*

Automotive Engines, 2 semester hours, 15 lec., 45

lab. (Offered as needed)
This is the first in a series of three courses that will
cover the fundamentals of diagnestics and automotive
engine malfunctions. Includes lecture, demonstra-
tions, practical application activities, and performance
testing.

AER 2112B*

Automotive Engines ll, 2 semeslter hours, 15 lec., 45

1ab. (Offered as needed)
This Is the second in a series of three courses that will
cover the fundamentals of diagnostics and repairing
automotive engine malfunctions. Includes lecturs,
demonstrations, practical application activities, and
performance testing.
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AER 2112C*

Automotive Engines lll, 2 semester hours, 15 lec., 45

lab. (Offered as needed)
This is the third in a series of three courses that will
cover the fundamentals of diagnostics and repairing
automotive engine malfunctions. Includes lecture,
demonstrations, practical application activities, and
performance testing.

AER 2131*

Transmission, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
Study and practical experience covering the clutch,
standard transmission, automatic transmission, drive
line, and differential.

AER 2171*

Automotive Air Conditloning, 6 semester hours, 75

lec., 105 lab. (Offered as needed)
A course designed to prepare a student to diagnose,
service and repair automotive air conditioning
systems.

AMT 1000*

Aviation General, 4 semester hours, 60 lec. (Offered

as needed)
A course designed to prepare beginning students for
careers in aviation mechanics, and/or help elective
students broaden their knowledge and skills in this
area. Covers all of the topics dealt with on the
Aviation General portion of the FM licensing exam.

AMT 1140*

Aircraft Welding, 3 semester hours, 15 lec., 45 lab.

(Oftered as needed)
Shop safety precautions and procedures; practical
and theoretical training in the use of oxyacetylene,
arc, and Tig welding, in general aviation; training in
the recognition of various materials for welding and in
the selection of the proper welding materials and
equipment for use in general aviation.

AMT 1811*

Air Frame Mechanics i, 4 semester hours, 60 lec.

(Oftered as needed)
A course to prepare aircraft frame mechanics for the
airframe portion of the FM licensing examination.
Covers such topics as: fabrics, finishes, wood
members, and sheetmetal. F.A.R. 65.77 must be
complied with before student will be permitted to take
FM examination. Prerequisite: AMT 1000.

AMT 1812*

Alr Frame Mechanics I, 4 semester hours, 60 lec.

(Offered as needed)
A course to prepare aircraft frame mechanics for the
airframe portion of the FM licensing examination.
Covers such topics as: hydraulic systems for brakes,
rigging for mechanical controls, electrical systems,
weights and balance. F.A.R. 65.77 must be complied
with before students will be permitted to take FM
examination. Prerequisite: AMT 1000.

AMT 1821*

Air Power Plant Mechanics |, 4 semester hours, 60

lec. (Offered as needed)
A course to prepare aircraft power mechanics for the
power plant portion of the FAA licensing examination.
Covers such topics as: fuel systems, electrical sys-
tems, and engine repair/overhaul. F.A.R. 65.77 must
be complied with before student will be permitted to
take FAA examination. Prerequisite: AMT 1000.

AMT 1822*

Alr Power Plant Mechanics ll, 4 semester hours, 60

lec. (Offered as needed)
A course to prepare aircraft power mechanics for the
power plant portion of the FM licensing examination.
Covers such topics as: oil pressure, weights and bal-
ances, propellers, and a continuation of engine repair/
overhaul. F.A.R. 65.77 must be complied with before
student will be permitted to take FM examination.
Prerequisite: AMT 1000.

ART 1282C

*Graphic Process, 4 semester hours, 30 lec., 60 lab.

(Offered as needed)
Comprehensive overview and practical experience
relating to fundamentals, techniques, procedures, and
tools used in the preparation of copy for offset
printing.

ART 1420C*

Lithography I, 4 semester hours, 30 lec., 60 lab.

(Offered as needed)
This course will provide a comprehensive study of
and practical experience in the area of process
camera work, stripping techniques, proofing methods
and offset platemaking.

ART 1421C*

Lithography I, 4 semester hours, 30 lec., 60 lab.

(Offered as needed)
This course is a continuation of Lithography |, with
more advanced techniques and processes included,
such as: halftones, duotones, posterizations, and the
use of Color-Key for proofing. Prerequisite: ART
1420C.

ART 1480C*

Computer Art, 3 semester hours, 30 lec., 60 lab.

(Offered as needed)
A basic course in how the computer can be adapted
and used in the visual arts. Creative uses of the
computer with various software and hardware will
introduce the student to Fine Art and Graphic Arts
applications using a B/W monitor and printer.

ART 1481C*

Computer Graphic Design |, 4 semester hours, 30

lec., 60 lab. (Offered as needed)
Classroom and lab experiences pertaining to the uses
and applications of a computer, scanner, and laser
printer combination for °desktop publishing." The
class will also cover various software programs to
generate, compose, display, and edit images
electronically.

BCN 1230*

Bullding Construction Materiais and Processes, 3

semester hours, 45 lec. (Offered as needed)
Course designed to introduce the student to terminol-
ogy, methods, procedures, materials, and processes
used in the construction industry.

BCN 1272*

Blueprint Reading for Commercial Construction, 3

semester hours, 45 lec. (Offered as needed)
A course to familiarize non-drafting students with
techniques of blueprint reading and the fundamentals
of construction methods that make blueprint reading
meaningful.

* Occupational course that may not be applied toward the A.A.

Degree.



BCN 1520*

Electrical Systems in Construction, 3 credits, 45

hours. (Offered as needed)
A course to familiarize students with electrical termi-
nology, practices, methods, code requirements and
safety and health in construction.

BCN 1567*

Plumbing and Gas Construction Practices, 3 credits,

45 hours (Offered as needed)
A course to familiarize students with Plumbing and
Gas code requirements, terminology, methods, prac-
tices, processes and safety and health used in
building construction.

BCN 1708*

Construction Documentation, 3 semester hours, 45

lec. (Offered as needed)
A course to familiarize a student with documents
used in the Construction Industry to advertise for
bids, contracts, change orders, extras, specification,
insurance and bid bonds. )

BCN 2475*

Structural Systems in Construction, 3 credits, 45

hours (Offered as needed)
A course to familiarize students with Structural termi-
nology, practices, methods, code requirements and
safety and health criteria in construction.

BCN 2560*

Mechanical Systems in Construction, 3 credits, 45

hours (Offered as needed)
A course to familiarize students with mechanical
trades terminology, methods, practices, code require-
ments processes, and safety and health criteria in
mechanical construction.

BCN 2610*

Construction Estimating, 3 credits, 45 hours (Offered

as needed)
A course in estimating as it relates to the construction
industry. Material covered includes references, esti-
mating methods, take-off organization and presenta-
tion, material take-off and cost estimating in heavy
construction. Pre/corequisite: BCN 1272,

BCN 2721*

Construction Management Planning, 3 credit hours,

45 lec. (Offered as needed)
The course covers the development and organization
of projects, preconstruction site investigation, plan-
ning, scheduling, estimating. The course will also
include control of costs, operations and resources
together with cost engineering, procurement, value
engineering, quality assurance, safety and health in
construction.

CET 1251*

Baslc Computer Operation and Maintenance for

Technology, 3 semester hours, 30 lec., 30 lab.

(Offered as needed)
Basic course covering the operation of the IBM and
IBM compatible personal computer. Topics covered
include: fundamental DOS commands, basic comput-
er maintenance covering hard and floppy disc drives,
plug-in cards, cables, monitors, and printers. Informa-
tion on upgrading techniques will cover memory
upgrades, installation of disc drives and mother
boards.

CET 2114C*

Digital Fundamentals |, 5 semester hours, 30 lec,,

135 lab. (Offered as needed)
Studles include coding, decoding, logic gates,
DeMorgan's T heorem, boolean algebra and Kar-
naugh Map simplification, logic families, fiip-flops,
counters, shift registers, ALU multiplexers, demulti-
plexers, PLA, A/D and D/A converters.

CET 2123C*

Microprocessor Fundamentais, 5 semester hours, 30

lec., 135 lab. (Offered as needed)
This course covers the architecture, instruction set,
and programming of a common microprocessor. Sub-
jects covered will include programming, input/output,
and troubleshooting. The student will use logic and
signature analysis in order to find instructor inserted
faults. Assembly language programming and writing
of algorithms will be introduced. Prerequisite: CET
2114C or equivalent.

CET 2152C*

Computer/Analysis & Troubleshooting, 5 semester

hours, 30 lec., 135 lab. (Offered as needed)
This course will expand on the knowledge gained in
Digital Technology 1. Three units of instruction cover-
ing troubleshooting, input/output, and memories wili
be covered. A more advanced level of digital system
troubleshooting will be introduced. Prerequisite: CET
2123C or equivalent.

CET 2311C*

Computer Assisted Circuit Analysis, 4 semester

hours, 30 lec., 60 lab. (Offered as needed)
This course is designed to reinforce the student's
knowledge of the laws, theorems, and concepts of
electronics and their applications in network analysis.
It also introduces BASIC language programming and
the use of the computer in generating instantaneous,
error free results. The time normally taken with labor-
atory work will be utilized in writing and testing BASIC
language programs for circuit analysis. Prerequisite:
EET 1015C and EET 1025C or equivalent.

EET 1003*

Electronics for Drafters, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
An introductory course in electronics for drafiers,
designers, and beginning electronics technicians; de-
signed to provide a basic understanding of electronic
principles, theories and concepts.

EET 1015C*

Basic Electricity/Electronics |, 5 semester hours, 30

lec., 135 lab. (Offered as needed)
The first course of the program introduces the elec-
tron theory, the theory, analysis, and troubleshooting
of series, parallel and series parallel DC resistive
circuits, network theorems, DC meters, magnetism,
and electromagnetic induction. Laboratory safety is
emphasized and extensive practice is given in the use
of the VOM and electric voltmeter.

*Occupational course that may not be applied toward the A.A.
Degree.
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EET 1025C*

Electricity/Electronics Il, 5 semester hours, 30 lec.,

135 lab. (Offered as needed)
The second course introduces altemnating current and
the circuit properties of inductance and capacitance.
Subjects covered are inductors, capacitors, the theory
and analysis of resistance-inductance, resistance-
capacitance, resistance-inductance-capacitance, and
resonant circuits, filters and complex notation in alter-
nating current circuits. Laboratory safety will continue
to be emphasized and extensive practice given in use
of the oscilloscope. Prerequisite: EGT 1015C or
equivalent.

EET 1141C*

Devices and Circults |, 5 semester hours, 30 lec., 135

lab. (Offered as needed)
Introduces semiconductor and PN junction theory. Cir-
cuits and devices covered are the junction diode,
diode circuits, power supplies, bipolar junction transis-
tor, transistor biasing, transistor circuits, FETs, and
operational amplifiers. All circuits presented are built
and tested in the laboratory. Prerequisite: EET 1025C
or equivalent.

EET 1142C*

Devices and Circuits Il, 5 semester hours, 30 lec.,

135 lab. (Offered as needed)
Continue the study of devices and circuits to include
thyristors, power amplifiers, oscillators, transducers
and actuators, optoelectronics, and an introduction to
electronic communications. Prerequisite: EET 1141C
or equivalent.

EET 1606C*

Soldering/PC Board Techniques, 2 semester hours,

15 lec., 30 lab. (Offered as needed)
Courses teaches the knowledge and skills required in
high reliability soldering. The student will work with
and practice maintenance of quality soldering sta-
tions. Practice will be provided in non-destructive
soldering and desoldering of discrete and integrated
circuits using printed circuit cards.

EET 2215C*

Electronic Instrumentation, 5 semester hours, 30

lec., 135 lab. (Offered as needed)
This course covers the science of electronic measure-
ments including terminology, errors, accuracy and
tolerance, units, and standards. In addition, measure-
ment methods and problems are covered. Test
equipment theory, design, maintenance, are covered
including DC meters, AC meters, analog, digital, strip
recorders, AC and DC bridges, transducers oscillo-
scopes and probes, waveform generators and analyz-
ers, fiber optic measurements, logic analyzers and
complete instrumentation systems including ATE.
Prerequisite: Completion of electronics core or
equivalent.

EET 2322C*

Electronic Communications, 5 semester hours, 30

lec., 135 lab. (Offered as needed)
This course covers telecommunication technology to
include modulation (amplitude, angle and pulse) sin-
gle-sideband, AM and FM receivers, time division
multiplex, digital communication, antennas, transmis-
sion lines, waveguides, laser communication and
basic radar. Prerequisite: Completion of electronics
core or equivalent.

EGS 1110C

Engineering Graphlcs, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
Use of instruments, lettering practice; geometric
construction; multiview projection and conventions,
auxiliary views, section views, axonometric and
oblique projections, rotation, pattems and develop-
ment, and methods of reproduction.

EGS 1130C

Descriptive Geometry, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
Basic principles of orthographic projection, auxiliary
views and rotation as they apply to points, lines and
planes in space; addition of coplanar and non-co-
planar vectors; intersections and developments; and
selected abstract, exponometric and oblique projec-
tion, and practical problems. Prerequisite: EGS
1110C or equivalent.

ETD 1100*

Introduction to Technical Drawing, 3 semester hours,

30 lec., 30 lab. (Offered as needed)
A course in the fundamental principles of the graphic
language (the language of industry) and is developed
for students without previous mechanical drawing
experience. Topics include: use and care of instru-
ments, lettering, geometric constnuction, multiview
projection, sketching techniques, inking, and methods
of reproduction.

ETD 1111*

Drafting I, 6 semester hours, 30 lec., 120 lab. (Offered

as needed)
The first of a sequence of courses in drafting which
includes basic use of instruments, freehand lettering,
geometric construction, orthographic projection, sec-
tions and conventions, conventional revolutions,
dimensioning, inking, mechanical lettering, and
methods of reproduction. Prerequisite: ETD 1100 or
equivalent.

ETD 1221*

Drafting il, 6 semester hours, 30 lec., 120 lab.

(Oftered as needed)
A course that continues and completes the student's
study of the fundamentals intrinsic to all types of
drafting. Topics covered include isometric, dimetric,
trimetric, oblique, and perspective projection, auxiliary
views, related mathematics, precision dimensioning
and inking practices. Prerequisite: ETD 1111 or
equivalent.

ETD 1310*

intro. Computer Drafting, 3 semester hours, 30 lec.,

30 lab. (Offered as needed)
A course designed to help drafting students develop
knowledge and skills in the area of computer aided
drafting. The course will include general background
information on computer drafting theory as well as
presentations on state-of-the-art computer drafting
hardware. Prerequisite: ETD 1111 or EGS 1110C or
equivalent.

*Occupational course that may not be applied toward the A.A.
Degree.




ETD 1311*

Computer/Systems Drafting, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
A course designed to help students develop knowl-
edge and skills in the areas of computer alded draft-
ing and systems drafting. Toplcs covered include:
computer aided drafting terminology; computer draft-
ing hardware, software, and users; computer drafting
hardware, software, and users; computer drafting
applications; scissors drafting; reprographics; pin-
registered overlay drafting; and team drafting.
Prerequisite: ETD 1310 or equivalent.

ETD 1320*

Introduction to 3 Dimensional Modeling, 3 semester

hours, 30 lec., 30 lab. (Offered as needed)
A basic course in mechanical design using basic
computer geometry techniques. Topics will include:
orthographic projections, space relationships of
points, lines, planes and revolution of objects. Addi-
tional coverage will include principles of surface
generation, intersections, wire modeling, and solid
modeling techniques. Prerequisite: ETD 1311 or
equivalent.

ETD 1614*

Electromechanical Drafting, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
A course in the fundamentals of electronics drafting
covering such topics as: using electronic symbols,
schematic diagrams, connection diagrams, block and
logic diagrams, WW board drawings, chassis draw-
ings, and pictorial drawings. Prerequisite: ETD 1653
or equivalent.

ETD 1653*

PCB Drafting, 3 semester hours, 15 lec., 60 lab.

(Offered as needed)
A course to teach students principles of printed circuit
board design, layout, and tape-on. Topics covered
include: schematics logic, single side boards, multi-
layer boards, art-masters, fabrication drawings, and
silkscreen masters. Prerequisite: ETD 1310 or
equivalent.

ETD 1654*

Intermediate Printed Circuit Board Drafting, 3

semester hours, 15 lec., 60 lab. (Offered as needed)
A course to teach students principles of printed
design and documentation through the use of a
computer.

ETD 1700*

Drafting lil, 6 semester hours, 30 lec., 120 lab.

(Offered as needed)
A course in the fundamentals of Mechanical and
Machine Drafting. Topics covered include: Geometric
dimensioning and true positional tolerancing; threads,
nuts, bolts, screws, gears, cams and springs, drafting
standards, and preparation of working drawings.
Prerequisite: ETD 1111, ETD 1221, and ETD 2218 or
equivalent.

ETD 1710*

Basic Machine Drafting, 3 semester hours, 45 lec.

(Offered as needed)
A course designed to help students develop the basic
fundamentals of dimensioning and tolerancing.
Topics include: dimensioning systems such as; met-
ric, decimal, fractional-inch, foot and inch, tolerancing
methods, limits and tolerances, tolerancing accumula-
tion, dimensioning practices, and standards fits.

ETD 1801

Technical lilustration, 3 semester hours, 15 lec., 45

lab. (Offered as needed)
The purpose of this course is to help students devel-
op the skills, knowledge, and attitudes necessary to
be job entry-level qualified as technical illustrators.
Prerequisites: ETD 1111 or EGS 1110C and ETD
1221 or equivalent.

ETD 2011*

Industrial Print Reading, 1 semester hour. (Offered

as needed)
The beginning level aspects of reading industrial
prints such as drawing notes, title blocks, revision
blocks, legends, schedules, multiviews, and parts list.

ETD 2218*

Geometric Dimensioning & Tolerancing, 3 semester

hours, 30 lec., 30 lab. (Offered as needed)
An introductory course in geometric dimensioning and
tolerancing using the geometric method nationally
accepted according to ANSIY14.5M. Topics covered
include: definition and terms, symbols, datum refer-
encing, locational tolerancing, form tolerancing, pro-
file tolerancing, orientation and runout tolerancing,
and math for positional tolerancing. Prerequisite: ETD
1710 or equivalent.

ETD 2219*

Advanced Geometric Dimensioning & Tolerancing, 3

gemester hours, 30 lec., 30 lab. (Offered as needed)
An advanced course in geometric dimensioning and
tolerancing using the geometric method nationally
accepted according to ANSIY14.5M. Topics covered
include: definitions and terms, symbols, datum
referencing, locational tolerancing, form tolerancing,
profile tolerancing, orientation and runout tolerancing,
math for positional tolerancing, quality assurance
methods and techniques, and manufacturing methods
and techniques. Prerequisite: ETD 2218 or
equivalent.

ETD 2351*

Advanced Computer/System Drafting, 3 semester

hours, 30 lec/30 lab hours. (Offered as needed)
An advanced course designed to help students devel-
op proficiency in the area of computer aided drafting
and systems drafting. Topics covered include: trans-
fer drawings, digitized drawings, explanatory draw-
ings, multiview projections, exploded assemblies, pic-
torial drawings, auxiliary views, sections, details,
geometric dimensioning and tolerancing, and CADD
concepts. Prerequisites: ETD 1311 or equivalent.

ETD 2355*

3D Modeling, 3 semester hours, 30 lec./30 lab hours.

(Fall, Spring)
An advanced course in mechanical design using
advanced computer techniques. Contents will include:
3D concepts, wire modeling, surface generation tech-
niques, and solid modeling techniques. Prerequisite:
ETD 1320 or equivalent.

ETD 2534*

Construction Drafting, 6 semester hours, 30 lec., 120

lab. (Offered as needed)
A course to prepare students to develop shop draw-
ings for large construction projects. Topics covered
include: steel, precase concrete, prestressed con-
crete, poured-in-place concrete, and heavy timber
construction projects. Prerequisites: EGS 1110C or
ETD 1111 or equivalent.

*Occupational course that may not be applied toward the A.A.
Degree.
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ETD 2542*

Structural Drafting, 3 semester hours, 15 lec., 60 lab.

(Oftfered as needed)
A course in the fundamentals of structural drafting
including: an overview of structural drafting, pre-
stressed concrete drafting, structural steel drafting,
and poured on-site concrete drafting. Prerequisite:
TAR 2121C or equivalent.

ETD 2543C*

Structural Drafting Il, 3 semester hours, 15 lec., 60

lab. (Offered as needed)
An advanced course in structural drafting covering
prestressed concrete drafting, structural steel draft-
ing, and poured-on-site concrete drafting for large
commercial and Industrial buildings as well as
bridges, parking decks, towers, and stadiums. Prereq-
uisite: ETD 2542 or equivalent.

ETD 2655*

Advanced Printed Circult Board Drafting, 3 semester

hours, 15 lec., 60 lab. (Offered as needed)
A course to teach students advanced principles of
printed design and documentation through the use of
a computer. Prerequisites: ETD 1654 or equivalent.

ETD 2705*

Advanced Mechanical Drafting, 3 semester hours, 15

lec., 60 lab hours. (Offered as needed)
An advanced course covering mechanical drafting,
machine design, advanced dimensioning and toler-
ancing, and working drawings according to DOD and
ANSI standards. Prerequisites: ETD 1700, ETD 2218,
or equivalent.

ETD 2905*

Independent Study — Drafting, 1 semester hour (Falil,

Spring, Summer)
Practical treatment of special geometry, graphics, and
design. Emphasis on individual work projects utilizing
such graphical techniques as orthographic projection,
perspective drawing, auxiliary views, topographic
drawing, and graphing. Prerequisite: EGS 1110C or
equivalent.

ETG 1110*

Electronics Computations, 4 semester hours, 60 lec.

(Offered as needed)
This course is designed to provide practical applica-
tion of computations relating directly to electronics. It
provides active, intensive application of basic mathe-
matical theories and formulas to the analysis and
solution of real world electronics problems. Prerequi-
site: MAT 1033 or equivalent.

ETG 1941* ‘

internghip | - Technical Education, 3 semester

hours, 225 lab hours (Offered as needed)
On-the-job training in the Associate of Science
Degree or Associate of Science/Applied Science Op-
tion degree program in which the student is actively
enrolled. The student works under a qualified supervi-
sion on a job related to his/her degree program. The
supervisor will rate the student's performance, knowl-
edge, comprehension, dependability, initiative, coop-
erativeness, and total performance. A project paper or
approved project will be submitted by the student two
weeks prior to the end of the semester.

*Occupational course that may not be appiied toward the A.A.

Degree.

ETG 1942*

internship I - Technical Education, 3 semester

hours, 225 lab hours (Offered as needed)
On-the-job training in the Associate of Science
Degree or Associate of Science/Applied Science Op-
tion degree program in which the student is actively
enrolled. The student works under a qualified super-
visor on a job related to his/her degree program. The
supervisor will rate the student's performance, knowl-
edge, comprehension, dependability, initiative, coop-
erativeness, and total performance. A project paper or
approved project will be submitted by the student two
weeks prior to the end of the semester. On the job
experience is built upon experiences gained through
course ETG 1941.

ETG 1943*

Internship 1lll - Technical Education, 3 semester

hours, 225 lab hours (Offered as needed)
On-the-job training in the Associate of Science
Degree or Associate of Science/Applied Science Op-
tion degree program in which the student is actively
enrolled. The student works under a qualified super-
visor on a job related to his/her degree program. The
supervisor will rate the student's performance, knowl-
edge, comprehension, dependability, initiative, coop-
erativeness, and total performance. A project paper or
approved project will be submitted by the student two
weeks prior to the end of the semester. On the job
experience is built upon experiences gained through
this course ETG 1942.

ETG 1944*

Internship IV - Technical Education, 3 semester

hours, 225 lab hours (Offered as needed)
On-the-job training in the Associate of Science
Degree or Associate of Science/Applied Science
Option degree program in which the student is active-
ly enrolled. The student works under a qualified
supervisor on a job related to his/fher degree program.
The supervisor will rate the student's performance,
knowledge, comprehension, dependability, initiative,
cooperativeness, and total performance. A project
paper or approved project will be submitted by the
student two weeks prior to the end of the semester.
On the job experience is built upon experiences
gained through course ETG 1943.

ETG 2905*

Independent Study - Electronics, 1 semester hour

(Fall, Spring, Summer)
Directed study and individual projects designed to
meet the needs of students interested in a specialized
area of electronics for which present course
availability is limited.

ETl1 1411*

Advanced Manufacturing Processes, 3 semester

hours, 45 iec. (Offered as needed)
This course presents the numeric and computer
numeric control of various machining processes and
the use of computer programming in the machine
shop. Included are shop safety, program preparation,
milling, drilling, subroutines, coordinate systems and
other related topics.




ETiI 2110*

Quallty Control |, 3 semester hours, 45 lec. (Offered

as needed)
This is a comprehensive course designed to increase
the student's knowledge and skill in all aspects of
quality control. The course provides a variety of the
basic skills that contribute to the outgoing quality in
the mechanical trades. Included are quality functions,
quality personnel, shop mathematics, understanding
blueprints, measuring tools, their use and other
related topics.

ETI 2111*

Quality Control Il, 3 semester hours, 45 lec. (Offered

as needed)
An introductory course which examines the principles
and practices of Total Quality Management (TQM) in
our changing society. Focuses on the concepts of
quality, customer satisfaction, continuous improve-
ment, leadership, and teamwork in all aspects of
American enterprise. Emphasizes planning and the
integration of people and processes into a leadership
dynamic of change to a total quality culture.

ETI 2906*

Tutorlal-Industrial-Technical, 1 semester hour

(Offered as needed)
A program which awards credit recognition to out-
standing students who volunteer to assist or tutor
other students having remedial and specific academic
or laboratory needs in a designated subject. Student
tutors are recommended by faculty teaching a
designated course and are supervised through the
Counseling Office.

ETI 2940*

Directed Work Study-Industrial-Technlcal, 1 semes-

ter hour, 45 lab. (Fall, Spring, Summer)
Directed experience in instructional, laboratory and/or
materials assistance in a designated industrial-
technical area.

GRA 1530C*

Typography, 3 semester hours, 30 lec., 30 lab.

(Offered as needed)
A comprehensive introduction, overview and practical
application relating to the principles of design and the
use of letter forms. Stresses the feeling and visual
impact in the design and use of different lettering
styles. Prerequisites: ART 1300C, ART 1201C or
equivalent.

GRA 1541C*

Introduction to Copy Preparation, 4 semester hours,

30 lec., 60 lab. (Offered as needed)
Comprehensive overview and practical experiences
relating to fundamentals, techniques, procedures and
tools used in the preparation of copy for offset
printing.

GRA 1543C*

Graphic/Commercial Design |, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
A comprehensive Introduction, overview and practical
experience relating to the basic fundamentals, tech-
niques, procedures, principles, and tools used in
graphic/commercial art. Prerequisites: ART 1300C,
ART 1201C or equivalent.

*Occupational course that may not be applied toward the A.A.
Degree.

GRA 1571C*

Process Camera |, 4 semester hours, 30 lec., 60 lab.

(Oftered as needed)
This course will provide a comprehensive study of
and practical experience in the areas of: process
camera work, stripping techniques, proofing methods
and offset platemaking.

GRA 1573C*

Process Camera ll, 4 semester hours, 30 lec., 60 lab.

(Offered as needed)
This course is a continuation of Process Camera |,
with advanced techniques and processes included,
such as: halftone, duotones, and the use of Color-Key
for proofing. Prerequisite: GRA 1571C or equivalent.

GRA 1601C*

Fake Color Assembly, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
This course will provide comprehensive experience in
the advanced film assembly technique of mechanical
color separation, known as “Fake Color." Pre-
requisites: GRA 1571C, GRA 1573C or equivalent.

GRA 1636C*

Small Offset Press Operations, 4 semester hours, 30

lec., 60 lab. (Offered as needed)
Comprehensive study of, and practical experience on
a small sheet-fed offset press. Course includes press
make-ready, operation adjustments, and mainte-
nance.

GRA 1820C*

Desktop Publishing |, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
Publishing on a Macintosh desktop computer. This is
a beginning level course designed to acquaint stu-
dents with various software programs. Student swill
learn to produce flyers, ads, posters, newsletters, and
other printed materials.

GRA 1821C*

Desktop Publishing Il, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
An advanced course in the use of the Macintosh
desktop computer. Software programs such as Page-
Maker, Quark Express, and Freehand are utilized,
along with a scanner in a more advanced application.
Prerequisite: GRA 1820C or equivalent.

GRA 2544C*

Graphlc/Commercial Design Il, 3 semester hours, 30

lec., 30 lab. (Offered as needed)
Comprehensive overview and practical experience
relating to advanced procedures and specialized
areas of interest in the graphic/commercial art field.
Prerequisites: ART 1300C, ART 1201C or equivalent.

GRA 2547C*

Projects In Graphic Design, 3 semester hours, 30

lec., 30 lab (Offered as needed)
Comprehensive introduction, overview and practical
experience relating to the fundamentals and tech-
niques of graphic/commercial art studio procedures,
design and production. Prerequisites: ART 1300C,
ART 1201C, GRA 1543C, GRA 2544C or equivalent.

GRA 2635C*

Offset Presswork |, 4 semester hours, 30 lec., 60 lab.

(Offered as needed)
This course provides practical experience of produc-
tion printing done on a small offset press and the vari-
ous finishing operations that a job might require
before it is completed. Prerequisite: GRA 1636C or
equivalent.

.
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GRA 2800C

Computer Graphics I, 4 semester hours, 30 lec., 60

lab. (Offered as needed)
This course provides instruction and practical exer-
cises in the use of graphics software to create and
generate color graphics to produce illustrations and
charts on a Macintosh desktop publishing system.
Prerequisites: GRA 1820C and GRA 1821C or
equivalent.

GRA 2905

Independent Study-Graphics/Printing, 1 semester

hour, 45 lab. (Offered as needed)
Practical treatment of graphics/printing technology
within the field of offset printing. Emphasis on individ-
ual work projects utilizing such areas as copy prepar-
ation, darkroom work stripping and platemaking,
press operation, and bindery operation. This course
may be taken up to two times for credit.

GRA 2949

Directed Work Study-Graphlcs/Printing, 1 semester

hour, 45 lab. (Offered as needed)
Directed experience in instructional, laboratory and/or
materials assistance in a designed graphics/printing
area. This course may be taken up to two times for
credit.

PMT 1106*

Welding |, 3 semester hours, 15 lec., 45 lab. (Offered

as needed)
An introduction course including an overview of weld-
ing as an occupation, welding terminologies, funda-
mentals of shielded metal arc welding, and oxyacety-
lene welding and cutting. Practical experience will be
gained in shielded metal arc welding and oxyacety-
lene welding and cutting.

PMT 1111*

Oxy-Fuel Welding, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
A course in the fundamentals of gas welding includ-
ing: welding terminologies, oxyacetylene welding and
cutting procedures. Practical experience will be
gained in oxyacetylene welding of various joints con-
figurations in the flat, horizontal, vertical and over-
head positions. Extensive use of the oxyacetylene
cutting process is an integral aspect of this course.

PMT 1112*

Advanced Oxy-Fuel Welding, 6 semester hours, 30

lec., 150 lab. (Offered as needed)
An advanced gas welding and cutting course
including: fusion welding in all positions, braze
welding, cutting torch operation, gas welding of alumi-
num, stainless, stainless steel and cast measuring
principles will be covered.

PMT 1121*

Arc Welding 1, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
A course in the fundamentals of arc welding
including; the operation and set up of the arc welding
machine, selection and identification of electrode
classifications, and an overview of the steel making
process. Practical experience will be gained in arc
welding of basic joint configurations using a variety of
welding electrodes.

*Occupational course that may not be applied toward the A.A.
Degree.

PMT 1131*

Tig Welding, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
A course in the fundamentals of Tig welding in-
cluding: the set up and adjustment of the tig welding
machine, selection of proper tungsten electrodes,
selection of filler metals, and the use of various
shielding gases. Practical experience will be gained in
tig welding basic welded joints on stainless and mild
carbon steel aluminum sheet and casting, and
magnesium castings.

PMT 1157*

Speclalty Welding, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
This course is for students in their final semester of
the AS, AAS option and the Occupational Certificate
welding programs. This course will cover the funda-
mentals of mig welding, lay-out work, fabrication, and
repair type welding. The student will have the oppor-
tunity to fine tune their gas, arc, tig, and oxyacetylene
cutting skills before entering the job market. This
course will also cover job seeking techniques such
as: application forms, resume writing, and interview
procedures.

PMT 1161*

Pipe Welding, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
A course in the fundamentals of pipe welding includ-
ing: pipe welding terminologies, oxyacetylene welding
and brazing of small diameter pipe, shielded metal
arc welding of large diameter pipe. Extensive use of
the oxyacetylene cutting process for pipe beveling is
an integral aspect of this course.

PMT 1175*

Pipe Fitting, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
A course covering the fit up and welding of all com-
mon pipe configurations such as: branches, laterals,
headers, reducers and orange peel pipe caps. Exten-
sive use of the shielded metal arc welding and the
oxyacetylene cutting processes are an integral aspect
of this course.

PMT 2122*

Arc Welding I, 6 semester hours, 30 lec., 150 lab.

(Offered as needed)
An advanced arc welding course including: intensive
coverage of welding symbols and blueprint reading,
weld testing and inspection. Practical experience will
be gained in out of position welding using a variety of
arc welding electrodes.

PMT 2405*

Production Technology, 3 semester hours, 45 lec.

(Offered as needed)
Production Technology examines the new manufac-
turing technology that has resulted from the concepts
of automation and integration in manufacturing. Some
of the topics covered include: automated assembly,
CAD/CAM, numerical control, industrial robots, lasers,
flexible manufacturing, computer integrated manufac-
turing, and other related technologies.

SUR 21060C*

Surveying, 3 semester hours, 15 lec., 60 lab. (Fall,

Spring)
Measurement of distances; elevations and angles;
analysis of errors; adjustments of instruments; compu-
tation of positions, areas and volumes; contours;
establishing grades; topographic mapping and land
surveying. { }



SUR 2140C*

Surveying 11, 3 semester hours, 15 lec., 60 lab. {Fall,

Spring)
This course covers advanced surveying concepts.
Topics will inciude: measurement of distances, eleva-
tions and angles, analysis of errors, and adjustment of
instruments. Additional coverage will include compu-
tation of positions, areas and volumes; contours,
determining grades; topographic mapping and land
surveying. Prerequisite: SUR 2100C or equivalent.

TAR 2121C

Architectural Drafting, 3 semaster hours, 15 lec., 60

lab. (Fall, Spring)
Architectural design and development of residential
and light commercial buildings to inciude: develop-
ment and construction of good architectural freehand
lettering, VA and FHA approved residential house
plans, "Good Sense" house plans as defined in the
Arkansas Plan, and heat loss/heat gain calculations.
Prerequisite: EGS 1110C or ETD 1111 and BCN
1230 or equivalent.
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For information on Continulng Education Units, see
page 87.

ACR 0949
Air Conditioning and Heating: Apprentice, 60 class
hours, 6 c.e.u.'s (Fall, Spring) 24 class hours, 2.4
c.e.u.'s (Summer)
Related theory and classroom work for air condition-
ing and heating, apprentice training. Instruction in
mathematics, blueprint reading, method of construc-
tion, safety, use of building matenrals, and other
technical subjects.

PMT 0184

Welder Qualification, 15 class hours, 3 lec., 12 lab,,

1.5 c.e.u.'s (Offered as needed)
A course covering an overview of welder qualifica-
tions (certification) and its importance to industry. Var-
ious welding codes will be introduced, such as: AWS,
ASME, APi, and Military Specifications (Mil. Specs.).
The student will select ane welding code on which he
or she will be tested and will perform a practical weld-
ing qualification test to be evaluated by a Certified
Welding Inspector Instructor. To qualify, the student's
weldment must meet or exceed the test requirements
specified by the selected welding code.

PUR 0920

FPRA Exam Review, noncredit, 24 lecture hours.

{Oftered as needed)
A review of basic knowledge required for satisfactory
completion of the Florida Public Relations Assoclation
Exam.

XXX 7600

Auto Mechanles for the Layman, 20 class hours, 2

c.e.u.'s (Fall)
A course designed to prepare drivers to handle simple
problems relating to the automobile, including the per-
formance of simple maintenance. {Sel-Supporting}

XX 7602

Introduction to Auto Mechanics, 20 class hours, 2

c.e.u.'s (Offered as needed)
A course designed to make the student aware of the
auto mechanics field by leaming about the basic
operation and the various systems of the automabile.
Students will be taught to handie simple problems
relating to the operation, maintenance and perform-
ance of the automobile.

XXX 7603

Occupational Orlentatlon, 8-45 class hours, .08-4.5

c.e.u.'s (Offered as needed)
A course in which the student will receive an orienta-
tion to the world of work and will acquire skills in
choosing an occupation, applying for a job, and
maintaining and progressing in an occupation.

XXX 7706

Home Industries (Offered as needed)
A course designed o prepars individuals for the man-
ufacturing of goods in the home 1o be sold- training in
the construction of handicraft items such as leather-
goods, ceramics, lapidary, woodworking, engraving,
drawing, silk screen, and weaving. (Hours vary as to
type of offering).

XXX 7708

Contractor Exam Preparation, 60 class hours, 6

c.e.u.'s (Offered as needed)
The purpose of this course is to prepare experienced
contractors to pass the exam for contractor's certifica-
tion. Topics covered include math review; working
drawings; specifications; estimations and take-offs;
business regulations, tax laws, building codes, and
safety regulations; building materials; and accounting
and cost keeping.

XXX 7715

Electrical Wirlng: Apprentice, 60 class hours, 6

c.e.u's (Fall, Spring) 24 class hours, 2.4 c.e.u.'s

(Summer)
Related theory and classroom work for electrical
apprenticeship training. Training in the installation of
wiring systems and lighting fixtures in a building,
including fayout conduits, installing switch panels,
pulling wire, splicing, testing circuits, line construction
and performing other duties and jobs required of an
electrician.

XXX 7732

Carpentry: Apprentice, 60 class hours, 6 c.e.u.'s

(Fall, Spring) 24 class hours, 2.4 c.e.u.'s (Summer)
Related theory and classroom work for carpentry,
apprentice training. Instruction in mathematics, blue-
print reading, method of construction, salety, use of
building materials, and other technical subjects.

XXX 7734

Plumbing and Pipefitting: Apprentice, 60 class
hours, 6 c.e.u.'s (Fall, Spring), 24 class hours, 2.4
c.e.u.'s (Summaer)

Related theory and classroom work for plumbing and
pipefitting, apprentice training. Instruction in mathe-
matics, blueprint reading, method of construction,
safety, use of building materials, and other technical
subjects.

*Occupational course that may not be applied toward the A.A.
Dagree.



XXX 7735

Sheetmetal: Apprentice, 60 class hours, 6 c.e.u.'s

(Fall, Spring) 24 class hours, 2.4 c.e.u.'s (Summer)
Related theory and classroom work for sheetmetal
apprentice training. Instruction in mathematics, blue-
print reading, method of construction, safety, use of
building materials, and other technical subjects.

XXX 7774

Introduction to Computer Drafting, noncredit, 5 lec.,

20 lab. hours. {Cffered as needed)
A course designed to help drafting students update
their skills in the area of computer aided drafting. The
course will include general background information on
computer drafting theory as well as hands-on
experience on computer drafting hardware.

XXX 7843

Communication System, 45 class hours, 4.5 c.e.u.'s

{Offered as needed)
Communication systems and the factors affecling the
design, operation and maintenance of receiving and
transmission equipment. AC/DC theory, antennas,
transistors, microwaves, oscitlators and amplifiers are
covered. Preparation for F.C.C. radio/lelephone
license examination .

XXX 7981

Water Treatment Operator, 165 class hours, 16.5

c.e.u.'s (Offered as needed)
Study of water treatment. This course will cover the
operation of a water treatment plant and related math-
ematics, biclogy, chemistry, records, and reports used
in the operation of a water treatment facility. This
course is preparation for the state "B" level water
plant operator certification. Prerequisite: Consent of
instructor.

XXX 7982

Beginning Wastewater Operator I, 142 c¢lass hours,

14.2 c.e.u.'s (Offered as needed)
An introductery study of the field of wasiewater treat-
ment. This course will cover the operation of a waste-
water plant and the related mathematics, biclogy,
chemistry, laboratory records and reports used in the
operation of a wastewaler facility. This course is
preparation of the State "B" [evel wastewater
operator.
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MAC 102

Introductory Coliege Algebra, 3 semester hours, 45

lec. (Fall, Spring, Summer)
Includes extended factorization technigues; higher
order radicals and roots in-depth study of quadratic
equations and inequalities, solutions of systems of lin-
ear equations including use of determinants; study of
functions and relations, logarithms and exponential
funclions, their properties and uses, graphs of linear
and guadratic functions; the complex number sysiem,
absolute value equaticns and inequallties and an
emphasis on word problems. Prerequisites: Comple-
tion of MAT 1033 with a "C" or better, appropriate test
scores, or equivalent. Scientitic calculators will be
required.

MAC 1114
Trigonometry, 3 semester hours, 45 lec. (Fall, Spring,
Summer)
Typical modern trigonometry course. Prerequisite:
MAC 1140 with a grade of "C" or better, or equivalent.

MAC 1140

Pre-Calculus Algebra, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
First course in a three-course pre-calculus sequence.
Covers equations and inequalities; linear, quadratic,
logarithmic and exponential functions and relations;
systems of equations, matrices and determinants
mathematical proof techniques, including mathemati-
cal induction. Binomial thecrem, sequences and
series; and applications of algebraic techniques in the
real world. Scientific-type calculators are used in loga-
rithmic and exponential work. Prerequisite: Comple-
tion of MAC 1102 with a grade of "C" or better, or
equivalent. Graphing calculators will be required.

MAC 1154

Analytical Geometry, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Typical modern analytic geometry course in two and
three space. Prerequisite: Completion of MAC 1140
and MAC 1114 with a grade of "C" or better, or
equivalent.

MAC 1411

Calculus 1, 4 semester hours, 60 lec. (Fall, Spring,

Summer)
First course in a three course sequence. Covers
basic concepts of differentiation and integration. Pre-
requisite: MAC 1140 and MAC 1114 and MAC 1154
with a grade of "C" or better, or equivalent.

MAC 1412

Calculus 1, 4 semester hours, 60 lec. (Fall, Spring,

Summer)
Second course in a three course seguence, and
provides further insight intc the methods and applica-
tions of differentiation and integraticn. Prerequisite:
Completion of MAC 1411 with a grade of "C" or
better, or equivalent.

MAC 1413

Calculus lll, 4 semester hours, 60 lec. {(Fall, Spring,

Summer)
Third course in a three course sequence: It stresses
multivariable calculus and infinite series. Prerequisite:
Completion of MAC 1412 with a grade of "C" or
better, or equivalent.

MAC 2233

Calcuius for Business, 3 semester hours, 45 lec.

(Offered as needed)
A calculus course covering limits, continuity, differen-
tiation, and integraticn with emphasis on business
applications. There is some mathematical theory; but,
in general, topics are approached from an intuitive
and applied point of view. Prerequisite: Grade of “C”
or better in MAC 1140 or equivalent.

MAP 2302

Differential Equations, 3 semester hours, 45 lec.

(Fall, Spring)
An introduction to ordinary differential equations with
emphasis on first and second crder linear equations
and applications. Prerequisite: Either completion of
MAC 1413 with a “C" or better or completion of MAC
1412 with a “C” or better and concurrent enrcliment in
MAC 1413. Equivalent courses from other institutions
may be used tc meet the prerequisite.



MAS 2103

Linear Algebra, 3 semester hours, 45 lec. (Fall,

Spring)
Designed for mathematics and engineering majors.
Prerequisite: MAC 1411 with a grade of "C" or better,
or equivalent.

MAT 0002A*

Developmental Arithmetic, 2 semester hour, 30 lec.

(Fall, Spring, Summer)
This course is designed for students whose entry
level placement test scores may not meet require-
ments for degree credit. {By State Board of Education
Rules, students are limited to three registrations in
this course). It is designed to reinforce knowledge of
operations with fractions, decimals, percents and
signed numbers with applications. May be repeated
by students not fuliilling competency requirements.
Not applicable toward the associate degres. Students
scoring below 45 on the new ASSET numerical skills
test should take this course before enrolling in MAT
0024 or concurrently with MAT 0024.

MAT 0024*

College Preparatory Algebra, 3 semester hours, 30

lec., 45 lab. (Fall, Spring, Summer)
This course is designed for students whose entry
level placement test scores do not mest requirements
for degree credit (does not meel graduation require-
ments). Course may be repeated by students not
fulfiing competency requirements. (By State Board of
Education Rules, students are limited 1o threse regis-
trations In this course). Topics include operaticns with
real number propenries, linear equations and inequali-
ties and factorization.

MAT 1033

Intermediate Algebra, 3 semester hours, 45 lec. (Fali,

Spring, Summer)
Topics include sets, equations, inequalities, absolute
values, factorization, rational expressions, radicals,
exponents, graphing, and quadratic equations.
Prerequisite: Completion of MAT 0024 with a grade of
"C* or better, score of 37 to 49 on the new ASSET, or
equivalent.

MAT 2905

Tutorial-Mathematics, 1 semester hour, 30 lab. (Fall,

Spring, Summer)
An experience In individual depth study In which one
student prepares for and engages in tutoring another
for two class periods per wesk. Prerequisite: Comple-
tion of course in which tutoring with a grade of "B" or
better, or equivalent.

MGF 2118

Math Preparation for CLAST, 1 semester hour, 15 lec.

{Fall, Spring, Summer)
A short course dealing with mathematical skills need-
ed for successful completion of coursework in a
variety of disciplines. Prerequisite: Completion of a
general education mathematics course.

MGF 2202

Finite Mathematics, 3 semester hours, 45 lec. {Fall,

Spring, Summer)
This course is designed to provide the essential math-
emalical skills necessary for a student entering his/
her junior year of college. It includes arithmetic, geom-
etry and measurement algebra, statistics {including
probability), logicai reasoning, and computing technol-
ogy. Prerequisite: Completion of MAC 1102 or higher
mathematics course with a grade of “C" or better, or
equivalent.

MTB 1321

Technical Math |, 3 semester hours, 45 lec. {Offered

as needed)
This course will include solving linear equations,
factoring polynomials, graphing functions, solving
quadratic equations, solving right triangles and
obligue triangles, using vectors to solve problems In
science and technology end solving word problems
from technical fields. It will meet general education
requirements for AS and ASQO programs. Prerequisite:
MAT 0024 with a C or better or satisfactory test
SCOTeS.

MTB 1322

Technical Math il, 3 semester hours, 45 lec. (Offered

as needed)
This course will include solving systems of equations,
finding roots of higher degree equations, solving
exponential and logarithimic equations, sketching the
graphs of sine and cosine functions, solving trig
equations, compulation with complex numbers, graph-
ing lines and graphing parabolas. It will meet general
education requirements for AS and ASO programs.
Prerequisite: MTB 1321 with a C or better.

STA 2014

Statistics, 3 semester hours, 45 lec. (Fall, Spring,

Summer) .
A course designed to provide general understanding
and operational use of statistical techniques. Prereg-
uisita: MAC 1102 Introduction to College Algebra with
the minimum grade of "C."

CCJ 1000

Introduction to Criminology, 3 semester hours, 45

lec. (Spring)
A study of the nature and causes of crime and delin-
quency; the development of delinguent and criminal
behavior; specific behavioral problems of addicts,
compulsive and habitual offenders and juvenile
offenders.

CCJ 1020

Introduction to Criminal Justice, 3 semester hours,

45 lec. (Fall, Spring, Summer}
An introduction to the philosophical and historical
background of law enforcement and the administra-
tion of criminal justice. O-ganization and jurisdiction of
local, state, and federal law enforcement agencies.
Court and Criminal procedures. Career opportunities
in Criminal Justice field.

cCJ 111

Crime Prevention, 3 semester hours, 45 lec. (Offered

as needed)
A course in crime prevention as it exists today in
America. Study includes residential, personal and
commercial crime prevention and it includes crime
prevention resources, crime analysis and current legal
implications. Designed primarily for in-service law
enforcement officers but will not be fimited 1o such
personnel.

*College preparatory credits may nel he counted towards futfill-
ing the number cf credits required for a degree.
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CCJ 1192

Crisis Intervention, 3 semester hours, 45 lec.

(Offered as needed)
A study of the nature and causes of human stress in
crisis situations involving criminal justice practioners
to include law enforcement, judicial and correctional
personnel: definitions, recognition and assessment,
general calming techniques, intervention: safety, ab-
normal behavior and suicide, role playing, causes of
psychological and physiological stress agents inher-
ent in the duties of criminal justice practitioners and
countermeasures to anxiety and stress reduction.
Permission of the instructor needed.

CCJ 1210

Criminal Law, 3 semester hours, 45 lec. (Fall, Spring,

Summer)
Fundamentals of Criminal Law to include historical
background and development, jurisdiction, the crimi-
nal act and responsibility. Classification and analysis
of Florida Statutes.

CCJ 1230

Criminal Procedure, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Fundamentals of constitutional, criminal and civil law.
Principles, duties and mechanics of criminal proce-
dures in Florida as applied to arrest, search, seizure,
and court processing. A functional analysis of the
rules of evidence in court procedures.

CCJ 1310*

Discipline and Special Confinement Techniques, 3

semester hours, 45 lec. (Offered as needed)
The student is introduced to the essentials of disci-
pline and special confinement techniques necessary
for the corrections profession. The topics to be intro-
duced include physical operation, physical force, rec-
ognizing abnormal behavior, verbal and nonverbal
communications.

CCJ 1400

Police Organization and Administration, 3 semester

hours, 45 lec. (Offered as needed)
Principles of organization and administration in law
enforcement; fundamentals of police planning: budget
analysis, recruitment, training, and assignments; disci-
plinary problems and methods of control; cooperation
with other agencies; public relations; records and
inspection.

CCJ 1500

Juvenile Delinquency, 3 semester hours, 45 lec.

(Offered as needed)
A study of the nature and cause of juvenile delinquen-
cy, the development of the delinquent and criminal
behavior, specific criminal justice subsystem (law
enforcement, judicial, corrections) problems dealing
with juvenile delinquents from initial contact through
final disposition and treatment.

CCJ 1611*

Child Abuse and Neglect, 3 semester hours, 45 lec.
(Oftered as needed)

This course was designed to provide the student with

an enhanced awareness of child abuse symptoms
and patterns, including information and case studies
on specific abuse and social problems.

* Occupational course that may not be applied toward the A.A.
Degree.

CCJ 1650*

Introduction to Narcotics Investigation, 3 semester

hours, 45 lec. (Offered as needed)
This introductory course in narcotics investigation and
identification is designed to provide the student with
an overview of narcotics and the role of the investiga-
tive agencies, drug traffic flow patterns, major classes
of drugs and the drug profit traffic. Instruction will cov-
er techniques of investigative observation, patrol and
case development, physical identification of drugs,
symptoms of abuse, methods of abuse and appropri-
ate Florida Statutes. This is also a Criminal Justice
Standards and Training Commission advanced
course.

CCJ 1935
Criminal Justice Seminar, 3 semester hours, 45 lec.
(Oftered as needed)
Exploration, development and discussion of contem-
porary problems in the Criminal Justice System.

CCJ 1941*

Internship — Criminal Justice, 3 semester hours, 225

hrs. (Offered as needed)
On-the-job training in the Associate of Science/
Applied Science Option program in which the student
is enrolled. The student is under the supervision at
work of a qualified supervisor. The supervisor will rate
the student's performance, knowledge, comprehen-
sion, dependability, initiative, cooperativeness, and
total performance. A project paper or approved pro-
ject will be submitted by the student three weeks prior
to the close of the semester. May be repeated four
times for a total of 12 semester hours. Prerequisite:
Must be enrolled in at least one other course in the
respective degree program.

CCJ 2070

Computer Applications in Criminal Justice, 3 semes-

ter hours, 45 lec. (Offered as needed)
Computer Applications in Criminal Justice introduces
the participant to the use of the computer in Criminal
Justice applications. The participant will be introduced
to prepackaged software and the process used to
modify the package to criminal justice usage. This will
include an electronic filing system designed to store,
review and update data which can be manipulated
into printed reports for daily and periodic usage.

CCJ 2300

Introduction to Corrections, 3 semester hours, 45

lec. (Fall)
Theories of punishment and incarceration; the
organization of correction programs and institutions,
principles of probation and parole, role of parole and
probation officers, legal implications; problems of
rehabilitation .

CCJ 2330

intro. Probation & Parole, 3 semester hours, 45 lec.

(Offered as needed)
This course reviews the theories and practices of
probation and parole within a community setting. The
study of probation and parole as it is used as a behav-
ior modification process is considered.

CCJ 2905

independent Study - Criminal Justice, 1 semester

hour, 45 lab. (Fall, Spring)
Directed study and individual projects to meet the
student's interests in a specialized area of Criminal
Justice for which present course availability is limited.




C.JD 1200

Law Officer Skills, 4 semester hours, 60 lec. (Offered

as needed)
A skills development course designed to upgrade the
auxiliary and/or inservice police officer in the areas of
driver improvement, arrest techniques, stress reduc-
tion, medical emergencies and use of firearms. A
Florida Standards Salary incentive course.

CJD 1250*

Interviews and Interrogations, 3 semester hours, 45

lec. (Offered as needed)
An advanced course designed to cover the tech-
niques, methods, principles, and issues of interview-
ing and Interrogations. Course meets Florida Police
Standards Salary Incentive Requirements.

CJD 1253*

Defensive Tactics, 5 semester hours, 60 lec., 20 lab.

(Offered as needed)
This course is designed to qualify students and
especially in-service law enforcement and correctional
officers in the ant of defensive tactics and seif-
defense; to include the legal aspects of the use of
force; preconditioning, defense and injury protection,
defenses to unarmed attack, defenses against armed
attacks, and the regulations, laws and techniques
relating to the use of force. This is an advanced
course under rules of the Florida Criminal Justice
Standards and Training Commission .

CJD 1420*

Correctional Law, 3 semester hours, 45 lec. (Offered

as needed)
A course in practical law for correctional personnel.
Study includes law regulating use of forces, civil rights
of prisoners, constitutional law, legal service, discipli-
nary proceedings, parole, and current case law.

CJD 1450*

Introduction to Baslc Correctlons, 3 semester hours,

45 lec. (Offered as needed)
This course is designed to introduce the participant to
basic corrections law and its role within the criminal
justice system, based on established standards of the
Department of Law Enforcement and the Criminal
Justice Standards and Training Commission. Prereq-
uisites: Students must be sponsored by a state or
local correctional agency and earn minimum entry
level placement scores required for college level
English communications courses.

C.D 1460*

Correctional Operations, 3 semester hours, 45 lec.

(Offered as needed)
Responsibilities, powers, and duties of the correction-
al officer, correctional administration; physical securi-
ty; facility services intake, classification and release
procedures; special programs; human skills; under-
standing and responding to inmate behavior and
correctional proficiency skills.

CJD 1462*

Baslc Correctional Technlques, 3 semester hours, 45

lec. (Offered as needed)
This course is designed to provide the participant with
the various techniques used in a correctional facility
when dealing with communication, emergency proce-
dures and inmate control, based on established
requirements of the Florida Department of Law
Enforcement and Criminal Justice Standards and
Training Commission.

CJD 1468*

Youthful Offenders, 3 semester hours, 45 lec.

(Offered as needed)
A course designed to provide the student with an
overview and awareness of Florida youthful offender
programs to include; facilittes and specialized
programs, staff-inmate relations, one-way/two-way
communications and effective communications and
effective communications skills, positive characteris-
tics for staff working with youthful offenders; the
helping relationship inventory, local treatment pro-
grams, opportunities and alternatives, treatment
problem solving and other techniques relating to
youthful offenders.

CJD 1501*

Criminal Justice Instructor Techniques, 5 semester

hours, 60 lec., 20 lab. (Offered as needed)
A basic course in instrumental principles designed to
equip the law enforcement specialist with techniques
of classroom and field training methods.

CJD 1602*

Drug Awareness, 3 credits, 45 lec. (Offered as

needed)
This course is a part of the Criminal Justice Standards
and Training Commission approved Advanced Train-
ing Program. It is designed to familiarize students with
common drug abuse terms, classes of drugs, phar-
macological information relating to commonly used
and abused chemicals and their effects, an overview
on use patterns and characteristics of drug abusers,
how to troubleshoot and deal with problems that
develop among abusers and effective presentation
skills.

CJD 1610*

Criminal investigative Technlques, 3 semester hours,

34 lec. (Offered as needed)
A course designed to provide the student with instruc-
tion in Florida investigative concepts and techniques,
use of evidence and related matters.

CJD 1625*

Special Tactical Problems for Law Enforcement, 3

semester hours, 45 lec. (Offered as needed)
This course is a part of the Criminal Justice Standards
and Training Commission Advanced Training Pro-
gram. It is designed to prepare law enforcement
officers for police operations which involve special
tactical situations and will include; importance of phys-
ical well-being in the Criminal Justice setting, an
overview of Florida local disaster procedures, civil dis-
order pattemns, special task force unit operations,
special crime areas and practical exercises.

CJD 1631*

Florlda Police Operations and Leadership, 5 semes-

ter hours, 80 lec. (Offered as needed)
A course designed to provide the student with instruc-
tion in Florida patrol techniques, criminal investiga-
tions, civil and criminal liability matters, discretion/
decision making and related matters.

CJD 1680*

Florida Criminal Law, 5 semester hours, 80 lec.

(Offered as needed)
A course designed to provide the student with an
overview of criminal law, laws of arrest, rules of
evidence, etc. conceming Florida law.

* Occupational course that may not be applied toward the A.A.

Degree.

3 3 3 73 3

_ 3

3 _ 3 __ 3 _ 13

.3



3

3

CJD 1700

Criminal Justice Legal I, 3 semester hours, 45 lec.

(Offered as needed)
Criminal Justice Legal | provides an introductory over-
view of the Criminal Justice System and a history of
law. The foundation and basic components of law are
studied with specific focus upon officer application.
Court procedure and testimony are examined. Objec-
tives are addressed as specified by the Criminal
Justice Standards Training Commission.

CJD 1701*

Criminal Justice Legal I, 3 semester hours, 45 lec.

(Oftered as needed)
Constitutional Law and its application to the public
and officers are examined. Law — including evidence
procedures, arrest laws, search and seizure, and vari-
ous statutory laws that are common to Police and
Correctional officers — are studied. Emphasis is given
to elements of various crimes. Various civil law appli-
cations are covered. Civil and criminal liability of offi-
cers is studied. Objectives are addressed as specified
by the Crminal Justice Standards and Training
commission.

CJD 1702*

Criminal Justice Communications, 3 semester hours,

45 lec. (Offered as needed)
The report-writing process - from the interview, state-
ment taking, and note-taking, through the final report
product - is covered with practical exercises included.
The differences between interviewing and interroga-
tion are explored. Interpersonal skills in communica-
tion are covered along with radio and telephone pro-
cedures. Objectives are addressed as specified by
the Criminal Justice Standards and Training Commis-
sion.

CJD 1703*

Criminal Justice Interpersonal Skilis |, 3 semester

hours, 45 lec. (Offered as needed)
Community relations techniques and courtesy are
addressed with emphasis given to crime prevention.
The needs of various groups within society are
addressed including: juveniles, the elderly, ethnic and
cultural groups, the mentally ill and retarded, the
physically handicapped, and substance abusers.
Intervention techniques for various situations includ-
ing: suicide, domestic violence, and other crises are
studied, with practical exercises. Stress recognition
and reduction are included. Objectives are addressed
as specified by the Criminal Justice Standards and
Training Commission.

CJD 1704*

Criminal Justice Defenslve Tactics, 4 semester

hours, 45 lec., 30 lab. (Offered as needed)
Instruction includes the techniques used for an offi-
cer's personal safety and those necessary to subdue,
search, and then transport resisting individuals. The
use of restraining devices, impact weapons, and pres-
sure points are covered. Objectives are addressed as
specified by the Criminal Justice Standards and
Training Commission.

CJD 1705*

Criminal Justice Weapons, 2 semester hours, 15 lec.,

30 lab. (Offered as needed)
Criminal Justice Weapons includes instruction in the
use of officer firearms including handguns and shot-
guns. Safety procedures and ammunition use are

covered in lecture. Instruction includes the use of
chemical agents, with practical exercises included.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 1706*

independent Study - Criminal Justice Legal I, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Criminal Justice Legal I. An independent
study focusing on an overview of the criminal justice
system and a history of law.

CJD 1707*

Independent Study - Criminal Justice Legal II, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Criminal Justice Legal lll. An independent
study focusing on constitutional law and its application
to the public and law enforcement officers.

CJD 1708*

Independent Study - Criminal Justice Communica-

tions, 1 semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Criminal Justice Communications. An
independent study focusing on the report writing
process - from the interview statement taking, and
note-taking, through the final report.

CJD 1709*
Independent Study - Interpersonal Skills I, 1 semes-
ter hour (Offered as needed)

This course allows for the bridging between noncredit
and credit Interpersonal Skills I. An independent study
focusing on community relations techniques and
courtesy with emphasis given to crime prevention.

CJD 1721*

Law Enforcement Patrol, 3 semester hours, 45 lec.

(Offered as needed)
Law Enforcement Patrol addresses the skills and
techniques that are needed by officers daily to do
patrol tactics and respond to various types of calls.
Methods of approach to various high-risk situations
are explored, with practical exercises included.
Unusual occurrence events, including fire-fighting and
crowd control are addressed. Objectives are ad-
dressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 1722*

Law Enforcement Traffic, 3 semester hours, 5 lec.

(Offered as needed)
Law Enforcement Traffic studies traffic enforcement
and control, with the inclusion of DUI offenses and
enforcement. Traffic accident investigation, scene
management, and reporting procedures are studied.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 1723*

Law Enforcement Vehicle Operation, 3 semester

hours, 30 lec., 15 lab. (Offered as needed)
The components of the police driving environment are
explored, and practical exercises on the driving range
are conducted. Objectives are addressed as specified
by the Criminal Justice Standards and Training
Commission.

* Occupational course that may not be applied toward the A.A.

Degree.




CJD 1724*

Law Enforcement Investigations, 4 semester hours,

60 lec. (Offered as needed)
Law Enforcement Investigations addresses investiga-
tion of various crimes, including property crimes, per-
sons crimes, narcotics offenses, vice, organized
crime, terrorist activity, bombing incidents, and death
investigations. Techniques are developed from the ini-
tial observation methods through the processing of
the crime scene and case preparation. Florida's com-
puter network is studied as an information source.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 1726*

Independent Study — Law Enforcement Legal lii, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Law Enforcement Legal lll. An independent
study focusing on various criminal laws and their
elements. Emphasis is placed upon those laws
specific to law enforcement.

CJD 1727*

Independent Study - Law Enforcement Patrol, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Law Enforcement Patrol. An independent
study focusing on the skills and techniques that are
needed by officers daily to do patrol tactics and
respond to various types of calls.

CJD 1728*

Independent Study - Law Enforcement Traffic, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Law Enforcement Traffic. An independent
study focusing on traffic enforcement and control, with
the inclusion of DUI offenses and enforcement.

CJD 1729*

Independent Study — Law Enforcement Investigating,

1 semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Law Enforcement Investigation. An inde-
pendent study focusing on investigation of various
crimes, including property crimes, person crimes,
narcotics offenses, vice, organized crime, terrorist
activity, bombing incidents, and death investigation.

CJD 1740*

Criminal Justice Interpersonal Skilis I, 3 semester

hours, 45 lec. (Offered as needed)
The interpersonal skills needed by officers to under-
stand the incarcerated society are explored, with em-
phasis upon supervision methods. Inmate adjustment
and the various segments of the society are studied.
The course includes the study of homosexuality,
female inmates, deception and manipulation by
inmates, and institutional criminalities. Objectives are
addressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 1741*

Correctional Emergency Preparedness, 2 semester

hours, 30 lec. (Offered as needed)
Skills needed for riot and disturbance control and fire-
fighting are studied and practiced. Lecture includes
methods of riot prevention, handling of unusual cccur-
rences, what to do if taken hostage, and emergency
procedures. Objectives are addressed as specified by
the Criminal Justice Standards and Training Commis-
sion.

CJD 1742*

Correctional Operations, 4 semester hours, 60 lec.

(Offered as needed)
The operation of correctional facilities is studied —
including the intake of new inmates, all aspects of
their daily care, institutional procedures, and tech-
niques utilized by officers to do daily tasks. Objectives
are addressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 1746*

Independent Study — Interpersonal Skiils I, 1 semes-

ter hour (Offered as needed)
This course allows for the bridging between noncredit
and credit Interpersonal Skills Il. An independent
study focusing on interpersonal skills needed by offi-
cers to understand the incarcerated society are
explored, with emphasis upon supervision methods.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 1748*

Independent Study - Correctional Operations, 1

semester hour (Offered as needed)
This course allows for the bridging between noncredit
and credit. An independent study focusing on the op-
eration of correctional facilities - including the intake
of new inmates, all aspects of their daily care, institu-
tional procedures, and techniques utilized by officers
to do dalily tasks. Objectives are addressed as speci-
fied by the Criminal Justice Standards and Training
Commissions.

CJD 1930*

Human Diversity Workshop, 2 semester hours, 30

lec. (Offered as needed)
This course is designed to enhance the participant's
awareness of their own cultural rules and predisposi-
tions and how these cultural influences come into play
in common interactions with others. This awareness is
used to develop the participants' understanding of
issues related to human diversity: gender, race,
ethnicity, etc. The program also presents basic skills
and knowledge related to interacting with diverse
individuals and groups.

CJD 2254*

First Responder for Law Enforcement, 3 semester

hours, 45 lec. (Offered as needed)
This course is designed primarily to qualify in-service
law enforcement and correctional officers in the area
of first responder to medical emergencies to include:
introduction to first responder training, overview of the
human body, diagnostic signs of patient examination,
airway care & pulmonary resuscitation, cardiopulmo-
nary resuscitation, shock, bleeding, primary patient
care and injuries.

CJD 2310*
Criminal Justice Supervision, 5 semester hours, 80
lec. (Offered as needed)
A career development course for full time police
officers designed to train the line supervisor.

CJD 2320*

Criminal Justice Management, 5 credits, 80 lec.

(Offered as needed)
An advanced course designed to train criminal justice
supervisors in the techniques and procedures
necessary for middle managers.

* Occupational course that may not be applied toward the A.A.
Degree.
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CJD 2330

Behavioral Climate for Criminal Justice, 3 semester

hours, 45 lec. (Offered as needed)
This is an advanced course in the Florida Criminal
Justice Standards and Training Commission program.
It is designed for law enforcement, corrections, and
correctional probation and parole officers and in-
cludes instructions in the factors that affect the behav-
ioral climate of organizations, various periods of
management philosophy, definitions of the job role
and theory of cognitive dissonance, and techniques of
motivation, communication and discipline.

CJD 2461*

Advanced Correctlional Operations, 3 semester

hours, 45 lec. (Offered as needed)
An advanced course in correctional operations for
inservice Florida Correctional Officers designed to
increase skills in correctional agency organization and
mission, records and reports, legal applications to cor-
rectional operations, correctional facility security,
intake/classification/release procedures, fire safety
and discipline procedures, introduction to supervision
and release and bonding procedures. This is course
number 59 in the series approved by the Florida
Criminal Justice Standards and Training Commission
Advanced Courses.

CJD 2467

Counseling and Communications Skills, 3 semester

hours, 45 lec. (Offered as needed)
Designed to give the participant an understanding of
the fundamentals of counseling and communication
skills needed by state correctional officers.

CJD 2470*

Emergency Preparedness for Correctional, 3 semes-

ter hours, 45 lec. (Offered as needed)
This course is designed to qualify in-service correc-
tional officers and correctional support personnel in
the area of emergency preparedness, to include;
emergency plans, specifics on disturbances and
disorder planning, hostage plans and situations,
factors affecting emergency planning and manage-
ment and leadership.

CJD 2605

Traffic Homicide investigation, 3 semester hours, 45

lec. (Offered as needed)
Course content covers traffic homicide investigation
skills to include reconstruction, meets Florida Justice
Standards and training certification requirements for
career development.

CJD 2626*

Hostage Negotiations for Criminal Justice, 3 semes-

ter hours, 45 lec. (Offered as needed)
This course is designed to qualify in-service law
enforcement and correctional officers and support
personnel in the area of hostage negotiations, to
include; introduction to the problem, types of hostage
negotiations principles, communications principles,
intelligence gathering, abnormal behavior and
participant performance exercises.

CJD 2632*
Field Training Officer Techniques, 3 semester hours,
45 lec. (Offered as needed)
Designed to introduce the criminal justice student (law
enforcement and corrections) to all aspects of field

* Occupational course that may not be applied toward the A.A.
Degree.

training and evaluation programs to include aduit
leaming and instruction, evaluation, role responsibili-
ties and characteristics of the Field Training Officer
(F.T.0.) communications techniques, counseling
techniques, legal and ethical issues and human
motivation. This is course number 51 in the series
approved by the Florida Criminal Justice Standards
and Training Commission Advanced Courses.

CJD 2670*

Confidentlal Informants, 3 semester hours, 45 lec.

(Offered as needed)
This course is designed for in-service law enforce-
ment, correctional officers and support personnel to
qualify them in the area of development of confidential
informants and other sources of information, to in-
clude; definiton and management of an informant
program, legal aspects of dealing with informants, and
the development of other sources of investigative
information.

CJD 2681*

Court Case Preparation and Court Presentation, 3

semester hours, 45 lec. (Offered as needed)
Fundamentals of criminal case preparation and court
presentation for the law enforcement and/or correc-
tional officer to include case files, pre-trial discovery,
depositions, plea bargaining, court testimony, moot
court, post adjudication responsibilities, case studies
and a practical exercise. This is course number 20 in
the series approved by the Florida Criminal Justice
Standards and Training Commission Advanced
Courses.

CJD 2691*

Stress Awareness and Resolution, 3 semester hours,

45 lec. (Offered as needed)
A course designed to provide the student with an
overview and awareness of stress and its resolution,
to include: identification of various types of stress, the
results of stress, psychological methods of controlling
stress, case study analysis, and spouse awareness
and invoivement. This is course number 50 in the
series approved by the Florida Criminal Justice
Standards and Training Commission Advanced
Courses.

CJD 2720*

Law Enforcement Legal lll, 3 semester hours, 45 lec.

(Offered as needed)
Various criminal laws and their elements are studied.
Emphasis is placed upon those laws specific to police
application. Traffic and driver's license laws are stud-
ied. Legal considerations of officer vehicle operation
are addressed as specified by the Criminal Justice
Standards and Training Commission.

CJT 1120

Crime Scene Procedures, 3 semester hours, 45 lec.

(Offered as needed)
Course emphasizes preliminary investigation tech-
niques, crime scene protection, recording, processing,
collection and preservation of evidence, fingerprint
technology and legal aspects of evidence.

CJT 1310

Basic Firearms, 1 semester hour, 30 lab. (Offered as

needed)
A basic orientation course in the use of firearms.
Range and weapons safety and legal provisions on
use of weapons will be taught. Students will fire for
record on standard 25 yard Bullseye course.
Restricted to students enrolled in Criminal Justice
degree programs.



CJT 2100

Criminal investigation, 3 semester hours, 45 lec.

(Oftered as needed)
Fundamentals of investigation; duties and responsibil-
ities of the detective's interrogation techniques;
search and techniques of protecting the crime scene;
collection and preservation of evidence; modus oper-
andi systems; scientific aids and other sources of
information; court preparation and case followup.

CJT 2140

Introduction to Criminalistics, 3 semester hours, 45

lec. (Fall, Spring)
The scientific aspects of investigation and crime
scene technology, crime laboratory functions, ballis-
tics, dactyloscopy and latent print development,
scientific methods of criminal identification.

CJT 2220*

Law Enforcement Photography, 3 semester hours, 45

lec. (Offered as needed)
A basic course in police photography techniques to
include photographic principles, illumination, composi-
tion, identification, fingerprint, crime scene, traffic
accident, courtroom technician darkroom and film
processing, enlarging, printing and field application.
By permission of instructor. Prerequisite: CJT 2100 or
XXX 6851 or CJT 2340.

CJT 2340

Police Operations, 3 semester hours, 45 lec. (Fall,

Spring)
Responsibilities, powers, and duties of the uniformed
patrolman; patrol techniques and procedures; field
interrogation and note-taking; mechanics of arrest
and search; handling of the mentally ill; transportation
of prisoners; elements of property protection; funda-
mentals of community relations; mob and riot control,
traffic enforcement programs and techniques.

CJT 2350*

Writing and Reviewing Reports, 3 semester hours, 45

lec. (Offered as needed)
Designed to give students a broad understanding of
writing and reviewing criminal justice reports. Specifi-
cally designed for correctional and law enforcement
officers.

CJT 2410

Traffic, 3 semester hours, 45 lec. (Offered as needed)
A basic course in traffic fundamentals to include
enforcement of the State of Florida Uniform Traffic
Law, accident investigation techniques and control
and regulation of traffic. Safe driving techniques will
also be covered.

CJT 2430

Traffic Accident Investigation, 3 semester hours, 45

lec. (Oftered as needed)
Traffic law and arrest procedures, traffic accident
reports, accident reconstruction, traffic accident
investigation, homicide and hit-and-run investigation,
interviews and interrogation.

EMS 1065C

Cardiopulmonary Resuscitation, 1 semester hour, 10

lec., 5 lab. (Offered as needed)
To train the lay-public in the essentials of prudent
heart living. To give each trainee a background
knowledge of the physiology of the cardiopulmonary
system. To train each trainee in the motor skills
involved in the application of CPR in the field and to
clear obstructed airways.

EMT 2158C

Emergency Medical Technology, 8 semester hours,

105 lec., 30 lab., 45 clinical hours (Offered as

needed)
Emergency Medical Technology is the first course of
training for a career in emergency medical services.
The course covers all techniques of emergency medi-
cal care considered within the responsibilities of
emergency medical technicians as well as operation
aspects of the profession. EMT Admission Forms,
outlining course prerequisites, are available at the
OWCC Admissions Office.

FFP 1000*

Introduction to Fire Science, 3 semester hours, 45

lec. (Offered as needed)
A study of the phenomena and incidents of fire; the
principles of fire prevention, suppression, and protec-
tion; a review of municipal fire protection ratings and
components; survey of professional fire protection
career opportunities.

FFP 1100*

Fire Protection, Organization and Administration, 3

semester hours, 45 lec. (Fall, Summer)
Principles of organization and administration in fire
protection service; the structure and function of batta-
lion and company as components of municipal organi-
zations; duties and responsibilities of the company
officer; a study of company personnel management
and training, budgeting, records, reports, and public
relations.

FFP 2200*

Fundamentals of Fire Prevention, 3 semester hours,

45 lec. (Fall, Spring)
Fire prevention organization; techniques of fire
prevention interpretation and application of fire code;
recognition and elimination of fire hazards,
fundamentals of public relations for fire services.

FFP 2240*

Arson Detection and Investigation, 3 semester hours,

45 lec. (Offered as needed)
An introduction to arson laws and types of incendiary
fires. Students learn methods of determining fire
cause, recognizing and preserving evidence, efc.
Prerequisite: Sophomore standing in Fire Science
Technology or employed Firefighter, or equivalent.

FFP 2300*

Fire Codes and Bullding Construction, 3 semester

hours, 45 lec. (Spring, Summer)
A study of fire codes and standards used in building
and transportation; role of the State Fire Marshall;
fixed fire protection devices; survey of research and
standards development. Prerequisite: Introduction to
Fire Science.

FFP 2410*

Fire Fighting Tactics and Strategy |, 3 semester

hours, 45 lec. (Fall, Spring)
A study of the basic concepts involved in fire fighting;
including fire behavior; fire fighting fundamentals;
principles of extinguishment; the proper role for utili-
zation of various fire companies; preplanning fire
problems. Prerequisite: Introduction to Fire Science.

*Occupational course that may not be applied toward the A.A.
Degree.
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FFP 2420*

Fire Fighting Tactics and Strategy Il, 3 semester

hours (Spring, Summer)
A study of the principles utilized on fire ground for
maximum manpower and equipment utilization; fire
ground administration starting with a small fire, on up
through major conflagrations, emphasis will be on
developing thinking skills in relation to crisis. Pre-
requisite: FFP 2410.

FFP 2500*

Explosives and Hazardous Material I, 3 semester

hours, 45 lec. (Offered as needed)
Storage, handling laws, standards, and fire fighting
practices pertaining to hazardous solids, liquids,
gases, and commercial explosives.

FFP 2501*

Explosives and Hazardous Material Il, 3 semester

hours, 45 lec. (Offered as needed)
Prepares student to deal with explosive hazardous
materials to include; identification, storage, handling,
laws, standards and fire fighting practices relating to
hazardous solids, liquids, gases, and commercial
explosives; hazardous team operations, safety prac-
tices, incident command at chemical incidents; scene
operations and control techniques.

FFP 2600*

Fire Apparatus, 3 semester hours, 45 lec. (Fall,

Spring) (Offered as needed)
Principles and operation of ladder trucks, pumping
engines, and other specialized equipment. Includes
study of basic hydraulics.

FFP 2620*

Automatic Alarm and Extinguishing Systems, 3

semester hours, 45 lec. (Spring, Summer)
A study of the types of fixed extinguishing systems,
standard and special fire alarm and fire detection sys-
tems. Includes their operation, installation require-
ments, testing, inspection, maintenance.

FFP 2640*

Fire Service Hydraulics, 3 semester hours, 30 lec., 30

lab. (Offered as needed)
A study of the physical laws relating to hydrostatics
(fluids at rest) and hydrokinetics (fluids in motion).
This course also provides practical experience in per-
forming fire flow tests, pump performance tests and in
calculating friction loss in various size hose. Prerequi-
site: FFP 1100.

OST 1131
Legal Typewriting, 3 semester hours, 75 lab. (Offered
as needed)

Thorough analysis and formatting of legal documents.

PLA 1003
Introduction to Paralegalism, 3 semester hours, 45
lec. (Offered as needed)
Designed to give students a broad understanding of
the nature of the paralegal professional and its
responsibility.
PLA 1013*
Introduction to the Legal System, 3 semester hours,
45 lec. (Offered as needed)
An introduction to Law and the Legal System.

*Occupational course that may not be applied toward the A.A.
Degree.

PLA 1051

Legal Terminology, 3 semester hours, 45 lec.

(Offered as needed)
This course is designed to give an explanation of the
common legal vocabulary involved in the broad,
general principles of substantive and common law.

PLA 1104*

Case Analysis and Legal Writing, 3 semester hours,

45 lec. (Offered as needed)
This course was designed to provide the student with
necessary skills and knowledge required in case
analysis and legal writing.

PLA 1105

Legai Research, 3 semester hours, 45 lec. (Offered

as needed)
The student is systematically introduced to the essen-
tials of legal research in such areas as searching for
precedence, gathering citations and legal opinions,
preparing legal briefs and conducting title searches.

PLA 1203

Introduction to Civil Law, 3 semester hours, 45 lec.

(Offered as needed)
An insight into the system of dispute resolution for
private parties and the government provided by the
court systems of the various states and the Federal
Government in a noncriminal setting.

PLA 1460
Bankruptcy Law, 3 semester hours (Offered as
needed)
An introduction into the purpose of Bankruptcy laws
and the basis and structure of the Bankruptcy laws.

PLA 1603*
Wills, Trusts, and Probate, 3 semester hours, 45 lec.
(Offered as needed)
An introduction to estate planning, wills, and probate
administration.

PLA 1763*

Law Office Management, 3 semester hour, 45 lec.

(Offered as needed)
This course was designed to provide the student with
skills and knowledge necessary for management of a
law office.

PLA 1803

Family Law, 3 semester hours (Offered as needed)
Study of the law relating to family and marriage and
the role of the attorney.

PLA 1804
Introduction to Family Law, 3 semester hours, 45 lec.
(Offered as needed)

An introduction to practice as they relate to family
law.

PLA 2263

Rules of Evidence, 3 semester hours, 45 lec. (Offered

as needed)
The student is introduced to the rules of evidence as
they apply in civil and criminal court procedures. The
student is prepared to locate legal case law in
reference to evidence.

PLA 2273

TORTS: Personal Injury Litigation, 3 semester hours,

45 lec. (Offered as needed)
This course is designed to provide the student with an
introductory knowledge of tort law with objectives
centered on personal injury torts.



PLA 2949

internship - Paralegal, 3 semester hours, 90 lah.

(Offered as needed)
On-the-job ftraining in the Associate of Science/
Applied Science Option program in which the student
is enrolled. The student is under the supervision, at
work, of a qualified supervisor. The supervisor will
rate the student’s performance, knowledge, compre-
hension, dependability, Initiative, cooperativeness,
and total performance. A project paper or approved
project will be submitted by the student three weeks
prior 1o the close of the semester. May be repeated
four times. Only three credits can be applied toward
graduation.

I . . WAL TPy

For information on Continuing Educatlon Units, see
page 87.

CJD 0606

Traffic Homiclde Investlgation, 40 class hours, 30

lec., 10 lab., 4 c.e.u.'s (Offered as needed)
This course meets Florida Criminal Justice Standards
and Training Certification requirements for career de-
velopment. Course content covers traffic homicide in-
vestigation skills to include reconstruclion, forensic
science, law and arrest procedures, homicide report
writing.

CJD 0693

Police Intervention, 45 class hours, 4.5 c.e.u.'s

(Offered as needed)
A study of the nature and causes of human stress in
crisis situations involving criminal justice practitioners
to include law enforcement, judicial and corrections
personnel; definitions, recognition and assessment,
general calming techniquss, intervention; safety, ab-
normal behavior and suicide, role playing, causes of
psychological and physiological stress agents inher-
ent in the duties of criminal justice practitioners, and
countermeasures to anxiety and stress reduction.

CJD 0700

Criminal Justice Legal 1, noncredit, 45 lec. (Offered

as needed)
Criminal Justice Legal | provides an Introductory over-
view of the Criminal Justice System and a history of
law. The foundation and basic components of law are
studied with speciflc focus upon officer application.
Court procedure and testimony are examined. Qbjec-
tives are addressed as specified by the Criminal
Justice Standards Training Commission.

CJD o701

Criminal Justlce Legal Hl, noncredit, 45 tec. (Offered

as needed)
Constitutional Law and its application to the public
and officers are examined. Law - including evidence
procedures, amrest laws, search and seizure, and vari-
ous statutory laws that are common to Police and
Correctional officers — are studied. Emphasis is given
to elements of various crimes. Various civil law appli-
cations are covered. Civil and criminal liability of offi-
cers is studied. Objectives are addressed as specified
by the Criminal Justice Standards and Training com-
mission.

CJD 0702

Criminal Justice Communications, noncredit, 45 lec.

(Offered as needed)
The report-wriling process — from the interview, state-
ment taking, and note-taking, through the final report
product — is covered with practical exercises included.
The differences between interviewing and interroga-
tion are explored. Interpersenal skills in communica-
tion are covered along with radic and telephone
procedures, Objectives are addressed as specified by
the Criminal Justice Standards and Training
Commission.

CJD 0703

Criminal Justice Interpersonal Skills 1, noncredit, 45

lec. hours (Offered as needed)
Community relations technigues and courtesy are ad-
dressed with emphasis given to crime prevention. The
needs of various groups within society are addressed
including: juveniles, the elderly, ethnic and cultural
groups, the mentally ill and relarded, the physically
handicapped, and substance abusers. Intervention
techniques for various situations including: suicide,
domestic viclence, and oiher crises are studied, with
practical exercises. Stress recognition and reduction
are included. Objectives are addressed as specified
by the Criminal Justice Standards and Training Com-
mission.

CJD 0704

Crlmlnal Justice Defensive Tactics, noncredit, 75 lec.

hours (Offered as needed)
Instruction includes the techniques used for an offi-
cer's personal safety and those necessary to subdue,
search, and then transport resisting individuals. The
use of restraining devices, impact weapons, and pres-
sure points are covered. Objectives are addressed as
specified by the Criminal Justice Standards and
Training Commission.

CJD 0705

Criminal Justice Weapons, noncredit, 45 lec. hours

(Offered as needed)
Criminal Justice Weapons includes instruction in tha
use of officer firearms including handguns and shot-
guns. Safety procedures and ammunition use are cov-
ered in lecture. Instruction includes the use of chemi-
cal agents, with practical exercises included.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 0720

Law Enforcement Legal lll, noncredit, 45 lec. hours

{Offered as needed)
Varicus criminal laws and thelr elements are studied.
Emphasis is placed upon those laws specific to police
application. Traffic and driver's license laws are stud-
ied. Legal considerations of officer vehicle operation
are addressed as specitied by the Criminal Justice
Standards and Training Commission,

*Qccupational course that may not be applied toward the A.A.
Degree.



3

3 T3 T3 73

3

3

CJD 0721

Law Enforcement Patrol, noncredit, 45 lec. hours

(Offered as needed)
Law Enforcement Patrol addresses the skills and
techniques that are needed by officers daily to do
patrol tactics and respond to various types of calls.
Methods of approach to various high-risk situations
are explored, with practical exercises included. Un-
usual occurrence events, including fire-fighting and
crowd control are addressed. Objectives are
addressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 0722

Law Enforcement Traffic, noncredit, 5 lec. hours

(Offered as needed)
Law Enforcement Traffic studies traffic enforcement
and control, with the inclusion of DUI offenses and
enforcement. Traffic accident investigation, scene
management, and reporting procedures are studied.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 0723

Law Enforcement Vehicle Operation, noncredit, 30

lec., 15 lab. (Offered as needed)
The components of the police driving environment are
explored, and practical exercises on the driving range
are conducted. Objectives are addressed as specified
by the Criminal Justice Standards and Training
Commission.

CJD 0724

Law Enforcement Investigations, noncredit, 60 lec.

hours (Offered as needed)
Law Enforcement Investigations addresses investiga-
tion of various crimes, including property crimes, per-
sons crimes, narcotics offenses, vice, organized
crime, terrorist activity, bombing incidents, and death
investigations. Techniques are developed from the ini-
tial observation methods through the processing of
the crime scene and case preparation. Florida's com-
puter network is studied as an information source.
Objectives are addressed as specified by the Criminal
Justice Standards and Training Commission.

CJD 0740

Criminal Justice Interpersonal Skills Il, noncredit, 45

lec. hours (Offered as needed)
The interpersonal skills needed by officers to under-
stand the incarcerated society are explored, with
emphasis upon supervision methods. Inmate adjust-
ment and the various segments of the society are
studied. The course includes the study of homosexu-
ality, female inmates, deception and manipulation by
inmates, and institutional criminalities. Objectives are
addressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 0741

Correctional Emergency Preparedness, noncredit, 30

lec. hours (Offered as needed)
Skills needed for riot and disturbance control and
fire-fighting are studied and practiced. Lecture in-
cludes methods of riot prevention, handling of unusual
occurrences, what to do if taken hostage, and emer-
gency procedures. Objectives are addressed as
specified by the Criminal Justice Standards and
Training Commission.

CJD 0742

Correctional Operations, noncredit, 60 lec. hours

(Offered as needed)
The operation of correctional facilities is studied -
including the intake of new inmates, all aspects of
their daily care, institutional procedures, and tech-
niques utilized by officers to do daily tasks. Objectives
are addressed as specified by the Criminal Justice
Standards and Training Commission.

CJD 0934

Crime Reduction, 45 class hours, 4.5 c.e.u.'s (Offered

as needed)
A course in crime prevention as it exists today in
America. Study includes residential, personal and
commercial crime prevention and it includes crime
prevention resources, crime analysis and current legal
implication. Designed primarily for in-service law
enforcement officers but will not be limited to such
personnel.

EVS 0635

Environmental Health and Safety, noncredit, 40 lec. 5

lab. (Offered as needed)
The OSHA Environmental Health and Safety Course
is required before entering or working on a hazardous
waste site. This course offers an overview of accept-
ed technologies for health and safety issues associat-
ed with hazardous materials handling. The emphasis
of the course is on personal safety and includes top-
ics such as site hazards, toxicology, personal protec-
tive equipment, emergency response operations, and
field exercises.

XXX 6700

Chemical Tests for Intoxication, 40 class hours, 4

c.e.u.'s (Offered as needed)
Background and history of alcoholic; effects on motor
coordination; operation and maintenance of breatha-
lyzer equipment; court testifying; metric systems; and
legal aspects of consent law.

XXX 6702
Criminal Identification, 16 class hours. (Offered as
needed)
Criminal identification techniques utilizing the IdentiKit
in building facial composites of wanted and missing

persons. Development of identification — Modus
Operandi file system.
XXX 6704
Police Officer Auxillary Recruit Course, 97 class
hours. (Offered as needed)

A course designed to meet Florida Police Auxiliary
officer minimum standards for cerlification.

XXX 6705A
Chemical Test for Intoxication-Annual Requalifica-
tion Course, 8 class hours, .8 c.e.u.'s (Offered as
needed)
Course meets Florida Depariment of Education
annual recertification of chemical tests for intoxication
permits.

XXX 6709

Auto-Intoximeter Course, 8 class hours, .8 c.e.u.'s

(Offered as needed)
Auto-intoximeter operators course to include instru-
ment familiarity and checkout. Required "by State
Department of Health for Intoximeter Operations.
Prerequisites: State Certified Chemical Tests for
Intoxication Operators.




XXX 6710

Police Radar Operator, 40 class hours, 4 c.e.u.'s

(Offered as needed)
This course is sanctioned by the Florida Police Stan-
dards and Training Commission and meets require-
ments of Chapter 943.14{(10)(a), Florida Statutes. It is
designed to equip law enforcement officers with basic
knowledge and skills needed for proper operation of
radar speed measurement devices.

XXX 6808

Police Skills, 45 class hours, 4.5 c.e.u.'s (Offered as

needed)
A skills development course designed to upgrade the
auxiliary and/or inservice police officer in the areas of
driver improvement, arrest technigues, stress reduc-
tion, medical emergencies and use of firearms. A
Florida Police Standards Salary incentive course.

XXX 6851

Criminal Justice Baslc Training, 327 class hours,

32.7 c.e.u.'s (Offered as needed)
Meets the Flonida Standards for Law Enforcement or
Corrections certification. Student must complete 160
hours of commen cora courses as follows: H. Intro-
duction to Criminal Justice {45 hours), |. Criminal Law
(45 hours), G. Advanced Firearms (39 hours), P. Ba-
sic Skills (31 hours). Police candidates must com-
plete: J. Criminal Investigation (45 hours), K, Police
Operaticns {45 hours), L. Traffic (45 hours), S. En-
forcement Skills (32 hours). Corrections candidate
must complete: Q. Correctional Skills (70 hours), M.
Correctional Law (45 hours), and N. Correctional
Cperations (45 hours).
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BOT 1010C

Botany, 4 semester hours, 45 lec., 45 lab. {(Spring)
A course designed to introduce the student to the
biclogical principles of the plant kingdom with
emphasis on the flowering plants.

BSC 1001

Review of Blology Fundamentals, 3 semester hours

{Offered as needed)
Fundamentals principles of biology. Vocabulary per-
taining 1o biclogy of plants, animals, and mankind.
Conservation and human ecology.

BSC 1005

General Blology, 4 semester hours, 60 lec. (Fall,

Spring, Summer)
The principles of biology are included. Human Biology
is emphasized. Man's effect on the environment is
considered wherever appropriate. (NC LABORATO-
RY — Not for majors in Biology).

BSC 1005L

Blology Lab, 1 semester hour, 30 lab. (Offered as

needed)
Laboratory for general biclogy. Experimental metho-
dology and technique. Not recommended for biology
majors. Pre- or corequisite: BSC 1005 or equivalent.

BSC 1030C

Man and Environment, 4 semester hours, 60 lec.

(Summer)
A study of the physical and biclogical environment
and man's ecology with emphasis on contemporary
biclogical problems.

BSC 1085C

Anatomy & Physiclogy |, 4 semester hours, 45 lec.,

30 lab. {Fall, Spring, Summer}
A study of the human organism to include cells,
lissues, skeleton, muscular system, nervous system
and gastrointestinal system.

BSC 1086C

Anatomy & Physiology II, 4 semester hours, 45 lec.,

30 lab. (Fall, Spring, Summer)
A study of the human organism to include the cardio-
vascular system, the fluid electrolyte balance, and the
respiratory, excretory, endocrine and reproductive
systems. Prerequisite: BSC 1085C.

BSC 1905

Independent Study-Biology, 1 semester hour (Fall,

Spring, Summer)
A course designed to (1) allow a student to compleie
part of a course taken elsewhere and thereby com-
plete general educaticn reguirements, (2) to go
desper into special areas of interest,

HUN 2001

Nutrition, 3 semester hours, 45 lec. {Fall, Spring,

Summer)
The role of nutrients in maintenance of physiological
well-being. Apptication of nutrition principles to the
individual and family as well as to some selected
problems.

MCB 1000C

Microbiology, Allied Health, 4 semester hours, 45

lec., 30 lab. (Fall, Spring, Summer)
This course is designed for students entering pro-
grams in the numerous health fields, but primarily for
pre-nursing students. The material presented covers
the fundamentals of microbiology needed to under-
stand the biology of infectious diseases and the
agents that cause them. Not accepled as satisfying
requirements for majors in biclogy, premed, prevet,
and predentistry.

MCB 2013C

Microbiology, 4 semester hours, 30 lec., 60 lab.

{Offered as needed}
A fundamental course in microbiology designed to
fulfill the needs of pre-med., nursing and pharmacy
students as well as science majors. A general survey
of microbiology, the cultivation and observation of
microorganism and their chemical and biological rela-
tionships to water, food, industrial processes and
disease. Prerequisites: BOT 1010C, ZOO 1010C, and
CHM 1045C (May be taken concurrently).

PCB 2011C

Cell Biology, 4 semester hours, 45 lec., 45 lab. (Fall,

Spring, Summer}
A study of the cell as the basic unit of organic struc-
ture and function with the emphasis on understanding
the complexity and versatility of the cell and its activi-
lies. Prerequisite: One year of high school chemistry
or CHM 1020.



Z0o 1010C

Zoology, 4 semester hours, 45 lec., 45 [ab. (Fall,

Spring, Summer)
The concepts of animal life. An introduction to the
tissues in higher animals, embryoclogy and relation-
ships of major animal phyla to each other and to man.

NONCREDIT COURSES

For information on Continuing Education Units, see
page 87.

XXX8609

Green Thumb, 20 class hours, 2 c.e.u.'s (Offered as

needed)
"Green Thumb" is designed to make each student
cognizant of the main principles of pfant selection and
care. (Self-Supporting course.)

CREDIT COURSES

AST 1002

Astronomy, 3 semester hours, 45 lec. (Spring)
Lectures and demonstrations designed to partially
meet the general education requirements in physical
sciences for nonscience majors. Recommended for
students who need a preparatory course prior to
taking physics and as a scientific elective in related
scientific fields.

CHM 1020

Chemlcal Science, 4 semester hours, 60 lec. (Fall,

Spring, Sumer)
Fundamental principles and theories of the dual
nature of physical existence, matter and energy;
atomic theory; penodicity of elements; dependence of
properties on structure; kineticmolecular theory; the
nature of chemical bonding. Meets graduation require-
ments for programs other than science and
mathemalics.

CHM 1045C

College Chemistry 1, 4 semester hours, 45 lec., 45

lab. {Fall, Spring, Summer)
Quantitative approach tc modern theorelical and
physical chemistry, with appropriate develcpment of
laboratory techniques. Logical treatment of experi-
mental data leading to understanding of (1) particu-
late, electrical nature of matter and bonding, (2) peri-
odicity of properties of the elements, and (3)
relationships of properties to structure. For science
maiors, premedical, pre-engineering students and
others who have acceptable backgrounds in
chemistry and math. Prerequisite: MAC 1102.

CHM 1046C

College Chemistry Il, 4 semester hours, 45 lec., 45

lab. (Fall, Spring, Summer)
Continuation of CHM 1045C: Solutions, chemical
equilibrium and qualitative analysis. Electrochemistry,
radiation chemistry and hydrocarbons.

CHM 2210C

Organlc Chemistry [, 4 semester hours, 45 lec., 45

lab {Offered as needed)
Hydrocarbons, stersochemistry, molecular structure,
and reaction mechanisms. Prerequisite: CHM 1045C
and 1046C or equivalent.

CHM 2211C

Organic Chemistry, 4 semester hours, 30 lec., 30 lah.

(Offered as needed)
In continuation of Organic Chemistry | (CHM 2210)
the relationships between functional groups and prop-
erties of organic compounds will be discussed.
Infrared -, NMR-, and mass speciroscopy will be used
for identification of organic compounds and for struc-
fure analysis. The transition state theory is applied to
interpret the nucleophilic addition reactions the car-
banion condensation reactions, the interconversions
of carbonyl compounds and the nucleophilic acyl
substitution of carboxylic acids and their derivatives.
Biochemical topics, i.e. lipids, carbohydrates, amino
acids and proteins are included. Prerequisite: CHM
2210C

GLY 1001

Earth Science, 4 semester hours, 60 lec. (Fall,

Spring, Summer)
Survey of processes, materials and structure of the
solid earth, oceanography, meteorclogy, and the rela-
tion of the earth to other planets. Intended for physical
science general education requirement. Practical
exercises in mineral and rock identification.

GLY 1001L

Earth Sclence Lab, 1 semester hour, 30 lab. {Fall,

Spring, Summer)
Laboratory experiences pertaining to the physical
environment: observation, measurement, data analy-
sis, mapping, map interpretalion, properties of earth
materials. This is an optional course serving students
who transfer to universities which require a laboratory
course to satisfy the General Education requirement
in Physical Science. Pre- or corequisite: GLY 1001 or
equivalent.

GLY 1010C

Physical Geology, 4 semester hours, 45 lec., 30 lab.

{Offered as needed)
A study of the materials, surface feature, structure
and processes of the solid earth. Labs in identification
of rocks and minerals. Landforms will be analyzed
from topographic and geologic maps. Actual iand-
forms and processes will be studied on field trips and
exercises.

GLY 1100C

Historical Geology, 4 semester hours, 45 lec., 30 lab.

(Offered as needed)
A study of the history of the earth, including the orgin
of continents, mountains and ocean basins as record-
ed in rocks and fossils. A survey of the fossil record
and changes in animal and plant life throughout
geological time will also be studied. Prereguisite: GLY
1001 or equivalent (a physical geology course).

MET 1010

Introduction to Meteorology, 3 semester hours, 45

lec. (Fall, Spring)
Structure of the atmosphere, weather processes,
systems and phenomena; climate and climalic
change, economic impact of weather.



MET 1010L

Meteorology Lab, 1 semester hour, 30 lab. (Fall,

Spring, Summer)
Laboratory experiences pertaining to the physical
environment: observation, measurement, data analy-
sis, mapping, map interpretation, properties of earth
materials. This is an optional course serving students
who transfer 1o universities which require a laboratory
course to satisty the General Educalion requirement
in Physical Science. Pre- or corequisite: MET 1010 or
equivalent.

OCE 1005

Introduction te Oceanography, 3 semester hours, 45

lec. (Fall, Spring}
A survey of the geography, chemistry, physics, and
geology of the oceans. Lectures, demonstrations, and
laboratory-type exercises to acquaint the students
with oceanographic operations and data. No pre-
requisite.

OCE 1005L

Oceanography Lab, 1 semester hour, 30 lab. (Fall,

Spring, Summer)
Laboratory experiences perlaining to the physical
environment: observation, measurement, data analy-
sis, mapping, map interpretation, properties of earth
materials. This is an optional course serving students
who transfer to universities which require a laboratory
course to satisty the General Education requirement
in Physical Scienca. Pre- or co-requisite: QCE 1005
or equivalent.

PHY 1020

Physical Science, 4 semester hours, 60 lec. (Fall,

Spring, Summer)
A one semester course of lectures and demonstra-
tions designed (1) to meet the general education
requirement in physical science for nonscience
majors and (2) for students who need a preparatory
course prior to taking physics. The course presents
the fundamental classic and modern concepls of
physics in the areas of mechanics, energy, wave
motion, electromagnetism, and atomic structure,

PHY 1053C

Physics |, 4 semester hours, 45 lec., 45 lab. (Offered

as needed)
The first haif of a two semaester sequence of noncalcu-
lus physics designed for the nonphysical science
major. Physics | covers the areas of mechanics,
mechanical energy, temperature and heat. The enter-
ing student is assumed to have a working knowledge
of basic algebra and trigonometric functions.

PHY 1054C

Physics I, 4 semester hours, 45 lec., 45 lab. (Offered

as needed)
The sacond half of a two semester sequence of non-
calculus physics designed for the nonphysical science
major. Physics Il covers the areas of electricity, mag-
netism, light, quantum theory, atomic and nuclear
structure, and elementary nuclear processes.
Prerequisite: PHY 1053C or equivalent.

PHY 2021

Modern Physics, 3 semester hours, 45 lec. (Summer)
This course will study topics in the physics of the
twentleth century. The student will be introduced to
basic quantum mechanics, including Bohr Theory of
the atom, the Schroedinger Equation, molecular struc-
ture, radiation, and x-ray spectra. Also, the student

will be introduced to solid state physics and etectron-
ics, slatistical mechanics and atomic and nuclear
physics. Intended for science and engineering
students and physics majors. Prerequisite: PHY
2048C.

PHY 2048C

College Physics 1, 4 semester hours, 45 lec., 45 lab.

(Offered as needed)
The first half of a two semester sequence designed
for majors in engineering, math and the physical
sciences. Physics | covers the areas of mechanics,
mechanical energy, heat, thermodynamics, and
mechanical waves. CalcL s is used when feasible.
Prerequisite: MAC 1411.

PHY 2049C

College Physics Il, 4 semester hours, 45 lec., 45 lab.

(Spring, or as needed)
The second semester of a two semester sequence
designed for majors in 2ngineering, math and the
physical sciences. Physics Il covers the areas of elec-
tricity, magnetism and optics. Calculus is used where
feasible. Prerequisite: PHY 2048C or equivalent.

PSC 2905

Independent Study-Physical Sclence, 1 semester

hour, 45 hours. (Fall, Spring, Summer)
Directed study and individual projects designed to
meet the needs of students interested in a specialized
area of the physical sciences for which present
course availability is limited,

CREDIT COURSES

AMH 1041

American Civilization, 3 semester hours, 45 lec.

{Offered as needed)
Unified history of social and intellectual issues. A
study of major American concerns and issues, the
proposals, their formative ideas, the resolution
aftained in an emerging pattern of American character
and heritage.

AMH 2010

American History |, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
American History to 1865; describes the social, politi-
cal, and economic development of the American peo-
ple against the geographical background of the New
World, Particular emphasis on American intellectual
and political thought leading to the emergence of
basic American character, ideas and attitudes.

AMH 2020

American History |, 3 semester hours, 45 lec. {Fall,

Spring, Summer)
American History from 1865, concentrating on indus-
trial growth, the rise of corporate business, big labor,
and government organization. Modification of basic
American character and ideas as a continual historical
process.
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AMH 2071
Survey of Early History of Florida, 3 semester hours,
45 lec. (Offered as needed)
A survey of Florida history from pre-Columbian popu-
lations through the Territorial Period.

ANT 2000

Introduction to Anthropology, 3 semester hours, 45

lec. (Offered as needed)
Introduction to the fundamental principles, concepts,
methods and theories in Anthropology. Includes a
brief introduction to the subdisciplines of Anthropolo-
gy: Cultural Anthropology, Physical Anthropology,
Archaeology, and Linguistics. A cross-cultural
perspective will be paramount in the study of Anthro-
pology.

ANT 2100

Introduction to Archaeclogy, 3 semester hours, 45

lec. (Offered as needed)
Introduction to the fundamental principles, methods,
and theories in Archaeology. Includes a history of the
development of Archaeology, and examination of the
nature of Archaeological data and research, an intro-
duction to archaeological data and analysis, and an
examination of approaches to synthesis and interpre-
tation. North and South American archeology is stud-
ied, but nonwestern examples are also studied to
enhance an understanding of the development of the
discipline in Europe and the Americas.

ANT 2310

Introduction to North American Indlans, 3 semester

hours, 45 lec. (Offered as needed)
Historical survey of Native American cultures north of
Mexico. Includes study of prehistoric cultures and cul-
ture areas; present day Native American cultures; and
political and economic issues relating to Native
Americans.

ANT 2930

Special Toplcs In Anthro/Archaeology, 3 semester

hours, 45 lec. (Offered as needed)
Introduction to special topics in anthropology and
archaeology. Example: Survey and introduction to
prehistoric and early historic Native American cultures
in Florida and the Southeast U.S.

CLP 1002

Personal Adjustment, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
Psychology of adjustment, application of psychologi-
cal theory for problem solving and better mental
health. An examination of psychological defense
mechanisms and adaptive behavior.

CLP 2140

Abnormal Psychology, 3 semester hours, 45 lec.

(Offered as needed)
A study of the different problems in psychopathology,
including anxiety, depression, social deviance,
psychosis, schizophrenia, both child and adult, mental
retardation and general brain dysfunction, with
emphasis on descriptive etiology, known causes, and
treatments.

DEP 2004

Human Growth and Development, 3 semester hours,

45 lec. (Fall, Spring, Summer)
A research oriented course in human development,
covering the life span of the human being from con-
ception to death. Special emphasis placed upon the
interrelationships of the stages of development of the
normal person.

EDF 1005

Introduction to Education, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
A study of the history, philosophy and social context
of education. The course will help the student think
critically about the process of education and his/her
role as an educator. Student will observe and partici-
pate in the educational settings of local schools.

EDP 2002

Educational Psychology, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Significant aspects of the growth and development of
children and youth, including physical, social, and
intellectual developments as they affect behavior
pattemns. Psychology as applied in improving the
leaming process.

EEX 2010

Introduction to Exceptional Chlldren, 3 semester

hours, 45 lec. (Offered as needed)
Study of incidence, nature, etiology and services
available in connection with exceptional children
including: hearing and speech problems; leaming
disabilities, mental retardation, blind, physically
handicapped, gifted, emotional conflicts, also parents
of exceptional children. Prerequisites: PSY 2012 or
equivalent.

GEO 1000
World Regional Geography, 3 semester hours, 45
lec. (Offered as needed)

The course introduces the student to geographic
regional studies. It will combine the concepts of
physical geography and cuitural or human geography
as it applies to the differing regions of the world. It will
show the relationship between the following: (1)
regional environment and the peoples who live there
and (2) settlement patterns, economic and cultural
patterns within each region. Using current events, the
course will show the impact of other phenomena upon
those regions and their peoples.

INR 1065

War and Civilization, 3 semester hours, 45 lec.

(Offered as needed)
An analytical and historical study of warfare from its
earliest beginnings to the present day stressing the
impact of war on the social, economic, and political
structure of civilization.

INR 2002

Current World Problems, 3 semester hours, 45 lec.

(Summer)
Critical world issues and immediate troubled areas
against a historical, political, economic, and social
background as an introduction to intenational rela-
tions. The individual student develops a special area
of interest to explore in-depth the principles of interna-
tional relations after their instruction.




INR 2270

Study Abroad - Introduction o International Studies,

3 semester hours, 30 lec., 45 lab. {Offered as needed)
A variable content course designed to allow students
tirst-hand learning experiences around the world. Ini-
tial classroom hours on campus will give students
general background information on the country (ies)
to be visited. Foreign countries become, in effect, la-
boratories. Students will gain a broader vision of world
societies through exposure to foreign culture, political,
economic systems. Provides a broad overview of
major naticns and how they relate to each other as
well as their impact on the intemational balance of
power.

ISS 1805

Independent Study — Social Sclence, 1 semester

hour, 45 hours (Offered as needed)
Directed study and individual projects designed to
meet the needs of students interested in a specialized
area of the social sciences for which present course
availability is limited.

ISS 2905
Directed Work Study — Social Science, 1 semester
hour, 45 hours {Offered as needed}

Entry by permission of department chair only.

ISS 2943

Tutorial-Social Studies, 1 semester hour, 30 hours

(Fall, Spring, Summer)
An expenence in individual depth study in which one
student prepares for and engages in tuloring another
for two class pericds per week. Prerequisite: Depart-
menial permission.

POS 1041

Amerjcan Government, 3 semester hours, 45 lec.

(Fall, Spring, Summer)
Examines government, political ideals, and institu-
tions. Strong emphasis is placed on political thought,
the origin of the American federal system, and the
distribution of powers between state and national
governments.

POT 1002

History and ldeas of Political Sclence, 3 semester

hours, 45 lec. (Offered as needed)
This course reviews classical ldeas, political theory
and instituticns from a histerical and comparative
viewpoint. It examines the rise of the State, its organi-
zation, economic systems, the use of force, and
persuasion.

PSY 2012

Psychology, 3 semester hours, 45 lec. (Fall, Spring,

Summer)
Surveys of the various fields of psychoclegy. Under-
standing human behavior by studying the adaptation
of the individual to the physical and social environ-
ment.

SOP 2740
Psychology of Women, 3 semester hours, 45 lec.
(Offered as needed)
An in-depth survey of the various areas of study in the
psycholegy of the female experience.

SYG 2000

Sociology, 3 semester hours, 45 lec. (Fall, Spring,

Summer)
Concentrates on the description of individual and
group behavior., Basic concepts are related to the
family and the city, individual, industrial, and political
problem areas.

SYG 2010

Soclal problems, 3 semester hours, 45 lec. (Offered

as needed)
introduction to the sociological study of the nature of
social problems to insure understanding of their
impact on the individual, the group and social
institutions in societal and cultural settings.

SYG 2430

The Family and Society, 3 semester hours, 45 lec.

{Offered as needed)
An examination of the problems which arise out of
participation in marriage, family and community situa-
tions. Designed to provide students with a basic
understanding of the dynamics of family interaction,
the effects upon the children, and the family's
relationship to and participation in the community.

WOH 1012

World Civilization |, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
A study of world history from 4000 BC to 1650 AD as
it relates to the development of westem civilization.
History is analyzed in terms of social, religious,
philosaphical, political, and economic concepts rather
than chronological facts.

WOH 1022

World Civillzation I, 3 semester hours, 45 lec. (Fall,

Spring, Summer)
A study of history from 1680 AD to the present as it
refates to the development of the modern world. His-
tory is analyzed in terms of social, religious, philo-
sophical, political, and economic concepts rather than
chronological facts.

WOH 2040

Twentieth Century, 3 semester hours, 45 lec. {(Sum-

mer)
International political and historical affairs in the twen-
tieth century through the institutions and organiza-
tions of the Western Siate System. Attention is on
international cooperation, decision making, force,
world resources, and world political geography by the
selection of a specific problem.

_
Members of the OWCC Brain Bow! Team proudly
display awards won at one of their many
successful matches.
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B.A. — Southern California College
M.A. — University of West Florida
John G. Leatherwood, Instructor, Humanities and Music/
Director, Chorus & Crchestra
B.M. — Mars Hill College
M.M. — George Peabody College for Teachers of
Vanderbilt University
David Owens, Instructor, Humanities and Studio Art
B.S., M.F.A. — Florida State University
Walter B. Shipley, Instructor, Humanities/Director
of Theatre
B.S. — Bethel Coliege
M.A. — Memphis State University
L. Ann Waters, Instructor
A.A. — Chipola Junior College
B.A. — University of West Florida
M.A. — University of South Alabama

DEPARTMENT
OF COMMUNICATIONS

Margaret A. Crozier, Chairman/Instructor, Speech and
English
B.A., M.A. — Louisiana Technical University
Margaret Hitchings, Secretary 1l (Communications and
Social Science)
Diana Chipps, Office Worker
Myrtle B. Beavers, Instructor, English
A.A. — Okaloosa-Wallon Community College
B.A., M.A., — University of West Florida
Ph.D. — Florida State University
Jon Brocks, Instructor, English
B.A., M.A. — University of South Dakota
Ph.D. — University of Alabama
Edwin A. Gardner, Instructor, English and Foreign
Languages
B.A. — University of Idaho
M.A. — University of Oregon
Jack Gill, Instructor, English
B.A. — Berea College
M.A. — Eastern Kentucky University
Beverly Holmes, Instructor, English
B.S. — Bowling Green State University
M.S. — University of Denver
M.S.E. — University of Central Arkansas
Dianne F. Kostelny, Instructor, English
B.S. — Bob Jenes University
M.Ed. — University ot Cincinnati
Julie Nichels, Instructor, English
B.A., M.A. — University of West Florida
Sarah Paulk, Instructor, English and Humanities
AA. — Okalocsa-Walton Community College
B.A., M.A,, Ph.D., — Flonda State University
Lucia W. Robinson, Instructor, English
A.B. — Butler University
M.A. — Duke University



Department of Communications, continued

Ann Southard, Instructor, English

B.A, M.A. — University of West Florida
James Suderman, Instructor, English/Coordinator,

Academic Success Center

B.A. — Eartiham College

M.A. — South Dakota State University
Lulu 8. Watson, Instructor, Reading

B.A. — University of West Florida

M.S. — Troy State University
Joy P. Yamall, instructor, English

B.S. — University of Alabama

M.A. — University of West Florida
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Mary L. Henderscn, Department Chair/Instructor,
Mathematics

B.A., M.AT. — University of West Florida
Karen Baker, Instructor, Mathematics

A.A. — Chipola Junior College

B.A., M.A. — University of West Florida
Douglas Dunbar, Instructor, Mathematics

B.S. — Aubum University

M.A. — California State University
Peter Falzone, Instructor, Mathematics

A.A. — Pensacola Junior College

B.S., M.S.T. — University of Florida
Shirley Howard, Instructor, Mathematics

B.S., M.S. Texas Technolegical University
Guangyu Liu, Instructor, Mathematics

M.S. — Nanjing University - China

Ph.D. — University of Connecticut
Victoria Martinez, Instructor, Mathematics

B.S. — University of Florida

M.S. —Florida State University
Robin Charles Olmstead, Instructer, Mathematics

B.S., M.5.T. — Georgia Southern College
Deepankar Pal, Instructor, Mathematics

B.A. — Huntingden College

M.S., M.Ed., Ed.S. — Alabama State University
Julia K. Polk, Instructor, Mathematics

B.S. — Southeastern Louisiana University

M.S. — Clemson University
David Vaughan, Instructor, Mathematics

B.S., M.S. — University of Wyoming
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Ross E. Hamilton, Chairman/Iinstructor, Biology
B.S. — William Carey College
M.S. — Northeast Louisiana State University
Roger Adams, Instructor, Biology
B.S., M.S., Ph.D. — Florida State University
Jonathan R. Bryan, Instructor, Earth Science/Geology
B.S. — Florida State University
M.S. — University of Florida
Ph.D. — University of Tennessee
Ronald A. Head, Instructor, Physical Science,
Chemistry
B.S. — Bimingham-Southern College
M.A. — University of Alabama
Ph.D. — University of the Pacific

Darryl Ritter, Instructor, Biclegy
B.S. — University of lllincis
M.S., Ph.D. — Southern lllinois University
Anthony Russo, Instructor, Physical Science, Physics
A.A. — Miami-Dade Community College
B.S., M.S, — Florida Atlantic University
Roswitha Zimmer, Instructor, Physical Science,
Chemistry
B.S. — University Regensburg, West Germany
M.S., Ph.D. — Technical University, Munich,
West Gerrnany

DEPARTMENT ( 'F SOCIAL SCIENCE

Joyce Loldstein, Jepartment Chair/Instructor
B.A. — University of South Florida
M.A. — Our Lady of the Lake University
Ph.D. — St. Louis University
Margaret Hitchings, Secretary Il {Communications and
Social Science})
Wendell Gritfith, Instructor, Social Science
B.A. — Louisiana Tech University
M.A. — University of West Florida
Cecilia Rivers, Instructor, Sociology
B.S. — Alabama State University
M.A. — University of South Alabama
Edward T. Scofield, Instructor, Social Science
A.A. — Okaloosa-Walton Community Coltege
B.A., M.A,, — Eastern Washington University
Ronald Senzig, Instructor, Social Science
‘B.S., M.A. —Indiana Siate University
Mary L. Stegall, Instructor, Social Science
B.S. — Furman University
M.S., Ph.D. — University of North Carolina

DEPARTMENT OF ATHLETICS
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Michael “Mickey" Englett, Chairman/Athletic Director
B.S., M.A. — University of South Alabama
M.S. — University of West Florida

Dot Carter, Secretary I

Johnny Matthews, Office Warker

Murray Amold, Head Men's Basketball Coach
B.A. — American University
M.A. — Stetson University

David Garner, Head Baseball Coach
AA. — Manrin Junior College
B.S., M.S. — Middle Tennessee University

Keith Griffin, Assistant Baseball Coach
B.S. — Livingston University
M.A. — University North Alabama

Lanny R. Heath, Instructer, Health and

Physical Education/Coordinator, Wellness Center
A.A. — Georgia Southwestern Junicr College
B.S. — Georgia Southem College
M.A. — Gecrge Peabody College

Frances S. Herron, Instructor, Dance
B.F.A., M.F.A. — Florida State University



Department of Athletics & Physical Education
continued

Marty L. Pump, Head Women's Softball Coach
B.A., M.A. — University of lowa
Charles H. Pulley, Instructor, Health and Physical
Education
B.S.R., M.P.E. — University of Ficrida
Cheryl Rice, Head Women's Baskelball Coach
B.S., M.Ed. — University of South Alabama
Adnen Shuler, Assistant Women’s Basketball Coach
B.S. — University of Georgia
Barry Taylor, Assistant Men's Basketball Coach

OFFICE OF TE“HNITAL ED!'CATION

Ned R. Couey, Dean of Technical Education
B.S. — Bryan College
M.A. — University of South Florida
Ed.D. — Auburn University
Pam Koch, AHEC Center Director
B.A. — Huntingdon College
M.S. — University of Georgia
Linda Jones, AHEC/Secretary |
Patricia Mann, Office Specialist
Coertificate — Okaloosa-Walton Community College
Rebecca Burgess, Grant Coordinator
AA. — Okaloosa-Walton Community College
B.S., M.P.A. — University of West Florida
Carol Karlson, Educational Advising
B.A. — Emory University
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Instructor/_ oordinator of Public Safety
Secretary Il
Reca René Chamberain, Instructor
AA. — Okaloosa-Walton Community College
B.S. — Fiorida State University
J.D. — Mississippi College School of Law
William Grigsby, Instructor, Public Safety
A.S. — Okaloosa-Walton Community College
B.S., M.S.P.A. — Troy State University
Virginia Haddad, Instructor
B.A. — University of Arkansas at Little Rock
J.D. — College of Law, University of Arkansas
at Little Rock
L.L.M. — George Washington University
Cecelia Rivers, Instructor, Public Safety
B.S. — Alabama State University
M.A. — University of South Afabama

DIVISION OF BUSINESS & CENTER
FOR BUSINESS DEVELOPMENT

Carolane Williams, Division Director
A.A. — Olive-Harvey Junior College
B.A. — Chicago State University
M.S. — Troy State University
Donna K. Utley, C.P.A., Interim Department Chair/
Instructor, Accounting
B.S. — Texas Technological University
M.S. — Texas A&M University
Maonette C. Page, Secretary |
Jay Bhattacharya, Insiructor, Economics
B.A. — Victoria College - India
M.A. — University of North Bengal
Ph.D. — University of lllinois
Natalie E. Edwards, Instructor, Business Education
B.S. — Fayetteville State University
M.A. — Ohio State University
Edward Friese, Instructor, Distributive Education
AA. — St. Petersburg Junior College
B.S. — University of Florida
M.A.T. — University of South Florida
Suzanne Gaszak, Educational Advising Specialist
B.A. — University of West Florida
James D. Holland, Instructor, Computer Science
B.S. — Arizona State University
M.S. — University of West Florida
Charlotte A. Langley, \nstructor, Computer Science
A.A. — Okaloosa-Walton Community College
B.S. — University of West Florida
M.S. — University of Southermn Mississippi
George Lucas, Instructor, Accounting & Statistics
B.B.A,, M.A. — Marshall University
Juda McAdoo, Coordinator, Career Assessment Center
B.G.S. — Auburn University
M.S. — Troy State University
Joel Perdue, Instructor, Data Processing
B.E.E. — University of Omaha
M.B.A. — Midwestern State University
Riley Perdue, Instructor, Food Service

DEPARTMENT OF
rasmImanTpmg TN 9RY

Raymond L. Rickman, Chairman/Instructor,
Drafting/Design

AA. — Okaloosa-Walton Community College

B.S., M.Ed. — University of West Florida
Robert C. Atwood, Instructor, Graphic Arts

AA. — Palomar Junior College

B.S. — San Diego State University

M.A. — Michigan State University
Charles Mass, Instructor, Electronics

A.S. — Gulf Coast Community College

B.S., M.Ed. — University of West Florida
Ron Walls, Instructor, Electronics



DIVISION OF CONTINUING
EDUCATION & HUMAN
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Mariiee C. Whitnay, Director/Continuing Education
B.S., M.S., Ed.5. — Florida State University
Phyliis Black, Secretary 1!
Beverly Sandiin, Coordinator/instructor, Child
Development
B.S. — Eastem New Mexico University
M.S. — Northwestern State University
Ed.S. — Florida State University
Johanna Adkins, Coordinator, Single Parent/
Displaced Homemaker Program
B.S. — Mississippi State University
M.A. — University of Georgia
Janet Moomaw, Child Care Assistant
Certificate in Child Care — Western Oklahoma
State University
A.A.S. — Okaloosa-Walton Community College
Barbara A. Simshauser, Grant Coordinator
B.S. — University of Akron
M.S. — Troy State University

LITERACY CENTER AND

€& "~ = m

Barbara M. Jones, Director
B.S. — Tennessee Technological University
M.A. — University of West Florida

Penny Cox, Grant Coordinator
B.A. — Coker College

Nancy DiBattista, Staff Assistant/Volunteer Coordinator
B.A. —Wright State University
M.S. — Troy State University

Daris L. Johnson, Instructor, Adult Basic Education
B.S., M.Ed. — Florida A&M University

Dianne F. Kostelny, Coordinator - ABE,

Instructer, Communications

B.S. — Bob Jones University
M.Ed. — University of Cincinnati

” I~ N C TINCA " oecDvIirNcc

AnnaBelle D. James, Dean of Student Services/Registrar
A.A, — Okaloosa-Walten Community College
B.A., M.A, — University of West Florida
Kim Gibson, Secretary Il
Dianne Faith Avillion, Counselor/Coordinator of
Aids, Alcohol and Drug Abuse Education
B.A. — Mansfield State College
M.Ed., Ed.S. — University of Florida
Barbara Bishop, Advising Specialist
AA. — Okaloosa-Walton Community Cellege
Sue T. Bridges, Counselor/Coordinator of Testing
B.S. — Eastern New Mexico University
M.Ed. — Trinity University
Ph.D. — Texas A&M University
Gaius Bruce, Instructor, Coordinater of Student Activities
B.S., M.5. — Memphis State University
Josette Home; Secretary | (Career Information Center)
Faye Golding, Secretary i, Student Activities
A A, — Midland Technical College

Jody Swenson, Counselor/Coordinator of Services to
Students with Special Needs
B.S. — Florida Intemational University
M.S. — Troy State University
Lois Webh, Advising Specialist
A A, — Okaloosa-Walton Community College
B.S. — University of West Florida

OFFICE CF FINANC'"L =™

Christine C. Bishop, Director of Financial Aid
A.A. — Alpena Community College
B.S. — Troy State University
M.S. — Central Michigan University
Joan Baldwin, Financial Aid Specialist I/Fiscal Operations
AA, — Okaloosa-Walton Community College
B.A. — University of West Flornda
M.P.A. — Troy State University
Janice M. Coon, Financial Aid Specialist [[/Scholarships
and Student Employment
A.A. — Ball State University
B.A. — St. Leo University
Shar Forfa, Financial Aid Specialist I/Loan Officer
A.A, — Okaloosa-Walton Community College
B.S. — University of West Florida
Carmen Sanders, Financial Aid Specialist [/Pell Grant
B.A. — MaryKnoll Cellege

OFFICE OF ADMISSIONS

nnal elie . James, lean, _tudent ! srvices legistar

A.A. — Okaloosa-Wailton Community College
B.A., M.A. — University of West Florida

Amy Rudolph Junger, Secretary ||

Lorraine Davis, Office Worker

Aleen Huntington, Office Worker
A.S. — Okaloosa-Walton Community College

Carla Martin — Office Worker
A.A. — Okaloosa-Walton Community College
B.S. — University of W st Florida

Ethel Phelps, Office Manager

Bobbie G. Pride, Office Worker

Doug Savage, Admission and Registration Specialist
A.A. — Okaloosa-Walton Community College
B.S. — Florida State Lniversity
M.P.A. — Troy State University
Ed.S. — University of West Fiorida

I LEARNING RESOURCES CENTER

Glenn Tripplet, Director
B.A., M.S. — Florida State University
M.S. — Barry University

Judy Holzschuh, Secretary (I

Owen Adams, Audio Visual/Cataloging Librarian
A.A. — Gulf Coast Community College
B.A. — Cur Lady of the Lake University
M.S.L.S. — Florida State University
M.B.A. — University of West Florida



Cathy Ervin, Office Worker
Janice W. Henderson, Cataloging/Circulation Librarian
B.S. — Spring Hill College
M.S.L.S. — University of North Carolina
Pamela R. Hynes, Office Worker
B.A. — Central Michigan University
Allon lson, Office Worker
A.A.S, — Okaloosa-Walton Community College
Elizabeth Lilley, Office Worker
Edward M. Livingston, Jr., Media Services Manager
A.A. — Okaloosa-Walton Community College
Sandra MacDonald, Office Worker
Margaret T. Phillips, Acquisitions Librarian
AA. — Emory-at-Oxford
B.A. — University of Georgia
M.A.L.S. — Emory University
Hosmer W. Roberson, Pericdicals/Reserve Libraran
B.S. — University of Alabama
M.S. — University of Southern Misslssippl
Michael Yeager, Office Worker
A A, — Ckaloosa-Walton Community College
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CHAUTAUQUA CENTER

Barbara M. Jones, Director
B.S. — Tennessee Technological University
M.A, — University of West Florida

Cheryl Klava, Secretary |

Tammy D. Lawrence, Secretary il

Judy J. Metzger, Advising Specialist
AA, — Okaloosa-Walton Community College

Aubrey "Bo" Newberry, Facilities Maintenance Specialist

AA, — Lurleen B. Wallace State Jr. College

EGLIN CENTER

Reate Davis, Director
A.A. —Yuba College
B.G.S. — University of Nebraska at Omaha
M.S. — Troy State University

James A. Graham, Educational Advisor
A A, — Okaloosa-Walton Community College
B.S. — University of West Florida
M.S. — Troy State University

Peggy A. Paplauskas, Secretary ||

OWCC-UWF FORT WALTON BEACH CAMPUS

David L. Goetsch, Provost
A.S. — Pensacola Junior College
B.S., M.A. — University of West Florida
M.A,, M.S. — Troy State University
Ed.D. — NOVA University
Faye Crawford, Secretary Il
Joseph Accardi, Trades Specialist
Jeanne P. Besse, Secretary |l
A A. — Okaloosa-Walten Community College
B.A., M.B.A. — University of West Florida
Robert Davies, Educational Advisor
B.5. — University of West Florida
M.S. — Troy State University
Charlotte Kelly, Secretary |
Jane Maddan — Office Worker
A A. — Qkaloosa-Walton Community College
Billy Maxcy, Skitled Craftsman

Maxine Randolph, Secretary |
AA., B.A —5St Leo College
Comell Williams, Custodiat Supervisor
Inez W. Bailey, Counselor
B.S. — Hampton University
M.Ed. — Wayne State University
Dedria Lunderman, Accountant/Campus Qperations
Coordinator
B.S. — Southern University
M.S. — Troy State University
Joseph J. Matthews, Instructor, Social Science
B.A., M.A. — University of Miami
Ph.D. — Kansas State Unlversity
Cynthia McGinnis, Instructor, Mathematics
A.A. — Hillsborough Community College
B.A., M.A. — University of West Florida
Robert H. Miller, Instructor, Computer Science
B.S., M.B.A. — University of West Florida
Cheryl C. Powell, Instructor, English
B.A. — Auburn University
M.A., Ph.D. — Florida State University
Louan B. Rathke, Instructor, Health and Physicat
Education
B.A. — Lenoir Rhyne College
M.Ed. — University of North Caralina-Greensboro

Robert A. Larsen, Instructor, Humanities, Philosophy, &

Sculpture
B.5.8. — Fairfield University
M.A, — University of Florida
Ph.D. — Flerida State University
Mona Williams, Instructor, Earth Science, Geology
A.S, — George C. Wallace Junior College
B.S., M.S. — tUniversity of Alabama

HURLBURT CENTER

Gordon L. Jasperson, Director
B.S., M.8. — University of Wisconsin
Ed.S. — University of Wyoming

ROBERT L.F. SIKES EDUCATION CENTER

Barbara Jones, Director
B.S. — Tennessee Technological University
M.A. — University of West Florida
Gail C. Kaltz, Vocational Advising Specialist
Charles Griffin, Facilities Maintenance Specialist

OFFICE OF

Jeff Schembera,Vice President for Administrative
Services
B.S., M.S. — Florida State University
Diane Baxter, Secretary (Il
Jennifer Clark, C.P.A., Fiscal Reports Coordinator
AA. — Okaloosa-Walton Community College
B.A., M.B.A. — University of West Florida
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Kenneth R. Burdzinski, Comptraller
B.B.A. — Eastern Michigan University
M.B.A. — Baldwin-Wallace College
John Agosto, Fiscal Assistant |
B.S. — Lehman College
Charles Brocketto, Accountant
Dena Gamble, Office Worker
Karyn Heaney, Accountant
B.S. — University of South Caralina
Elizabeth W. Kuntz, Fiscal Assistant
B.A. — University of Cincinnati
Theresa H. Levesque, Fiscal Assistant I
Holly Peacher, Accountant
A_A. — Qkaloosa-Walton Community College
B.A. — University of West Florida
Louise "Scottie” Thacker, FBX Operator
Melinda Vanderhoek, Payroll Specialist
A.A. — Okaloosa-Walton Community College
Rick Watson, Accountant
A.A, — Community College of the Air Force
AA, — Okaloosa-Walten Community College
B.A. — Florida State University

MANAGEMENT

¢ (4

Donna B. Davis, M.|.S. Director
B.S. — University of Rhode Island
Karen Donnelly, Secretary |
AA. — Ckaloosa-Walton Community College
Sylvia Caldwell, Programming Supervisor
A.A. — Okaloosa-Walton Community College
B.S. — University of West Florida
James W. Campbell, Computer Operator
Ken Frazier, Programmer/Analyst
A.A, — Okaloosa-Walton Community College
B.S. — University of West Florida
Mark Hilton, Microcomputer Technician
A.S. — Community College of the Alr Force
John C. Hutson, Senior Programmer/Analyst
B.S. — Florida State University
Elizabeth Morgan, Programmer/Analyst
A.A. — Okaloosa-Waiton Community College
Galer Nichols, Senior Programmer/Analyst
A.A, — St. Petersburg Junior College
B.S. — Tampa State
Roger Noel, Computer Operations Manager
Glenn Van Brunt, Programmer/Analyst
Jimmy Willis, Computer Operator

Yl o T W NN T WY ] ----p-—-—. T re——

William T. Hall, Director of Personnel
B.S. — Southern lllinois University
M.S. — Virginia State University
Carol Hanley, Secretary |l
Nancy Murphy, Persennel Specialist
A.A. — Okaloosa-Walton Community College

PURCHASING, Al XILIARY,
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N. Richard Stallworth, Director
B.S. — Louisiana State University
Tonia E. Lawson, Secretary I}
Gwen J. Street, Staff Assistant/Graphic Services
A.A., A.S. — Okaloosa-Walton Community College
Ruben Chandler, Central Services Manager
A.A. — Okaloosa-Waltor Community College
Margaret R. McDowell, College Store Manager
B.S. — Elmhurst College
Riley Perdue, Food Service Manager
Annette Brault, (Food Service)
Juanita Chandler, Office Specialist (College Store)
Theresa A. Comeau, Typssetier (Graphic Services)
Steve Fielding, Office Worker (Central Services)
Geraldine Fleming, Office Specialist (Purchasing)
Donald R. Levesque, Storekezper (Central Services)
Certificate — Okaloosa-Walton Community College
Kathy Newsome, Dishroom Waorker (Food Service)
Christopher Polazzo, Clerk (Food Service)
Annette B. Roller, Cook (Food Service)
Donald L. Truitt, Printer (Graphic Services)
Tammy Van Dyks, Office Worker (College Store)
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Warren C. Smith, Director, Physical Plant
A.A. — Okaloosa-Walton Community College
B.S. — University of West Florida
Carl Younger, Assistant Physical Plant Director
A.A.S. — Community Co.lege of the Air Force
B.S. — University of Marytand
M.P.A. — Troy Siate University
Brenda J. Patten, Secretary |l
A.A. — Okaloosa-Walton Community College
Murdene Baker, Senior Custodian
Johnny Bell, Custodial Worker
William J. Brown, Trades Specialist
Eric Buham, Groundskeeper
Billy H. Butler, Safety Inspector
Gary Cassell, Custedial Worker
A.A. — Okaloosa-Walton Community College
Colandus Chatman, Jr., Custodial Worker
Ren Currington, Custodial Worker
Marty Edwards, Groundskeeper
George Fisher, Custodial Worker
Rebert Freeman, Custodial Worker
A.A.S. — Community College of the Air Force
Elbert Gors, Trades Specialist
Don Grace, Senior Groundskeeper
Michael J. Hancock, Groundskeeping Supervisor
Willis Henderson, Custodial Worker
John Joplin, Custedial Supervisor
Jimmy E. Land, Skilled Craftsman
Larry Laux, Groundskeeper
Jimmy Lawson, Groundskeepzar
Maurice Magourik, Trades Specialist
Gladys McCommick, Custodial Worker
Roy McGriff, Custodial Worke
Chubby Moare, Custodial Worker
Kevin Moore, Custodial Worker



Tom Morgan, Jr., Custodial Worker
A.A.—Tallahassee Community College
A.S. — Okaloosa-Walton Gommunity College
Douglas Norman, Trades Specialist
L. Z. Pritchett, Senior Custodian
John Rickard , Skilled Craftsman
John R. Roberts, Skilled Craftsman
A.AS. — Ckaloosa-Walton Community College
Richard Robley, Bus Driver/Vehicle Maintenance
James Scoft, Custodial Worker
Dewey Wells, Skilled Craftsman

RETIRED FACULTY AND
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James Edward McCracken, Ph.D., 1964-1988,
President Emeritus

Henderson Adams, M.A., 1968-1981
Lucile Anderson, M.A., 1964-1972
Hilda M. Anger, M.A., 1968-1991
Vera Craiger Auerbach, M.A., 1968-1987

* Jack Bartell, M.A., 1564-1971
Roby A. Beal, Ed.D., 1967-1988
Emaest Beasley, B.A., M.A., 1986-1992
Eugene S. Benvenutli, B.S., M.A_, 1970-1993
Harold Boons, 1972-1987
Roy Bundy, Ph.D., 1568-1589
Louise Campbell, M.A., 1967-1970
Herbert J. Cash, M.S., 1568-1989
George Castle, M.A., 1972-1985
Leigh Chapman, 1969-1979
Grady Clark, 1973-1883
Flora Conger, B.S., M.S., Ed.D, 1971-1992
Jack Culwell, M.S,, 1567-1987

* Fanny-Fern Davis, Ph.D., 1965-1968
Dorothy Femstrom, Ed.D., 1971-1986

* Gerald Fowler, M.B.A., 1973-1988
John Glasgow, M.S., 1964-1587

* Earl Gulledge, Ph.D., 1971-1984

* Dorothy P. Harris, M.A., 1970-1991
Lewis Heckroth, B.A., M.S., 1964-1992
Tom Hester, B.S., 1967-1985
Rosa N. Hilton, M.A_, 1965-1986
Elizabeth Jones Hoefflin, M.5.L.S., 1968-1978
Rietta Howard, A.B., M.A., 1968-1992
Myron Howell, B.S.E., M.Ed., 1968-1993
Dorothy Jackson, M.B.E., 1969-1991
Chilton Jensen, M.S., 1968-1876
Cecil Johnson, M.S., 1965-1985

*Wesley Johnstone, B.S., 1984-1991
Martha C. Jordan, B.A., M.S., 1967-1993
Donald Kampwerth, B.S., M.5., 1980-1993
Victoria Keller, 1964-1994
Sybil King, 1980-1990

*James LaRoche, M.A., 1968-1983
R. D. Lawscn, M.S., 1970-1985
Lionel C. Leon, Jr., B.S., M.S., Ed.D., 1965-1993
Elizabeth Martin, M.A., 1965-1987

Maurice Metiee, 1968-1982
George Muhlbach, M.A,, 1969-1984
Albert Nudo, M.M., 1968-1985
* Alired S. Pell, B.S., 1977-1987
Fred Phillips, 1973-1981
* Laura N. Ray, M.A. L.S., 1965-1979
* James Rhoades, M.S., 1967-1990
William 5. Roberts, B.5., M.S., 1964-1993
Ray H. Rudolph, M.B.A., 1965-1984
* William T. Sadler, Ph.D., 1572-1985
Jean Sheppard, Ed.S., 1972-1989
Naomi Shermer, R.N., 1971-1952
Bemice Shuler, M.S. L.S., 1969-1984
Clivia Simmons, A.A. , B.S., M.S., 1965-1993
John W. Stair, B.S., M.S., 1965-1994
Marty Steinberg, B.S., 1978-19892
Merrill A. Symonds, Ph.D., 1967-1984
Mamiruth Walter, M.Ed., 1964-1974
J. Richard Warren, B.A., M.A., Ph.D,, 1973-1993
Lucy Warren, M.L.S., 1971-1990
Eugenie Weathers, 1975-1994
C. Dugue Wilson, B.A.E., M.Ed., 1964-1991
Robert D. Wilsen, Ph.D., 1970-1991
William H. Wise, Sr.,, B.S,, M.B.A., 1977-1991

* Capp, Al
American Arts Chair — Artist-in-Residence, 1966
* Carter, Hodding
American Arts Chair — Artist-in-Residence, 1966
* Holzhauer, Emil
Honorary Chair in the Arts
Myers, Gordon
American Arts Chair — Arlist-in-Residencse, 1966
Schrader, Arthur
American Arts Chair — Arist-in-Residence, 1966
Sikes, Robert L. F.
Honorary Chair in Government

* deceased



Course Course Course

Prefix Department Prefix Department Prefix Department

ACG Business EME Business MGF Mathematics

ACR Manufacturing & EMS Physical Education MKA Business
Technology EMT Public Safety MNA Business

AER Manufacturing & ENG Communications MTB Business/Mathematics
Technology ENL Communications MTR Manufacturing &

AMH Social Science EST Manufacturing & Technology

ANT Social Science Technology MUH Humanities and the Arts

ARC Manufacturing & ETD Manufacturing & MUT Humanities and the Arts
Technology Technology OCE Physical Sciences

ARH HA Epp.-Com, ETi Manufacturing & GST Business

ART HA Epp.-Com. Technology PCB Biology

ATM Manufacturing & FAD Human Development & PEL Physical Education
Technology Continuing Education PEM Physical Education

BAN Business FFP Public Safety PEN Physical Education

BCN Manufacturing & FRE Communications PEO Physical Education
Technology FRW Communications PET Physical Education

BOT Biology FSS Business PHI Humanities and the Arts

BSC Biology GEB Business PHY Physical Science

BUL Business GER Communications PMT Public Safety

CCJ Public Safety GEW Communications POS Social Science

CET Public Safety GLY Physical Science POT Social Science

CGS Business GRA Manufacturing & PSC Physical Science

CHD Human Development & Technology PSY Social Science
Continuing Education HFT Business REA Communications

CHM Physical Science HHD Human Development & REE Business

CIS Business Continuing Education REL Communications

CJD Public Safety HME Human Development & SLS Communications/Business

CJT Public Safety Continuing Education Human Development &

CLP Social Science HOE Human Development & Continuing Education

COA Human Development & Continuing Education SPC Communications
Continuing Education HSC Physical Education SPN Communications

CCC Business HUM Humanities and the Arts  SPW Communications

COP Business HUN Biology STA Mathematics

CTE Human Davelopment & INR Social Science SYG Social Science
Continuing Education JOu Communications TAR Manufacturing &

DAA Physical Education LIN Communications Technology

DEP Social Science LIS Communications TAX Business

ECO Business LIT Communications THE Humanities and the Arts

EDF Communications MAC Mathematics TPA Humanities and the Arts

EDP Social Science MAN Business TPP Humanities and the Arts

EET Manufacturing & MAP Mathematics WOH Social Science
Technology MAS Mathematics XXX All departments

EEX Social Science MAT Mathematics {noncoliege credit)

EGS Manufacturing & MCB Biology Z00 Biology
Technology MET Physical Science
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NICEVILLE CAMPUS
OKALOOSA-WALTON
COMMUNITY COLLEGE
WEST EAST
AUXILIARY MAIN AUXILIARY
ENTRANGCE ENTRANCE ENTRANCE

"

STATE ROAD S-190 - COLLEGE BOULEVARD

PALM
BLVD,
KEY

Administration ...........cccveveeeenn. A Maintenance/Receiving ............. G-1
Technical Laboratories .............. B Gymnasium . ....ccoccevvveeececereeen. H
BUSINESS ..o c-2 College Mall.........coooviiiniiinnns K
Student Services .....cceeiieenennas C-1 Math/Public Safety.......ccocoeen. L
SCIBNCE ..ot e o Visual Afts ... M
Learning Resources Center....... E Continuing Education ................ p
Physical Education.................... F Industrial Shops.....cccceevviceeecien, Q
UTIHItES e G Computer Services........coeeeeeennee R




OWCC/UWF FORT WALTON BEACH CAMPUS

1170 Martin Luther King Jr. Bivd.

Ft. Walton Beach, FL 32547
/ \\\
Q" ‘3

\__/

S (Building 1)
T (Building 2)
U (Bullding 3)
V (Bullding 4)
W (Bullding 5)
X (Bullding 6)
Y (Building 7)
Z (Buliding 8)

KEY
Administration Building
Student Services
Classroom Building A
Faculty Offices/Classroom Building B
Utility Services Bullding
Sclence Building
Technology Building
Library, Fitness Center, Auditorium

Martin Luther King Jr. Boulevard
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440 CLIMATIC LABCRATORY
810 BASE GYM
860 NCO CLUB
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AREA
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Mossy Head

Hwy.
331

47

To Crestview

Hwy 90 to DeFuniak Springs

DeFuniak Springs
OWCC Chautauqua
Center

>

OwWCC
Niceville Campus

I-10 Overpass

o~ = T

College Boulevard

DeFuniak Airp *t

Cr,
SN I~
= owcCcC
£ / Robert L.F. Sikes
+ ! Education Center
Hwy.
85
I-10 To

OWCC Niceville
Campus




(Date)

Director of Admissions
Okaloosa-Walton Community College
Niceviile, Florida 32578

Please forward application forms to me for admission to Okaloosa-Walton Community College. The following
information will indicate my interests and my stage of educational development,

1. | have {check the highest level which applies):
completed junior high/middle school

received a state high school equivalency diploma

___ graduated from high school
completed some college studies
received a bachelor's degree
completed some graduate studies

received a graduate degree

2. | would like to enroll as a:
Full-time student

Part-time student

3. My interest is the following kind of studies:

Name

Address

{Street or P.C. Box) {City State Zip)

Signature

{Please tear out and fold this page for mailing)



PLACE
POSTAGE
HERE

ADMISSIONS OFFICE
OKALOOSA-WALTON COMMUNITY COLLEGE
100 College Boulevard
Niceville, Florida 32578-1294

Fold

Here

(STAPLE OR TAPE HERE)












