

















POINT OF VIEW

Okaloosa-Walton Junior College is committed to the belief that pro-
vision of opportunities for continuing study is the most desirable
approach to fulfillment of the aspirations of the citizens of Northwest
Florida. This age of accelerated change, of rapid occupational ob-
solescence, and of man’s intensified search for meaning in his life
demands such a commitment. Consequently, every effort of the
College draws its strength and structure from its determination to
assist in making continuing study a reality for students of all ages.












WINTER SEMESTER

New Year's Holiday .................coivininnnn, December 31
Faculty Returns (8:00am.) ...........covvvviviinnnn. January 3
On-Campus Registration Dates for Winter Semester . . January 3-4
Off-Campus & Early Registration dates and times will be
announced in Vol. XII, Bulletin No. 3 of the Catalog

Orientation for all new students (9 a.m.-12 noon) ...... January 4
Last Day for90% Refund ............................ January 5
General Faculty Meeting (full-time instructors)

Q00 amm. .« e et e January 5

Cancellation of classes with insufficient enrollments ... January 5
Class Days:
College-Credit and Non-College-Credit

(including final examination days) .............. Jan. 6-Apr. 28
Late Registration & last days to add courses ........ January 6-12
Last day to pay Fees, or to receive any refund

offees ..ot e January 12
Make-up Orientation (For all new students who

registered late — time to be announced) ........... January 13

Graduation Application Deadline for Winter Semester
(College-Credit, Adult High School, Certificate

Programs) ............c it February 11
Washington’s Birthday Holiday .................... February 21
Mid-Term grades due in Registrar’s Office

(12:00N00N) ..ottt e February 28
Last day to drop a course with a grade of “W,” or to

change to “audit” status ..............ccciiiiiininn.. March 11
Easter Holiday (beginning at 10:30 p.m., April 7) ........ April 8
OW]JC American Arts Festival ...................... April 15-16
Final Examinations (College-Credit classes) .. April 25, 26, 27, 28
Ceremony for Winter Semester Graduates ..... To be announced
Final Grades due in Registrar’s Office (12:00 noon) ..... April 29

SPRING SEMESTER

Faculty Returns (8:00am.) .........c.cvvviniiiinneinnn., May 2
On-Campus Registration for Spring Semester,
Term I & Term II ...t May 2

Off-Campus & Early Registration dates and times will be
announced in Vol. XII, Bulletin No. 4 of the Catalog

Orientation for all new students (9 a.m.-12 noon) ......... May 2
Last Day for 0% Refund . ...t May 3
Cancellation of classes with insufficient enrollments ...... May 3

General Faculty Meeting (full-time instructors)
9:00 M. Lot i ee e May 3






TERM 11

Faculty Returns (8:00a.m.) ...........ccovviiiinnnnnnn. June 15
Registration for Term I ..............cvvieiviiinnn... June 15
Orientation for all new students (9 a.m.-12 noon) ........ June 15
Lastday for90% Refund ........................coooat June 15
Cancellation of classes with insufficient enrollments

L 22 1 1 79 T June 16
Late Registration and last days to add courses ........ June 16-20
Class Days:

College-Credit and Non-College-Credit ....... June 16-July 29
Last day to pay Fees, or to receive any refund

of fees ..oovviiniii i i e June 20
Make-up Orientation (For all new students who

. registered late — time to be announced) .............. June 21

Graduation Application Deadline for Term II
(College-Credit, Adult High School, Certificate

g 0072 ¢ 1 1 1) June 30
Independence Day Holiday ................ccovinvvnnnn. July 4
Last day to drop a course with a grade of “W,” or to

change to “audit” status ................ ...l July 7
Examinations .........c.c.ovviiiierrininnnererenerenaanns July 29
Recognition Ceremony for Prospective

Spring Graduates .............ccciiiiiiiiiiiiiiiee.n. July 29
Final Grades due in Registrar’s Office (12:00 noon) ...... July 30

* ok ok

NOTE: The time-block 2:00-4:00 p.m. is set aside on Tuesdays and
Thursdays for special events and activities.

The following Fall Semester, 1977-78 activities will be conducted
during the months of July and August:

Academic Programming Planning Sessions

(Newly-admitted College-Credit students,

by invitation) ........coiiiiii i i July-August
Early Registration Opportunities

(by announcement) ............c.iiiiiiiiiiniinn.. July-August
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GENERAL INFORMATION

OBJECTIVES

1. To provide a harmonious educational environment which may enhance the
learning experience of each and every participant in each specific offering and
activity of the College;

2. To provide two years of college study which is directly applicable to degrees at
the baccalaureate level;

3. To provide two years of college study which will prepare individuals for those
positions in industry, commerce, and the service occupations which require such
preparation as a condition of or preference in employment;

4. To provide specialized occupational courses and programs which focus directly
upon effective continuing gainful employment;

5. To provide adult general education programs which may lead to a special certifi-
cate, to a diploma, to particular personal satisfactions, and to new educational and
occupational opportunities;

6. To provide services of personnel and use of facilities of the College, as may be
suitable, to benefit appropriate needs and interests of its two-county community;

7. To provide stimulation and assistance in facilitating enrichment of the cultural
climate of its two-county community.

HISTORY

Twelve years of service and outstanding accomplishments is, in sum, the history of
OKALOOSA-WALTON JUNIOR COLLEGE! From the earliest days of its activation
OW]C has been in operation as the Community Junior College and Area Vocational
School of the Okaloosa-Walton Junior College District. In this combined role, OW]JC
is an educational complex which serves those persons legally out of grades 1-12 in
both on-campus and off-campus locations. The College has in its twelve years served
over 85,000 persons; was ranked highest in the State for success of students transfer-
ring to senior institutions; and has received many acknowledgments in publications
and recognitions including a citation by the President of the United States of America
in 1972.

Approval of the founding and initial funding of the College took place on April 16,
1963, by action of the State Legislature. In prompt succession the initial Advisory
Committee, now the District Board of Trustees, was appointed (December, 1963); the
first President employed (February 15, 1964); The College named (March 3, 1964); its
temporary location established (April 3, 1964); its first faculty employed (August 17,
1964); and its first classes begun on abeautiful moming (August 24, 1964) at the quaint
temporary campus in Valparaiso, Florida.

The temporary site of approximately twelve acres was centered around Perrine Park
in Valparaiso. The Twin Cities of Niceville and Valparaiso, Florida, contributed the
initial conversion of the parks and buildings, which comprised the former center of
the picturesque town of Valparaiso, into a collegiate campus. At the time of its opening
session August, 1964, the campus consisted of seven buildings. As of the fall of 1968
the facilities had increased to twenty-three buildings to accommodate the broader
range of programs and the greatly expanded student enrollment.

The permanent site of the main campus, located at the northern boundary of
Niceville between State Road 85 and State Road 285 in a beautiful wooded area, was
designated on November 24, 1965. Transfer of two hundred sixty-four acres of land
from the Eglin Air Force Reservation was made in January, 1966, to Okaloosa-Walton
Junior College.












ADMISSION

GENERAL REQUIREMENTS*

OW]JC desires to admit into appropriate experiences each and every person legally
out of grades K-12 it can accommodate who can benefit from its varied programs of
educational and community services. However, the College reserves the right to deny
admission to the College or to any program for the following categories of applicants:

1. Anyapplicant on the basis of such circumstances as lack of classroom space or
such other conditions as may limit enrollment.

2. Any applicant arrested and charged, or whose case is pending following an
arrest, for possession of marijuana, or of any narcotic drug, central nervous
system stimulant, hallucinogenic drug, or barbiturate as identified in Chap-
ters 398 or 404 of the Florida Statutes, unless and until the applicant’s case has
been adjudicated “not guilty” or has been expunged from the record and the
charges dropped.

3. Any applicant convicted of a felony.

4. Any applicant under separation from any previously-attended educational
institution for non-academic reasons.

5. Any applicant who does not meet the specific requirements of the program
(college degree, adult high school, adult basic education, vocational educa-
tion, enrichment, etc.) he/she plans to enter.

Such students as are particularly identified in categories 1-5 of the above shall be
considered for admission to OWJC only upon written petition filed with the Admis-
sions Counselorand addressed to the Admissions Committee. Admissions Committee
recommendations for favorable action on such petitions shall require approval by the
President or his designated representative.

No person shall be admitted to Okaloosa-Walton Junior College whose felony
conviction is because of or reflects trafficking, sale, use or possession of hard drugs.
Any exception to this provision shall be solely by recommendation of a review
committee appointed by the President. Such exceptions should not normally be
anticipated.

Any action with regard to admissions policies made by the Admissions Counselor
may be appealed to the Admissions Committee. A decision of the Admissions Com-
mittee may be appealed to the President, whose decision shall be binding.

FALSIFICATION OR FAILURE TO FURNISH CORRECT REQUESTED IN-
FORMATION ON ANY ADMISSION PAPERS WILL SUBJECT THE APPLICANT
TO DENIAL OF ADMISSION OR TO IMMEDIATE DISMISSAL FROM THE
COLLEGE.

GENERAL PROCEDURES

Each applicant desiring either full-time or part-time enrollment in courses or
programs offered by Okaloosa-Walton Junior College must obtain from and return to
the Admissions Office the appropriate admissions forms. Upon receipt and review of
all required, completed admission forms, each applicant will be notified of his/her
acceptance or non-acceptance for admission.

*Applicable to all enrollees — college-credit, non-college-credit, full-time, part-time
— at Okaloosa-Walton Junior College.






most recent quarter/semester of enrollment elsewhere resulted in attainment of less
than a 2.0 grade-point average for that most recent quarter/semester, are governed by
the provisions on page 31, “Transfers with Substandard Records.”

Special Admissions Requests*

An applicant whose circumstances are sufficiently unique not to be accommodated
by the designated admissions policies and procedures printed in the catalog may
request special consideration through a formal petition addressed to the Admissions
Office.

Failure to furnish correct requested information on the application forms may result
in a denial of admission or an immediate dismissal from the College.

COLLEGE-CREDIT PROGRAMS

The College-Credit Programs of Okaloosa-Walton Junior College include the As-
sociate of Arts Degree Programs, the Associate of Science Degree Programs, the

Associate of Applied Science Degree Programs, and individual credit course enroll-
ments.

Each applicant for admission to college-credit programs or courses at OW]JC must
submit with his/her completed application a $5.00 ( non-refundable) application fee.
In addition, a properly-executed Residency Affidavit must be submitted.

A First-Time-in-College Applicant (an applicant without prior college work) is
responsible for fumishing:

1. A completed, full set of application forms and related documents.

2. Anofficial record of that high school work which indicates graduation. These
forms should be mailed directly to the Admissions Office at OW]C from the
high school from which the applicant graduated; or

A high school equivalency diploma from one of the various state departments
of education within the United States of America; or

Evidence of qualification for provisional enrollment in the Associate of
Applied Science Program as a non-high school graduate (see page 6, “Provi-
sional Enrollment”).

An Applicant With Prior College Work (the transfer or returning college student) is
responsible for assuring:

1. That a completed, full set of application forms and related documents have
been received by the Admissions Office.

2. Thatofficial transcripts covering all coursework attempted atall colleges and
universities previously attended are forwarded by direct mail to the Office of
Admissions of OWJC (hand-carried documents will not be accepted);

3. That any and all such transcripts are received prior to the beginning of
registration (preferably at least two weeks before registration begins);
Dual Enrollment Program for High School Seniors
Florida Statutes provide that “senior high school students who lack three credits or

less be allowed to attend as a high school day that portion of the day necessary to earn
needed credits.”

In accord with this statute, the College offers the following plan of Dual Enrollment
in programs offered by the College. Criteria to be applied for those seniors who would

*Note: Registration will normally be accomplished on the last day of regular registration or space
available basis.



be simultaneously enrolled at the College and in their own high schools are outlined
below: )

1. The high school principal must verify current enrollment in his/her high
school and the fact that completion of three or fewer high school units is all
that is required for graduation.

2. Candidates for Dual Enrollment must be high school seniors whose grades
averaged ‘B” or better (3.0 GPA or higher) in grades 9 through 11.

3. A Dual Enrollment student may enroll at the College for a maximum of seven
(7) semester hours of college-credit work or fifteen (15) contact hours per
week of non-college-credit work each semester.

4. All Dual Enrollment students are subject to compliance with all rules and
regulations of the College and to maintenance of a C average or better.
Unsatisfactory academic performance at the College or failure to comply with
College rules and policies will result in the withdrawal of the student from
the program. Enrollment at the College should in no way jeopardize comple-
tion of regular high school work.

5. The student’s academic work at the College will be validated only upon
his/her graduation from high school, whether ornot enrollmentat the College
is continued.

6. Any student participating in this program will be required to sign a statement
that he/she understands that the college credits earned while he/she was
simultaneously enrolled in high school are not necessarily transferable to any
college in Florida or elsewhere in the United States until after their validation
by the College Registrar. (See Item 5 above.)

7. All candidates for participation in this program must petition for admission to
the College and have their admission fully approved at least one month in
advance of the regular registration period for the particular semester in which
attendance is desired. Admission is subject to space availability and eligibil-
ity as set forth in the above paragraphs and registration shall normally be on
the last day of registration or a space available basis.

Early Admission Program for Superior Students

Okaloosa-Walton Junior College will admit a limited number of highly-qualified
applicants after completion of their junior year in an accredited high school. To be
considered for early admission, an applicant must rank in the top 10 per cent of his/her
class, score at the 75th percentile or higher on an accepted college entrance examina-
tion, and have the unqualified recommendation both of his/her parents and of his/her
principal. A personal interview with, and approval of, Okaloosa-Walton Junior Col-
lege’s Admission Counselor is also required before a final decision can be made. All
admissions requirements must be met and the student’s acceptance granted one
month prior to registration for any given semester. Applicants who are accepted will
be placed in appropriate courses for which they are qualified.

Enrollment of Foreign Students

As a community junior college, the first priority of the College is, by Board policy, to
provide educational services for students in the district served. Accordingly, the
following criteria are established for selective admission of foreign students of OW]JC.

1. The number of applicants accepted from a particular foreign country may be
limited to provide a representative cross-section of cultures on the campus.

2. All required transcripts (submitted in English), test results, and other re-
quired documents must be on file in the Admissions Office four months prior
to the opening date of the semester for which the student is applying.



3. Foreign students must provide evidence of academic achievement equiva-
lent to a U.S. high school education with a “C” average or better, or shall have
graduated in the upper 1/3 of their school class.

4. Foreign students must present documented evidence (certified through a
U.S. Consulate) that they have the financial resources to defray all anticipated
costs during their attendance at the College. (The estimated annual costs are
approximately $4,500; Matriculation fee, $1,000; lab fees, $45; books and
supplies, $225; room and board, $1,800; clothing, $750; miscellaneous, $680.)

5. Foreign student applicants must certify that they intend to attend the College
on a full-time basis and that no employment (on or off-campus) is required for
them to meet expenses.

6. Foreign students must make their own housing arrangements and show
documentation of this prior to being accepted for enrollment. (The College is
not responsible for providing housing for any student.)

7. Each foreign student applicant must have a sponsor of U.S. citizenship
residing in the College District. The sponsor must provide a letter certifying
the extent of responsibility he/she will assume for the applicant, including
arrangements for housing and a recognized hospitalization insurance prog-
ram.

8. Foreign students mustbe in good physical and mental health as certified by a
licensed physician and validated by an Office of the U.S. Consulate. The
student health form provided by the College must be completely executed,
immunizations current and properly recorded, and an X-ray report submitted
which indicates that the applicant is free of communicable disease.

9. Foreign students must be familiar with applicable regulations of the U.S.
Immigration and Naturalization Service and must assume responsibility for
complying with these regulations.

10. Foreign students admitted to the U.S. on student visas are classified as
non-Florida residents and may not be reclassified during their enrollment at
the College while in an S-2 (foreign student) status.

Enrollment of Special Students

A student who already has a degree from a regionally-accredited two-year or four-
year college or university and does not intend to pursue a degree program at OWJC
may submit, from the institution involved, evidence of the award of that degree in lieu
of transcripts from all institutions attended. A valid Teacher's Certificate which
indicates possession of a Bachelors, or higher, degree is acceptable as evidence of
award of a degree.

An interim-study (transient) student, who seeks enrollment for one semester only,
as part of his/her pursuit of a degree at another institution, must submit: (1) a letter of
good standing (academically and disciplinarily) from an authorized official of the
institution he/she is attending concurrently, and (2) written approval by an approp-
riate authority of the courses for which enrollment is sought at OWJC as part of his/her
on-going program at that institution. These documents must be accompanied by an
official transcript from the institution being attended concurrently, along with a full
listing of all institutions of higher education previously attended.

NON-COLLEGE-CREDIT PROGRAMS

Applicants for admission to Non-College-Credit Programs at OW]C must submit
the appropriate, completed application materials. (See page 5.)






a State High School Equivalency Diploma issued through a state department of
education.

Admissions Requirements:
1. Applicant must be at least nineteen (19) years of age, or

2. Applicant under nineteen (19) years of age at time of desired admission, but
who will be nineteen at time of completion of the GED Preparation Program,
maust file for admission by petition addressed to the Admissions Counselor.
An official transcript of the applicant’s high school record must accompany
this petition.

A student who does not meet the above requirements may file a petition with the
Admissions Counselor for consideration for admission if the candidate has a
unique, documented hardship.

V. High School Released-Time Program

As the Area Vocational School for the Okaloosa-Walton Junior College District,
the College makes appropriate facilities available to selected high school stu-
dents for pursuit of certain vocational studies requiring special laboratory and
shop facilities and equipment. The high school student remains enrolled in
his/her own high school and has transferred to his/her high school record those
units earmed while studying in the OWJC Area Vocational School program.
Selection of participants in the program is accomplished jointly by the student,
his/her parents or guardian, the principal of the high school, and the Dean of
Instruction of the College, within space and resource capabilities of the College.

VI. Non-College-Credit General Education Courses

From time to time persons desire for personal enrichment, for job improvement,
or for other reasons, to take non-college-credit courses of a general nature which
are equivalent in content to courses in the college-credit programs. Applicants
who seek to enroll in such non-college-credit courses may not desire or be able to
provide the necessary documents required for admission as a college-credit
student.

Candidates for admission to non-college-credit general education courses must
meet the following requirements (in addition to the “General Requirements” on
page 5).

1. Be legally out of grades 1-12.

2. Submit the appropriate non-college-credit student application materials.

3. For any advanced or specialized non-college-credit course, secure the writ-
ten permission of the instructor before enrollment in that course.

VII. Non-College-Credit Occupational Courses

A candidate for admission to Non-College-Credit Occupational courses must
meet “General Requirements” on page 5 and be persons who are 19 years of age
or older, or who are high school graduates, to be eligible for admission to these
programs.

TESTING AND COUNSELING SERVICES

Submission of college ability test scores is considered helpful by the College in
order to assist students in effective planning of their programs. Although admission is
dependent only upon the criteria indicated under “Admissions Requirements,” av-
ailability of test scores is helpful in the placement of students in appropriate academic
programs.
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FINANCE

A student shall not have completed registration until all fees have been paid in full.
No faculty or staff member of the College, with the exception of the Comptrolleror the
President of the College, has the authority to defer fee payments. Accordingly,
students will not be admitted to classes until all fees have been paid. A deferment, if
granted, must be in writing; and no deferment of fees (except signed veteran fee
deferments) may extend beyond the last day for payment of fees as provided in the
College Calendar.

Financial Assistance

The College will endeavor to assist students insofar as possible in the identification
of opportunities for financial assistance in connection with their studies. A variety of
types of opportunities are available to students who seek financial aid: The Basic
Educational Opportunity Grant, The College Work-Study Program, The Florida In-
sured Loan, The Florida Student Loan, and other loans, grants, and scholarships
awarded on an individual basis.

All inquiries conceming financial aid should be directed to the Student Financial
Aids Officer.

Residence Classification

For the purpose of assessing tuition, college credit students are classified as Florida
residents or as non-Florida residents. This classification is made by the Comptroller
of the College according to Florida Statutes, State Board of Education Regulations,
and District Board of Trustees Policies relative to residency in relation to school
attendance. (Detailed copies of these Regulations are available in the Comptroller’s
Office and are binding in decisions on matters of residency classification.)

The student’s “residence classification” is determined at the time of his/her first
registration and may not thereafter be changed except by ruling of the Comptroller in
terms of bona fide change of legal residence on the part of the student if over 18 years
of age or of the parents if the student is a minor.

Active duty military personnel (including dependent members of their immediate
families) stationed in the State of Florida are classified as residents of Florida.

Note: A fee of $10.00 will be charged against the account of any student who
misrepresents histher place of legal residence - this charge being in addition to the
correction of the actual fee charged, itself.

Military Assistance

Active duty military personnel who enroll in college credit programs through the
education offices at their respective bases are eligible for financial assistance (up to
75% of registration fees) through the Military Assistance Agreements which OWJC
has in effect with both Eglin and Hurlburt.

Veteran’s Benefits and Assistance (See pages 29 and 30)
Refund Policy - College Credit and Non-College-Credit Courses

No refunds are automatic. It is the responsibility of the student to complete the
proper drop and add or withdrawal forms obtained from the Registrar’'s Office and to
present them to the Comptroller's Office for processing of authorized refunds. The
following guidelines apply with regard to refunds:

1. Ifa student presents the proper forms for a complete withdrawal from the
College prior to the official opening of classes as indicated in the College
Calendar, 90% of all fees paid to that date (except application fee) will be
refunded.

13









PERQUISITE FOR IN-DISTRICT TEACHERS

Registration for one college-credit course per semester at OWJC for properly cer-
tificated instructional personnel who are on the current full-time payroll in either
Okaloosa or Walton County will be at one-half of the normal registration fee. All other
fees (e.g., laboratory, supplies, etc.) will be at the full amount. The one-half price for
registration will apply when the payment is an out-of-pocket expense for the teacher
involved; should payment be by the State or from Federal funds, full charges will
apply. This reduction in charges applies only to OWJC courses and is notapplicable to
courses offered by other institutions on the OWJC campus.

NON-COLLEGE-CREDIT PROGRAMS

General Adult and Occupational Programs

Fees will be based on length of course, instructional costs, and costs of special
equipment. Costs of special avocational and recreational courses and programs of-
fered by the College for which State funding is not available or permissible must be
assumed by the student participant and will be collected at the time of registration.
Students will be informed of such costs during course planning and registration
periods.

Minimum Cost PerCourse® ........ooviiiitiiieeiiierenarrerneerosanssnns $4.00
Occupational Program Certificate Fee .............cccviviiiiiiiiininen... 2.00
Diploma Fee for Adult High School ......................oiiiii 2.00
Duplicate Transcripts (after the firstone) .........covvviieiiiiniiiineennns 1.00
Laboratory and Special Tuition Fees ..........ccoiiiieiiiiiiiiinenenenes *»
Retumed Check Charge .........c.ciiiiiiiiiiiiiiiiiionarinrennionennss 5.00
ID.Card Replacement FEe ....ovvvvinrinrenrrrenrenncncsinoisnsanasrnns 2.00
Special Service Charges (lock and locker rentals, etc.) ...........o0vvntt At Cost

COST SUMMARY — NON-COLLEGE-CREDIT PROGRAMS
Typical costs for a student in each non-college-credit course for each semester:

Costs vary widely ($4.00 to $200.00) because of differences in costs of materials in
various types of programs. Each prospective student is encouraged to check with the
Business Office to determine the estimated costs of the program or course he/she
wishes to enter. Representative types of costs follow, many courses costing only
registration fee, books and supplies (totaling less than $15.00).

Non
Occupational Occupational
Registration Fee (per course)..... $ 4.00 $ 4.00
Books, supplies and tools ........ 10.00 — 40.00 25.00 — 60.00
Laboratory and Special
Tuition Fees ............c0v0n. > hd

*The minimum cost per course is $4.00 plus laboratory and special tuition fees whenever applica-
ble, except when specifically waived (in full or in part) by the Board of Trustees upon recommen-
dation by the President; (e.g., Adult Basic Education courses, indigents, sentor citizens — 63 years
of age and over with limited income — for certain specified courses offered at Eglin and Hurlburt
Air Force Base during the regular assigned duty hours for Military and Civil Service Employees
and sponsored by the cognizant Education Officer, or for those courses principally offered at the
Chautauqua Neighborhood Center in which complimentary instruction services are provided by
appropriate persons, agencies or organizations).

*¢Upper limit of Laboratory and Special Tuition fees is based upon particular costs determined for
each course offering. A schedule of fees for each semester is on file in the Comptroller’s Office.
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STUDENT SERVICES

ACADEMIC ASSISTANCE

Counseling and guidance services are provided by the faculty and counselors of
Okaloosa-Walton Junior College under the coordination of the Dean of Students.
Each student is assigned to a faculty advisor who provides close personal attention
and professional consultation. Counselors are available in the Counseling Services
Office to provide specific counseling assistance. The combined efforts of the faculty
and counseling staff seek to insure for each student those opportunities necessary for
maximum growth,.

The Equal Opportunity Learning Skills and Writing Laboratory provides valuable
services to students of all abilities who wish to improve their proficiency in writing,
reading, study, and subject matter areas. Participation in this program is arranged by
the student, his/her instructors, his/her faculty advisor, or a counselor. Participation is
voluntary; however, when a counselor ora faculty member recommends participation
to a student, that student should make every effort to take advantage of the cpportun-
ity.

The Tutorial Program, an extension of the Equal Opportunity Learning Skills and
Writing Laboratory and an extension of classroom and individual study, is one of the
methods by which Okaloosa-Walton Junior College honors its commitment to provide
quality education for its students, especially those students seeking to overcome
learning disabilities due to cultural, ethnic, and socio-economic background differ-
ences. Students who need additional instruction in a particular area are tutored by
superior students who are competent in the particular area needed. The benefits are
two-fold: (1) the student who needs help is given the opportunity to attend scheduled
tutorial sessions where he/she may correct histher particular deficiencies by concen-
trated study; and (2) the superior student becomes, through the tutoring he/she
provides, more articulate and acquires a greater depth in the subject matter in which
he/she is already proficient.

In order to ensure maximum student motivation, participation in the tutorial prog-
ram is voluntary for both tutors and tutorial students. Scheduling is arranged by the
counselor who coordinates the tutorial program in cooperation with instructional
personnel. Students meet with their tutors for one period one or more days each week.
The program, because it is voluntary, gives the student maximum freedom of choice
which, in tum, provides maximum opportunity for students to realize their academic
potentialities. )

STUDENT FINANCIAL AID

The student financial aid program is coordinated by the Financial Assistance
Committee and is supervised by the Placement and Financial Aids Officer.

Entering students seeking financial assistance, should contact the Placement and
Financial Aids Officer, who is located in the Community Services Office. For new
students, an application should be filed one month prior to the student’s anticipated
date of enrollment. Student financial aid application forms may be obtained from an
Okaloosa or Walton County secondary school or from the Community Services Office
of OWJC.

Scholarships. Several types of scholarships available to qualified students attend-
ing Okaloosa-Walton Junior College are as follow:

1. Academic Achievement Scholarships. The senior graduating with the highest
scholastic average from each high school in Okaloosa or Walton County,
Florida, will be offered a registration fee scholarship for four semesters at
Okaloosa-Walton Junior College.
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Sonic City Lions Club Robert Baker Scholarship Fund
T. H. Edney Memorial Scholarship Fund
Valparaiso-Niceville Civitans

Mamiruth Walter Scholarship

Winn-Dixie Montgomery Inc. Scholarship

Seminole and Miccousukee Indian Scholarships. The Florida Seminole and
Miccousukee Indians are eligible to compete on the basis of financial need
and examination. There are eight scholarships for the entire State of Florida
having a value of $600 per academic year. Write Student Financial Aid
Department of Education, Tallahassee FL 32304 or Bureau of Indian Affairs
Agency, Hollywood, Florida 33024.

Scholarships for Children of Deceased or Disabled Veterans. This scholar-
ship is for children of deceased or 100% disabled veterans whose parent
entered the armed forces from the State of Florida. The award is $375 peryear
for up to four years. Write Division of Veterans Affairs, Box 1437, St.
Petersburg, Florida 33731 or Student Financial Aid, Department of Educa-
tion, Tallahassee, Florida 32304.

Confederate Memorial Scholarships. Lineal descendants of Confederate sol-
diers or sailors are eligible on the basis of competitive examinations. Awards
are $150 per academic year. Write Student Financial Aid, Department of
Education, Tallahassee, Florida 32304.

Work-Study and Assistantships. Three programs are available which enable stu-
dents to earn needed funds through work assignments on campus:

1.

The College Work-Study Program was established under Title I, Part C, of the
Economic Opportunity Act of 1865 to aid students from low-income families
who need jobs to help pay for their college expenses. Students may work up to
fifteen hours weekly while attending classes full-time. During the summer or
other vacation periods, when students do not have classes, they may work
full-time (forty hours per week) under this program.

To work under this program, the student must show academic or creative
promise, carry a 2.0 average or better and be enrolled or accepted for enroll-
ment as a full-time student. The student’s eligibility depends upon histher
need for employment to defray college expenses, with preference to applic-
ants from low-income families. The pay is at an approved hourly wage rate.

The Vocational Work Study Program designed to provide part-time employ-
ment to eligible vocational students to assist them in entering into or remain-
ing in school.

Compensation for students is based on six hours of work weekly while
attending classes full-time. The pay is at an approved hourly wage rate for
such program participants.

Departmental Assistantships. A limited number of departmental assistant-
ships which cover registration fee costs are available through the joint selec-
tive actions of various instructional departments and the Library.

Grants. A number of grants for educational expenses are available through several
programs. These include the following:

1.

Basic Educational Opportunity Grant Program (B.E.O.G.). This Programis a
Federal aid program designed to provide financial assistance to those who
need it to attend post high school educational institutions. The current
maximum award under this program is $800 per year, minus the amount the
family is expected to contribute toward the cost of the recipient’s education.
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Florida Student Assistance Grant Program. Full-time students may qualify
who are U.S. citizens and who have resided in Florida for 24 consecutive
months immediately preceding the beginning of the academic year for which
application is made. Applicants must be enrolled or accepted for enrollment
as full-time undergraduate students in an eligible institution in Florida. The
maximum grant is $1,200 per academic year with no award being less than
$200. Student Assistance Grants are awarded for one academic year. The
award and the amount of the grant is based on financial need.

Supplemental Educational Opportunity Grant (S.E.O.G.). These grants are
for students who have exceptional financial need and who would not be
financially able to attend college without a Supplemental Educational Op-
portunity Grant. Off-campus applications for S.E.O.G. loans are not neces-
sary. Contact the OWJC Financial Aids Office.

Grants and Loans in Law Enforcement Programs. Tuition assistance grants
and loans are available to students enrolled in Law Enforcement and Police
Science. Students enrolled full-time in these programs are eligible to apply
for loans up to $1,800 per academic year. Students employed full-time by a
public law enforcement agency are eligible for grants to cover costs of tuition,
books and supplies up to $750 per academic year.

Vocational Rehabilitation Services. Students with physical disability may
obtain grants-in-aid covering fees, books, and supplies (and in some cases,
general maintenance) through the Vocational Rehabilitation Service which is
supported by Federal and State appropriations. In order to be eligible for any
of the services of the Vocational Rehabilitation Service, an individual must:

(1) Have a disability which substantially interferes with suitable employ-
ment;

(2) Have a reasonsble chance of becoming suitably employed within a
reasonable period; and

(3) Be at or near working age.

Students who feel they may qualify for this aid can get further information from:

Director of Vocational Rehabilitation
P. O. Box 786
Fort Walton Beach, Florida 32548

Veterans’ Benefits. The Federal Government has programs which provide some
financial assistance for veterans and their dependents. These programs are described
briefly on page 29. Assistance and information may be obtained from the OW)JC
Campus Veterans Affairs Counselor or the Veterans Administration, Regional Office,
P. O. Box 1437, St. Petersburg, Florida 33731.

Loans. A number of loan programs are available to students in need.

1

Short-term student loans are available for fees during registration periods. A
beginning freshman may be considered for such a loan when he/she has been
fully accepted for enrollment. A student may borrow, normally, partial funds
to cover registration or matriculation fees each semester, which are to be
repaid in three installments or before the end of the semester for which it was
issued. A 8.50 service charge is made on each loan issued.

The following organizations and persons have provided the College with
funds which are presently being utilized for these short-term student loans:

(1) Alpha Delta Chi Loan Fund
(2) John B. Amold Loan Fund
(3) Ethel Hopkins Bartell Memorial Loan Fund
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(4) Eglin Officers’ Wives’ Club — Emergency Loan Fund

(5) Niceville-Valparaiso Rotary Club Loan Fund

(6) Mildred Plew Meigs Memorial Scholarship Loan Fund

(7) Francis M. Stone Loan Fund

(8) Okaloosa-Walton Junior College Women'’s Club — Scholarship Loan
Fund

(9) Valparaiso-Niceville Civitan Club Loan Fund

2. Florida Student Loans. Full-time students who are U.S. citizens and have
been Florida residents for the preceding 12 months may apply for these loans
provided they have a demonstrated financial need as determined by a recog-
nized method of needs analysis. Loans may be used only for expenses incur-
red for tuition, fees, and books, up to a maximum of $1,800 per academic year.
Repayment begins six months following graduation or termination of full-
time attendance.

3. Florida Insured Student Loan. Full-time students who are residents of
Florida are eligible for the Florida Insured Student Loan. The maximum
amount of this loan is $1,500 per academic year. The amount and the dis-
bursement of each loan will be a matter of decision between the studentand
the Student Financial Aid Office, State Department of Education, based upon
the student’s financial need.

STUDENT CONDUCT

Each student enrolling at Okaloosa-Walton Junior College is considered an adult.
Rules and regulations are intended for the safety, welfare, and common good of the
College community.

Smoking in any building is permissible only where proper receptacles are pro-
vided. Specifically, neither smoking nor consumption of food or beverages is permit-
ted in the library or any classroom.

The possession and/or use of alcoholic beverages, marijuana, hallucinogenic drugs,
and/or narcotics on College property or atany official College functions is prohibited.

The general appearance and behavior of the students is expected to bring credit to
Okaloosa-Walton Junior College.

Probation, Suspension, or Dismissal for Disciplinary Reasons. Noticeable or gross
departures from expected standards of conduct on the part of students will be consi-
dered errors in judgment. Persistent violations will necessitate disciplinary action.

The continued enrollment of any student who is convicted of a felony or whose
decisions and actions are contrary, in the judgment of the Student Conduct Commit-
tee, to the common good of the College shall be subject to termination. The President
shall, in compliance with State Statutes and Regulations, suspend a student pending
deliberation of his/her case if he judges such action to be in the best interest of the
College.

A student who becomes ineligible for continuation of enrollment as a result of
disciplinary action may not continue his/her education through any programs, ac-
tivities, or offerings of Okaloosa-Walton Junior College until such time as it may be the
pleasure of the College to permit re-enrollment of such student.

The College subscribes to the principles of student rights and responsibilities as set
forth in the Student Handbook.

GOVERNMENT

Provisions for governmental processes at OWJC seek to assure that all components
of the College may share fully in government services and opportunities, seek solu-
tions as one body, promote the respect of the community, and direct efforts toward the
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Membership is open to all students who qualify; race, color, creed, sex {except
wherein gender is the fundamental basis for that organization by approved charter
provisions), and national origin not being factors considered in qualification.

The following organizations and/or activities are currently recognized at OWJC.
Descriptions of these groups may be found in the current Student Handbook.

Honor Societies
Alpha Delta Chi
Phi Theta Kappa

General Interest Groups
Musical Theatre
Proscenium Playhouse
Readers’ Theatre
Sailing Club
Student Christian Association

Special Interest Groups
Artista
Baptist Campus Ministries
College Republicans
Florida Association of Managerial Education
OW]C Brass Ensemble
OW]JC Chamber Choir
OW]JC Chorus
OW]JC Community Chorus
OW]C Community Concert Band
OW]C State Band
Phi Beta Lambda Business Fratemity
Physical Education Majors Association
Veteran’s Club
Young Democratic Club

Service Clubs (by invitation)
Circle K
Rotaract

Social Fraternity and Sorority (by invitation)
Sigma Delta Phi
Sigma Phi Upsilon

Students are encouraged to affiliate with these organized groups and to participate
in their activities so long as they feel that they can enjoy such participation without
sacrifice of academic effort.

INTERCOLLEGIATE ATHLETICS

Organizational Membership. Okaloosa-Walton Junior College is a member of the
National Junior College Athletic Association and the Florida Community College

Activities Association composed of all public community junior colleges in the State
of Florida.

Philosophy of Athletics. Competitive sports have long been an important factor in
man’s history, and they play a significant role in our society today. Such programs
provide entertainment for people of all ages while enabling the individual particip-
ants to excel and the community to share in the joy of victory and the anguish of defeat.

Athletic and sports programming at OWJC is responsive and attentive to participa-

tion by those students who seek and qualify for the various types and levels of
competition; without regard for race, creed, sex, age, or national origin.

Intercollegiate Sports Participation. Basketball and tennis are the sports at the
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present time engaged in by the College on an intercollegiate level. A schedule of
intercollegiate activities is provided for students who possess the athletic proficiency.
Varsity athletes enjoy the privilege, honor, and social distinction of representing the
College in the field of athletic competition. They also benefit by the broadening
experience of trips to other colleges and universities. Varsity participation on a team
representing the College is open by competitive selection to all students provided
they meet the eligibility requirements of the Florida Community College Activities
Association and the National Junior College Athletic Association. The athletic prog-
ram at Okaloosa-Walton Junior College is govemned and controlled by a student-
faculty committee and the administration. Policies and rules for awarding financial
aid are published annually, and each recipient is furnished with a copy of any
agreements affecting him/her and the assistance he/she may receive.

INTRAMURAL, EXTRAMURAL, AND RECREATIONAL ACTIVITIES

Participation in sports and recreational activities contributes significantly to the
development of physical, mental, emotional, and social qualities which, in them-
selves, distinguish the truly educated person. The intramural program provides an
opportunity forall students, staff, and faculty to participate in organized athletic sports
and in wholesome recreational activities. Classes, clubs, fratemities, sororities, and
independent groups may form teams while individual participation is encouraged in
many other activities. Flag football, volleyball, soccer, softball, and basketball are
among the team sports which develop from time to time in the intramural and
extramural programs. Tennis, golf, bowling, canoe racing, sailing regattas, swimming,
camping, and track and field are among the numerous activities which also have been
parts of the intramural and extramural programs.

Appropriate awards are given to winning teams and players. Times, schedules,and
places of meetings for activities are posted on the bulletin boards located in the
Physical Education Building, the College Mall, and the bulletin boards in the Learn-
ing Resources Center. Any additional information may be obtained from the In-
tramural Office in the Physical Education Building.

HEALTH SERVICES

Health services are coordinated through the Office of Student Services, with
emergency first aid services available through qualified personnel. The Services of a
full-time registered nurse are immediately available during daytime hours. The
parents or nearest relatives are notified as promptly as possible in the event of serious
injury to or illness of students. Security personnel of the College provide first aid and
emergency services in the evenings and on weekends.

BUS SERVICE

Bus service is operated from established departure points by the College for the
needs of students enrolled in Okaloosa-Walton Junior College when sufficient num-
bers of students make reservations and pay the miminal fee for this service.* The
busses arrive in time for the first period class each moming and leave the College at
the end of the last class of its riders in the afternoon.

CIVIL RIGHTS

Okaloosa-Walton Junior College is in compliance with Section 601 of the Civil
Rights Act of 1964.

*Contingent on availability of fuel and related operational feasibility.
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INSTRUCTIONAL PROGRAMS
STANDARDS AND REGULATIONS

Registration

Students are expected to register on the days designated in the College Calendar,
except for those Adult Studies courses for which a student may register at special
announced registration periods for specific courses. The following categories of
students are eligible to register on the last day of regular registration: dual enrollment,
early admissions, non-Florida residents, transfer students with substandard records,
special admissions, and conditional enrollments.

Each new applicant must be admitted to the College or must have executed a
Conditional Enrollment Affidavit (see page 6) or an Associate of Applied Science
Provisional Affidavit (see page 6) before he/she will be permitted to register for any
courses.

Currently-enrolled or previously-enrolled students must be eligible for con-
tinuance as of their last semester of enrollment in order to be permitted to register.

Fees are to be paid at the time of registration.

Registration should be completed during the regularly-scheduled registration
period in person, if possible, for each semester or enrollment period.

All classes are subject to cancellation at the close of regular registration if the
necessary minimum number of students, as judged by the Dean of Instruction, have
not enrolled by that date. Full refund of tuition will be made to students enrolled in
such cancelled classes. This refund must be applied for by the student.

During the Fall and Winter Semesters, just prior to final examinations, currently-
enrolled degree program students whose mid-term grade-point averages are 2.00 or
higher are given the opportunity to pre-register for the next semester. By registering
early, students are more nearly assured of suitable schedules for the subsequent
semester.

Full-time and Part-time Status

A student of Okaloosa-Walton Junior College is considered to be full-time or
part-time according to his/her course load at the time of registration. The designation
will not be changed after the close of registration. A student enrolled for 12 or more
semester hours, or 24 or more contact hours per week, is considered to be a full-time
student.

A combination of semester credit hours and non-college-credit contact hours consti-
tutes full-time status based upon the following table, which does not apply to the
Veterans Administration definition of full-time status:*

Degree Programs Adult Study Programs
12 semester hours plus 0 contact hours per week
11 semester hours plus 2 contact hours per week
10 semester hours plus 4 contact hours per week

9 semester hours plus 6 contact hours per week
8 semester hours plus 8 contact hours per week
7 semester hours plus 10 contact hours per week
6 semester hours plus 12 contact hours per week
5 semester hours plus 14 contact hours per week
4 semester hours plus 16 contact hours per week
3 semester hours plus 18 contact hours per week

*See pages 29 and 30 for clarification. For further assistance and additional VA information consult
the Coordinator of Veterans Affairs.






Grade-points per semester hour are as follows: A —4; B—3; C— 2;D—1;F—0.
Grades for “I” are computed as “F’s” and entered on the student’s permanent record
as “F” at the end of the late registration period following the issuance of the grade, if
the work is not “made-up” during thatperiod of time. The “I" will carry 0 grade-points
until it is made up. “S’s,” “U’s,” “N’s,” and “X’s” carry neither grade-points nor
credits.

Incomplete (“I'’) Grades

A grade of “I” may be given as a semester grade by an instructor when a student is
unable to complete the required work during the semester enrolled, because of
clearly documented extenuating circumstances and only if the student concerned has
a reasonable chance of obtaining a passing grade when the work is completed.
Further, the instructor shall file with the department chairman and with the student
concemed an outline of the work that must be completed together with an estimate of
the student’s grade standing for work already completed during the semester. Work
for removal of the “I" must be completed prior to the END OF THE LATE REGIST-
RATION PERIOD in the semester immediately following the issuance of the grade,
and will revert to a grade of “F” on the official transcript if not removed by that time.
The “I" will carry ZERO grade points and these grade points and course hours will be
used in the calculation of GPA for registration privileges in the semester subsequent
to the issuance of the grade. A grade of “I” shall not be given as a mid-term progress
grade.

Withdrawals
Withdrawals from the College are subject to the following rules:

1. Before the end of the 10th week of the Fall and Winter Semester, the 7th week for
the Spring Semester, and the 4th week for Terms I and I1, but after the change of
schedule period indicated in the College Calendar, a grade of “W” (with zero hours
attempted) will be entered on the student’s permanent record card for a properly
executed withdrawal through the Registrar’s Office.

2. Afterthe end of the 10th week for the Fall and Winter Semesters, the 7th week for
the Spring Semester, and the 4th week for Term I and II, NO WITHDRAWALS will
be permitted. If the student feels a grade of “W” is appropriate in his/her case, he/she
will be responsible for validation of the specific extenuating circumstances and for
filing a petition with the Registrar for referral to the Dean of Instruction for approp-
riate action.

A STUDENT WITHDRAWING FROM THE COLLEGE OR DROPPING ANY
COURSE FOR WHICH REGISTERED MUST FILE AN OFFICIAL DROP SLIP
IN THE OFFICE OF THE REGISTRAR AND THE COMPTROLLER’S OFFICE
TO AVOID RECEIVING AN AUTOMATIC GRADE OF “F” IN THE COURSE(S)
CONCERNED.

CREDIT BY ALTERNATIVE MEANS

Advanced Placement Credits: Okaloosa-Walton Junior College participates in the
Advanced Placement Program conducted by the College Entrance Examination
Board, which provides 13 college-level advanced placement examinations. OWJC
allows a maximum of 15 semester hours credit for scores of 3, 4 and 5, and allows
advanced placement without credit for scores of 2 upon recommendation of the
department concerned.

Advanced Placement Tests may be taken at participating high schools or centers;
however, a qualified student may make a request and pay the required fees to the
College Entrance Examination Board, Educational Testing Service, Princeton, New
Jersey, to make arrangements to have the test or tests sent to and administered by the
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Psychometrist at OWJC. Information bulletins are available from the Educational
Testing Service upon request.

CLEP Credits: Students may eam up to 32 college credits by passing the college-
level (CLEP) general examinations at certain levels according to a schedule adminis-
tered by the Registrar. Students may eam up to a total of 45 credits in “credit by
alternative means” from any one source or combination of sources. (Of these only 32
credits may be earmned through CLEP.) Credits may be earned only for those subject
matter areas in which students have not earned credit in regular college-level courses.
(For instance a student may not receive CLEP credit in social science if he/she has
eamed college credit in history, government, etc. Excluded from this rule are the
behavioral sciences — psychology and sociology.)

Comprehensive Examination for Credit in Designated Courses:

Students who are admitted to the College may be granted credit in designated
courses based on knowledge or ability as measured by a Comprehensive Course
Examination in the area in which credit by exam is being sought. Designated courses
that can be administered through a Comprehensive Examination are on file in the
Dean of Instruction’s office. Comprehensive Course Examinations will be adminis-
tered by the Department Chairman or his/her representative during the week follow-
ing the mid-term grades due date each semester. The Comprehensive Course Exami-
nation may not be taken more than one time for a designated course.

To be eligible for credit by comprehensive examination, the student must:
1. Be admitted to OWJC;

2. Complete necessary request for comprehensive examination forms at the
Dean of Instruction’s office and pay all fees anytime after the end of late
registration through the week prior to mid-term grades due date;

3. Contact Department Chairman after clearance and fee payment to set up a test
date.

Credit awarded by Comprehensive Course Examination will become a part of a
student’s permanent record and will be posted to the student’s transcript with the
appropriate grade with the notation that the grade was earned through credit by
comprehensive examination. Only those students who eam an A, B, or C grade on the
comprehensive examination will be given credit. No credit will be given foraD or F
grade on the comprehensive examination.

The student, in order to take a comprehensive course examination shall pay a
testing fee of $6 per credit hour or equivalent semester hour for the course being
tested. If student makes A, B, or C on course examination a fee equal to the registration
fee for the course (excluding lab fees) minus testing fee shall be paid in order to
receive credit for the course.

No more than 45 semester hours of non-traditional credit may be earned through
this means or any combination of sources (i.e., CLEP, military experience, etc.).

Correspondence Course Credits: Up to nine semester hours of credit for correspon-
dence and/or extension courses may be transferred from an accredited college or
university as listed in the current issue of the “American Association of Collegiate
Registrars and Admission Officers Bulletin.” These hours may be included in, but not
in addition to, the credits available through the Servicemen’s Opportunity College
program,

Servicemen’s Opportunity College (Active Duty Personnel): Okaloosa-Walton
Junior College subscribes to the principles of the Servicemen’s Opportunity College
concept and has established flexible policies including credits and/or course waivers
based on CLEP, CASE Guide, and “challenge” examinations (plus limited USAFI



credits in occupational courses, by petition) geared to the needs of active duty service
persons (maximum 45 credit hours). Active duty personnel stationed at Eglin Air
Force Base and Hurlburt Field should consult with Okaloosa-Walton Junior College’s
Director of Educational Services for Military Personnel directly, or through their
Education Officer, for complete details regarding the Servicemen’s Opportunity
College Program.

Transfer Credits: Course work with a grade of “C” or above from an accredited
college or university will be accepted. A grade of “D” from properly accredited
institutions of higher education will be accepted only on a provisional basis contin-
gent upon the attainment of an academic record at Okaloosa-Walton Junior College
which compensates for the grade-point deficiency involved. The acceptability of
college courses for transfer credit at Okaloosa-Walton College shall be at the discre-
tion of the Registrar in conjunction with the chairman of the department involved.

TRANSFERRING TO A SENIOR INSTITUTION

Those students who expect to transfer to a senior institution from Okaloosa-Walton
Junior College may obtain programming assistance by consulting a counselor in the
Counseling Service Office. Experienced counselors, available to all students, will
gladly assist in planning and coordinating college programs to facilitate smooth
transfers to a senior institution.

It is desirable, in the opinion of our counseling staff, that a student planning to
transfer to a senior institution plan his/her program so that the transfer to the senior
institution may occur at the beginning of the school year (normally in the fall).
Curricula are generlly offered in sequence and better articulation in a student’s
program may be achieved if he/she will strive to complete his/her entire two-year
program before transferring. Students majoring in highly-specialized programs
should seek programming assistance well in advance of actual transfer.

VETERANS EDUCATIONAL BENEFITS

The College is certified for training by the VA under the various veteran’s training
laws. Veterans planning to enroll at OWJC should consult the OWJC Counseling
Services Office well in advance of registering. The veteran must complete a special
form (available in the Counseling Services Office) which is required by the Veterans
Administration for initial certification and, thereupon, assumes responsibility for all
fees out of monies paid to him/her by the Veterans Administration.

At registration Veterans are normally expected to pay all fees.* Since even the
“advanced payment” first checks are sometimes delayed, it is advisable that the
veteran be prepared to meet all expenses until that check is received. However, a
veteran attending the College under Public Law 894 (disabled veterans) who has
approval from the Veterans Administration will have his/her registration fees paid
directly to the College by the Federal Government.

For V.A. purposes, training time is usually computed as follows:

12 or more semester hours or 30 contact hours weekly .............. Full-time
9-11 semester hours or 18 contact hours weekly ....................... 3/4-time
6- 8 semester hours or 15 contact hours weekly ....................... 1/2-time

*NOTE: As of the printing date of this catalog the statement which follows is in effect. Veterans are
urged to check with the Coordinator of Veterans Affairs in Student Services before registration.
The policy currently in effect is: Veterans are entitled to a deferment period for the payment of
fees of up to sixty (60) days after the last day of late registration. Veterans in need of fee deferment
shall contact the Coordinator of Veterans Affairs before registering to execute a request for
deferment of fees. No extension of the 60-day deferment will be granted.
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with respect to academic probation, suspension, or dismissal of a student pursuing
college-credit studies.

Academic Probation. The student will automatically be placed on Academic Proba-
tion if he/she has less than a 2.0 cumulative grade-point average.

To be removed from Academic Probation, a student must attain at least a 2.0
cumulative grade-point average. (Students on probation are cautioned regarding
course selection and course lead. Counseling is advised.)

Academic Suspension. A student who has been placed on Academic Probation for
two consecutive semesters will be automatically suspended for one (1) semester.

The record of each first-term freshman (who is enrolled in College for the first time
and has attempted 12 or more semester hours) and those part-time students who upon
accumulating 12 semester hours attain less than a 1.0 G.P.A. shall be reviewed by a
committee of Student Services and Instructional Services personnel, which shall
recommend either continuation on academic probation for one additional semester,
transfer to an occupational program, or suspension for a minimum of one full semester.
Any first semester freshman may appeal this action by petition to the Admissions
Committee.

A student placed on Academic Suspension may not register for the following
semester. After a semester of Academic Suspension, the student who wishes to
re-enter OWJC must formally petition the Admissions Committee through the Admis-
sions Counselor for re-admission in order to continue for a subsequent semester. (The
form for this purpose is available in the Admissions Office.) The student, if re-
admitted, will be on Academic Probation.

Academic Dismissal. A student shall be automatically dismissed for one (1) full
calendar year if he/she has been placed on Academic Suspension twice and has not
been restored to good standing.

In order to be permitted to re-enter the College the student must, after a full
calendar year of Academic Dismissal, formally petition the Admissions Committee
through the Admissions Counselor for re-admission. (A form for this purpose is
available in the Admissions Office.) The student, if re-admitted, will be placed on
Academic Probation.

Transfer Students with Substandard Records. A transfer applicant with less thana
1.0 cumulative G.P.A. (or whose academic record would have placed him on “Suspen-
sion” or “Dismissal”’ by OWJC standards) will not be considered for admission until at
least one semester has elapsed since enrollment at the last institution attended. A
transfer student admitted to this institution with a cumulative G.P.A. which qualifies
him/her for Academic Probation can be admitted on Academic Probation and will be
subject to the rules on probation. If his/her transcript indicates his/her academic
record falls into this College’s category for “Suspension” or “Dismissal,” he/she shall
be subject to the Okaloosa-Walton Junior College policies relative to suspension or
dismissal, respectively. Such students, if admitted, shall be placed on Academic
Probation with their permanent record card stamped “Admitted on Probation.”

Academic History Forgiveness Policy. Should a student whose credits are ten or
more years old desire to seek relief from the effect of those grades upon his/her current
record at OWJC, he/she may petition forsuch relief through the Office of the Registrar.
Should favorable action be taken, the grade will continue on the face of the permanent
record, butrelief will be in not counting such grade and hours in grade-point computa-
tions. The action of the College upon such a petition shall be final. No credit passed or
failed that is ten (10) or more years old will be counted if such relief is granted.
Knowledge from such courses may, however, be a sound basis for seeking contempor-
ary credit through comprehensive examinations.
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Each graduate must be in attendance during the semesterin which the degree
is earned and must have eamed from Okaloosa-Walton Junior College no less
than 15 semester credit hours. Ifa studentleaves the College and later applies
for a degree he/she must have met the degree requirements at the time of
his/her last OWJC enrollment and must have earned 15 semester hours of
OW]C credit. Exceptions to these stipulations may be granted only by special
written dispensation of the College in response to a petition from a prospec-
tive graduate.

A grade-point average of not less than 2.0 (“C”) must be attained on the
cumulative total of all work attempted whether at OWJC or by transfer. The
minimum grade-pointaverage for all course work attempted at OWJC must be
2.0 (“C"). Any credits accepted for transfer to this institution shall be “C”
work or better, or shall be provisional (in the case of “D” grades from a
properly accredited institution of higher education) upon attainment of an
academic record at Okaloosa-Walton Junior College which compensates for
the grade-point deficiency involved.

Qualification for graduation with Honors or High Honors shall be computed
on the total of all degree work attempted, whether at OWJC or by transfer. A
student shall graduate with Honors or High Honors, however, only if the
degree work done at OWJC qualifies for Honors or High Honors in its own
right, also.

Since four (4) semester hours of physical education activity credit are re-
quired for A.A. and A.S. students unless specifically waived, all regularly
enrolled full-time students seeking an A.A. or A.S. degree must enroll in, and
satisfactorily complete, at least one physical education activity course each

:.elllnester until the four-semester hour requirement is met. Exceptions are as
ollow:

a. Students who are physically unable to participate in the regular activ-
ity program must present a letter from their physician to the Registrar
and receive from him/her a written waiver of the requirement au-
thorized by the Chairman of the Physical Education Department.

b. Students who have reached their twenty-fifth birthday need not emoll
in physical education activity courses.

c Students who have served in the armed forces of the U.S. on active duty
for a period of not less than two years shall be exempt from activity
courses. A copy of the official discharge must be submitted to the Office
of the Registrar in order to qualify for this exemption. Students cur-
rently on active duty who have served for two years must provide the
Registrar’s Office with written proof of this fact.

d. Students who are completing the requirements of Okaloosa-Walton
Junior College by attending evening classes only may be graduated
without the physical education activity courses.

e. Students who are exempt from physical education must make up for the
four hours of credit by taking non-activity physical education courses if
possible. (Any exception to this requirement must have the approval of
the Dean of Instruction.)

f. Students engaged in extramural sports and intercollegiate athletics are
required to enroll in the Advanced Sports course.

Physical Education majors are encouraged to enroll in as many physical
education courses as their academic schedules will permit.
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ASSOCIATE OF ARTS DEGREE

Basic Associate of Arts curricula are offered for those students planningto transfer to
a four-year institution for the last two years of their Bachelor's degree program.
Additional programs are available through individual planning with the faculty ad-
visors subject to the approval of the Dean of Instruction.

Courses in Residence. (Credit hours taken at Okaloosa-Walton Junior College.)
Minimum requirement of courses taken in residence for an Associate of Arts Degree at
Okaloosa-Walton Junior College is 15 semester hours of credit immediately preced-
ing graduation.

General Education. The general education program for the Associate of Arts degree
at Okaloosa-Walton Junior College embraces a minimum of 40 semester hours of
academic credit in the areas of communications, humanities, social sciences,
mathematics, sciences, and physical education as follow:

GENERAL EDUCATION REQUIREMENTS
ASSOCIATE OF ARTS DEGREE
(40-Semester-Hour Minimum)*

Sem, Hrs. Course Selections

Communication Skills .................... 6 4102-4103 or 4117
Humanities ........coovieviiiveinrennncns 6 3175 or 3178
or 3179 or 3180
or 3252-3253
or 3254-3255 or 3279
or 3280 or 4109
or 4228 or 4276
or 3118-3119
Social Science .........coiviiiiiiiiinnnn. 6 6200-6201
(Study of U.S. Constitution Required) or 6133-6134
or 6101-6102 or 6100
or 6257 and 6202,
6256, 6276, 6277
Mathematics .....oovvvevinrenrnncencannes 3 5101, or 5105
or any more advanced
courses from the
mathematics sequence
Biological Science ........coevvvinnnnnnnns 4-8 8147 or
8150-51 or 8156-8160
Physical Science .........cvovivivenenen.. 4-8 7135 or 7138
or 7115-7116
or 7140-41
7145-7146
or 724041
Physical Education ............c..ovivuun.. 4 2000-series activity
sport courses, unless
exempted

SPECIALIZATIONS
In addition to the required 40 semester hours of General Education, each student

must complete an additional 24 semester hours in his/her specialization under the
guidance of a faculty advisor from his/her department.

*Students who complete the minimum General Education Requirements with 33 Semester hours
will have to complete an additional seven (7) semester hours of General Education courses which
are to be selected from the above Departments, excluding Physical Education.
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The specializations within which students may plan their programs are indicated as
follows:

BUSINESS

Banking

Business Administration
Business Data Processing
Business Teacher Education
Marketing

Real Estate

Scientific Data Processing

PHYSICAL EDUCATION

Health
Physical Education
Recreation
FINE AND PERFORMING ARTS

Art

Humanities

Ministry

Music
COMMUNICATIONS

English

Foreign Language

Speech

Teacher Education
MATHEMATICS

Engineering
Mathematics
HOME ECONOMICS

Child Development
Family Economics and Home Management
Fashion Design and Merchandising
Foods and Nutrition
Home Economics
Home Economics Education
Human Development and Family Relations
Housing and Design
SOCIAL SCIENCES

History and Government
Law Enforcement
Pre-Law

Social Science

Social Services

PHYSICAL SCIENCE

Chemistry

Geology

Physics
BIOLOGY

Biology (Botany, Zoology, Marine Biology)

Pre-Nursing and Pre-Para-medical (Medical Technology, Pharmacy, Dental
Hygiene)

Pre-Professional (Medicine, Veterinary Medicine, Dentistry)
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ASSOCIATE OF APPLIED SCIENCE DEGREE

Associate of Applied Science Degree Programs provide for skill training in indust-
rial, technical, business, and home economics-child care. Additional training is pro-
vided each student in mid-management areas to better prepare himselfherself for
advancement or a supervisory position.

Courses in Residence. (Credit hours taken at Okaloosa-Walton Junior College.)
Minimum requirement of courses taken in residence for an Associate of Applied
Science Degree at Okaloosa-Walton Junior College is 15 semester hours of credit
immediately preceding graduation.

General Education. The general education requirements for the Associate of
Applied Science Degree at Okaloosa-Walton Junior College embrace a minimum of
16 semester hours of academic credit to be selected from four of the five following
areas, subject to approval of the department chairman.

GENERAL EDUCATION REQUIREMENTS
ASSOCIATE OF APPLIED SCIENCE DEGREE

Sem. Hrs. Course Selections

Communication Skills ......... N 3 4102, 4103, 4110

Mathematics ............ Cereetiereieiaen, 3 1130, 1815, 5160,
5161, 5101, 5130,
5131, 5132, 5224,
5230, 5231, 5232,
5233, or 5237

Social Science .........ciiiiiiiinninnn, 3 Any 3 semester
hours general
education Social
Science course

Science ......... Ceerrsesenenna errereeas . 34 7109, 7135, 7138,
7140-41, 7145-7146
8147, 8150,
8151

Approved Electives ................... ves 4-3 Selected from within

the above departments
or Humanities but

not restricted to

the courses named.
(Must be approved
general education
courses)

SPECIALIZATIONS

Inorder to complete requirements for graduation, each student must have earned at
least 64 semester hours of credit, with a minimum of 16 in the general education
sequence and an approximate total of 48 in a specialization.

Self-contained curricula are offered by the departments for those students seeking
to prepare themselves for entry-level positions in a career field upon completion of
the Associate of Applied Science Degree.

Students desiring to complete an Associate of Applied Science Degree may in
consultation with a faculty advisor select one of the following specializations.
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A schedule giving times, days, and locations of classes will be pub-
lished before the beginning of Fall Semester 1976. Students should
refer to this schedule when making plans for classes they wish to take
during Fall Semester 1976.

Students should refer to pages 25 through 42 of Bulletin I for Pro-.
gram Descriptions.









COURSE DESCRIPTIONS

The courses which are offered by Okaloosa-Walton Junior College are listed below
in numerical order within the ten departments.

Since various courses are dependent upon mastery of certain competencies, or
prerequisites, admission to any course is subject to approval by the respective de-
partment chairman.

BUSINESS EDUCATION DEPARTMENT

1110

1111

1120

1121

1130

1131

1133

1140

1141

1142

1143

Typewriting I, 2 semester hours, 1 lec., 3 lab. (Fall, Winter Spring)
Development of correct typewriting technique, learning keyboard control,
problem typing and business letter writing.

Typewriting I, 2 semester hours, 1 lec., 3 lab. (Fall, Winter, Spring)

Speed building through basic technique, tabulation, business letter writing,
reports, and manuscript typing. Prerequisite: Previous typewriting experience
or permission of the instructor.

Shorthand, 3 semester hours, 2 lec., 3 lab. (Fall)

Basic skills and vocabulary of shorthand. Beginning of dictation and transcrip-
tion.

Filing, 3 semester hours, 1 lec., 3 lab. (Fall, Winter, Spring)

Methods and systems of filing used in business offices, filing equipment, and
time-and-motion saving skills. Filing practice sets are used.

Business Mathematics, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Presents basic principles used to solve everyday business problems, including
business terminology. Topics in the course include percentage, trade dis-
counts, payroll, insurance, business expenses, taxes, depreciation, simple in-
terest, discounting, promissory notes, and corporate stocks.

Introduction to Business, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Designed to give students a broad understanding of the nature of business and a
preliminary idea of the various areas of business specialization.

Secretarial Accounting, 3 semester hours, 3 lec. (Fall)

Designed to meet the needs of secretarial science majors by a comprehensive
treatment of principles for sole proprietorship. Use of journals, ledgers, work-
sheets, and financial statements.

Statistics, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Sampling and the concept of error, tabular and graphic presentation of data,
time series and frequency distributions, simple index number, correlation and
inference. For business majors.

Keypunch, 2 semester hours, 1 lec. 3 lab. (Offered as needed)
Development of correct techniques, learning keyboard and development of
manual skill.

Flowcharting and Documentation, 3 semester hours, 2lec., 2 1ab. (Fall, Winter)
Designed for data processing majors, stresses the importance of logic and
proper documentation of programs to be used in a computer center.

Computer Operations, 4 semester hours, 2 lec., 4 lab. (Fall, Winter)

All clerical aspects of a general Aata processing center such as logging, decollat-
ing, filing cards by hand, pulling cards by hand, research of files for various
information, dispersing of documents, operations of the computer and any
available unit record equipment.

45






1207

1208

1209

1210

1211

1220

1221

1230

1231

1232

Data Processing Systems Design and Procedures, 3 semester hours, 2 lec., 3
lab. (Offered as needed)

Data processing systems and procedures including analysis of various existing
business data processing applications, integrated processing principles, total
management information, and data system concepts. Case study projects de-
veloping detailed data processing procedures are stressed. Prerequisite: 1208
or permission of the instructor.

FORTRAN Programming, 4 semester hours, 2lec., 41ab. (Fall, Winter, Spring)
A survey of automatic data processing and an introduction to FORTRAN IV
programming. Historical developments, general concepts, and state of the art.
Problems are selected from scientific areas. Prerequisite: 1814 or permission of
instructor.

Introduction to Marketing, 3 semester hours, 3 lec. (Offered as needed)

An introductory course in the field of marketing including a look at marketing as
it exists in our economy today. Consideration of the market, the product,
distribution channels. Special emphasis on the study of human behavior in
marketing promotion.

Typewriting I1I, 2 semester hours, 1 lec., 3 lab. (Winter)

Development of occupational proficiency in business letter writing, advanced
tabulation, and manuscript typewriting. Prerequisite: 1111, or permission of
the instructor.

Basic Language Programming, 2 semester hours, 1 lec., 3 lab. (Offered as
needed)

An introduction to the BASIC (Beginner All Purpose Symbolic Instruction
Code) programming language for students majoring in data processing as well
as those students who need to use the computer as a tool in their classes.

Business Law I, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Introductory course in business law with objective of presenting the law under-
lying business transactions. Course includes the law of contracts, law of agency,
and law of commercial paper, based on UNIFORM COMMERCIAL CODE.
Also recommended for students in real estate.

Business Law 11, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Continuation of 1220. Course content explores laws relative to Personal Prop-
erty and Bailments, sales, insurance, partnerships, corporations, and real prop-
erty.

Introduction to Real Estate Appraising, 3 semester hours, 3 lec. (Offered as
needed)

Nature and purpose of appraisals, reasons for and use of appraisals, deprecia-
tions, cost approach, valuations, values, costs and markets.

Real Estate Management, 3 semester hours, 3 lec. (Offered as needed)

A study of the theories and techniques of professional management of real
estate. Includes a complete study of the functions performed by a property
manager as well as real estate office practice and management.

Real Estate Investments, 3 semester hours, 3 lec. (Offered as needed)
Designed to assist the student to become a more knowledgeable, and poten-
tially, a more successful investor. Emphasis will be given to basic investment
fundamentals, income tax considerations, ownership forms for investment,
financing the investment, and analyzing and projecting investment returns.
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1240

1244

1245

1250

1259

1260

1270

1271

1272

Business Communications, 3 semester hours, 3 lec. (Fall)

A comprehensive coverage of language structure and particular emphasis on
writing superior business letters and reports. Instruction in principle, then
illustration, and practice in applying the principles. A fundamental concept of
the appearance, language and style, tone and psychology of effective business
letters.

Cost Accounting, 3 semester hours, 3 lec. (Offered as needed)

Measuring unit production costs; principles of manufacturing, cost accounting
for business planning, control and income measurement; product costing prac-
tice. Prerequisite: 1200-1201 or permission of the instructor.

Tax Accounting, 3 semester hours, 3 lec. (Offered as needed)

Determining income of individuals, partnerships, and corporations for income
tax purposes; interpretations of Internal Revenue Code, related regulations,
and tax advisory services; payroll tax return of business firms. Prerequisite:
1200-1201 or permission of the instructor.

Transcription, 3 semester hours, 2 lec., 3 lab. (Spring)
Increasing accuracy in transcribing notes and a speed-building program for
dictation. Prerequisite: 1150, or permission of the instructor.

General Office Practices, 3 semester hours, 3 lec. (Spring)

Presentation of general office practices and procedures, including studies in
human relation problems, telephone techniques, mailing procedures, letter
writing, telegraph services, travel arrangements, banking activities, payrolls,
letters of application and personal data sheets. Prerequisite: 1111 or equiva-
lent.

Secretarial Office Practices, 3 semester hours, 2 lec., 2 lab. (Spring)

Designed for those who plan a secretarial career. Emphasis is placed on secre-
tarial duties in an office setting. Course includes studies in telephone usage,
mailing procedures, transcription, letter composition, telegraph services,
travel arrangements, banking procedures, payroll and tax duties, job applica-
tions and data sheets. Prerequisite: 1111, 1120, or permission of the instructor.

Salesmanship, 3 semester hours, 3 lec. (Offered as needed)
Selling, correct attitudes and personal attributes for dealing with the public on
a business or professional basis.

Money and Banking, 3 semester hours, 3 lec. (Offered as needed)

This course stresses the practical aspects of money and banking and em-
phasizes the basic inventory theory needed by the banking student to apply
knowledge acquired on the job. Historical treatment is kept to a minimum.
Emphasis is also placed on such problems as economic stabilization, types of
spending, the role of gold, limitations of cental bank control, government fiscal
policy, balance of payments, and foreign exchange.

Instalment Credit, 3 semester hours, 3 lec. (Offered as needed)

In this course, the techniques of instalment lending are presented concisely.
Emphasis is placed on establishing the credit, obtaining and checking informa-
tion, servicing the loan, and collecting the accounts due. Each phase of a bank’s
instalment credit operation is carefully scrutinized. Other topics discussed are
inventory financing, special loan programs, business development and adver-
tising, and the public relations aspect of instalment lending.
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1276

1277

1280

1282

Human Relations, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Designed to help students develop an understanding of how they may be
motivated to work together in greaterharmony in all kinds of organizations. The
basis of human motivation and how itis influenced by leadership, the organiza-
tion itself, and the social environment in which the organization exists.

Management, 3 semester hours, 3 lec. (Offered as needed)

Each function of management is analyzed and described in a systematic man-
ner. Both the distilled experience of practical managers and the findings of
scholars are presented. Other aspects of management are presented such as
management process and concepts analysis of the technical knowledges and
skills of managers, influences upon managerial decision-making process, and
the psychological principles inherent in management.

Independent Study in Business, 1 semester hour, 1 lec., 2 lab. (Fall, Winter,
Spring)

Directed study and individual projects designed to meet the needs of students
interested in specialized areas of business for which present course availability
is limited. Areas of study can also be supplement to present business courses for
special emphasis or depth.

Introduction te Advertising, 3 semester hours, 3 lec. (Offered as needed)
Advertising as a marketing tool, its planning, creation, and use. A survey of copy
writing, layout, and media (newspapers, magazines, radio, television, films,
etc.).

1283-1284-1285 Hotel Management I-II-III (3—3—3), 3 lec. (Offered as needed)

History, organization problems, and opportunities in hotel-motel industries. A
study of the functions of departments, promotional and personnel functions of
management; current trends and developments. Includes a unit on hotel
machine accounting. Prerequisite: 1200, 1277, and 1209.

1286-1287 Economics I-II (3—3), 3 lec. (Fall, Winter, Spring)

1288

Economics I, Macroeconomics, deals with Basic Economic concepts and de-
velops the economics of public fiscal and monetary policy. Economics II
provides microeconomic price theory concepts and treats current national and
international economics problems.

Retail Management, 3 semester hours, 3 lec. (Offered as needed)

Retail store management, location, buying merchandise control policies, ser-
vices, pricing, expenses, profits; training and supervision of retail sales forces,
administrative problems. Also includes a variety of current perspectives in
retailing management.

1291-1292-1293 Marketing Seminar I-II-III (2—2—2), 1 lec. (Offered as needed)

1294

1295

1299

One class hour per week discussing job problems and a minimum of twelve
hours per week of on-the-job experience to be arranged.

Directed Study in Banking, 1 semester hour, 2 lab. (Offered as needed)

A directed study designed to enable the student interested in banking to pursue
an in-depth study of a specialized area of banking.

Directed Work Study — Business, 1 semester hour, 6 1ab. (Fall, Winter, Spring)
Directed experience in instructional, laboratory and/or materials assistance ina
designated business area.

Tutorial-Business, 1 semester hour (Fall, Winter, Spring)
An experience in individual depth study in which one student prepares for and
engages in tutoring another for two class periods per week.
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1666

1667

1668

1669

1670

1811

1814

1815

1902

1903

1918

1921

law. This is the required course prescribed by the Florida Real Estate Commis-
sion for a person desiring to become registered as a real estate salesman.

Real Estate Appraising, 45 class hours, 4.5 c.e.u. (Offered as needed)
Nature and purpose of appraisals, reasons for and use of appraisals, deprecia-
tions, cost approach, valuations, values, costs and markets.

Real Estate Managing, 45 class hours, 4.5 c.e.u. (Offered as needed)

A study of the theories and techniques of professional management of real
estate. Includes a complete study of the functions performed by a property
manager as well as real estate office practice and management.

Real Estate Investing, 45 class hours, 4.5 c.e.u. (Offered as needed)
Designed to assist the student to become a more knowledgeable and, poten-
tially, amore successful investor. Emphasis will be given to basic investment,
fundamental income tax considerations, ownership forms for investment,
financing the investment, and analyzing and projecting investment retumns.

Real Estate Financing, 45 class hours, 4.5 c.e.u. (Offered as needed)
Designed to explore in detail the many facets of real estate financing with
emphasis given to legal aspects, sources of funds, methodologies of major
lending institutions, and the effects of high interest rates.

Personal Income Tax, 30 class hours, 3 c.e.u. (Offered as needed)
To familiarize the student with the various aspects of personal income tax,
where such information is contained, and the completion of sample problems.

Industrial Management and Supervision, 60 class hours, 6 c.e.u. (Fall, Winter,
Spring)

Preparation of technicians and personnel in specialized areas of industrial
personnel management and supervision.

Basic Concepts of Data Processing, 3 semester hours, 3 lec. (Fall, Winter,
Spring)

Data processing equipment; consideration of general systems design, machine
wiring, card and report design, and typical unit record equipment components.

Computer Mathematics, 3 semester hours, 3 lec. (Fall, Winter)

Designed for the student entering the field of Data Processing. Includes study
of number systems, basic algebraic techniques, matrix methods, linear prog-
ramming control methods, modem algebra as applied to the computer.

Personnel Management, 40 class hours, 4 c.e.u. (Offered as needed)

A course of instruction designed primarily for 1st and 2nd level supervisors
embodying coverage of principles of personnel administration as it pertains to
the line organization. Subjects include, Classification, Employment, Training,
Labor Relations, Equal Employment Opportunity, Employee-Management
Relations, and others. Forty classroom hours are required to adequately cover
subject matter.

Business English I, % unit (Offered as needed)

Effective oral and written expression for business; application of rules of
grammar and development of vocabulary through supervised business ac-
tivities involving speaking and writing.

Secretarial Techniques Seminar, 12 class hours, 1.2 c.e.u. (Offered as needed)
A seminar designed to allow the secretary to update his/her knowledge in the
following areas: their role as a secretary, their range of responsibilities, the
working relationship with their supervisor, and decision making.

Bookkeeping I, % unit (Offered as needed)
Complete bookkeeping cycle, including journalizing, posting, preparing fi-
nancial statements, and adjusting and closing the books. Procedures for prop-
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1923

1927

1928

1938

1961

rietorships, partnerships, and corporations, inventory methods, control ac-
counts, special journals, and voucher systems, notes and drafts, depreciation
and payroll methods.

Bookkeeping II, % unit (Offered as needed)

Theory and accounting procedures for merchandising, manufacturing con-
cerns, and the principles of cost accounting. Profit and loss analysis, compara-
tive statements, ratios, adjustments, and various cost accounting systems. At-
tention to income, income tax and official security tax laws, returns, and ac-
counting procedures.

Management Training for NAFI, 16 class hours, 1.6 c.e.u. (Offered as needed)
A course designed to train supervisors in procedures of supervision required
for NAFI civilian employees.

Office Methods and Procedures Seminar, 16 class hours, 1.6 c.e.u. (Offered as
needed)

A course designed to provide a review and update of office skills and Air Force
methods and procedures as they apply to clerical and secretarial personnel.

Management II, 50 class hours, 5 c.e.u. (Offered as needed)

A course of instruction designed primarily for 1st and 2nd level supervisors
embodying coverage of principles of personnel administration as it pertains to
the line organization. Subjects include, Classification, Employment, Training,
Labor Relations, Equal Employment Opportunity, Employee-Management
Relations, and Management of Military Personnel.

Securities and Investments, 15 class hours, 1.5 c.e.u. (Offered as needed)
Designed for both new and moderately experienced investors wanting to
improve their skill and knowledge in investing.

EDUCATION AND PHYSICAL EDUCATION DEPARTMENT

2140

2145

2146

2148

2149

2150

2152

First Aid, 2 semester hours, 2 lec. (Fall, Winter, Spring)

Preparation to meet emergencies that occur in the school, home, or on the
highway. Instruction and practice in dressing and bandaging, care of wounds,
shock, bone and joint injuries, artificial respiration, transportation of injured,
and medical emergencies. A standard First Aid Card is issued by the American
Red Cross for satisfactory completion.

Basketball,* 1 semester hour, 2 lab. (Fall, Winter)

Instruction and participation in the fundamental aspects of basketball with
emphasis on both the mental and motor skill developments.

Personal and Community Health, 3 semester hours, 3lec. (Fall, Winter, Spring)
A systematic and comprehensive coverage of basic factual material, concepts,
terminology, and important trends in major health areas of concern today.
Folk Dance,* 1 semester hour, 2 lab. (Fall)

Instruction and participation in various Folk Dances.

Square Dance,* 1 semester hour, 2 lab. (Winter)

Instruction and participation in traditional, modern, and advanced square
dance.

Beginning Bowling,* 1 semester hour, 2 lab. (Fall, Winter, Spring)

The development of skills and practice in the basic fundamentals of bowling.
Beginning Golf,* 1 semester hour, 2 lab. (Fall, Winter, Spring)

Instruction in the fundamental techniques and the development of personal
skills through participation.
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2153

2154

2156

2157

2159

2162

2170

2171

2172

2190

2192

2193

2195

Horsemastership I,* 1 semester hour, 2 lab. (Offered as needed)
Instruction in the fundamental techniques and the development of personal
skills through participation.

Tennis,* 1 semester hour, 1 lab. (Fall, Winter, Spring)
Thg history of tennis, the fundamental techniques and the development of
personal skills through participation.

Horsemastership IL* 1 semester hour, 2 lab. (Offered as needed)
Instruction in advanced principles and skills of equitation, dressage, and intro-
duction to jumping techniques. Prerequisite: satisfactory completion of Hor-
semastership I and/or permission of instructor.

Soccer,* 1 semester hour, 2 lab. (Fall)
Instruction in the fundamental techniques and the development of personal
skills through participation.

Elementary Trampoline,* 1 semester hour, 2 lab. (Fall, Winter, Spring)
Instruction in the fundamental techniques and the development of personal
skills through participation.

Basic Seamanship, 2 semester hours, 2 lec. (Offered as needed)
Introduction to pleasure boating, maneuvering, rope tying, aids to navigation,
charts and compass, rules of the road, legal responsibilities, and safe motorboat
operation.

Fitness Lab for Men,* 1 semester hour, 2 lab. (Spring)
Instruction and participation in an aerobic exercise program for the attainment
of physical fimess with emphasis on cardiovascular fitness.

Fitness Lab for Women,* 1 semester hour, 2 lab (Spring)
Instruction and participation in an aerobic exercise program for the attainment
of physical fitness with emphasis on cardiovascular fitness.

Beginning Badminton,* 1 semester hour, 2 lab. (Fall, Winter, Spring)
Instruction and practice in the basic skills for full participation and enjoyment
of the game of badminton.

Introduction to Physical Education, 3 semester hours, 3 lec. (Fall, Winter)
Instruction in the history, principles and basic philosophy of physical educa-
tion. Emphasis in the basic concepts and foundations of the total physical
education program.

Modem Fitness for Men,* 2 semester hours, 4 lab (Fall, Winter)

This course includes fitness testing and body conditioning exercises. Student
receives instruction and practice in vigorous activities geared primarily toward
better physical conditioning with emphasis on cardiovascular fimess.

Modern Fitness for Women,* 2 semester hours, 4 lab (Fall, Winter)

This course includes fitness testing and body conditioning exercises. Student
receives instruction and practice in vigorous activities geared primarily toward
better physical conditioning with emphasis on cardiovascular fitness.

Sports Officiating, 1 semester hour, 1 lecture, 1 lab. (Fall)
Instruction in rule interpretation and the fundamental techniques required in
officiating football, basketball, and other selected sports.

Women's Gymnastic; Floor Exercise and Balance Beam,* 1 semester hour, 2
lab. (Fall)

The student will learn to perform United States Gymnastic Federation compul-
sory routines in floor exercise and balance beam within the standards of the
United States Gymnastic Federation evaluation scale.









FINE AND PERFORMING ARTS DEPARTMENT

3100

3101

3102

3103

3104

3105

3106

3109

3110

3112

Drawing I, 3 semester hours, 6 lab. (Offered as needed)
Problems in drawing techniques and media.

Drawing II, 3 semester hours, 6 lab. (Offered as needed)
Problems in drawing and composition. Prerequisite: 3100, or permission of the
instructor.

Ceramics I, 3 semester hours, 6 lab. (Offered as needed)
Hand-building techniques and use of ceramic equipment; creative develop-
ment of pottery and sculptural forms from clay.

Ceramics II, 3 semester hours, 6 lab. (Offered as needed)
Intermediate course in ceramics which covers techniques used on potter’s
wheel. Prerequisite: 3102 or permission of the instructor.

Jewelry Creation and Design, 3 semester hours, 6 lab. (Spring)

Introduction to the basic technical and aesthetic aspects in the design and
creation of jewelry. Students will be taught basic jewelry techniques in metal,
wood and stone including: soldering, enameling, filing, shaping and others
depending upon the specific needs of the students. Along with this they will be
made aware of examples of jewelry design from the past as well as the present.

Design I, 3 semester hours, 6 lab, (Offered as needed)
Principles of visual organization. Deals with line, space, form, and color in
two-dimensional composition.

Design II, 3 semester hours, 6 lab. (Offered as needed)
Extension and development of the elements of design in three-dimensional
projects.

Sculpture I, 3 semester hours, 6 lab. (Offered as needed)

Anintroductory course in the technical and aesthetic considerations of creating
sculptural forms. Includes a wide range of possible materials and expressions,
those used in the pastand those being used currently, in both the reductive and
additive methods. The student will be expected to solve problems in several
different media that best express his particular sensibilities.

Introductory Printmaking, 3 semester hours, 6 lab. (Spring)

Introduction to the technical and aesthetic considerations of creating graphic
art forms. An effort will be made to create an awareness of the range of materials
and expressions possible in graphic art. The student will explore the creative
possibilities of several graphic media.

Woodwind Techniques, 1 semester hour, 2 lec. (Fall)

Designed to acquaint the potential music teacher with all the instruments in
the woodwind section including clarinet, flute, oboe, bassoon, and saxophone
and a beginning study on one instrument.

3118-3119 Music Theory I-II, (4-4), 3 lec., 2 lab. (3118—Fall), (3119—~Winter)

3131

Major and minor scales, intervals, triads, seventh chords, inversions, cadences,
periods, and chord progressions in all keys; two-, three-, and four-part writing,
harmonic, melodic, and intervalic dictation combined with singing prepared
music and performing music at sight. Prerequisite: 3150 or 3153A or de-
partmental approval. '

Music Organizations, 1 semester hour (Offered as needed)

A. Stage Band; B. OW]C Chorus; C. OWJC Band; D. OWJC Chamber Chorus;
E. OWJC Community Chorus; F. OWJC Community Band; G. OWJC Com-
munity Stage Band. Music Organizations may be repeated three times for
credit.



3150

3153

3171

3172

3175

3178

3179

3180

3181

3201

3202

Fundamentals of Music, 3 semester hours, 3 lec. (Offered as needed)

A pre-theory course for the non-music major, or for the aspiring Elementary
Education major. Included are the studies of reading clefs, rhythm, notation,
scales, and doing simple keyboard and sight-singing exercises. The emphasis is
on developing music reading skills.

Class Instrument Instruction, 1 semester hour, 2 lec. (Offered as needed)
The study of basic techniques for the beginning student. Each, piano or voice,
may be taken for credit one time. A. Piano; B. Voice.

Applied Music Instruction, Principal Instrument, 2 semester hours (Offered as
needed)

Two ¥%-hour private lessons per week. Two hours daily individual practice.
May be repeated four times for credit. A. Woodwinds; B. Brasses; C. Percus-
sion; D. Piano; E. Voice. Audition required prior to registration.

Applied Music Instruction, Secondary Instrument, 1 semester hour (Offered as
needed)

One %-hour private lesson per week. May be repeated four times for credit. A.
Woodwinds; B. Brasses; C. Percussion; D. Piano; E. Voice.

Humanities I, 3 semester hours, 3 lec. (Offered as needed)

Techniques, forms, and basic evaluative tools related to music, the visual arts,
poetry, drama, the dance, film, and philosophy. Art works themselves are
utilized as much as possible with examples relating to Contemporary culture.

Humanities Art, 3 semester hours, 3 lec. (Offered as needed)
Basic concepts of art, including formal analysis and the sociology and psychol-
ogy of style. Does not fulfill Art History requirement for art majors.

Humanities II, 3 semester hours, 3 lec. (Offered as needed)
Some prevailing ideas about the nature of man and his relationship to his
universe, especially as revealed in the arts, literature, and philosophy.

Music for General Education, 3 semester hours, 3 lec. (Offered as needed)
Designed to develop a more intelligent understanding and appreciation of
music specifically. Brings about an awareness of music as a vital source in
human life, including the advantageous utilization of leisure time and develop-
ing positive attitudes toward culture and the Fine Arts.

Reduction Firing and Glazing, 1 semester hour, 4 lab. (Offered as needed)
Specialized course in reduction firing techniques and procedures involving gas
fired kiln and raku firing. Exploration and testing of glaze and clay body
variation for reduction and raku shall be the major concern of the course.
Prerequisite: Ceramics I or permission of the instructor.

Painting I, 3 semester hours, 6 lab. (Offered as needed)

Problems of constructing a composition in color. The academic method of
painting and student experimentation. Prerequisite: 3101 or permission of the
instructor.

Painting II, 3 semester hours, 6 lab. (Offered as needed)

Technique is stressed as an end result of approach to subject matter. Develop-
ment of abstraction through the use of theory. Prerequisite: 3201 or permission
of the instructor.

3218-3219 Music Theory III-1V, (4-4), 3 lec., 2 lab. (3218—Fall), (3219—Winter)

The harmonization and modulation of melodies through the use of nondomin-
ant harmony, and the study of sequence writing. Incorporates keyboard har-
mony plus sight reading chromatic melodies, large intervals, and advanced
rhythms on the major instrument or voice. Prerequisite: 3118 and 3119.
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3608

3609

3610

3611

3612

3800

4276

4278

4279

Design and Creation of Jewelry I, 75 class hours, 7.3 c.e.u. (Spring)
Introduction to the basic technical and aesthetic aspects in the design and
creation of jewelry. Students will be taught basic jewelry techniques in metal,
wood and stone, including soldering, enameling, filing, shaping, and others,
depending upon the specific needs of the students. Students will also be made
aware of examples of jewelry designs from the past, as well as the present.

Basic Interior Decorating, 20 class hours, 2 c.e.u. (Offered as needed)

A course designed to acquaint the student with basic fundamentals relating to
interior decorating, including a study of simple room arrangements, furniture
and drapery styles, the selection of carpets and the proper use of color.

Creative Handweaving, 20 class hours, 2 c.e.u. (Offered as needed)
A course designed to develop handweaving skills.

Introductory Reduction Firing/Glazing, 24 class hours, 2.4 c.e.u. (Offered as
needed)

Specialized course in reduction firing techniques and procedures involving gas
fired kiln and raku firing. Exploration and testing of glaze and clay body
variation for reduction and raku shall be the major concern of the course.
Pre-requisite: Ceramics I or permission of the instructor.

Antiques, 20 class hours, 2 c.e.u. (Offered as needed)

Basic information concerning antiques for the homeowner and employee in
antiques, furnishings or related fields; development of American furniture and
accessories of all styles or periods including construction, woods, and mate-

rials.

Printmaking, 75 class hours, 7.5 c.e.u. (Spring)

Introduction to the technical and aesthetic considerations of creating graphic
artforms. An effort will be made to create an awareness of the range of materials
and expressions possible in graphic art. The student will explore the creative
possibilities of several graphic media.

Theatre, 3 semester hours, 3 lec. (Offered as needed) .

An introduction to theatre and theatrical production. Topics span a wide range
of interest—ecritical, historical, aesthetic and practical—intended to lay a foun-
dation for further knowledge and skill of the theatre.

Acting I, 3 semester hours, 2 lec., 2 lab. (Offered as needed)

Through in-class performance the student will develop an understanding of
and proficiency in those skills of movement, voice, and expression which are
required of a theatrical performer.

Acting II, 3 semester hours, 3 lec. (Offered as needed)
Through in-class performance the student develops an understanding of and
proficiency in styles of acting from classic through modem.

Amateur Theatre, 3 semester hours, 3 lec. (Offered as needed)

Guidelines for students of the theatre who may become active in community
theatres; and for teachers who may be assigned the task of directing plays. This
course is designed to find practical solutions for contemporary producing
groups.

COMMUNICATIONS DEPARTMENT

2100

Introduction to Education, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Orientation to the profession of teaching and an overview of education in a
democratic society. Opportunities to observe activities in local schools. Visits
and lectures by resource personnel.
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4102

4103

4104

4105

4109

4110

4112

4117

English Communications I, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Interpretive reading of essays. Instruction and intense practice in expository
and argumentative writing. Prerequisite: A score in the 40th percentile or
above on the CGP test or an equivalent score on a similar diagnostic test.

English Communications II, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Interpretative and critical reading of fiction (novel, novella, short-story), drama,
poetry. Practice in the writing of descriptive and narrative discourse. Special
practice in writing the library research term paper. Prerequisite: 4102.

Reading Improvement, 1 semester hour, 3 lab. (Fall, Winter, Spring)

A highly individualized laboratory approach combined with some group work
designed to improve reading comprehension, vocabulary, rate of comprehen-
sion, listening and study skills. Recommended for all students who do not
achieve 27 percentile on the DRT Survey Test; encouraged for all other in-
terested students.

Speech, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Emphasis is on assisting the individual to develop his potential in oral com-
munication. Individual participation in preparation and presentation of
speeches reinforced by continuing group analysis and constructive criticism.

Approach to Literature, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Designed to encourage the student to know and appreciate something of the
great literature which helps to mould his thinking and his everyday living. To
include, without regard to national origin, those masterpieces of the Western
World which reflect his cultural and intellectual heritage.

English I, 3 semester hours, 3 lecture or lab. (Fall, Winter, Spring)

Study and drill in grammar, punctuation, syntax, spelling, and vocabulary
building.

Technical Report Writing, 3 semester hours, 3 lec. (Offered as needed)

The fundamentals of report writing mechanics and style, with practice in
preparing various common types of reports. Prerequisite: 4110 or 4102.

Honors English Composition II, 3 semester hours, 3 lec. (Offered as needed)
Content and activities structured to the abilities of qualified students. Students
are selected by the Chairman of the Department or the instructor of the class.

4140-4141 French L* 3 semester hours, 3 lec. (Offered Fall and Term I Spring)

4150
4151

4160
4161

French I, 3 semester hours, 3 lec. (Offered Winter and Term II Spring)
Pronunciation and grammatical structures of French, with emphasis upon
balanced development of all four skills—listening, speaking, reading, and
writing. Students who have successfully completed two or three years of high
school French should enroll in French III-IV.

German L,* 3 semester hours, 3 lec. (Offered Fall and Term I Spring)

German II, 3 semester hours, 3 lec. (Offered Winter and Term II Spring)
Functional development of understanding of spoken and written German, with
emphasis upon balanced development of all four skills—listening, speaking,
reading, and writing. Students who have successfully completed two or three
years of high school German should enroll in German I1I-1V.

Spanish I,* 3 semester hours, 3 lec. (Offered Fall and Term I Spring)

Spanish II, 3 semester hours, 3 lec. (Offered Winter and Term II Spring)
Pronunciation and grammatical structures of Spanish, with emphasis upon
balanced development of all four skills—listening, speaking, reading, and
writing. Students who have successfully completed two or three years of high
school Spanish should enroll in Spanish III-IV.



4220

4221

4240
4241

4242

4245

4246

4248

4250

4251
4252

4253

American Literature I, 3 semester hours, 3 lec. (Fall)
American letters from the colonial period to the Civil War. (For transfer credit
the student should complete both 4220 and 4221.)

American Literature II, 3 semester hours, 3 lec. (Winter)
American letters from the Civil War through the contemporary period.

Contemporary Literature, 3 semester hours, 3 lec. (Offered as needed)
Studies in modern Western drama, prose, and poetry, focusing on their com-
ments on modern man. May be used as credit in Humanities II.

French III, 3 semester hours, 3 lec. (Offered Fall and Spring Term I)

French IV, 3 semester hours, 3 lec. (Offered Winter and Spring IT)
Intermediate level review of grammar, readings in French literature, and
development of conversational and writing skills. Prerequisite: two or three
years of high school French with grade of “B” or better, or 41404141 or its
equivalent.

Contemporary France I, 3 semester hours, 3 lec. (Offered as needed)

Contemporary France II, 3 semester hours, 3 lec. (Offered as needed)
Readings and discussions of current events in France.
Prerequisite: 4241 or its equivalent.

Introduction to French Literature I, 3 semester hours, 3 lec. (Offered as
needed)

Introduction to French Literature II, 3 semester hours, 3 lec. (Offered as
needed)

The development of French literature from the beginning to the present.
Prerequisite: 4241 or its equivalent.

Advanced French Grammar and Composition I, 3 semester hours, 3 lec. (Of-
fered as needed)

Advanced French Grammar and Composition II, 3 semester hours, 3 lec.
(Offered as needed)

Study of advanced grammatical structures and practice in composition.
Prerequisite: 4241 or its equivalent.

Creative Writing, 3 semester hours, 3 lec. (Offered as needed)
Creativity in prose, poetry, and drama. All student creations are submitted to
publisher’s market.

German III, 3 semester hours, 3 lec. (Offered Fall and Term I Spring)

German IV, 3 semester hours, 3 lec. (Offered Winter and Term II Spring)
Intermediate level review of grammar, readings in contemporary literature and
current affairs, audio-lingual practice, and development of conversational and
writing skills. Prerequisite: two or three years of high school German with
grade of “B” or better, or 4150-51 or its equivalent.

German Civilization and Culture I, 3 semester hours, 3 lec. (Offered Fall and
Term I Spring when needed)

German Civilization and Culture II, 3 semester hours, 3 lec. (Offered Winter
and Term II Spring when needed)

Readings in primary sources, secondary analysis, and literary reflections of
events. Independent research, individual and group reports, discussions with
resource persons, study with films, slides, periodicals, First semester covers
period of Luther to mid-19th Century; second semester, Bismarck to the pre-
sent. Prerequisite: 4252 or its equivalent.

61






4262

4265

4266

4294

4295
4296
4298
4299

4603

4606

4607

development of conversational and writing skills. Prerequisite: two or three
years of high school Spanish with grade of “B” or better, or 4160-4161 or its
equivalent.

The Contemporary Spanish-Speaking World, 3 semester hours, 3 lec. (Offered
as needed)

Readings and discussions of current events in Spain and Latin-American coun-
tries. Prerequisite: 4261 or its equivalent.

Introduction to Spanish Literature I, 3 semester hours, 3 lec. (Offered as
needed)

Introduction to Spanish Literature II, 3 semester hours, 3 lec. (Offered as
needed)

Selected readings in modem Spanish and Spanish-American literature. Pre-
requisite: 4261 or its equivalent.

Advanced Spanish Grammar and Composition I, 3 semester hours, 3 lec. (Of
fered as needed)

Advanced Spanish Grammar and Composition II, 3 semester hours, 3 lec.
(Offered as needed)

Study of advanced grammatical structures and practice in composition. Pre-
requisite: 4261 or its equivalent.

Directed Work Study—Communications, 1 semester hour (Fall, Winter,
Spring)

Directed experience in instructional, laboratory and/or materials assistance ina
designated Communication area. Entry by permission of Department Chair-
man only.

Independent Study; German, I semester hour (Offered as needed)
Independent Study; Library, 1 semester hour (Offered as needed)
Independent Study; Literature, 1 semester hour (Offered as needed)

Tutorial—Communications, 1 semester, 2 lab, (Fall, Winter, Spring)
An experience in individual depth study in which one student prepares for and
engages in tutoring another for two class periods per week.

English for Foreign Born, 90 class hours, 9 c.e.u.
English for non-English speaking adults. Emphasis is placed on speaking,
reading, and writing English based on living experiences and needs.

English XI, % unit (Offered as needed)

When offered for high school credit the content is comparable to that of the
corresponding high school English course. Prerequisite: Permission of the
instructor.

Foreign Language—Spanish, % unit (Offered as needed)

For high school credit, comparable in content to those offered in the regular
secondary school. For conversational purposes, emphasis is placed on speaking
and oral comprehension.

Effective Speaking, % unit (Offered as needed)

Fundamentals of effective speaking, practice in organization of materials and
delivery, development of voice, vocabulary, diction and poise, and elements of
parliamentary procedure.

Effective Writing, 10 class hours, 1 c.e.u. (Offered as needed)

An intensive study of effective writing with emphasis on writing mechanics
and practical application.



4610

4612

4626

4800

4815

Reading, % unit (Offered as needed)
Reading courses are offered on different levels to satisfy adult reading needs.

Emphasize basic reading skills and comprehension and the increase of reading
speed.

Foreign Language—French, % unit (Offered as needed)

For high school credit, comparable in content to those offered in the regular
secondary school. For conversational purposes, emphasis is placed on speaking
and oral comprehension.

High School English, 1 unit (Offered as needed)
Intensive review of English on the secondary school level.

Applied English I, % unit (Offered as needed)

Grammar study and drill, punctuation, correct usage, spelling, sentence struc-
ture, elimination of errors in sentence structure, business and social correspon-
dence, library and research paper methods, and writing for comprehension.

Technical Writing, % unit (Offered as needed)

The fundamentals of report writing mechanics and style with practice in pre-

paring reports of the various types most likely to be used by engineering
technicians.

MATHEMATICS DEPARTMENT

5100

5101

5104

5105

5130

5131

Basic Algebra, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Designed specifically for the student needing further preparation prior to
enrollment in 5104. Does not meet General Education requirements for
mathematics.

Mathematics for General Education, 3 semester hours, 3 lec. (Fall, Winter,
Spring)

Designed to give insight into what mathematics is, what it attempts to ac-
complish, and how it is pursued as a human enterprise. Course covers sets and
logic, numeration and mathematical systems, real number system, and proba-
bility. Designed for students whose program requires no additional mathema-
tics. Course meets general education requirements.

Intermediate Algebra, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Designed specifically for the pre-engineering, pre-science and pre-
mathematics student who needs further work before entering a modem pre-
calculus mathematics sequence. Does not meet General Education require-
ments for mathematics.

Structure of Arithmetic for Elementary Teachers, 3 semester hours, 3 lec, (Fall,
Spring)

Designed for elementary education majors in preparation for teaching modern
elementary mathematics. Prerequisite: Departmental permission.

College Algebra, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Typical first course in a pre-calculus sequence. Covers equations and in-
equalities, functions and relations, systems of equations and inequalities, and
matrices and determinants. A screening test will be given at the beginning of
each semester to determine student’s qualifications to remain in the course.
Prerequisite: two years of high school algebra or 5104 and departmental per-
mission,

Trigonometry, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Typical modern trigonometry course. Prerequisite: Departmental permission.



5132

5160

5161

5210

5224

5230

5231

5232

5233

5237

5298

5299

5602

Analytic Geometry, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Typical modem analytic geometry course in two and three space. Prerequisite:
Departmental permission. May be taken concurrently with 5131.

Applied Mathematics I, 3 semester hours, 3 lec. (Fall, or as needed)
Review of basic algebra and geometry, Emphasis on technical applications.
(For Associate of Science students.)

Applied Mathematics II, 3 semester hours, 3 lec. (Winter, or as needed)
Continuation of Mathematics I. Functional algebra and trigonometry. Em-
phasis on technical applications. Prerequisite: 5160 or Departmental permis-
sion. (For Associate of Science students.)

Informal Geometry for Elementary Teachers, 3 semester hours, 3 lec. (Fall,
Winter)

Designed for elementary education majors in preparation for teaching of mod-
em elementary mathematics. Prerequisite: Departmental permission.

Differential Equations, 3 semester hours, 3 lec. (Winter, or as needed)
Prerequisite: Department permission. May be taken concurrently with 5233.

Calculus I, 3 semester hours, 3 lec. (Fall, Winter, Spring)
First course in a four course calculus sequence. It stresses basic concepts of
differentiation. Prerequisite: Departmental permission.

Calculus 11, 3 semester hours, 3 lec. (Fall, Winter, Spring)

This is the second course in a four course calculus sequence. It completes the
study of basic differentiation and integration techniques. Prerequisite: Grade
of C or better in 5230.

Calculus IIL, 3 semester hours, 3 lec. (Fall, Winter, Spring)
This is the third course in a four semester sequence. It stresses multi-variable
calculus. Prerequisite: 5231 with a grade of C or better.

Calculus IV, 3 semester hours, 3 lec. (Fall, Winter, Spring)

This is the fourth course in a four semester sequence. It stresses infinite
sequences and series, and advanced topics in integration techniques. Pre-
requisite: Grade of C or better in 5232.

Linear Algebra, 3 semester hours, 3 lec. (Winter, or as needed)
Designed for mathematics and engineering majors. Prerequisite: 5230 or de-
partmental permission.

Directed Work Study—Mathematics, 1 semester hour, 6 lab. (Fall, Winter,
Spring)

Directed experience in instructional, laboratory and/or materials assistance in a
designated Mathematics area. Entry by permission of Department Chairman
only.

Tutorial—Mathematics, 1 semester hour (Fall, Winter, Spring)

An experience in individual depth study in which one student prepares for and
engages in tutoring another for two class periods per week. Prerequisite:
Departmental permission.

High School Algebra I, % unit (Fall, Winter, Spring)

Algebra including formulas, positive and negative numbers, graphs, simple
equations, linear equations, factoring, fractional equations, basic work on pow-
ers and roots of numbers, and simple quadratic equations.

High School Algebra II, % unit (Fall, Winter, Spring)

Algebra including products and factors, proportions and variations, exponents,
roots and radicals, solution of equations, logarithms, ratios, progression and
variation, and numerical trigonometry.
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6907

6908

6909

6910

6911

6913

6914

6915

6916

6917

to children’s growth and development. Includes a look at the teaching role in
understanding and meeting needs of young children in groups.

Consumer and Homemaking Education, 90 class hours, 9 c.e.u. (Fall, Winter,
Spring)

Designed to help students improve home environment and the quality of
personal and family life and includes instruction in food and nutrition, child
development, clothing, housing, family relations and management of resources
with emphasis on selection, use, and care of goods and services, budgeting and
other consumer responsibilities.

Orientation to Basic Child Care, 24 class hours, 2.4 c.e.u. (Offered as needed)
An introduction to child care with emphasis on children’s growth and de-
velopment, to be followed by Basic Child Day Care, 6906.

Basic Child Care and Guidance, 45 class hours, 45 lab., 4.5 c.e.u. (Offered as
needed)

Introductory course in child care with emphasis on children’s growth and
development. Includes ways of working with children from infancy through
age five. Role of play in learning. Prerequisite to other child care courses.

Introduction to Consumer and Homemaking Education, 30 class hours, 3 c.e.u.
(Offered as needed)

Designed to help students to improve home environments and the quality of
personal and family life, and includes instruction in food and nutrition, child
development, clothing, housing, family relations and management of resources
with emphasis on selection, use and care of goods and services, budgeting and
other consumer responsibilities.

Introduction to Basic Clothing Construction, 45 class hours, 4.5 c.e.u. (Offered
as needed)

Designed to help the disadvantaged adult to develop or improve intellectual
abilities and skills in clothing selection and construction. Emphasis on man-
agement of individual resources to meet the needs of family members.

Curriculum for Young Children, 75 class hours, 7.5 c.e.u. (Offered . needed)
Study of techniques of using language arts, science, art, social studies, music,
math, and physical activities with young children with emphasis on interdis-
ciplinary leaming.

Homemaker’s Aide, 90 class hours, 9 c.e.u. (Offered as needed)

Designed to train adult students to care for patients confined to their homes
under medical care. Includes modified homemakers services, daily personal
care, home nursing services so the patient may recover at home.

Ways of Working With Young Children I, 105 class hours, 10.5 c.e.u. (Offered as
needed)

Course designed to increase objectivity and proficiency in observing, record-
ing, and interpreting children’s behavior; in addition, to increase awareness of
pattems of behavior of children from 2 to 5 years. Includes child guidance and
discipline techniques. Various assignments given as participant observers in
child development centers or homes.

Parent Involvement, 60 class hours, 6 c.e.u. (Offered as needed)
Study of effective ways of working with parents, understanding home and
community setting. Prerequisite: 6906, 6913, 6915 preferable.

Constructing Creative Equipment and Material, 60 class hours, 6 c.e.u. (Of-
fered as needed)

Selecting and making and using indoor and outdoor equipment and teaching
materials with young children; approximately one-half focusing on language
development. Prerequisite: 6806, 6913, and 6915 preferable.
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8221

The completion of at least one garment using more advanced techniques and
details which give individuality to the garment. Prerequisite: 6933.

Nutrition, 3 semester hours, 3 lec. (Offered as needed)

The role of nutrients in maintenance of physiological well-being. Application
of nutrition principles to the individual and family as well as to some selected
problems. Prerequisite: At least one chemistry course or permission of the
instructor.

SOCIAL SCIENCES DEPARTMENT

6100

6101

6102

6126

6133

6134

6143

6145

6146

6147

American Civilization, 3 semester hours, 3 lec. (Offered as needed)

Unified, historical approach to American studies. Involves the emerging pat-
tern of American character and heritage in history, literature, and the
humanities. Includes a study of the U.S. Constitution.

American Government I, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Examines government, political ideals, and institutions. Strong emphasis is
placed on political thought, the origin of the American federal system, and the
distribution of powers between state and national governments. Includes a
study of the U.S. Constitution.

American Government II, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Further studies in American Government, concentrating on state and local
levels. Includes a study of the U.S. Constitution.

Personal Adjustment, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Psychology of adjustment, application of psychological theory for problem
solving and better mental health. An examination of psychological defense
mechanisms and adaptive behavior.

World Civilization I, 3 semester hours, 3 lec. (Fall, Winter, Spring)

A study of world history from 400 BC to 1650A D as it relates to the development
of westemn civilization History is analyzed in terms of social, religious,
philosophical, political, and economic concepts rather than as merely a collec-
tion of facts arranged chronologically.

World Civilization II, 3 semester hours, 3 lec. (Fall, Winter, Spring)

A study of history from 1650 AD to the present as it relates to the development
of the modern world. History is analyzed in terms of social, religious,
philosophical, political, and economic concepts rather than as merely a collec-
tion of facts arranged chronologically. The course includes a study of the U.S.
Constitution.

Crime and Delinquency, 3 semester hours, 3 lec. (Winter)
A study of the nature and causes of crime and delinquency; the development of
delinquent and criminal behavior; specific behavioral problems of addicts,
compulsive and habitual offenders; and juvenile offenders.

Criminal Law, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Fundamentals of Criminal Law to include historical background and develop-
ment, jurisdiction, the criminal act and responsibility. Classification and
analysis of Florida statutes. (Winter)

Introduction to Criminal Justice, 3 semester hours, 3 lec. (Fall, Winter)

An introduction to the philosophical and historical background of law enforce-
ment and the administration of criminal justice. Organization and jurisdiction
of local, state, and federal law enforcement agencies. Court and criminal proce-
dures. Career opportunities in Criminal Justice field.

Basic Firearms, 1 semester hour, 2 lab. (Offered as needed)
Legal provisions and restrictions on the use of firearms and other police
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6241

6242

6243

6256

6257

6276

6277

6278

6290

6298

6299

Criminal Investigation, 3 semester hours, 3 lec. (Fall)

Fundamentals of investigation; duties and responsibilities of the investigator,
interview and interrogation techniques; crime scene procedures; sketching;
photography; collection and preservation of evidence; rules of evidence;
search and seizure; scientific aids and other sources of information; court
preparation and case follow-up. Prerequisite: Permission of instructors.

Introduction to Criminalistics, 3 semester hours, 3 lec. (Fall, Winter)

The scientific aspects of investigation and crime scene technology, crime
laboratory functions, ballistics, dactyloscopy and latent print development,
scientific methods of criminal identification. Prerequisite: Permission of In-
structor.

Police Operations, 3 semester hours, 3 lec. (Fall, Winter)

Responsibilities, powers, and duties of the uniformed patrolman; patrol
techniques and procedures; field interrogation and note-taking; mechanics of
arrest and search; handling of the mentally ill; transportation of prisoners;
elements of property protection; fundamentals of community relations; mob
and riot control, traffic enforcement programs and techniques.

Current World Problems, 3 semester hours, 3 lec. (Spring)
Critical world issues and immediate troubled areas against a historical,
economic, and social background. The individual student develops a special
area of interest. Prerequisite: Permission of the instructor.

Constitutional Government, 1 semester hour, 1 lec. (Fall, Winter, Spring)
Concepts developing from early constitutions, such as the Magna Carta and the
English Bill of Rights of 1688, in terms of their relationship with the U.S.
Constitution. Federalism and the American system of government compared
with other systems. Principles and characteristics of the U.S. Constitution in
detail. Meets State requirements for constitutional study.

Psychology, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Surveys of the various fields of psychology. Understanding human behavior by
studying the adaptation of the individual to his physical and social environ-
ment.

Sociology, 3 semester hours, 3 lec. (Fall, Winter, Spring)

Concentration on the description of the individual and group behavior. Basic
concepts related to the family and the city. Individual, industrial, and political
problem areas.

Educational Psychology, 3 semester hours, 3 lec. (Fall, Winter, Spring)
Significant aspects of the growth and development of children and youth,
including physical, social, and intellectual developments as they affect be-
havior pattems. Psychology as applied in improving the leaming process.
Prerequisite: 6276.

Independent Study—Social Science, 1 semester hour, 3 lab. (Fall, Winter,
Spring)

Directed study and individual projects designed to meet the needs of students
interested in a specialized area of the social sciences for which present course
availability is limited. Departmental permission.

Directed Work Study—Sacial Science, 1 semester hour (Fall, Winter, Spring)
Directed experience in instructional, laboratory and/or materials assistance ina
designated social science area. Entry by permission of department chairman
only.

Tutorial —Social Studies, 1 semester hour (Fall, Winter, Spring)

An experience in individual depth study in which one student prepares for and
engages in tutoring another for two class periods per week.

73









7116

7135

7138

7140

7141

7145

7146

7147

7216

7217

7240

matter and bonding, (2) periodicity of properties of the elements, and (3)
relationships of properties to structure. For science majors, pre-medical, pre-
engineering students and others who have acceptable backgrounds in chemis-
try and math.

College Chemistry II, 4 semester hours, 3 lec., 3 lab. (Fall, Winter, Spring)
Continuation of 7115; solutions, chemical equilibrium and qualitative analysis.
Electrochemistry, radiation chemistry, hydrocarbons.

Physical Science, 4 semester hours, 4 lec. (Fall, Winter, Spring)

Lectures and demonstrations to provide a survey of physical science and
acquaint the student with the concept of the solar system, behavior of matter
and energy, and molecular and atomic phenomena. Not intended for majors in

the physical sciences. Prerequisite: None. Completion of 5100 or 5101 recom-
mended.

Earth Science, 4 semester hours, 4 lec. (Fall, Winter, Spring)

Survey of processes, materials and structure of the solid earth, oceanography,
meteorology, and the relation of the earth to other planets. Intended for general
education physical sciences requirement. Practical exercises in mineral and
rock identification.

Applied Physics I, 4 semester hours, 3 lec., 3 lab. (Offered as needed)

The first half of a two-semester sequence of non-calculus physics designed for
non-physical science majors. Physics I covers the areas of mechanics, mechani-
cal energy, temperature and heat. Basic algebra and trigonometry will be used.
This course is intended for Biology and Health-related majors as well as
Technical majors.

Applied Physics 11, 4 semester hours, 3 lec., 3 lab. (Offered as needed)
Continuation of 7140. Electricity, magnetism, optics, structure of matter, and
modem physics. Prerequisite: 7140 or instructor’s permission.

Geology 1, 4 semester hours, 3 lec., 3 lab. (Fall)

An introduction to the materials and processes operating on the solid earth,
through lecture, laboratory and field study of actual examples. Also emphasized
are the origins and processes effecting landforms, and the use of topographic
and geologic maps showing the distributions of forms and materials.

Geology IL, 4 semester hours, 3 lec., 3 lab. (Winter)

The history of the earth, including the origins of continents, mountains and
ocean basins, as recorded in rocks and fossils. A survey of the fossil record and
changes in animal and plant life throughout geologic time. Prerequisite: Geol-
ogy I or its equivalent.

Introduction to Oceanography, 3 semester hours, 3 lec. (Spring)

A survey of the geography, chemistry, physics, and geology of the oceans.
Lectures, demonstrations, and laboratory-type exercises to acquaint the stu-
dent with oceanographic operations and data. No prerequisite.

Organic Chemistry I, 4 semester hours, 3 lec., 3 lab. (Offered as needed)
Hydrocarbons, stereochemistry, molecular structure, and reaction
mechanisms. Prerequisites: 7115-7116 or permission of the instructor.

Organic Chemistry II, 4 semester hours, 3 lec., 3 lab. (Offered as needed)
Functional groups, IR, NMR, and mass spectroscopy theory. Prerequisite: 7216

College Physics 1, 4 semester hours, 3 lec., 3 lab. (Fall, or as needed)
Mechanics, heat and sound. Calculus is used where feasible. For preengineer-
ing and science majors. Prerequisite: 5230.
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7241

7287

7296

7299

College Physics II, 4 semester hours, 3 lec., 3 lab. (Winter, or as needed)
Continuation of 7240. Electricity, magnetism and optics. Calculus is used
where feasible. Prerequisite: 7240 or instructor’s permission.

Directed Work Study—Physical Science, 1 semester hour, 6 lab. (Fall, Winter,
Spring)

Practical experience with use and maintenance of lab equipment and materials.
Participation in support activities and organizational routines of lab courses.
Entry by permission of department chairman only.

Independent Study—Physical Science, 1 semester hour (Fall, Winter, Spring)
Directed study and individual projects designed to meet the needs of students
interested in a specialized area of the physical sciences for which present
course availability is limited.

Tutorial—Science, 1 semester hour (Fall, Winter, Spring)
An experience in individual depth study in which one student prepares forand
engages in tutoring another for two class periods per week.

INDUSTRIAL-TECHNICAL EDUCATION DEPARTMENT

7105

7106

7107

7117

7118

7119

7120

7122

Engineering Graphics, 3 semester hours, 2 lec., 2 lab. (Fall, Spring)

Use of instruments, lettering practice; geometric construction; multi-view pro-
jection and conventions, auxiliary views, section views, axonometric and ob-
lique projections, rotation, and methods of reproduction.

Descriptive Geometry, 3 semester hours, 2 lec., 2 lab. (Winter)

Basic principles of orthographic projection; auxiliary views and rotation as they
apply to points, lines, and planes in space; addition of co-planar and non-co-
planar vectors; intersections and developments; and selected abstract and
practical problems. Prerequisites: 7105, 7122, or permission of instructor.

Industrial Processes, 3 semester hours, 3 lec. (Fall)

A study of methods, shop processes and materials as they relate to the produc-
tion of machine parts, including casting, molding, welding, metal cutting and
forming.

Beginning Food Preparation I, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)

A basic and beginning study of lab safety, lab sanitation, the use and care of lab
equipment, the use and care of hand utensils, lab layouts and procedures,and a
study of personal hygiene.

Beginning Food Preparation II, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)

A study of basic food preparation on small quantity basis.

Quantity Foods Preparation I, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)
A study of food preparation in quantity.

Quantity Foods Preparation II, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)

A study of food preparation in quantity and quality through progressive prep-
aration and inspection.

Drafting and Design I, 5 semester hours, 2 lec., 6 lab. (Offered as needed)
Exercises in the use of drawing instruments, lettering, geometric constructions,
multi-view projection and conventions, auxiliary views, section views,
axonometric and oblique projection, rotation, dimensioning, and methods of
reproduction.
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7150

7151

7152

7153

7154

7155

7158

7159

7160

7164

Electronics Technology III-Devices, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)

An analysis of active devices. Familiarization with basic diodes, transistor, and
tube theory. Study includes devices such as vidicons, cathode-ray tubes, klys-
trons, magnetrons, silicon controlled rectifiers, field effect transistors, opera-
tional amplifiers and triode tubes. Proper and proficient utilization of test
equipment is stressed. Completion of an appropriate electronic construction
project is required. Prerequisite: 7149 or permission of department chair.

Electronics Technology IV-Circuits, 6 semester hours, 3 lec., 9 lab. (Offered as
needed)

Presentation of basic circuits common to all types of equipment and systems.
Includes oscillators, amplifiers, detectors, mixers, modulators, transmission
lines, logic circuits (flip-flops, gates, etc.). Proper and proficient utilization of
test equipment is stressed. Completion of an appropriate electronic construc-
tion project is required. Prerequisite: 7150 or permission of department chair.

Electrical Fundamentals and Cranking Systems, 3 semester hours, 1 lec., 5 lab.
(Offered as needed)

Study of electrical fundamentals as pertains to the automobile. In-depth study
of automobile cranking systems. Includes practical experience.

Shop Familiarization, 3 semester hours, 1 lec., 5 lab. (Offered as needed)
Shop safety; first aid; use and care of hand tools and shop equipment. Study of
shop layouts and shop procedures.

General Engines, 3 semester hours, 1 lec., 5 lab. (Offered as needed)
In-depth study of engine fundamentals as related to construction and operation
of internal-combustion engines used in modern automobiles.

Ignition Systems, 3 semester hours, 1 lec., 5 lab. (Offered as needed)
In-depth study of theory and function of automotive ignition systems. Instruc-
tion in operation of modern diagnostic equipment used in engine tune-up.
Includes practical experience.

Basic Electronics I, 4 semester hours, 3 lec., 2 lab. (Offered as needed)
Introductory course in electronics. Includes theory of matter, OHM’s Law,
series circuits, parallel circuits, series-parallel circuits, direct current meters,
conductors and insulators, resistors, batteries, magnetism, electromagnetic in-
duction, alternating voltage and current, inductance, inductive reactance,
capacitance, and capacitive reactance.

Basic Electronics IL, 4 semester hours, 3 lec., 2 lab. (Offered as needed)
Includes inductive circuits, capacitive circuits, alternating current circuits,
complex numbers, resonance, filters, transformers. Prerequisite: 7158,

Intemnship-Technical Education, 3 semester hours, 15 lab hours weekly (Of-
fered as needed)

On-the-job training in the Associate of Science degree program in which the
student is enrolled. The student is under the supervision at work of a qualified
supervisor. The supervisor will rate the student’s performance, knowledge,
comprehension, dependability, initiative, cooperativeness, and total perfor-
mance. A project paper or approved project will be submitted by the student
three weeks prior to the close of the semester. May be repeated four times for a
total of 12 semester hours. Co-requisite: Must be enrolled in at least one other
course in the respective degree program.

Electronic Devices, 3 semester hours, 2 lec., 2 lab. (Fall)
An analysis of active devices. To familiarize the student with basic diode,
transistor and tube theory. Study includes devices such as vidicons, cathode-
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7170

7171

7172

7173

7174

7175

7176

7181

7182

ray tubes, klystrons, magnetrons, silicon controlled rectifiers, field effect trans-
istors, operational amplifiers. Prerequisite: 7158 or consent of instructor.

Introduction to Fire Science, 3 semester hours, 3 lec. (Offered as needed)

A study of the phenomena and incidents of fire; the principles of fire preven-
tion, suppression, and protection; a review of municipal fire protection ratings
and components; survey of professional fire protection career opportunities.

Fire Protection, Organization and Administration, 3 semester hours, 3 lec.
(Fall, Spring)

Principles of organization and administration in fire protection service; the
structure and function of battalion and company as components of municipal
organizations; duties and responsibilities of the company officer; a study of
company personnel management and training, budgeting, records and reports,
and public relations.

Oxyacetylene Welding and Cutting I, 6 semester hours, 3 lec., 9 1ab. (Offered as
needed)

Shop safety precautions and the use of safety procedures and protective
equipment, practical and theoretical training in the use of oxyacetylene weld-
ing and cutting equipment and accessories; training in the recognition of
various materials for welding and in the selection of the proper welding mate-
rials and equipment.

Arc Welding, 6 semester hours, 3 lec., 9 lab. (Offered as needed)

Shop safety precautions and use of safety procedures and protective equip-
ment, practical and theoretical training in the use of shielded arc welding
equipmentand accessories, and training in the recognition of various materials
and in the selection of the proper welding materials and equipment. Prerequis-
ite: 7172 or permission of instructor.

Advanced Oxyacetylene Welding and Cutting, 6 semester hours, 3 lec., 9 lab.
(Offered as needed)

Shop safety precautions and the use of safety procedures and protective
equipment, practical and theoretical training in the use of oxyacetylene weld-
ing and cutting equipment and accessories; training in the recognition of
various materials for welding and in the selection of the proper welding mate-
rials and equipment.

Heli-Arc Welding, 6 semester hours, 3 lec., 9 lab. (Offered as needed)

Shop safety precautions and use of safety procedures and protective equip-
ment, practical and theoretical training in the use of shielded arc welding
equipmentand accessories, and training in the recognition of various materials
and in the selection of the proper welding materials and equipment. Prerequis-
ite: Permission of instructor.

Advanced Heli-Arc Welding and Arc Welding, 6 semester hours, 3 lec., 9 lab.
(Offered as needed)

Tugsten-Arc and gas-metal-arc welding. The process variations and applica-
tions of each on all common joints and positions. Prerequisite: 7172, welding
test and permission of instructor.

Brick and Blocklaying I, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Introduction to the craft, basic hand tools, trade terminology, construction of
brick loads and walls. Bonds, patterns, and texture.

Brick and Blocklaying II, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Exercises in construction of combination brick and block wall types, cavity
walls, reinforced masonry walls, loadbearing walls, and columns.
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7184

7185

7186

7187

7188

7189

7190

7191

7192

7193

7194

7195

Blocklaying 1, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Introduction to the craft, basichand tools, their use and care, trade terminology.
Construction of block leads, mortar mixing, evolution of the trade.

Blocklaying 11, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Continuation of Brick and Blocklaying I. Shop safety, trade terminology, prac-
tical experience in construction of block walls, material estimation.

Bricklaying I, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Advanced problems of the trade. Review of block and brick principles, prob-
lems in bonding, piers, junctions, tees. Floors and pavements. Blueprint read-
ing.

Bricklaying II, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Continuation of Bricklaying I. Advanced masonry problems. Flashing, fire-
place and chimney design. Blueprint takeoffs. Cost estimation.

Drafting I, 6 semester hours, 2 lec., 8 lab. (Offered as needed)

The first course of a sequence of four in a drafting certificate and AAS program.
Includes basic use of instruments, freehand lettering, geometric construction
orthographic projection, auxiliary views, sections and conventions, screw
threads, dimensioning, and reproduction of drawings.

Drafting I1, 6 semester hours, 2 lec., 8 lab. (Offered as needed)

The second course (one of four) in a drafting certificate and AAS program.
Including related mathematics, tolerance and precision dimensioning per mil
standards, pictorial drawings, use of catalogs and handbooks, and descriptive
geometry. Prerequisite: 7187.

Drafting III, 6 semester hours, 2 lec., 8 lab. (Offered as needed)
The third course (one of four) in a drafting certificate and AAS program.
Includes intersections and developments, piping, welding, structural, electri-
cal and electronic drawings, gears and cams. Prerequisite: 7188.

Drafting IV, 6 semester hours, 2 lec., 8 lab. (Offered as needed)

The four course (one of four)in a drafting certificate and AAS program. Includes
drive components, strength of materials, jig and fixture design, architectural
details, student project, and job seeking information. Prerequisite: 7189.

Body Repair I, 6 semester hours, 2 lec., 10 lab. (Offered as needed)

Auto body construction, basic hand and power tools, damage assessment, shop
safety and procedures, human relationships. Metal straightening, shrinking
sheetmetal, filling dents, pull rods, welding and cutting.

Body Repair II, 6 semester hours, 2 lec., 10 lab. (Offered as needed)

Auto Body construction, basic hand and power tools, damage assessment, shop
safety and procedures, human relationships. Straightening panels, replacing
fenders and panels, repairing fiberglass bodies, auto body maintenance, replac-
ing windshields.

Body Repair 111, 6 semester hours, 2 lec., 10 lab. (Offered as needed)

Auto body construction, basic hand and power tools, damage assessment, shop
safety and procedures, human relationships. Aligning hoods and deck lids,
adjusting doors, door hardware, interior trim and weatherstrip lower seats and
windows.

Body Repair IV, 6 semester hours, 2 lec., 10 lab. (Offered as needed)

Auto body construction, basic hand and power tools, damage assessment, shop
safety and procedures, human relationships. Frame and unitized body
straightening, cutting, and welding, wheel alignment.

Body Refinishing I, 6 semester hours, 2 lec., 10 lab. (Offered as needed)
Auto body construction, basic hand and power tools, damage assessment, shop
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7227

7231

7235

7236

7237

7244

7245

7246

7250

7253

7254

7255

Independent Study-Drafting, 1 semester hour (Fall, Winter, Spring)
Practical treatment of special geometry, graphics, and design. Emphasis on
individual work projects utilizing such graphical techniques as orthographic
projection, perspective drawing, auxiliary views, topographic drawing, and
graphing. Prerequisite: 7105 or 7122, or permission of instructor.

Computer Fundamentals, 3 semester hours, 2 lec., 2 lab. (Fall)

Includes binary and octal number systems, basic logic gates, flip-flops, Boolean
algebra, Kamaugh mapping, binary counters, serial-parallel addition, code
conversion and decoding, and computer system circuitry, such as registers,
memory, input/output, Machine and Assembly language diagnostics. Pre-
requisite: 7284 or consent of instructor.

Microwaves, 4 semester hours, 2 lec., 2 lab. (Fall)

Presentation of basic concepts of UHF and microwave generators, klystons,
magetrons, wave guides, transmission lines, traveling wave tubes, cavity re-
sonators, velocity-modulation, field strength indicators, coupling methods, an-
tennas, radar and pulse modulation. Prerequisite: 7284 or consent of instructor.

Automotive Air Conditioning, 6 semester hours, 5 lec., 7 lab. (Offered as
needed)

A course designed to prepare a student to diagnose, service and repair automo-
tive air conditioning systems.

Electrical Controls for Air Conditioning and Refrigeration, 6 semester hours, 5
lec., 7 lab. (Offered as needed)

A course designed to prepare the student to diagnose and correct malfunction-
ing which may occur in air conditioning and refrigeration units.

Surveying I, 3 semester hours, 1 lec., 4 lab. (Fall)

Measurement of distances, elevations and angles; analysis of errors; adjust-
ment of instruments; computation of positions, areas volumes; contours; estab-
lishing grades; topographic mapping and land surveying. Prerequisite: 7105 or
7122.

Strength of Materials, 3 semester hours, 2 lec., 2 lab. (Winter)
Fundamentals of stress and strain; stress-strain relations, temperature effects,

bar with axial force, thin-wall cylinders; torsion; beams; columns. Prerequisite:
7140.

Applied Mechanics: Statics, 3 semester hours, 2 lec., 2 lab. (Fall)
Resolution and composition of forces; equilibrium of force systems; friction
centroids; moments of inertia; enriched by experience in the application to
design problems. Prerequisite: 7140.

Arson Detection and Investigation, 3 semester hours, 3 lec. (Offered as needed)
An introduction to arson laws and types of incendiary fires. Students shall learn
methods of determining fire cause, recognizing and preserving evidence, etc.
Prerequisite: Sophomore standing Fire Science Technology or employed
Firefighter, or permission of the instructor.

Automotive Chassis, 3 semester hours, 1 lec., 5 lab. (Offered as needed)
Study and function of chassis components to include steering systems and
front-end geometry.

Engine Reconditioning, 3 semester hours, 1 lec., 5 lab. (Offered as needed)
In-depth study and shop practice relating to complete engine reconditioning
practices.

Automotive Braking Systems, 3 semester hours, 1 lec., 5 lab. (Offered as
needed)

Study of braking systems, including diagnosis and overhaul of hydraulic units,
machining brake drums and discs.
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7274

7275

7276

7277

7278

7280

7282

7283

7284

Fuel Systems, 3 semester hours, 1 lec., 5 lab. (As needed)
In-depth study and practical experience relating to automotive fuel systems.

Restaurant Management I, 6 semester hours, 3 lec., 9 lab. (Offered as needed)
A course designed to provide the student with the general principles of produc-
tion management, work scheduling and preparation supervision.

Restaurant Management I1, 6 semester hours, 3 lec., 9 lab. (Offered as needed)
A course designed to provide the student with the general principles of total
food service management, menu planning, purchasing, inventory control, cost
control and service techniques.

Electronics Technology V-Computers, 6 semester hours, 3 lec., 9 lab. (Offered
as needed)

Includes binary and octol number systems, basic logic gates, flip-flops, boolean
algebra, karnaugh mapping, binary counters, serial-parallel addition, code
conversion and decoding, and computer system circuitry, such as registers,
memory, input/output. Completion of an appropriate electronic construction
project. Proper and proficient utilization of test equipment is stressed. Pre-
requisite: 7151, or permission of department chair.

Electronics Technology VI-Microwaves, 6 semester hours, 3 lec., 9 lab. (Of-
fered as needed)

Presentation of basic concepts of UHF and microwave generators, kylstons,
magnetrons, wave guides, transmitting lines, traveling wave tubes, cavity re-
sonators, velocity-modulating, field strength indicators, coupling methods, an-
tennas, radar and pulse modulation. Completion of an appropriate electronics
construction project. Proper and proficient utilization of test equipment is
stressed. Prerequisite: 7151 or permission of department chair.

Electronics Technology VII-Industrial, 6 semester hours, 3 lec., 9 lab. (Offered
as needed)

Analysis of special circuits used in industry. Includes timers, light meters,
strobes, geiger counters, tackometers, motor speed controls, universal motors,
shunt-field, and compound wound D. O. motors, synchronous motors, servos.
Completion of an appropriate electronic construction project. Proper and profi-
cient utilization of test equipment is stressed. Prerequisite: 7151 or permission
of department chair.

Semiconductors, 3 semester hours, 2 lec., 2 lab. (Winter)

Presents the student with advance concepts of semiconductors. Devices in-
clude bipolar and field effect transistors, silicon controlled rectifiers, zener
diodes. Bias stabilization, h-parameters, y-parameters. Continuous reference is
made to specification sheets. Prerequisite: 7164 or consent of instructor.

Electronic Drafting and Fabrication, 1 semester hour, 0 lec., 2 lab. (Winter)
Presentation of drafting practices, component identification, electronic packag-
ing, diagrams, tools, soldering principles, wire preparation and harness assem-
bly, terminal connections, hardware and mechanical assembly. Includes
breadboarding, layout, generating parts and wire lists of a system. Prerequisite:
7158 or consent of instructor.

Industrial Electronics, 3 semester hours, 2 lec., 2 lab. (Winter)

Analysis of special circuits used in industry. Includes timers, light meters,
strobes, geiger counters, tachometers, motor speed control, universal motors,
shunt-field, and compound wound D.C. motors, synchronous motors, servos.
Prerequisite: 7164 or consent of instructor.

Electronic Circuits, 3 semester hours, 2 lec., 2 lab. (Winter)
Presentation of basic circuits common to all types of equipment. Includes
oscillators, amplifiers, detectors, mixers, modulators, antennas, transmission
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7600

7601

7706

7715

7720

7721

7730

7731

lines, logic circuits (flip-flops, gates, etc.). Prerequisite: 7164 or consent of
instructor.

Directed Work Study—Industrial Technical, 1 semester hour, 6 lab. (Fall,
Winter, Spring)
Directed experience in instructional, laboratory and/or materials assistance in a
designated industrial-technical area. Entry by permission of department
chairman only.

Auto Mechanics for the Layman, 20 class hours, 2 c.e.u. (Fall)
A course designed to prepare drivers to handle simple problems relating to the
automobile, including the performance of simple maintenance.

Woodworking for the Layman, 20 class hours, 2 c.e.u. (Winter)
Designed to provide the student with a knowledge of woods, basic tool proces-
ses, finishing methods, design and construction.

Home Industries, 273 class hours or 45 class hours, 27.3 or 4.5 c.e.u. (Offered as
needed)

A course designed to prepare individuals for the manufacture of goods in the
home to be sold; training in the construction of handicraft items such as
leathergoods, ceramics, lapidary, woodworking, engraving, drawing, silk sc-
reen, weaving, and small electrical appliances repairs. A. Home Industries,
Combination, 273 hours; B. Small Electrical Appliances Repair, 45 hours; C.
Woodworking, 45 hours; D. Ceramics, 45 hours; E. China painting, 45 hours; F.
Lapidary, 45 hours; G. Weaving, 45 hours; I. Leatherworking, 45 hours; J.
Engraving and Silkscreening, 45 hours; K. Painting and Drawing, 45 hours; M.
Other manufacturing preparation, 45 hours.

Electric Wiring: Apprentice, 60 class hours, 6 c.e.u. (Fall, Winter)

24 class hours, 2.4 c.e.u. (Spring)
Related theory and classroom work for electrical apprenticeship training.
Training in the installation of wiring systems and lighting fixtures in building,
including laying conduit, installation switch panels, pulling wire, splicing,
testing circuits, line construction and performing other duties and jobs re-
quired of an electrician.

Air Frame and Power Mechanics I, 4 lec., 4 lab. weekly, 12 c.e.u. (Offered as
needed)

A course to prepare aircraft frame mechanics for the F.A.A. Air frame portion of
the licensing examination. Prerequisite: none, but F.A. R-65.77 must be com-
plied with before student will be permitted to take F.A.A. examination.

Air Frame and Power Mechanics I1, 4 lec., 4 lab. weekly, 12 c.e.u. (Offered as
needed)

A course to prepare aircraft power mechanics for the F.A.A. powerplant portion
of the licensing examination. Prerequisite: none, but F.A. R-65.77 must be
complied with before student will be permitted to take F.A.A. examination.

Air Conditioning and Heating: Apprentice

60 class hours, 6 c.e.u. (Fall, Winter)

24 class hours, 2.4 c.e.u. (Spring)
Related theory and classroom work for air conditioning and heating, apprentice
training. Instruction in mathematics, blueprint reading, method of construc-
tion, safety, use of building materials, and other technical subjects.

Bricklaying: Apprentice, 60 class hours, 6 c.e.u. (Fall, Winter)

24 class hours, 2.4 c.e.u. (Spring)
Related theory and classroom work for Bricklaying, apprentice training. In-
struction in mathematics, blueprint reading, method of construction, safety, use
of building materials, and other technical subjects.
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GRAPHICS/PRINTING TECHNOLOGY COURSES—Course numbers, titles, and
descriptions for these courses will be published in an addendum before the beginning
of Fall Semester 1976.

BIOLOGICAL SCIENCES DEPARTMENT

8110

8147

8148

Emergency Medical Treatment I, 4 semester hours, 3 lec., 3 lab. (Offered as
needed)

Emergency Medical Treatment I is the first course of training for a career in
emergency medical services. The course covers all techniques of emergency
medical care considered within the responsibility of emergency medical care
personnel as well as operational aspects of the job. Emergency Medical Treat-
ment I is an 81 contact hours credit course. Ten additional hours in hospital
observation/participation is required. Prerequisite: Current Standard First Aid
Card.

Introductory Biology, 4 semester hours, 4 lec. (Fall, Winter)

The principles of biology are included. Human Biology is emphasized. Man’s
effect on the environment is considered wherever appropriate. (Not for majors
in Biology)

Man and Environment, 3 semester hours, 3 lec. (Offered as needed)
A study of the physical and biological environment and its intelligent utiliza-
tion.

8150-8151 Biology I-II (3—3), 2 lec., 2 lab. (Fall, Winter, Spring)

8155

8156

8160

8200

8201

The nature of living organisms and of life, contemporary information concern-
ing the basic biological concepts. A first-hand experience with the scientific
method of study and an appreciation of man’s understanding of his environ-
ment. Admission by permission of instructor only. (For non-science majors)

Human Anatomy and Physiology, 4 semester hours, 3 lec., 3 lab. (Fall, Winter,
Spring)
An integrated study of human anatomy and physiology including structure and
functions of the organ systems of men. Prerequisites: High school chemistry or
biology.

Botany, 4 semester hours, 3 lec., 3 lab. (Fall, Winter, Spring)
A course designed to introduce the student to the biological principles of the
plant kingdom with emphasis on the flowering plants.

Zoology, 4 semester hours, 3 lec., 3 lab. (Fall, Winter, Spring)
The concepts of animal life. An introduction to the tissues in higher animals,
embryology and relationships of major animal phyla to each other and to man.

Comparative Vertebrate Anatomy, 4 semester hours, 2 lec., 4 lab. (Winter)
The structure of vertebrates, using representative examples of fish, amphibia,
reptiles, birds, and mammals, comparing them with each other as well as with
the primitive chordates. Lectures on the embryological origins of the adult
organ systems. Prerequisite: 8160 or its equivalent.

Advanced Botany, 4 semester hours, 2 lec., 4 lab. (Offered as needed)

A survey of the algae and fungi with emphasis on the structure, reproductive
processes, and phylogenetic relationships of the principal groups. Related
fields of physiology, ecology, genetics, and taxonomy are frequently called
upon to interpret the more dynamic aspects of plant form. Prerequisite: Gen-
eral Botany.
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§202

8250

8256

8286

8287

Introductory Marine Biology, 4 semester hours, 2 lec., 4 lab. (Offered as
needed)
Marine and estuarine waters and their occupants. Emphasis on the conserva-
tion and the taxonomy of the biota of economic importance. Prerequisite:
Zoology.

Microbiology, 4 semester hours, 2 lec., 4 lab. (Fall, Winter, Spring)

A fundamental course in microbiology designed to fulfill the needs of pre-med.,
nursing and pharmacy students as well as science majors. A general survey of
microbiology, the cultivation and observation of micro-organisms and their
chemical and biological relationships to water, food, industrial processes and
disease. Prerequisites: 8156-8160 or 7115 (may be taken concurrently) or per-
mission of the instructor.

Cell Biology, 4 semester hours, 3 lec., 3 lab. (Fall, Winter, Spring)
An introduction to the ultrastructure, biochemistry and physiology of plant and
animal cells. Prerequisite: 8156 or 8160.

Genetics, 4 semester hours, 3 lec., 3 lab. (Offered as needed)

Heredity, the physical basis on inheritance including the contemporary con-
cept of the gene, and the qualitative and quantitative aspects of genetic varia-
tion. Prerequisites: 8150-8151 or the equivalents, with a grade of “C” or better
or 8156 and 8160 or the equivalents, with agrade of “C” or better or permission
of the instructor.

Directed Work Study—Biology, 1 semester hour, 6 lab. (Fall, Winter, Spring)
Directed experience in instructional, laboratory and/or materials assistance in a
designated biology area. Entry by permission of department chairman only.

8298 Independent Study; Biology, 1 semester hour (Fall, Winter, Spring)

8299

8609

8800

8801

Tutorial Biology, 1 semester hour (Fall, Winter Spring)
An experience in individual depth study in which one student prepares forand
engages in tutoring another for two class periods a week.

Green Thumb, 20 class hours, 2 c.e.u. (Offered as needed)
“Green Thumb” is designed to make each student cognizant of the main
principles of plant selection and care.

Emergency Medical Treatment, 81 class hours, 8.1 c.e.u. (Offered as needed)
Roles and responsibilities of Emergency Medical Treatment personnel. De-
velopment of skill in diagnosis and emergency treatment procedures. De-
velopment of skill in use and maintenance of emergency medical equipment.
Prerequisite: First aid. Ten hours of in-hospital observation/participation re-
quired in addition to 81 hours of class.

Refresher Emergency Medical, 20 class hours, 2 c.e.u. (Offered as needed)

Refresher Emergency Medical Treatment is part of a career structure for
emergency medical technicians (EMT’s) it contributes to the maintenance of a
uniformly high level of training and skill among EMT’s. The course reviews
basic skill and knowledge of emergency medical care and then brings the
student up to date on new developments in the field of emergency medical
treatment. Prerequisite: 8800 or equivalent work experience and permission of

the department of biology.
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Columbia University, M.A.
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Michigan State University, M.A.

Bea, Roby A........cooviiiiiiiiiiiii Mathematics Instructor
University of South Carolina, M.S.

Beasley, Emest A, JI. .....ovvuniinneiiiiiini, Business Instructor
University of Miami, M.B.A.

Benvenutti, Eugene S. ...........coooviiiiiiin i Registrar
University of Southern Mississippi, M.A.

Boone, Harold A. .............................. Auto Paint and Body Instructor

Boyer,Paul R. ..........cooouiiiiiiiniiinnn . Physical Science Instructor
University of Illinois, Ph.D.

Browning, Clark T. III .............ooviviinnnniin, Social Science Instructor
University of Southen Mississippi, M.S.

Bundy,RoyE...............oooviut Chair and Instructor, Biology Department
University of Wisconsin, Ph.D.

Cash,Herbert J. ..., Biology Instructor
Montana State College, M.S.

Cast, Lynda W.......ooiiiiiiiiii e Music Instructor
Louisiana State University, M.M.

Castle, GEOrge A. .....vvuiiiiiieeeeeee i, Admissions Counselor
University of West Florida, M.A.

Chapman, LeighM..................ooovvieni o, Air Conditioning Instructor

Christmas, N.Donald ...........cccoovvvieuiiiinnnn . Humanities Instructor
University of Houston, M.A.

Clark, Grady E., Sr. «.oooovieein i, Auto Mechanics Instructor

Conger, Flora S. ............ Chair and Instructor, Home Economics Department
University of North Carolina, M.S.

Couey, NedR. ................... Director of Chautauqua Neighborhood Center
University of South Florida, M.A.

Craiger, Vera C. .......oovuiiiiiin i, Business Instructor
University of Alabama, M.A.

Crozier, Margaret A. ................ovvvevinnnnn, Communications Instructor
Louisiana Polytechnic Institute, M.A.

Culwell, Jackson P...........oovviiiinninnnnnn, Physical Science Instructor
U.S. Naval Postgraduate Scheol, M.S.

Davy, Carl W. ..., Computer Programmer
Central State Teachers College, Wisc., B.S.

Durham, James A. .........................0 Director of Institutional Research
University of Southern Mississippi, Ed.D.

Elmore,Olivia S. ............coovevvninn.... Adult Basic Education Instructor

University of South Alabama, M.S.
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Keller, Victoria L. ............ccoviiiiviiininnn., Assistant to the President and
Director of Operational Support Services

King, L. Catherine ............ccovivviiiininienanns Communications Instructor
Troy State University, M.S.

King,RalphB...............cii i Air Conditioning Instructor

Langley, Charlotte .........co.ovviiiiiiiniiieinieineennnns Business Instructor
University of West Florida, B.S.

LaRoche, James N............ooiviiiiiiiiiniinns. Communications Instructor
University of Texas, M.A.

Larson, Robert A. ........ .ot Humanities Instructor
Florida State University, Ph.D.

Lawson, R.D. ..ottt Data Processing Instructor
Florida State University, M.S.
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George Peabody College, M.M.

Leon, Lionel O. ... ..ottt iie e Biology Instructor
University of Florida, Ed.D.

Lintz, Charles W. ... .. ... ..ot Procurement Officer
St. Louis University, B.S.
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Marshall University, M.A.
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University of Alabama, Ed.S.
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Ohio State University, Ph.D.
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Tuskegee Institute, M.A.
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Tuskegee Institute, M.Ed.
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Northern Colorado State University, M.A.

Nudo, Albert L. ..o e Music Instructor
New England Conservatory of Music, M.M.

Owens, David ..ottt s Art Instructor
Florida State University, M.F.A.

Perdue, Riley ...... ..ot i Foods Instructor

Phillips, Fred M. ... ..ottt it Welding Instructor

Pulley,Charles H. ................ccovvvinennn.. Physical Education Instructor
University of Florida, M.A.

Rathke,Louan B. ...............cocovvvienninn.n. Physical Education Instructor
University of North Carolina, M.Ed.

Ray,LauraN. ................cooviinn... Director of Learning Resources Center

George Peabody College, M.A.L.S.
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Rhoades, James .........coviiiviiininniinnanes Director of Commaunity Services
Florida State University, M.S.

Roberson, Hosmer W. .. ...oiiiiiiiiiiiiiiiininriinrerinennsnnnannes Librarian
University of Southern Mississippi, M.S.
Roberts, William S. ................. Chair and Instructor, Business Department
University of Southem Mississippi, M.S.
Ross, Ray H. ......oiiiiiiiiiiiiiiiinnniiinnnnnss Physical Education Instructor
Xavier University, M.Ed.
Rudolph, Ray H. .....cooiviiiiiiininnninn, Director of Educational Services
Syracuse University, M.B.A. Jor Military Personnel
Sadler, William T. ...........ooiiiniiiiiiinnnn.. Chair, Industrial-Technical
Florida State University, Ph.D Education Department and
Evening Campus Coordinator
Schoen, Robert W. .......coiiiiiiiiiiiiiiiieniineennens Computer Programmer
Scofield, Edward T. ........c.oviiiiniirniniinininennns Social Science Instructor
Eastern Washington State College, M.A.
Sears, Rebecca A. ...........ccoiiiiiiiiiiiinn Communications Instructor
Eastern Kentucky University, M.A.
Senzig, Ronald G. ..............cooiiiiiiiiiin e, Social Science Instructor
Indiana State University, M.A.
Sheppard, J.B. .....oiiiiiiiiii i e Field Representative,
University of Florida, Ed.S. Adult Education
Shipley, WalterB. ..............ccovvvetn Fine and Performing Arts Instructor
Memphis State University, M.A.
Shuler, Bernice G. ....ovviiiiiiniiiiiiiiiiiiieiereeerneenaneannens Librarian
Florida State University, M.S.L.S.
Stair, John W. ... .ottt iiiieeiens Assistant Dean of Students and
Auburn University, M.S. Coordinator of Counseling Services
StegalL Mary L. ......oooiiiiiiiiiiiiiiiii i Social Science Instructor
University of North Carolina, M.S.
Symonds, Merrill A. .......coviiiiiiiiiiiiiiiinnns Social Science Instructor
Clark University, Ph.D.
Szuch,Paul J. ........cooiiiiiiiinn..., Coordinator, Occupational and Adult
University of Southern Mississippi, M.Ed. Education
Tharpe, Harmiett .. ....ovvriiniiiiiiiiernreeinineeennnns Computer Programmer
Georgia Southern College, B.S.
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Emory University, M.A.L.S.
Warren, J.Richard ..., Chair and Instructor,
Florida State University, Ph.D. Fine and Performing Arts
Department
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Florida State University, M.S.L.S.
Watson, Lulu S. ... Communications Instructor
University of West Florida, B.A.
Weathers, Eugenie V. .......ooooiviiiiiiiiiiinon., Home Economics Instructor
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Whitney, Marilee C. .................. Child Development Education Instructor
Florida State University, M.S.

Williams, Willard J. ...........ooeviiininn.... Coordinator of Veterans Affairs

Wilson, C. M. ..ottt ceieaenns Commaunications Instructor
University of Florida, M.Ed.
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University of Mississippi, Ph.D.
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University of West Florida, M.A.
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Institute of Technology, Munich West Germany, Ph.D.
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