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CALENDAR OF INSTRUCTIONAL ACTIVITIES*
1985-86

The official Community/Junior College Academic Year extends from the beginning
of Summer Semester of one calendar year to the end of the Spring Semester of the
following calendar year.* For the convenience of our clientele the Summer Semesters
for both academic years are included in the published Calendar of Instructional Ac-
tivities.

SUMMER SEMESTER, 1985
(Twelve-Week Summer Semester 1985)
Academic Program Planning and Registration Sessions

for newly admitted college-credit students (by invitation) ............. April17& 18
Registration for Returning Students

(times by anNOUNCEMENL) ..\ vvvuvnrnrnrnenreceeentacansnennenennacnss May 1-2
Program Planning and Registration for New

Students (times by annOUNCEMENt) .. ...vveernreeneaerarecssoseaaraens May 1-2
Cancellation of classes with insufficientenrollments....................c0.e May3
CLAST Registration Deadline®® ...........ccoiiiiiiiiieiieeriiciieennnes May 3
Graduation application deadline for Summer Semester

(All PrOBTAINS) .. .. ovvvtnrnenneronannasassasousnsseeseseonacnsnasss May 3
Late Registration and last daystoadd courses. ..........ooeeiuvineinannns May 6-8
Last day to pay fees or to receive any refund of fees

for full-1erm COUISES . . .o vvvveereeeeneesnsronasanneconaaeanrscsssscsans May 8
Class Days:

College-credit and non-college-credit . ..........ccocvvieeniiinienn May 6-July 30
College Closed .....ouvnveiiriernreianararesssossncescsssssncencsssoens May 27
College Level Academic Skills Test*® ........ccoeiiiiireiniriiiiicianenes June 1
Deadline for application for Comprehensive Examination and

paymentof testingfee .........ooviiiieieiiiiiiiiiiiiiiieiieiiiaaa June 17
Last day to drop a course with a grade of ‘““W’’ or to

change to “Audit’ Status . ........couiuiirirnienernreararosroncaeenns June 26
Deadline for completion of Comprehensive Course Examination

and payment of examination registrationfee ............. oo June 26
Late graduation application deadline for those who have taken

CLAST and have not applied for graduation ...........cccoevieiieeinees. July 1
College CloSed. .. ..ovvuvreeiereeieissesasnsneasosossasocassscetonsonans July 4
Recognition Ceremony for Prospective Summer Semester Graduates .......... July 30
Final Grades due in Registrar’s Office (12:00noon)..........cooovevieeiaen July 31

TERM I (First Six-Week Summer Session, 1985)
Academic Program Planning and Registration Sessions
for newly admitted college-credit students

(byinvitation) . ......covviiiiiiiiiiieiriiiriaieiiitiiiieeiaiaaes April17& 18
Registration for Returning Students

(times by announcement) ..........ccevienetrnenenersccsocancnsasens May 1-2
Program Planning and Registration for New Students

(times by anouncement) ..........c.oeevureranranecnneasisscrioscconns May 1-2
Cancellation of classes with insufficient enrollments ...........ccooieveeeeeens May 3

*The College fiscal (financial) year is, owever, from July 1 of each calendar year to Junc 30 of the next calendar
year.
*eSce statement regarding College Level Academic Skills Test on page 49.

NOTE: OTHER SESSIONS OF DIFFERENT TIME SPANS THAN THE FALL, SPRING, AND SUMMER
SESSIONS WILL BE ANNOUNCED AS NECESSARY TO RESPOND TO SPECIAL NEEDS.



CLAST Registration Deadline ............c.covvevievnnrnrenensenennnnnnns May 3

Late Registration and last day to add COUISES ..........cvenenrnenenennnnns May 6-8
Last day to pay fees or to receive any refund of fees

for full-length Term I COUISES ... ...vvuueieiiiiitieenennrnrenenaenennas May 8
Class Days:

College-credit and non-college credit.............ouvevevnennnnnn. May 6-June 17
College CloSed .....ouuiuerrnnrnn it iieieeeeneeneressneensnssnsnnnn May 27
Last day to drop a course with a grade of ““W*’ or to

change to “Audit’ status .............iiiiiiiririnraienrennananay May 30
College Level Academic Skills Test®® ..........ccoevveeienieenrnernnnnenns June 1
Final grades due in Registrar’s Office (12:000000) . . ..o eceeeeeennrnnrnnnnns June 18

TERM II (Second Six-Week Summer Session, 1985)
Registration for Returning Students

(times by announcement) ..............cvvuiiiieniinernrrnennrncnnens June 13
Program Planning and Registration for new students

(times by announcement) ..............0iverinnnn.. [ v....Juneld
Cancellation of classes with insufficient enrollments. ....................... June 17
Late Registration and last days to add cOurses ................ovuuvvnen.. June 18-20
Last day to pay fees or to receive any refund of fees

for full-length Term II COUFSES .. .. .v.vvrrieneeereeenenenrreserennrans June 20
Class Days:

College-credit and non-college-credit. .........ovveenenenennrnnns June 18-July 30
Late Registration application deadline for those who have taken

CLAST and have not applied for graduation .............o.0vvvvvnennnnn. July 1
College Closed. ... vuivitiiitieitie et eiieereernsreareseansonesnnsns July 4
Last day to drop a course with a grade of “W*’ or to

change to “Audit’” status. ........coeiiiiiiiiiiee e July 11
Recognition Ceremony for Prospective Summer Semester Graduates . . ........ July 30
Final Grades due in Registrar’s Office (12:00NOON) ........c0uvvnvensenn.ss July 31

FALL SEMESTER, 1985

Off-Campus Registration (by announcement) .............oc0venenn.n. July-August
Early Registration opportunities for previously and

currently enrolled students (all locations) ............cc0vevenunnnnn. July 22 & 23
Academic Program Planning and Registration Sessions

for students (byinvitation) ............cveiernrnrirnnnninnnnns July 24-August 9
Faculty Returns (9:00 8.IM0.) .. ..ounuineneneeninenrneecenensnsasanennns August 19
Registration for Returning Students

(times by announcements) ..........cocieiiiiiiiiinnenrninrnnans August 21 &22
Program Planning and Registration for New Students

(times by announcement) ............cvuveiiereneneninrnenneenenanns August 22
Cancellation of classes with insufficient enrollments...................... August 23
Late Registration and last days to add courses................ August 26-September 3
Class Days:

College-Credit and Non-College-Credit Classes
(including final examinations for semester-length classes) . ..August 26-December 19

College ClOSed ... vvvtineereneienrnririeeeennrnrnanasncnsncnsans September 2
Last day to pay fees or to receive any refund of fees for

full-term COUrSeS. . o\ v vveiiitiitineeernneneeisenieennsinensnns September 3
First day to apply for Comprehensive Course Examination .............. September 4
CLAST Registration Deadline®® .............cccoiieeveninneenrnnnens September 6
Graduation application deadline for Fall Semester

(Al PrOBIAMS) . .. vvvetrieiiiit e terereneeenanensosenenensnnes September 6
College Level Academic Skills Test** (CLAST)........ovveenrrnrnnnnnnns October §

**See statement regarding College Level Academic Skills Test on page 49.



Deadline for application for Comprehensive Course Examination

and payment of testing fee. ......cocivieieinniiiieiiiietiiisiiioen October 18
Mid-Term Grades due in Registrar’s Office (8:00a.m.) .................. October 21
Last day to drop a course with a grade of “W* or to

change to “‘Audit”’ status:

Term-length course ..........ccieiiiiiiererinrerionassncsarenes October 29
Courses meeting less than fullterm ...............o0iientts Mid-point + 3 days
Deadline for completion of Comprehensive Course Examination
and payment of examination registrationfee ............c.ociiiiiie October 29
College Closed ......ovvvuiieeriuinninrneatienassnsanenacsssronsans November 11
Early Registration opportunities for Spring Semester for
currently enrolled students by announcement ..........ccceeenees November 25-27
CollegeClosed. ......ccivreiiiiiiiiieiieennencsssssssncesaeias November 28-29

(NOTE: Saturday classes will not meet on November 30)
Early Registration opportunities for Spring Semester

for new students (by invitation) ...............cco0eanen December 2-December 4
Recognition Ceremony for Prospective Fall Semester Graduates ......... December 14
Final Examinations (college-credit classes)...........covcvveneennn, December 17-19

(NOTE: Final examinaton for Saturday classes will be
given on Saturday, December 14)

Final Grades due in Registrar’s Office (12:00Noon) ................... December 20
CampusClosed .........iiiiiiiiiiiiiiieiiennnanaancees December 23-January 1
SPRING SEMESTER, 1986

Early Registration opportunities for Spring Semester
for new students (by invitation) .........coiiieiiaiiiaann December 2-December 4
Faculty Returns (9:008.M.). ... ..oitiinrieiniasnenenraneasorsonsacanss January 2

Registration for Returning Students:
January 2 (noon - 8:00 p.m.,)

January 3 (9:002.m.-6:00P.m.). . ..iiiiieiiiriaiiiiiiiiiiraaeas January2&3
Program Planning and Registration for New Students

January 2 (noon - 8:00 p.m.,)

January 3 (9:002.m.-6:00P.M.). .. oiviiieiiiniineiaiietisiinianas January2 &3
Cancellation of classes with insufficient enrollments............cc.covvveen January 4
Late Registration and last daystoadd classes ................ooveenn. January 6-14
Class Days:

College-Credit and Non-College-Credit Classes (including

final examinations for semester-length classes) ................. January 6-April 29
Last day to pay fees or to receive any refund of fees )

fOr fUll-teTT COUMSES. . .ot v v eieeeeereoosnncccccessnnssssesasessanns January 14
First day to apply for Comprehensive Course Examination ............... January 15
ColleBeClOSEA ...vviiieiiurenrnnnnenresonnseatossorssenssnrannens January 20
Graduation application deadline for Spring Semester

(AUl PrOGIAMS) ... vvetiniinintiientenesasarantosesossonnsascnasss February 7
CLAST Registration Deadline®*® ...........ccivveiiiiieiiironeannens February 7
College Closed .......covireieiiriioiiriteioerronenrosussonsonens February 17
Deadline for application for Comprehensive Examination and

payment of testing fee ........covuiniiiiiiiiiiiiiiiiiiiiiiieiena. February 21
Mid-term grades due in Registrar’s Office (12:00Noon) ................. February 28
College Level Academic Skills Test** (CLAST) .........coivvivnnnrnecnens March 8
Last day to drop a course with a grade of “W’* or to change to ‘‘Audit”’ status:

Term-length COUISE ... .ovvverrneenrererresenrrentsronaesannnsasnass March 11

Courses meeting less than fullterm .................cco0iie, Mid-point + 3 days
Deadline for completion of Comprehensive Course Examination and

payment of examination registrationfee .............. ..ol March 11

*eSee statement regarding College Level Academic Skills Test on page 49.



College Closed . . ..ot ieiine e ieitii ittt et tesenannenenennnns March 28
(NOTE: No Saturday classes on March 29)

OPEN HOUSE . ...ttt i ittt ittt ettt April 12
Early Registration opportunities for Summer Semester for

currently enrolled students by announcement ........................ April 14-17
Early Registration opportunities for Summer Semester for

new students (by invitation). ........coovteiiriiiiiinirnneannnenn. April 16 & 17
Final Examinations (college-credit casses) ...........ovvvveerenenrnnnn. April 25-29

(NOTE: Final examinations for Saturday classes will be

given on Saturday, April 26)
Final grades due in Registrar’s Office (9:00a.m.) .. ....oooveeenrennenennn.. April 30
Graduation (8:00 PuIml.) .. ...uiueiririeeeerenenenrornensesansnsesanenenns May 2

SUMMER SEMESTER, 1986

(Twelve-Week Summer Semester, 1986)
Registration for Returning Students

(times by annOUNCEMENt) . .. ..ovueuernrnnrnrnrnernenrneesennnsnsnnnns April 30
Program Planning and Registration for New Students

(times by annNOUNCEMENL) . . ..vvreerieneneenenenrnenrneeesenenensnnans April 30
Cancellation of classes with insufficient enrollments . ........................ May 2
Late Registration and last days toadd courses. . ...........ovuenennenenenn. May 5-8
Class Days:

College-Credit and Non-College-Credit Classes ..........c..00u.... May 6-July 29
Last day to pay fees or to receive any refund of fees

for full-termn COUISES . . .. .o\ veeeeieni i iiieiennenvreeessnrnsasnnnnnns May 8
CLAST Registration Deadline®® ..............00iiieievevernerernnnrnnnss May 9
Graduation application deadline for Summer Semester

(Al PTOBIAMIS) . . . i veereueeeeneeeeueeeneenseresnenesnnseeonennenss May9
First day to apply for Comprehensive Course Examination ................... May9
College CloSed .. .uiviieien it inenentieraenenrnenranenenensnnens May 26
College Level Academic Skills Test*® (CLAST).......vuveeeeenrnrnrneeannnn June 7
Deadline for application for Comprehensive Examination and

payment Of testing fEes . ......vuuentiiiiireeeenirieenaen e, June 16

Last day to drop a course with a grade of ““W*’ or to
change to ‘‘Audit” status:

Term-length COUTSe ......ouvuiuiiienieinrreiiieeerenenanennennn June 24
Course meeting less than fullterm ......................... Mid-point + 3 days
Deadline for completion of Comprehensive Course Examination
and payment of examination registrationfee ...............c000vnrnen.n.. June 24
(00011 LY 0 T July 4
Late graduation application deadline for those WHO HAVE TAKEN
CLAST and have not applied for graduation®® ........... Cereeeereeeennn July 11
Recognition Ceremony for Prospectwe Summer Semester
Graduates (7:00 Pam.) . oo veenneeenrenereneseneonososncennnnnnnns July 25
Final Grades due in Registrar’s Office (12:00Noon) ............ceovuenen... July 30

TERM I (First Six-Week Summer Session, 1986)
Registration for Returning Students

(times by anNOURCEMENt) . ...ouiveieeiiiiiienennrnrnesnenrnennnens April 30
Program Planning and Registration for New Students

(times by annOuNCement) . ....vvveeenenrnnnenenrernenrecseesnsosennn April 30
Cancellation of classes with insufficient enrollments ......................... May 2
Late Registration and last daysto add courses. .........ooovnveeeeenrnnnnn. May 5-8

**Sce statement regarding College Level Academic Skills Test on page 49.



Class Days:

College-Credit and Non-College-Credit Classes. ..........c.ocouenn May 6-June 16
Last day to pay fees or to receive any refund of fees

for full-length Term I COUrSES . ... vuvvvrenrnenransraocnreseaosanonas May 8
CLAST Registration Deadline®® .............coeieieiieiiiiiiiiieennennnn May9
College Closed ......oovueinruinieenrnrecasanassesscensonrncsaesasaans May 26

Last day to drop a course with a grade of “W’ or to
change to “‘Audit”’ status:

Term-length COUrse. ... .o vvriieinrnriiiiesanoenineeetrieeaieenns May 28
Courses meeting less than fullterm ..................00ue Mid-point + 3 days
College Level Academic Skills Test*® (CLAST)........cocviieiiiineanrannn. June 7
Final grades due in Registrar’s Office (12:00Noon) ..............coevuenne June 17

TERM 1I (Second Six-Week Summer Session, 1986)
Registration for Returning Students

(times by anNOUNCEMENt) .......vverenrierenarentncaeintneenennnes June 12
Program Planning and Registration for New Students

(times by anNOUNCEMENL) .. ....c.cvvrrerrnrneaernracaacecssssasaeanns June 12
Cancellation of classes with insufficient enrollments........................ June 13
Late Registration and last daystoadd courses ............cccoieineenn, June 17-19
Last day to pay fees or to receive any refund of fees

for full-length Term II COUSES . .. ... covviiinnrrnreueneanansanssnosnas June 19
Class Days:

College-Credit and Non-College-Credit Classes ................... June 17-July 29
o)1 10 o 101 [ July 4

Last day to drop a course with a grade of ‘““W”’ or to change
to ‘‘Audit’’ status:

Term-length coOurse.......covvureeriiiiierninnneeesecrasonnansan July 10
Courses meeting less than fullterm .................. .. ... Mid-point + 3 days
Late graduation application deadline for those who have taken
CLAST and have not applied for graduation ..............cooviiniiennn. July 11
Recognition Ceremony for Prospective Summer
Semester Graduates (T:00P.IM.) ...c.oveireiiuniiiinrerioresrannnnaanees July 25
Final Grades due in Registrar’s Office (12:00Noon) ...............ccvennnnn. July 30

*Sce statement regarding College Level Academic Skills Test on page 49.

NOTE: OTHER SESSIONS OF DIFFERENT TIME SPANS THAN THE FALL, SPRING, AND SUMMER
SESSIONS WILL BE ANNOUNCED AS NECESSARY TO RESPOND TO SPECIAL NEEDS.
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GENERAL
INFORMATION

POINT OF VIEW

Okaloosa-Walton Junior College is committed to the belief that provision of oppor-
tunities for continuing study is the most desirable approach to fulfillment of the aspira-
tions of the citizens of Northwest Fiorida. This age of accelerated change, of rapid oc-
cupational obsolescence, and of mankind’s intensified search for meaning in life
demands such a commitment. Consequently, every effort of the College draws its
strength and structure from its determination to assist in making continuing study a
reality for students of all ages.

OBJECTIVES

1. To provide a harmonious educational environment which may enhance the
learning experience of each and every participant in each specific offering and
activity of the College.

2. To provide two years of college study which is directly applicable to degrees at
the baccalaureate level.

3. To provide two years of college study which will prepare individuals for those
positions in industry, commerce, and the service occupations which require
such preparation as a condition of or preference in employment.

4, To provide specialized occupational courses and programs which focus directly
upon effective continuing gainful employment.

5. To provide adult general education programs which may lead to a State of
Florida High School Diploma, college preparatory programs, and programs
which lead to special certificates, to particular personal satisfactions, or to new
educational and occupational opportunities.

6. To provide a learning and working environment which emphasizes the
presence of equal, non-discriminatory opportunities for participation in pro-
grams and services to persons who need special assistance in attaining
awareness, entry and success in experiences available at the College.

7. To provide services of personnel and use of facilities of the College, as may be
suitable, to benefit appropriate needs and interests of its two-county communi-
ty.

8. To provide stimulation and assistance in facilitating enrichment of the cultural
climate of its two-county community.



HISTORY

Twenty-one years of service and outstanding accomplishments is, in brief, the history
of OKALOOSA-WALTON JUNIOR COLLEGE! From the earliest days of its activa-
tion OWJC has been in operation as the Community Junior College and the designated
Area Vocational Schoo! of the Okaloosa-Walton Junior College District. In this com-
bined role, OWJC is an educational complex which serves persons legally out of grades
I-12 in both on-campus and off-campus locations. The College has in this twenty-one
years served over 172,000 persons; has ranked HIGHEST IN THE STATE FOR
TWELVE CONSECUTIVE YEARS in success of students transferring to senior in-
stitutions who have taken 60 or more semester-credit-hours at OWJC; and has received
many acknowledgments and recognitions, including a citation by the President of the
United States of America in 1972. In 1984 the College received the coveted ““Secretary’s
Award"”’ from the U.S. Secretary of Education for its Drafting and Design Technology
program for Region IV. Only 10 of these awards are presented annually, one for each of
the ten regions throughout the United States.

Approval of the founding and initial funding of the College took place on April 16,
1963, by action of the State Legislature, In prompt succession the initial Advisory Com-
mittee, now the District Board of Trustees, was appointed (December, 1963); the first
President employed (February 15, 1964); the College named (March 3, 1964); its tem-
porary location established (April 3, 1964); its faculty employed (August 17, 1964); and
its first classes begun on a beautiful morning (August 24, 1964) on the quaint temporary
campus in Valparaiso, Florida.

The temporary site of approximately twelve acres was centered around Perrine Park
in Valparaiso. The Twin Cities of Niceville and Valparaiso, Florida, contributed the in-
itial conversion of the parks and buildings, which comprised the former center of the
picturesque town of Valparaiso into a collegiate campus. At the time of its opening ses-
sion August, 1964, the campus consisted of seven buildings. As of the fall of 1968, the
facilities had increased to twenty-three buildings to accommodate the broader range of
programs and the greatly expanded student enrollment.

The permanent site of the present main campus, located at the northern boundry of
Niceville between State Road 85 and State Road 285 in a beautiful wooded area, was
designated on November 24, 1965. Transfer of 264 acres of land from the Eglin Air
Force Reservation was made by an Act of Congress in January, 1966, to Okaloosa-
Walton Junior College.

The ceremony which marked the dedication of the permanent site was held April 10,
1969. The dedication ceremonies included establishment of the Robert L.F. Sikes
Honorary Faculty Chair in Government, of the Emil Holzhauer Honorary Faculty
Chair in Arts, and the acceptance of the Emil Holzhauer Collection for perpetual ar-
chives under the care of the OWJC Library.

The philosophy which undergirded the planning of the College’s 264-acre permanent
facility, as summarized by OWJC Charter President, Dr. J.E. McCracken, states *““We
envision...through our program, a movement that will enable an individual to ex-
perience all aspects of our great heritage--from arts to sciences; from chemical creativity
to technical productivity; from contemplation of primeval origins to consideration of
ultimate destinies.’’



FACILITIES

The main campus of Okaloosa-Walton Junior College, occupied in January of 1969,
has been cited as an outstanding example of a much-needed return to human dimen-
sions in collegiate environments, The warm, inviting profiles of the buildings and their
setting confirm a central commitment of the College — ‘‘No one a stranger; a stranger to
no one.”

The campus presently includes the following permanent facilities for housing its pro-
grams and services:

The Administration Building houses the executive and administrative offices of the
College, including instructional services, student services, operational support services,
institutional research, information services, student publications, and financial services.

Within the Business Education Building are located business administration,
secretarial science, word processing, and mid-management instructional programs.

The Computer Services Building houses the computer operations and computer in-
struction laboratories, faculty offices, and classrooms.

The “Heavy Shops” Technical and Industrial Education Building houses classrooms
and shops for programs in automotive mechanics and welding.

The *“Light Shops” Technical and Industrial Education Building contains the
laboratories for instruction in electronics and in drafting and design.

The Teaching/Learning Support Center, the largest structure on campus, houses a
library collection of more than 70,000 books, subscribes to some 580 magazines and 22
newspapers. The audio-visual collection contains 42,580 items, including over 6,300
recordings, 3,100 tape cassettes, 25,760 slides, and 258 video-cassettes. The Conference
Room houses a rare books collection and college archives. The RAIRS (remote access
information retrieval system) with capability of ninety-four program sources and
ninety-seven audio stations is administered from the Audio-Visual Department of the
Library. Faculty offices, classrooms and the Graphics-Printing Technology laboratories
are located on the first floor mezzanines. The Learning Skills and Writing Laboratory,
Counselor’s offices, The Career Information Center, study carrells, and the Periodical-
Reserve Books Department of the Teaching/Learning Support Center are located on
the upper mezzanines.

The Maintenance Building constitutes a central facility for maintenance, custodial,
grounds personnel, and operations.

Building M houses the air conditioning, heating and refrigeration instructional pro-
gram.

The Physical Education Facility and Auditorium Complex is a multi-purpose facility
used to house all indoor physical education activities and indoor sports events, as well as
convocations, theatrical productions, and community cultural events. The complex also
contains offices, lecture-classroom and storage facilities for both physical education
and EMT programs. Extensive new outdoor facilities provide for outdoor activity
education programs and for intramural and extramural sports participation.

The Science Building is comprised of classrooms and laboratory facilities for pro-
grams in biology, physics, physical science, chemistry, and for the criminal justice and
corrections training center.



The Consumer Services Building houses classrooms and laboratories for programs in
consumer and home economics education.

The College Mall houses student activities, food services, the bookstore, lounges,
meeting rooms, recreation areas, and instructional programs in communications,
humanities and art.

The Utilities Building houses the air conditioning and heating equipment for the en-
tire campus. All utility supply lines are located underground.

The Okaloosa-Walton Junior College Chautauqua Neighborhood Center, located in
DeFuniak Springs, is a special multi-purpose community service facility which was con-
structed through a HUD grant matched by funds donated by individuals, organizations,
and governmental units of Walton County and its municipalities. The College, in
cooperation with numerous non-profit organizations and governmental agencies in
Walton County, offers diversified non-credit programs and a number of credit courses
at the ““CNC,"” as well as services to persons and groups with special needs.

In addition to its permanent facilities, the College functions in many off-campus
locations — churches, schools, community facilities—to bring services and programs
closer to diverse clientele whose opportunities to come to the permanent facilities may
be limited.

Postsecondary instructional programs are offered at several military sites, including
the Eglin Center, the Hurlburt Center, Duke Field, and the Army Ranger Camp. Pro-
grams and services are especially designed to accommodate active duty military person-
nel, but are also available to civil service personnel, contract personnel and the general
citizenry on a space available basis.

The Fort Walton Beach Center of Okaloosa-Walton Junior College and The Univer-
sity of West Florida which officially opened its doors at an Open House on August 21,
1983, is the newest off-campus site and is located on Mary Esther Cutoff in Fort Walton
Beach. The Center is jointly operated by OWJIC and UWF to provide, on a two-plus-
two (OWJC/UWF) basis, postsecondary education from adult general education
through undergraduate programs to graduate school programming.

CAMPUS LIFE

The atmosphere on this college campus is determined by the blend of a dedicated Col-
lege staff and faculty interacting with a talented, ambitious, determined, and
stimulating student body. From this environment comes an unforgettable chain of
memorable experiences for both College personnel and students. Every student and
member of the College organization finds appreciation for each person’s own nature
and for the unique contributions each person makes in building and enriching our col-
lege.

Students find outlets for their particular talents through College publications, cam-
pus government, sports, interest groups, and the many other student activities that com-
plement the central function and purpose of the College—the program of current and
continuing studies.

The students and personnel of the College in each academic year are the primary
determiners of campus life and of the atmosphere at OWJC in terms of the patterns
they maintain and enrich for the campus--an opportunity and a responsibility.



EVENING PROGRAMS

Courses offered during the late afternoons and evenings are the same as equivalent
day courses and are taught whenever possible by the full-time faculty of the day pro-
gram or, as becomes necessary, by part-time instructors of equivalent preparation and
competence.

Students enrolling part-time in evening or day courses are subject to the same general
policies and rules as pertain to full-time students, At such time as the credit program
part-time student attains 12 credit hours, his/her record is subject at that time, and each
succeeding 12 semester hour block thereafter, to analysis both for honors and for
assessment of substandard academic performance.

A student enrolled in the evening program is, normally, limited to a maximum of 12
credit hours per semester or its equivalent in non-credit courses. If the student is work-
ing full time, the class load normally is recommended to be 8 credit hours or less (or its
equivalent in non-credit contact hours). Any exceptions are made by the Dean of In-
struction.

YEAR-ROUND OPPORTUNITY

The programs of continuing study at the College vary considerably in their timing.
Enrichment programs, workshops, institutes, and numerous community service and
certificate programs are offered on demand as sufficient requests occur and for
whatever periods of time may be warranted in terms of the nature of the offerings.
Special programs are announced as they are developed and the public is especially IN-
VITED TO REQUEST SHORT OR EXTENDED OFFERINGS in areas of need or in-
terest.

SERVICEMEMBER'S OPPORTUNITY COLLEGE

OWIJC is designated a Servicemember’s Opportunity College and has a commitment
to qualified active-duty military personnel through its military assistance contracts.
Such personnel ordinarily are processed for courses with the College through their
respective base Educational Services Offices, with College liaison provided by the
Associate Director of Educational Services for Military Personnel.

COMPOSITION OF STUDENT BODY

Okaloosa-Walton Junior College is a co-educational institution serving annually ap-
proximately 13,000 students of all ages who are legally out of grades 1-12 (by virtue of
graduation, age, or circumstances).

ACCREDITATION

Accreditation by the Florida State Department of Education was granted when the
College opened in the Fall of 1964. Effective in December, 1965, the College attained its
full accreditation status in the Southern Association of Colleges and Schools, with the
most recent Reaffirmation of full accreditation by the Association being in December,
1981.

EQUAL RIGHTS

Okaloosa-Walton Junior College is in compliance with Executive Orders 11246 and
11375; Titles IV, VI, and VII of the Civil Rights Act of 1964; Title IX of the Education
Amendments of 1972; The Age Discrimination Act; The Veterans Assistance Act of
1972; The Rehabilitation Acts of 1973 and 1974; The 1977 Florida Human Rights Act;
and the Handicapped 504 Act.
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ADMISSIONS
GENERAL INFORMATION

It is desired that all District residents legally out of grades K-12 who can benefit from
the varied programs of educational and community services offered by the College be
admitted into appropriate experiences at OWJC. However, the right to deny admission
to the College or to any program for the categories of applicants designated in the sec-
tion titled ‘“‘Controlled Admissions’’ (p.16) is reserved.

Applicants desiring either full-time or part-time enrollment in courses or programs
offered by Okaloosa-Walton Junior College may obtain from and return to the Admis-
sions Office the appropriate admissions forms. These forms are available at the main
campus in Niceville, Building 251 on Eglin AFB, at the OWJC Chautauqua
Neighborhood Center in DeFuniak Springs, at Hurlburt Field, at the OWJC/UWF
Center in Fort Walton Beach and at all high schools in the OWJC District. Upon receipt
and review of all required, completed admission forms, each applicant will be notified
of his/her acceptance or non-acceptance for admission.

It is expected that all required admissions forms and supportive documents will be
submitted to the College in sufficient time to allow for processing and notification of
admission status prior to registration. However, in those unusual cases where this pro-
cedure is not feasible, applicants may be conditionally enrolled as provided on page 15,
except for dual enrollment, early admission, and foreign student applicants. Applicants
whose circumstances are sufficiently unique that they cannot be accommodated by the
designated admissions policies and procedures specified in the catalog may request
special consideration for admission through a formal petition presented to the Admis-
sions Counselor. Registration for applicants admitted in this category normally will be
authorized on a space available basis.

Any decision with regard to admissibility on the part of the Admissions Counselor
may be appealed to the Admissions Committee. A decision of the Admissions Commit-
tee may in turn be appealed to the President via the Dean of Student Services.

FALSIFICATION OR FAILURE TO FURNISH CORRECT REQUESTED IN-
FORMATION ON ANY ADMISSIONS PAPERS WILL SUBJECT THE APPLI-
CANT TO DENIAL OF ADMISSION OR TO IMMEDIATE DISMISSAL FROM
THE COLLEGE.

COLLEGE-CREDIT
ADMISSION REQUIREMENTS

College-credit programs at Okaloosa-Walton Junior College include the Associate of
Arts Degree Programs, the Associate of Science Degree Programs, the Occupational
Certificate Programs, College Preparatory Programs, and individual credit course
enrollments.

Each applicant for admission to college-credit programs or courses at OWJC must
submit with his/her completed application a $15.00 non-refundable Admission Process-
ing Fee. In addition, a properly executed Residency Affidavit must be submitted by ap-
plicants who claim Florida residency (See page 17, Residence Classification section) for
enrollment fee assessment purposes.



Entry-Level Testing. Florida Statutes and Florida Administrative Code Rules specify
that the results of selected standardized tests to measure achievement of college-level
communication and computation competencies shall be utilized for admissions counsel-
ing and placement of all students intending to enter degree programs. OWJC has
selected the ASSET Program as our means for fulfilling this requirement.

For purposes of the entry-level testing program, a student will be considered by the
College as intending or not intending to pursue an associate degree program based upon
his/her signed declaration at the time of registering each and every semester on and
after registering for his/her 12th cumulative semester hour of degree-credit coursework.
Accordingly, first-time-in-college students who have not taken the ACT, SAT, ASSET
or MAPS and who intend to enroll as full-time degree-seeking studeats (i.e., for 12 or
more degree-credits) will be required to take ASSET before completion of registration
for classes. Part-time entering students (i.e., those registering for less than 12 credits
each semester) are encouraged to take ASSET before registering for classes, but may
defer taking the test up to, but no longer than, completion of registration for their 12th
cumulative college credit unless the student’s declaration during registration each
semester stipulates that the student does not intend to pursue an associate degree. Until
a student declares an intended major or specialization the student shall be classified as,
“‘General Freshman,”’

In view of the above provisions, all students entering associate degree programs
should endeavor to (a) have ACT, SAT, ASSET or MAPS test scores* on file with OW-
JC prior to enrolling, or (b) take the ASSET on one of the College’s scheduled testing
dates prior to completion of registration for classes. (It is stressed that the ASSET is not
a qualifying examination for admission, but the taking of it is a requirement for enter-
ing a degree program at the College -- for the purpose of appropriate placement in Col-
lege Preparatory or regular degree~credit courses in computation (mathematics) and
communications.)

While arrangements can ordinarily be made to take the ASSET on campus before
enrolling at OWJC, it is recommended that aspiring college students coming directly
from high school take the ACT, SAT, ASSET or MAPS during their senior year in high
school prior to applying for admission to the college. In this way, test results can be on
hand and attention given to the special needs of incoming students before they arrive on
campus.

The testing schedule for ASSET will be published in the Schedule of Classes for each
registration period. Additional testing may be scheduled on an “‘as needed’’ basis when
approved by the Dean of Student Services. The ASSET is administered at OWJC only
for persons with an application on file for which the Admissions Processing fee has
been assessed.

Students may not take mathematics, communications or reading courses which are
higher than the level indicated by the entry-level placement test results. Students who in-
tend to pursue degree-credit programs and wish to take any courses in mathematics,
communications, or reading but lack adequate test scores for entry into degree-credit
mathematics, communication and reading courses may, in these subject areas, enroll,
initially, only in College Preparatory offerings. The College Preparatory offerings for
which such students are eligible include the following courses: College Preparatory
English; College Preparatory Mathematics; College Preparatory Algebra; and College
Preparatory Reading.

*ACT and SAT scores from other test centers will be accepted.



Students lacking adequate test scores for taking degree-credit mathematics, degree-
credit communications or degree-credit reading courses are restricted to College
Preparatory courses in those disciplines, only. Such students ARE PERMITTED,
CONCURRENTLY, TO ENROLL IN OTHER CURRICULUM AREAS FOR
WHICH THEY ARE QUALIFIED WHILE THEY ARE ENROLLED IN COLLEGE
PREPARATORY COURSES IN MATHEMATICS, COMMUNICATIONS AND
READING. Students who find themselves in these circumstances should work very
closely with counselors, educational advisors, and department chairmen with regard to
scheduling their classes and planning their total education programs in or to have the
most satisfactory educational experiences and to move most effectively toward fulfill-
ment of graduation requirements.

Placement test score requirements for entry into degree-credit mathematics, com-
munications and reading courses are determined by the State Board of Education, an-
nually, and will be announced each semester through publication in the printed
Schedule of Classes,

First-Time-in-College Applicants (i.e., new students, applicants without prior college
work) are responsible for submitting completed, full sets of application forms and
related documents. In addition, one of the following types of documentation must be
provided, as appropriate:

1. An official record of high school work which documents graduation (these
forms must be mailed directly to the Admissions Office by the high school
which the applicant last attended), or

2. A high school equivalency diploma from a state department of education, or

3. Evidence of qualification for provisional enrollment as a non-high-school
graduate by virtue of age or by award of a certificate of attendance from a
public high school (see page 11, “Provisional Enrollment’’).

Applicants With Prior College Work (i.e., transfer students or returning college
students) are responsible for submitting completed, full sets of applicaton forms and
related documents. In addition, they must provide official transcripts covering all
course work attempted at all colleges and universities previously attended. (These
transcripts must be mailed directly to the Office of Admissions from the respective in-
stitutions. Hand-carried documents will not be accepted.)

Transfer students with substandard records, if admitted, shall be placed on Academic
Probation with their permanent record stamped ‘‘Admitted on Academic Probation.”’

Transfer students admitted to this institution with a cumulative grade point average
such as to be on Academic Probation by OWJC standards may be admitted on
Academic Probation and will be subject to the rules on Academic Probation (see page
48).

Transfer applicants whose academic records, by OWJC standards, would have placed
them in a status of suspension will not normally be considered for admission until a¢
least one semester has elapsed since enroliment at the last institution attended, and the
individual shall be subject to the Okaloosa-Walton Junior College policies relative to
suspension (see page 48).



NON-COLLEGE-CREDIT
ADMISSION REQUIREMENTS

Non-college-credit programs at Okaloosa-Walton Junior College include Adult Basic
Education (ABE), Vocational Preparatory/General Education Review, GED Test
Preparation Program, compensatory, citizenship, community instructional services, oc-
cupational courses, and self-supporting recreational and leisure time courses. Ap-
plicants for admission to non-college-credit programs at OWJC must submit the ap-
propriate application materials and meet the specific admission requirements for the
particular programs they desire to enter as follow:

Adult Basic Education [ABE]

The purpose of this program is to lead to the completion of elementary studies, in-
cluding basic reading, writing and mathematics. ABE classes are designed for adults
who have special needs for developing skills in reading, writing, arithmetic, and other
subjects related to gainful employment, or to the attainment of more advanced voca-
tional and/or academic skills. Applicants must be legally out of grades K-12.

GED Test Preparation Program

The GED Test Preparation Program is designed for adults without high school
diplomas who desire to prepare themselves to take the GED Test to qualify for a Florida
High School Diploma. To qualify for admission to this program, the applicant must be
legally out of grades K-12.

High School Released-Time Program

As the Designated Area Vocational School Facility for the Okaloosa-Walton Junior
College District, the College makes appropriate facilities available to selected high
school students on a limited basis for pursuit of certain vocational studies requiring
special laboratory and shop facilities and equipment. High school students in this pro-
gram remain enrolled in their own high school and have transferred to their high school
record those units earned while studying in the OWJC Area Vocational School pro-
gram. Selection of participants for the program is accomplished jointly by the students,
their parents or guardian, the principal of the high school, and the Dean of Instruction
of the College within space and resource capabilities of the College. The decision of the
Dean of Instruction is binding with regard to eligibility and space availability.

Enrichment Programs

Enrichment programs are those non-credit courses, workshops, institutes, and pro-
grams offered to special interest groups on a totally self-supporting basis. Since each of
these programs is unique unto itself, criteria for admission to such special programs or
classes will be determined by the nature of the program or class, and these criteria will
be published and made available to the general public and interested persons as each
program is developed and announced. Enrollees in these programs are obligated to pro-
vide such documents as may be required by the nature of the course or program prior to
registration for the course.
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SPECIAL ENROLLMENT PROGRAMS

Provisional Enrollment

An applicant who is legally out of grades K-12 but who lacks a high school diploma or
a Florida High School Diploma or its equivalency from another state or has in some
other manner not met the standard admissions requirements for the Applied Science
Option of an Associate of Science degree program or of Occupational Certificate pro-
grams may be granted permission at the discretion of the Admissions Counselor to
enroll on a provisional basis in either of these programs. The student will continue in
this category (provided he/she is in good standing) until such time as the standard re-
quirements for entry into college-credit-programs are met—-or upon completion of a
minimum of sixteen (16) or more semester hours of general education course or 36
semester hours of occupational skills courses with an overall grade point average of 2.0
or higher--at which time unqualified admission to the AS or certificate programs shall
be granted upon request.

Applicants enrolled on a provisional basis are encouraged to prepare themselves for
and to take the GED Examination. High School Review classes, General Education
Review classes, Vocational Preparatory classes, the Learning and Writing Skills
Laboratory, tutoring, and a mathematics laboratory are provided to assist the in-
dividual in preparing for the GED tests.

Persons who seek to enroll in Associate of Arts programs are NOT eligible for provi-
sional enrollment, since a high school diploma (or Florida High School Diploma) is re-
quired for admission to AA programs. Persons who lack a high school diploma but who
seek to pursue an AA program should consult, promptly, with the Admissions
Counselor about eligibility for ‘‘Conditional Enrollment.”’

Dual Enrollmeat Programs for Academically Superior High School Seniors

OWIJC has for many years had special concurrent enrollment programming to pro-
vide an articulated means for acceleration among academically superior high school
seniors. These programs have evolved into the following two types of Dual Enrollment
programming:

A. The College Campus Dual Enrollment Program is available on the main cam-
pus or at any Center of the College. Criteria to be applied for seniors taking
courses at one of the College Campus Centers while concurrently enrolled
with their own high schools are as follow:

1. The high school principal must verify current enrollment in his/her high
school and the fact that completion of the number of units required for
graduation has been/or will be achieved by the end of the 12th grade.

2. Candidates for College Campus Dual Enrollment must be high school
seniors whose grades averaged 2.5 (“‘B-"") or higher in grades 9 through
11.

3. A College Campus Dual Enroliment student may enroll at the College for

a maximum of seven (7) semester hours of college-credit work or fifteen
(15) contact hours per week of non-college-credit courses each semester.
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4. All College Campus students are subject to compliance with all rules and
regulations of the College and to maintenance of a ‘‘C’’ average or better.
Unsatisfactory academic performance at the College or failure to comply
with College rules and policies will result in the enforced withdrawal of
the student from the program. Enrollment at the College should in no
way jeopardize completion of regular high school work.

5. A student’s academic work at the College will be validated only upon
his/her graduation from high school whether or not enrollment at the
College is continued.

6. Any student participating in this program will be required to sign a state-
ment that he/she understands that the college credits earned while he/she
was simultaneously enrolled in high school are not necessarily
transferable to any college in Florida or elsewhere in the United States un-
til after their validation by the College Registrar. (See item 5.)

7. All candidates for participation in this program must petition for admis-
sion to the College and have their admission fully approved at least ONE
MONTH IN ADVANCE of the regular registration period for the par-
ticular semester in which attendance is desired. Admission is subject to
space availability and eligibility as set forth in the above paragraphs.

8. Students enrolled in this program pay standard College application,
registration, laboratory and special tuition fees.

9. Credits earned under this program count only for College degree-credit
purposes and do not carry simultaneous high school unit credits. (See
High School Campus Dual Enrollment Program for simultaneous credit
options.)

. The High School Campus Dual Enrollment Program courses are offered dur-
ing normal high school class hours and are offered only on-site in high school
facilities (or mutually approved alternate locations) within the two-county
District served by OWJC. The Agreements between Okaloosa-Walton Junior
College and the Okaloosa and Walton County School Districts, respectively,
are coordinated through the Office of the Dean of Instruction at the College
and the Offices of the Superintendents of the respective school systems.
These persons, or their designees, work cooperatively with the College
department chairs and the school principals in the implementation of this
program.

Criteria to be applied for seniors taking courses at one of the high school
campuses while concurrently enrolled with their own high schools and with
the College are as follow:

1. Students eligible to participate in the High School Campus Dual Enroll-
ment program:

a. shall be classified as high school seniors, and

b. shall have a cumulative grade point average of 3.5 or higher (“B+"
average) on all academic coursework beginning with Grade 9, and

c. shall be recommended by the Principal of their own high school.
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2. Courses to be offered shall be composed of standard college degree-credit
courses, exclusive of physical education. Determination of offerings, and
arrangements for scheduling such offerings, shall be made cooperatively
with the Principal and such other officials of the public school system and
of the College as are pertinent.

3. Both units creditable toward high school graduation and college credits
leading toward a degree shall be simultaneously earned by students who
have passing grades in the approved courses (e.g., American History at
three (3) semester hours of college credit would earn 1/2 Carnegie unit).

4. Students enrolling in college credit courses under this program will be
classified as ‘‘Limited Enrollment’’ college students with all the privileges
associated with such enrollments. Such students will be limited specifical-
ly to college credit courses offered under ‘“The High School Campus Dual
Enrollment Program®’ until such time as they become eligible for uncon-
ditional admissions, the College Campus Dual Enrollment Program, Ear-
ly Admissions, or such other special enrollment category.

5. No fees shall be charged to students enrolled in the High School Campus
Dual Enrollment Program. There will not be any charges for textbooks
and non-consumable workbooks, which will be returned by the students
at the end of each course prior to release of any grades or credits.

6. All instructors for the courses in this Program shall be fully qualified,
college-level instructors by virtue of their academic credentials to teach
college courses.

7. College credits earned under this program shall be fully transferable
subsequent to graduation from high school on the same basis as though
they were earned on the College campus.

Early Enrollment Program for Superior Students

Okaloosa-Walton Junior College will admit a limited number of highly-qualified ap-
plicants after completion of their junior year in an accredited high school. To be con-
sidered for early admission an applicant must rank in the top 10% of his/her class,
score at the 75th percentile or higher on an accepted college entrance examination, have
the unqualified consent of his/her parents, and present the favorable recommendation
of his/her principal. Approval of the Admissions Counselor based on a personal inter-
view is also required before a final decision can be made. All admission requirements
must be met at least one month prior to the regular registration period for the
semester/term in which the applicant expects to enter. Applicants who are accepted will
be placed in appropriate courses for which they are qualified.

Enroliment of Foreign Students

As a community junior college, the first priority of the College is, by Board policy, to
provide educational services for students in the district served. Upon fulfillment of ser-
vices needed to satisfy this priority, eligible out-of-state and foreign students are
welcome to attend OWIC. Accordingly, the following criteria are established for selec-
tive admission of foreign students to OWIC:

1. The number of applicants accepted from a particular foreign country may be
limited to provide a representative cross section of cultures on the campus.
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10.

11,

All required transcripts (translated into English), test results, and other re-
quired documents must be on file in the Admissions Office four months prior
to the opening date of the semester for which the student is applying.

Applicants from foreign countries must have documented sufficient proficien-
cy in speaking, reading and writing English to enable them to benefit from in-
struction at the college level; therefore a foreign student shall be eligible to
enroll only in non-college<credit ABE and Vocational Preparatory/General
Education Review, and GED Preparatory courses until this requirement is
met. Such proficiency is to be established through the Test of English as a
Foreign Language (TOEFL). (The required score on TOEFL for admittance to
degree-credit programs at OWJC is 525. The test is administered periodically
at authorized TOEFL testing centers in the U.S. and abroad.) Foreign students
will be subject to the same entry-level test requirements for enrollment in
degree-credit computation, communication and reading courses as are perti-
nent to U.S. resident students.

Applicants from foreign countries must provide evidence of academic achieve-
ment equivalent to a U.S. high school education with a *‘C’’ average or better
or shall have graduated in the upper one-third of their school class.

Applicants from foreign countries must present documented evidence (cer-
tified through a U.S. Consulate) that they have the financial resources to
defray all anticipated costs during their attendance at the College. (The
estimated annual costs, based on 32 semester hours per year, are approximate-
ly $5,200: Tuition, and fees, $1,250; books and supplies, $250; room and
board, $3,250; clothing, $200; and miscellaneous,$250.)

Applicants from foreign countries must certify that they intend to attend the
College on a full-time basis and that no employment (on or off-campus) is ex-
pected to be required for them to meet expenses.

Each applicant from a foreign country mus¢ document sponsorship by a U.S.
citizen residing in the College District. The sponsor must provide a letter certi-
fying the extent of responsibility he/she will assume for the applicant, in-
cluding arrangements for housing and a recognized hospitalization insurance
program.

Each applicant from a foreign country must, in cooperation with his/her spon-
sor, arrange for housing and show documentation of this prior to enrollment.
(The College is not responsible for providing housing for any student.)

Applicants from foreign countries must be in good physical and mental health
as certified by a licensed physician and validated by an Office of the U.S. Con-
sulate. Immunizations must be current and properly recorded, and an X-ray
report submitted which indicates that the applicant is free from communicable
disease.

Applicants from foreign countries must be familiar with applicable regulations
of the U.S. Immigration and Naturalization Service and must assume respon-
sibility for complying with these regulations.

Applicants from foreign countries admitted to the U.S. on student visas are

classified as non-Florida residents and may not be reclassified during their
enrollment at the College while in an F-1 (foreign student) status.
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Enrollment of Special Students

College Graduates. A student who already has a degree from a regionally accredited
two-year or four-year college or university and does not intend to pursue a degree pro-
gram at OWJC may submit, from the institution involved, evidence of the award of that
degree in lieu of transcripts from all institutions attended. A valid Teacher’s Certificate
which indicates possession of a bachelor’s degree or higher is acceptable as evidence of
award of a degree.

Transient Students. An interim-study student (i.e., a transient student who seeks
enrollment normally only for one semester or term and shall be only as part of his/her
pursuit of a degree at another institution) must submit: (1) a letter of good standing
(academically and disciplinarily) from an appropriate official of the transferring institu-
tion, and (2) written approval by appropriate authority of the course(s) for which
enrollment is sought at this campus as part of his/her on-going program at that institu-
tion. These documents must be accompanied by an official transcript from the transfer-
ring institution, along with a full listing of all institutions of higher education previously
attended by the applicant.

Conditional Enrollment

In the event that an applicant’s completed application has been received but all re-
quired admissions forms and related documents have not been received and processed
by the Admissions Office prior to his/her first registration, the applicant may, upon ex-
ecuting a “‘Conditional Enrollment Agreement,’’ be granted permission a¢ the discre-
tion of the Admissions Counselor to enroll for courses on a conditional basis.

One of the opportunities available to high school seniors about to graduate is concur-
rent enrollment at OWJC for the Summer Semester/Term 1. Under this specialized con-
ditional enrollment program, graduating high school seniors may enroll in courses at
the College during the month of May of the year they are scheduled to graduate from
high school.

An applicant who is permitted to attend in a ‘‘Conditional Enrollment’’ status will be
entitled to register for a maximum of one (I) semester or term to allow for the receipt
and acceptance by the Admissions Office of all required admission forms and related
documents, during which time any course credit ‘‘earned” will not be recorded or
released until g/l outstanding forms and documents have been received. Registration
normally will be permitted only on the last day of regular registration on a space
available basis.

Any conditions attached to an enrollment will have to be satisfied before the end of
the semester or term for which an applicant is conditionally enrolled in order to be fully
admitted to the College; otherwise, no grades or transcripts will be released for any
courses in which the applicant is enrolled, and the applicant will not be permitted to
register for any subsequent semesters or terms until such time as all admission re-
quirements are met. Should any data received cause the applicant to be inadmissible,
resultant actions taken will be without regard to the prior ‘‘Conditional Enrollment’’
status or presence of the student on campus during that particular period.
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FINANCE

A student shall not have completed registration until all fees have been paid in full.
Accordingly, students will not be admitted to classes until all fees have been paid. No
faculty or staff member of the College, with the exception of the Comptroller or the
President of the College, has the authority to defer fee payments. A deferment, if
granted, must be in writing; and no deferment of fees (except signed veteran fee
deferments) may extend beyond the last day for payment of fees provided in the College
calendar.

Financial Assistance

All inquiries concerning financial aid should be directed to the Student Financial Aid
Officer.

Residence Classification

The residency status of students falls, in general, into two major categories, United
States citizens and non-United States citizens.

Non-United States citizens upon whom the United States Immigration and
Naturalization Service has confirmed the status of resident alien, asylee, or refugee are
entitled to the same privileges of residency for fee purposes as United States citizens.

Non-United States citizens who are not specified in the above classifications are sub-
ject to foreign student admissions requirements (see page 13).

For the purpose of assessing fees, students are classified as Florida residents or as
non-Florida residents. This classification is made by the Comptroller of the College ac-
cording to Florida Statutes, the Administrative Rules of the State Board of Education,
and Polices of the OWJC District Board of Trustees relative to residency in relation to
school attendance. (Detailed copies of these Regulations are available in the Comp-
troller’s Office and are binding in decisions on matters of residency classification.)

The student’s ‘‘residency classification’’ is determined at the time of his/her first
registration and may not thereafter be changed except by ruling of the Comptroller in
terms of bona fide change of legal residence on the part of the student if over I8 years of
age or of the parents if the student is a minor.

Active-duty military personnel (including dependent members of their immediate
families holding current, valid ID cards) stationed in the State of Florida are classified
as residents of Florida.

A fee of $10.00 will be charged against the account of any student who misrepresents
his/her place of legal residence--this charge being in addition to the correction of the ac-
tual fee charged itself.

Military Assistance
Active-duty military personnel who enroll in college-credit programs through the
education offices at their respective bases are eligible for financial assistance (up to 90%

of registration fees) through the Military Assistance Agreements which OWJC has in ef-
fect with both Eglin and Hurlburt.
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Veteran’s Benefits and Assistance [See pages 58 and 59]

Refund Policy—-College-Credit and Non-College-Credit Courses

No refunds are automatic. 1t is the responsibility of the student to complete the pro-
per withdrawal or drop and add forms obtained from the Registrar’s Office and to pre-
sent them to the Comptroller’s Office for processing of authorized refunds. The follow-
ing guidelines apply with regard to refunds:

Refund Policy for Non-Credit Courses:

1

If a student presents the proper forms for withdrawal from a non-college-credit
class on or before the scheduled deadline for registering for that class, all fees
paid to that date for that class will be refunded.

If a student alters his/her schedule by submitting proper drop and add requests
on or before the scheduled deadline for registering for said non-college-credit
class or classes, fees will be recomputed on the basis of the revised schedule
and additional fees will be collected or a refund of the difference in fees involv-
ed will be made as appropriate.

No refunds will be made, nor financial credit granted, after the scheduled
deadline for registering for any given class.

All fees paid for a specific course will be refunded, upon request, for classes
cancelled by the College or when it is determined that an OWJC error is the
singular cause of the need for a refund.

Refund Policy for College-Credit Courses:

1.

2.

2

Admission Processing fees and Graduation Processing fees are not refundable.

If a student presents the proper forms for withdrawal from a college-credit
class on or before the scheduled deadline for registering for said class, fees
paid to that date for that class will be refunded.

If a student alters his/her schedule by submitting proper drop and add requests
on or before the scheduled deadline for registering for said class or classes, fees
will be recomputed on the basis of the revised schedule and additional fees will
be collected or the difference in fees involved will be refunded as appropriate.

No refunds will be made, nor financial credit granted, after the scheduled
deadline for registering for any given class.

Any and all refunds to active-duty military personnel currently under Military
Tuition Assistance shall be accomplished in accordance with prevailing perti-
nent military assistance agreements.

All fees paid for a specific course will be refunded, upon request, for classes

cancelled by the College or when it is determined that an OWJC error is the
singular cause of the need for a refund.
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Refund Policy for Enrichment, Avocational, or any other Self-Supporting Courses:

L

If the student presents the proper forms for a withdrawal from an enrichment,
avocational, or any other self-supporting course prior to the scheduled date of
the first class meeting for said course, all fees paid to that date for that course
will be refunded.

If a student alters his/her schedule by submitting proper drop and add requests
prior to the scheduled date of the first class meeting for said class or classes,
fees will be recomputed on the basis of the revised schedule, and additional
fees will be collected or a refund of the difference in fees involved will be made
as appropriate.

No refunds will be made, nor financial credit granted, after the scheduled date
of the first class meeting for any given class.

All fees paid will be refunded, upon request, for courses cancelled by the Col-
lege or when it is determined that an OWJC error is the singular cause of the
need for a refund.

Dishonored Check Policy

If a check is issued by a student (or a student’s parent, guardian, spouse or any other
persons on behalf of a student) for a student’s financial obligation and the check is not
honored by the bank on which it is drawn, the matter will be handled as follows:

I

The maker of the check will be notified by telephone and/or certified mail that
a check has not been honored by their bank and a five dollar ($5.00) charge ap-
plied to the student’s account,

If a check for fees plus the $5.00 charge is not made good by a student attemp-
ting to register for full-term courses by the 28th day after the opening day of
classes after having been notified by certified mail, his/her registration will be
cancelled.

If a check plus the $5.00 charge is not made good by a student attempting to
make payment of a V.A. deferment of fees, loan for fees, and/or fees for a
non-full-term course within 14 days (but not to exceed the length of the course)
of being advised by certified letter, his/her registration will be cancelled.

If a check plus the $5.00 charge is not made good by a student attempting to
make payment (payment for books, supplies, fines, penalties or any other
form of financial obligation) within 14 days of being advised by certified letter,
his/her registration will be subject to cancellation.

Any consideration of any possible reinstatement after such cancellation of
enrolment shall be given only after full payment and upon petition to the Ap-
peals Review Committee through the Comptroller’s Office.

If a student habitually issues bad checks, the student (or his/her parents or
legal guardian(s) if he/she is a minor) will be subject to disciplinary and/or
legal action even though each check is made good.

Pursuant to Florida law, the College is authorized to and may chose to forward

any dishonored check and any other available information relating to its
default to the State Attorney for criminal prosecution.
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FEE SCHEDULE (PER SEMESTER)*

Admissions Processing Fee (effective 3/1/85) ..........oooovviiiiiinennnn $15.00
Required for all applicants seeking admission to OWJC college-
credit courses for the first time. This is a one-time charge
and is not refundable.

Graduation Application ProcessingFee ............cooviiiiiiiiiiiiinns $10.00
(non-refundable)

Registration for Florida-Resident Students per semester credit hour (SH) and/or

per semester credit hour equivalent (SHE)**:

Advanced & Professional ...........ciiiiiiiiiiiiiiiiiiii i $19.00
Postsecondary Vocational ..........cooieieiiiiiiiiiiiaiiiiiiiie $19.00
Postsecondary Adult Vocational ........oooiieiiiiiiiiiiiiiiiiiens $11.00
Supplemental Vocational ...........coviiiiiiiiiiiiiiiiiii i $17.00
Adult General Education:
Adult Basicand AdultSecondary .........coieiiiiiiiiiiiiiiiiiaaens None
College Preparatory. . ......veueneneessutaensnanonscsssnsiatananes $19.00
Vocational Preparatory. . ... .ooeeeeeveecerntatrsnerannnesanseione $11.00***
Citizenship (Community Instructional Services)................... $1.00/course
Recreational & Leisure ..........cocvvveieoeennnians At Full Cost of Instruction
Laboratory and Special Tuition Fees .........c.c.ooiiiiaiiiieiiiiiiiiiiinnen.s sone
Returned Check Charge ............cocieieeieninieiiiinenraeracettaans $5.00
GED Test
Total TEStBAMETY .. vnvneneieirineeanencceeseanansassnsecnannnns $14.50
Individual Test Re-TAKES ...ovvverereruierrvronnnasecssseeanannasessas 3.00
Special Service Charges (lock and locker rentals, etC.) . .ooiiiiieniiieinns At Cost

Registration and Tuition for Non-Florida-Resident Students per semester credit hour
(SH) and/or per semester credit hour equivalent (SHE)**:

Advanced & Professional ............ccoviiiiietiiiiiiiieiriiiiiannns $39.00
Postsecondary Vocational ..........oeveierneiciiiiiiiiiiiiiiaeanes $39.00
Postsecondary Adult Vocational ...........cooiiiiiiiiiiiiiiiiiet $21.00
Supplemental Vocational ............ooiiiiiiniiiiiieiiiiiiiiiiie $33.00
Adult General Education:

Adult Basicand AdultSecondary .........ccoiiiiiiiiiieieriiiiiiaan. None

College Preparatory. .. ...ovvvereeereeretosnrronsncannencesaenes $39.00

Vocational Preparatory. .......cevuvievuerneirtieiierviraseneccens $21.00***
Citizenship (Community Instructional Services) .................. $1.00/course
Recreational & Leisure .........cccovvienenenaaanns At Full Cost of Instruction

Credit by Examination Testing fee per semester credit hour (SH) and/or per semester
credit hour equivalent (SHE):

50% of the normal Resident or Non-Resident fee (excluding

any lab fee) is due and payable before the test is administered.

The balance of the normal Resident or Non-Resident fee (ex-

cluding any lab fee) is due after testing if a grade of A, B, or C

is made on the course examination and credit is wanted.

*Subject to change. Actual fees for cach enroll period are published in each current class schedule, These
fees apply whenever applicable, except: (1) courses in which complimentary instructional services or equivalent
program costs arc provided by appropriate p gencies or organizations; or (2) when specifically waived
(in t:ull or in part) by the Board of Trustees upon r dation by the Presid

**Registration and Tuition Fees include the doll dent services and activities fee, except for Citizenship
(CIS) and Recreation & Leisure courses.
°°‘T"his fee will be assessed for students with high school diplomas who enroll in Adult General Education, Voca-
tional Preparatory Courses, but enrollees without a high school dipt or equivalent are p
"“!.nborato_ry and Special Tuition Fees are to cover unique costs related to any given course. The amount of the fee
is dglcrrmned course-by-course based on costs for each course. A schedule of such fees for each semester is on
file in the Comptroller’s Office and will be available during registration.
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COST SUMMARY
The range of basic charges for a typical full-time, college-credit student, per semester,
registered for 16 semester hours:
Florida Non-Florida

Resident Resident
Fees oot i e e e $319.00 $639.00
Books and Supplies ...........coiiiiiniinnnnn., 125.00 125.00

Food, housing, and travel costs depend upon the student’s habits and circumstances of
residence.

Special Senior Citizen Enrollment Fee Waiver Program

Senior citizens* who are residents of the State of Florida who wish to enroll in a class
with a waiver of the registration fees for classes which are funded under the community
College program fund may do so on a “‘space available’’ basis** during the designated
period which immediately follows the last date of the late registration period upon com-
pleting the following actions:

1. Contact the Admissions Office of the College in order to secure and submit the
proper forms for special class enrollment, admissions, and registration.

2. Secure confirmation from the Department Chair (or his/her designee) that the
essential prerequisites and any other selective admissions criteria for entering
the course(s) desired are met.

3. Secure from the Comptroller approval of the Admission Processing Fee and
registration fee waiver request.

4. Pay any laboratory fees for specialized materials and supplies to be used or
consumed in the course(s).

Please note, also, the following specific stipulations:

1. No student who has registered for such course(s) prior to the end of the late
registration period shall be eligible to enroll under the special Senior Citizen
Fee Waiver Program, since the initial registration will have committed a space
in the class not thereby available to other persons seeking to enroll.

2. Students enrolling in courses under the provisions of this special program on a
college-credit basis are responsible for all course requirements and will receive
grades as do all other students.

3. Students enrolling specifically on an ‘‘Audit Status’’ basis will be subject to the
audit student requirements as stated in the official College catalog.

*As defined by Florida Statutes and FAC Rules. (1984 Statutes define “*Sertior Citizen" for this program as persons
60 years of age or older.)
**The ber of spaces available in a class is established prior to registrati periods and is on file in the office of the
Dean of Instruction and of the Registrar. Thesc established maximum “*available spaces’’ shall govern the determina-
tion of any spaces yet remaining to be made available for the special Scnior Citizen Enroltment Fee Waiver Program
at the end of the late registration period.




STUDENT SERVICES

The objectives of Student Services are to maximize and reinforce the individual stu-
dent’s formal and informal learning experiences and to assist the student through effec-
tive guidance and counseling to realize his or her capabilities and potentialities.

ACADEMIC ASSISTANCE

Counseling and academic advisement services are provided by the counselors, educa-
tional advisors and faculty. Each student is assigned to a COMPASS instructor/-
counselor and/or a faculty advisor who is responsible for providing close personal at-
tention and professional consultation, Experienced college counselors are available to
provide specialized counseling assistance. Counselors are located in the Administration
Building, the Teaching/Learning Support Center, and the College Mall. Students are
given assistance with problems which may be of an academic, vocational, social, or
financial nature. In addition, a placement service for full-time or part-time off-campus
employment is provided. The combined efforts of the faculty and counseling staff are
intended to ensure for each student those opportunities necessary for maximum growth.

The Learning Skills and Writing Laboratory provides valuable services to students of
all abilities who wish to improve their proficiency in writing, reading, study, and subject
matter areas. Participation in this program is arranged by the student, his/her faculty
advisor or a counselor. Participation is voluntary; however, a counselor or faculty
member’s recommendation to participate should be seriously considered.

The Tutorial Program, an extension of the Learning Skills and Writing Laboratory
and an extension of classrcom and individual study, is one of the methods by which the
College honors its commitment to provide quality education for its students, especially
those seeking to overcome learning disabilities due to cultural, ethnic, and socio-
economic background differences. Students who need additional instruction in a
specific subject area are tutored by superior students who are proficient in the subject.
The benefits of the tutoring program are two-fold: (1) the student who needs help is
given the opportunity to attend scheduled tutorial sessions where he/she may correct
his/her particular deficiencies by concentrated study; and (2) the superior student
becomes, through the tutoring he/she provides, more articulate and acquires a greater
depth in the subject matter in which he/she is already proficient.

In order to ensure maximum student motivation, participation in the tutorial pro-
gram is voluntary for both tutors and tutorial students. Scheduling is arranged by the
counselor who coordinates the tutorial program in cooperation with instructional per-
sonnel. Students meet with their tutors for one period one or more days each week. The
program, because it is voluntary, gives the student maximum freedom of choice; which,
in turn, provides maximum opportunity for students to realize their academic potential.

CAMPUS GOVERNANCE

Provisions for governmental processes at OWJC seek to ensure that all components
of the College share fully in government services and opportunities, seek solutions as
one body, promote the respect of the community, and direct efforts toward the goal of
providing maximum opportunities for its clientele and its personnel.



Coordinating Council for Planning and Policy Development. This college-wide coun-
cil involves personnel and students in recommendation and review of planning and of
policies to be created, modified or repealed. Considerations of this group lead, also, to
proposed legislation and to proposed modifications of State Board Regulations. Par-
ticular attention is given by this group to policies which relate to the State and local
EA/EO plans.

Student Government Association. The principal governing body of the Student
Government Association (SGA) is the Student Senate, which is the legislative branch of
the SGA. The executive functions of the SGA reside in the elected officers. The func-
tions and membership of the Senate and SGA officers are set forth in the Constitution
of the Student Government Association.

Inter-Club Council. The Inter-Club Council serves to promote unity and cooperation
among the recognized student organizations of the College. This Council is responsible
for coordinating activities and competition among the various student organizations.

Committee on Student Conduct. This is an ad hoc committee composed of students,
faculty, and administrative personnel, established to consider facts and responsibilities
in cases of alleged student misconduct and to ensure *‘Due Process”’ for an accused stu-
dent.

HEALTH SERVICES

Health services are coordinated through the Office of Student Services, with
emergency first-aid services available through qualified personnel. Parents or nearest
relatives are notified as promptly as possible in the event of serious injury to or illness of
students. Security personnel of the College provide first aid and emergency services in
the evenings and on weekends.

ATHLETICS

Organizational Membership. Okaloosa-Walton Junior College is a member of the
Florida Community College Activities Association, which is composed of all public
community junior colleges in the State of Florida.

Philosophy of Athletics. Competitive sports have long been an important factor in
man’s history, and they play a significant role in our society today. Such programs pro-
vide entertainment for people of all ages while enabling the individual participants to
excel and the community to share in the joy of victory and the anguish of defeat. OWJC
is attentive to participation by those students who seck and qualify for the various types
and levels of competition, without regard to race, creed, color, sex, age, or national
origin.

Intercollegiate Sports Participation. Varsity athletes enjoy the privilege, honor, and
social distinction of representing the College in the field of athletic competition. They
also benefit by the broadening experience of trips to other colleges and universities.
Representation of the College is open by competitive selection to all students provided
they meet the eligibility requirements of the Florida Community College Activities
Association. The athletic program at Okaloosa-Walton Junior College is governed and
controlled by student-faculty committees and the administration. Tennis is the only in-
tercollegiate sport ““currently’’ engaged in at OWJC.



INTRAMURAL, EXTRAMURAL, AND RECREATIONAL ACTIVITIES

Participation in sports and recreational activities contributes significantly to the
development of physical, mental, emotional, and social qualities which, in themselves,
distinguish the truly educated person. The intramural program provides an opportunity
for all students, staff, and faculty to participate in organized athletic sports and in
wholesome recreational activities. Classes, clubs, fraternities, sororities, and indepen-
dent groups may form teams while individual participation is encouraged in many other
activities. Flag football, volleyball, soccer, softball, and basketball are among the team
sports which develop from time to time in the intramural and extramural programs.
Tennis, golf, bowling, canoe racing, sailing regattas, swimming, camping, and track
and field events are among the numerous activities which also have been parts of the in-
tramural and extramural programs.

Appropriate awards are given to winning teams and players. Times, schedules, and
places of meeting for activities are posted on the bulletin boards located in the Physical
Education Building.

The total educational program of Okaloosa-Walton Junior College combines the
goals of learning, knowledge and skills with the role of teaching people how to live en-
joyably. The purpose of the QWJC Recreational Program is to provide opportunities
for all students to enjoy satisfying extracurricular experiences related to their particular
interests, ranging from those of a competitive to those of a non-competitive and recrea-
tional nature. In addition to sustaining and expanding the intramural-extramural and
recreational activities already established, other appropriate leisure time, intramural
and extramural activities develop in terms of student and staff interests in any given
year.

RULES AND REGULATIONS

Rules and regulations of the College are intended solely for the safety, welfare, and
common good of the College community. Rules and regulations which apply to students
are set forth in the Board of Trustees Policy Handbook, the Student Handbook, the
Handbook for Student Organizations, and the Statement of Student Rights and
Responsibilities.

STANDARDIZED TESTING

Achievement and aptitude test scores are considered helpful for assisting students in
planning their programs. Even though admission to the College is dependent only upon
the criteria indicated under ‘‘College-Credit-Admission Requirements’’ and/or ‘‘Non-
College-Credit Admission Requirements”’, the availability of standardized test scores is
required for counseling purposes and for the ‘‘placement’’ of students in appropriate
academic programs. The ASSET Program is employed by the College for determining a
student’s entry-level academic skills and consequent placement in appropriate com-
munications and computation courses.

STUDENT CONDUCT
Inasmuch as each person enrolling at Okaloosa-Walton Junior College is considered

to be a responsible, adult citizen, the College subscribes to the principle of student rights
and responsibilities as set forth in the Statement of Student Rights and Responsibilities.



It is hoped that the general appearance and behavior of the student body will reflect
favorably upon the College. Accordingly, OWJC students are expected to be committed
to the common good of the College; to comply with local, State, and federal laws; and
to exercise common sense, good taste (consistent with contemporary standards of the
College community), and reasoned judgment in their pursuit of an education. In the
event of apparent deviations from accepted standards of behavior, however, students
will be referred to the Dean of Student Services for appropriate counseling, disciplinary
action, or further referral.

Disciplinary Action

Departures from accepted standards of conduct on the part of students will initially
be considered errors in judgment, but persistent violations will necessitate corrective ac-
tion.

A student found to be in violation of federal or State law, county or municipal or-
dinances, or any rule or regulation of the College shall be subject to appropriate
disciplinary action by the College. (It is anticipated that, as a matter of personal integri-
ty, a student will advise the College of his violation of a federal or State law, county or
municipal ordinance.)

Disciplinary action available to the College can extend to probation, suspension or
expulsion.

Disciplinary probation requires compliance with the following restrictions and
obligations:

1. Remain in full compliance with the conditions of applicable court-im;;osed
probation/parole.

2. Conform to all College policies, rules, and regulations pertaining to student
behavior as specified in the current College Catalog, Student Handbook, or
any other official College publication.

3. Avoid involvement in any actions or activities which could be considered
disruptive to the educational process or detrimental to the health, welfare, and
safety of any member of the College community.

4. Avoid participation in any student extra-curricular, organized activity.

5. Report on a scheduled basis for appropriate counseling sessions with an assign-
ed College counselor.

6. Report on a scheduled basis to the Dean of Student Services for review of com-
pliance with the terms of disciplinary probation.

Disciplinary suspension terminates a student’s enrollment at OWJC for the period
specified.

Expulsion separates a student from the College for an indefinite period, with read-
mission subject to the recommendation of the Admissions Committee and the approval
of the President.

No student may be suspended or expelled without the approval of the President of the
College.
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A student who becomes ineligible for continuation of enroliment as a result of
disciplinary action may not continue his/her education through any programs, ac-
tivities, or offerings of Okaloosa-Walton Junior College until such time as he/she may
be readmitted.

STUDENT PUBLICATIONS

Raider Review. The campus newspaper, Raider Review, supplies information about
College activities and provides experiences in journalism for its staff.

OKAWAJUCO. The contraction of the name of the College is the title of the annual,
which portrays in graphic and literary format the personalities and activities of the year.

STUDENT ORGANIZATIONS

The College has chartered a number of student organizations on the campus, in-
cluding general and special interest groups, honor societies, service clubs, and a social
fraternity and sorority. These organizations cover a wide variety of interests and ac-
tivities. Membership is open to all students who qualify: Race, color, creed, age, sex (ex-
cept wherein gender is the fundamental basis for that organization by approved charter
provisions) and national origin not being factors considered in qualification.

The following organizations are active, or recently active, recognized OWJC student
organizations. (Descriptive briefs of these groups may be found in the current Student
Handbook):

Honor Societies
Alpha Delta Chi
Phi Theta Kappa

General Interest Groups
Musical Theatre
Outing Club
Proscenium Playhouse
Readers’ Theatre
Student Christian Fellowship

Special Interest Groups
Artista
Baptist Campus Ministries
Black Student Union
College Republicans
Chambeér Choir
Concert Band
Concert Chorus
Distributive Education Clubs of America (DECA)
Delta Psi Omega
Jefferson Association
Orchestra
Phi Beta Lambda Business Fraternity
Stage Band

Service Club
Circle K
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FINANCIAL AID

STUDENT FINANCIAL AID

The granting of any and all scholarships, assistantships, grants-in-aid, or of other
forms of financial assistance is subject to such policies as are established by the College
with respect to academic eligibility, obligations to the College, the exact amount of the
aid within the established limits, and such other criteria as may pertain. The money for
these scholarships and assistantships comes from such college sources as auxilliary ser-
vices, vending machines and fines or from Federal, State, or local resources.

Entering students seeking financial assistance should contact the Financial Aid Of-
ficer, who is located in the Administration Building. For new students, an application
should be filed well in advance, and normally no later than February 1 for Fall Semester
beginning students, or 60 days prior to the student’s anticipated date of enrollment in
other semesters. Student financial aid application forms may be obtained from an
Okaloosa or Walton County secondary schools, Eglin or Hurlburt OWJC Offices, the
OWJC/UWF Fort Walton Beach Center, the OWJC Chautauqua Neighborhood
Center, or from the Financial Aid Office on the main campus.

Procedures for applying for financial aid. Students should apply for financial aid by
submitting a Financial Aid Form (FFS) to the American College Testing System. The
FFS may also be used to apply for the Basic Educational Opportunity Grant Program
(and for the Florida Student Assistance Grant), if applicable. The FFS may be obtained
from a high school guidance office, from an OWJC off-campus center, or by writing or
coming to the Office of Student Financial Aid on the main campus. Students should
specify *‘0745" as the code number for Okaloosa-Walton Junjor College in the ap-
propriate section of the FFS.

A student must reapply for financial aid each academic year. However, aid usually
continues at the same level each year, unless a student’s resources or his or her expected
parents’ contribution changes. All enrolled students receiving aid automatically receive
information about applying for renewal awards. Other enrolled students should request
applications by January 1.

College Costs. The typical costs for attending Okaloosa-Walton Junior College for 12
semester hours per semester are:

Cost Florida Resident Non-Florida Resident
Registration/Tuition
Fees $243 $483
Lunches (campus) $168 $168
Books $125 $125

In addition, allowance should be added to these figures for such items, when ap-
plicable, as room and board, personal expenses, medical insurance, transportation, and
supplies.

Dependent students (living at home) usually have parental support, reducing direct
educational costs. Married students are allowed $750 additional for each child.

Refer to the College catalog for those courses/programs which involve special fees.
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Purpose of OWJC's financial aid program. In addition to its own funds, Okaloosa-
Walton Junior College participates in several federal programs including the Pell Grant.
Residents of Florida are also eligible to receive state grants, PROVIDING THERE
ARE NO DUPLICATIONS THROUGH USE OF COLLEGE FUNDS AND
RESOURCES.

Students applying for financial aid are considered for all programs for which they are
eligible. The amount of financial aid awarded is generally a combination of grants and
employment, and is based on the financial need of the student. Need is determined by
subtracting the resources of the student and his or her parents’ contribution from the
total student expenses. The parents’ contribution is estimated on the basis of the
amount of their income and assets as well as a consideration of taxes, unusual expenses,
and other liabilities of the family. An independent, objective, nationally recognized
method of analysis developed by the American College Testing System is used to
evaluate the family’s financial circumstances. All financial aid awards to students are
administered by the Okaloosa-Walton Junior College Office of Student Financial Aid.

Transfer Students. Those students who transfer to OWJC from another college or
university and seek financial assistance are required to complete a Financial Aid
Transcript, whether they received aid or not, and forward it to the prior institution(s)
attended for endorsement and return it to OWJC. No assistance can be awarded until
the Financial Aid Transcript is received by OWIC.

Standards of Satisfactory Progress and Academic Good Standing Governing Federal
Student Financial Aid Program Assistance

In order for a student to be eligible to receive federal financial aid funds, federal stu-
dent financial aid policies state that a student must maintain a STANDARD OF
SATISFACTORY PROGRESS and ACADEMIC GOOD STANDING which includes
the following three factors:

1. Satisfactory grade point average which must approach the standards necessary
for graduation as the student progresses through the program.

2. A limit to the number of semesters a student may attend a college utilizing
federal financial aid resources, after which no aid may be given.

3. Incremental progress toward the required number of credit hours necessary for
graduation, which must be checked at least once a year.

In compliance, minimum standards have been adopted and are to be applied
uniformly and equitably to all federal financial aid programs.

Policies and Procedures

Enroliment Status. Students enrolled for 12 or more hours at the end of the drop/add
period are considered to be full-time for a given semester. Eligible part-time enroliment
requires a course load of at least six, but not more than 11 semester hours. Students who
enroll, initially, for less than six semester hours are ineligible for federal financial aid.

Time Limitation. A maximum time frame in which a student must complete his or her
degree has been established as follows:

1. Full-time students are eligible to receive financial aid for a maximum of nine
semesters.

2. Eligible part-time students are eligible to receive 18 semesters of financial aid.
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Students whose enrollment fluctuates fom full-time to part-time or vice versa shall
have their eligibility prorated by the above criteria. Since students who enroll for less
than six hours in a given semester are not eligible for federal financial assistance, sucha
semester will not count toward the maximum semesters allowable for federal financial
assistance. HOWEVER, no student may receive federal aid upon completion of the
number of hours required in his/her approved program of study regardless of whether
he/she has finished his/her program or not.

Satisfactory Progress. Students must have earned a certain number of cumulative
hours semester-by-semester in order to maintain satisfactory progress. Fewer hours per
semester are required during the early semesters since that time serves as a crucial period
of adjustment for most students. A schedule designating the required number of
cumulative hours semester-by-semester for full and part-time students is shown in
Charts A & B, respectively, on page 33.

Academic Good Standing. When first admitted to Okaloosa-Walton Junior College
as a ‘“first-time-in-college student,”’ a student is construed to have financial aid eligibili-
ty. Once enrolled in coursework, or if a transfer student, a student’s cumulative GPA
will be utilized as the key indicator of academic good standing. In order to continue to
receive financial aid, recipients must earn a cumulative GPA which relates to the
cumulative number of earned semester hours. The required cumulative GPA which
relates to cumulative hours earned is shown in Chart C on page

Incremental Progress. While incremental progress will be checked at the end of each
semester and efforts made to warn the student if not making progress, incremental pro-
gress standards (see Charts A-C on p. 33) will be applied at the end of each academic
year (i.e. - the end of Spring Semester).

* Financial Aid Suspension. Any student who does not meet eligibility standards shall
be suspended from federal financial aid until such time as the student provides to the
Financial Aid Office, in writing, evidence that he/she has regained academic eligibility
in accordance with the Academic Standards of Progress (Chart C). Reinstatement,
however, does not guarantee the receipt of financial assistance since aid awards are
made on the basis of timely completed applications, demonstrated need, and the
availability of funds.

Notification. Following the close of each semester, the Office of Financial Aid will
notify, by letter, any current year financial aid recipient who does not meet the stan-
dards of satisfactory progress and/or academic good standing of his/her suspension of
financial aid eligibility. No federal financial aid shall be granted to students so suspend-
ed for the semester(s) following the semester which caused their suspension regardless of
whether the student did or did not enroll for such semester(s) prior to receipt of the
suspension notice.

The notice will be addressed to the student’s most current local address on file with the
Office of the Registrar. IT SHALL BE THE RESPONSIBILITY OF THE STUDENT
TO KEEP OKALOOSA-WALTON JUNIOR COLLEGE INFORMED OF A COR-
RECT MAILING ADDRESS AT ALL TIMES.

For any enrollment during periods of financial aid ineligibility, the cost of attendance
must be borne by the student. Federal financial aid will not be available.

Appeal Process. Any student who loses financial aid eligibility has an opportunity to

appeal such action through a financial aid appeal process. The appeal must be submit-
ted to the Student Financial Aid Officer in writing.
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Standards of Progress for

Federal Financial Aid Eligibility
CHART A CHART B
Eligible Full-Time Student Eligible Part-Time Student
Evaluation Evaluation
Number of Required Number of Required
Full-time Cumulative Part-Time Cumulative
Semesters Hours Semesters Hours
Enrolled Eurolled
1 7 1 3
2 14 2 6
3 21 3 9
4 27 4 12
5 35 5 15
6 42 6 18
7 49 7 21
8 56 8 24
9 64 9 28
10 32
11 36
12 40
13 44
14 48
15 52
16 56
17 60
18 64
Formula

Cumulative Number of Required Full-Time Enroliment Hours (Chart A)
+Cumulative Number of Required Part-Time Enrollment Hours (Chart B)
=Total Number of Required Cumulative Hours for Satisfactory Incremental Progress

CHARTC

Academic Good Standing Criteria
Earned Grade

Semester Point
Hours Average
0-11 N/A
12 - 23 1.50
24 - 35 1.70
36 - 47 1.80
48 - 59 1.90
60 - 64 2.00
64+ 2.00
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Students who are academically suspended from another college or university and who
transfer to OWJC must meet the academic progress definition during their first
semester or term before they can become eligible for College Work-Study or a General
Student Loan.

State-Mandated Fee Waivers:

L

Senior Citizens (persons 60 years of age or older): Waiver of fees for senior
citizens who are residents of Florida is mandatory and shall be administered in
accordance with Florida Statutes 240.349(2) and in accordance, further, with
the terms and provisions specified under *‘Special Senior Citizen Enrollment
Fee Waiver Program’’ in the College Catalog.

Dependent Child of a Special Risk Member: Mandatory waiver of all fees shall
be granted for a maximum of 64 semester hours for any dependent child of a
special risk member as defined in Section 121.021(15), Florida Statutes, if the
special risk member was killed in the line of duty. This waiver shall apply until
the child’s 25th birthday. To qualify for this waiver, the child shall be required
to meet the regular admission requirements and academic standards.

Dependents of Eligible Personnel Involved in ‘‘Operation Eagle Claw:’* Upon
presentation of proper forms from the Veterans Administration which docu-
ment the eligibility of a student as a dependent child (less than 25 years of age)
of an eligible person involved in *‘Operation Eagle Claw,"’ registration fees for
a maximum of 64 semester hours shall be waived. To be eligible for this
waiver, the dependent child shall be required to meet regular admissions stan-
dards and academic requirements for continued enrollment. (This waiver
category was mandated via Proviso Language in the 1982 Appropriations Bill.)

Scholarships. A scholarship is defined as “Financial assistance granted to an in-
dividual student on the basis of financial need, including emergency circumstances, or
in recognition of a particular accomplishment, honor, special skill or public service to
the College.’* Any person receiving any scholarship from Okaloosa-Walton Junior Col-
lege shall, as @ minimum, be in good standing for continuance in attendance according
to the Standards of Progress published in the College Catalog. Specific additional
criteria and academic standing status may be required for particular scholarships.
Should a recipient become ineligible for a scholarship received, the prorata portion of
such scholarship as of the date of ineligibility shall automatically become due and
payable to the College.

1.

Honors Scholarships: A four-semester registration fee scholarship up to a
maximum of $200 per semester may be awarded to an ‘‘honors’’ student from
academically superior graduating seniors in each of the nine public high
schools in Okaloosa and Walton Counties. Nominations from each high
school are received from the principal or his/her designee, with recipients
selected and named by the College. The student must have a minimum 24 com-
posite score on the ACT or equivalent. No more than nine new “honors”’
scholarships may be offered in any given year. Any recipient who fails to main-
tain at least a 2.0 grade-point average in each semester of the four-semester
scholarship period will have his/her scholarship cancelled at that time.
THERE SHALL BE NO DUPLICATION OF COLLEGE AND STATE
RESOURCES.
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2. Regional Science & Engineering Convention Scholarship: One each one-
semester scholarship for full fees not to exceed $275 per award may be made to
the respective Senior Division Grand Award Winner in Biological Sciences and
to the Senior Division Grand Award Winner in Physical Sciences in the
Regional Science and Engineering Convention, provided he/she elects to at-
tend Okaloosa-Walton Junior College directly following graduation from high
school with full admission completed and with enrollment actually initiated at
OWJC within a maximum of a two-calendar-year-period following receipt of
the award.

3. Directed Work Study/Tutors Scholarships: As a cost-beneficial procedure, a
scholarship covering the cost of Directed Work Study/Tutorial course fees in
return for services rendered for the pertinent course(s) in any given semester
will, upon recommendation of the appropriate department chair, be approved
for students authorized by the Dean of Instruction to enroll in Directed Work
Study or Tutorial courses. Detailed information shall be provided as to the
scheduled duties and obligations of any student enrolled in a Directed Work
Study course. In tutorial course(s), tutorial students shall have completed a
niinimum of 30 contact hours of tutoring in order to fulfill their scholarship
obligation. (Such tutoring may extend over a period greater than one
semester.)

Directed Work Study/Tutorial Scholarship obligations shall be considered to
be fulfilled only upon full completion of the obligation agreed upon and ap-
proved by the Dean of Instruction upon recommendation of the pertinent
department chair. Records of services performed shall be filed with the depart-
ment chair for his/her use in making recommendations to the Dean of Instruc-
tion regarding fulfillment of obligations, (Credits earned through Directed
Work Study or Tutorial courses are not allowable in computation of the full
load requirement (12 hours) with respect to receipt of other grants, scholar-
ships or financial aid when full-time student status is required.)

4. Presidential Scholarships: These nonrecurring scholarships and grants-in-aid
are awarded by authority of the President or his designee, from non-
appropriated resource funds, including but not limited to the President’s
Scholarship Fund, the General Student Scholarship Fund and any other such
scholarship funds.

5. Florida Academic Scholarships Fund: A four-semester tuition and registration
fees scholarship for each high school graduate that attained at least a 3.5
grade-point average on a 4.0 scale, or equivalent, in high school academic sub-
jects and has scored 1200 or above on the combined verbal and quantitative
parts of the scholastic Aptitude Test of the College Testing Program, or a
score of 28 on the American College Scholarship Services. There shall be no
duplication of College and State Resources.

6. Donor-designated Recipient Scholarships:* A number of scholarships are
available on the basis of the various selection criteria established by the respec-
tive donors. OWJC scholarship processing provides for distribution of ap-
plications to applicable awarding sources.

Air Force Association

Alatex

Alpha Lodge #172

American Assn. of University Women
American Business Women Assn. - Bayshore
American Business Women Assn. - FWB

*As of publication of the 1985-86 Catalog.
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American Business Women Assn. - Spanish Trail
American Legion Auxiliary, Dept. of Florida
Amvets Auxiliary

Anonymous Scholarship

Bay Area Business and Professional Womens Club
Beta Club FWB High School

Beta Gamma of Beta Sigma Phi - Niceville
Beta Sigma Phi Delta Zeta - Crestview

Beta Sigma Phi Delta Zeta - Niceville

Beta Sigma Phi Delta Zeta - DeFuniak Springs
Beta Sigma Phi Xi Psi - Crestview

Beulah First Baptist Scholarship

Blanton Scholarship

Big Bend Pioneer Assn. of West Florida
Bill French Memorial Scholarship
Bludworth, John Frank - DeFuniak Springs
Boat (The)

Chautauqua Festival - DeFuniak Springs
Chick-Fil-A of FWB

Children of Deceased and Disabled Veterans
Crestview Ministerial Assn.,

Crestview High School Beta Club

Crestview High School DCT

Dean, George Scholarship

Delta Kappa Gamma ETA Chapter, Milton
Delta Kappa Gamma Omicron Chapter, Niceville
Delta Kappa Gamma Zeta Chapter - FWB
Destin Chapter ABW A

Destin Lioness Club

Destin Pool Services

Destin Rotary Club

Downtown Business Assn. of FWB
Edwards Officers Wives Club

Eglin Officers Wives Club

Eglin NCO Wives Club

Florida Academic Scholars

Florida Assn. of Letter Carriers

Free and Accepted Masons

Freeport High School

FWB American Business Women Assn.
FWB Business and Professional Women
FWB High School Valhalla Scholarship
FWB High School Hal Wyatt Trust

FWB Hospital Auxiliary

FWB Jaycees

FWB Junior Womens Club

FWB Rotary (James Sutton)

FWB Womens Club

Future Business Leaders of America
General Hospital Auxiliary

German Club, Niceville High School
Gitenstein Foundation

G.M.A. Foundation

High School Royal Fans

Hurlburt Officers Wives Club

Hurlburt Company Grade Officers

JOPPA Masonic Lodge FWB
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Junior Achievement of Pensacola

Kiwanis - Crestview

Kiwanis - Destin

Ladies of Essence FWB

Laura Ray Scholarship

Laureate Omicron Beta Sigma Phi

Laurel Hill Beta Club

Link Foundation

MacAnderson Athletic Scholarship - DeFuniak Springs
Magnolia Spring - DeFuniak Springs
Minich, Mr. and Mrs. Jere Scholarship
Twin Cities Hospital Auxiliary

Nice-ValP Junior Womens Club

Nice-ValP Rotary Club

North Okaloosa Artists & Craftsman Co-op
Okaloosa Chapter March of Dimes
Okaloosa Council Teaching Eng.

Okaloosa County Education Assn.

Old Crows Scholarship

Patton, Jane & Edward - Math Scholarship
Paxton School National Honor

Pilot Club Miracle Strip

Rainbow Ladies Club

Red River Valley Fighter Pilots

Rogers Hinson Auxiliary Unit 235

Satin & Bows Scholarship

Showell Farms

Sons of Italy FWB Chapter

Sons of Italy Niceville Chapter

Society of the First Division Schoo!
Taunton Memorial Scholarship

T.H. Edney Memorial Scholarship
University of Rochester Faculty Children’s Scholarship
Walton County Education Assn.

Warner Cable - Communications Inc.
William Wise Jr. Memorial

Winn Dixie (Montgomery, Ala.)

Yellow Rose Social & Savings

Zaragoza Combined Scholarship

Kadina Officer’s Wives Club

N. Adams Hospital Auxiliary - T. Hoosac Valley
Paxton School for Christ Assn.

7. Donor - Undesignated Recipient Scholarships: A number of Scholarships are
available on the basis of academic merit, promise, financial need, and various
other criteria.

American Legion - Mayo Scholarship

Business Department Scholarship '
Central Telephone of Florida

C.T. Browning Scholarship

Drama Scholarship

Fairchild Industrial Foundation, Inc.

Home Builders Association

Home Builders Association Auxiliary

Home Economics, Displaced Homemakers
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Kiwanis Club of DeFuniak Springs

Mattie M. Kelly Drama

Mamiruth Walter Scholarship
Non-Designated Scholarships

OWIJC Drafting Contest Scholarships
Stickelber Charitable Foundation Scholarships
West Florida American Heart Assn.

8. Seminole and Miccousukee Indian Scholarships. The Florida Seminole and

10.

Miccousukee Indians are eligible to compete on the basis of financial need and
exarnination. There are eight scholarships for the entire State of Florida having
a value of $2000 per academic year. Write Student Financial Aid, Department
of Education, Tallahassee, Florida 32301 or Bureau of Indian Affairs Agency,
Hollywood, Florida 33024.

Florida Scholarships for Children of Deceased or Disabled Veterans. This
scholarship is for children of deceased or 100% disabled veterans or whose
parents are officially classified as POW or MIA and entered the armed forces
from the State of Florida. Scholarships are awarded in the amount of tuition
and fees per academic year and may be renewed. Contact the Financial Aid Of-
fice in the Administration Building.

Confederate Memorial Scholarships. Lineal descendants of Confederate
soldiers or sailors are eligible on the basis of competitive examinations.
Awards are $150 per academic year. Write Student Financial Aid, Department
of Education, Tallahassee, Florida 32301.

Work-Study. Two programs are available which enable students to earn needed funds
through work assignments on campus:

1.

The College Work-Study Program. Authorized under Title IV of the Higher
Education Act of 1965, as amended, to aid students from low-income families
who need jobs to help pay for their college expenses. Students may work up to
fifteen hours weekly while attending classes full time. During the summer, or
other vacation periods when students do not have classes, they may work full-
time (forty hours per week) under this program. To work under this program a
student must have on file an ACT Needs Analysis, show academic or creative
promise, be enrolled or accepted for enrollment as a full-time student, and be
maintaining satisfactory progress in the course of study he/she is pursuing.
The student’s eligibility depends upon his/her need for employment to defray
college expenses, with preference to applicants from low-income families. The
pay is at an hourly wage rate.

The Vocational Work Study Program. Designed to provide part-time employ-
ment to eligible vocational students to assist them in entering into or remaining
in school. A student must have on file an ACT Needs Analysis to be considered
for the work opportunity. Compensation for students is based on up to 20
hours of work weekly while attending classes fulltime. The pay is at an approv-
ed hourly wage rate for such program participants. A student must be 16 years
old, legally out of high school, and not over 21 to qualify for this program.
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Contracted Services by Students. Any student receiving a contracted services commit-
ment from Okaloosa-Walton Junior College shall, as a minimum, be in good standing
for continuance in attendance according to the Standards of Progress published in the
College Catalog. Specific additional criteria and academic standing criteria may be re-
quired. Any default by a student in fulfilling his/her contracted services responsibilities
or in maintaining academic standards shall obligate the College only for such prorata
portion of the contracted services commitment as may have been fulfilled as of the date
of his/her default.

2.

3.

Student Activity Workers. Upon recommendation of the Dean of Student Ser-
vices and the approval of the President, student activity workers may be retain-
ed to perform contracted services in connection with implementing specific
student activities (e.g., lighting, sound, photo lab workers) at a rate not to ex-
ceed $255 per 16-week semester or $200 per 12-week semester. Such persons
shall normally be full-time students and be obligated to 10-15 hours of work
per week on the average, being available for accomplishing the specific tasks
needed for implementing the activities for which retained.

Food Service Trainee. Each Commercial Food Service Trainee shall be eligible
for a contracted services commitment up to a maximum of $75 per semester in
each 6-hour Commercial Food Service laboratory course for which he/she is
enrolled in pursuit of an Associate Degree or Certificate in Commercial Foods.
Bach Food Service Trainee shall be obligated to be in a work training assign-
ment in the food service area for the total number of contact hours per week
specified for the laboratory portion of each course and shall be entitled to one
specified meal per day. The Commercial Foods Manager shall notify the Com-
ptroller at the end of each semester as to the portion of the contracted services
fulfilled by each trainee.

Student Assistants. Student Assistants shall be paid on a contracted services
basis not to exceed $255 per semester for a student enrolling for 15-semester
hours or more and not less than $200 for a student enrolling in 12-semester
hours in a given semester provided that the contract for the given student is
totally fulfilled. The Comptroller, upon recommendation of the Director of
Financial Aid, shall prorate payment to Student Assistants whose number of
semester hours of enroliment falls between 12 and 15 semester hours in a given
semester.

A maximum of 40 one-semester student assistantships may be granted to full-
time students who are residents of the Okaloosa-Walton Junior College
District upon joint recommendation of a department chair or of an organiza-
tional unit head and of the Financial Aid Committee. Each appointment shall
be subject to approval by the President or his designee. No more than 50 per-
cent of the resultant number of these assistantships shall be available in the
Fall Semester, 40 percent in the Spring Semester, and 10 percent in the Summer
Semester, except by special recommendation of the Financial Aid Committee
and subsequent approval by the President or his designee.

Each student assistant shall work 10 hours per week under the supervision of a
departmental chair or an administrator to whom he/she is assigned.
Schedule(s) of duties and completion of time sheets shall be required. A stu-
dent who falls below a cumulative 2.0 grade-point average is not eligible for a
student assistantship nor for continuance of a student assistantship.



Grants. Grants are “gifts in aid’’ made available (contingent upon acceptance, enroll-
ment and continuation of Satisfactory Academic Progress at OWJC) to students based
on financial need. Whether this type of aid has to be repaid depends upon the provisions
of the grant. In order to apply for a grant to attend OWJC, all students must complete a
Family Financial Statement, which is used to determine the student’s need, and a Stu-
dent Data Form to attend Okaloosa-Walton Junior College.

1.

Pell Grant. The Pell Grant (continuation of the Basic Education Opportunity
Grant) is a federal program which makes funds available to students enrolled
at approved colleges, such as OWJC. Grants cover undergraduate study and
are intended to be the foundation of the student’s financial award.

Amount: Pell Grants for the 1985-86 fiscal year (July 1-June 30) will range
from $200-$1225 (at OWJC) depending on a student’s eligibility as determined
by a standard formula. The amount of Pell money received depends upon the
number of semester hours for which a student is registered each semester. The
OWIJC Financial Aid Office will recalculate the Pell Grant at the end of the
drop/add period each semester.

OWIJC has experienced lengthy delays in receiving funds from the Federal
Government. Thus, final payment for each semester of the grant may not be
possible until late in the semester.

Pell Grant funds cannot be applied to costs for books and supplies until after
the end of the published course drop/add period.

Eligibility: A student is eligible for a grant if:

(1) the student has met the general eligibility requirements;

(2) the student is determined to have financial need based on the Pell
Grant formula (this formula uses the information provided on the stu-
dent’s Family Financial Statement to produce an eligibility index
number. This number is considered, along with the total cost of atten-
ding OWIJC, to determine the actual amount of the grant. Generally,
the lower the index number the higher the grant); and

(3) thestudent is an undergraduate student who has not previously receiv-
ed a baccalaureate degree.

Florida Student Assistance Grant Program. Full-time students may qualify
who are U.S. citizens and have resided in Florida for 24 consecutive months
immediately preceding the beginning of the academic year for which applica-
tion is made. Applicants must be enrolled or accepted for enrollment as full-
time undergraduate students. The maximum grant is $520 per academic year.
Student Assistance Grants are awarded for one academic year. The award and
the amount of the grant is based on financial need. The ACT Needs Analysis
should be submitted to ACT for analysis by February 1 each academic year; or
the FFS to College Scholarship Service by February 1.

Supplemental Education Opportunity Grant (S.E.O.G.). These grants are for
students who have financial need (as determined by the Financial Aid Officer)
and who would not be financially able to attend college without a Supplemen-
tal Education Opportunity Grant. Contact the OWJC Financial Aid Office. A
student applying should have an ACT Needs Analysis or FFS on file in the
OWJC Financial Aid Office.
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INSTRUCTIONAL PROGRAMS

STANDARDS AND REGULATIONS

Registration

Students are expected to register on the days designated in the College calendar
(specific registration times are published in schedule of classes for each term), except for
those specially scheduled courses for which a student may register at special announced
registration periods. The following categories of students may be required to register on
the last day of regular registration: transfer students with substandard records, special
admission students, and conditional enrollment students.

Bach new applicant must be admitted to the College or must have executed a Condi-
tional Enrollment Affidavit (see page 15) before being permitted to register for any
course. Furthermore, as indicated under “Testing and Counseling’’ all students enter-
ing a college-credit program are required to take the ACT, the SAT, the ASSET or the
MAPS test for counseling and course placement purposes. All prospective students
should while still in high school try to arrange to take the ACT on a nationally schedul-
ed testing date; but if this is not feasible, OWJC will administer the tests each semester
during registration periods. Details regarding local testing may be acquired by contac-
ting the Office of the Dean of Student Services and by referring to the pertinent section
of the published class schedules each semester.

Currently enrolled or previously enrolled students must be eligible for continuance as
of their last semester of enroliment in order to be permitted to register.

Registration is not complete until fees are paid, and all fees MUST be paid at the time
of registration. NOTE: Registration forms will not be held by any College office pen-
ding late payment; however, any student in need of financial assistance may direct in-
quiries to the Financial Aid Office.

Registration should be completed during the regularly scheduled registration period,
in person if possible, for each semester or enroliment period.

All classes are subject to cancellation at the close of regular registration if the
necessary minimum number of students, as judged by the Dean of Instruction, has not
enrolled by that date. Full refund of tuition will be made to students enrolled in such
cancelled classes upon completion, by the student, of a withdrawal form.

During the Fall and Spring Semesters, just prior to final examinations, currently
enrolled students are given the opportunity to pre-register for the next semester. By
registering early, students are more nearly assured of suitable schedules for the subse-
quent semester.

Full-time and Part-time Status
A student of Okaloosa-Walton Junior College is considered to be full-time or part-
time according to the course load at the time of registration; the designation will not be

changed after the close of registration. A student enrolled for 12 or more semester
hours, or 24 or more contact hours per week, is considered to be a full-time student.
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Audit Status

Students registering in a college-credit course on a *‘not-for-credit’’ basis will be con-
sidered as audit students and their records will be marked accordingly. An ‘X"’ grade
will be placed on the permanent record, and no hours attempted or quality points will be
recorded. Occupational courses cannot be taken on an audit basis.

Examinations for audit students are not required; however, audit students are ex-
pected to attend classes on the same basis as credit students and to meet all the re-
quirements of the course with the exception of examinations. Excessive absences for
audit students are treated the same as for credit students—the instructor may recom-
mend to the Dean of Instruction that the student be dropped from the class with a grade
of “W.”

Fees are the same for both credit and audit students.

Students may register for a class on an ‘““Audit’’ basis or change to “‘Audit’’ status at
any time during the regular registration period prior to the date stated in the College
calendar as the last day for dropping classes, ““Audit’ students must meet the same ad-
mission requirements as college-credit students.

Audit students may not change to credit status following the expiration of the
Drop/Add period specified for each semester in the College calendar.

Change of Schedule

Changes in courses or sections may be made during the Drop/Add period specified in
the College calendar and/or in the Schedule of Classes each semester. Any such changes
shall be accomplished by completion and processing of required forms available from
the Registrar’s Office and off-campus centers. The completed forms must be submitted
to the Registrar’s office and to the Comptroller’s Office or the Office of the Director of
one of the off-campus centers.

Class Attendance

Students are expected to attend all of their scheduled classes. The effect of absences
upon grades is determined by the instructor who may recommend to the Dean of In-
struction a withdrawal grade whenever absences become excessive. Arranging to make-
up work missed because of legitimate class absence is the responsibility of the student in
cooperation with the instructor(s). Instructors shall not, however, authorize major
blocks of class absences (e.g., 25 percent or more of the total class hours) without ap-
proval of the Department Chair and the Dean of Instruction.

Attendance is recorded by the instructor who will report immediately to the
Registrar’s Office each student who has accumulated three consecutive day class
absences or two (2) consecutive evening absences from class or three absences in a given
month. Further, each time a student has been tardy three times in a class, it will count as
one absence. Each set of such consecutive absences will be reported. Veferans are sub-
ject to the same attendance requirements as all other students (see p. 58).

Examinations and Grades

Final examinations are held at the end of each semester and must be taken at the
scheduled time. If a student is absent from a final examination because of substantive il-
Iness or other approved reasons, a late examination will be given. Before taking such an
examination, the student must obtain written permission from the instructor concerned
and from the Dean of Instruction.



Letter grades will be assigned as follow: A-Excellent; B-Good; C-Average;
D-Passing; F-Failing; I-Incomplete; V-Deferred Incomplete; S-Satisfactory;
U-Unsatisfactory; N-No Grade (non-punitive); and X-Audit.

Grade points per semester hour are as follow: A-4; B-3; C-2; D-1; and F-0. Grades of
“‘I-Incomplete’’ will change to *‘F-Failing’’ at the end of the next semester following the
issuance of the grade if work is not made up during that period of time. The “‘I"’ will
carry *‘0" grade points until it is made up. *‘S's,” “U’s,” “N’s,”” and “X's” carry
neither grade points nor credits. No grades or transcripts will be released to or for
students with incomplete records or outstanding fees, loans, or fines.

Incomplete Grades

A grade of *‘I’’ may be given as a semester grade by an instructor when a student is
unable to complete the required work during the semester enrolled because of clearly
documented extenuating circumstances and only if the student concerned has a
reasonable chance of obtaining a passing grade when the work is completed. Further-
more, the instructor files with the department chair and with the student concerned an
outline of the work that must be completed together with an estimate of the student’s
grade standing for work already completed during the semester. Work for the removal
of the *I"’ must be completed prior to the END OF THE FINAL EXAMINATION
PERIOD in the semester immediately following the issuance of the grade and will revert
to a grade of *“F" on the official transcript if not removed by that time. A grade of *“I"
shall not be given as a mid-term progress grade.

When approved absences result in conditions wherein satisfactory course completion
by the end of the next 16-week semester of enrollment is precluded, a deferred in-
complete grade of *‘V’’ may be assigned by the teacher.

Non-Punitive (‘°“N’’) Grades

“N’ Grades may be awarded for modular-type courses only. For those courses in
which college credits may be earned, the *“N’* will only be awarded at the end of the
term in which a student could not complete the modular requirements necessary to earn
a “‘standard’’ letter grade.

An “I"" grade may be awarded if, by mutual agreement between student and instruc-
tor, the student understands and assumes the responsibility for completing all modules
by the end of the next term (mandatory completion time for *“I'’ grades). A grade of
“V*’ may be awarded according to conditions stated above.

If a student has not completed a course in which he/she received an *“N"’ grade by the
end of the second semester of enrollment in that course, he/she can receive no more
than a grade of *“C” for that course in any subsequent semester. Re-enrollment and
payment of all necessary fees is required in order to be eligible in a subsequent semester
to earn a letter grade and the appropriate credits in a course in which an ‘“N”* has been
awarded.

At the present time, only the following courses are approved for granting of ‘N’
grades: College Preparatory Mathematics; College Preparatory Algebra; College
Preparatory Reading; College Preparatory English, and XXX 2690 Adult General
Education/Vocational Preparatory.
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ACADEMIC STANDING

Each program of the College has appropriate standards ranging from recognition of
excellence to discontinuance for inadequate progress toward the respective program
goals. These standards apply both to full-time and to part-time college-credit students.
(Alternative non-credit programming and adult education opportunities are available
for persons who do not choose to continue in degree or credit certificate programs.) For
those who enroll as part-time college-credit students (less than twelve (12) cumulative
semester hours) the cumulative grade-point average will not be computed for honors or
substandard academic performance until the student has attempted a minimum of
twelve (12) cumulative semester hours and then each twelve (12) hours thereafter.

Superior Scholastic Performance. When the quality of a student’s work is superior,
the College is pleased to honor such work through recognition of his/her
accomplishments as follows:

President’s List. Full-time students (or part-time students for each cumulative twelve
hours) who make a grade-point average of 3.80-4.00 in any given semester are placed on
the President’s List for that term.

Dean’s List. Full-time students (or part-time students for each cumulative twelve
hours) who make a grade-point average of 3.50-3.79 are placed on the Dean’s List for
that term.

Honors and High Honors. At the time of graduation, a student’s total academic
record is reviewed to determine High Honors (3.80-4.00) and Honors (3.50-3.79). For
students to graduate with this distinction, they must have earned 24 or more hours of
credit at OWJC and must have attained these same standards on all work done at
OWIJC as well as any cumulative academic work from prior institutions of higher
education.

Good Standing. A student is considered in good standing academically so long as
he/she maintains the appropriate cumulative grade point average (GPA) specified in the
following schedule of satisfactory academic progress and while on academic probation.
Students on academic suspension are not considered to be in good standing:

Credit Hours Attempted Minimum Required GPA
12 1.50
24 1.70
36 1.80
48 1.90
60 or over 2,00

Substandard Academic Performance. When the quality of a student’s work is
substandard, the College is obligated to initiate restrictions relative to further studies in
order to apprise that student of the serious nature of his/her academic status. For these
reasons, the following regulations pertain with respect to academic probation and
suspension;
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Academic Probation. Any student who fails to maintain the appropriate grade-point
average specified in the schedule listed above under ‘‘Good Standing’’ shall be placed
on Academic Probation. This requirement is based on the fact that a student, in order
to graduate from this College, must attain a cumulative grade-point average of not less
than 2.0 (*‘C’’) on all college-level work attempted--including all work at Okaloosa-
Walton Junior College and the total of work at OWJC plus work from any previously
attended institutions of higher education which is transferred in. A/l work at previous
institutions of higher education will be counted, not just selected courses. Consequent-
ly, the College feels the necessity for apprising students of any shortages of grade points
with respect to these standards. The record of any student who fails to meet these stan-
dards shall be stamped, ‘‘Academic Probation."’

IT IS STRONGLY RECOMMENDED THAT A STUDENT ON ACADEMIC
PROBATION CONTACT HIS/HER FACULTY ADVISOR OR A COUNSELOR
WITH REGARD TO ENROLLING IN DEVELOPMENTAL, COLLEGE
PREPARATORY, VOCATIONAL PREPARATORY, COMPENSATORY, OR
SPECIFIED NON-CREDIT COURSES IN ORDER TO CORRECT AREAS OF
DEFICIENCY.

To be removed from academic probation, a student must increase his/her cumulative
grade-point average for all work attempted to at least the level specified in the Schedule
of Satisfactory Academic Progress.

Academic Suspension. A student who has been on academic probation two con-
secutive semesters shall be considered to be making unsatisfactory progress and will be
suspended for a minimum of one semester. For the student whose record necessitates
academic suspension, the entry ‘‘Academic Suspension for a Minimum of One
Semester”’ shall be stamped on his/her permanent record.

Any full-time student (or part-time student who has accumulated 12 credits) who fails
all of his/her courses in his/her academic work shall be suspended for a minimum of
one semester.

IT IS STRONGLY RECOMMENDED THAT A STUDENT PETITION FOR
ENROLMENT IN CERTAIN AUTHORIZED DEVELOPMENTAL, COLLEGE
PREPARATORY, VOCATIONAL PREPARATORY, COMPENSATORY, OR
SPECIFIED NON-CREDIT COURSES DURING THE SEMESTER OF
SUSPENSION IN ORDER TO STRENGTHEN THE AREAS OF DEFICIENCY.
ALSO, SUCH STUDENTS SHOULD SEEK COUNSELING ASSISTANCE
REGARDING THE APPROPRIATENESS OF THEIR OBJECTIVES.

Readmission. To be re-admitted to Okaloosa-Walton Junior College following
academic suspension, it is necessary for a standard re-admission form to be submitted
to the Admissions Counselor. (The form for this purpose is available in the Admissions
Office, at the OWJC Eglin and Hurlburt Offices, at the OWJC/UWF Fort Walton
Beach Center, and at the OWJC Chautauqua Neighborhood Center in DeFuniak Spr-
ings.) Approval of such requests is most frequently granted after one semester, or
quarter, out of college unless the prognosis for academic success is especially poor or
there are conditions other than academic status involved. Students re-entering after
suspension will be placed on academic probation and will be subject to the rules pertain-
ing to substandard academic performance.

48



Academic History Forgiveness policy. Should a student whose credits are ten or more
years old desire to seek relief from the effect of those grades upon that person’s current
record at OWJC, petition for such relief may be made through the Office of the
Registrar. Should favorable action be taken, the grade will continue on the face of the
permanent record, but relief will be in not counting such grades and hours in grade-
point computations. The action of the College upon such a petition shall be final. No
credit passed or failed that is ten (10) or more years old will be counted if such relief is
granted. Knowledge from such courses may, however, be a sound basis for seeking con-
temporary credit through comprehensive examinations.

Repeated Courses.* A course in which a grade of *‘N,”’ “D,” or *‘F’’ has been earned
may be repeated for credit. Only the credit from the most recent attempt at these
courses will be used in the computation of the final grade point average (GPA). A stu-
dent may not repeat a course for credit in which a grade of “‘C* or better was earned; he
or she will be automatically disenrolled as soon as it is detected and will be given a grade
of ““W.” (Exceptions to this repeat policy are Independent Study, Tutorial, and certain
music courses as indicated in course descriptions.)

Students should be aware that the repeating of a course results in an adjusted grade-
point average** and that such an adjustment may not be accepted by some private col-
leges in this State or some colleges and universities outside of the State of Florida.
Repeated courses are honored by State universities in Florida upon completion of the

A.A. Degree,

COLLEGE LEVEL ACADEMIC SKILLS TEST

The State of Florida has developed a test of college-level communication and com-
putation skills called the College Level Academic Skills Test (CLAST). The CLAST is
designed to test the communication and computation skills that are judged by State
university and community college faculty to be generally associated with successful per-
formance in higher education, Administration of the test to all students seeking an
Associate of Arts degree is required by Florida Statutes and by Administrative Rules of
the State Board of Education.

The CLAST is administered toward the end of the sophomore year to community col-
lege students who are completing Associate of Arts degree programs or who are other-
wise seeking admission to upper division programs in state universities in Florida. Only
Students who pass all four (4) parts of the CLAST can legally be awarded the Associate
of Arts degree. Further, only students who have passed all four (4) subtests within the

CLAST can be unconditionally admitted to the upper divisions of the Senior University
System of Florida.

*NOTE: Students on V.A. Benefits should be aware that the Veterans Administration

WILL NOT PAY for a repeated course in which a grade of *““D”* or better has been
earned.

**NOTE: GPA's are NOT changed for courses repeated after a student receives an AA
Degree (Per Articulation Agreement).
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Any admission to upper division status in state universities in Florida without the in-
coming transfer student having passed all four (4) subtests will be on a conditional
basis, such that the student may take only a limited number of courses until such time as
he/she successfully passes all four subtests of the CLAST. (Currently, students passing
three out of the four subtests of CLAST may enroll for up to 36 semester hours of
coursework, by which time they will have had to pass the fourth subtest before being
allowed to continue further.) The CLAST requirements also apply to students transferr-
ing to the upper divisions of public universities in Florida from private institutions in
Florida and from out-of-state colleges and universities.

As required by statutes, the State Board of Education has esablished minimum
CLAST score standards for the award of the Associate of Arts degree and for admission
to upper division status in state universities in Florida. For 1985-86, the minimum pass-
ing scores for the CLAST sublests are as follow: Reading 260, Writing 265, Computa-
tion 260, and Essay 4.

The Office of the Dean of Student Services (678-5111, Ext. 327) provides information
on how and when to apply to take the CLAST. In addition, the Office of the Dean of
Student Services can provide a list of CLAST skills and identify where the communica-
tion and computation skills are taught in the curriculum.

THE CLAST TEST WILL BE GIVEN ON JUNE 1, 1985; OCTOBER 5, 1985;
MARCH 8, 1985; AND JUNE 7, 1986. NOTICES REGARDING CLAST APPLICA-
TION DEADLINES ARE PUBLISHED IN THE COLLEGE CALENDAR AND IN
THE OWJC BULLETIN.

REQUIREMENTS FOR GRADUATION

General requirements for graduation from Okaloosa-Walton Junior College must be
met by all students seeking a degree without regard to the degree to be granted. Final
responsibility for meeting the requirements for graduation rests with the student. It is
the student’s responsibility to make sure that all requirements for graduation have been
met; if the student is in doubt about course requirements; the academic advisor should
be contacted before each registration. Students should be sure to check with their facul-
ty advisor during their next to last semester to ensure that all graduation requirements
will be met by the end of the next semester. Participation in graduation exercises is ex-
pected of all graduates.

1. Students must have a total of 64 semester hours for graduation, including a
minimum of 42 semester hours of General Education courses for the Associate
of Arts Degree; 26 semester hours of General Education courses for the
Associate of Science Degree; (16 semester hours of General Education courses
for the Associate of Science Degree Applied Science Options). The remaining
hours in each program may be taken in any one of the prescribed programs or
in a planned program approved in writing by the Dean of Instruction.

2. Students must make formal application for graduation and {f seeking an A.A.
Degree, (or planning transfer with an AS Degree) apply for the College Level
Academic Skills Test on the proper forms furnished by the Registrar and must
meet the deadlines designated in the College calendar which appear in the Col-
lege catalog. In order to receive an A.A. Degree a student /must pass all four (4)
subtests of the CLAST.
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Each graduate must be in attendance during the semester in which the degree is
earned and must have earned from Okaloosa-Walton Junior College no less
than 15 semester credit hours. If a student leaves the College and later applies
for a degree he/she must have met the degree requirements at the time of
his/her last OWJC enrollment and must have earned 15 semester hours of
OWIJC credit. Exceptions to these stipulations may be granted only by special
written request submitted to the Registrar and approved by the Dean of In-
struction,

A grade-point average of not less than 2.0 (*‘C'’) must be attained on the
cumulative total of all work attempted whether at OWJC or by transfer. The
minimum grade-point average for all course work attempted at OWJC must be
2.0 (“‘C’’). Any credits accepted for transfer to this institution shall be *“C”’
work or better, or shall be provisional (in the case of ‘‘D’’ grades from a
regionally-accredited institution of higher education) upon attainment of an
academic record at Okaloosa-Walton Junior College which compensates for
the grade-point deficiency involved.

Qualification for graduation with Honors or High Honors shall be computed
on the total of all degree work attempted whether at OWJC or by transfer. A
student shall graduate with Honors or High Honors, however, only if the
degree work done at OWJC qualifies for Honors or High Honors in its own
right, also.

Four (4) semester hours of Physical Education activity credit are required for
graduation. All regularly enrolled students seeking an A.A. or A.S. degree
should enroll in at least one activity course each semester until the four
semester hour requirement is met.

STUDENTS WHO ARE EXEMPT FROM PARTICIPATION IN
PHYSICAL EDUCATION ACTIVITY COURSES MUST MAKE UP
THE FOUR SEMESTER CREDIT HOURS BY TAKING NON-
ACTIVITY PHYSICAL EDUCATION COURSES.

Exemptions are as follows:

a. Physical Disability: A student with a restrictive physical disabili-
ty must receive a written statement from a physician. The medical
statement must then be submitted to the Physical Education
Department Chair for departmental approval. If approval is
granted, the medical statement and waiver are submitted to the
Dean of Instruction for final approval. These students must make
up the 4 semester hours by taking non-activity Physical Education
courses.

b. Age: Students who have reached their thirtieth birthday are not
required to enroll in Physical Education activity courses but must
make up the 4 semester hours by taking non-activity Physical
Education courses.

c. Evidence of Extreme Hardship: Students completing re-
quirements by attending evening classes only and/or part-time day
students having difficulty in scheduling and/or meeting the re-
quirements must work directly with the Physical Education Chair
for a solution to the problem preferably during the first semester
of enrolment.
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CREDIT BY ALTERNATIVE MEANS

Students may earn a maximum of 45 college credits through a combination of non-
traditional sources as listed below:

Advanced Placement Credits: Okaloosa-Walton Junior College participates in the
Advanced Placement Progam conducted by the College Entrance Examination Board,
which provides 13 college-level, advanced placement examinations. OWJC allows a
maximum of 15 semester hours credit for scores of 3, 4 and 5, and allows advanced
placement without credit for scores of 2 upon recommendation of the department con-
cerned.

Advanced Placement Tests may be taken at participating high schools or centers;
however, a qualified student may make a request and pay the required fees to the Col-
lege Entrance Examination Board, Educational Testing Service, Princeton, New Jersey,
to make arrangements to have the test or tests sent to and administered by the Coor-
dinator of Testing at OWJC. Information bulletins are available from the Educational
Testing Service upon request.

CLEP General Examination: Students may earn up to 30 semester hours of credit by
passing the College-Level General Examinations at the National 50th percentile or bet-
ter based upon the combined Male/Female Sophomore Norms. Students may not at-
tempt credit by examination if they have earned six or more semester credits with a
grade of ““C” or better in courses whose content includes materials similar to the
materials to be covered in the test. This rule also applies to courses taken at the upper
level in a senior university as well as the junior college level courses. If a student has
earned fewer than six semester credits in such courses they will be awarded the dif-
ference between the number of semester hours earned and the six semester hours.
Students must take the 90-minute examinations. In addition, the English portion re-
quires the written essay be taken in order for credit to be awarded.

CLEP CREDITS FOR MATHEMATICS AND ENGLISH: CLEP credits awarded
Fall Semester 1982 or later and based on general and subject examinations in English
and humanities will be accepted as elective credit. This elective credit can be used
toward fulfillment of the English and humanites requirements at OWJC when the stu-
dent satisfies the 6000 word writing requirement mandated for English and humanities
courses by State Board Rule 6A-10.30. The student can satisfy this rule by enrolling in
ENG 1001 Research Papers, 1 semester hours (one enrollment for each 3 semester
hours awarded in English and humanities); a grade of *‘C** or higher must be earned in
each enrolment of the Research Papers courses to satisfy the general education writing
requirements. This course may be repeated as needed to fulfill the total writing require-
ment.

In mathematics, students will be able to receive credit for Intermediate Algebra

through general examination. For College Algebra or higher, credits are awarded on the
basis of subject examination only.

53



Comprehensive Examination for Credit in Designated Courses: Students who are ad-
mitted to the College may be granted credit in designated courses based on knowledge
or ability as measured by an examination in the area in which credit is being sought.
Designated courses that can be completed through a Comprehensive Examination are
on file in the Office of the Dean of Instruction.

To be eligible for credit by Comprehensive Course Examination the student must:
1. Be admitted to OWJC.

2. Complete necessary application for Comprehensive Course Examination

form, securing the signature of the appropriate Department Chair (setting date
for examination) and the Dean of Instruction.

3. After Item 2, present form to Comptroller’s office and pay examination fee
(one-half of registration/tuition fee for course, excluding lab fee) returning
form after payment of fee to the Office of the Dean of Instruction. Examina-
tion or testing fee may be paid anytime after the end of late registration
through the mid-point of the semester. (Deadline date for payment of ex-
amination or testing fee is published in semester schedule each semester.)

4. Complete examination on date scheduled. Examination date must precede a
date two weeks following deadline for application for taking comprehensive
examinations (The deadline date for application for Comprehensive Examina-
tion and payment of fee for comprehensive examination credit is published in
the College Calendar and in the class schedule each semester).

5. Pay fee equal to the registration/tuition fee for the course (excluding the lab
fee) minus the testing fee, if a grade of A, B, or C is made on the course ex-
amination and credit is wanted. This fee must be paid before the deadline for
payment of fees for Comprehensive Examination Credit. (Deadline date is
published in the College Calendar and/or class schedule each semester).

Comprehensive Course Examinations will be administered by the Department Chair
or his/her representative. A Comprehensive Course Examination in a particular course
may not be taken more than one time for a designated course.

Credit awarded by Comprehensive Course Examination will become part of a stu-
dent’s permanent record and will be posted to the student’s transcript with the ap-
propriate grade if all fees are paid within deadlines stated.

No more than 45 semester hours of non-traditional credit may be earned through this
means or any combination of sources [i.e., CLEP, military experience, etc.].

Correspondence Course Credits: Up to 9 semester hours of credit for correspondence
and/or extension courses may be transferred from a college or university accredited by
the appropriate regional accrediting association. These hours may include, but not be in
addition to, the credits available through the Servicemen’s Opportunity College Pro-
gram,
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Occupational Competency Testing: Students with extensive on-the-job work experience
and/or other non-certified training may receive 30 semester hours credit at OWJC upon
successful completion of occupational competency examinations as administered by the
Occupational Testing Center at the University of South Florida, Tampa. Such credits
will be awarded in all curricula where OWJC offers A.S. Degrees, contingent upon the
person completing the remaining credits AT OKALOOSA-WALTON JUNIOR COL-
LEGE which are required for program completion.

Departmental Competency Testing: Students who have completed a diploma or cer-
tificate from an accredited vocational or technical school at less than the college level
may receive up to 12 semester hours of credit in a related vocational program at OWJC.
Credit is awarded based on the student’s performance on departmental competency
tests and the recommendation of the department chair to the Dean of Instruction, There
is no charge for the competency tests. .

The A.S. Degree at OWJC requires 38 semester hours in a specialization, and the
A.S. Degree, Applied Science Options require 48 semester hours in a specialization. The
30 semester hours that may be received through testing may not apply toward the last 8
hours for the A.S. and last 18 hours for the Applied Science Options normally taken by
students enrolling for all courses in their program at OW JC. Students requesting credit
through competency testing will prepare a program planning form in cooperation with
the appropriate department chair to select the general education courses and the final
occupational credits required for the degree (64 semester hours, total).

Who may apply: Persons who are currently employed as industrial-technical
instructors, students who are pursuing fulfillment of their
first 64 semester hours of college-level studies leading
toward an industrial-technical teacher education degree in
the State University System, and persons who desire State
Certification as an instructor in industrial-technical educa-
tion.

How to apply: Applications should be submitted directly to the Occupa-
tional Testing Center, University of South Florida, FAO
226, Tampa, FL 33620. Forms, test dates, location, fees
and other information should be requested from USF at the
above address or call long distance (813/974-2100).

How to receive credit: Request the USF Testing Center to send a report of the
competency exams direct to the Registrar at OWJC; apply
for admission to OWJC if not already enrolled; request an
advisor to complete a program planning form which will
specify the advanced courses required for completing the
A.S. Degree; enroll for and complete the specified courses
with a *“C" or higher grade average (minimum 2.0 GPA);
and apply for graduation. NOTE: Competency credits will
not be fulfilled until the application for graduation has
been submitted and approved.
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CLEP Subject Examinations: Students may earn college credits in the Subject Ex-
aminations listed below provided they have not completed a college-level degree-credit
course with a *‘C”’ or better which is higher than or equivalent to the subject matter ex-
amination they plan to take.

Subject Examinations
Accounting, Introduction
American Education, History of
American Government
American History
American Literature

* Biology
Business Law, Introduction
Business Management, Introduction to
Calculus w/Elementary Functions
Chemistry, General
College Algebra

* College Composition (w/Essay)
Computer Programming Elem Fortran IV
Educational Psychology
Macro Economics, Introductory
Micro Economics, Introductory
Micro and Macro Economics, Introductory
Human Growth and Development
Marketing, Introductory and Money and Banking
Microbiology
Psychology, General
Sociology, Introductory
Statistics
Trigonometry
Western Civilization

College French
Second Semester
Fourth Semester

College German
Second Semester
Fourth Semester

College Spanish
Second Semester
Fourth Semester

Students attempting to earn credit by examination should contact the Office of the
Registrar to determine first their eligibility for credit in accordance with FAC Rule
6A-10.24. All credit awarded will be posted on the student record.

Some institutions do not award credit for CLEP Examinations. It is the student’s
responsibility to contact any institution to which he/she expects to transfer in order to
determine if that institution will accept for transfer the CLEP credits earned.

*Students may not receive credits for both Biology or English Composition on the Subject Examination and credit in
the same areas in the General Examination,
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Servicemember'’s Opportunity College (Active-Duty Personnel): Okaloosa-Walton
Junior College subscribes to the principles of the Servicememember’s Gpportunity Col-
lege concept and has established flexible policies including credits and/or course waivers
based on CLEP, DANTES/USAFI, CASE Guide, and ‘‘chailenge’ examinations
geared to the needs of active-duty service persons (maximum 4S5 credit hours.) Active
duty personnel stationed at Eglin Air Force Base and Hurlburt Field should consult with
Okaloosa-Walton Junior College’s Director of Educational Services for Military Per-
sonnel directly, or through their Education Services Officer, for complete details regar-
ding the Servicemember’s Opportunity College Program.

Transfer Credits: Course work with a grade of *“C” or above from a college or
university accredited by the appropriate regional accrediting association will be ac-
cepted. A grade of *“D’* from properly accredited institutions of higher education will
be accepted only on a provisional basis contingent upon the attainment of an academic
record at Okaloosa-Walton Junior College which compensates for the grade-point defi-
ciency involved. The acceptability of college courses for transfer credit at Okaloosa-
Walton Junior College shall be at the discretion of the Registrar in conjunction with the
chairman of the department involved.

CREDITS FOR ARMED SERVICES SCHOOLS AND MILITARY TRAINING:
Credits resulting from classroom-type instruction (i.e., excluding on-the-job training
and correspondence-type courses) at U.S. Air Force Schools will be evaluated as stated
on the official transcripts issued by the Community College of the Air Force. Credits
for occupational, vocational-technical courses will apply only toward an A.S. Degree,
or Occupational Certificate. Credits for classroom instruction from military schools
other than the U.S. Air Force (U.S. Army, U.S. Coast Guard, U.S. Marine Corps, and
U.S. Navy) will be evaluated by the OWJC Registrar according to the ACE Guide.
DANTES/USAFI credits will be evaluated by the OWJC Registrar according to the
DANTES Guide.

TRANSFERRING TO A SENIOR INSTITUTION

Those students who expect to transfer to a senior institution from Okaloosa-Walton
Junior College may obtain programming assistance by consulting a faculty advisor.
Faculty advisors and counselors, available to all students, will gladly assist in planning
and coordinating college programs to facilitate smooth transfers to a senior institution.
Liaison representatives from the respective public senior universities in Florida, also,
are eager to assist our students. Their names are available from the Office of the Dean
of Student Services or from the College Counselors.

It is desirable, in the opinion of our staff, that students planning to transfer to a
senior institution plan their programs so that the transfer to the senior institution may
occur at the beginning of the school year (normally in the fall). Curricula are generally
offered in sequence and better articulation in a student’s program may be achieved if ef-
forts are made to complete the entire two-year program before transferring. Students
majoring in highly specialized programs should seek programming assistance well in ad-
vance of actual transfer.

STUDENTS PLANNING ON RECEIVING AN AA DEGREE OR ON
TRANSFERRING TO THE UPPER DIVISION OF A STATE UNIVERSITY IN
FLORIDA MUST HAVE TAKEN THE COLLEGE-LEVEL ACADEMIC SKILLS
TEST (CLAST). (SEE INFORMATION REGARDING DETAILS ABOUT PASSING
OF CLAST AND ITS RELATIONSHIP TO GRADUATION AND TO TRANSFERS
TO AN UPPER DIVISION OF THE SENIOR UNIVERSITY SYSTEM OF
FLORIDA ON PAGE 49).
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VETERANS’ EDUCATIONAL BENEFITS

The College is certified for training by the State Approving Agency under the various
veterans’ training laws. Veterans planning to enroll at OWJC should consult with the
Veterans Affairs Office well in advance of registering. The veteran must complete a
special form (available in the Veterans Affairs Office) which is required by the Veterans
Administration for initial certification and, thereupon, assume responsibility for all fees
from his/her own resources or out of monies paid to the individual by the Veterans Ad-
ministration.

Veterans are normally expected to pay all fees at registration. Since even the *‘advanc-
ed payment” first check is sometimes delayed, it is advisable that the veteran be
prepared to meet all expenses until that check is received. Veterans attending the College
under Public Law 894 (disabled veterans) who have approval from the Veterans Ad-
ministration will have registration fees paid directly to the College by the Federal
Government.

For V.A. purposes, training time is usually computed as follows:

[20ormore semester ROUTS . . . ..cvviiiinenniiiereinneeenrnnnnneeeenans Full-time
9-11semester BOULS ... . vueiiieueenernnrrenrrneeencennnsecnnnannns 3/4-time
6-8Semester BOUIS ... ovveiiineiiieieeteneiiniineenencenssrosansnnns 1/2-time

For the Summer Semester and Terms I and I, training time is computed differently:
The V.A. determines credits for summer course work each year and notifies the College
accordingly. Veterans are advised to contact the Coordinator of Veterans Affairs in the
Registrar’s Office before registering for Summer Semester and Summer Term classes, to
determine training status.

Any student-veteran who is absent three consecutive class sessions or school days
without pre-notifying the Coordinator of Veterans Affairs (and confirming that notice
in writing) will be interrupted from training for pay purposes, and the Veterans Ad-
ministration will be notified. The veteran who has been interrupted from training for
pay purposes will have to request enroliment recertification thru the Coordinator of
Veterans Affairs in order to request that V.A. payments to him/her be resumed.

A veteran who wishes to receive V.A. benefits should notify the OWJIC Coordinator
of Veterans Affairs prior to registration in order to expedite the subsistence allowance.
Veterans, widows of veterans, and war orphans desiring information about benefits, re-
quirements, and registration procedures should contact the Coordinator of Veterans
Affairs in the Registrar’s Office.

VETERANS FEE DEFERMENT POLICY

Any eligible veteran or other person who wishes to pursue an approved program of
education or training, (within the meaning of Chapter 32, 34 or 35, Title 38, United
States Code) at Okaloosa-Walton Junior College and who meets the conditions stated in
240.345(2)(b)1 shall in his/her first term of enrollment in any given fiscal year be
granted upon his/her request a sixty (60) day deferment for full payment of his/her fees
from the last date to pay fees provided that the period of deferment shall not extend
beyond ten (10) days before the end of the term for which eligible persons are registered.
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PROGRAMS

Okaloosa-Walton Junior College offers two basic degrees which students may pursue
for the purpose of completing specific goals: A.A. Degree and the A.S. Degree, in-
cluding Applied Science Options. In addition, the College offers occupational cer-
tificates and other educational and community services in an attempt to provide total
educational opportunities for the community.

The Associate of Arts Degree provides for full-credit transfer to other institutions for
the purpose of satisfying the requirements for a baccalaureate degree.

The Associate of Science Degree provides the student with college-credit curricula not
specifically designed for transfer but designed to prepare persons for employment or ad-
vancement in a specific occupational area. Certain public senior institutions in Florida
and in other states do accept Associate of Science Degree students with full credit for
transfer.

Within the Associate of Science Degree, the Applied Science Options provide the stu-
dent with college-credit curricula not designed for transfer but designed to provide oc-
cupational skills required for employment and for mid-management advancements.

Occupational Certificate Curricula provide students with one year of occupational
skill training for employment and for mid-management advancement opportunities.

Continuing Education courses provide individuals with an opportunity to increase
their occupational efficiency through individual courses or to become more effective in
the use of their leisure time. Continuing Education Units (CEU’s)* are earned by per-
sons completing these experiences. These CEU’s allow individuals to accumulate, up-
date and transfer their records of continuing education as evidence of progress made in
fulfilling personal improvement goals.

Associate of Arts Degree Program Requirements

Basic Ass'oc::are of Arts curricula are offered for those students planning to transfer
to a four-year institution for the last two years of a bachelor’s degree program, SIXTY-
FOUR (64) HOURS ARE REQUIRED FOR GRADUATION.

.CS)unm in l.!esldence. (Credit hours taken at Okaloosa-Walton Junior College.)
Minimum requirement of courses taken in residence for an Associate of Arts degree at

Okaloosa-Walton Junior College normally is 15 semester hours of credit immediately
preceding graduation.

General Education. The general education program for the Associate of Arts degree
at Okaloosa-Walton Junior College embraces a minimum of 42 semester hours of
academic credit in the areas of communications, humanities, social sciences,
mathematics, sciences, and physical education, as follow:

*The number of ““CEU’s"’ granted for a course equals 10 p of the hours of participation in an organiz-
ed continuing education experience under ibl ship, ble direction, and qualified instruction,




NOTE-----NOTE-----NOTE—----NOTE-—--NOTE

FAC Rules mandate completion of the following actions by all Associate of Arts
students prior to receipt of an Associate of Arts degree:

1. TAKING OF THE COLLEGE LEVEL ACADEMIC SKILLS TEST
(CLAST). Students graduating with an Associate of Arts degree are required
to take the CLAST according to the schedule as listed in the Calendar of In-
structional Activities in this catalog and to earn passing scores In the catagories
of (a) essay 4, (b) writing 265, (c) reading 260, and (d) computation 260.

2. TWELVE (12) SEMESTER HOURS WITHIN SPECIFIED COURSES which
require at least six thousand (6,000) words of written work per course. This re-
quirement is met by passing with a *“C”* or better grade twelve (12) hours of re-
quired English and humanities selected from the courses listed In bold face
print under General Education Requirements for the Associate of Arts
Degree.*

3. SIX (6) SEMESTER HOURS OF MATHEMATICS courses at the level of coi-
lege algebra or higher. This requirement is met by passing with a “‘C’’ or better
grade the six (6) hours of required mathematics listed under General Education
Requirements for the Associate of Arts Degree.*

4. SLS 1101 (COMPASS) Is a required course for all entering, full-time (12
credits), A.A. students. Part-time A.A. students must take this course in the
semester they are enrolled in their tweifth credit.

GENERAL EDUCATION REQUIREMENTS
ASSOCIATE OF ARTS DEGREE**
[42-Semester-Hour Minimum]

Biological Science . .............. ..l 4-8

Course Selections
APB 1150 or BOT 1010C or

Z00 1010C or PCB 2023 or
APB 1150C AND APB 1151C

ENC 1101/1102

HUM 1020 or ARH 000 or
MUH 1011; ARH 2050-ARH 2051 or
PHI 2010 or REL 2300 or LIT 1100
or LIT 2090, THE 2000

MAT 1033, MAC 1104, MAC 1114,
MAC 1154, MAC 1411, MAC 1412,
MAC 1413, MAC 2233, MAP 2302,
MAS 2103

Communications Skills ............... 9*
Humanitles ............coovennnnel 6*

Mathematics ..........cvinnn Y Ll

Physical Education ................... 4 Any designated activity course. No
more than 4 semester hours in activity
courses may be included in the 64

hours for the degree.

SPC 1600, COC 1020, foriegn
language, or others as listed on the
following page.

CHM 1020 or GLY 1000 or
MET 1010/OCE 1005, PSC 1321,
CHM 1045/1046 or PHY 2048/2049
or PHY 1053/1054

AMH 2010/2020 or WOH 1012/1022
or POS 1041/1042 or AMH {041 or
POT 1002, or WOH 2240 or
INR 2002 or PSY 2012 and SYG 2000

Electives ........coovvvreiiniineinnns 6

Physical Science ............oooianln 4-8

Social Science . ....... ... el 6

*C ications and ies courses listed on this page meet the 6000 word writing assignment as required by
FAC Rule 6A-10.30. Transfer credits earned at another institution in Fall 1982 or later in these courses (minimum
grade of **C*") must be accompanied by an affidavit (or one must be provided before credit will be granted) at-
testing to the total words written in cach course; if less than 6000 words per course, the transfer credits wifl be

2 gent upon 1] of the balance of the required work through enroliment in
ENG 1001 Research Papers, 1 semesier hour credit, up to 6000 word wriling assignment per credit with a
minimum grade of *‘C.** The Research Papers course may be repeated as needed to fulfiil the wriling requirements
lof F/;C Rulc)éA-lO.JO {effective Fall 1982 for students enrotled in State of Florida University or Community Col-
ege Systems).

**1f a student belicves he/she alrcady posscises the knowledge to be gained from taking any of the above courses,
he/she is invited to refer o the i ion on prehensive Examinati other non-traditional options as
an accelerated means for mecting this requirement (see index for page number).

***Mathematics courses listed on this page meel the mathematics requirements for FAC Rule 6A-10.30, and credits
earned in the Fall Semester of 1982 or later at OWJC or by transfer shall be based on a minimum grade of **C.**
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General Education Electives. Students who complete the minimum General Educa-
tion sequence with less than 42 semester hours will have to complete sufficient addi-
tional hours from the general education courses previously listed or from the following
list of general education electives to reach the 42 semester hours required. In some
specializations, specific general education courses are designated and shall be chosen as
specifically indicated (exclusive of College Preparatory courses).

COC 1020 Computer Literacy

ECO 2013 Economics 1

ECO 2023 Economics 11

ENC 1001 English Fundamentals

LIT 1201 Approach to Literature

LIT 2164 Contemporary Literature

SPC 1600 Speech

CHM 2210C  Organic Chemistry I

Foreign Language - Any college-credit foreign language course.*

MATH--Any degree-credit Math Department courses except;
MAT 2905  Tutorial
MAT 2949  Directed Work Study
MGF 1113 Contemporary Math

BIOLOGY--Any college-credit Biology Department course except:
BSC 2946 Directed Work Study
XXX 8299  Tutorial

Areas of Emphasis: In addition to the required 42 semester hours of General Educa-
tion, each student must complete an additional 22 hours in a specialization as listed in
this section. Other areas of emphasis may be developed under the guidance of a faculty
advisor or counselor and approved by the Dean of Instruction. NOTE: Some areas of
emphasis specify more than 22 semester hours—students should consuit their faculty ad-
visor or counselor to select the appropriate courses in the specialized field that will
Julfill the 64 hours requirement for graduation.

CUSTOM DESIGNED ASSOCIATE OF ARTS
DEGREE PROGRAM

Specialized custom programs designed to permit planning of individually-developed
curricula to satisfy the first two-year requirements of specialized four-year degree pro-
grams,

Students seeking a specialized, custom designed program may request approval by the
Dean of Instruction and Department Chairman of any of the following disciplines of a
specially designed sequence which, with the General Education sequence, will meet
degree requirements: Biological Science; Business; Communications; Humanities and
the Arts; Mathematics; Physical Education; Physical Science; and Social Science.

*The RAISE BILL enacted by the Florida Legislature states that beginning Fall, 1987, FOREIGN LANGUAGE
CREDl'lSwmberequ!:dwiorwbdnsndmiuedtonSTAmUNNERsmowoymnoffaﬂsnlansmeinhigh
uhoolwmmolfmdphngnmuammmucdlm).
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ASSOCIATE OF ARTS DEGREES
BIOLOGY DEPARTMENT

AREA OF EMPHASIS: Pre-Professional [Medicine, Veterinary,
Dentistry]
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
CHM 1045C College Chemistry I 4
CHM 1046C  College Chemistry II 4
PCB 2023 Cell Biology 4
Z00 1010C Zoology 4
Specialization Courses

Foreign Language 6
CHM 2210C  Organic Chemistry I 4
CHM 2211C  Organic Chemistry 11 4
200 2713C Comparative Vertebrate Anatomy 4
BOT 1010C Botany 4
MAC 1411 Calculus I 4
MCB 2013C Microbiology 4
PHY 2048C*  College Physics I 4
PHY 2049C*  College Physics II 4
PHY 1053C*  Physics I 4
PHY 1054C*  Physics II 4
*Depending upon university/medical school requi
AREA OF EMPHASIS: Medical Technology*
General Education courses selected from those listed for AA Degree on page 61.
Specific General Education Courses Sem. Hrs.
CHM 1045C  College Chemistry I 4
CHM 1046C  College Chemistry II 4
PCB 2023 Cell Biology 4
Z00 1010C Zoology 4
Specialization Courses
APB 1200C Anatomy and Physiology I 3
APB 1201C Anatomy and Physiology 11 3
MCB 2013C Microbiology 4
BOT 1010C Botany 4
BCH 2023 Elementary Biochemistry 4

*The proper selection of courscs in this program is very important; therefore, any student planning to major in this
program at a senlor institution should get a catalog from the institution to which he/she is planning to transfer to
facilitate the devel of an appropriate program at OWJC.
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AREA OF EMPHASIS: Pre-Pharmacy*
General Education courses selected from those listed for AA Degree on page 61.

Genersl Education Courses Sem. Hrs.
MAC 1114 Trigonometry 3
CHM 1045C  College Chemistry I 4
CHM 1046C College Chemistry II 4
BOT 1010C Botany 4
Z001010C Zoology 4

Specialization Courses
Foreign Language
MAC 1411 Calculus I
CHM 2210C  Organic Chemistry I
CHM 2211C  Organic Chemistry II
PCB 2023 Cell Biology
MCB 2013C Microbiology or
BCH 2033 Elementary Biochemistry

S bbbbbon

*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.

AREA OF EMPHASIS: Biology [Marine, Forestry, Teacher Ed.]*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
MAC 1114 Trigonometry 3
CHM 1045C College Chemistry 1 4
CHM 1046C  College Chemistry II 4
BOT 1010C Botany 4
Z00 1010C Zoology 4

Specialization Courses
Foreign Language Recommended

CHM 2210C  Organic Chemistry I 4
CHM 2211C  Organic Chemistry II 4
PCB 2023 Cell Biology 4
Select one course from the following:

MCB 2013C Microbiology 4
BCH 2023 Elementary Biochemistry 4

*Students must see an advisor to sclect the basic and elective courses for the degree total of 64 semester hours.



AREA OF EMPHASIS: Pre-Nursing* & Physical Therapy
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
SPC 1600 Speech 3
SYG 2000 Sociology 3
CHM 1045C College Chemistry 1 4
CHM 1046C  College Chemistry II 4
PCB 2023 Cell Biology 4
Z00 1010C Zoology 4

Specialization Courses

APB 1200C Anatomy and Physiology 1

APB 1201C Anatomy and Physiology 11
HUN 2001 Nutrition

DEP 2004 Human Growth and Development
PSY 2012 Psychology

APB 1231C Introductory Microbiology

PULUWLWLWW

“l'beprcpcncbcdonofoourminthhprognmhvaylmponmt;tbcrefm.nnynuden!phmﬁnalomjoﬂnm
ing at a junior or senior institution should get a catalog from the institution to which he/she is planning to transfer so
that the necessary OWJC courses may be completed, in cooperation with a faculty advisor.

BUSINESS DEPARTMENT**

AREAS OF EMPHASIS: Banking*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
ECO 2023 Economics 11 3

Specialization Courses

BAN 2240 Installment Credit
BAN 2900 Directed Study in Banking
COC 1020 Computer Literacy

BAN 1110 Principles of Bank Operations 3
ACG 2001 Accounting I 3
ACG 2011 Accounting II 3
BUL 2111 Business Law 1 3
BUL 2112 Business Law 1I 3
FIN 2230 Money and Banking 3
3
1
3

sStudents must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.
**Many upper-level university programs recommend that students complete lower division courses in oral com-
munications, cotlege algebra, statisti and ics prior to fer. Therefore, students are urged to
check with the institution to which they planto fer. Guid: may be reccived from the business faculty advisor.
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AREA OF EMPHASIS: Business Administration*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
ECO 2023 Economics 11 3
SPC 1600 Speech 3
Specialization Courses

COC 1020 Computer Literacy 3
ACG 2001 Accounting I 3
ACG 2011 Accounting II 3
STA 1014 Statistics 3
MAC 2233 Business Calculus 3
*Electives

BUL 2111 Business Law I 3
BUL 2112 Business Law II 3
MAN 2021 Management 3
MAN 2100 Human Relations 3
MAR 2151 Retail Management 3
SES 2335 Business Communication 3
GEB 1011 Introduction to Business 3

*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.

AREA OF EMPHASIS: Business Data Processing*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
ECO 2023 Economics II 3
Specialization Courses

STA 1014 Statistics 3
ACG 2001 Accounting I 3
ACG 2021 Accounting 11 3
CRM 1020 Data Processing Concepts 3
COC 1120 Programming Logic and Documentation 4
COP 2170 BASIC Language Programming 4
COP 2120 COBOL Programming 4
COP 2110 FORTRAN Programming 4

*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours.



AREA OF EMPHASIS: Business Teacher Education*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics 1 3
ECO 2023 Economics 11 3
MAC 2233 Business Calculus 3
Specialization Courses
SES 1110 Typewriting 11 2
SES 2120 Typewriting 111 2
SES 1211 Dictation 3
STA 1014 Statistics 3
ACG 2001 Accounting I 3
ACG 2011 Accounting 11 3
BUL 2111 Business Law or SES 2335 3
Business Communications or
MTB 1103 Business Math
SES 2212 Transcription 3
EDF 1005 Introduction to Education 3
*Students must sce an advisor to select the basic and clective courses for the degree total of 64 semester hours.
AREA OF EMPHASIS: Marketing*
Genersl Education courses selected from those listed for AA Degree on page 61.
Specific General Education Courses Sem. Hrs.
ECO 2013 Economics 1 3
ECO 2023 Economics 11 3
PSY 2012 Psychology 3
MAC 2233 Business Calculus 3
Specialization Courses
ACG 2001 Accounting I 3
ACG 2011 Accounting I1 3
MAR 2011 Introduction to Marketing 3
MAR 2101 Salesmanship 3
MAR 2302 Introduction to Advertising 3
MAR 2930**  Marketing Seminar I 6
MAR 2931**  Marketing Seminar I1
MAR 2933**  Marketing Seminar III
STA 1014 Statistics 3

*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.
“Dedgnedtooffaamdm!dimzdmxdiesinspedaltyminwhicheoumworhisnmot{ud.htmm
are currently working or plan to work during their earollment at OWJC.
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AREA OF EMPHASIS: Real Estate*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
MAC 2233 Business Calculus 3
Specialization Courses

GEB 1011 Introduction to Business 3
REE 1040 Introduction to Real Estate 3
ACG 2001 Accounting I 3
ACG 2011 Accounting I1 3
BUL 2111 Business Law I 3
BUL 2112 Business Law II 3
STA 1014 Statistics 3
COC 1020 Computer Literacy 3

Business electives should be chosen from the following after consultation with the facul-
ty advisor: SES 2335 Business Communications; MAR 2101 Salesmanship; REE 1200
Real Estate Finance; REE 2100 Real Estate Appraising; REE 2300 Real Estate In-
vestments; REE 2800 Real Estate Management or REE 2041 Real Estate Principles and
Practices II.

*Students must sec an advisor to select the basic and elective courses for the degree total of 64 semester hours,

AREA OF EMPHASIS: Scientific Data Processing*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem.Hrs,
MAC 1411 Calculus I 4
MAC 1412 Calculus II 4
MAC 1413 Calculus II1 4
PHY 2048C College Physics 1 4
PHY 2049C College Physics 11 4
Specialization Courses

CRM 1020 Data Processing Concepts 3
COC 1120 Programming Logic and Documentation 4
COP 2170 BASIC Language Programming 4
COP 2110 FORTRAN Programming 4
MAP 2302 Differential Equations 3
MAS 2103 Linear Algebra 3

*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours,
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COMMUNICATIONS, HUMANITIES, AND THE
ARTS DEPARTMENT

AREA OF EMPHASIS: Foreign Language*
General Education courses selected from those listed for AA Degree on page 61.

Specialization Courses (Select courses in one language to fulfill the 64 semester hours

graduation requirements. Special programs in multiple languages may be developed in
cocperation with the department.)

Specific General Education Courses Sem. Hrs.
French

FRE 1100 French I 3
FRE 1101 French I1 3
FRE 2200 French 111 3
FRE 2201 French IV 3
FRE 2420 Advanced French Grammar and Composition 1 3
FRE 2421 Advanced French Grammar and Composition II 3
FRE 2560 Contemporary France I 3
FRE 2561 Contemporary France 11 3
FRE 2100 Introduction to French Literature I 3
FRE 2101 Introduction to French Literature I1 3
German

GER 1100 German | 3
GER 1101 German II 3
GER 2200 German 111 3
GER 2201 German 1V 3
GER 2250 Readings in Scientific German 3
GER 2420 Advanced German Grammar and Composition I 3
GER 2421 Advanced German Grammar and Composition I1 3
GER 2500 German Civilization and Culture I 3
GER 2501 German Civilization and Culture II 3
GEW 2010 Introduction to German Literature I 3
GEW 2011 Introduction to German Literature 11 3
Spanish

SPN 1100 Spanish 1 3
SPN 1101 Spanish II 3
SPN 2200 Spanish 111 3
SPN 2201 Spanish IV 3
SPN 2202 The Contemporary Spanish-Speaking World 3
SPN 2300 Advanced Spanish Grammar and Composition I 3
SPN 2301 Advanced Spanish Grammar and Composition 11 3
SPW 2100 Introduction to Spanish Literature I 3
SPW 2101 Introduction to Spanish 11 3

*Students must see an advisor to select the basic and elective courses for the degree total of 64 scmester hours.
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AREA OF EMPHASIS: Teacher Education - Elementary*
General Education courses selected from those listed for AA Degree on page 61.

Specialization Courses Sem. Hrs.
COC 1020 Computer Literacy 3
DEP 2004 Human Growth and Development 3
EDF 1005 Introduction to Education 3
LIT 1100 Approach to Literature 3
or
LIT 2090 Contemporary Literature 3
MAE 1810 Structure of Arithmetic for Elem Teachers 3
MAE 2816 Informal Geometry for Elem Teachers 3
MUT 1001 Fundamentals of Music 3
PSY 2012 Psychology 3
SPC 1600 Speech 3
Recommended Electives
CHD 1430 Observing and Recording Child Behavior 3
Foreign Languages -
Typewriting**

*Each student must consult his or her academic advisor to select the appropriate basic and elective courses.
*¢Unless a student is already a petent typist, the development of typewriting skills is strongly recommended.

AREA OF EMPHASIS: Teacher Education-Secondary*

General Education courses selected from those listed for AA Degree on page 61.

Specialization Courses Sem. Hrs,

COC 1020 Computer Literacy 3

EDF 1005 Introduction to Education 3

EDP 2002** Educational Psychology 3

LIT 1100 Approach to Literature 3
or

LIT 2090 Contemporary Literature 3

PSY 2012 Psychology 3

SPC 1600 Speech 3

Recommended Electives

Foreign Languages

Typewriting***

*Each student must consult his or her academic advisor to select the appropriate basic and electi
**Sclected four-year institutions require this course to be taken after transfer.
**sUnless a student is already a competent typist, the development of typewriting skills is strongly recommended.
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AREA OF EMPHASIS: Art*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ARH 2050 Art History Survey I 3
ARH 2051 Art History Survey II 3
Specialization Courses

ART 1300C Drawing 1 3
ART 1301C ‘Drawing II 3
ART 1201C Design I (2 Dimensional) 3
ART 1202C Design II (3 Dimensional) 3
Art Electives [Any four of the following courses]:

ART 1110C Ceramics | 3
ART 1111C Ceramics II 3
ART 1701C Sculpture I 3
ART 1400C Introductory Printmaking 3
ART 2510C Painting 1 3
ART 2520C Painting 11 3
*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours,
AREA OF EMPHASIS: Ministry*

General Education courses selected from those listed for AA Degree on page 61.
Specialization Courses Sem. Hrs.
PHI 2010 Humanities - Philosophy 3
REL 2300 Humanities - Comparative Religion 3
SPC 1600 Speech 3
LIT 1201 Approach to Literature 3
PSY 2012 Psychology 3
SYG 2000 Sociology 3

*Students must sec an advisor to select the basic and elective courses for the degree total of 64 semester hours.

NOTE: Ministry electives should be selected according to goals of the student’s individual program. Electives may
vary due to area (c.g., evangelical, pastorate, music ministry, religicus graduation, et¢.) and denominational em-
phasis or nceds.
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AREA OF EMPHASIS: Humanities*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hirs.
HUM 1020 Humanities - Introduction 3
PHI 2010 Humanities - Philosophy 3
REL 2300 Humanities - Comparative Religion 3
ARH 2050 Art History Survey I 3
ARH 2051 Art History Survey II 3
THE 2000 Theatre 3
MUL 2111 Music Literature I 2
MUL 2112 Music Literature II 2
LIT 1201 Approach to Literature (World) 3
Other Specialization Courses

Electives as needed in specific arts and humanities courses from area(s) of weakness and
special interest:

Art Labs
ART 1300C, ART 1301C, ART 1110C, ART 1111C, ART 1201C,
ART 1202C, ART 1400C, ART 1701C, ART 1115C, ART 2510C, ART 2520C.

*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours.

HOME ECONOMICS DEPARTMENT

AREA OF EMPHASIS: Child Development*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
PSY 2012 Psychology 3
SOC 2000 Sociology . 3
COC 1020 Computer Literacy 3
Specialization Courses:

CHD 1220 Child Growth and Development 1 3
CHD 1230 Child Growth and Development 11 3
CHD 1430 Observing and Recording Child Behavior 3
CHD 2432 Curriculum for Young Children 3
HOE 1010 Introduction to Home Economics 3
HUN 2410 Child Nutrition and Health 3

or

HUN 2100 Nutrition and Health 3
*Students must sce C /Home E jcs faculty advisor to select basic general education and electi

for the degree total of 64 semester hours.
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AREA OF EMPHASIS: Consumer Economics/and Management*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
PSY 2012 Psychology 3
SOC 2000 Sociology 3
COC 1020 Computer Literacy 3

Specialization Courses:

COA 2100 Consumer Education

HME 1200 Home Management

HOE 1010 Introduction to Home Economics
HUS 1400 Peer Advising

MAN 2000 Management

MAR 2011 Marketing

BUL 2111 Business Law

WWWWWmw

*Students must see Consumer/Home Economics faculty advisor to select basic general education and elective courses
for the degree total of 64 semester hours.

AREA OF EMPHASIS: Fashion Merchandising and Design*
General Education courses selected from those listed for AA Degree on page 61.

Specific Generid Education Courses Sem. Hrs.
PSY 2012 Psychology 3
ECO 2013 Economics 1 3

Fashion Merchandising - Specialization Courses

ACC 2001 Accounting I 3
CTE 1310 Clothing Construction I 3
CTE 1401 Textiles 3
COA 2100 Consumer Education 3
MAR 2011 Introduction to Marketing 3
MAR 2151 Retail Management 3
MAR 2302 Adbvertising 3
MAR 2101 Salesmanship 3
Fashion Design - Speciglization Courses

HOE 1010 Introduction to Home Economics 3
CTE 1310 Clothing Construction I 3
CTE 1743 Clothing Construction II 3
CTE 1401 Textiles 3
ART 1300 Drawing 3
ART 1201C Design 1 3
COA 2100 Consumer Education 3
MAR 2011 Introduction to Marketing 3
*Student must see Ci /Home E ics faculty advisor to select basic ] and electi for the

degree total of 64 semester hours,
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AREA OF EMPHASIS: Home Economics Education*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
ECO 2013 Economics I 3
PSY 2012 Psychology 3
CHM 1045C  College Chemistry I 4
Specialization Courses

HOE 1010 Introduction to Home Economics

COA 2100 Consumer Education

HUN 2001 Nutrition

CTE 1310 Clothing Construction I

CHD 1220 Child Growth and Development I
HHD 2110 Home Planning and Furnishings
FSS 1210 Family Meal Planning

WWLWLWWWLWW

sStudents must see Consumer/Home Economics faculty advisor to select basic general education and elective courses
for the degree total of 64 semester hours.

AREA OF EMPHASIS: Foods and Nutrition*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
PSY 2012 Psychology 3
CHM 1045C  College Chemistry I 4
PCB 2023 Cell Biology 4
COC 1020 Computer Literacy 3

Dietetics - Specialization Courses

HUN 2001 Nutrition 3
APB 1200C Human Anatomy and Physiology 4
COA 2100 Consumer Education 3
MAN 2000 Management 3
HOE 1010 Introduction to Home Economics 3
Food Science - Specialization Courses

HUN 2001 Nutrition 3
HOE 1010 Introduction to Home Economics 3
MAC 1114 Trigonometry 3
MAC 1154 Analylic Geometry 3
MAC 1411 Calculus I 3

*Students must sce Consumer/Home Economics faculty advisor to sclect basic general education and elective
for the degree total of 64 hours.
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AREA OF EMPHASIS: Human Developmenl/Eamﬂy Relations*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
PSY 2012 Psychology 3
SOC 2000 Sociology 3
COC 1020 Computer Literacy 3
Specislization Courses:

CHD 1229 Child Growth and Development I 3
CHD 1430 Observing and Recording Child Behavior 3
FAD 1123 Adults in Changing Society 3
HUS 1400 Peer Advising 3
COA 2100 Consumer Education 3
HUN 2001 Nutrition or

HUN 2410 Child Nutrition and Health

FAD 2310 Adult and Elderly Care

HOE 1010 Introduction to Home Economics

www

*Students must see Consumer/Home Economics faculty advisor to select basic general education and elective courses
for the degree total of 64 semester hours,

AREA OF EMPHASIS: Housing and Interior Design*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem, Hrs.
PSY 2012 Psychology 3
SOC 2000 Sociology 3
ECO 2013 Economics I 3
ARH 2050 Art History Survey I 3
ARH 2051 Art History Survey II 3
Specialization Courses:

HOE 1010 Introduction to Home Economics

COA 2100 Consumer Education

HHD 2110 Home Planning and Furnishings
CTE 1301 Textiles

ARC 1201C  Design I

ART 1300 Drawing

ARC 2121C Architectual Drafting

ALWLWWLWWWW

*Students must sec Consumer/Home Economics faculty advisor to select basic General Education and elective
courses for the degree total of 64 semester hours,
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MATHEMATICS DEPARTMENT

AREA OF EMPHASIS: Engineering*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem.Hrs.
MAC 1411**  Calculus 4
CHM 1045C College Chemistry I 4
CHM 1046C  College Chemistry I1 4
PHY 2048C College Physics 1 4
PHY 2049C College Physics 11 4

Specialization Courses

MAP 2302 Diferential Equations
MAC 1412 Calculus I1

MAC 1413 Calculus III

MAS 2103 Linear Algebra

EGN 1120C Engineering Graphics
EGN 1130C Descriptive Geometry
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*Students must scc an advisor to select the basic and clective courses for the degree total of 64 semester hours.
*sQOther mathematics courses may be needed to prepare for MAC 1411,
NOTE: The courses COC 1110A, CRM 1020, and COP 2110 should be taken if time permits.

AREA OF EMPHASIS: Mathematics [Meteorology]*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Sem.Hrs.
MAC 1411**  Calculus I 4
CHM 1045C  College Chemistry 1 4
CHM 1046C College Chemistry II 4
PHY 2048C College Physics 1 4
PHY 2049C College Physics 11 4

Specialization Courses

MAP 2302 Differential Equations
MAC 1412 Calculus II

MAC 1413 Calculus III

MAS 2103 Linear Algebra

MET 1010 Atmospheric Science

WWE LW

*Foreign language recommended for meterology students, Students must sce an advisor to sclect the basic and elec-
tive courses for the degree total of 64 semester hours.

*+Other mathematics courses may be needed to prepare for MAC 1411.

NOTE: The courses COC 1120, COP 2170, CRM 1020, COP 2110 should be taken if time permits.
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PHYSICAL SCIENCE DEPARTMENT

AREA OF EMPHASIS: Chemistry*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem. Hrs.
CHM 1045C College Chemistry I 4
CHM 1046C  College Chemistry I1 4
BOT 1010C Botany 4
Z0O0 2020C Zoology 4
MAC 1411 Calculus I 4
Specialization Courses
MAC 1412 Calculus I1 4
MAC 1413 Calculus 111 4
CHM 2210C Organic Chemistry 1 4
CHM 2211C  Organic Chemistry II 4
PHY 2048C College Physics I 4
PHY 2049C College Physics I1 4
MAP 2302 Differential Equations 3
BCH 2023 Elementary Biochemistry 4
*Sce depar 1 advisor for options and substitutions. Students must see an advisor to select the basic and elective
courses for the degree total of 64 semester hours.
**Other math courses may be needed to prepare for MAC 1411,
AREA OF EMPHASIS: Physics*
General Education courses selected from those listed for AA Degree on page 61.
Specific General Education Courses Sem. Hrs.
Consult catalog for sccepted combinations for Humanities and Social Sciences.
MAC 1411+ Calculus 1 4
CHM 1045C College Chemistry 1 4
Specialization Courses
MAC 1412 Calculus II 4
MAC 1413 Calculus III 4
MAS 2103 Linear Algebra 3
MAP 2302 Differential Equations 3
CHM 1046C  College Chemistry II 4
PHY 2048C College Physics 1 4
PHY 2049C College Physics 11 4

*See departmental advisor for options and substitutions. Students must sec an advisor to select the basic and elective
courses for the degree total of 64 semester hours.
**Other mathematics courses may be needed to prepare for MAC 1411.
NOTE: I d to Comp Pr ing, COC 1110, and other
permits.

courses are ded if time
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SOCIAL SCIENCE DEPARTMENT.

AREA OF EMPHASIS: Social Services*
General Education courses selected from those listed for AA Degree on page 61.

Select two of the following courses:

PHI 2010 Humanities - Philosophy 3
REL 2300 Humanities - Comparative Religion 3
LIT 1100 Approach to Literature 3
Specialization Courses

Foreign Language 12
CLP1002 Personal Adjustment 3
CCJ 1000°** Intro to Criminology 3
CCJ 1020 Introduction to Criminal Justice 3
SYG 2430 Family and Society 3
POT 1002 Introduction to Political Science 3
CCJ 2300** Intro to Corrections 3
PSY 2012 Psychology 3
CCJ 1210%** Criminal Law 3
SYG 2000 Sociology 3
CCJ 1270** Criminal Procedures 3
CCJ 1500%* Juvenile Delinquency 3

*Students must sce a Social Science Advisor to select the basic and elective courses for the degree total of 64 hours.,
Students interested in Pre-Law should sec a Social Science Advisor.
**Required courses for Criminal Justice students only.

AREA OF EMPHASIS: Social Sciences*
General Education courses selected from those listed for AA Degree on page 61.

Specific General Education Courses Sem.Hrs.
APB 1150 General Biology 4
Select two of the following courses:

PHI 2010 Humanities - Philosophy 3
REL 2300 Humanities - Comparative Religion 3
LIT 1201 Approach to Literature 3
Specialization Courses

CLP 1002 Personal Adjustment 3
CCJ 1000 Intro to Criminology 3
SYG 2430 Family and Society 3
DEP 2004 Human Growth and Development 3
CCJ 2300 Intro to Corrections 3
INR 2002 Current World Problems 3
POT 1002 Introduction to Political Science 3
PSY 2012 Psychology 3
SYG 2000 Sociology 3

*Students must see a Social Science Advisor to select the basic and elective courses for the degree total of 64 semester
hours.
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ASSOCIATE OF SCIENCE DEGREE
PROGRAM REQUIREMENTS

NOTE*** NOTE*** NOTE*** NOTE*** NOTE***

FAC Rules require that all students receiving an Associate of Science Degree and plann-
ing to transfer to a State university shall take and pass the College Level Academic Skills
Test. This will be administered on June 1, 1985 for students expecting to graduate at the
end of Summer Semester 1985; on September 6, 1985 for students expecting to graduate
at the end of Fall Semester 1985; on March 8, 1986 for students expecting to graduate at
the end of Spring Semester 1986; and on June 7, 1986 for students expecting to graduate
at the end of Summer Semester 1986.

GENERAL EDUCATION REQUIREMENTS
ASSOCIATE OF SCIENCE DEGREE

Sem, Hrs, Course Selection
Communication Skills ................. 6 ENC 1101, 1102, 1001,

Humanities ........coooiviiinenanan, 3 HUM 1020, ARH 1000, MUH 1011,
ARH 2050, 2051, PHI 2010,
REL 2300, LIT 1201, 2164,
THE 2000

Mathematics ......oovevvevnnennnnnns. 3 MAT 1033, MAC 1104, 1114, 1154,
1411, 1412, 1413, 2233, MAP 2302,
MAS 2103, MTB 1103

Physical Education .................. 4* Any designated activity sport courses
unless exempted.
Science ......iiiiiiiiiiiiiiiieen 4-8 CHM 1020, PSC 1321, GLY 1000,

PHY 1053, APB 1150, 1150C/1151C,
MET 1010/0CE 1005

Social Science ......ccviiieeiiiiiiiien 3 AMH 2010 or AMH 2020 or
WOH 1012 or WOH 1022 or
POS 1041 or POS 1042 or AMH 1041
or POT 1002 or WOH 2240 or
INR 2002 or PSY 2012 or SYG 2000

Approved Electives ................... 4 COC 1020 or selected from within the
above departments but not restricted
to these courses.

Specialization. In order to complete requirements for graduation, each student must
have earned at least 64 semester hours of credit, with a minimum of 26 in the general
education sequence and an approximate total of 38 in a specialization.

Self-contained curricula are offered by the departments for those students seeking to
prepare themselves for entry-level positions in a career field upon completion of the
Associate of Science Degree.

Students desiring to complete an Associate of Science Degree may in consultation
with a faculty advisor select one of the following specializations:

*Maximum to be included in the 64 hours required for the degree.
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BUSINESS DEPARTMENT

AREA OF EMPHASIS: General Business Management*
General Education courses selected from those listed for AS Degree on page 82.

Specialization Courses Sem.
GEB 1011 Introduction to Business
BUL 2111 Business Law |

MAN 2100 Human Relations

COC 1020 Computer Literacy

MAR 2011 Introduction to Marketing
ACC 2022 Managerial Accounting
ACG 2001 Accounting [

ACG 2011 Accounting I1

BUL 2112 Business Law II

SES 2335 Business Communications
MAN 2021 Management

ECO 2013 Economics
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*Students must scc an advisor to select the basic and elective courses for the degree total of 64 semester hours.

AREA PF EMPHASIS: Commercial Data Processing*
General Education courses selected from those listed for AS Degree on page 82.

Specialization Courses Sem.Hrs.
GEB 1011 Introduction to Business 3
STA 1014 Statistics 3
ACG 2001 Accounting 1 3
ACG 2011 Accounting II 3
CRM 1020 Data Processing Concepts 3
COC 1120 Programming Logic and Documentation 4
COP 2170 BASIC Programming Language 4
COP 2120 COBOL Programming 4
COP 2110 FORTRAN Programming 4
CNM 1001 Computer Math 3
ECO 2013 Economics 1 3
ECO 2023 Economics 11 3

Approved Electives 6

*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours,

83



AREA OF EMPHASIS: Mid-Management [Marketing Hotel-Motel,
Technical Marketing, and Aviation)
General Education courses selected from those listed for AS Degree on page 82.

Specialization Courses Sem. Hrs.
GEB 1011 Introduction to Business 3
ACG 2001 Accounting 1 3
BUL 2111 Business Law 1 3
MAR 2101 Salesmanship 3
MAR 2302 Advertising 3
MAR 2930 Marketing Seminar I 2
ACG 2011 Accounting II or

BUL 2112 Business Law II 3
MAR 2011 Marketing 3
MAN 2100 Human Relations 3
MAN 2021 Management 3
ECO 2013 Economics I 3
MAR 2931 Marketing Seminar 11 2
MAR 2932 Marketing Seminar III 2
COC 1020 Computer Literacy 3

Alternate program options are recommended for students who wish to pursue careers in
hotel-motel, technical sales, aviation, and other areas upon recommendation by the
Department Chair and approved by the Dean of Instruction. The following courses and
experiences are required for each category:

Marketing - take all courses listed above

Hotel-Motel--ACG 2001, 2011, BUL 2112, MAN 2021, ECO 2013, COC 1020,
HFT 2010, 2250, 2261, FSS 1221

Technical Marketing--GEB 1011, MAR 2101, 2302, 2930, 2011, 2931, 2932,
MAN 2021, 2100. Technical electives (14 semester hours) to be selected with faculty
advisor from Commercial Data Processing, Air Conditioning, Drafting, Electronics
and Graphics/Printing.

Aviation--GEB 1011, ACG 2001, 2011, BUL 2111, 2112, MAN 2021, ECO 2013,
COC 1020. Credits for professional aviation (maximum of 14 semester hours) by
transfer from an accredited college or university or by presentation of an ap-
propriate FAA-issued certificate. Air Frame and Power Mechanics (max. of 14
hours): ATM 1000, 1351, 1821, 1822, 1823, 1824. Maximum hours: private pilot--
theory 2, flight 3; commercial pilot--theory 3, flight 3; instrument rating 3.



AREA OF EMPHASIS: Postal Service Management*
General Education courses selected from those listed for AS Degree on page 82.

Specialization Sem.Hrs.
MNA 1392 Customer Services I 3
MNA 1393 Customer Services II 3
MNA 1395 Mail Processing 1 3
MNA 1396 Mail Processing 11 3
MNA 2394 Postal Finance I 3
MNA 2397 Personnel Practices 3
MNA 2398 Labor Relations 3
MNA 2399 Postal Finance 11 3
Approved Electives 14
*Students must see an advisor to sclect the basic and elective courses for the degree total of 64 semester hours,
AREA OF EMPHASIS: Real Estate*
General Education courses selected from those listed for AS Degree on page 82.
Specialization Courses Sem.Hrs.
GEB 1011 Introduction to Business 3
REE 1040 Intro. to Real Estate Principles and Practices 3
ACG 2001 Accounting I 3
ECO 2013 Economics 1 3
REE 1200 Real Estate Finance 3
BUL 2111 Business Law I 3
SES 2335 Business Communications 3
MAR 2101 Salesmanship 3
REE 2100 Introduction to Real Estate Appraising 3
REE 2300 Real Estate Investments 3
REE 2800 Real Estate Management 3
COC 1020 Computer Literacy 3

*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours,
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AREA OF EMPHASIS: Secretarial Science*
General Education courses selected from those lsted for AS Degree on page 82.

Specialization Courses Sem. Hrs.
SES 1110** Typewriting II 2
SES 2120 Typewriting III 2
SES 1210 Shorthand 3
SES 1211** Dictation 3
SES 2151 Word Processing: Editing I 3
SES 2152 Word Processing: Editing 2 3
SES 1150 Introduction to Word Processing 3
SES 2212 Transcription 3
ACG 2001 Accounting 1 3
SES 1171 Machine Transcription 3
BUL 2111 Business Law I 3
SES 2335 Business Communications 3
SES 2402 Secretarial Office Procedures 3
SES 1350 Filing 3
COC 1020 Computer Literacy 3

*Students must see an advisor to sclect the basic and elective courses for the degree total of 64 semester hours.
**Students will be admitted to the levels of typewriting and shorthand for which they are qualified; SES 2120 and
SES 2212 must be included in this degree program.

HOME ECONOMICS DEPARTMENT

AREA OF EMPHASIS: Child Development Associate (CDA)*
General Education courses selected from those listed for AS Degree on page 82.

Specific General Education Courses Sem. Hrs.
PSY 2012 Psychology 3
Specialization Courses

CHD 1220 Child Growth and Development I 3
CHD 1430 Observing and Recording Child Behavior 3
CHD 2432 Curriculum for Young Children 1 3

or
HUN 2100 Nutrition 3
CHD 2433 Child Development Seminar 3
CHD 1941 Internship - Child Development 12
(May be repeated 2 times for 12 hours credit)

Recommended Electives:

CHD 2560 Orientation to CDA Credential 1
CHD 2561 Portfolio Building I 1
CHD 2562 Portfolio Building II 1
CHD 2563 Portfolio Building III 1
COA 2100 Consumer Education 3
FAD 1123 Adults in a Changing Society 3
HUS 1400 Peer Advising 3
HSC 1400 First Aid 3

*Students must see Consumer/Home Economics faculty advisor to select basic general education and electi:
for the degree total of 64 semester hours.
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TECHNOLOGY, INDUSTRY, AND
PUBLIC SERVICE DEPARTMENT

AREA OF EMPHASIS: Air Conditioning, Refrigeration and Heating
Technology*
General Education courses selected from those listed for AS Degree on page 82.

Speciatization Courses (Min, 30 hrs.) Sem. Hirs.
ETM 1610C Principles of Air Conditioning, Heating and

Refrigeration 6
ETM 1616C Air Conditioning, Heating and Refrigeration 6
ETM 1650C Electrical Theory 6
ETM 1700C Principles of Gas, Electrical, and Solar Heating 6

ACT 2110 Electrical Controls for Air Conditioning and

Refrigeration 6
ACT 2740 Commercial Air Conditioning/Refrigeration 6
Electives
ETD 1701C Drafting I (HVAC) 6
AER 2171 Automotive Air Conditioning 6
STA 1014 Statistics 3
BCN 2610 Construction Estimating 3
ENC 1315 Technical Report Writing 3
EGN 1120C Engineering Graphics 3
sStudents must sec an advisor to select the basic and elective courses for the degree total of 64 semester hours.
AREA OF EMPHASIS: Drafting and Design Technology*
General Education courses selected from those listed for AS Degree on page 82.
Specialization Courses (38 hours required) Sem. Hrs.
ETD 1701C Drafting I 6
ETD 1702C Drafting II 6
ETD 1703C Drafting III 6
ARC 2121C Architectural Drafting 6
EGN 1130 Descriptive Geometry 3
EGN 1120C Engineering Graphics 3
ETD 1305 Computer/Systems Drafting 3
ETD 1306 Printed Circuit Board Draft. 3
ETD 1801C Technical Illustration 3
ETD 2705 Advanced Mechanical Drafting 3
ETD 1713 Machine Drafting 3

*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester bours.
#4Gen, Ed. Math must include Intermediate Algebra or higher.



AREA OF EMPHASIS: Electronics*
General Education courses selected from those listed for AS Degree on page 82.

Specialization: Core Sem. Hrs.
ETE 1010C Basic Electricity/Electronics 1 5
ETE 1020C Basic Electricity/Electronics 11 5
ETE 1140C Devices and Circuits 1 5
ETE 1145C Devices and Circuits II 5
ETE 2601C Digital Technology I 5
ETE 2619 Digital Technology II 5
EET 1607C Soldering/PC Board Techniques 3
Specialization: (Options)

EET 2715C Computer Assisted Circuit Analysis 3
ETD 1021 Technical Communications 3
ETE 2421C Electronic Communications 5
ETE 2680 Advanced Microprocessors 5
EST 2112 Industrial Electronics 5
CET 2152C Computer Analysis and Troubleshooting 5

*Students must see an advisor to select the basic and optional courses for the degree total of 64 semester hours,

AREA OF EMPHASIS: Graphics/Printing*
General Education courses selected from those listed for AS Degree on page 82.

Specialization Courses Sem. Hrs.
GRA 2500C Printing Materials and Processes

GRA 1541C Introduction to Copy Preparation

GRA 1542C Advanced Copy Preparation

GRA 1571C Process Camera I

GRA 1573C Process Camera II

GRA 1601C Fake Color Stripping

GRA 1636C Small Offset Press Operations

GRA 2635C Offset Presswork I

GRA 1706 Printing Estimating

GRA 1534C Electronic Composition

SES 1100 Typewriting I--should be taken in 1st semester
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*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours.
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ARFEA OF EMPHASIS: Criminal Justice*
General Education courses selected from those listed for AS Degree on page 82.

Specialization Courses (36 hours required)

Required Core Courses: 21 Hours

CCJ 1000 Introduction to Criminology
CCJ 1020 Introduction to Criminal Justice
CCJ 1210 Criminal Law

CCJ 1270 Criminal Procedure

CCJ 1935 Criminal Justice Seminar

CJT 2140 Introduction to Criminalistics
CJT 2220 Law Enforcement Photography

Law Enforcement Track - Electives
CJT 1120 Crime Scene Procedures
CJD 1200 Law Officer Skills

Sem. Hrs,
3
3
3
3
3
3
3
3
3
CCJ 1400 Police Organization & Administration 3
CJT 2100 Criminal Investigations 3
CJD 2310 Police Supervision 3
CJT 2340 Police Operations 3
CJT 2430 Traffic Accident Investigations 3
CJD 2605 Traffic Homicide Investigations 3
Corrections Track - Electives
CJD 1420 Correctional Law 3
CJD 1460 Correctional Operations 3
CCJ 2300 Introduction to Corrections 3
Criminal Justice General Track - Electives
CCJ 1121 Crime Prevention 3
CCJ 1192 Crisis Intervention 3
CCJ 1500 Juvenile Delinquency 3
CJD 1501 Criminal Justice Instructor Techniques 3
CCJ 1941 Internship - Criminal Justice 3
CCJ 2070 Intro. to Computer Applcations in Criminal
Justice 3
CCJ 2905 Independent Study - Criminal Justice 3

*NOTE: Students must sec a Criminal Justice Advisor to select the proper elective courses and to develop a plan for

completing the 38 hours of specializetion and the degree total of 64 semester hours.



Associate of Science Degree
Applied Science Options
Program Requirements

Associate of Science Degree, Applied Science Options are provided for skill training
in industrial, techrical, business, and child care. Additional training is provided each
student in mid-management areas to better prepare himself/herself for advancement or
a supervisory position.

Course in Residence. (Credit hours taken at Okaloosa-Walton Junior College.)
Minimum requirement of courses taken in residence for Applied Science Options at
Okaloosa-Walton Junior College is normally 15 semester hours of credit. SIXTY-
FOUR (64) HOURS ARE REQUIRED FOR GRADUATION.,

General Education. The general education requirements for students selecting Ap-
plied Science Options with the Associate of Science Degree at Okaloosa-Walton Junior
College may be reduced to a minimum of 16 semester hours of required general educa-
tion credit to be selected from four of the five following areas, subject to approval of
the department chairman.

NOTE*** NOTE*** NOTE*** NOTE*** NOTE

FAC rules require that all students receiving an Associate of Sclence Degree who plan to
transfer to a State university shall take and pass the College Level Academic Skills Test.
This test will be administered on June 1, 1985 for students expecting to graduate at the
end of Summer Semester 1985; on September 6, 1985 for students expecting (o graduate
at the end of Fall Semester 1985; on March 8, 1986 for students expecting to graduate st
the end of Spring Semester 1986; and on June 7, 1986 for students expecting to graduate
at the end of Summer Semester 1986.

GENERAL EDUCATION REQUIREMENTS

Sem. Hrs. Course Selections
Communications Skills ................ 3 ENC 1101, i102, 1001

Mathematics ..............c.ooievnn.. 3 MAT 1033, MAC 1104, 1114, 1154,
MAP 2302, MAC 1411, MAC 1412,
MAC 1413, MAC 2233, MAS 2103,
MTB 1103

Science ... ... 43 CHM 1020, PSC 1321, GLY 1000,
PHY 1053, 1054, APB 1150,
APB 1150C, APB 1151C,
MET 1010/0CE 1005

Social Science ....................... 3 AMH 2010 or AMH 2020 or
WOH 1012 or WOH 1022 or
POS 1041 or POS 1042 or AMH 1041
or POT 1002 or WOH 2240 or
INR 2002 or PSY 2012 or SYG 2000

Approved Electives .. ................ 4-3 COC 1020 or selected from the above
departments, plus Humanities courses
as listed under Gen. Ed. for A.S.
Degree, but not restricted to these
courses.

Specialization. In order to complete requirements for graduation, each student must

have earned at least 64 semester hours of credit with a minimum of 16 in the general

education sequence and an approximate total of 48 in a specialization.

T(];e. student is to plan his/her specialized program in consultation with a departmental
advisor.

Self-contained curricula are offered by the departments for those students seeking to
grepare themselves for entry-level positions in a career field upon completion of the
egree.

Students desiring to complete an Applied Science Option may, in consultation with a
faculty advisor, sclect one of the following specializations:
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BUSINESS DEPARTMENT

AREA OF EMPHASIS: Clerk-General*
General Education courses selected from those listed on page 91.

Specialized Courses

SES 1110 Typewriting 11

SES 1350 Filing

MTB 1103 Business Math

GEB 1011 Introduction to Business
ACG 2001 Accounting I

CRM 1011 Keypunch

SES 1150 Introduction to Word Processing
SES 1171 Machine Transcription

SES 2120 Typewriting III

COC 1020 Computer Literacy

BUL 2111 Business Law I

SES 2335 Business Communications
SES 2401 General Office Practice
MAN 2100 Human Relations

SES 2151 Word Processing: Editing I
SES 2152 Word Processing: Editing II
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*Students must sec an advisor to select the basic and elective courses for the degree total of 64 semester hours.

AREA OF EMPHASIS: Secretary*
General Education courses selected from those listed on page 91.

ecialization Courses
SES 1110 Typewriting II
SES 1210 Shorthand
SES 1350 Filing
MTB 1103 Business Math
GEB 1011 Introduction to Business
SES 2151 Word Processing: Editing I
SES 1211 Dictation
SES 1150 Introduction to Word Processing
SES 1171 Machine Transcription
SES 2120 Typewriting III
SES 2152 Word Processing: Editing I1
BUL 2111 Business Law I
SES 2335 Business Communications
SES 2212 Transcription
SES 2402 Secretarial Office Practice
MAN 2100 Human Relations
COC 1020 Computer Literacy

g
g
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*Students must sec an advisor to sclect the basic and elective courses for the degree total of 64 semester hours.



AREA OF EMPHASIS: Data Processing Technology*
General Education courses selected from those listed on page 91.

¢
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Specialization Courses

GEB 1011 Introduction to Business 3
ACG 2001 Accounting 1 3
ACG 2011 Accounting II 3
CRM 1011 Data Entry 2
CRM 1020 Data Processing Concepts 3
COC 1120 Programming Logic and Documentation 4
COP 2170 BASIC Programming Language 4
COP 2120 COBOL Programming 4
COP 2110 FORTRAN Programming 4
CNM 1001 Computer Math 3
BUL 2111 Business Law I 3
MAN 2100 Human Relations 3
MAN 2021 Management 3
ECO 2013 Economics I 3

sStudents must see an advisor to sclect the basic and elective courses from the degree total of 64 semester hours.

AREA OF EMPHAGSIS: Real Estate*
General Education courses selected from those listed on page 91.

Speciatization Courses (select 48 hours) Sem. Hrs.
MTB 1103 Business Math 3
GEB 1011 Introduction to Business 3
REE 1200 Real Estate Finance 3
REE 1040 Introduction to Real Estate: Course I 3
ACG 2001 Accounting I 3
ACG 2011 Accounting 11 3
BUL 2111 Business Law 1 3
BUL 2112 Business Law 1I 3
REE 2100 Introduction to Real Estate Appraising 3
REE 2800 Real Estate Management 3
SES 2335 Business Communications 3
MAR 2101 Salesmanship 3
MAN 2100 Human Relations 3
ECO 2013 Economics I 3
ECO 2023 Economics II 3
MAR 2151 Retail Management 3
COC 1020 Computer Literacy 3
ACC 2301 Managerial Accounting 3

Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.
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AREA OF EMPHASIS: Word Processing*

General Education courses selected from those listed on page 91.

Specialization Courses

SES 1110 Typewriting 11

SES 1350 Filing

MTB 1103 Business Mathematics
GEB 1011 Introduction to Business
ACG 2001 Accounting I

SES 2120 Typewriting 111

BUL 2111 Business Law I

BUL 2112 Business Law 11

SES 2335 Business Communications
SES 2401 General Office Practice
MAN 2100 Human Relations

MAN 2021 Management

SES 1150 Word Processing Introduction Theory
SES 1171 Machine Transcription
SES 2151 Word Processing Editing I
SES 2152 Word Processing Editing I1
COC 1020 Computer Literacy

g
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*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours.

HOME ECONOMICS DEPARTMENT

AREA OF EMPHASIS: Child Care*

General Education courses selected from those listed on page 91,

Specialization Courses
CHD 1220 Child Growth and Development
CHD 1430 Observing and Recording Child Behavior
HUN 2410 Child Nutrition and Health

or
HUN 2100 Nutrition
CHD 2432 Curriculum for Young Children I
CHD 2433 Child Development Seminar
CHD 1941 Internship - Child Development

(May be repeated 4 times for 12 hours credit)

Recommended Electives
HSC 1400 First Aid
CHD 1230 Child Growth and Development 11
HUS 1400 Peer Advising
MUH 1001 Music for General Education
FAD 1123 Adults in Changing Society
CHD 2560 Orientation to CDA Credential
CHD 2561 CDA Portfolio Building I
CHD 2562 CDA Portfolio Building II
CHD 2563 CDA Portfolio Building IIT

e s s W) W W W W

*Students must see Consumer/Home Economics faculty advisor to select basic general education and elective
courses for the degree total of 64 semester hours,
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AREA OF EMPHASIS: Homemaking*
General Education courses selected from those listed on page 91.

Specialization Courses
CHD 1220 Child Growth and Development I
CHD 1430 Observing and Recording Child Behavior
HUN 2410 Child Nutrition and Health

or
HUN 2001 Nutrition
CTE 1310 Clothing and Construction I
HHD 2110 Home Planning and Furnishings
COA 2100 Consumer Education
FSS 1210 Family Meal Planning
Recommended Electives:
FAD 1123 Adults in a Changing Society
HUS 1400 Peer Advising
HME 1200 Home Management
HHD 1321 Basic Home Decorating
CTE 1401 Textiles
HOE 1010 Introduction to Home Economics
FAD 2310 Adult & Elderly Care
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*Students must sce an advisor to select the basic and elective courses for the degree total of 64 semester hours.

TECHNOLOGY, INDUSTRY, AND
PUBLIC SERVICE DEPARTMENT

AREA OF EMPHASIS: Air Conditioning*
General Education courses selected from those listed on page 91.

Specialization Courses
ETM 1650C Electrical Theory
ETM 1610C Principles of Air Conditioning, Heating and
Refrigeration
ETM 1700C Principles of Gas, Electrical, and Solar Heating
ETM 1616C Air Conditioning, Heating, and Refrigeration
ACT 2110 Electrical Controls for Air Conditioning
and Refrigeration
ACT 2740 Commercial Air Conditioning and Refrigeration

Approved Occupational Electives

N AN - )
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*Students must see an advisor o sclect the basic and cloctive courses for the degree total of 64 semester hours.
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AREA OF EMPHASIS: Criminal Justice*
General Education courses selected from these listed on page 91.

Specialization Courses (48 hours required)

Required Core Courses: 21 Hours Sem.Hrs.
CCJ 1000 Crime and Delinquency 3
CCJ 1020 Introduction to Criminal Justice 3
CCJ 1210 Criminal Law 3
CClJ 1270 Criminal Procedure 3
CClJ 1935 Criminal Justice Seminar 3
CCJ 2140 Introduction to Criminalistics 3
CJT 2220 Law Enforcement Photography 3
Law Enforcement Track - Electives
CCJ 1120 Crime Scene Procedures 3
CCJ 1200 Law Officer Skills 3
CCJ 1400 Police Organization & Administration 3
CJT 2100 Criminal Investigations 3
CJD 2310 Police Supervision 5
CJT 2340 Police Operations 3
CJT 2430 Traffic Accident Investigations 3
CJID 2605 Traffic Homicide Investigations 3
Corrections Track - Electives
CJD 1420 Correctional Law 3
CJD 1460 Correctional Operations 3
CClJ 2300 Introduction to Corrections 3
Criminal Justice General Track - Electives
CCJ 1121 Crime Prevention 3
CCJ 1192 Crisis Intervention 3
CCJ 1500 Juvenile Delinquency 3
CJD 1501 Criminal Justice Instuctor Techniques 3
CCJ 1941 Internship - Criminal Justice 3
CCJ 2070 Intro. to Computer Applications in Criminal
Justice 3

CCJ 2905 Independent Study - Criminal Justice 3

*NOTE: Students must see a Criminal Justice Advisor to sclect the proper electi and to develop a plan for

completing the 48 bours of specialization and the degree total of 64 semester hours.






AREA OF EMPHASIS: Industrial Electronics*
General Education courses selected from those listed on page 91.

Specialization: Core

ETE 1010C Electricity/Electronics 1

ETE 1020C Electricity/Electronics 11

ETE 1140C Devices and Circuits 1

ETE 1145C Devices and Circuits 11

ETE 2601C Digital Technology 1

ETE 2619 Digital Technology 11

EET 2715C Computer Assisted Circuit Analysis
EET 1607C Soldering/PC Board Techniques
ETD 1021 Technical Communications

Specialization Options: (Student chooses two)

ETE 2421C Electronic Communications

CET 2152C Computer Analysis and Troubleshooting
ETE 2680 Advanced Microprocessors

EST 2112 Industrial Electronics

4
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*Students must sce an advisor to select the basic and optional courses for the degree total of 64 semester hours.

AREA OF EMPHASIS: Welding Mechanics*

General Education courses selected from those listed on page 91.

Specialization Courses
MTR 1050 Welding 1
MTR 1100 Oxy-Fuel Weld & Cut 1
MTR 1112 Arc Welding
MTR 1151 Advanced Oxy-Fuel Weld & Cut
MTR 1152 Heli-Arc Welding
MTR 1160 Adv Heliarc & Arc
MTR 1140 Pipe Welding
Approved Occupational Electives

B
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*Students must see an advisor to select the basic and elective courses for the degree total of 64 semester hours.



OCCUPATIONAL ELECTIVES FOR THE
ASSOCIATE OF SCIENCE DEGREE
APPLIED SCIENCE OPTIONS
IN TECHNOLOGY, INDUSTRY, AND
PUBLIC SERVICES DEPARTMENT

Occupational Electives. The following courses would be common to any of the Applied
Science Options listed below as occupational electives:

ACG 2001 Accounting I MAR 2101 Salesmanship

BUL 2111  Business Law I MAR 2302 Introduction to Advertising
EGN 1120C Engineering Graphics MTB 1103  Business Math

ENC 1210  Technical Report Writing GEB 1011  Introduction to Business

*SES 1100 Typewriting I MAN 2021 Management
SES 2335  Business Communications MAN 2100 Human Relations
HSC 1400 First Aid STA 1014  Statistics

Other courses by programs which might serve as occupational electives for the following
are:

Alr Conditioning: Beginning course(s) in Drafting, Welding, Electronics Technology,
Auto Mechanics programs, and AER 2171,

Auto Mechanics: Beginning course(s) in Welding, Electronics Technology, Air Condi-
tioning, and/or Air Frame and Power Mechanics courses: ATM 1000, 1351, 1821,
1822, 1823, 1824.

Commercial Foods: HFT 2010 Hotel-Motel Management I, HFT 2250 Hotel-Motel
Management I1, FSS 1246 Commercial Baking, and HSC 1400 First Aid.

Industrial Drafting & Design: COP 2110-FORTRAN Programming, COP 2170-Basic
Language Programming, CRM 1020-Data Processing Concepts, EGN 1130C-
Descriptive Geometry, ETE 1010C-Electronics I, ETE 1020C-Electronics 2,
ETC 2321L-Surveying I, ETG 2530-Strength of Materials, ETE 2506-Applied
Mechanics: Statics, and ETD 2614C-Electronic Drafting and Fabrication.

Industrial Electronics: COP 2110-FORTRAN Programming, COP 2170-Basic
Language Programming, CRM 1020-Data Processing Concepts, ETD 2614C-
Electronic Drafting and Fabrication, and ETD 1701C-Drafting I.

Welding Mechanics: Beginning course(s) in Air Conditioning, Auto Mechanics, Elec-
tronics Technology and/or EGN 1130C-Descriptive Geometry, ETD 1701C-Drafting I,
ETD 1702C-Drafting II, ETG 2530-Strength of Materials, and ETG 2506-Applied
Mechanics: Statics.

Other courses may be approved upon written recommendation to the Dean of Instruc-
tion by the department advisor.

*Required for Graphics/Printing students.
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OCCUPATIONAL CERTIFICATE PROGRAMS*

Certificates are issued for completion of one year of skill training (30 to 36 semester
hours) in the following programs.

Admission requirements are the same as those for the A.S. Degree, Applied Science
Options.

Each graduate must be in attendance at OWJC during his/her last term. A grade-
point average of not less than ‘‘C'* must be obtained on the accumulative total of all
courses which are attempted that are required for a specific occupational certificate.
Further, the minimum grade-point average for all required occupational certificate
course work attempted at OWJC must be 2.0 (“‘C”’).

Students must make formal application for certificates on the proper form furnished
by the Registrar.

Students desiring information or wishing to enter one of the certificate programs are
to see the Department Chair of the department which has the program.

Appropriate course substitutions may be made by the Dean of Instruction, upon writ-
ten recommendation by the Department Chair.

BUSINESS EDUCATION DEPARTMENT

CLERICAL

Course Course Title Sem, Hrs.
SES 1110 Typewriting 11 2
SES 1350 Filing 3
MTB 1103 Business Math 3
ACG 2001 Accounting I 3
CRM 1011 Data Entry 2
SES 1150 Introduction to Word Processing 3
SES 1171 Machine Transcription 3
SES 2120 Typewriting III 2
COC 1020 Computer Literacy 3
SES 2335 Business Communications 3
SES 2401 General Office Practice 3
SES 2151 Word Processing: Editing I 3
SES 2152 Word Processing: Editing 11 3

*NOTE--These progr are NOT app! d for
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DATA PROCESSING

Course Course Title
CRM 1011 Data Entry
CRM 1020 Data Processing Concepts
COC 1120 Programming Logic and Documentation
COP 2170 BASIC Programming Language
COP 2120 COBOL Programming
COP 2110 FORTRAN Programming
CNM 1001 Computer Math
MAN 2100 Human Relations
Technical or Business Electives

POSTAL SERVICE MANAGEMENT

MNA 1392 Customer Services I
MNA 1393 Customer Services II
MNA 1395 Mail Processing I
MNA 1396 Mail Processing 11
MNA 239%4 Postal Finance I
MNA 2397 Personnel Practices
MNA 2398 Labor Relations
MNA 2399 Postal Finance II
Approved Electives

REAL ESTATE

MTB 1103 Business Math

REE 1200 Real Estate Finance

REE 1040 Introduction to Real Estate: Course I
ACG 2001 Accounting 1

ACG 2021 Accounting II

BUL 2111 Business Law 1

REE 2100 Introduction to Real Estate Appraising
REE 2800 Real Estate Management

SES 2335 Business Communications

MAR 2101 Salesmanship
MAN 2100 Human Relations
Business Education Electives

STENOGRAPHIC

SES 2151 Word Processing: Editing 1
SES 1110 Typewriting 11

SES 1210 Shorthand

SES 1350 Filing

MTB 1103 Business Math

SES 1211 Dictation

SES 1150 Introduction to Word Processing
SES 1171 Machine Transcription

SES 2120 Typewriting IU

SES 2335 Business Communications
SES 2212 Transcription

SES 2402 Secretarial Office Practice
ACG 2001 Accounting I

SES 2152 Word Processing: Editing II
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WORD PROCESSING

Course
SES 1110
SES 1350
MTB 1103
ACG 2001
SES 2120
SES 2335
MAN 2021
SES 1150
SES 1171
SES 2151
SES 2152
COC 1020
SES 2401

CHILD CARE

CHD 1220
CHD 1430
CHD 2432
HUN 2410
FAD 1123
HUS 1400
COA 2100
CHD 1941

CHD 2433
CHD 1230

Course Title

Typewriting I

Filing

Business Mathematics
Accounting I

Typewriting III

Business Communications
Management

Word Processing Introduction Theory
Machine Transcription
Word Processing: Editing I
Word Processing: Editing 1I
Computer Literacy

General Office Practice

HOME ECONOMICS DEPARTMENT

Child Growth and Development 1
Observing and Recording Child Behavior
Curriculum for Young Children I
Child Nutrition and Health
Adults in a Changing Society
Peer Advising
Consumer Education
Internship - Child Development
(May be repeated 3 times for 9 credit hours)
Child Development Seminar
Child Growth and Development II

TECHNOLOGY, INDUSTRY, AND
PUBLIC SERVICES DEPARTMENT

£
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AIR CONDITIONING, REFRIGERATION AND HEATING TECHNOLOGY

Course
ETM 1650C
ETM 1610C

ETM 1700C
ETM 1616C
ACT 2110

ACT 2740

Course Title

Electrical Theory

Principles of Air Conditioning, Heating,

and Refrigeration

Principles of Gas, Electrical, and Solar Heating
Air Conditioning, Heating and Refrigeration
Electrical Controls for Air Conditioning

and Refrigeration

Commercial Air Conditioning and Refrigeration
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AUTOMOTIVE MECHANICS

AER 2112 Automotive Engines

AER 1120 Auto Suspension, Steering, & Brakes
AER 2103 Automotive Electrical

AER 1142 Fuel, Lub, and Cooling

AER 1771 Diesel Repair 1

AER 1779 Diesel Repair 2

AER 2131 Automotive Transmissions
COMMERCIAL FOODS

FSS 1202C Beginning Food Preparation I
FSS 1203C Beginning Food Preparation II

FSS 1221 Quantity Food Preparation I
FSS 1222 Quantity Food Preparation 11
HFT 2261 Restaurant Management |
HFT 2262 Restaurant Management 11

DRAFTING AND DESIGN [Select 36 hours]

ETD 1701C Drafting I

ETD 1702C Drafting II

ETD 1703C Drafting III

ARC 2121C Architectural Drafting

EGN 1130 Descriptive Geometry

EGN 1120C Engineering Graphics

ETD 1305 Computer/Systems Drafting
ETD 1306 Printed Circuit Board Drafting
ETD 1801C Technical Illustration

ETD 2705 Advanced Mechanical Drafting
ETD 1713 Machine Drafting

ELECTRONICS

Core:

ETE 1010C Electricity/Electronics I

ETE 1020C Electricity/Electronics 11

ETE 1140C Devices and Circuits 1

ETE 1145C Devices and Circuits II

ETE 2601C Digital Technology I

EET 1607C Soldering/PC Board Techniques

Options:*

ETE 2421C Electronic Communications
ETE 2619 Digital Technology II

ETE 2680 Advanced Microporcessors
EST 2112 Industrial Electronics

CET 2152C Computer Analysis and Troubleshooting

*Students must sclect 10 hours of option/elective courses in consultation with an advisor.
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ADULT GENERAL
AND
CONTINUING EDUCATION

ADULT BASIC EDUCATION

Individualized and small group instruction leading to a mastery of the basic skills
needed by adults to function in today’s complex society. Persons completing this pro-
gram normally take the General Educational Development (GED) Test. (See Fee
Schedule, p. 21, for costs).

GENERAL EDUCATION DEVELOPMENT [GED]
AND ADULT HIGH SCHOOL DIPLOMA

Course work for high school units and to prepare individuals without high school
diplomas for the GED Test is available. Persons passing the GED Test, as well as those
who earn sufficient credits by class attendance and pass the State exam, are awarded a
high school diploma by the State of Florida.

Selected continuing education courses meeting 45 contact hours earn 4.5 continuing
education units and may also earn 1/2 unit applicable toward a high school diploma. A
program of study for adult high school students will be developed, upon request, by an
OWIC counselor/advisor that specifies the appropriate academic and elective high
school units,

VOCATIONAL PREPARATORY

Vocational Preparatory course work is offered for the specific purposes of preparing
individuals for successful completion of vocational/occupational programs and for ad-
vancement or upgrading in their occupations. Students pursuing occupational program
objectives should seek counselor/advisor assistance with regard to placement in Voca-
tional Preparatory courses.

COLLEGE PREPARATORY

College Preparatory courses are provided for high school graduates who are iden-
tified as needing additional academic preparation before pursuit of degree-credit college
courses in computation and communications. These courses provide competency-based
instruction for the development of the prerequisite skills in reading, writing,
mathematical reasoning and logical thinking for effective pursuit of degree-credit col-
lege courses in computation and communications.

Details regarding College Preparatory courses are available from the offices of the
Dean of Instruction and the Dean of Student Services, from each counselor and educa-
tional advisor at the college and from each of the Directors of OWJC Centers (Eglin,
Hurlburt, OWJC/UWF Fort Walton Beach, and the OWJC Chautauqua
Neighborhood Center in DeFuniak Springs).

ENRICHMENT COURSES

Enrichment or avocational courses are available to provide individuals an opportuni-
ty to become more effective in the utilization of their leisure time. These courses are
self-supporting and are offered as needed.
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FLORIDA'’S STATEWIDE COURSE NUMBERING SYSTEM

The course numbers appearing in the catalog are part of a statewide system of
prefixes and numbers developed for use by all public postsecondary and participating
private institutions in Florida. One of the major purposes of this system is to make
transferring easier by identifying courses which are equivalent, no matter where they are
taught in the state. All courses designated as equivalent will carry the same prefix and
last three digits.

The classifying and numbering of courses was done by community college and univer-
sity faculty members in each academic discipline. Their work was reviewed by faculty
members in all of Florida’s postsecondary institutions who made suggestions and
criticisms to be incorporated into the system.

The course numbering system is, by law, descriptive and not prescriptive. It in no way
limits or controls what courses may be offered or how they are taught. It does not affect
course titles or descriptions at individual schools. It seeks only to describe what is being
offered in postsecondary education in Florida in a manner that is intelligible and useful
to students, faculty, and other interested users of the system.

The course numbering system was developed so that equivalent courses could be ac-
cepted for transfer without misunderstanding. Each public institution is to accept for
transfer credit any course which carries the same prefix and last three digits as a course
at the receiving institution. For example, if a student has taken SYG 000 at a communi-
ty college, he cannot be required to repeat SYG 000 at the school to which he transfers.
Further, credit for any course or its equivalent, as judged by the appropriate faculty
task force and published in the course numbering system, which can be used by a native
student to satisfy degree requirements at a state university can also be used for that pur-
pose by a transfer student regardless of where the credit was earned.

It should be noted that a receiving institution is not precluded from using non-
equivalent courses for satisfying certain requirements,

General Rule for Course Equivalencies

All undergraduate courses bearing the same alpha prefix and last three numbers (and
alpha suffix, if present) have been agreed upon to be equivalent. For example, an in-
troductory course in sociology is offered in over 40 postsecondary institutions in
Florida. Since these courses are considered to be equivalent, each one will carry the
designator SYG 000.

First Digit

The first digit of the course number is assigned by the institution, generally to indicate
the year it is offered; i.e., ‘1’ indicates freshman year, ‘‘2’* indicates sophomore year.
In the sociology example mentioned above, one school which offers the course in the
freshman year will number it SYG 1000; a school offering the same course in the
sophomore year will number it SYG 2000. The variance in first numbers does not affect
the equivalency. If the prefix and last three digits are the same, the courses are substan-
tively equivalent.
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Titles

Each institution will retain its own title for each of its courses. The sociology courses
mentioned are titled at different schools as ‘‘Introductory Sociology,’”’ ‘‘General
Saciology,’” and ‘‘Principles of Sociology.’’ The title does not affect the equivalency.
The courses all carry the same prefix and last three digits; that is what identifies them as
equivalent.

Lab Indicators

Some courses will carry an alpha suffix indicating a lab. The alpha suffixes ‘L'’ and
“C” are used as follows to indicate laboratories:

““L’’ means either (a) a course, the content of which is entirely laboratory or (b) the
laboratory component of a lecture-lab sequence in which the lab is offered at a different
time/place from the lecture course.

“C’’ means a combined lecture-lab course in which the lab is offered in conjunction
with the lecture at the same time/same place.

Examples: Marine Biology OCB 013 (Tecture only)
OCB 013L  (fab only)
Marine Biology OCB 013C (lecture & lab combined)
with lab

Therefore, OCB 013C is equivalent to OCB 013 plus OCB 013L.
Equivalency of Sequences

In certain cases, sequences of courses in a given discipline are equivalent rather than
the individual courses which make up these sequences. (For example, MAC 132, 133,
134). In these cases the subject matter topics may not be taught in the same sequence,
course by course, in several institutions; however, upon completion of the full sequence
at any of the several institutions, students have completed substantively equivalent con-
tent. These sequences are clearly identified in the Course Equivalency Profiles.

Explanation of Prefixes and Numbers

Prefixes and numbers in the course numbering system are not chosen at random; they
are designed to describe course content in an organized fashion within a classification
system developed for each subject matter area.

Generally, each of the major classifications in a discipline is represented by a three-
alpha prefix. In some cases, one three-alpha prefix has been sufficient for the entire
discipline. A discipline may use as many prefixes as necessary to accommodate its major
classifications. The logic of the system allows it to be infinitely expandable with
minimal disruption to existing numbers.

History, for example, has seven prefixes: AFH, African History; AMH, American
History; ASH, Asian History; EUH, European History; HIS, History-General; LAH,
Latin American History; and WOH, World History. All history courses in the state will
carry one of these prefixes.

108



A more specific example is AMH 3421.

Broad Area of
American History;
part of discipline
of History

Junior level offer-

ing (at this par-
ticular institution)

AMH 3421

In Taxonomy for
AMH 400 series
indicates ‘‘Areas
in American
History”’

Early Florida History

Last digit in this
case refers to
group of equated
courses dealing

with ‘‘Early
History of
Florida”

In Taxonomy for
AMH this digit in-
dicates courses in
‘‘History of
Florida”’

(Local titles are used for each particular course. The last

three numbers are used to indicate equivalency.)

The number of prefixes is a function of the extent of the subclassifications of the
given subject matter area.

When this work began there were 920 alpha prefixes in existence; with the new system
there are now 370. As in most states, there existed no uniformity in Florida’s prefixes as
indicated by the example below:

Discipline

History

Sociology
Philosophy

Religion

Mathematics

English

Nutrition

Although it is true that a student majoring at one of the 38 participating institutions
may have had only one alpha prefix for his major (e.g., HY-History) and now he will
have seven, all prefixes in the same subject matter areas will be the same throughout

these institutions.

A complete inventory of taxonomy listings, equivalent and unique courses, has been
made available to each academic department of every institution in the state. Students,
through their logic advisors, should use this information in designing programs which
will transfer smoothly.
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ALPHABETICAL LISTING OF COURSE DESCRIPTIONS

(Discipline Index)

Accounting (ACG) .........covvvuienan 112  Graphics/Printing (GRA).......... 142-144
Air Conditioning & Refrigeration History (AMH) ..........o00veninnnnn. 113

(ACT,ETM).....coivvivnninnns 112,136 Home Economics (FAD, HHD, HME,
Art(ARH,ART).......ccocvvnvvnnennn 115 HOE,DIE) ...........c.0uu. 137,145,128
Auto Mechanics (AER)............ 112-113 Hotel Management (HFT) ............. 144
Banking (BAN,FIN).............. 117,138 Human Growth & Development
Biology (APB, BSC, (15) <1 30 S 128

OCB, OCE, PCB)........... 114,118,155 Humanities (HUM, ARH) ......... 115,146
Botany(BOT) ....cocvvvcvnnnnnnnnnns 118 Journalism(JOU).........coevnvennnn 147
Business Law (BUL, GEB) .......... 118,140 Law Enforcement (CJD, CJT)...... 124-125
Chemistry(CHM) ...........ccvvvenn. 123 Literature (AML, ENG, LIT) ...114,131,148
Child Development (CHD) ............ 121 Management (MAN, MAR)........ 149-150
Clothing Construction (CTE) .......... 127 Math (MAC, MAS, MAT, MGF,

Computer Programming
(CAP, CNM, COA, COC, COP). .119,126

Construction Estimating (BCN) ........ 118
Creative Writing (CRW)............... 127
Criminal Law (CCJ) ......covvnntn 123-125
Data Processing(CRM) ............... 127
Drafting & Design

(ARC,ETD).....cccvvinvnnnnnn 115,132
Economics (ECO) ....ovvvvnernnnnnen. 128
Education(EDF).......cccivviinnennn 128
Electronics (ETE, ETG) ........... 129,134
Emergency Medical Technology

(1217 ) 2N 129-131
Engineering Graphics (EGN)........... 129
English(ENC) .....covvevniiinnananen 131
Fire Science (FFP) ............o00. 137,138
First AIdA(HES) . .0oovvveievnennnnnn. 146
Foods(FSS) .....ovvovevmvennennss 139-140
French (FRE,FRW) .............. 138,139
General Office Practices (SES)...... 160-162
Geology (GLY) +covvvvvveninnnnrnnnns 142
German (GER, GEW)............. 141-142
Government (POS) .......oovvvuvnnnnn 158

.Y 4 ) - ) Y 148,150,151
Music(MUH,MUT,) ...ccoveeninnnnns 155
Non-College-Credit Courses

[0/0.0.¢ J N 166-182
Nutrition (HUN) .......co0venvnnnn.n 146
Personal Adjustment (CLP) ........... 125
Philosophy (PHI) .................n. 158
Physical Education (PEL, PEM,

PEN, PEO,PET) .............. 155-157
Physical Science (PSC)..............00 159
Physics(PHY) ......coooiinniinnnnns 158
Political Science (POT)......ccvvvennnn 158
Psychology (EDP, PSY) ........... 128,159
Reading (REA) +...oovvvrnnennnnnnnns 159
RealEstate(REE) .......cc0000unienn. 160
Sociology (SYG) ...vvvvvniniiannnnnen 164
Spanish(SPN) ......ccoevnvvveiianns 163
Speech(SPC) . .....coviivinrininnnnn, 162
Theatre (THE, TPA, TPP)......... 164,165
Welding (ATM,MTR) ............ 117,153
World Civilization (WOH)............. 165
Zoology(ZOO) ......cvvvvnnnnennnnns 165
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COURSE DESCRIPTIONS

The courses which are offered by Okaloosa-Walton Junior College are listed below in
alphabetical and numerical order.

Since various courses are dependent upon mastery of certain competencies, or prere-
quisites, admission to any course is subject to approval by the respective department
chair.

ACG 2001 Accounting I, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Principles of sole proprietorship. Use of journals, ledgers, trial balance,
preparation of work sheets, balance sheets profit and loss statements,
controlling accounts and subsidiary ledgers. Voucher systems, partner-
ships, corporation accounting, practice sets and problems required.

ACG 2011 Accounting II, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Partnership formation and liquidation corporate stock and capital equi-
ty transactions financing with long-term liabilities, branch and depart-
mentalization, job order and process costing, budgetary control and
standard costing and differential analysis, cost volume profit analysis
and quantitative techniques, funds flow and financial position
statements, consolidation: pooling and purchasing, and analyzing inter-
preting statements. Prerequisite: ACG 2001.

ACT 2110*  Electrical Controls for Air Conditioning and Refrigeration, 6 semester
hours, 75 lec., 105 lab. [Offered as needed]
A course designed to prepare the student to diagnose and correct
malfunctioning which may occur in air conditioning and refrigeration
units. Prerequisite: ETM 1650C.

ACT 2740* Commercial Refrigeration and Air Counditioning, 6 semester hours, 75
lec., 105 lab, [Offered as needed]
A course designed to prepare the student to become familiar with com-
mercial refrigeration and air conditioning systems, to properly size, in-
stall and/or service these systems and components. Prerequisites:
ETM 1610C and ETM 1650C.

AER 1100*  Automeotive Charging Systems, 3 semester hours, 15 lec., 75 lab. [Of-
fered as needed]
In-depth study of automotive charging systems. Includes practical ex-
perience.

AER 1120*  Auto Suspension, Steering, & Brakes, 6 semester hours, 30 lec., 150
lab.[Offered as needed]
A course in the fundamentals of diagnosing and repairing automotive
malfunctions in the area of suspension, steering, and brakes. Includes
lecture, demonstration, practical application activities and performance
tests.

*Occupational course that may not be applied toward the A.A. Degree.
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AER 1142*

AER 1777*

AER 1779*

AER 2103*

AER 2112*

AER 2125*

AER 2131*

AER 2171*

AMH 1041

Fuel, Lub and Cooling Systems, 6 semester hours, 30 lec., 150 lab. [Of-
fered as needed]

A course in the fundamentals of diagnosing and repairing automotive
malfunctions in automotive fuel, lubrication, and cooling systems. In-
cludes lectures, demonstrations, practical application activities, and
performance testing.

Diesel Repair I, 3 semester hours, 15 lec., 60 lab. [Offered as needed]
A course intended for students who wish to develop basic skills in the
area of diesel repair. Includes use of shop tools and safety procedures;
fundamentals of diesels; diesel components and subsystems; operation,
testing, maintenance, and service procedures.

Diesel Repair II, 3 semester hours, 15 lec., 60 lab. [Offered as needed]
An advanced course in diesel repair involving diagnosis and repair of
major diesel systems, use of specialized tools, use of advanced
diagnostic equipment and techniques, and examination of parts for
functionability and wear. Prerequisite: AER 1777.

Automotive Electrical Systems, 6 semester hours, 30 lec., 150 lab. [Of-
fered as needed]

A course in the fundamentals of diagnosing and repairing malfunctions
to automotive electrical systems. Includes lecture, demonstrations,
practical application activities, and performance testing.

Automotive Engines, 6 semester hours, 30 lec., 150 lab. [Offered as
needed]
A course in the fundamentals of diagnostics and repairing automotive
malfunctions in the area of automotive engines. Includes lecture,
demonstrations, practical application activities, and performance
testing.

Automotive Chassis, 3 semester hours, 15 lec., 75 lab. [Offered as need-
ed]

Study and function of chassis components to include steering systems
and front-end geometry.

Transmissions, 6 semester hours, 30 lec., 150 lab. [Offered as needed]
Study and practical experience covering the clutch, standard transmis-
sion, automatic transmission, drive line, and differential.

Automotive Air Conditioning, 6 semester hours, 75 lec., 105 lab. [Of-
fered as needed]

A course designed to prepare a student to diagnose, service and repair
automotive air conditioning systems.

American Civilization, 3 semester hours, 45 lec, [Offered as needed]
Unified history of social and intellectual issues. A study of major
American concerns and issues, the proposals, their formative ideas, the
resolution attained in an emerging pattern of American character and
heritage.

sQOccupational course that may not be applicd toward the A.A. Degree.
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AMH 2010

AMH 2020

AML 2010

AML 2022

APB 1150

APB 1150C

APB 1151C

APB 1200C

APB 1201C

American History I, 3 semester hours, 45 lec. [Fall, Spring, Summer]
American History to 1865; describes the social, political, and economic
development of the American people against the geographical
background of the New World. Particular emphasis on American in-
tellectual and political thought leading to the emergence of basic
American character, ideas, and attitudes.

American History II, 3 semester hours, 45 lec, [Fall, Spring, Summer]
American history from 1865, concentrating on industrial growth, the
rise of corporate business, big labor, and government organization.
Modification of basic American character and ideas as a continual
historical process.

American Literature I, 3 semester hours, 45 lec. [Fall]
American letters from the colonial period to the Civil War. (For
transfer credit the student should complete both AML 2020 and 2022.

American Literatare II, 3 semester hours, 45 lec. [Spring]
American letters from the Civil War through the contemporary period.

General Blology, 4 semester hours, 60 lec, [Fall, Spring, Summer]
The principles of biology are included. Human Biology is emphasized.
Man’s effect on the environment is considered wherever appropriate.
(NO LABORATORY--Not for majors in Biology).

Biology I, 3 semester hours, 30 lec., 30 lab, [Fall, Spring, Summer]
The nature of living organisms and of life, contemporary information
concerning the basic biological concepts. A first-hand experience with
the scientific method of study and an appreciation of man’s understan-
ding of his environment. (For non-science majors).

Blology II, 3 semester hours, 30 lec., 30 lab. [Fall, Spring, Summer]
The nature of living organisms and of life, contemporary information
concerning the basic biological concepts and an appreciation of man’s
understanding of his environment. A study of human inheritance,
anatomy, and physiology will be included. Prerequisite: Biology I is
recommended.

Anatomy & Physiology I, 3 semester hours, 30 lec., 30 lab [Offered as
needed]

A study of the human organism to include cells, tissues, skeleton,
muscular system, nervous system and gastrointestinal system.

Anatomy & Physiology II, 3 semester hours, 30 lec., 30 lab [Offered as
needed]

A study of the human organism to include the cardiovascular system,
the fluid electrolyte balance, and the respiratory excretory, endocrine
and reproductive systems. Prerequisite: Anatomy & Physiology 1.
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Introductory Microblology, 4 semester hours, 45 lec, 30 lab [Offered as
needed]

This course is designed for students entering programs in the numerous
health fields, but primarily for pre-nursing students. The material
presented covers the fundamentals of microbiology needed to unders-
tand the biology of infectious diseases and the agents that cause them.
Not accepted as satisfactory requirements for majors in biology, pre-
med, pre-vet, and pre-dentistry.

Architectural Drafting, 6 semester hours, 30 lec., 120 Iab. [Offered as
needed]

Architectural design and development of residential and light commer-
cial buildings to include: development and construction of good ar-
chitectural freehand lettering. VA and FHA approved residential house
plans. ‘‘Good Sense’’ house plans as defined in the Arkansas Plan, and
heat loss/heat gain calculations.

Advanced Drafting and Design: Architectural, 2 semester hours, 90 lab.
[Fall, Spring]

Architectural design of residential, commercial, and public buildings
with emphasis on finished working drawings including detailing, sec-
tioning, elevations, floor and plot plans, plumbing and electrical plans.

Humanrities Art, 3 semester hours, 45 lec. [Offered as needed]

Basic concepts of art, including formal analysis and the sociology and
psychology of style. Does not fulfill Art History requirement for art
majors.

Art History Survey I, 3 semester hours, 45 lec. [Fall, or as needed]
A survey of significant contributions in art, architecture and the crafts
from prehistoric times through the Renaissance period.

Art History Survey II, 3 semester hours, 45 lec. [Spring, or as needed]
A survey of significant contributions in art, architecture and the crafts
from the Renaissance period to recent Twentieth Century works.

Pottery I, 3 semester hours, 15 lec., 60 lab, [Offered as needed]
The students shall be exposed to the production of pottery utilizing all
known hand building techniques. Also includes introduction to potter’s
wheel and basic wheel fundamentals. First half of course is hand
building, second half is devoted to development of skills on the potter’s
wheel. Students also learn how to glaze pottery and make glass..

Pottery II, 3 semester hours, 15 lec., 60 lab. [Offered as needed])
Continues handbuilding of Pottery I, but major emphasis is placed
upon development of skills utilizing the potter’s wheel. Additional glaz-
ing experimentation is also emphasized. Prerequisite: Pottery I.

Reduction Firing and Glazing, 1 semester hour, 24 lab. [Offered as
needed]

Specialized course in reduction firing techniques and procedures involv-
ing gas fired kiln and raku firing. Exploration and testing of glaze and
clay body variation for reduction and raku shall be the major concern
of the course. Prerequisite: Pottery I or permission of the instructor.

*Occupational course that may not be applied toward the A.A, Degree.
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Design I, 3 semester hours, 60 lab., 15 lec. [Offered as needed]
Principles of visual organization. Deals with line, space, form and color
in two-dimensional composition.

Design I1, 3 semester hours, 60 lab., 15 lec. [Offered as needed]
Extension and development of the elements of design in three-
dimensional projects.

Drawing I, 3 semester hours, 60 lab. 15 lec., [Offered as needed]
Problems in drawing techniques and media.

Drawing II, 3 semester hours, 60 lab., 15 lec. [Offered as needed]
Problems in drawing and composition. Prerequisite: Drawing I or per-
mission of the instructor.

Introductory Printmaking, 3 semester hours, 60 lab., 15 lec. [Offered as
needed]

Introduction to the technical and aesthetic considerations of creating
graphic art forms. An effort will be made to create an awareness of the
range of materials and expressions possible in graphic art. The student
will explore the creative possibilities of several graphic media.

Sculpture I, 3 semester hours, 60 lab., 15 lec.[Offered as needed]

An introductory course in the technical and aesthetic considerations of
creatjng sculptural forms. Includes a wide range of possible materials
and expressions, those used in the past and those being used currently,
in both the reductive and additive methods. Students will be expected to
solve problems in several different media that best expresses their par-
ticular sensibilities.

Sculpture II, 3 semester hours, 15 lec., 60 lab. [Offered as needed]

A course in the creation of ceramic sculptural forms. Includes a wide
range of possibilities in the use of ceramic materials to produce non-
utilitarian forms. (It is expected that the student have a basic knowledge
of clay and glazes as a prerequisite). Prerequisites: Pottery I or permis-
sion of the instructor.

Painting I, 3 semester hours, 60 lab., 15 lec. [Offered as needed]
Problems of constructing a composition in color. The academic method
of painting and student experimentation. Prerequisite: Drawing II or
permission of the instructor.

Painting II, 3 semester hours, 60 lab., 15 lec. [Offered as needed]
Technique is stressed as an end result of approach to subject matter,
development of abstraction through the use of theory. Prerequisite:
Painting I or permission of the instructor.

Aviation General, 4 semester hours, 60 lec. [Offered as needed]

A course designed to prepare beginning students for careers in aviation
mechanics, and/or help elective students broaden their knowledge and
skills in this area. Covers all of the topics dealt with on the Aviation
General portion of the FAA licensing exam.

*Occupational course that may not be applicd toward the A.A. Degree.
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Alrcraft Welding, 3 Semester hours, 15 lec., 45 lab [Offered as needed]
Shop safety precautions and procedures; practical and theoretical train-
ing in the use of oxyacetylene, arc, and TIG welding, in general avia-
tion; training in the recognition of various materials for welding and in
the selection of the proper welding materials and equipment for use in
general aviation.

Air Power Plant Mechanics 1, 4 semester hours, 60 lec., [Offered as
needed)

A course to prepare aircraft power mechanics for the power plant por-
tion of the F.A.A. licensing examination. Covers such topics as: fuel
systems, electrical systems, and engine repair/overhaul. Prerequisite:
F.A.R. 65.77 must be complied with before student will be permitted to
take F.A.A. examination.

Alr Power Plant Mechanics II, 4 semester hours, 60 lec., [Offered as
needed)

A course to prepare aircraft power mechanics for the power plant por-
tion of the F.A.A. licensing examination. Covers such topics as: oil
pressure, weights and balances, propellers, and a continuation of engine
repair/overhaul. Prerequisite: F.A.R. 65.77 must be complied with
before student will be permitted to take F.A.A. examination.

Alr Frame Mechanics 1, 4 semester hours, 60 lec., [Offered as needed)]
A course to prepare aircraft frame mechanics for the airframe portion
of the F.A.A. licensing examination. Covers such topics as: fabrics,
finishes, wood members, and sheetmetal. Prerequisite: None--but
F.A.R. 65.77 must be complied with before student will be permitted to
take F.A.A, examination.

Air Frame Mechanics II, 4 semester hours, 60 lec., [Offered as needed)
A course to prepare aircraft frame mechanics for the airframe portion
of the F.A.A. licensing examination. Covers such topics as: hydraulic
systems for brakes, rigging for mechanical controls, electrical systems,
weights and balance. Prerequisite: None-but F.A.R. 65.77 must be
complied with before students will be permitted to take F.A.A. ex-
amination.

Principles of Bank Operations, 3 semester hours, 45 lec. [Offered as
needed)

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may acquire a broad (and opera-
tional) perspective. The descriptive orientation is intentional.

Analyzing Financial Statements. 3 semester hours, 45 lec. [Offered as
needed)

This course presents the fundamentals of financial statement analysis. It
is intended to train the student in the use of tools and techniques
necessary for the evaluation of the financial condition and operating
performance of a business enterprise.

*Occupational course that may not be applicd toward the A.A. Degree.
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Instalment Credit, 3 semester hours, 45 lec. [Offered as needed]}

In this course, the techniques of instalment lending are presented con-
cisely. Emphasis is placed on establishing the credit, obtaining and
checking information, servicing the loan, and collecting the amounts
due. Each phase of a bank’s instalment credit operation is carefully
scrutinized. Other topics discussed are inventory financing, special loan
programs, business development and advertising, and the public rela-
tions aspect of instalment lending.

Directed Study-Banking 1 semester hour, 30 Iab. [Offered as needed]
A directed study designed to enable the student interested in banking to
pursue an in-depth study of a specialized area of banking.

Elementary Blochemistry, 4 semester hours, 45 lec., 30 lab. [Offered as
needed]

The course is designed for students of health sciences, biology and
related areas to acquire a basic understanding of the fundamental con-
cepts of organic and biological chemistry.

Construction Estimating, 3 semester hours, 30 lec., 30 lab. [Qffered as
needed])

A basic course in estimating as it relates to industry in general. Covers
related references, estimating methods, take-off organization and
presentation, material take-off, and actual estimating projects relating
to specific industrial fields. Prerequisite: Must have completed at least
the basic course in Drafting, Masonry, Air Conditioning and Refrigera-
tion, or Welding or have equivalent work experience or the permission
of the instructor.

Botany, 4 semester hours, 45 lec., 45 lab, [Fall, Spring, Summer)
A course designed to introduce the student to the biological principles
of the plant kingdom with emphasis on the flowering plants.

Independent Study-Blology, 1 semester hour [Fall, Spring, Summer])
A course designed to (1) allow a student to complete part of a course
taken elsewhere and thereby complete general education requirements,
(2) to go deeper into special areas of interest. Permission of department
chair

Tutorial Biology, 1 semester hour [Fall, Spring, Summer]
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods a week.

Directed Work Study-Biology, 1 semester hour, 45 lab. [Fall, Spring,
Summer]

Directed experience in instructional, laboratory and/or materials
assistance in a designated biology area. Entry by permission of depart-
ment chair only.

Busintess Law I, 3 semester hours, 45 lec. [Fall, Spring, Summer)
Introductory course in business law with objective of presenting the law
underlying business transactions. Course includes the study of the Law
of Contracts, the Law of Bailments, and the law of sales based on the
UNIFORM COMMERCIAL CODE. Recommended for all business
students.
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Business Law II, 3 semester hours, 45 lec, [Fall, Spring, Summer]
Course content explores laws relative to Negotiable Instruments, Agen-
cy, Partnerships, (includes study of Uniform Partnership Act), Cor-
poration Law, Creditors Rights, Consumer Protection and Insurance.
Based on Uniform Commercial Code.

Basic Programming for the Teacher, 1 semester hour, 15 lec. [Offered
as needed]

A comprehensive coverage of the BASIC Programming Language with
emphasis on different uses of the computer as a teaching aid.

Programming Skills, 1 semester hour, 20 lec. [Offered as needed]

A workshop that involves applications in advanced programming (uses
of BASIC and PASCAL) through graphics and telecommunication pro-
cesses for the classroom teacher. Prerequisite: Computer Application
Skills Workshop or prior experience with microcomputers in education.

Education Software Workshop, 1 semester hour, 20 lec. [Offered as
needed]

A workshop to assess software for computer assisted instruction and
computer managed instruction applications and determining effective
strategies of integrating software into school curriculum. Prerequisite:
Programming Skills Workshop.

Introduction to Criminology, 3 semester hours, 45 lec. [Spring]

A study of the nature and causes of crime and delinquency; the develop-
ment of delinquent and criminal behavior; specific behavioral problems
of addicts, compulsive and habitual offenders and juvenile offenders.

Introduction to Criminal Justice, 3 semester hours, 45 lec. [Fall, Spring]
An introduction to the philosophical and historical background of law
enforcement and the administration of criminal justice. Organization
and jurisdiction of local, state, and federal law enforcement agencies.
Court and Criminal procedures. Career opportunities in Criminal
Justice field.

Crime Prevention, 3 semester hours, 45 lec. [Offered as needed]

A course in crime prevention as it exists today in America. Study in-
cludes residential, personal and commercial crime prevention and it in-
cludes crime prevention resources, crime analysis and current legal im-
plications. Designed primarily for in-service law enforcement officers
but will not be limited to such personnel.

Crisis Intervention, 3 semester hours, 45 lec. [Offered as needed]

A study of the nature and causes of human stress in crisis situations in-
volving criminal justice practitioners to include law enforcement,
judicial and correctional personnel: definitions, recognition and assess-
ment, general. calming techniques, intervention; safety, abnormal
behavior and suicide, role playing, causes of psychological and
physiological stress agents inherent in the duties of criminal justice prac-
tioners and countermeasures to anxiety and stress reduction. Permission
of the instructor needed.
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Criminal Law, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Fundamentals of Criminal Law to include historical background and
development, jurisdiction, the criminal act and responsibility.
Classification and analysis of Florida statutes.

Criminal Procedure, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Fundamentals of constitutional, criminal and -civil Jaw. Principles,
duties and mechanics of criminal procedures in Florida as applied to ar-
rest, search, seizure, and court processing. A functional analysis of the
rules of evidence in court procedures.

Police Organization and Administration, 3 semester hours, 45 lec. [Of-
fered as needed]

Principles of organization and administration in law enforcement; fun-
damentals of police planning: budget analysis, recruitment, training,
and assignments; disciplinary problems and methods of control;
cooperation with other agencies; public relations; records and inspec-
tion.

Juvenile Delinquency, 3 semester hours, 45 lec. [Offered as needed)
A study of the nature and causes of juvenile delinquency, the develop-
ment of the delinquent and criminal behavior, specific criminal justice
subsystem (law enforcement, judicial, corrections) problems dealing
with juvenile delinquents from initial contact through final dispostion
and treatment.

Criminal Justice Seminar, 3 semester hours, 45 lec. [Offered as needed)
Exploration, development and discussion of contemporary problems, in
the Criminal Justice System.

Internship—Criminal Justice, 3 semester hours, 225 hrs. [Offered as
needed]

On-the-job training in the Associate of Science/Applied Science Option
program in which the student is enrolled. The student is under the
supervision at work of a qualified supervisor. The supervisor will rate
the student’s performance, knowledge, comprehension, dependability,
initiative, cooperativeness, and total performance. A project paper or
approved project will be submitted by the student three weeks prior to
the close of the semester. May be repeated four times for a total of 12
semester hours. Prerequisite: Must be enrolled in at least one other
course in the respective degree program,

Computer Applications in Criminal Justices, 3 semester hours, 45 lec.
[Offered as needed]

Computer Applications in Criminal Justice introduces the participant to
the use of the computer in Criminal Justice applications. The partici-
pant will be introduced to pre-packaged software and the process used
to modify the package to criminal justice usage. This will include an
electronic filing system designed to store, review and update data which
can be manipulated into printed reports for daily and periodic usage.

*Occupational course that may not be applied toward the A.A. Degree.
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Introduction to Corrections, 3 semester hours, 45 lec. [Fall]

Theories of punishment and incarceration; the organization of correc-
tion programs and institutions, principles of probation and parole, role
of parole and probation officers, legal implications; problems of
rehabilitation.

Independent Study—Criminal Justice, 1 semester hour, 45 lab. [Fall,
Spring]

Directed study and individual projects designed to meet the student’s in-
terests in a specialized area of Criminal Justice for which present course
availability is limited. Prerequisite: Permission of the instructor.

Child Growth and Development I, 3 semester hours, 45 lec. [Fall]
Growth and development of the child from conception through age
five, including the physical, social, emotional and mental development
of the young child, influence of environment, principles and theories of
development.

Child Growth and Development II, 3 semester hours, 45 lec. [Fall]
Study of the physical, emotional, social, and intellectual growth and
development of the school age child (6 through 12 years) up to pre-
adolescence. Includes dynamics of behavior, child guidance and needs
of exceptional children.

Observing and Recording Child Behavior, 3 semester hours, 30 lec., 45
lab [Fall]

Designed to increase objectivity and proficiency in observing and inter-
preting children’s behavior; in addition, to increase awareness of nor-
mative patterns of children from birth through five years of age.

Internship, Child Development, 3 semester hours, 90 lab [Offered as
needed]

On-the-job training in Associate of Science Degree, Associate
Degree/Applied Science Option, Certificate programs in which the stu-
dent is enrolled. The student is under the supervision at work of a
qualified supervisor appointed by the respective agency, who works
with the OWJC instructor regarding student’s OJT objectives based on
student’s goals and prior training. The supervisor will rate the student’s
performance, knowledge, comprehension, dependability, initiative,
cooperativeness based on OJT performance. OWJC instructor will
evaluate student OJT experience in consultation with agency supervisor
regarding OJT performance and project paper on approved project sub-
mitted two weeks prior to close of semester. This course may be
repeated four times for a total of 12 semester hours. Prerequisite: Must
have completed a minimum of 9 hours credit in appropriate discipline.

Programs for Young Children, 3 semester hours, 45 lec. [Spring]
Study of principles and practices of programs for young children; cur-
rent research in early childhood education, role of the teacher, and
selection and use of equipment and materials for groups of young
children.

*Occupational course that may not be applied toward the A.A. Degree.
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Curriculum for Young Children II, 4 semester hours, IS lec., 90 lab.
[Spring and as needed]

Study of and development of effective skills and techniques used in pro-
gram planning and use of creative media for young children.

Curriculum for Young Children II1, 4 semester hours, 15 lec., 135 lab.
[Spring and as needed]

Study of the principles, methods, and materials used to assist young
children acquire basic skills to use language effectively and competent-
ly; evaluation and development of appropriate teaching materials to use
with young children.

Curriculum for Young Children IV, 4 semester hours, IS lec., 135 lab,
[Spring and as needed}

Study of the basic concepts, methods, and materials of mathematics,
science, and social studies appropriate to the education of young
children; identification of the role of staff members in the center for the
education of young children; and overview of parent education.

Curriculum for Young Children I, 3 semester hours, IS lec., 90 lab.
[Fall, Summer]

Study of the techniques of using language arts, science, art, social
studies, music, mathematics, and physical activities with young
children. Participation in Child Development Education Center.

Child Development Seminar, 3 semester hours, 45 lec. [Spring and as
needed]

Weekly seminar to critique performance and plan effective intern ex-
perience. Prerequisite: CHD 2332, 2334, or 2337 or permission of the
instructor.

Orientation to CDA Credential, | semester hour, 15 lec., 5 lab. [Offered
as needed]

A course including orientation to the Child Development Associate
credentialing process; preassessment by means of written evaluation,
skill test and observation of student’s performance with young children;
and development of student assessment plan.

Portfolio Building I, 1 semester hour, 15 lec., 5 lab. [Offered as needed)
An introductory course in portfolio building including requirements of
a CDA portfolio and alternative formats. Focuses on developing
autobiographical sketches and documenting competencies relating to
setting up and maintaining a safe and healthy learning environment
(CDA Competency #1).

Portfolio Building II, 1 semester hour, 15 lec., 5 lab. [Offered as need-
ed]

A course focusing on portfolio building with emphasis on advancing
physical and intellectual competency (CDA competency #2) and
building a positive self concept and individual strength (CDA com-
petency #3).

*Occupational course that may not be applied toward the A.A. Degree.
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CHD 2563* Portfolio Building 1, 1 semester hour, 15 lec., 5 lab. [Offered as need-
ed]
A course focusing on portfolio building with emphasis on organizing
and sustaining positive functioning of children and adults in a group
learning environment (CDA competency #4); bringing about optional
coordination of home and center childrearing practices and expecta-
tions (CDA competency #5); and carrying out supplementary respon-
sibilities related to the children’s programs (CDA competency #6).

CHM 1020  Chemical Sclence, 4 semester hours, 60 lec. [Fall, Spring, Summer]
Fundamental principles and theories of the dual nature of physical ex-
istence, matter and energy; atomic theory; periodicity of elements;
dependence of properties on structure; kineticmolecular theory; the
nature of chemical bonding; and the collision theory of reactions. Meets
graduation requirements for programs other than science and
mathematics.

CHM 1045C College Chemistry I, 4 semester hours, 45 lec., 45 lab. [Fall, Spring,
Summer]
Quantitative approach to modern theoretical and physical chemistry,
with appropriate development of laboratory techniques. Logical treat-
ment of experimental data leading to understanding of (1) particulate,
electrical nature of matter and bonding, (2) periodicity of properties of
the elements, and (3) relationships of properties to structure. For
science majors, pre-medical, pre-engineering students and others who
have acceptable backgrounds in chemistry and math,

CHM 1046C College Chemistry I, 4 semester hours, 45 lec., 45 lab. [Fall, Spring,
Summer]
Continuation of CHM 1045C: Solutions, chemical equilibrium and
qualitative analysis. Electrochemistry, radiation chemistry and
hydrocarbons.

CHM 2210C Organic Chemistry 1, 4 semester hours, 45 lec., 45 lab. [Offered as need-
ed]
Hydrocarbons, stereochemistry, molecular structure,and reaction
mechanisms. Prerequisites: Chm 1045C and 1046C or permission of the
instructor.

CHM 2211C Organic Chemistry II, 4 semester hours, 45 lec., 45 lab. [Offered as
needed]
Functional groups, IR, NMR, and mass spectroscopy theory. Prere-
quisite: CHM 2210C.

CID 1200 Law Officer Skills, 2 semester hours, 15 lec., 30 lab. {Offered as needed)
A skills development course designed to upgrade the auxiliary and/or
inservice police officer in the areas of driver improvement, arrest techni-
ques, stress reduction, medical emergencies and use of firearms. A
Florida Standards Salary incentive course.

*Occupational course that may not be applicd toward the A.A. Degree.
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Interviews and Interrogations, 3 semester hours, 45 lec. [Offered as
needed]

An advanced course designed to cover the techniques, methods, prin-
ciples, and issues of interviewing and interrogations. Course meets
Florida Police Standards Salary Incentive Requirements.

Correctional Law, 3 semester hours, 45 lec. [Offered as needed]

A course in practical law for correctional personnel. Study includes law
regulating use of forces, civil rights of prisoners, constitutional law,
legal service, disciplinary proceedings, parole, and current case law.

Correctional Operations, 3 semester hours, 45 lec, [Offered as needed]
Responsibilities, powers, and duties of the correctional officer; correc-
tional administration; physical security; facility services; intake,
classification and release procedures; special programs; human skills;
understanding and responding to inmate behavior and correctional pro-
ficiency skills.

Criminal Justice Instructor Techniques, 3 semester hours, 45 lec. [Of-
fered as needed] .

A basic course in instructional principles designed to equip the law en-
forcement specialist with techniques of classroom and field training
methods.

Supervisor/Police, § semester hours, 80 lec. [Offered as needed]
A career development course for full time police officers designed to
train the line supervisor.

Traffic Homicide Investigation, 3 semester hours, 45 lec. [Offered as
needed]

Course content covers traffic homicide investigation skills to include
reconstruction, meets Florida Justice Standards and training certifica-
tion requirements for career development.

Crime Scene Procedures, 3 semester hours, 45 lec. [Offered as needed]
Course emphasizes preliminary investigation techniques, crime scene
protection, recording, processing, collection and preservation of
evidence, fingerprint technology and legal aspects of evidence.

Basic Firearms, 1 semester hour, 30 lab. [Offered as needed]

Legal provisions and restrictions on the use of firearms and other police
equipment. Range firing of weapons emphasizing deliverage, point, and
defense shooting. Prerequisite: Open to criminal justice majors or with
permission of instructor.

Advanced Firearms, 1 semester hour, 30 lab. [Offered as needed]
Instruction and practice in the advanced techniques of selected
firearms. Students will fire the National Police Firearms Combat
Course. Prerequisite: Completion of the Basic Firearms Courses and
permission of instructor.

*Occupational course that may not be applied toward the A.A, Degree.
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Criminal Investigation, 3 semester hours, 45 lec. [Offered as needed]
Fundamentals of investigation; duties and responsibilities of the detec-
tive’ interrogation techniques; search and techniques of protecting the
crime scene; collection and preservation of evidence; modus operandi
systems; scientific aids and other sources of information; court prepara-
tion and case follow-up.

Introduction to Criminalistics, 3 semester hours, 45 lec. [Fall, Spring]
The scientific aspects of investigation and crime scene technology, crime
laboratory functions, ballistics, dactyloscopy and latent print develop-
ment, scientific methods of criminal identification. Prerequisite: Per-
mission of instructor.

Law Enforcement Photography, 3 semester hours, 45 lec./lab [Offered
as needed]

A basic course in police photography techniques to include
photographic principles, illumination, composition, identification,
fingerprint, crime scene, traffic accident, courtroom technician
darkroom and film processing, enlarging, printing and field applica-
tion. By permission of instructor. Prerequisite: CIT 2100 or XXX 6851
or CJT 2340.

Potice Operations, 3 semester hours, 45 lec. [Fall, Spring]
Responsibilities, powers, and duties of the uniformed patrolman; patrol
techniques and procedures; field interrogation and note-taking;
mechanics of arrest and search; handling of the mentally ill; transporta-
tion of prisoners; elements of property protection; fundamental of com-
munity relations; mob and riot control, traffic enforcement programs
and techniques.

Police Procedures and Techniques, 3 semester hours, 45 lec., [Offered
as needed]

A basic course in police procedure development encompassing arrest
procedures, searching techniques, vehicle searches, prisoner control and
transportation and personal safety, rescue and aid.

Traffic, 3 semester hours, 45 lec. [Offered as needed]

A basic course in traffic fundamentals to include enforcement of the
State of Florida Uniform Traffic Law, accident investigation techniques
and control and regulation of traffic. Safe driving techniques will also
be covered.

Traffic Accldent Investigation, 3 semester hours, 45 lec. [Offered as
needed]

Traffic law and arrest procedures, traffic accident reports, accident
reconstruction, traffic accident investigation, homicide and hit and run
investigation, interviews and interrogations.

Personal Adjustment, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Psychology of adjustment, application of psychological theory for pro-
blem solving and better mental health. An examination of psychological
defense mechanisms and adaptive behavior.
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Abnormal Psychology, 3 semester hours, 45 lec. [Offered as needed]
A study of the different problems in psychopathology, including anxie-
ty, depression, social deviance, psychosis, schizophrenia, both child and
adult, mental retardation and general brain dysfunction, with emphasis
on descriptive etiology, known causes, and treatments. Prerequisite:
psychology course, permission of the instructor, or documented ex-
perience in an appropriate health related field.

Computer Mathematics, 3 semester hours, 45 lec, [Fall, Spring]

An overview mathematics course designed for the student planning to
enter the computer field, Includes a study of number systems, basic
algebraic techniques, algebraic functions, trigonometric functions,
logarithmetic functions, simultaneous linear equations, and elementary
matrix algebra. Prerequisite: Two years high school Algebra with good
grades or beginning College Algebra.,

Consumer Education, 3 semester hours, 45 lec. [Offered as needed)

A study of the role of the consumer and consumer goods and services
related to the home. The course will encourage wise planning and use of
family resources.

Computer Literacy, 3 semester hours, 45 lec, [Offered as needed)
An overall view of computers and how they affect each person as well as
society. Some “‘hands-on’’ experience. Recommended for non-majors.

Introduction to Computer Programming, 4 semester hours, 45 lec., 45
lab. [Offered as needed]

An introduction to the BASIC (Beginner All Purpose Symbolic Instruc-
tion Code) programming language and flowcharting. Stresses the im-
portance of logical and proper documentation of programs. Designed
for students to use knowledge obtained as a tool in their chosen field.

Programming Logic and Documentation, 4 semester hours, 45 lec., 45
Iab. [Offered as needed]

Designed for data processing majors and stresses the importance of
logic and proper documentation of programs to be used in a computer
center. Prerequisite: CRM 1020.

RPG 11 Programming, 3 semester hours, 45 lec. [Offered as needed]
A survey of RPG II, Report Program Generator II, languages. Primary
goal is to build knowledge of RPG II on a step-by-step basis in such a
way the student will develop a full understanding of RPG II. Planning,
coding, handling tables, use of arrays, and processing of files will be
covered. Prerequisites: CRM 1020, COC 1120, and COP 2170.

FORTRAN Programming, 4 semester hours, 30 lec., 60 lab. [Fall, Spr-
ing]

An introduction to the computer programming language of FOR-
TRAN. Includes general introduction to computer programming,
general programming concepts, elementary problem solving and
flowcharting. Involves actual problem solving by the use of the FOR-
TRAN language on the computer. Prerequisites: CRM 1020,
COC 1120, COP 2170.
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COBOL Programming, 4 semester hours, 30 lec., 60 lab. [Fall, Spring]
A survey of an introduction to COBOL programming. Historical
development, general concepts and state of the art. COBOL is introduc-
ed with emphasis on problem solving. Emphasis on methods of analyz-
ing business problems for computer adaptation. Prerequisite:
CRM 1020, COC 1120, COP 2170.

BASIC Language Programming, 4 semester hours, 30 lec., 60 lab. [Of-
fered as needed]

An introduction to the BASIC (Beginners All-Purpose Symbolic In-
struction Code) programming language for students majoring in Data
Processing. Prerequisites: CRM 1020 and COC 1120.

Data Entry, 2 semester hours, 15 lec., 30 lab, [Offered as needed])
Development of correct techniques, learning keyboard and develop-
ment of manual skills,

Data Processing Concepts, 3 semester hours, 45 lec. [Fall, Spring, Sum-
mer] .

A beginning course in computers designed for both the data processing
major as well as those students who need a general understanding of the
modern computer. A broad overview of digital computers including
history of computers, number systems, punched card processing,
storage concepts, coding systems, and input/output systems.

Creative Writing, 3 semester hours, 45 lec.[Offered as needed]
Creativity in prose, poetry, and drama. All students creations are sub-
mitted to publisher’s market.

Creative Writing II, 3 semester hours, 45 lec. [Offered as needed])
The student writes in one of the following genres: prose, poetry, or
drama. The student submits his/her manuscript to a publisher. Prere-
quisite: a beginning writing course, evidence of substantial publication,
or departmental permission,

Clothing Selection and Construction I, 3 semester hours, 30 lec., 30 lab.
[Fall and Offered as needed]

A basic course in clothing construction stressing judgment in the selec-
tion and use of commercial patterns, development of skill and
understanding of construction techniques and fitting. A consideration
of art principles as related to clothing.

Textiles, 3 semester hours, 45 lec. [Offered as needed]

The study of fabrics used in clothing and home furnishings with em-
phasis on fibers, yarns, construction procedures, designs, and finishes
that determine the qualities, performance, and care of fabrics.

Clothing Selection and Construction II, 3 semester hours, 30 lec., 30
lab. [Spring and Offered as needed)

Advanced problems and techniques of clothing construction and altera-
tions. Prerequisite: CTE 1310 or permission of the instructor.
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CET 2152C* Computer/Analysis & Troubleshooting, 5 semester hours, 30 lec., 90

CTE 2350

DAA 1340

DEP 2004

DIE 1430

ECO 2013

ECO 2023

EDF 1005

EDP 2002

Iab. [Offered as needed)

This course will expand on the knowledge gained in Digital Technology
IL In it, the student will learn the operation and command set of a se-
cond microprocessor. Subjects covered will include programming, in-
put/output, interfacing and troubleshooting. The student will use logic
and signature analysis in order to find instructor inserted faults.
Assembly language programming and the writing of algorithms will be
introduced. Prerequisite: Completion of electronics core program or
permission of department chair.

Tailoring, 3 semester hours, 30 lec., 30 lab. [Spring and as needed)
Tailoring principles and techniques of constructing, fitting and selecting
tailored garments. Prerequisite: CTE 1310, CTE 1743.

Folk Dance, 1 semester hour, 30 lab. [Offered as needed]
Instruction and participation in various Folk Dances.

Human Growth and Development, 3 semester hours, 45 lec. [Fall, Spr-
ing, Summer]

A research-oriented course in human development, covering the life
span of the human being from conception to death. Special emphasis
placed upon the interrelationships of the stages of development of the
normal person.

Controlling Personal Weight, | semester hour [Offered as needed]
A basic course in weight control using behavior modification techniques
to change eating habits, as well as nutritional and exercise practices so
that desired weight is acquired and maintained.(Self-Supporting).

Economics I, 3 semester hours, 45 lec. [Fall, or as needed]
Macroeconomics. Basic concepts and principles, national income ac-
counting; fiscal and monetary policy and application, growth
economics. Will satisfy General Education elective.

Economics II, 3 semester hours, 45 lec. [Spring, or as needed)
Microeconomics. Economic structures, price theory, factor markets,
and general equilibrium, Current national and international problems.
World trade and balance of payments. Comparative economics. Will
satisfy General Education elective,

Introduction to Education, 3 semester hours, 45 lec. [Fall, Spring, Sum-
mer]

Orientation to the profession of teaching and an overview of education
in a democratic society. Opportunities to observe activities in local
schools. Visits and lectures by resource personnel.

Educational Psychology, 3 semester hours, 45 lec. [Fall, Spring, Sum-
mer]

Significant aspects of the growth and development of children and
youth, including physical, social, and intellectual developments as they
affect behavior patterns. Psychology as applied in improving the learn-
ing process.

*Occupational course that may not be applied toward the A.A, Degree,
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Soldering/PC Board Techniques, 3 semester hours, 15 lec., 60 lab [Of-
fered as needed]

Course teaches the knowledge and skills required in high reliability
soldering. The student will work with and practice maintenance of
quality soldering stations. Practice will be provided in non-destructive
soldering and de-soldering of discrete and integrated circuits using
printed circuit cards.

Computer Assisted Circuit Analysis, 4 semester hours, 30 lec., 60 lab
[Offered as needed]

This course is designed to reinforce the student’s knowledge of the laws,
theorems, and concepts of electronics and their applications in network
analysis. It also introduces BASIC language programming and the use
of the computer in generating instantaneous, errorfree results. The time
normally taken with laboratory work will be utilized in writing and
testing BASIC language programs for circuit analysis. Prerequisite:
ETE 1010C and ETE 1020C or permission of instructor.

Introduction to Exceptional Children, 3 semester hours, 45 tec. [Of-
fered as needed]

Study of incidence, nature, etiology and services available in connection
with exceptional children including: hearing and speech problems; lear-
ning disabilities, mental retardation, blind, physically handicapped,
gifted, emotional conflicts, also parents of exceptional children. Prere-
quisites: PSY 2012 or permission of the instructor.

Engineering Graphics, 3 semester hours, 30 lec., 30 lab. [Fall, Summer]
Use of instruments, lettering practice; geometric construction; multi-
view projection and conventions, auxiliary views, section views, ax-
onometric and oblique projections, rotation, and methods of reproduc-
tion.

Descriptive Geometry, 3 semester hours, 30 lec., 30 lab. [Offered as
needed]

Basic principles of orthographic projection, auxilliary views and rota-
tion as they apply to points, lines and planes in space; addition of co-
planar and non-co-planar vectors; intersections and developments; and
selected abstract and practical problems.

Computer Application Skills Workshop, 1 semester hour, 20 lec. [Of-
fered as needed]

A workshop to provide an overview of computer applications to gain an
understanding of hardware and software terminology and use, and sup-
ply an introduction to software utilization for the classroom teacher.

Cardiopulmonary Resuscitation, 1 semester hour, 10 lec., 5 lab. [Of-
fered as needed]

To train the lay-public in the essentials of prudent heart living. To give
each trainee a background knowledge of the physiology of the car-
diopulmonary system. To train each trainee in the motor skills involved
in the application of CPR in the field and to clear obstructed airways.

*Qccupational course that may not be applied toward the A.A. Degree.
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EMS 1232C*
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Emergency Medical Technology, S semester hours, 45 lec., 45 lab. [Of-
fered as needed]

Emergency Medical Technology is the first course of training for a
career in emergency medical services. The course covers all techniques
of emergency medical care considered within the responsibilities of
emergency medical technicians as well as operation aspects of the pro-
fession. Emergency Medical Technology is a 90 contact hour credit
course, 40 additional hours in hospital observation/participation is re-
quired. Prerequisite: First Aid and CPR or permission of the instructor.

Fundamentals of Emergency Care, 5 semester hours, 60 lec., 45 lab.
[Offered as needed]

An overview of the role of the Paramedic, community medical emergen-
¢y services and supportive agencies, Florida law and principles of
jurisprudence, sterilization and asepsis, administration of medications,
anesthesiology, vital signs, patient rapport and physical assessment, in-
travenous therapy and minor surgical assisting procedures. A study of
the primary causes, diagnosis and treatment modalities in the emergen-
cy care of mothers and children, related pharmacology and supportive
procedures. Prerequisite: 1. High School Biology or Chemistry or CHM
1020 or permission of instructor and medical director; 2. EMS 1119C,
certification as an EMT-1.

Medical and Surgical Emergencies I, § semester hours, 60 lec., 45 lab.
[Offered as needed]

An investigation of the causes, Dx and Rx modalities of trauma in the
adult patient, psychiatric disorders, metabolic disorders normal-
abnormal heart conditions, C.N.S. disorders, EKG application and
practice, arrhythmias and related pharmacology. Specific region in-
juries, including the eyes, face, neck and abdomen. Identification and
management of diabetic emergencies, anaphylactic reactions,
genitourinary problems and medical emergencies of the geriatric pa-
tient. Prerequisite: EMS 1231C, Certification as an EMT I or permis-
sion of instructor or Medical Director,

Medical and Surgical Emergencies II, 5 semester hours, 60 lec., 45 lab
[Offered as needed]

Advanced techniques of cardiopulmonary care and pathophysiology in-
cluding continued use of EKG and telemetry, CPR and defibrillation
and therapeutics related pharmacology. A&P of respiratory system,
musculoskeletal system including management of Fx’s, dislocations,
sprains, and strains, and also including splinting and immobilization
techniques. Protocols and procedures for transferring information to
supervising physician, use of radio communications and EKG transmis-
sions. Prerequisite: EMS 1233C.

Basic Extrication, 2 semester hours, 15 lec., 30 lab. [Offered as needed]
This course is designed for students who have completed the basic EMT
course, paramedic students, licensed EMT’s paramedics, and
firefighters. The course provides the student with the principles, prac-
tices, and techniques of vehicular rescue. The emphasis of the course is
basic rescue. Prerequisites: Completion of Basic EMT course, be a
licensed EMT or firefighter, or have permission of instructor.

*Occupational course that may not be applied toward the A.A. Degree.
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EMT II: Extrication, 4 semester hours, 45 lab., 45 lec. [Offered as need-
ed]

This course is designed to teach the EMT’s the principles of extrication
from vehicles and electrified areas, to rapidly assess injuries, to move
the victim and use of emergency wreckers on the scene. Prerequisite:
EMT I-Certified plus 6 months field experience.

English Fundamentals, 3 semester hours, 45 lab or lec. [Fall, Spring,
Summer]

Study and skill in English grammar, punctuation, syntax, style, spell-
ing, and writing.

English Communications I, 3 semester hours, 45 lec. [Fall, Spring,
Summer)

Interpretive reading of essays. Instruction and intense practice in ex-
pository and argumentative writing. Prerequisite: A score in the 40th
percentile or above on a standardized test measuring’ communica-
tions/verbal achievement.

English Communications II, 3 semester hours, 45 lec. [Fall, Spring,
Summer]

Interpretive and critical reading of fiction (novel, novella, short-story),
drama, poetry. Practice in the writing of descriptive and narrative
discourse. Special practice in writing the library research term paper.
Prerequisite: English Communications 1.

Technical Report Writing, 3 semester hours, 45 lec. [Offered as needed)
The fundamentals of report writing, mechanics and style with practice
in preparing various common types of reports. Prerequisite: ENC 1001
or ENC 1101.

Directed Work Study-Communications, | semester hour [Fall, Spring,
Summer)

Directed experience in instructional, laboratory and/or materials
assistance in a designated Communication area. Entry by permission of
department chair only.

Tutorial-Communications, 1 semester hour, 30 lab. [Fall, Spring, Sum-
mer]

An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.

College Preparatory English, 3 semester hours, 45 lec. [Offered as need-
ed]

Course is designed to move students along as rapidly as possible toward
full admission to degree programs. Skills appropriate to individual stu-
dent needs are programmed in grammar, punctuation, spelling syntax,
and composition.

Research Papers, 1 semester hour, 16 lab. [Fall, Spring, Summer}

A learn-by-doing course in the methods of conducting library research
and writing a documented paper. Students will work in the library on
self-selected subjects under the supervision and guidance of the instruc-
tor in a tutorial relationship. For successful completion, each student
will write a paper documented with footnotes and bibliography in ac-
cordance with a standard system.

*Occupational course that may not be applicd toward the A.A. Degree.
*eCollege preparatory credits may not be counted towards fulfilling the number of credits required for a degree.
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Independent Study-Literature, 1 semester hour [Offered as needed)

A critical study and analysis of a specific literary figure or era. Offered
and directed to meet the needs of students interested in such a
specialization area. By permission of department chair only.

English Literature I, 3 semester hours, 45 lec. [Offered as needed]

A study of English literature from the Old English period (Beowulf) 449
through the Age of Reason (Johnson) 1709. With emphasis upon
foreign writers who notably influenced English literature with an
awareness of the influence of English writers upon the cultural and in-
tellectual heritage of the Western World.

English Literature II, 3 semester hours, 45 lec. [Offered as needed]

A study of English literature from 1709 to present. With emphasis upon
foreign writers who notably influenced English literature and with an
awareness of the influence of English writers upon the cultural and in-
tellectual heritage of the Western World.

Industrial Instrumentation, 5 semester hours, 30 lec., 90 lab [Offered as
needed]

Course will include the study of sensors, data acquisition and control,
programmable controllers, motor speed controls, magnetic amplifiers,
servomechanisms and introduction to robotics. Laboratory work will
include experiments in industrial measurements, telemetry, systems, in-
terface, process control and troubleshooting. The student will also per-
form experiments in the programming and control of an industrially
representative robot arm. Prerequisite: Completion of the electronics
core program or permission of Department Chair.

Technlcal Communications, 3 semester hours, 45 lec. [Offered as need-
ed]

This course covers the communicative process as it specifically applies
to communicating technical information in the field of electronics. It in-
cludes an introduction, steps in conducting and reporting research,
writing outlines and definitions, describing mechanisms, and oral and
visual presentation. The student will put these skills into practice by
preparing a formal report and presentation. The student will also learn
the requirements for and methods of producing and maintaining
laboratory notebook. Prerequisite: ENC 1101,

Intro Computer Drafting, 1 semester hour, 15 lec. [Offered as needed])
A course designed to help drafting students develop knowledge and
skills in the area of computer aided drafting. The course will include
general background information on computer drafting theory as well as
presentations on state-of-the-art computer drafting hardware.

Computer/Systems Drafting Theory, 3 semester hours, 45 lec. [Offered
as needed]

A course designed to help students develop knowledge and skills in the
areas of computer aided drafting and systems drafting. Topics covered
include: an introduction to computer aided drafting; computer aided
drafting terminology; computer drafting hardware, software, and
users; computer drafting applications; scissors drafting; reprographics;
pin-registered overlay drafting; and team drafting. Prerequisite:
ETD 1701C or EGN 1120C.

*Occupational course that may not be applied toward the A.A. Degree.
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PCB Drafting, 3 semester hours, 15 lec., 60 lab. {Offered as needed]
A course to teach students principles of printed circuit board design,
layout, and tape-on. Topics covered include: schematics logic, single
side boards, multilayer boards, art-masters, fabrication drawings, and
silkscreen masters. Prerequisites: EGN 1120C, ETD 1701, or permis-
sion of instructor.

Drafting I, 6 semester hours, 30 lec., 120 lab. [Offered as needed]
The course of a sequence of four in a drafting certificate, AS and AAS
programs. Includes basic use of instruments, freehand lettering,
geometric construction, orthographic projection, auxiliary views, sec-
tions and conventions, screw threads, dimensioning, and reproduction
of drawings.

Drafting 11, 6 semester hours, 30 lec., 120 lab. [Offered as needed)
The second course (one of four) in a drafting certificate, AS and AAS
programs. Including related mathematics, tolerance and precision
dimensioning per mil standards, pictorial drawings, use of catalogs and
handbooks, and descriptive geometry. Prerequisite: ETD 1701C.

Drafting 111, 6 semester hours, 30 lec., 120 lab. [Offered as needed]
A course in the fundamentals of Mechanical and Machine Drafting.
Topics covered include: Geometric dimensioning and True positional
tolerancing; threads, nuts, bolts, screws, gears, cams and springs, draf-
ting standards, and preparation of working drawings. Prequisites:
Drafting I, ETD 1701C.

Machine Design Drafting, 3 semester hours, 30 lec. 30 lab [Offered as
needed]

A course in the fundamentals of geometric dimensioning and toleranc-
ing. Topics covered include: definition and terms, symbology, datum
referencing, locational tolerancing, form tolerancing, profile toleranc-
ing, orientation and runout tolerancing, and math for positional
tolerancing. Prerequisites: ETD 1701C or EGN 1120C and
ETD 1703C.

Technical Mlustration, 3 semester hours, 15 lec., 45 lab. [Offered as
needed)

The purpose of this course is to help students develop the skills,
knowledge, and attitudes necessary to be job entry-level qualified as
technical illustrators. Prerequisites: Drafting I or Engineering Graphics.

Industrial Print Reading, 1 semester hour. [Offered as needed]

The beginning level aspects of reading industrial prints such as drawing
notes, title blocks, revision blocks, legends, schedules, multiviews, and
parts list.

Advam]aed PCB Drafting, 3 semester hours, 15 lec., 60 lab [Offered as
needed

A course to teach students advanced principles of printed circuit board
design, layout, and tape-up. Topics covered include: schematics, art-
masters, fabrication drawings, and silkscreen masters for double sided
and multilayer boards. Prerequistes: Engineering Graphics, Drafting I,
PCB Drafting or permission of instructor.

*Occupational course that may not be applicd toward the A.A. Degree.
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Electronic Drafting and Fabrication, 1 semester hour, 30 lab. [Spring]
Presentation of drafting practices, component identification, electronic
packaging, diagrams, tools, soldering principles, wire preparation and
harness assembly, terminal connections, hardware and mechanical
assembly. Includes breadboarding, layout, generating parts and wire
lists of a system. Prerequisite: ETE 1111C or departmental approval.

Advanced Drafting and Design, 3 semester hours, 15 lec., 60 lab {Fall,
Spring]

This course is designed to cover the following: mechanical and machine
design, advanced dimensioning and tolerances, with emphasis on finish-
ed working drawings including details, subassemblies, assemblies and
parts lists. Prerequisite: ETD 1702C, ETD 1703, ETD 1713C.

Structural Drafting, 3 semester hours, 15 lec., 60 lab. [Offered as need-
ed]

A course in the fundamentals of structural drafting including: an over-
view of structural drafting, prestressed concrete drafting, structural
steel drafting, and poured-on-site concrete drafting.

Construction Drafting, 6 semester hours, 30 lec., 120 lab. [Offered as
needed]

A course to prepare students to develop shop drawings for large con-
struction projects. Topics covered include: steel, precast concrete,
prestressed concrete, poured-in-place concrete, and heavy timber con-
struction projects. Prerequisites: EGN 1120C or ETD 1701C or permis-
sion of the instructor.

Independent Study-Drafting, 1 semester hour {Fall, Spring, Summer]
Practical treatment of special geometry, graphics, and design. Emphasis
on individual work projects utilizing such graphical techniques as or-
thographic projection, perspective drawing, auxiliary views,
topographic drawing, and graphing. Prerequisite: EGN 1120C or per-
mission of instructor.

Basic Electricity/Electronics 1, 5 semester hours, 30 lec., 90 lab. [Of-

fered as needed]

The first course of the program, it introduces the electron theory, the

theory, analysis, and troubleshooting of series, parallel and series-
parallel DC resistive circuits, network theorems, DC meters,

magnetism, and electromagnetic induction. Shop safety is emphasized

and extensive practice is given in use of the VOM and electronic

voltmeter.

Electricity/Electronics II, 5§ semester hours, 30 lec., 90 lab. [Offered as
needed]

The second course introduces alternating current and the circuit proper-
ties of inductance and capacitance. Subjects covered are inductors,
capacitors, the theory and analysis of resistance-inductance, resistance-
capacitance, resistance-inductance-capacitance, and resonant circuits,
filters and complex notation in alternating current circuits. Shop safety
will continue to be emphasized and extensive practice given in use of the
oscilloscope.

*Occupational course that may not be applied toward the A.A. Degree.
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Electronics for Drafters, 4 semester hours, 60 lec. [Offered as needed]
An introductory course in electronics for drafters, designers, and begin-
ning electronics technicians; designed to provide a basic understanding
of electronic principles, theories, and concepts.

Devices & Circuits I, 5 semester hours, 30 lec., 90 lab [Offered as need-
ed]

Introduces semiconductors and PN junction theory. Subjects covered
are junction diodes, diode circuits, power supplies, bipolar junction
transistors, transistor biasing, small signal amplifiers, power amplifiers,
class A, B, and C amplification. An individual project will be required.

Devices & Circuits II, 5 semester hours, 30 lec., 90 lab [Offered as need-
ed)

Continues study of circuits and devices to include the FET, operational
amplifier, oscillators, thyristors, unijunction transistors, negative and
postive feedback, and voltage regulators. An individual construction
project is required.

Electronic Communications, 5 semester hours, 30 lec., 90 lab [Offered
as needed]

Course coveres communications technology to include modulation
(amplitude, frequency, angle, and pulse), single-sideband, AM and FM
receivers, time division multiplex, data communication modems, anten-
nas, transmission lines, and microwave devices.

Digital Technology I, 5 semester hours, 30 lec., 90 lab [Offered as need-
ed)

Studies include number systems, coding and decoding, gates,
DeMorgan’s Theorem, Boolean algebra and Karnaugh Map simplifica-
tion, logic families, flip-flops, counters, registers, arithmetic logic unit,
and memories. An individual construction project will be required.

Digital Technology II, 5 semester hours, 30 lec., 90 lab [Offered as
needed]

In this course the architecture, programming, and interfacing of the
microprocessor are studied. Hands-on experience is given through ex-
periments involving programming, address decoding, and interfacing
using a peripheral interface adapter. An individual construction or pro-
gramming project is required.

Advanced Microprocessors, 5 semester hours, 30 lec., 90 lab [Offered as
needed]

The philosophy, evolution, architecture, instruction set, and program-
ming of microprocessors are studied. A minimum of ten hands-on pro-
gramming experiments are included.

Electronics Computations, 4 semester hours, 60 lec. [Offered as needed]
This course is designed to provide practical application of computations
relating directly to electronics. It provides active, intensive application
of basic mathematical theories and formulas to the analysis and solu-
tion of real world electronics problems. Prerequisite: Intermediate
Algebra or permission of instructor.

*Occupational course that may not be applied toward the A.A. Degree,
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Internship-Technical Education, 3 semester hours, 225 lab hours [Of-
fered as needed)

On-the-job training in the Associate of Science or Associate of
Science/Applied Science Option degree program in which the student is
enrolled. The student is under the supervision at work of a qualified
supervisor. The supervisor will rate the student’s performance,
knowledge, comprehension, dependability, initiative, cooperativeness,
and total performance. A project paper or approved project will be sub-
mitted by the student three weeks prior to the close of the semester. May
be repeated four times for a total of 12 semester hours. Corequisite:
Must be enrolled in a least one other course in the respective degree pro-
gram.

Independent Study-Electronics, 1 semester hour {Fall, Spring, Summer]
Directed study and individual projects designed to meet the needs of
students interested in a specialized area of electronics for which present
course availibility is limited.

Tutorial—Industrial-Technical, 1 semester hour [Offered as needed]
A program which awards credit recognition to outstanding students
who volunteer to assist or tutor other students having remedial and
specific academic or laboratory needs in a designated subject. Student
tutors are recommended by faculty teaching a designated course and are
supervised through the Counseling Office.

Directed Work Study—Industrial-Technical, 1 semester hour, 45 lab.
[Fall, Spring, Summer}

Directed experience in instructional, laboratory and/or materials
assistance in a designated industrial-technical area. Entry by permission
of department chair only.

Principles of Air Conditioning, 6 semester hours, 75 lec., 105 lab. [Of-
fered as needed])

Beginning course in air conditioning and refrigeration with emphasis on
basic fundamentals, safety, measuring tools, hand and power tools,
soldering and brazing, blueprints, and basic mathematics.

Air Condltioning, Heating and Refrigeration, 6 semester hours, 75 lec.,
105 lab. [Offered as needed]

A continuation of air conditioning and heating practice with special em-
phasis on heat/load calculations, duct sizing, and psychrometric pro-
perties of air.

Electrical Theory for Air Conditioning, 6 semester hours, 75 lec., 105
lab. [Offered as needed]

A study of alternating current, electrical theories and practices as they
apply to air conditioning, study of Ohm’s law, basic and advanced cir-
cuitry, switches and controls.

Principles of Gas, Electrical, and Solar heating, 6 semester hours, 75
lec., 105 lab. [Offered as needed]

A course designed to prepare the student to acquire a working
knowledge of gas, electrical, and solar heating systems. Prerequisites:
ETM 1610C and ETM 1650C.

*Occupational course that may not be applied toward the A.A. Degree.
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FAD 1123

FAD 2310

FFP 1000*

FFP 1100*

FFP 2200*

FFP 2240*

FFP 2300*

FFP 2410*

Adults in a Changing Soclety, 3 semester hours, 45 lec. [Fall, Spring,
Summer]

A course focusing on personal development and traditional or non-
traditional career options avialable to adults in today’s changing socie-
ty.

Adult and Elderly Care, 3 semester hours, 30 lec., 30 lab. [Offered as
needed)

This course provides a study of adulthood and the process of aging to
enable the student to improve relations and communication with adults,
especially the elderly; provides skills in care for adults and the elderly to
be used with professional supervisor.

Introduction to Fire Science, 3 semester hours, 45 lec. [Offered as need-
ed]

A study of the phenomena and incidents of fire; the principles of fire
prevention, suppression, and protection; a review of municipal fire pro-
tection ratings and components; survey of professional fire protection
career opportunities.

Fire Protection, Organization and Administration, 3 semester hours, 45
lec. [Fall, Summer]

Principles of organization and administration in fire protection service;
the structure and function of battalion and company as components of
municipal organizations; duties and responsibilities of the company of-
ficer; a study of company personnel management and training,
budgeting, records, reports, and public relations.

Fundamentals of Fire Prevention, 3 semester hours, 45 lec. [Fall, Spr-
ing]

Fire prevention organization; techniques of fire prevention interpreta-
tion and application of fire code; recognition and elimination of fire
hazards; fundamentals of public relations for fire service.

Arson Detection and Investigation, 3 semester hours, 45 lec. [Offered as
needed]

An introduction to arson laws and types of incendiary fires. Students
learn methods of determining fire cause, recognizing and preserving
evidence, etc. Prerequisite: Sophomore standing in Fire Science
Technology or employed Firefighter, or permission of the instructor.

Fire Codes and Building Construction, 3 semester hours, 45 lec. [Spr-
ing, Summer]

A study of fire codes and standards used in building and transportation;
role of the State Fire Marshal; fixed fire protection devices; survey of
research and standards development. Prerequisite: Introduction to Fire
Science.

Fire Fighting Tactics and Strategy I, 3 semester hours, 45 lec. [Fall, Spr-
ing]

A study of the basic concepts involved in fire fighting; including fire
behavior; fire fighting fundamentals; principles of extinguishment; the
proper role for utilization of various fire companies; pre-planning fire
problems. Prerequisite: Introduction to Fire Science.

*Occupational course that may not be applied toward the A.A. Degree.
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FFP 2420*

FFP 2500

FFP 2600*

FFP 2620*

FFP 2640*

FIN 2230

FRE 1100

FRE 1101

Fire Fighting Tactics and Strategy II, 3 semester hours [Spring, Sum-
mer)

A study of the principles utilized on fire ground for maximum man-
power and equipment utilization; fire ground administration starting
with a small fire, on up through major conflagrations, emphasis will be
on developing thinking skills in relation to crises. Prerequisite: Fire
Fighting Tactics and Strategy 1.

Explosives and Hazardous Material, 3 semester hours, 45 lec. {Offered
as needed]

Storage, handling laws, standards, and fire fighting practices pertaining
to hazardous solids, liquids, gases, and commercial explosives.

Fire Apparatus, 3 semester hours, 45 lec. [Fall, Spring]
Principles and operation of ladder trucks, pumping engines, and other
specialized equipment. Includes study of basic hydraulics.

Automatic Alarm and Extingulshing Systems, 3 semester hours, 45 lec.
[Spring, Summer]

A study of the types of fixed extinquishing systems, standard and
special fire alarm and fire detection systems. Includes their operation,
installation requirements, testing, inspection, maintenance.

Fire Service Hydraulics, 3 semester hours, 30 lec., 30 lab. [Offered as
needed]

A study of the physical laws relating to hydrostatics (fluids at rest) and
hydrokinetics (fluids in motion). This course also provides practical ex-
perience in performing fire flow tests, pump performance tests and in
calculating friction loss in various size hose. Prerequisite: Fire Protec-
tion, Organization & Administration or permission of the instructor.

Money and Banking, 3 semester hours, 45 lec. [Offered as needed]
This course stresses the practical aspects of money and banking and em-
phasizes the basic inventory theory needed by the banking student to ap-
ply knowledge acquired on the job. Historical treatment is kept to a
minimum. Emphasis is also placed on such problems as economic
stabilization, types of spending, the role of gold, limitations of central
bank control, government fiscal policy, balance of payments, and
foreign exchange. Prerequisite: ECO 2013/2023.

French I, 3 lec. [Fall and Term I Summer]

Pronunciation and grammatical structures of French, with emphasis
upon balanced development of all four skills—listening, speaking,
reading, and writing. Students who have successfully completed two or
three years of high school French should enroll in French III-1V.

French I, 3 semester hours, 45 lec. [Offered Spring and Term II Sum-
mer]

Pronunciation and grammatical structures of French, with emphasis
upon balanced development of all four skills—listening, speaking,
reading and writing. Students who have successfully completed two or
three years of high school French should enroll in French III-IV.

*Occupational course that may not be applicd toward the A.A. Degree.
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FRE 2200

FRE 2201

FRE 2420

FRE 2421

FRE 2560

FRE 2561

FRW 2100

FRW 2101

FSS 1202C*

FSS 1203C*

French III, 3 semester hours, 45 lec. [Offered Fall and Summer Term I)
Intermediate level review of grammar, readings in French literature,
and development of conversational and writing skills. Prerequisite: Two
or three years of high school French with grade of ‘‘B’’ or better, or
FRE 1100 and 1101 or its equivalent.

French IV, 3 semester hours, 45 lec. [Offered Fall and Summer Term I}
Intermediate level review of grammar, reading in French literature, and
development of conversational and writing skills. Prerequisite: two or
three years of high school French with grade of ‘B’ or better, or
FRE 1100 and 1101 or its equivalent.

Advanced French Grammar and Composition I, 3 semester hours, 45
lec. [Offered as needed)

Study of advanced grammatical structures and practice in composition.
Prerequisite: FRE 2201 or its equivalent.

Advanced French Grammar and Compesition II, 3 semester hours, 45
lec. [Offered as needed)

Study of advanced grammatical structures and practice in composition.
Prerequisite: FRE 2201 or its equivalent.

Contemporary France I, 3 semester hours, 45 lec. [Offered as needed]
Readings and discussions of current events in France. Prerequisite:
FRE 2201.

Contemporary France II, 3 semester hours, 45 lec. [Offered as needed]
Readings and discussions of current events in France. Prerequisite:
FRE 2201.

Introduction to French Literature I, 3 semester hours, 45 lec. [Offered
as needed)

The development of French literature from the beginning to the present.
Prerequisite: Fre 2201 or its equivalent,

Introduction to French Literature II, 3 semester hours, 45 lec. [Offered
as needed)

The development of French literature from the beginning to the present.
Prerequisite: FRE 2201 or its equivalent.

Beginning Food Preparation I, 6 semester hours, 45 lec., 135 lab. [Of-
fered as needed]

The first course in the commercial foods program. Topics covered in-
clude: safe operation of food preparation equipment, beginning food
preparation skills, food preparation utensils, desirable work habits,
safety practices, and human relations.

Beginning Food Preparation II, 6 semester hours, 45 lec., 135 lab. [Of-
fered as needed]

A study of basic food preparation on a small quantity basis. Topics
covered include; preparation of meats, vegetables, salads, and desserts;
the three basic food groups and their relationship to nutrition; vitamin
and mineral content of foods and their relationship to good health.

*Occupational course that may not be applicd toward the A.A, Degree.
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FSS 1210

FSS 1220C*

FSS 1221*

FSS 1222+

FSS 1246*

FSS 1291

FSS 1292

GEB 1011

Family Meal Planning, 3 semester hours, 30 lec., 30 lab. [Offered as
needed]

A basic study of foods and principles underlying meal planning, food
selection, preparation and service. A consideration of the essentials of
an adequate diet.

Introduction to Commercial Foods and Catering, 4 semester hours, 30
lec., 60 lab [Offered as needed]

An introductory course in commercial food preparation and catering.
The student will develop knowledge and skill in the preparation of food,
including preparation used in the food service industry. Laboratory ex-
periences are required.

Quantity Foods Preparation I, 6 semester hours, 45 lec., 135 lab. [Of-
fered as needed)

A study of food preparation in quantity. Topics covered include:
wholesale and retail cuts of meat; time and temperature factors in quan-
tity cooking; balanced nutritional menu planning; the U.S. Department
of Agriculture grading system for meats; complimenting meals with
salads and baked goods.

Quantity Foods Preparation II, 6 semester hours, 45 lec., 135 Iab. [Of-
fered as needed]

An advanced study of quantity food preparation. Topics covered in-
clude: progressive cooking for large groups of people; and advanced
menu planning for large groups.

Commercial Baking, 6 semester hours, 45 lec,, 135 lab. (Offered as
needed]

A study of baking practices and principles as they apply to the prepara-
tion of breads, rolls, pastries, pies, cakes, cookies, and specialty deserts.

Easy Food Entertaining, 1 semester hour, 15 hrs. (Offered as needed]
Basic course in easy entertaining with food in the home, focusing on
planning, and implementing the plan, including purchasing food and
accessories, time organization, and basic preparation of food for
guests.

Using Energy Saving Appliances iz Cooking, 1 semester hour, 15 lec., 5
lab. [Offered as needed]

The basic operation of the energy saving appliances and use in cooking
techniques for various foods.

Introduction to Business, 3 semester hours, 45 lec, [Fall, Spring, Sum-
mer)

Designed to give students a broad understanding of the nature of
business and a preliminary idea of the various areas of business

specialization,

*Occupational course that may not be applied toward the A.A, Degree,
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GEB 1940*

GER 1100

GER 1101

GER 2200

GER 2201

GER 2250

GER 2420

Internship-Business Education, 3 semester hours, 225 lab. [Offered as
needed]

On-the-job training in the Associate of Science/Associate of Science,
Applied Science Option program in which the student is enrolled. The
student is under the supervision at work of a qualified supervisor. The
supervisor will rate the student’s performance, knowledge, comprehen-
sion, dependability, initiative, cooperativeness, and total performance.
A project paper or approved project will be submitted by the student
three weeks prior to the close of the semester. May be repeated four
times for a total of 12 semester hours.

German I, 3 semester hours, 45 lec., [Offered Fall and Term I Summer]
Functional development of understanding of spoken and written Ger-
man, with emphasis upon balanced development of all four
skills—listening, speaking, reading, and writing. Students who have
successfully completed two or three years of high school German should
enroll in German III-IV.

German II, 3 semester hours, 45 lec. [Offered Winter and Term II Sum-
mer]

Functional development of understanding of spoken and written Ger-
man, with emphasis upon balanced development of all four
skills—listening, speaking, reading and writing. Students who have suc-
cessfully completed two or three years of high school German should
enroll in German III-1V,

German I1I, 3 semester hours, 45 lec. [Offered as needed)
Intermediate level review of grammar, readings in contemporary
literature and current affairs, audio-lingual practice, and development
of conversational and writing skills. Prerequisite: German I-II or two
years or more of high school German with a grade of B or better, or
equivalent.

German IV, 3 semester hours, 45 lec. [Offered Spring and Term II Sum-
mer)

Intermediate level review of grammar, readings in contemporary
literature and current affairs, audio-lingual practice, and development
of conversational and writing skills. Prerequisite: Two or three years of
high school German with grade of *‘B” or better, or GER 1100 and
1101 or its equivalent,

Readings in Scientific German, 3 semester hours, 45 lec. [Offered as
needed)

Development of reading skills and vocabulary for functional use of Ger-
man as a communications source in any or all sciences. Familiarization
with scientific research sources and bibliographical methods in German.
Prerequisite: GER 2201 or equivalent.

Advanced German Grammar and Composition I, 3 semester hours, 45
lec. {Offered Fall and Term I Summer when needed]

Study of advanced grammatical structures, selected development of
vocabulary and idiom, practice in oral and written composition. Prere-
quisite: GER 2201 or four years of high school German.

*Occupational course that may not be applicd toward the A.A. Degree.
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GER 2421

GER 2500

GER 2501

GER 290§

GEW 2010

GEW 2011

GLY 1000

GRA 1534C*

Advanced German Grammar and Composition II, 3 semester hours, 45
lec. [Offered Winter or Term II Summer when needed]

Study of advanced grammatical structures, selected development of
vocabulary and idiom, practice in oral and written composition. Prere-
quisite: GER 2201 or four years of high school German.

German Civilization and Culture I, 3 semester hours, 45 lec. [Offered
Fall and Term I Summer when needed)

Readings in primary sources, secondary analysis, and literary reflec-
tions of events. Independent research, individual and group reports,
discussions with resource persons, study with films, slides. First
semester covers period of Luther to mid-19th Century. Prerequisite:
GER 2201 or its equivalent.

German Civilization and Culture II, 3 semester hours, 45 lec. [Offered
Spring and Term II Summer when needed]

Readings in primary sources, secondary analysis, and literary reflec-
tions of events. Independent research, individual and group reports,
discussions with resource persons, study with films, slides, periodicals.
Second semester. Bismarck to the present. Prerequisite: GER 2201 or
its equivalent.

Independent Study—German, 1 semester hour [Offered as needed]
Directed study designed to meet needs of students interested in specific
areas of German language and literature for which the present course
offerings are limited. Permission of department chair required.

Introduction to German Literature I, 3 semester hours, 45 lec. [Offered
Fall and Term I Summer when needed}

The development of German literature from the Middle Ages to the pre-
sent: first semester to 1833, Prerequisite: GER 2201 or equivalent.

Introduction to German Literature I1, 3 semester hours, 45 lec. [Offered
Spring or Term II Summer when needed)

The development of German Literature from the Middle Ages to the
present; second semester from 1833 to the present. Prerequisite:
GER 2201 or equivalent.

Earth Science, 4 semester hours, 60 lec. [Fall, Spring, Summer]
Survey of processes, materials and structure of the solid earth,
oceanography, meteorology, and the relation of the earth to other
planets. Intended for physical science general education requirement.
Practical exercises in mineral and rock identification.

Electronic Composition, 4 semester hours, 30 lec., 60 lab [Offered as
needed)

Classroom and lab experiences pertaining to the uses and applications
of interactive display and markup/makeup systems utilizing software
programming to generate, display, edit and compose images elec-
tronically. Prerequisites: GRA 1541C, GRA 1642C and SES 1100.

*Occupational course that may not be applicd toward the A.A. Degree.
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GRA 1541C*

GRA 1542C*

GRA 1571C*

GRA 1573C*

GRA 1601C*

GRA 1636C*

GRA 1638C*

GRA 1706*

GRA 2500C*

Introduction to Copy Preparation, 4 semester hours, 30 lec., 60 lab.
[Offered as needed]

Comprehensive overview and practical experiences relating to fun-
damentals, techniques, procedures and tools used in the preparation of
copy for offset printing.

Advanced Copy Preparation, 4 semester hours, 30 lec., 60 lab. [Offered
as needed]

Comprehensive study and practical experiences relating to more
technical and advanced methods of preparing copy for offset printing.
Prerequisite: SES 1100 or equivalent and GRA 1541C.

Process Camera I, 4 semester hours, 30 lec., 60 lab. [Offered as needed]
This course will provide a comprehensive study of and practical ex-
perience in the areas of: process camera work, stripping techniques,
proofing methods and offset platemaking.

Process Camera I1, 4 semester hours, 30 lec., 60 lab. [Offered as need-
ed]

This course is a continuation of Process Camera I, with advanced
techniques and processes included, such as: halftone, duotones, and the
use of Color-Key for proofing. Prerequisite: GRA 1571C.

Fake Color Stripping, 3 semester hours, 30 lec., 30 lab. [Offered as
needed]

This course will provide comprehensive experience in the advanced
stripping technique of mechanical color separation, known as ‘‘Fake
Color.” Prerequisites: GRA 1571C, GRA 1573C.

Small Offset Press Operations, 4 semester hours, 30 lec., 60 lab. [Of-
fered as needed]

Comprehensive study of, and practical experience on a small sheet-fed
offset press. Course includes press make-ready, operation, adjustments,
and maintenance.

Large Offset Press Operations, 4 semester hours, 30 lec., 60 lab. [Of-
fered as needed]

Comprehensive study of, and practical experience on a large sheet-fed
offset press. Course includes press make-ready, operation, adjustments,
and maintenance.

Printing Estimating, 3 semester hours, 45 lec. [Offered as needed]
This course will provide for a study of the many factors and problems to
be considered by a Printing Estimator to arrive at a quotation for a pro-
duction job.

Printing Materials and Processes, 3 semester hours, 30 lec., 30 lab. [Of-
fered as needed]

Discussion of printing materials and processes, equipment and ter-
minology, bindery operations, and career opportunities in the printing
industry.

*Occupational course that may not be applied toward the A.A. Degree.
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GRA 2602C*

GRA 2635C*

GRA 2637C*

GRA 2905*

GRA 2949*

HFT 2010

HFT 2250

HFT 2261*

Process Color Stripping, 3 semester hours, 30 lec., 30 lab. [Offered as
needed]

This course provides practical experience in the stripping-up and the
making of proofs from four-color process separation negatives. Prere-
quisites: GRA 1571C, GRA 1573C, and GRA 1601C,

Offset Presswork I, 4 semester hours, 30 lec., 60 lab. [Offered as need-
ed]

This course provides practical experience of production printing done
on a small offset press and the various finishing operations that a job
might require before it is completed. Prerequisite or corequisite:
GRA 1636C.

Offset Presswork I1, 4 semester hours, 30 lec., 60 lab. [Offered as need-
ed]

This course provides practical experience of production printing done
on a large offset press and the various finishing operations that are
associated with work performed on a large press. Prerequisite or core-
quisite: GRA 2635C.

Independent Study-Graphics/Printing, 1 semester hour, 45 lab. [Of-
fered as needed]

Practical treatment of graphics/printing technology within the field of
offset printing. Emphasis on individual work projects utilizing such
areas as copy preparation, darkroom work, stripping and platemaking,
press operation, and bindery operation. Prerequisite: GRA 1541C,
GRA 1571C, GRA 1636C.

Directed Work Study-Graphics/Printing, 1 semester hour, 45 lab. [Of-
fered as needed]

Directed experience in instructional, laboratory and/or materials
assistance in a designed graphics/printing area. Prerequisite:
GRA 1541C, GRA 1571C, GRA 1636C.

Hotel Management I, 3 semester hours, 45 lec. [Offered as needed]
History, organization problems, and opportunities in hotel-motel in-
dustries. A study of the functions of departments, promotional and per-
sonnel functions of management; current trends and developments. In-
cludes a unit on hotel machine accounting.

Hotel Management 11, 3 semester hours, 45 lec. [Offered as needed]
Hotel Management II is a continuation of the study of management in
the hospitality industry with emphasis on the development of a
hospitality property.

Restaurant Management I, 6 semester hours, 45 lec., 135 lab. [Offered
as needed]

A course designed to provide the student with the general principles of
production management, work scheduling and preparation supervision.

*Occupational course that may not be applied toward the A.A. Degree.
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HFT 2262*

HHD 1321

HHD 2110

HME 1200

HOE 1010

HOE 2905

HOE 2906

HOE 2907

Restaurant Management 11, 6 semester hours, 45 lec., 135 lab. [Offered
as needed]

A course designed to provide the student with the general principles of
total food service management, menu planning, purchasing, inventory
control, cost control and service techniques.

Basic Home Decorating, 1 semester hour, 15 lec. [Offered as needed]
Basic study of home decorating principles and techniques; analyzing
decorating needs and priorities; inexpensive ideas for creating in-
dividual and inviting atmosphere in the home through buying wisely,
making needed items, or using existing home furnishings.

Home Planning and Furnishing, 3 semester hours, 45 lec. [Offered as
needed]

A basic course in home planning, selection, use and care of equipment
and furnishing for family living. Consideration of art principles in plan-
ning livable interiors, and current trends in housing.

Home Mansgement I, 1 semester hour, 15 lec. [Offered as needed]
Basic course in managing the home as related to individual and family
activities; includes principles of positive interaction of family members
as well as time and energy management applied to housekeeping tasks
of providing and maintaining food, shelter, and clothing, and good
communication for family members.

Introduction to Home Economics, 3 semester hours, 45 lec. [Offered as
needed}]

Introduction to Home Economics as a career field of study; a considera-
tion of history, professional opportunities, problems and current
trends.

Independent Study—Home Economics, | semester hour, 30 lec./ lab.
[Fall, Spring, Summer}

Directed study in individual projects designed to meet the needs of
students interested in specialized areas of Home Economics for which
present course availability is limited. Areas of study can also supple-
ment present Home Economics courses for special emphasis of depth.
Recommendation by department chair.

Directed Work Study-Home Economics, 1 semester hour, 45 hours
[Fall, Spring, Summer]

Directed experience in instructional, laboratory and/or materials
assistance in a designated Home Economics area. Entry by permission
of department chair only.

Tutorial-Home Economics, 1 semester hour, 30 lec. [Fall, Spring, Sum-
mer}

An experience in individual depth study in which one student prepares
for and engages in tutoring one or more students for two class periods
per week. The student will assist other students having remedial and
specific needs (academic or laboratory) in a designated area in Home
Economics. Recommendation by department chair.

*Occupational course that may not be applied toward the A.A. Degree.
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HSC 1000

HSC 1400

HSC 1403

HUM 1020

HUM 1905

HUM 2905

HUM 2906

HUN 2001

HUN 2410

Personal and Community Health, 3 semester hours, 45 lec. [Offered as
needed)

A systematic and comprehensive coverage of basic factual material,
concepts, terminology, and important trends in major health areas of
concern today.

First Aid, 3 semester hours, 45 lec. [Offered as needed]

Preparation to meet emergencies that occur in the school, home or on
the highway. Instruction and practice in dressing and bandaging, care
of wounds, shock, bone and joint injuries, cardio-pulmonary resuscita-
tion, transportation of the injured, oral poisoning and other medical
emergencies.

First Aid/CPR Update, 1 semester hour, 16 lec./lab ‘Offered as need-
ed]

Reviews fundamental principles and skills in first aid, CPR and accident
prevention, Prerequisite: Permission of instructor.

Humanities-Introduction, 3 semester hours, 45 lec. [Offered as needed]
Techniques, forms, and basic evaluative tools related to music, the
visual arts, poetry, drama, the dance, film, and philosophy. Art works
themselves are utilized as much as possible with examples relating to
Contemporary culture. '

Independent Study-Arts and Humanities, 1 semester hour, 45 hours
[Offered as needed]

A defined independent study which is pursued under supervision of a
faculty directing teacher and recorded through departmental pro-
cedures. Designed to permit a student to pursue non-scheduled
academic and laboratory work which may be of a specialized or advanc-
ed nature and not available through classes or courses available on a
college schedule. The student must obtain proper departmental ap-
proval prior to commencing the independent study.

Directed Work Study-Art Humanities, 1 semester hour, 45 lab. [Of-
fered as needed])

Directed experience in instructional, laboratory and/or materials
assistance in a designated Arts-Humanities area. .

Tatorial-Arts and Humanities, 1 semester hour, 30 lab.
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.

Nautrition, 3 semester hours, 45 lec. [Offered as needed]

The role of nutrients in maintenance of physiological well-being. Ap-
plication of nutrition principles to the individual and family as well as to
some selected problems. Prerequisite: At least one chemistry course or
permission of the instructor.

Child Nutrition and Health, 3 semester hours, 30 lec., 30 lab. [Offered
as needed]

Methods of meeting physical needs of young children through nutrition
and good health practices. Recognition of childhood diseases and care
of the handicapped child,

*Occupational course that may not be applied toward the A.A. Degree,
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HUS 1400

IDS 1109

IEA 1301*

IEA 1304*

IEA 2000*

INR 1065

INR 2002

JOU 1100

Peer Advising, 3 semester hours, 30 lec., 30 lab [Offered as needed]
A course in techniques of peer advising focusing on communication
skills, professional ethics, and knowledge of community resources for
referral purposes; to be used under professional supervision in human
service agencies and organizations.

Quantitative & Verbal Communications Seminar, 1 semester hour, 15
class hours [Offered as needed)

A short course dealing with English communications and mathematical
skills needed for successful completion of coursework in a variety of
disciplines.

Industrial Management & Supervision, 1semester hour, 15 lec. {Offered
as needed]

A course designed to prepare skilled industrial workers to be first line
supervisors in their respective trade areas. Topics covered include: over-
view of supervision, communication, motivation, time management,
resource management, and complaint handling.

Industrial Purchasing, 3 semester hours, 45 lec. [Offered as needed]
A college credit course designed to help industrial workers become pro-
ficient in the purchasing process. Topics covered include: overview of
the purchasing process, price/cost analysis, negotiations, inventory
management, systems contracting and value analysis.

Employment in Modern Industry, 3 semester hours, 45 lec. [Offered as
needed]

A course to help students learn how to select a career field from within a
specific occupational area that will be personally rewarding in addition
to offering sound career potential; plan a feasible strategy of prepara-
tion for their chosen career; begin a career by finding, locating, and
keeping a job in their chosen field; and place a career in its proper
perspective relative to the student’s overall *life plan.’’

War and Civilization, 3 semester hours, 45 lec. [Offered as needed]

A history of warfare from its earliest beginnings to the present day
stressing the impact of war on the social, economic, and political struc-
ture of civilization.

Current World Problems, 3 semester hours, 45 lec. [Summer]

Critical world issues and immediate troubled areas against a historical,
economic, and social background. The individual student .develops a
special area of interest to explore in-depth the principles of international
relations after their instruction.

Journalism I, 3 semester hours, 15 lec., 30 lab [Offered as needed)
Teaches the basics of straight news story writing, photography, copy
preparation, editing, layout, and design of publications with an em-
phasis on newspapers and magazines. Prerequisite: High School English
and typing preferable.

*Occupational course that may not be applied toward the A.A. Degree.

147



JOU 1103

LEI 1000

LEI 2330C

LIS 2001

LIT 1100

LIT 2090

MAC 1104

MAC 1114

MAC 1154

MAC 1411

Journalism II, 3 semester hours, 15 lec., 30 lab, [Offered as needed]
Combines the basic concepts taught in Journalism I, further polishing
the skills of basic news writing through practice and branching out into
different types of news stories such as speeches, governmental meetings,
feature writing, side bars, human interest, and editorials. Photography
proceeds in the photo lab as students learn to process film and print
photos. Prerequisite: Journalism I.

Introduction to Recreation, 3 semester hours, 45 lec, (Offered as need-
ed]

The course will provide information about the nature and organization
of recreational activities. Its purpose is to inform students about the
preparation of recreational professionals; where they perform and the
need of their services; to teach qualifications needed in their work, and
the problems and challenges they will meet in the job.

Camp Counseling, 3 semester hours, 30 lec., 30 lab. [Fall, Spring]
The training of camp counselors in organized camping, including camp
crafts, nature, and informal activities.

Independent Study-Library, 1 semester hour, 45 hrs. [Offered as need-
ed]

Directed study designed to acquaint the student with the works of the
various departments necessary for a well-organized library. Entry by
permission of LRC Director only.

Approach to Literature, 3 semester hours, 4§ lec, [Fall, Spring, Sum-
mer]

Designed to encourage students to know and appreciate something of
the great literature which helps to mold their thinking and everyday liv-
ing. To include, without regard to national origin, those masterpieces of
the Western World which reflect their cultural and intellectual heritage.

Contemporary Literature, 3 semester hours, 45 lec. [Offered as needed]
Studies in modern Western drama, prose, and poetry, focusing on their
comments on modern man. May be used as credit in Humanities II.

College Algebra, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Typical first course in a pre-calculus sequence. Covers equations and in-
equalities, functions and relations, systems of equations and ine-
qualities, matrices and determinants. Prerequisite: Two years of high
school algebra or MAT 1033 with a grade of *“C’ or better, or
equivalent.

Trigonometry, 3 semester hours, 45 lec, [Fall, Spring, Summer]
Typical modern trigonometry course. Prerequisite: MAC 1104 with a
grade of “‘C”’ or better, or equivalent.

Analytic Geometry, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Typical modern analytic geometry course in two and three space. Prere-
quisite: Departmental Permission. May be taken concurrently with
MAC 1114.

Calculus I, 4 semester hours, 60 lec, [Fall, Spring, Summer]

First course in a three course sequence. Covers basic concepts of dif-
ferentiation and integration. Prerequisite: MAC 1104 and MAC 1114
and MAC 1154 with a grade of ““C'’ or better, or equivalent,
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MAN 2021
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Calculus I, 4 semester hours, 60 lec, [Fall, Spring, Summer}

This is the second course in a normal three semester sequence. It is a
continuation of MAC 1411, and provides further insight into the
methods and applications of differentiation and integration. Prere-
quisite: Grade of *“C” or better in MAC 1411, or Departmental permis-
sion.

Calculus III, 4 semester hours, 60 lec. [Fall, Spring, Summer]}

This is the third course in a normal three semester sequence. It stresses
multivariable calculus and infinite series. Prerequisite: Grade of C** or
better in MAC 1412, or Departmental permission.

Calculus for Business, 3 semester hours, 45 lec. [Offered as needed]
A Calculus course covering limits, continuity, differentiation, and in-
tegration with emphasis on business applications. There is some
mathematical theory; but, in general, topics are approached from an in-
tuitive and applied point of view.

Mathematics for Elementary Teachers, 3 semester hours [Offered as
needed]

Designed for elementary education majors in preparation for teaching
contemporary elementary mathematics. Covers problem solving,
numeration systems, whole integers, number theory, rational numbers
and fractions, decimals, real numbers, introductory geometry,
geometric construction, and concepts of measurements. Prerequisite:
Completion of general eduction mathematics requirements or depart-
mental permission.

Small Business Owners Orientation, 3 semester hours, 45 lec. [Offered
as needed]

A course designed for persons beginning their own business or who
want to explore business ownership. Focuses on evaluating the basic
anxieties of those approaching the business world.

Managemtent, 3 semester hours, 45 lec. [Offered as needed]

Each function of management is analyzed and described in a systematic
manner. Both the distilled experience of practical managers and the fin-
dings of scholars are presented. Other aspects of management are
presented such as management process and concepts analysis of the
technical knowledges and skills of managers, influences upon
managerial decision-making process, and the psychological principles
inherent in management.

Human Relations, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Designed to help students develop an understanding of how they may be
motivated to work together in greater harmony in all kinds of organiza-
tions. The basis of human motivation and how it is influenced by
leadership, the organization itself, and the social environment in which
the organization exists.

Independent Study-Business, 1 semester hour, 15 lec., 30 lab. (Fall, Spr-
ing, Summer]

Directed study and individual projects designed to meet the needs of
students interested in specialized areas of business for which present
course availability is limited. Areas of study can also be supplemented
to present business courses for special emphasis or depth.
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MAR 2011
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MAR 2932
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Directed Work Study—Business, | semester hour, 45 lab. [Fall, Spring,
Summer}

Directed experience in instructional, laboratory and/or materials
assistance in a designated business area.

Differential Equations, 3 semester hours, 45 lec. [Spring or as needed]
Prerequisite: grade of “‘C’* or above in MAC 1413 Calculus HI or
Departmental permission. Completion of a calculus sequence through
partial derivatives, multiple integrals, and infinite series is required.

Tutorial-Business, 1 semester hour, 30 hrs. [Fall, Spring, Summer}
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.

Introduction to Marketing, 3 semester hours, 45 lec. [Offered as need-
ed]

An introductory course in the field of marketing including a look at
marketing as it exists in our economy today. Consideration of the
market, the product, distribution channels. Special emphasis on the
study of human behavior in marketing promotion.

Salesmanship, 3 semester hours, 45 lec. [Offered as needed]
Selling, correct attitudes and personal attributes for dealing with the
public on a business or professional basis.

Retail Management, 3 semester hours, 45 lec. [Offered as needed]
Retail store management, location, buying merchandise control
policies, services, pricing, expenses, profits; training and supervision of
retail sales forces, administrative problems. Also includes a variety of
current perspectives in retailing management.

Introduction to Advertising, 3 semester hours, 45 lec.[Offered as need-
ed]

Advertising as a marketing tool, its planning, creation, and use. A
survey of copy writing, layout, and media (newspapers, magazines,
radio, television, films, etc.).

Marketing Seminar I, 2 semester hours, 15 lec. [Offered as needed]
One class hour per week discussing job problems. A minimum of twelve
hours per week of on-the-job experience to be arranged.

Marketing Seminar II, 2 semester hours, 15 lec. [Offered as needed]
One class hour per week discussing job problems and a minimum of
twelve hours per week of on-the-job experience to be arranged.

Marketing Seminar III, 2 semester hours, 15 lec. [Offered as needed]
One class hour per week discussing job problems and a minimum of
twelve hours per week of on-the-job experience to be arranged.

Linear Algebra, 3 semester hours, 45 lec. [Spring, or as needed]

Designed for mathematics and engineering majors. Prerequisite:
MAC 1411 or departmental permission.
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College Prep Math, 3 semester hours, 45 lec. [Offered as needed]

A course designed specifically to aid students who score very low on the
ACT assessment test. It is designed to reinforce knowledge of opera-
tions with whole numbers and fractions. It teaches percent, ratio, pro-
portion, and measurement. It also introduces elementary concepts in
algebra. MAT 1002 is a college preparatory course and is not allowable
to meet degree requirements.

College Preparatory Algebra, 3 semester hours, 45 lec. [Fall, Spring,
Summer]

This course is designed for students whose entry level placement test
scores do not meet requirements for degree credit. Course may be
repeated by students not fulfilling competency requirements. Topics in-
clude operations with real number properties, linear equations and ine-
qualities and factorization.

Pre-Calculus Math, 5 semester hours, 75 lec. [Offered as needed]

An accelerated course covering selected topics from college algebra,
trigonometry and analytic geometry. Course is designed for students
with above average backgrounds in mathematics who plan to enter the
calculus sequence. Prerequisite: departmental permission.

Intermediate Algebra, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Includes extended factorization techniques; higher order radicals and
roots; in depth study of quadratic equations and inequalities; solution
of systems of linear equations and inequalities, including use of deter-
minants; study of functions; logarithm and exponential functions, their
properties and uses. Prerequisite: MAT 1024 with a grade of “C” or
better or equivalent.

Tutorial-Mathematics, 1 semester hour, 30 hrs, [Fall, Spring, Summer]
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.
Prerequisite: Departmental permission.

Directed Work Study—Mathematics, 1 semester hour, 45 lab.[Fall, Spr-
ing, Summer]

Directed experience in instructional, laboratory and/or materials
assistance in a designated Mathematics area. Entry by permission of
department chair only.

Microbiology, 4 semester hours, 30 lec., 60 lab. [Fall, Spring, Summer]
A fundamental course in microbiology designed to fulfill the needs of
pre-med., nursing and pharmacy students as well as science majors. A
general survey of microbiology, the cultivation and observation of
micro-organisms and their chemical and biological relationships to
water, food, industrial processes and disease. Prerequisites:
BOT 1010C, ZOO 1010C, and CHM 1045 (May be taken concurrent-
ly) or permission of the instructor.

Atmospheric Science, 3 semester hours, 45 lec., [Fall, Winter]
Structure of the atmospheric; weather processes, systems and
phenomena; climate and climatic change, economic impact of weather.

*College preparatory courscs may not be counted towards fulfilling the number of credits required for a degree.
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Contemporary Mathematics, 3 semester hours, 45 lec. [Offered as need-
ed]

This course is designed to provide the essential mathematical skills
necessary for a student entering his junior year of college. It includes
arithmetic, geometry and measurement, algebra, statistics (including
probability), logical reasoning, and computing technology. This course
will not satisfy general education requirements in mathematics. Prere-
quisites: Completion of general education mathematics sequence.

Customer Services I - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This course is designed to provide the student with an indepth
knowledge of all services provided for postal customers. It covers
customer relations, retailing postal products, and non-postal services.
Special empbhasis is placed on means to achieve and manage a profes-
sional window service operation. The duties of Customer Service
Representatives are also reviewed.

Customer Services II - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This course is designed to provide a functional knowledge of mail
delivery and collection systems within the Postal Service. Based on
management’s approach to delivery service, the first part of the course
covers the duties, responsibilities and skills needed in the carrier crafts.
Two management training programs, ‘‘Methods Improvement
Plan/Standard Operating Procedures’” and ‘‘Route Inspections and
Evaluations’’ are explained and emphasized throughout the course.
Management of rural delivery service, along with the Fair Labor Stan-
dards Act requirements are also explained. Prerequisite: Customer Ser-
vice 1.

Mail Processing I - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This course covers the following topics: Mail classification and rates;
Service Standards; postal terminology; the four functions of Mail pro-
cessing; distribution systems; Mail processing objectives and respon-
sibilities, the mail preparation operation; manual distribution; revenue
protection and bulk mail centers.

Mail Processing II - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This second course in mail processing covers the following topics: postal
mechanization, machine distribution, human resources management in
mail processing, reporting systems and data analysis, operation plann-
ing, scheduling and staffing, budgeting, and functional coordination
with customer service. Prerequisite: Mail Processing I.

Postal Finance I - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This course explores the area of how postal revenue is received and con-
trolled. Procedures of the Board of Governors and the Postal Rate
Commission are explained, along with a review of the Postmaster
General’s Annual Report and an explanation of three major sources of
postal revenue. Other areas covered are budgeting, financial accounting
and reporting, time keeping, travel regulations; and Administrative Ser-
vices.

*occupational course that may not be applied toward the A.A. Degree.
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Personnel Practices - Postal Service, 3 semester hours, 45 lec. [Offered
as needed)

This course involves the actual functions of the Personnel Office in rela-
tion to the services it provides for postal employees. Course content in-
cludes the policies and practices concerning selection, placement, train-
ing, and promotion of employees. Also covered are self-development
training programs, EEO practices, insurance and retirement benefits,
awards programs, salary schedules, and safety and health.

Labor Relations - Post Office, 3.semester hours, 45 lec. [Offered as
needed]

This course presents an overview of laws and practices as related to
Labor-Management in the Postal Service. It starts with the development
of labor unions in the federal government and reviews the current
status, problems, and/or issues in the Postal Service. Emphasis is plac-
ed on the National & Local Agreements, the various bargaining units
and associations in the U.S. Postal Service, the grievance procedures,
and disciplinary action procedures, and the National Labor Relations
Board.

Postal Finance II - Post Office, 3 semester hours, 45 lec. [Offered as
needed]

This course explores the areas of how postal revenue is received and
controlled. Procedures of the Board of Governors and the Postal Rate
Commission are explained, along with a review of the Postmaster
General’s Annual Report and an explanation of three major sources of
postal revenue. Other areas covered are budgeting, financial accounting
and reporting, timekeeping, travel regulations and Administrative Ser-
vices. Prerequisite: Postal Finance I.

Business Mathematics, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Presents basic principles used to solve everyday business problems, in-
cluding a review of basic skills and business terminology. Topics in the
course include: base, rate and percentage; trade and cash discounts,
wage and salary administration; insurance (fire and automobile);
depreciation and business profits; distribution of corporate dividends;
simple interest and bank discount and buying and selling of corporation
bonds and stocks.

Welding I, 3 semester hours, 15 lec., 45 lab. [Offered as needed]

An introduction course including an overview of welding as an occupa-
tion, welding terminologies, fundamentals of shielded metal arc
welding, and oxyacetylene welding and cutting. Practical experience will
be gained in shielded metal arc welding and oxyacetylene welding and
cutting.

Oxy-Fuel Welding, 6 semester hours, 30 lec., 150 lab. [Offered as need-
ed]

A course in the fundamentals of gas welding including: welding ter-
minologies, oxyacetylene welding and cutting procedures. Practical ex-
perience will be gained in oxyacetylene welding of various joint con-
figurations in the flat, horizontal, vertical and overhead positions. Ex-
tensive use of the oxyacetylene cutting process is an intergral aspect of
this course.

*Occupational course that may not be applied toward the A.A. Degree.
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Arc Welding I, 6 semester hours, 30 lec., 150 lab [Offered as needed]
A course in the fundamentals of arc welding including: the operation
and set up of the arc welding machine, selection and identification of
electrode classifications, and an overview of the steel making process.
Practical experience will be gained in arc welding of basic joint con-
figurations using a variety of welding electrodes.

Pipe Welding, 6 semester hours, 30 lec., 150 lab [Offered as needed)
A course in the fundamentals of pipe welding including: pipe welding
terminologies, oxyacetylene welding and brazing of small diameter
pipe, shielded metal arc welding of large diameter pipe. Extensive use of
the oxyacetylene cutting process for pipe beveling is an integral aspect
of this course.

Advanced Oxy-Fuel Welding, 6 semester hours, 30 lec., 150 lab [Of-
fered as needed]

An advanced gas welding and cutting course including: fusion welding
in all positions, braze welding, cutting torch operation, gas welding of
aluminum, stainless steel and cast measuring principles will be covered.

Tig Welding, 6 semester hours, 30 lec., 150 lab [Offered as needed]
A course in the fundamentals of tig welding including: the set up and
adjustment of the tig welding machine, selection of proper tungsten
electrodes, selection of filler metals, and the use of various shielding
gases. Practical experience will be gained in tig welding basic welded
joints on stainless and mild carbon steel, aluminum sheet and casting,
and magnesium castings.

Specialty Welding, 6 semester hours, 30 lec., 150 lab [Offered as need-
ed]

This is an exiting course for students in their final semester of either the
AAS degree program or the Occupational Certificate program. This
course will cover the fundamentals of mig welding, lay-out work,
fabrication, and repair type welding. The student will have the oppor-
tunity to fine tune their gas, arc, tig, and oxyacetylene cutting skills
before entering the job market. This course will also cover job seeking
techniques such as: application forms, resume writing, and interview
procedures.

Pipe Fitting, 6 semester hours, 30 lec., 150 lab. [Offered as needed]
A course covering the fit up and welding of all common pipe configura-
tions such as: branches, laterals, headers, reducers and orange peel pipe
caps. Extensive use of the shielded metal arc welding and the ox-
yacetylene cutting processes are an intergral aspect of this course.

Arc Welding II, 6 semester hours, 30 lec., 150 Iab. [Offered as needed]
An advanced arc welding course including: intensive coverage of
welding symbols and blueprint reading, weld testing and inspection.
Practical experience will be gained in out of position welding using a
variety of arc welding electrodes.

*Occupational course that may not be applied toward the A.A. Degree.
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Humanities - Music, 3 semester hours, 45 lec. [Offered as needed]
Designed to develop a more intelligent understanding and appreciation
of music. Brings about an awareness of music as a vital source in human
life, including the advantageous utilization of leisure time and develop-
ing positive attitudes toward culture and the Fine Arts.

Fundamentals of Music, 3 semester hours, 45 lec. [Offered as needed)
A pre-theory course for the non-music major, or for the aspiring
Elementary Education major. Included are the studies of reading clefs,
rhythm, notation, scales, and doing simple keyboard and sight-singing
exercises. The emphasis is on developing music reading skills.

Introduction to Oceanography, 3 semester hours, 45 lec. [Offered as
needed]
A survey of the geography, chemistry, physics, and geology of the
oceans. Lectures, demonstrations, and laboratory-type exercises to ac-
quaint the student with oceanographic operations and data. No prere-
quisite,

Cell Biology, 4 semester hours, 45 lec., 45 lab, [Fall, Winter, Spring]
A study of the cell as the basic unit of organic structure and function
with the emphasis on understanding the complexity and versatility of
the cell and its activities. Prerequisite: One year of high school
chemistry or CHM 1020 Chemical Science.

Beginning Bowling,* 1 semester hour, 30 lab. [Offered as needed)
The development of skills and practice in the basic fundamentals of
bowling.

Beginning Golf,* | semester hour, 30 lab. [Offered as needed]
Instruction in the fundamental techniques and the development of per-
sonal skills through participation.

Slow Pitch Softball,* 1 semester hour, 30 lab. [Offered as needed]
Instruction in the basic skills for full participation and enjoyment of the
game of softball.

Volleyball,* 1 semester hour, 30 lab. [Offered as needed]
Instruction and practice in the basic skills for full participation and en-
joyment of the game of volleyball.

Beginning Tennis,* 1 semester hour, 30 lab. [Offered as needed]
The history of tennis, the fundamental techniques and the development
of personal skills through participation.

Intermediate Tennis,* 1 semester hour, 15 lec., 15 lab. [Offered as need-
ed]

Instruction, practice, refinement of fundamental techniques; continued
development of physical skills through class participation. Prerequisite:
PEL 1341 or instructor permission.

*Activity course fulfills the Physical Education requirement.
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Advanced Tennis,* 1 semester hour, 30 lab. [Offered as needed]
Instruction, practice, and participation in advanced tennis. The con-
tinuous development of physical skills is of major importance in this
course. Instructor permission only. May be repeated for a maximum of
four credits.

Beginning Badminton,* 1 semester hour, 30 lab. [l-‘all., Winter, Spring]
Instruction and practice in the basic skills for full participation and en-
joyment of the game of badminton.

Beginning Racquetball,* 1 semester hour,* 15 lec., 15 lab. [Offered as
needed]

Instruction and participation in the skills necessary for satisfactory
competition in the sport of racquetball.

Soccer,* | semester hour, 30 lab. [Fall]
Introduction in the fundamental techniques and the development of
personal skills through participation.

Advanced Soccer,* 1 semester hour 30 lab. [Offered as needed]
Instruction, practice, and participation in advanced soccer. The con-
tinuous development of physical skills is of major importance in this
course. Instructor permission only. May be repeated for a maximum of
four credits.

Basketball,* 1 semester hour, 30 lab, [Fall, Winter]
Instruction and participation in the fundamental aspects of basketball
with emphasis on both the mental and motor skill developments.

Independent Study-Physical Education,* 1 semester hour, 30 lab. [Fall,
Spring, Summer]

Directed study and/or individual projects designed to meet the needs
and interests of students in a specialized area of health, physical educa-
tion and recreation, for which present course availability is limited.

Intermediate Golf,* 1 semester hour, 30 lab. [Offered as needed]
Designed for those students who wish to improve their knowledge of
golf and golf skills beyond the beginner’s level.

Intermediate Racquetball,* 1 semester hour, 30 lab. [Offered as needed]
A continuation of skills learned in beginning racquetball with emphasis
on more advanced skills and techniques. Particular emphasis is placed
on the strategy of the game. Prerequisites: PEL 1441 or permisison of
instructor.

Directed Work Study-Physical Education, 1 semester hour, 45 lab. [Of-
fered as needed)

Directed experience in instructional, laboratory and/or materials
assistance in a designated Physical Education area. Entry by permission
of Department Chair only.

Modern Fitness,* 2 semester hours, 60 lab. [Fall, Spring]
Instruction in the concepts of and practice in exercise techniques geared
primarily toward muscle strength, endurance and flexibility.

*Activity course fulfills the Physical Education requirement.
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Fitness Concepts, 1 semester hour, 15 lec., 15 lab. [Offered as needed]
Instruction in the concepts of fitness as related to physical and health
components.

Basic Aerobics,* 1 semester hour, 30 lab, [Offered as needed}
Instruction and participation in an aerobics program.

Aerobics 1,* 2 semster hours, 60 lab. [Fall, Spring]

Introductory course in Aerobics with emphasis on diagnostic testing,
participation in a safe aerobic program, evaluation of progress, and a
study of the concepts involved.

Aerobics I1,* 2 semester hours, 60 lab. [Fall, Spring]

A continuation of Aerobics I. Students will train using a point system
with appropriate evaluation of progress. Prerequisite: PEM 1141 or
Departmental approval.

Aerobic Dance ,* 1 semester hour, 30 lab. [Offered as needed.]
Instruction and participation in a physical fitness program that offers
conditioning of the figure muscles and of the cardiovascular system
through dance activities.

Track and Field,* 2 semester hours, 60 lab [Offered as needed]
Instruction, practice, and participation in track and field activities. In-
cludes instruction and participation in conducting and officiating com-
petitive meets.

Orienteering,* 1 semester hour, 30 lab [Offered as neded]
Development of skills needed to navigate through an unknown area us-
ing a map and compass as a guide.

Tutorial: Education and Physical Education, 1 semester hour, 30 lab.
{Fall, Spring, Summer]

An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.

Fitness--Practice/Theory*, 2 semester hours, 15 lec., 30 lab. [Offered as
needed]

Instruction in the practice and theory of physical fitness--flexibility,
strength, muscle endurance, and cardiorespiratory endurance.

Fitness Lab,* 1 semester hour, 30 lab.[Offered as needed]
Instruction and participation in an exercise program with emphasis on
muscle endurance, strength and flexibility.

Acrobic Dance II,* 1 semester hour, 30 lab. [Offered as needed]
Advanced level of instruction and participation in a physical fitness pro-
gram that offers conditioning of the figure muscles and of the car-
diovascular system through dance activities. Prerequisite: Aerobic
Dance 1.

Basic Canoeing,* 1 semester kour, 30 lab [Offered Summer]
This course is designed to develop safety and fundamental skills in the
use of canoes. .

*Activity course fulfills the Physical Education requirement.

157



PET 1020

PHI 2010

PHY 1053C

PHY 1054C

PHY 2048C

PHY 2049C

POS 1041

POS 1042

POT 1002

Introduction to Physical Education, 3 semester hours, 45 lec. [Fall, Spr-
ing]

Instruction in the history, principles and basic concepts and founda-
tions of the total physical education program.

Humanities-Philosophy, 3 semester hours, 45 lec. [Offered as needed]
Central concepts of philosophy are developed, including a description
of the main philosophical problems involved through ancient, medieval,
and contemporary thought.

Physics 1, 4 semester hours, 45 lec., 45 lab. [Offered as needed]

The first half of a two-semester sequence of non-calculus physics
designed for the non-physical science major. Physics I covers the areas
of mechanics, mechanical energy, temperature and heat. The entering
student is assumed to have a working knowledge of basic algebra and
trigometric functions.

Physics 11, 4 semester hours, 45 lec., 45 lab. [Offered as needed]

The second half of a two-semester sequence of non-calculus physics
designed for the non-physical science major. Physics 11 covers the areas
of electricity, magnetism, light, quantum theory, atomic and nuclear
structure, and elementary nuclear processes. Prerequisite: PHY 1053C
or permission of the instructor.

College Physics I, 4 semester hours, 45 lec., 45 lab. [Offered as needed]
The first half of a two-semester sequence designed for majors in
engineering, math and the physical sciences. Physics I covers the areas
of mechanics, mechanical energy, heat, thermodynamics, and
mechanical waves. Calculus is used when feasible. Prerequisite:
MAC 1411.

College Physics II, 4 semester hours, 45 lec., 45 lab. [Spring, or as need-
ed]

The second semester of a two-semester sequence designed for majors in
engineering, math and the physical sciences. Physics 11 covers the areas
of electricity, magnetism and optics. Calculus is used where feasible.
Prerequisite: PHY 2048C or permission of instructor.

American Government I, 3 semester hours, 45 lec. [Fall, Spring, Sum-
mer]

Examines government, political ideals, and institutions. Strong em-
phasis is placed on political thought, the origin of the American federal
system, and the distribution of powers between state and national
governments,

American Government II, 3 semester hours, 45 lec. {Fall, Spring, Sum-
mer]

Further studies in American Government, concentrating on state and
local levels.

Introduction to Political Science, 3 semester hours, 45 lec. [Offered as
needed] .

This course reviews political theory and institutions from a historical
and comparative viewpoint. It examines the rise of the State, its
organization, economic systems, and the use of force and persuasion.
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Physical Science, 4 semester hours, 60 lec. [Fall, Spring, Summer]

A one-semester course of lectures and demonstrations designed (1) to
meet the general education requirement in physical science for non-
science majors and (2) for students who need a preparatory course prior
to taking physics. The course presents the fundamental classic and
modern concepts of physics in the areas of mechanics, energy, wave mo-
tion, electromagnetism, and atomic structure.

Independent Study-Physical Science, 1 semester hour, 45 hrs. [Fall, Spr-
ing, Summer]

Directed study and individual projects designed to meet the needs of
students interested in a specialized area of the physical sciences for
which present course availability is limited.

Directed Work Study-Physical Science, 1 semester hour, 45 lab. [Offer
as needed)

Practical experience with use and maintenance of lab equipment and
materials. Participation in support activities and organizational
routines of lab courses. Entry by permission of department chair only.

Tutorial-Science, 1 semester hour, 30 hrs. [Fall, Spring, Summer]
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.

Psychology, 3 semester hours, 45 lec. [Fall, Spring, Summer]

Surveys of the various fields of psychology. Understanding human
behavior by studying the adaptation of the individual to the physical
and social environment.

College Prep Reading, 2 semester hours, 15 lec., 30 lab. [Offered as
needed]

A college preparatory reading course (not applicable for degree comple-
tion) conducted in a laboratory setting designed to improve reading
speed, vocubulary, rate of comprehension, listening and study skills.
Activities and materials are individualized to meet the student’s specific
needs as determined by diagnostic instruments.

Effective Study, 1 semester hour, 15 lec., IS lab. [Offered as needed]
Practical application of psychological principles to personal learning
and study skills. Recommended for all students who feel deficient in
study techniques or who otherwise wish to improve their study skills.

Advanced Reading Techniques, 2 semester hours, 15 lec., 30 lab. {Of-
fered as neededr]

An individualized laboratory approach combined with some group
work with emphasis on development of vocabulary, speed, comprehen-
sion, paragraph organization, and critical analysis of various types of
reading materials. Instruction presented through a lecture-laboratory
approach.

*Coilege preparatory courses may not be counted towards fulfilling the number of credits required for a degree.
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Introduction to Real Estate: Course I, 3 semester hours, 63 lec. [Fall,
Spring, Summer}

This course is intended to provide the prospective licensee with the fun-
damental knowledge in the field of real estate principles and practices
and real estate law. This is the required course prescribed by the Florida
Real Estate Commission for a person desiring to become registered as a
real estate salesperson,

Reasl Estate Finance, 3 semester hours, 45 lec. [Offered as needed]
Designed to explore in detail the many facets of real estate financing
with emphasis given to legal aspects, sources of funds, methodologies of
major lending institutions, and the effects of high interest rates.

Course II: Real Estate Principles and Practices, 3 semester hours, 48
lec. [Offered as needed]

This course is designed to convey a practical understanding and
knowledge of the operation and conduct of the real estate brokerage
business in Florida to the end that the public will be better served in ac-
cordance with the objectives of the real estate license law by the eleva-
tion of professional standards. Prerequisite: Students must be registered
with the Florida Real Estate Commission and also must complete an af-
fidavit verifying their status as an active real estate salesperson for at
least six months.

Introduction to Real Estate Appraising, 3 semester hours, 45 lec. [Of-
fered as needed]

Nature and purpose of appraisals, reasons for and use of appraisals,
depreciations, cost approach, valuations, values, costs and markets.

Real Estate Investments, 3 semester hours, 45 lec. [Offered as needed]
Designed to assist the student to become a more knowledgeable, and
potentially, a more successful investor. Emphasis will be given to basic
investment fundamentals, income tax considerations, ownership forms
for investment, financing the investment, and analyzing and projecting
investment returns.

Real Estate Management, 3 semester hours, 45 lec. [Offered as needed]
A study of the theories and techniques of professional management of
real estate. Includes a complete study of the functions performed by a
property manager as well as real estate office practice and management.
Prerequisite: Real Estate Principles & Practices.

Humanities-Comparative Religion, 3 semester hours, 45 lec.[Offered as
needed]

Principal religions of the world are compared and contrasted. Chris-
tianity is examined in its historical and comtemporary forms.

Typewriting I, 2 semester hours, 15 lec., 45 lab. [Fall, Spring, Summer]
Development of correct typewriting technique, learning keyboard con-
trol, problem typing and business letter writing.

Typewriting I1, 2 semester hours, 15 lec., 45 lab. {Fall, Spring, Summer])
Speed building through basic technique, tabulation, business letter
writing, reports, and manuscript typing. Prerequisite: SES 1110 or ac-
ceptable level of competency.
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Word Processing: Intro, Theory, 3 semester hours, 45 lec. [Offered as
needed]

An overview of word processing as a concept for business and the rela-
tionship of the concept to existing office and clerical work. The course
is designed to provide an insight into the procedures, equipment, and
training needed in word processing. Career opportunities in word pro-
cessing are included.

Machine Transcription, 3 semester hours, 30 lec., 45 lab [Offered as
needed]

Operation of recorders and transcribers to develop transcription skills
in English grammar, punctuation, sentence structure, and vocabulary.
Advanced problems in producing and handling typewritten documents
of all kinds. Letters with variations, real estate, medical, legal, and
general correspondence. Prerequisite: SES 1100 or equivalent.

Shorthand, 3 semester hours, 30 lec., 45 lab [Fall, Spring]
Basic skills and vocabulary of shorthand. Beginning of dictation and
transcription.

Dictation, 3 semester hours, 30 lec., 45 lab [Fall, Spring, Summer]
Speed-building in taking dictation and transcription. Prerequisite: Dic-
tation experience or permission of the instructor.

Filing, 3 semester hours, 30 lec., 45 lab [Fall, Spring, Summer]
Methods and systems of filing used in business offices, filing equip-
ment, and time-and-motion saving skills. Filing practice sets are used.

Typewriting 111, 2 semester hours, 15 lec., 45 lab. [Spring]
Development of occupational proficiency in business letter writing, ad-
vanced tabulation, and manuscript typewriting. Prerequisite: SES 1110.

Word Processing: Editing I, 3 semester hours, 30 lec., 30 lab. [Offered
as needed]

A basic course in operating magnetic text-editing typewriters with revi-
sions and variables. Emphasis on gaining machine proficiency in
elementary applications. Prerequisite: SES 1100

Word Processing: Editing II, 3 semester hours, 30 lec. 30 lab. [Offered
as needed]

An advanced course in using stand-alone electronic and display
automated typing systems. Complex typewriting problems with exten-
sive revisions; medical, legal, government, and real estate documents
are emphasized. Prerequisite: SES 2151.

Transcription, 3 semester hours, 45 lec. 30 lab. [Offered as needed]
Mailability of transcribed shorthand notes. Accuracy of transcripts,
speed in dictation, office routines. Prerequisite: SES 1211, or permis-
sion of instructor.

Business Communications, 3 semester hours, 45 lec. [Offered as need-
ed]

A comprehensive coverage of language structure and particular em-
phasis on writing superior business letters and reports. Instruction in
principte, illustration, and practice in applying the principles. A fun-
damental concept of the appearance, language, style, tone, and
psychology of effective business letters.
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General Office Practices, 3 semester hours, 45 lec./lab [Offered as
needed]

Study of practices and procedures in the modern office. Emphasis on
exercising judgment, handling incoming calls and callers, processing
mail, word processing systems, editing and composing techniques,
travel arrangments, banking procedures, employment applications and
resumes. Prerequisite: SES 1110 or equivalent.

Secretarial Office Practices, 3 semester hours, 30 lec., 30 lab. [Offered
as needed]

Emphasis is placed on the primary duties of professional secretaries, in-
cluding essential nontechnical skills such as decision making, the exer-
cise of initiative, follow-through, working with people, solving office
related problems, and the effective management of time and materials.
Prerequisite: SES 1110, 1210, or permission of the instructor.

College Opportunities Management, Planning & Academic Skills
Seminar (COMPASS), 1 semester hour, 10 lec., 20 lab [Offered as need-
ed]

A seminar designed to orientate entering students to OWIC, to
familiarize them with the requirements of the College-level Academic
Skills Program, to assist them in assessing their academic competencies
(i.e., identify strengths and weaknesses), to identify means for capitaliz-
ing on strengths and for overcoming weaknesses, and to enter and pur-
sue academic specializations (majors) based on reasonable career
choices. This course is required for all entering, full-time, A.A. Degree
seeking students in their first semester. Part-time students must take this
course in the semester they are enrolled in their twelfth credit.

Career and Life Planning, 1 semester hour, 15 lec., 15 lab. [Offered as
needed)

The course is designed to help students assess their values, competencies
and goals in relation to the selection of careers and life-styles for which
they are best suited. On a national average, two-thirds of entering col-
lege freshmen have not made a choice concerning a career. Further-
more, extensive research shows that the student who has not made a
career choice is much more likely to ‘‘drop-out’’ of coliege. This course
will help students make an informed, realistic career choice which will
form the basis for their life’s work and which will also increase the pro-
bability of completing an academic program.

Speech, 3 semester hours, 45 lec. [Offered as needed]

Emphasis is on assisting the individual to develop his/her potential in
oral communication. Individual participation in preparation and
presentation of speeches reinforced by continuing group analysis and
constructive criticism.

Discussion and Debate, 3 semester hours, 10 lec., 35 lab. [Offered as
needed]

This course is designed to provide learning experiences in rational deci-
sion making incorporating the techniques of persuasion through
organized procedures for argumentation. ‘‘Debate and Discussion.’’
Prerequisite: High school speech or College speech.
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Spanish I, 3 semester hours, 45 lec. [Offered as needed]
Pronunciation and grammatical structures of Spanish, with emphasis
upon balanced development of all four skills - listening, speaking,
reading, and writing. Students who have successfully completed two or
three years of high school Spanish should enroll in Spanish III-IV.

Spanish II, 3 semester hours, 45 lec. [Offered Spring and Term II Sum-
mer]

Pronunciation and grammatical structure of Spanish, with emphasis
upon balanced development of all four skills - listening, speaking,
reading, and writing. Students who have successfully completed two or
three years of high school Spanish should enroll in Spanish I-IV.

Spanish I1I, 3 semester hours, 45 lec. [Offered Fall and Summer Term 1]
Intermediate level review of grammar, readings in Spanish literature,
and development of conversational and writing skills. Prerequisite: Two
or three years of high school Spanish with grade of ‘‘B’* or better, or
SPN 1100 and 1101 or its equivalent.

Spanish 1V, 3 semester hours, 45 lec. [Offered Spring and Summer

Term I}

Intermediate level review of grammar, readings in Spanish literature,
and development of conversational and writing skills. Prerequisite: two
or three years of high school Spanish with grade of ‘‘B’’ or better, or
SPN 1100 or 1101 or the equivalent.

The Contemporary Spanish-Speaking World, 3 semester hours, 45 lec.
[Offered as needed]

Readings and discussions of current events in Spain and Latin-
American countries. Prerequisite: SPN 2201 or its equivalent.

Advanced Spanish Grammar and Composition I, 3 semester hours, 45
lec. [Offered as needed]

Study of advanced grammatical structures and practice in composition.
Prerequisite: SPN 2201 or its equivalent,

Advanced Spanish Grammar and Composition II, 3 semester hours, 45
tec. [Offered as needed)

Study of advanced grammatical structure and practices in composition.
Prerequisite: SPN 2201 or its equivalent.

Introduction to Spanish Literature I, 3 semester hours, 45 lec. [Offered
as needed]

Selected readings in modern Spanish and Spanish-American literature.
Prerequisite: SPN 2201 or its equivalent.

Introduction to Spanish Literature II, 3 semester hours, 45 lec. [Offered
as needed]

Selected readings in modern Spanish and Spanish-American literature.
Prerequisite: SPN 2201.

Independent Study - Social Science, 1 semester hour, 45 hrs. [Offered as
needed]

Directed study and individual projects designed to meet the needs of
students interested in a specialized area of the social sciences for which
present course availability is limited.
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Directed Work Study-Social Science, 1 semester hour, 45 hrs. [Offered
as needed]
Entry by permission of Department Chair only.

Tutorial-Social Studies, 1 semester hour, 30 hrs, [Fall, Spring, Summer]
An experience in individual depth study in which one student prepares
for and engages in tutoring another for two class periods per week.
Prerequisite: Departmental permission.

Statistics, 3 semester hours, 45 lec. [Fall, Spring, Summer]

Principle averages, measures of dispersion, probability distributions,
sampling and sampling error, secular trend, correlation and regression
and inference.

Sociology, 3 semester hours, 45 lec. [Fall, Spring, Summer]
Concentration on the description of individual and group behavior.
Basic concepts related to the family and the city. Individual, industrial,
and political problem areas.

The Family and Society, 3 semester hours, 45 lec. [Offered as needed]
An examination of the problems which arise out of participaton in mar-
riage, family and community situations. Designed to provide students
with a basic understanding of the dynamics of family interaction, the ef-
fects upon the children, and the family’s relationship to and participa-
tion in the community.

Federal Income Tax: Individual, 3 semester hours, 45 lec.[Offered as
needed]

Determine income tax liability for individuals, interpretations of Inter-
nal Revenue Code and Regulations, tax planning and advisory service.
Brief introduction to partnership, corporation, estate and gift taxes. Ex-
tensive practice problems in individual income tax returns and research
in tax questions.

Humanities-Theatre, 3 semester hours, 45 lec. [Offered as needed]

An introduction to theatre and theatrical production. Topics span a
wide range of interest - critical, historical, aesthetic and practical - in-
tended to lay a foundation for further knowledge and skill of the
theatre.

Amateur Theatre, 3 semester hours, 30 lec., 30 lab [Offered as needed]
To establish a guideline for students of the theatre who may become ac-
tive in community theatres; and for teachers in secondary schools who
may be assigned the task to direct plays. This course is designed to find
practical solutions to these contemporary producing groups. Prere-
quisites: Theatre, Acting 1, and Acting II.

Children’s Theatre Workshops, 1 semester hour, 15 hrs. [Offered as
needed]
A workshop dealing with the production of plays directed toward
children.

Theatre Crafts, 1 semester hour, 15 hrs. [Offered as needed])
To acquaint the students with the various aspects of technical theatre.






Continuing Education Units

In order to provide individuals with an opportunity to meet their educational needs,
Okaloosa-Walton Junior College offers non-college-credit Continuing Education
courses and award one non-college-credit Continuing Education Unit (CEU) for each
ten contact hours spent in these courses. These hours are organized, planned continuing
education experiences under the direction and instructional control of the department in
which they are offered. These courses may not be used toward any college degree.

Okaloosa-Walton offers two types of Continuing Education units as follows:

m

2

ACO 0101

ACO 0102

CID 0606

CID 0693

Individual units which are structured to meet the needs of targeted groups
or individuals, and the content of these units are selected and organized in a
sequential manner, with appropriate objectives and rationale stated in
course syllabi. The courses for which individual CEU’s are awarded are
designated Ind. in the Course Description section of the Catalog.

Institutional units are less structured and are informal in nature, but are
planned educational experiences. These units are designed to meet com-
munity needs as they arise, such as community seminars, courses on the ag-
ing, etc. No CEU units will be awarded for courses which are entertain-
ment, social or athletic in nature. The courses for which institutional
CEU'’s are awarded are designated Inst. in the Course Description section
of the Catalog.

Bookkeeping I, 60 class hours, 6 Ind. c.e.u.’s [Offered as needed]
Complete bookkeeping cycle, including journalizing, posting, preparing
financial statements, and adjusting and closing the books. Procedures
for proprietorships, partnerships, corporations, inventory methods,
control accounts, special journals, and voucher systems, notes and
drafts, depreciation and payroll methods are also included.

Bookkeeping 11, 60 class hours, 6 Ind. c.e.u.’s [Offered as needed]
Theory and accounting procedures for merchandising, manufacturing
concerns, and the principles of cost accounting, Profit and loss analysis,
comparative statements, ratios, adjustments, and various cost accoun-
ting systems. Attention to income, income tax and official Social
Security tax laws, returns, and accounting procedures.

Traffic Homicide Investigation, 40 class hours, 4 Ind. c.e.u.’s, 30 lec.,
10 lab [Offered as needed]

This course meets Florida Criminal Justice Standards and Training Cer-
tification requirements for career development. Course content covers
traffic homicide investigation skills to include reconstruction, forensic
science, law and arrest procedures, homicide report writing.

Police Intervention, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
A study of the nature and causes of human stress in crisis situations in-
volving criminal justice practitioners to include law enforcement,
judicial and corrections personnel; definitions, recognition and assess-
ment, general calming techniques, intervention; safety, abnormal
behavior and suicide, role playing, causes of psychological and
physiological stress agents inherent in the duties of criminal justice prac-
titioners, and countermeasures to anxiety and stress reduction.
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Crime Reduction, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
A course in crime prevention as it exists today in America. Study in-
cludes residential, personal and commercial crime prevention and it in-
cludes crime prevention resources, crime analysis and current legal im-
plication. Designed primarily for in-service law enforcement officers
but will not be limited to such personnel.

Introduction to Computers, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as
needed]

An overall view of computers and how they affect each person as well as
society. Some ‘‘hands-on’’ experience. Recommended for non-majors.

Introduction to Basic Programming, 15 class hours, 1.5 Ind. c.e.u.’s
[Offered as needed}

A comprehensive coverage of the BASIC Programming Language with
emphasis on different uses of the computer as a teaching aid.

Emergency Medical Treatment, 130 contact hours, 13 Ind. c.e.u.’s [Of-
fered as needed]

Emergency Medical Treatment represents one of the early phases of
training for a career in emergency medical career considered within the
responsibilities of emergency medical care personnel as well as opera-
tional aspects of the job. Prerequisite: Current Standard First-Aid
Card.

EMT I Refresher, 30 contact hours, 3 Ind. c.e.u.’s [Offered as needed]
Refresher Emergency Medical Treatment is part of a career structure
for emergency medical technicians (EMT’s). It contributes to the
maintenance of a uniformly high level of training and skill among
EMT’s. The course reviews basic skill and knowledge of emergency
medical care and then brings the student up to date on new
developments in the field of emergency medical treatment.

Paramedic Clinic I, 150 lab hours, 15 Ind. c.e.u.’s [Offered as needed]
A course designed to aid the student in the practical application of the
knowledge imparted in the didatic counterpart EMS 1231C.

Paramedic Clinic 11, 150 lab hours, 15 Ind. c.e.u.’s [Offered as needed]
A course designed to aid the student in the practical application of the
knowledge imparted in the didatic counterpart EMS 1232C.

Paramedic Clinic III, 150 lab hours, 15 Ind. c.e.u.’s [Offered as needed]
A course designed to aid the student in the practical application of the
knowledge imparted in the didatic counterpart EMS 1233C.

Business English, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
Effective oral and written expression for business; application of rules
of grammar and development of vocabulary through supervised
business activities involving speaking and writing.

Minimum Standards of Fire Science, 45 class hours, 30 lec., 15 1ab., 4.5
Ind. c.e.u.’s [Offered as needed]

A course designed to prepare lay people, corrections and prison person-
nel to meet the minimum standards of knowledge and proficiency in fire
fighting and fire prevention.
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Commercial Foods and Catering, 90 class hours, 30 lec., 60 lab., 9 Ind.
c.e.u.'s {Offered as needed)

An introductory course in commercial food preparation and catering.
The student will develop knowledge and skill in the preparation of food,
including preparations used in the food service industry. Laboratory ex-
periences are required.

Nursing Assistant, 240 class hours, 24 c.e.u.’s [Offered as needed]
A course designed to help prepare students with the knowledge and
practical skills required of Nursing Assistants in the State of Florida.

Nurse Assisting Update, 45 class hours, 4.5 c.e.u.’s [Offered as needed]
A course designed to help students update their knowledge in prepara-
tion for the certification test required of nurse assistants. Prerequisite:
Must be employed nurse assistant.

General Education/Vocational Preparatory, 30 to 60 class hours, 3 to 6
Ind. c.e.u.’s [Offered as needed]

Remedial program for high school graduates in areas of English,
Reading, Vocabulary and Basic Mathematics to help remove basic defi-
ciencies in these areas thus preparing an individual for more advanced
job training, vocational, or academic instruction.

Metric Awareness, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
A course in metric measurement designed to give the student a rationale
for metric conversion in the United States, an overview of the history of
measurement, study in metric units of length, metric units of area and
volume, metric unit of mass, and metric units of capacity.

Fundamentals of Optics, 8 class hours, .8 Ind. c.e.u.’s [Offered as need-
ed]

A refresher course for professional opticians, which includes light rays,
plane surfaces, spherical surfaces, thin lenses, and aberrations, prere-
quisite: A suitable background in optics terminology.

Course 1. Real Estate Principles and Practices, 51 class hours, 5.1 Ind.
c.e.u.’s [Fall, Spring, Summer]

This course is intended to provide the prospective licensee with the fun-
damental knoweldge in the field of real estate principles and practices
and real estate law. This is the required course prescribed by the Florida
Real Estate Commission for persons desiring to become licensed as a
real estate salesman.

Commercial-Industrial Real Estate, 7 class hours, .7 Ind. c.e.u.’s [Of-
fered as needed]

Course material designed to assist the student to become more
knowledgeable with regard to the business/commercial segment of the
marketplace; i.e. the retail-wholesale-manufacturing enterprises such as
shopping centers, retail stores, office buildings, manufacturing plants,
etc. that together form the broad support base of a business communi-
ty, its employment and gross products.

Real Estate Law, 7 class hours, .7 Ind. c.e.u.’s [Offered as needed]

A required post-registration course for real estate salesmen and brokers
to update registrant’s knowledge of their legal responsibilities. Prere-
quisite: Real Estate License.
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Residential Appraisal, 7 class hours, .7 Ind. c.e.u.’s [Offered as needed]
An elective course for real estate sales people and brokers to ugd?te
licensee’s knowledge of residential valuation principles. Prerequisite:
Real Estate License.

Income Capitalization Approach, 7 class hours, .7 Ind. c.e.u.’s [Of-
fered as needed]

An elective course for real estate sales people and brokers to update
registrant’s knowledge of the income capitalization approach in real
estate appraising. Prerequisite: Real Estate License.

Residential Selling, 7 class hours, .7 Ind. c.e.u.’s [Offered as needed]
This seven-hour block of instruction is designed to: (1) emphasize the
responsibilities of licensees to the public in listing residential properties
for sale, and (2) enhance the skills of licensees in marketing residential
properties. Prerequisite; Real Estate License.

Dictation Techniques, 8 class hours, 8 Ind. c.e.u.’s [Offered as needed]
Developing proficiencies in preparing to dictate by assembling needed
materials for dictating; making notes after deciding the most important
function of letter or memo and organizing materials to acheive that
function; dictating by relaxing and speaking in a clear, natural tone of
voice and enunciating clearly by emphasizing the plurals, past tense,
and uncommon words, spelling out words and names that may be
strange or confusing.

Briefing Techniques, 20 class hours, 2 Ind. c.e.u.’s [Offered as needed]
Developing presentation techniques in the use of audio-visual materials,
handouts, and the refinement of verbal and nonverbal communications.

Programming the Computer, 45 class hours, 4.5 Ind. c.e.u.’s. [Offered
as needed]

An introduction to the BASIC (Beginning All Purpose Symbolic In-
struction Code) programming language and flowcharting. Stresses the
importance of logical and proper documentation of programs. Design-
ed for students to use knowledge obtained as a tool in their chosen field.

Beginning Shorthand 1, 60 class hours, 6 Ind. c.e.u.’s [Offered as need-
ed]

Basic skills and vocabulary of Gregg Shorthand Series 90. Beginning of
diction, transcription, and development of rapid reading and writing
ability on familiar materials.

Beginning Shorthand II, 60 class hours, 6 Ind. c.e.u.’s [Offered as need-
ed] .
Enlargement of vocabulary in Gregg Shorthand Series 90. Intensive dic-
tation on familiar material and an introduction to transcription to bring
the student closer to a degree of vocational skill in dictation and
transcribing it in mailable form.

Refresher Shorthand, 20 class hours, 2 Ind. c.e.u.’s [Offered as needed]
This course will assist students to enlarge their vocabularies in the Gregg
Shorthand system, and increase speed and accuracy in successfully
transcribing notes.
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Typewriting Improvement, 15 class hours, 1.5 Ind. c.e.u.’s [Offered as
needed]

A course designed to review basic typing techniques and correct techni-
que difficulties in order to acquire the minimum speed required for in-
dividual AFSC.

Beginning Typewriting I, 60 class hours, 6 Ind. c.e.u.’s [Offered as
needed]
Development of skills, techniques, and knowledge in the use of the
typewriter for work in a business office in a clerical or stenographic
position,

Beginning Typewriting II, 60 class kours, 6 Ind. c.e.u.’s [Offered as
needed]

Speed building through basic technique, tabulation, business letter
writing, reports, and manuscript typing. Prerequisite: SES 1100 or ac-
ceptable level of competency.

Personal Typing, 20 class hours, 2 Ind. c.e.u.’s [Offered as needed]
To provide the student with the fundamental skills and knowledge
necessary for personal-use typing.

Programming Lab, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
Hands on application of BASIC (Beginner All Purpose Symbolic In-
struction Code). Shall be taken in conjunction with COC 1110-
Introduction to Computer Programming.

Basic Management for Supervisors, 20 class hours, 2 Ind. c.e.u.’s [Of-
fered as needed])

Managerial functions - planning, organizing, staffing, directing, and
controlling - are analyzed, described and discussed for the edification of
each student.

Personal Financial Management, 30 class hours, 3 Ind. c.e.u.’s [Offered
as needed]

A course designed to assist individuals and families with personal finan-
cial management planning. Areas of emphasis will include the art of
budgeting, housing, credit, insurance, savings, investments, and other
financial management considerations essential to personal and family
income.

Real Estate Appraising, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as
needed]

Nature and purpose of appraisals, reasons for and use of appraisals,
depreciation, cost approach, valuation, values, costs and markets.

Real Estate Managing, 45 class hours, 4.5 c.e.u.’s [Offered as needed}
A study of the theories and techniques of professional management of
real estate. Includes a complete study of the functions performed by a
property manager as well as real estate office practice and management.

Real Estate Investing, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as need-
ed]

Designed to assist the student to become a more knowledgeable and,
potentially, a more successful investor. Emphasis will be given to basic
investment, fundamental income tax considerations, ownership forms
for investment, financing the investment, and analyzing and projecting
investment returns.
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Real Estate Financing, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as need-
ed]

Designed to explore in detail the many facets of real estate financing
with emphasis given to legal aspects, sources of funds, methodologies of
major lending institutions, and the effects of high interest rates.

Personal Income Tax, 30-45 class hours, 3.0-4.5 Inst. c.e.u.’s [Fall, Spr-
ing]

Determining income tax liability for individuals, preparation of tax
returns, and interpretations of Internal Revenue code and regulations.

Industrial Management Supervision, 60 class hours, 6 Ind. c.e.u.’s
[Fall, Spring, Summer]

A course of instruction designed primarily for first and second level
supervisors embodying coverage of principles of personnel administra-
tion as it pertains to the line organization. Subjects include classifica-
tion, employment, trainig, labor relations, equal employment oppor-
tunity, and employee-management subject matter.

Personnel Management, 40 class hours, 4 Ind. c.e.u.’s [Offered as need-
ed]

A course of instruction designed primarily for first and second level
supervisors embodying coverage of principles of personnel administra-
tion as it pertains to the line organization. Subjects include, Classifica-
tion, employment, training, labor relations, equal employment oppor-
tunity, and employee-management subject matter.

Secretarial Techniques Seminar, 12 class hours, 1.2 Inst. c.e.u.’s [Of-
fered as needed)

A seminar designed to allow the secretary to update his/her knowledge
in the following areas: their role as a secretary, their range of respon-
sibilities, the working relationship with their supervisor, and decision
making.

Office Management, 24 class hours, 2.4 Ind. c.e.u.’s [Offered as need-
ed]

A course designed to provide a review and update of office management
skills such as leadership, motivation, productivity, work distribution,
etc., for use in office administration.

Management Training for NAFI, 16 class hours, 1.6 Inst. c.e.u.’s [Of-
fered as needed]

A course designed to train supervisors in procedures of supervision re-
quired for NAFI civilian employees.

Office Methods and Procedures Seminar, 16 class hours, 1.6 Inst.
c.e.u.’s [Offered as needed)

A course designed to provide a review and update of office skills and
Air Force methods and procedures as they apply to clerical and
secretarial personnel.

Filing, 60 class hours, 6 Ind. c.e.u.’s [Offered as needed]

Methods and systems of filing used in business offices, filing equip-
ment, and time-and-motion saving skills. Filing practice sets are used.
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Management II, 50 class hours, 5 Ind. c.e.u.’s [Offered as needed]
A course of instruction designed primarily for 1st and 2nd level super-
visors embodying coverage of principles of personnel administration as
it pertains to the line organization. Subjects include, Classification,
Employment, Training, Labor Relations, Equal Employment Oppor-
tunity, Employee-Management Relations, and Management of Military
Personnel.

Securities and Investments, 15 class hours, 1.5 Inst. ¢.e.u.’s [Offered as
needed)

Designed for both new and moderately experienced investors wanting to
improve their skill and knowledge in investing.

Adult Basic Education, 24 to 320 class hours, 2.4 to 32.0 c.e.u.’s [Fall,
Spring, Summer)

Basic Education for Adults with special needs for developing skills in
reading, writing, and arithmetic. Especially suited for individuals seek-
ing their G.E.D. (High School Equivalency Diploma) or individuals
learning English as a second language. Prepares individuals for gainful
employment or more advanced vocational and/or academic skills.

Beginning American Sign Language, 30 contact hours, 3 Inst. c.e.u.’s
[Offered as needed]

An introductory course in American Sign Language (AMSLAN). The
student will learn the manual alphabet (finger spelling) and several
categories of signs (relationships, pronouns, verbs, time, question
words, etc.). At the conclusion of the course the student should be able
to understand and use sign language.

Safety Education Defensive Driving, 8 class hours, .8 Inst. c.e.u.’s [Of-
fered as needed]

Takes into account every aspect of driving to avoid accidents regardless
of conditions or actions of others.

Hunter and Firearms Safety, 24 contact hours, 2.4 Inst. c.e.u.’s [Of-
fered as needed]

The primary purpose of the course is to teach Hunter and Firearms
Safety and good sportsmanship. There are secondary objectives as well
which will make hunting not only a safer sport, but a more pleasant,
productive, and enjoyable recreation experience. Students who suc-
cessfully complete this course will have a better understanding of their
outdoor obligations to the landowner, to the resources, to other hunters
and to themselves.

Understanding Wills, Trust, and Estates, 8 class hours, .8 Inst. c.e.u.’s
[Offered as needed]

The primary purpose of the course is to provide an overview and
understanding of Wills, Trust, Basic Estate Planning, Death pre-
arrangements, and the Administration of Estates.

Advanced Sign Language, 30 Contact Hours, 3 Inst. c.e.u.’s [Offered
as needed]

An advanced course in American Sign Language (AMSLAN). The stu-
dent will develop his sign language skills.
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Job Searching Today, 15 Contact Hours, 1.5 Inst. c.e.u.’s [Offered as
needed]

A course designed to provide the student with the necessary information
and skills with which to carry out a successful job search.

Cardiac Auscultation, 2.5 class hours, .25 Ind. c.e.u.’s [Offered as
needed]

A lecture in the proper use of the stethoscope for the identification and
differentiation of certain cardiac sounds. Prerequisite: B.S. Degree in
nursing or permission of instructor.

Hemodynamics, 1.5 class hours, .15 Ind. c.e.u.’s [Offered as needed]
A lecture on the anatomy of the heart, pressure tracing, Swan Ganz
Catheter explanation, and insertion techniques. Prerequisites: B.S.
Degree in nursing or permission of instructor.

A Child’s View of Death, 2 class hours, 2 Ind. c.e.u.’s [Offered as need-
ed]

An explanation of the growth stages of the child and how each affects
the child’s reaction or concept of death, so that staff members will be
more prepared to help the patient and family cope with death. Prere-
quisite: Intended for Registered Nurses and LPN’s or members of the
Health profession responsible for caring for the child.

Basic Interior Decorating, 20 class hours, 2 Inst. c.e.u.’s [Offered as
needed]

A course designed to acquaint the student with basic fundamentals
relating to interior decorating, including a study of simple room ar-
rangements, furniture and drapery styles, the selection of carpets and
the proper use of color.

Antiques, 20 class bours, 2 Inst. c.e.u.’s [Offered as needed]

Basic information concerning antiques for the homeowner and
employee in antiques, furnishings or related fields; development of
American furniture and accessories of all styles or periods including
construction, woods, and materials.

Photography, 20 class hours, 2 Inst. c.e.u.’s [Offered as needed]
Fundamentals of photography. Exploratory experiences for the student
having vocational, avocational, hobby or fine arts interest in
photography. (A) Basic principles of photography, (B) film processing
and developing techniques. (C) composition, lighting, mounting and
special applications. May be repeated. Student should provide own
camera.

Survival German, 12 class hours, 1.2 Inst, c.e.u.’s [Offered as needed]
A conversational German course designed to aid the student in the ex-
change of everyday thoughts, feelings, and questions of urgent impor-
tance to the traveler or neighbor in a German-speaking situation.

Technical Writing, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]
The fundamentals of report writing mechanics and style with practice in
preparing reports of the various types most likely to be used by
engineering technicians.
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Educating the Consumer, 45 class hours, 4.5 Inst. c.e.u.’s [Fall and Spr-
ing]

A study of the role of the consumer and consumer goods and services as
related to the home. The course will encourage wise planning and use of
resources.

Advising Peers, 60 class hours, 6.0 c.e.u.’s [Offered as needed]

A course in techniques of peer advising, focusing on communication
skills, professional ethics, and knowledge of community resources for
referral purposes; to be used under professional supervision in human
service agencies and organizations.

Child Nutrition and Health Practices, 75 class hours, 7.5 Ind. c.e.u.’s
[Offered as needed]

Methods of meeting the physical needs of young children through nutri-
tion and good health practices. Recognition of childhood diseases and
care of the handicapped child.

Adjustment for Life, 45 contact hours, 4.5 Ind. c.e.u.’s {Offered as
needed]

Application of psychological theory for problem solving and better
mental health. A look at psychological defense mechanisms and how
they may be changed into more adaptive behavior.

Managing the Home I, 15 class hours, 1.5 Ind. c.e.u.’s [Offered as
needed)

Basic course in managing the home as related to individual and family
activities; includes principles of positive interaction of family members
as well as time and energy management applied to housekeeping tasks
of providing and maintaining food, shelter, clothing, and good com-
munication for family members.

Cake Decorating, 14 class hours, 1.4 Inst. c.e.u.’s [Offered as needed]
Designed to teach how to decorate a cake. (Self-supporting course)

Helping the Aging Help Themselves, 30 class hours, 3.0 Inst. c.e.u.’s
[Offered as needed)

A course for persons who work with the aging which deals with helping
relationships, communication, and problems of the aging: emphasis is
on fostering or maintaining independence of the aging.

Woman’s Day Workshop
A workshop to focus on needs and interests of women in relation to
continuing education.

Legal Rights and Concerns for the Elderly, 15 class hours, 1.5 Inst.
c.e.u.’s [Offered as needed)

A course focusing on law and the elderly including legal needs of the
elderly, rights of individuals, guardianship, durable family, power of
attorney, legal benefits; organization of records such as wills, property
and insurance policies; and protective services and legal aid for adults.

Community Resources for the Elderly, 15 class hours, 1.5 Inst. c.e.u.’s

{Offered as needed)
A study of community resources available to the elderly.
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Non-Traditional Careers, 45 class hours, 4.5 Ind. c.e.u.’s [Fall, Spring,
Summer}

A course in which (1) participants will become aware of the special pro-
blems faced by persons in non-traditional fields with emphasis on over-
coming occupational sex stereotyping and (2) participants will develop
individualized career plans through the processes of realistic decision
making and goal setting.

Advanced Cake Decorating, 14 class hours, 1.4 Inst. c.e.u.’s [Offered
as needed]

A course in advanced skills relating to the art of cake decorating. Prere-
quisite: XXX 6630 Cake Decorating or permission of the instructor.
(Self-supporting course)

A Time for Living, 12 class hours, 1.2 c.e.u.’s [Offered as needed]

A course designed to teach operators of Adult Congregate Living
Facilities, and Adult Foster Homes how to meet the emotional and
physical needs of elderly and dependent adults in their facilities.
Behavioral modification techniques, health concerns, diet and nutri-
tion, health maintenance, legal concerns, adjustment to new en-
vironments, identifying problem of the elderly, and how to assist in
directing their lives.

Chemical Tests for Intoxication, 40 class hours, 4 Ind. c.e.u.'s [Offered
as needed]

Background and history of alcohol; effects on motor coordination;
operation and maintenance of breathalyzer equipment; court testifying;
metric systems; and legal aspects of consent law.

Criminal Identification, 16 class hours, 1.6 c.e.u.’s [Offered as needed]
Designed to train students in the techniques and use of the Identi-Kit in
building facial composites of wanted and missing persons. For in-
service law enforcement officers.

Chemical Test for Intoxication-Annual Requalification Course, 8 class
hours, .8 Ind. c.e.u.’s {Offered as needed]
Course meets Florida Department of Education annual recertification
of chemical tests for intoxication permits.

Breathalyzer Equipment Mzintenance, 20 class hours, 2.0 Ind. c.e.u.’s
[Offered as needed]

Course meets Florida Department of Education requirements for
maintenance of chemical test equipment.

Police Dispatcher Communications, 20 class hours, 2 Ind. c.e.u.’s [Of-
fered as needed]

A basic course in law enforcement dispatcher communications to in-
clude fundamentals of proper communications procedure, radio-
telephone, and teletype techniques.

Police Firearms Requalification, 4 class hours, .4 Ind. c.e.u.’s [Offered
as needed]

A practical police firearms semi-annual requalification course for in-
service, part-time and auxiliary law enforcement officers. Prerequisite:
Inservice-part time/auxiliary police officer.
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Auto-Intoximeter Course, 8 class hours .8 Ind. c.e.u.’s [Offered as
needed)

Auto-intoximeter operators course to include instrument familiarity
and checkout. Required by State Department of Health for Intoximeter
Operations. Prerequisites: State Certified Chemical Tests for Intoxica-
tion Operators.

Police Radar Operator, 40 class hours, 4 Ind. c.e.u.’s [Offered as need-
ed]

This course is sanctioned by the Florida Police Standards and Training
Commission and meets requirements of Chapter 943.14(10)(a), Florida
Statutes. It is designed to equip law enforcement officers with basic
knowledge and skills needed for proper operation of radar speed
measurement devices.

Police Officer Supervision Training, 80 class hours, 8 Ind. c.e.u.’s [Of-
fered as needed]

A career development course for full-time police officers designed to
train the line supervisor.

Police Photography, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as need-
ed]

A basic course in police photography techniques to include
photographic principles, illumination, composition, identification,
fingerprint, crime scene, traffic accident, courtroom technician,
darkroom and film processing, enlarging, printing and field applica-
tion. By permission of instructor,

Police Skills, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as needed]

A skills development course designed to upgrade the auxiliary and/or
inservice police officer in the areas of driver improvement, arrest techni-
ques, stress reduction, medical emergencies and use of firearms. A
Florida Police Standards Salary incentive course.

Law Enforcement Institutes, 60 class hours, 6 Ind. c.e.u.’s; 4 or 6 hour
classes, .4 Ind. c.e.u. or .6 c.e.u. [Offered as needed)

Law Enforcement Symposiums, Seminars and Workshops offered in
four or six-hour sessions, as needs dictate. A. Criminal Law (6 hours),
B. Criminal Procedure (4 hours), C. Forensic Pathology ( 4 hours), D.
Applied Technology (6 hours), E. Criminal Identification (4 hours), F.
Specific Techniques (6 hours), G. Crime Scene Activities (4 hours), H.
Major Felony Investigations (6 hours), I. Police Problems (4 hours), J.
Special Investigations (6 hours), K. Field Activities (6 hours), L.
Evidential Issues (4 hours), M. Civil Liabilities (4-6 hours).

Criminal Justice Basic Training, 320 class hours, 32 Ind. c.e.u.’s [Of-
fered as needed]

Meets the Florida Standards for Law Enforcement or Corrections cer-
tification. Student must complete 160 hours of common core courses as
follows: H. Introduction to Criminal Justice (45 hours), I. Criminal
Law (45 hours), G. Advanced Firearms (39 hours), P. Basic Skills (31
hours). Police candidates must complete: J. Criminal Investigation (45
hours), K. Police Operations (45 hours), L. Traffic (45 hours), R. En-
forcement Skills (25 hours). Corrections candidate must complete: Q.
Correctional Skills (70 hours), M. Correctional Law (45 hours), and N.
Correctional Operations (45 hours).
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Basic Child Care and Guidance, 45 to 154 class hours, 4.5 to 154
c.e.u.’s, [Offered as needed]

The growth and development of the child from conception through age
5 including the physical, social, emotional, and intellectual development
of the young child and the influences of environment, principles, and
theories of development.

Consumer and Homemaking Education, 90 class hours, 9 Ind. c.e.u.’s
[Fall, Spring, Summer]

Designed to help students improve home environment and the quality of
personal and family life and includes instruction in food and nutrition,
child development, clothing, housing, family relations and management
of resources.

Orientation to Basic Child Care, 24 class hours, 2.4 Ind. c.e.u.’s [Of-
fered as needed]

An introduction to child care with emphasis on children’s growth and
development, to be followed by Basic Child Care, XXX 6906.

Introduction to Basic Clothing Coastruction, 45 class hours, 4.5 Ind.
c.e.u.’s [Offered as needed)

Designed to develop skills in clothing selection and construction. Em-
phasis on management of individual resources to meet the need of fami-
ly members.

Curriculum for Young Children 1, 105 class hours, 10.5 Ind. c.e.u.’s
[Offered as needed]

Study of techniques of using language arts, science, art, social studies,
music, math, and physical activities with young children with emphasis
on interdisciplinary learning.

Ways of Working With Young Children I, 75 class hours, 7.5 Ind.
c.e.u.’s [Offered as needed}

Course designed to increase objectivity and proficiency in observing,
recording, and interpreting children’s behavior; in addition, to increase
awareness of patterns of behavior of children from 2 to § years. In-
cludes child guidance and discipline techniques. Various assignments
given as participant observers in child development centers or homes.

Parent Involvement, 60 class hours, 6 Ind. c.e.u.’s [Offered as needed)
Study of effective ways of working with parents, understanding home
and community setting. Prerequisite: XXX 6913 and XXX 6915
preferable, or permission of instructor.

Constructing Creative Equipment and Material, 60 class hours, 6 Ind.
c.e.u.’s [Offered as needed]

Selecting, making and using indoor and outdoor equipment and
teaching materials with young children; approximately one half focus-
ing on language development. Prerequisite: XXX 6906, XXX 6913 and
XXX 6915 preferable.

Child Care Services, 45 class hours, 45 lec., 4.5 Ind. c.e.u.’s [Offered as
needed]

Study of programs for young children with emphasis on the teaching
roles, selection and use of equipment and materials for groups of young
children.
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Programs for School-Age Children, 45 class hours, 4.5 Ind. c.e.u.’s
[Offered as needed)

Emphasis on programming for after-school care; includes understan-
ding needs of school age child up to 12 years.

Ways of Working with Young Children II, 90 class hours, 9 Ind.
c.e.u.’s [Offered as needed)

Study of development and application of effective skills and techniques
used in programming for young children. Prerequisite: XXX 6906,
XXX 6913, XXX 6915 preferable.

Food Service Manager Seminar, 30 class hours, 3 Ind. c.e.u.’s [Offered
as needed]

Designed to update the food service manager in the areas of nutrition,
merchandising, work simplifications, job descriptions and analysis, and
human relations. Prerequisite: employment in school food service.

Basic Tailoring, 75 class hours, 7.5 Ind. c.e.u.’s [Offered as needed]
Tailoring principles, traditional and shortcut methods in fitting, con-
struction, and finishing tailored garment. Use of wool fabric, underlin-
ing and interfacing such as hair canvas and asnaburg will be used. Ad-
vanced techniques of welt pockets, bound buttonholes, metered vent,
padding stitches, and shoulder pads are also included.

Decorating Your Home I, 15 class hours, 1.5 Inst. c.e.u.’s [Offered as
needed]

Basic study of home decorating principles and techniques; analyzing
decorating needs and priorities; inexpensive ideas for creating in-
dividual and inviting atmosphere in the home through buying wisely or
making needed items, or using exisiting home furnishings.

Food Planning and Preparation, 2 lab., 2 lec., 60 class hours, 6 Ind.
c.e.u.’s [Offered as needed)

A basic study of foods and principles underlying meal planning, food
selection, preparation and service. A consideration of the essentials of
an adequate diet.

Child Care Seminar, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as need-
ed)

Weekly seminar to critique performance and plan effective student field
experience. Individual and group conferences scheduled concurrently
with field experience.

Basic Clothing Construction, 75 class hours, 7.5 Ind. c.e.u.’s [Offered
as needed)

A basic course in clothing construction stressing judgment in the selec-
tion and use of commercial patterns, development of skill and
understanding of construction techniques and fitting. A consideration
of art principles as related to clothing included.

Advanced Clothing Construction, 75 class hours, 7.5 Ind. c.e.u.’s [Of-
fered as needed]

Advanced problems and techniques of clothing construction and
creative expression.
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Family Finance Seminar, 3 class hours, 3 Inst. c.e.u.’s [Offered as need-
ed]

Three hour seminar focusing on choices and decisions regarding money,
spending resources wisely, protecting your future and family com-
munication and money.

Senior Citizens Use of Food, 45 class hours, 4.5 Inst. c.e.u.’s [Offered
as needed}

A course designed to inform senior citizens of the importance of proper -
selection, preparation, serving, and storing of food with emphasis on
food needs, interests, and resources of the elderly, including cooking
for one or two persons.

Improving Quality of Family Life, 20 class hours, 2.0 Inst. c.e.u.’s [Of-
fered as needed]

A course which focuses on improving the quality of personal and family
life through instruction in child development, family relations,
budgeting and managing resources, and homemaking skills with em-
phasis on the dual role (home & job).

Cooking with Energy Saving Appllances, 20 contact hours, 2 Inst.
c.e.u.’s [Offered as needed]

The basic operation of energy saving appliances and use in cooking
techniques for various foods.

Auto Mechanics for the Layman, 20 class hours, 2 Inst. c.e.u.’s [Fall]
A course designed to prepare drivers to handle simple problems relating
to the automobile, including the performance of simple maintenance.
(Self-Supporting)

Introduction to Auto Mechanics, 20 class hours, 2.0 Ind. c.e.u.’s [Of-
fered as needed]

A course designed to make the student aware of the auto mechanics
field by learning about the basic operation and the various systems of
the automobile. Students will be taught to handle simple problems
relating to the operation, maintenance and performance of the
automobile.

Occupational Orientation, 45 class hours, 4.5 Ind. c.e.u.’s [Offered as
needed)

A course in which students will receive an orientation to the world of
work and will acquire skills in choosing an occupation, applying for a
job, and maintaining and progressing in an occupation.

Home Industries

A course designed to prepare individuals for the manufacturing of
goods in the home to be sold; training in the construction of handicraft
items such as leathergoods, ceramics, lapidary, woodworking, engrav-
ing, drawing, silk screen, and weaving. (Hours vary as to type of offer-
ing.
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Contractor Exam Preparation, 60 contact hours, 6 Ind. c.e.u.’s [Of-
fered as needed]

The purpose of this course is to prepare experienced contractors to pass
the exam for contractor’s certification. Topics covered include: math
review; working drawings; specifications; estimations and take-offs;
business regulations, tax laws, building codes, and safety regulations;
building materials; and accounting and cost keeping.

Electrical Wiring: Apprentice, 60 class kours, 6 Ind. c.e.u.’s [Fall, Spr-
ing] 24 class hours, 2.4 c.e.u.’s [Summer]

Related theory and classroom work for electrical apprenticeship train-
ing. Training in the installation of wiring systems and lighting fixtures
in a building, including laying conduits, installing switch panels, pulling
wire, splicing, testing circuits, line construction and performing other
duties and jobs required of an electrician.

Air Conditioning and Heating: Apprentice, 60 class hours, 6 Ind.
c.e.u.’s [Fall, Spring], 24 class hours, 2.4 c.e.u.’s [Summer]

Related theory and classroom work for air conditioning and heating,
apprentice training. Instruction in mathematics, blueprint reading,
method of construction, safety, use of building materials, and other
technical subjects.

Carpentry: Apprentice, 60 class kours, 6 c.e.u.’s [Fall, Spring] 24 class
hours, 2.4 Ind. c.e.u.’s [Summer]

Related theory and classroom work for carpentry, apprentice training.
Instruction in mathematics, blueprint reading, method of construction,
safety, use of building materials, and other technical subjects.

Plumbing and Pipefitting: Apprentice, 60 class hours, 6 Ind. ¢ .e.u.’s
[Fall, Spring] 24 class hours, 2.4 c.e.u.’s [Summer]

Related theory and classroom work for plumbing and pipefitting, ap-
prentice training. Instruction in mathematics, blueprint reading,
method of construction, safety, use of building materials, and other
technical subjects.

Sheetmetal: Apprentice, 60 class hours, 6 Ind. c.e.u.’s [Fall, Spring]; 24
class hours, 2.4 c.e.u.’s [Summer]

Related theory and classroom work for sheetmetal, apprentice training.
Instruction in mathematics, blueprint reading, method of construction,
safety, use of building materials, and other technical subjects.

Sheetmetal Training, 45 contact hours, 4.5 Ind. c.e.u.;s [Offered as
needed]

Related theory and classroom work for sheetmetal apprentice training.
Instruction in mathematics, blueprint reading, methods of construc-
tion, safety, use of building materials, and other technical subjects.

Basic Baking, 180 class hours, 18.0 Ind. c.e.u.’s [Offered as needed]
A study of baking practices and principles as they apply to the prepara-
tion of breads, rolls, pastries, pies, cakes, cookies, and specialty
desserts.
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Estimating for Construction, 60 class hours, 6.0 Ind. c.e.u.’s [Offered
as needed]

A basic course in estimating as it relates to industry in general. Covers
related references, estimating methods, take-off organization and
presentation, material take-off, and actual estimating projects relating
to specific industrial fields.

Shop Safety, 15 class hours, 1.5 Ind. c.e.n.’s [Offered as needed]
Introduction to shop safety regulations, causes of hazards, preventative
measures, and what to do in case of an accident.

Supervising Industrial Workers, 15 class hours, 1.5 Ind. c.e.u.’s [Of-
fered as needed]

A non-credit course designed to help first line industrial supervisors im-
prove their skills in employee motivation, human relations, dealing with
personnel problems, time and resource management, scheduling, and
planning.

Purchasing for Industry, 45 class hours, 4.5 Ind. c.e.u.'s [Offered as
needed]

A non-credit course designed to help industrial workers become familiar
in the various aspects of the purchasing process. Topics covered in-
clude: overview of the purchasing process, price/cost analysis, negotia-
tions, inventory management, systems contracting, and value analysis.

Electronics Theory and Fabrication, 38 class hours, 3.8 Ind. c.e.u.’s
[Offered as needed]

This course provides a practical presentation of basic theory and of
fabrication of subjects presented including the following: safety, math,
concepts of voltage, current and power components, use of the VOM,
how to read diagrams, tools, soldering principles, wiring, quality con-
trol and hardware.

Communication System, 45 class hours, 4.5 Ind. c.e.n.’s [Offered as

- needed]

Communication systems and the factors affecting the design, operation
and maintenance of receiving and transmission equipment. AC/DC
theory, antennas, transistors, microwaves, oscillators and amplifiers are
covered. Preparation for F.C.C. radio/telephone license examination.

CRT Phototypesetting, 8 class hours, 1.2 Ind. c.e.u.’s [Offered as need-
ed)

Lecture/discussion about and ‘‘hands-on’* experience with some of the
most current CRT phototypesetting equipment available today.

Water Treatment Operator, 165 class hours, 16.5 Iud. c.e.u.’s [Offered
as needed)

Study of water treatment. This course will cover the operation of a
water treatment plant and related mathematics, biology, chemistry,
records, and reports used in the operation of a water treatment facility.
This course is preparation for the state ‘B’ level water plant operator
certification. Prerequisite: Consent of Instructor
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University of Southern Mississippi, Ed.D.

Elmore, OliviaS. .............cocoviivnvnvnnin.. Adult Basic Education Instructor
University of South Alabama, M.S.

Fernstrom, DorthyB. ............... Social Science/Consumer Education Instructor
Nova University, Ed.D.

Fowler,Gerald L. ..............oiiiiiiiiiin i, Comptroller
University of West Florida, M.B.A.

Friese, Edward W. ............oiiiii i, Business Instructor
University of South Florida, M.A.T.

Gardner, Edwin A., Jr...............0oovieuninnnnnn... French/Spanish Instructor
University of Oregon, M.A.

Glasgow, JohnC. ... ... ..ottt Mathematics Instructor
Florida State University, M.S.

Goetsch, DavidL. ..................... Director Educational Services to Business &
Nova University, Ed.D. Industry/Coord. Institutional Research
Graham, James A. ...........ooniuiininiiren e, Counselor

Troy State University, M.S.

Hamilton, RossE., Jr. ... ...oiniiiiiiinieinnannnnnn, Biology Instructor
Northeast Louisiana State College, M.S.

Harris, DorothyP. ....................... German and Communications Instructor
University of North Carolina, M.A.

Hart, Arnold ...t e ey Art Instructor
University of Florida, M.Ed.

Head, Ronald A. ................ Chair and Instructor, Physical Science Department
University of the Pacific, Ph.D.

Heath, LannyR.............. s Chair and Instructor, Physical Education
Goerge Peabody College, M.A. Department

Heckroth, Lewis C...........ccoovviivenennnn.., Chair and Instructor, Mathematics
Texas A & M University, M.A. Department
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Henderson, MaryL........coiiiiiiiiiniineraneeneeennss Mathematics Instructor
University of West Florida, M.A.

Hilton, RoOsaN. .....ciietiiiieiiiiiiierananensonas Communications Instructor
Florida State University, M.A.

Holland, James D. .....ccoviniiiiiiiiiirinnecanannnne Data Processing Instructor
Arizona State University, B.S.

Howard, Rietta W.B. .......coiviiiiiiiiinieianenennns Communications Instructor
University of North Carolina, M.A.

Howard, Shirley A. .......ociiitiiiiiiiiiiiiaeeaens Mathematics Instructor
Texas Tech University, M.S.

Howell, MYTOR A. ... .ciiriiirtiitiiiniinianeeannneen Mathematics Instructor
University of Florida, M.Ed.

Jackson, Dorothy C. ......coiiiiiiiineiniorereeisisainnaenes Business Instructor
University of Mississippi, M.B.E.

Jasperson,GordonL.......... ...t Coordinator of Counseling and
University of Wyoming, Ed.S. Co-Director of the Teaching/Learning
Support Center

Johnson,DorisL. ......c.civiviineienanneennn Adult Basic Education Instructor

Florida Agricultural and Mechanical University, M.Ed.

Johnstone, Wesley C. ... iiiiiiennsenennnns Electronics Instructor
University of West Florida, B.S.

Jordan, Martha. .......ccovniiiiiiiriienienenainanss Mathematics Instructor
Florida State University, M.S.

Kaltz,Gail C. .....vv it iiiiiiii i iaeeneencitianeens Welding Instructor

Kampwerth,DonaldH. ..............coooiiiiiinnt, Physical Science Instructor
University of Washington, M.S.

Keller, VictoriaL. .......c.coiiiiinnrinnincanannas Assistant to the President and
Director, Operational Support Services

Langley, Charlotte ..................... Chair and Instructor, Business Department
University of Southern Mississippi, M.S.

Larson, RObEIt A. ... .ciuiiiiiiaii i eietnineeranns Humanities Instructor
Florida State University, Ph.D.

Leatherwood, JohnG. ..........coovvveiinnen Humanities/Performing Arts (Music)
George Peabody College, M.M. Instructor
Leon, Lionel O, .. ooveneiitintiitiiinienetenrsacsaaianeanns Biology Instructor

University of Florida, Ed.D.

LUCAS, GEOTEE . oo e v eeeevtenannriranennonssnsonsenannsnneeas Business Instructor
Marshall University, M.A.

185



Martin, ElizabethN. ..........ccooiiiiiiiniiinnnnnn.. Business Instructor
University of Alabama, Ed.S.

Matthews, JosephJ. ..........ccovvveinnnnn., Chair and Instructor, Social Science
Kansas State University, Ph.D. Department

McCracken, JE. ... .ocuiuiiiiireietn ittt e e reeareneanrnens President
Ohio State University, Ph.D.

Nudo, AlbertL. ......cociiiiiiiiiiiiiiiinrinenenrnennnnss Humanities Instructor
New England Conservatory of Music, M.M.

Olmstead, RobinC. .........coiiiiiiiiiinernnnnnnnnnns Mathematics Instructor
Georgia Southern College, M.S.

Owens,David ....... ..o ittt ieieeanannns Art Instructor
Florida State University, M.F.A.

Pell, Alfred S. ... ..ottt ittt ieeeneieneannns Procurement Officer
Boston University, B.S.

Perdue, Joel T. ... ..couiiiiiiiiiiiiiiiniininennnnns Data Processing Instructor
Midwestern State University, M.B. A

Perdue, Riley .......cciiiiiiiiiiiiiiii ittt ieienenenannns Foods Instructor

Phillips, Margaret T. ........oiiuiuienrieiiiienereerenroenseanenans Librarian
Emory University, M.A.L.S.

Polk,Julia Anm..........ccoiiiiiiiiiiiiieerenanannns Mathematics Instructor
Clemson University, M.S.

Powell,Cheryl C. ........ciiiiiiiiiiiiiiiiirenannnns Communications Instructor
Florida State University, M.A.

Pulley,CharlesH. ............ccoiiiiiiiiniinannnn, Physical Education Instructor
University of Florida, M.S.

Rathke,LouanB. .................ccvvvviiinnnnn.. Physical Education Instructor
University of North Carolina, M.Ed.

Rhoades, James. ........c.coiiiiiiiiiiiiiiii i Director, Financial Aid
Florida State University, M.S.

Rickman, RaymondL. .............co0covvenvnnnnn, Drafting and Design Instructor
University of West Florida, B.S.

Roberson, HOSIEr W. ... .iuiiiiiiiiiinieienenririrencnrncensasansns Librarian
University of Southern Mississippi, M.S.

Roberts, William S.........cocviiiiiiiiiiiiiienennnanns Assistant Comptroller
University of Southern Mississippi, M.S

Sadler, William T...........ccoeveivinenninnnns Evening Campus Coordinator, and
Florida State University, Ph.D. Education Advisor
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Scofield, Edward T. .........cviiiiiiiiiiiiiiiinennnnnn Social Science Instructor
Eastern Washington State College, M.A.

Sears, Rebecca A. ..........ociiiireiiiiniiriiininneean Communications Instructor
Eastern Kentucky University, M.A.

Senzig, RonaldG. ...ttt Social Science Instructor
Indiana State University, M.A.

Shearer, JOEA. ....vvereiiiieniieiiiiiiiiiianannes Air Conditioning Instructor
University of West Florida, B.S.

Sheppard, JeanB. ...........cviiiiiiiiiin., Chair, Adult Studies Department
University of Florida, Ed.S.

Shipley, WalterB..............ccocvvvnnn. Humanities and Performing Arts (Drama)
Memphis State University, M.A. Instructor

Smith, LesterS. ....vvriiiieieieritinsrsannnnnns Information Services Officer

Boston University, M.S.

Smith, MaryE. ...t Coord. Student Recruitment and Retention
Kean College, M.A.

Stair, JohnW. ...........coooutts Counselor and Coordinator of Student Activities
Auburn University, M.S.

Stegall, Mary L. .....c..ciiuiiiiiiiiiiiiiieieaneanens Social Science Instructor
University of North Carolina, Ph.D.

Szuch, Paul J. . ..o i it e e Business Instructor
Nova University, Ed.D.

Warren, J.Richard .............c.ooiiiiiiiiiiiiiiiione Humanities Instructor
Florida State University, Ph.D.

Warren, LUcCy ......coviiiiiiiniinnininnens Head Librarian and Co-Director of the
Florida State University, M.S.L.S. Teaching/Learning Support Center
Watson, LuluS. ...t Communications Instructor

Troy State University, M.S.
Weathers, Eugenie V........ ... i, Home Economics Instructor

White-Wolf, Roberta ..........cciiiiiiiiiiiiriininannanrneeenss EMT Instructor
University of Southern Mississippi, M.S.

Whitney, Marilee C............oiiiiiiiiiiiiiiaaens Home Economics Instructor
Florida State University, M.S.

Wilson, C. M. ....coiiiieniniiiiiiianans Chair and Instructor, Communications,
University of Florida, M.Ed. Humanities and the Arts Department
Wilson, Robert D. .. ...oviiiiieiieiiiiiirerersnnnnnnnes Dean, Student Services

University of Mississippi, Ph.D.

187



Winburn, TommieL.* ..........coooouiiiiiinnnnnnnnnn, Electronics Instructor
Northwestern State University, M.S.

Wise, WilliamH.,Sr...................... Criminal Justice Coordinator/Instructor
George Washington University, M.B.A.

Yamall, JoyP........cooviiiiiiiiiiii i Communications Instructor
University of West Florida, M.A.

Zimmer, ROSWitha ............covviiiiiunvinnnnnnnnn, Physical Science Instructor
Institute of Technology, Munich West Germany, Ph.D.

HONORARY MEMBERS

Anderson, Lucile ............... Director Emeritus of the Learning Resources Center
Davis, Fanny-Fern ..............ccoovvvvennnnnn.. Chairman Emeritus of Biology
Holzhauver, Emil ...................co0vivuune... Honorary Faculty Chair in Arts
Sikes, Robert L.F..........o00viinununn... Honorary Faculty Chair in Government
Walter, Mamiruth. .....................coiiiiiinn. L Counselor Emeritus
SUPPORT PERSONNEL

Anger,Hilda............coiiiiiiiii it Reading/Writing Lab
Baker, MaryLou ..... Physical Education/Communications, Humanities and the Arts
Baker,Murdene .............coiiviiiiiiiiiiiii Plant and Grounds
Baldwin, Joan ...........coiiiiiiiiiiiiii i e Financial Aid
Banks, Viola .......oviiniiiniiii i i e Plant and Grounds
Barmes, TOM ......ooiviiiiiiii it iiin i, Plant and Grounds
Barton, Deloris A........ooiviiiiiiiii it Comptroller’s Office
Belote, Patricia. .. .ov.ueitiine ettt e e, Library
Bernard, Elmira ............ Institutional Research/Services to Business and Industry
Besse,JeanneP................cooiianl, OWIJC/UWF Fort Walton Beach Center
Bishop, Christine C. ........ccoiiiiiiiiiiiiiiiiinanennns, Comptroller’s bfﬁce
Blocker, 0.C. ..ottt e e Plant and Grounds
Brault, Henry A......oooii it ce e e Plant and Grounds
Brinkley, Kathleen . ..........coooiniiiiiiiie i Library

*On lcave 1985-86.
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Brocketto, Charles ...........ccoiiiieiiernenniiiiiecieennns Comptroller’s Office

Brown, Terry R. .. .oviiiiiiiiiiieieaarasrernninecnnans Library, Audio Visual
Brown, William ........cccovniniiiiiiiiracereneieieneaannns Plant and Grounds
Campbell, James W. ... ....iiiiiiiianeneiitiirriaoannareenenns Data Processing
Carter, Dorothy .......ooeviiiiiiiienieneeieiannn, Evening Campus/Technical,

Industrial & Public Services
Chandler, RubenD. ......oiiuininieniiiaeneiieananiaeennas Plant and Grounds
Cherry,PamelaG. .........oovvvieiiiiiiininenns Mathematics/Home Economics
Chessher, JameSE.......c.ccoviiiiiiinrenenasnsnsnrinnennn .. ... Plant and Grounds
Cobb, JONN ... vvvneieiiiiiiiiiiieenreretatciaranaiaeaaes Plant and Grounds
Connolly, Bruce P. ... ...ociniiiiiiiiraeearinerieronaanannens Plant and Grounds
Coon, Janice M. ... ccovnriiriniiineninaaniiiienanaes Operational Support Services
Craig, Trudy L. ...ttt Comptroller’s Office
Davis, LOTAINE A, .....overnenerirnrnnnarorssasntnessassanenss Data Processing
Davy, Carl . ...ovuviniiniiienaenierariieasiiiisaataearaatans Data Processing
DeShazo, TAMMY .. ....ovivirirenrnrarocassnrneansarosaasecss Registrar’s Office
Deulley, Vilma......ocoiviiiiniirernartienneneneaanaes Institutional Research
Elmore, Linda ....ocovvviinineirinenenenrasieaanaessnnannsenes Student Services
Etzwiler, Benjamin A, .......cooitieiaieeernciiintaraasnannas Plant and Grounds
Fisher, GeOrgeR. . ..c.ivininiiiiierareeenentnrsnsioenaneines Plant and Grounds
Fleming, Geraldine . ........coveieeneiniiioiienneiannncetenniaeions Bookstore
Frost, Carolyn . .....ovvueiereennrrneeenccasisoanasaanenias Reproduction Center
Goodwin, Helen J. ......oviiiiririninnaoeonreaseneanreanacsntanes Bookstore
GOre, EIbert .......cociniiiiinivenieneiarinniineanaaocanens Plant and Grounds
Grace, Don . ...ooiiiuiiiiiiiii e i Plant and Grounds
Hancock, Michael J. ......cciiiiieiiiiiiiniiiiinennennens Plant and Grounds
Hayes, Samuel . ......vvuiiuirnaenarnnereraieicrastrtecaaceanns Food Services
Hardee, Ruby L. ... .cciinriiiiiiiiiiiii it Plant and Grounds
Harris, Mattie F.........ooiiienni e et Plant and Grounds



Hawkins, Catherine ................oovuiiuninonn, Data Processing

Heard,Sharron...............oooiiiii i, Registrar’s Office
Hinson, Bobbie J. .........oovviiiiniinnieeiinn Comptroller’s Office
Holmes, Annette B..... ...ttt iiiiee i, Food Services
Holzschuh, Judy A. ....... ..., Library, Audio Visual
Ison,Ailon ... ..o e Plant and Grounds
Jackson, Jessee . .......iiiiiiiiiii e Plant and Grounds
Jeter, Clarence O.......cooviiiiiniinin e Plant and Grounds
Johnson, Bethel ............ccooooiiiiiiiiiiiiii Plant and Grounds
King, David W. ... ..ot e Plant and Grounds
King, Sybil L. ..ottt i Food Services Manager
Knott, Patricia........oooovuiiiiiii i e Admissions
Land, JImmyE. ... .o i e Plant and Grounds
Laux, Carolyne L. ........oooiiiiiiii i eieeeaannnn, President’s Office
Leski, Philip ..........coooiiii i Plant and Grounds
Levesque,DonaldR. .......o.oviiiiniiiiinininin i, Plant and Grounds
Livingston, Edward M. .............ccovoiviinninnnnnnnn., Library, Audio Visual
Logerwell, LarryE. ..ottt Plant and Grounds
Lopez,Carmen......................... Biology/Physical Science/Criminal Justice
Ly, Thuyen T. ...t e, Graphics/Printing
MacDonald, SandraF. ..........c.oioiiiiiiiiiiiiiiii i, Library
Marquis, FranklinM. ................coiiiiiiiiiiiinnaia., Plant and Grounds
Matthews, Johnny L........ ...t Physical Eduction
McCaskill, Henry C. ..ottt iiiiienrenrnenennnn, Plant and Grounds
McCormick, Gladys............oieiinreenennnnnnnn.. Plant and Grounds
McDermott, Sharon A. ....................... Food Services/Reproduction Center
McDonald-Williams, Charlotte ............................. Instructional Services
Metzger,JudyJ. ..., Chautauqua Neighborhood Center
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Moore, Chubby ........c.oviiiiiiiiiriiinnerenaneetsoannnns Plant and Grounds

MOOTE, GEOTBE A ... cvvvvreeininnnnrrernsansoosonsssonsenes Shipping/Receiving
Mueller, ROSAM. .. .civiiiii i iiiieienesasnensacsessanennanes Financial Aid
Murphy, NanCy ... ..oovveriennnrntnenennicieiesrenncecaanns Comptroller’s Office
Newsome, Kathy A. ... ...oiiriiiiiiiirirererinroroneucactaenns Food Services
INOEL, ROBEE Gt vvvveriiiittinitanaeneacrecsnesnessnsnnnanenes Data Processing
Olive,Martha A. ............coiviennnen Communications/Humanities and the Arts
Patten, Brenda .........coovtiiinieenenennrsesniaciainnnaes Plant and Grounds
Perry, INBEA. .. .ottt Student Services
Phelps, Ethel C. ....ooiiniiiiiiiiii ittt iiieie i eaans Registrar’s Office
Polazzo, Christopher F. ... .o.ivineniniiininiiieniiiotiniaeanens Food Services
Pritchett, L.Z....ooineiiiiiiiiiinenreinressicsnnanencanas Plant and Grounds
Randolph, MaXine .......ccoovrnienenrenecnreeecatanaens Instructional Services
Register, MICKY W.......ooiniiiiiineraiiioninnaene Operational Support Services
Reynolds, Jannmis L. . .....ocuvveneeiiiiiionirnmnauiieeeciionnncecnns Library
Rouse, Ralph. . ....ocniniiiriiieiaienrceniiienananenene Plant and Grounds
Schmidt, James H. . ......oiviiiiieieeciiieiieiainenenioeenes Plant and Grounds
Shermer, NaomiV, ......cocviiereecncrennitiirennnnans Student Activities, Nurse
Sledge, Elizabeth .. .......oiieiiriienereniistanieraaoasnens Comptroller’s Office
Smith, WaITEN ....c.civerinrnrnrearerorsaceeansssnsscansons Plant and Grounds
Sorrells, PegBY A. . ...oviiiiiiiraaiacasisiiiaoraeaes Military Education Services

Eglin Air Force Base
Stanfill, William . . .....ocvvniiniiiinararneeniirananioraeaenes Plant and Grounds
Steinberg, Morton H. .........oiiiiiiiiiennanianecoens Data Processing, Manager
Stevens, Edward C.........oviviiiiieiiiiiiiiiainiiceiaes Bookstore Manager
Street, GWEI . .....ocusereonnranranasnscsssassasnasnssoscs Information Services
Thacker, Louise ........coveeeeeneeen Comptroller’s Office, Switchboard Operator
Vass,Bernard M. .......cuivvrviaeieieiriraiiacataroceanes Plant and Grounds
Williams, Cornell . ... ..oviiiriiieararirieiiiitaiaieaianiees Plant and Grounds
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Academic Probation................... 48
Academic Standing .................... 47
Academic Suspension.................. 48
Accreditation...............coiivennn.. 5
Admission .............cciiiiiiiinnan, 7
Adult Basic Education ................. 10
Advanced Placement Credits . ........... 53
Assistance, Financial .................. 29
Assistance, Military ................... 17
Associate of Applied Science
Degree Programs:
Business Education Department . .92-94
Home Economics Department . . . .94-95
Technology, Industry, and
Public Service................ 95-99
Associate of Applied Science Degree/
Applied Science Options
Program Requirements............... 91
Associate of Arts Degree
Courses:
Biology Department ............ 63-65

Business Education Department . .65-68
Communications, Humanities, and

The Arts Department.......... 69-72
Home Economics Department . . . .72-75
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Calendar ...........c.ocvvvvnnnn vii-xi
CampusGovernance................... 23
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Change of Schedule.................... 4
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CLEPCredits .......co0o0vnvvvnnnnnnen 53
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Requirements...............cc0vvnnn.. 7
College Graduates..................... 15
College Level Academic Skills

Test oo it iiiiineeereinannnnnns 49
Committee on Student Conduct ......... 24
Composition of Student Body . ............ 5
Comprehensive Exams for Credit

in Designated Courses................ 54
Conditional Enrolment................. 15
Continuing Education ................ 106
Controlled Admissions................. 16
Coordinating Council for Planning

& Policy Development ............... 24
Correspondence Course Credits ......... 43
Course Descriptions .................. 112
Credit for Armed Forces Schools and

Military Training.................... 57
Credit by Alternative Means ............ 53
Custom Designed Associate of

Arts Degree Program ................ 62
Dean’sList...........ccovvvvvnnnnnn. 47
Departmental Competency Testing. ...... 55
Disciplinary Action............cc..e... 26
Dishonored Check Policy............... 19
Dual Enrollment Program for Academically

Superior High School Seniors ......... 11
Early Enrollment for

Superior Students ................... 13
Enrichment Programs.................. 10
Enrollment for Foreign

Students .........cooiiiiiiiiieian. 13
Enrollment of Non-Florida

Residents .............oovvvunennnn, 13
Enrollment of Special

Students ..........co0iiiiiiiiinnnn, 15
Entry-Level Testing..................... 8
EqualRights ...........cccvvinennnn, 5
Evening Programs...................... 5
Examinations and Grades .............. 4
Facilities ............coociveiinnnn.. 34
FeeChanges.............coiiiiinnnnn. 20
FeeSchedule ......................... 21
Finance .........cooovvivevnnnnrns, 17-20
Financial Aid ...................... 2942
Financial Assistance ................... 29
Fines, Penalties and

Indebtedness ..............c.ceennn.. 20
Florida’s Statewide Course

Numbering System.............. 107-110
Full & Part-Time Status ................ 43
GED Test Preparation Program ......... 10



General Education Electives ............ 62

General Education Requirements ........ 61
General Information.................... 1
Good Standing..............o0iiinnnn 47
Government ............covihnneinnn 23-24
Grades.........coiiiiiiiiicnnnnnnns 44-46
GrantS.......covevnveerennnenenanannn 41
Health Services ..........covvvvvvane, 24
High School Released-Time

Program............c.ooviiiinnnnnn 10
History ....ooiiiiiiiii i iiiiieiannanns 2
Honors & HighHonors ................ 47
Incomplete Grades ...................n 45
Instructional Programs Standards

and Regulations..................... 43
Inter-ClubCouncil .................... 24
Intramural, Extramural, &

Recreational Activities ............... 25
Loans .......covviiiiiniiiiiiniiinnns 42
Military Assistance ..............c000.. 17
Non-College-Credit Admission

Requirements.............covueennn. 10
Non-College-Credit General

EducationCourses ................... 9
Non-College-Credit

Occupational Courses ........... 101-105
Non-Punitive Grades .................. 45
Objectives. ..ocvvviiirnieiineninnnnss 1
Occupational Certificate

Programs ...................0. 100-105
Occupational Competency

Testing . .oovvrinnenneiieninanans 55
OKAWAJUCO...........covvvnnennn. 27
Organizations .............cccvvuvennn. 27
Pointof View.................covien e 1
President’sList ....................... 47
Programs ............cccoviviinninns 60
Protectionof Privacy ................... 6
Provisional Enrollment ................ 1

Publications . ............ooiiviiinn. 27
RaiderReview ...............ccovvennn, 27
Readmission.....................c..... 48
Refund Policy...........coiviinnnnn 18-19
Registration ..................c0vuetn 43
RepeatedCourses ..................... 49
Requirements for Graduation ........... 50
Residence Classification................ 17
Rules and Regulations ................. 25
Satisfactory/Unsatisfactory

Grades ......c.ciiiiiiiiiiiaiaa 46
Scholarships..............ccccoiieien, 35
Servicemember’s Opportunity College . .5,57
Special Enrollment Programs ........... 11
Special Senior Citizen Enroliment

Fee Waiver Program................. 22
Standardized Tests .................... 25
State Mandated Fee Waivers ............ 35
StudentConduct ...................... 25
Student Financial Aid .................. 29
Student Government

Association ..................00.... 24
Student Organizations ................. 27
Student Publications................... 27
Student Services....................... 23
Substandard Academic

Performance ....................... 47
Superior Scholarship

Performance ....................... 47
TransferCredits ...................... 57
Transferring to a Senior

Institution ...................ute. 57
Transient Students .................... 15
Veteran’s Educational Benefits. .. . . 42,58,59
Veteran’s Fee Deferment Policy ......... 47
Withdrawals.......................... 46
Work-Study . .....ooiiiiiii i 39
Year-Round Opportunity................ 5

ALPHABETICAL LISTING OF COURSE DESCRIPTIONS

(Discipline Index)

Accounting (ACG) ..........ccvvnnnnn 112 Computer Programming
Air Conditioning & Refrigeration (CAP, CNM, COA, COC, COP)..119,126

(ACT,ETM)..........cvvvnnen 112,136  Construction Estimating (BCN) ........ 118
Art(ARH,ART)........covvennnnnnn 115 Creative Writing(CRW)............... 127
Auto Mechanics (AER)............ 112-113  Criminal Law (CCJ) .............. 123-125
Banking (BAN,FIN).............. 117,138 Data Processing(CRM) ............... 127
Biology (APB, BSC, Drafting & Design

OCB, OCE, PCB)........... 114,118,155 (ARC,ETD).......cvvvvnnnnn. 115,132
Botany(BOT) .........coviiivvnnnnn 118  Economics (ECO) .................... 128
Business Law (BUL, GEB) ......... 118,140  Education(EDF)..................... 128
Chemistry (CHM) ..........cocvvvnn.. 123 Electronics (ETE, ETG) ........... 129,134
Child Development (CHD) ............ 121  Emergency Medical Technology
Clothing Construction (CTE) .......... 127 (EMS) ..o 129-131
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Engineering Graphics (EGN)........... 129
English(ENC).........cooviiaaat, 131
Fire Science (FFP) ................ 137,138
First AId(HES) .........ccvvvnvvnnnn. 146
Foods(FSS) ...covvvvvinnnnnnnn.. 139-140
French(FRE,FRW) .............. 138,139
General Office Practices (SES)...... 160-162
Geology(GLY) ....ccviviiinnnnennnn. 142
German (GER, GEW)............. 141-142
Government (POS) ......cocvvnvennn.n 158
Graphics/Printing (GRA). ......... 142-144
History (AMH) .............ccovvenen 113
Home Economics (FAD, HHD, HME,
HOE,DIE) ................ 137,145,128
Hotel Management (HFT) ............. 144
Human Growth & Development
MEP)...cooiviiiiiiiiiiiiiiniann, 128
Humanities (HUM, ARH) ......... 115,146
Journalism (JOU) .................... 147
Law Enforcement (CJD, CJT)...... 124-125

Literature (AML, ENG, LIT) ...114,131,148

Management (MAN, MAR)......... 149-150
Math (MAC, MAS, MAT, MGF,
MTB).....oovvvvnninnnnn. 148,150,151

Music(MUH,MUT,)............ccuune 155
Non-College-Credit Courses

(XXX) o oieveerrrineeennnneanns 166-182
Nutrition(HUN) ..............0vueetn 146
Personal Adjustment (CLP) ........... 125
Philosophy (PHI) ............c.ovveetn 158
Physical Education (PEL, PEM,

PEN, PEO,PET) .............. 155-157
Physical Science (PSC) ................ 159
Physics(PHY) .....coviviinninennnnns 158
Political Science (POT)................ 158
Psychology (EDP, PSY) ........... 128,159
Reading(REA) .........coiviiiinnne, 159
RealEstate(REE) .................... 160
Sociology (SYG) ..o vvviviiinnneenans 164
Spanish(SPN) .....ovvvvniieiinnnnnnn 163
Speech(SPC) ...vvvviiiiiiennnenns 162
Theatre (THE, TPA, TPP)......... 164,165
Welding (ATM,MTR) ............ 117,153
World Civilization (WOH)............. 165
Zoology (ZOO) . .oviieeeiiiiiaenann 165

LOCATION OF COURSES BY DEPARTMENT

Course

Prefix Department
ACG Business

ACT TIPS**

AER TIPS**

AMH Social Science
AML CHA*

APB Biology

ARC TIPS**

ARH CHA*

ART CHA*

BAN Business

BCH Physical Science
BCN TIPS**

BOT Biology

BSC Biology

BUL Business

cal TIPS**

CHD Home Economics
CHM Physical Science
CID TIPS**

CJT TIPS**

CLP Social Science
CNM Business

COA Home Economics
CcoC Business

(60) 4 Business

CRM Business

CRW CHA*

*Communications, Humanities and the Arts
esTechnical, Industrial, and Public Service
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Course

Prefix Department

CTE Home Economics
DAA Physical Education
DEP Social Science

DIE Home Economics
ECO Business

EDF CHA*

EDP Social Science
EEX Social Science
EGN TIPS**

EMS Physical Education
EMT Physical Education
ENC CHA*

ENG CHA*

ENL CHA*

ETD TIPS**

ETE TIPS**

ETG TIPS**

ETI TIPS**

ETM TIPS**

FAD Social Science
FFP TIPS**

FIN Business

FRE CHA*

FRW CHA*

FSS TIPS**

GEB Business

GER CHA*®*



Prefix Department

GEW CHA*

GLY Physical Science
GRA TIPS**

HCP Physical Education
HFT Business

HHD Home Economics
HME Home Economics
HOE Home Economics
HSC Physical Education
HUM CHA®*

IEA TIPS**

INM TIPS**

INR Social Science
Jou CHA*

LEI Physical Education
LIS CHA*

LIT CHA*

MAC Mathematics

MAE Mathematics

MAF Social Science
MAN Business

MAP Mathematics
MAR Business

MAS Mathematics
MAT Mathematics

MCB Biology

MET Physical Science
MGF Mathematics

MTB Business/Industrial
MTR TIPS**

MEU CHA*

MUH CHA*

MUL CHA*

MUN CHA*

MUT CHA*

MVB CHA*

MVK CHA*

*Communications, Humanities and the Arts
**Technical, Industrial, and Public Service

Course
Prefix
MVO
MVP
MVS
MVV
MVW
OCB
PCB
PEL
PEM
PEN
PEO
PET
PHI
PHY
POS
POT
PSC
PSY

REE
REL
RUS

SoC
SPC
SPN
SPW
SSI
STA
STD
THE

TPP
WOH

Z0o
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Department

CHA*

CHA*

CHA*

CHA*

CHA*

Physical Science
Biology

Physical Education
Physical Education
Physical Education
Physical Education
Physical Education
CHA*

Physical Science
Social Science
Social Science
Physical Science
Social Science
CHA*

Business

CHA®*

CHA*

Business

Social Science
CHA®*

CHA®*

CHA®*

Social Science
Business

CHA*

CHA*

CHA®*

CHA*

Social Science

All departments (non-college credit)
Biology



PLACE
POSTAGE
HERE

OKALOOSA-WALTON JUNIOR COLLEGE
100 College Boulevard
Niceville, Florida 32578

ATTENTION: Admissions Office

(STAPLE OR TAPE HERE)



REQUEST FOR INFORMATION

(Date)

Admissions Counselor
Okaloosa-Walton Junior College
Niceville, Florida 32578

Please forward application forms to me for admission to Okaloosa-Walton
Junior College. The following information will indicate my interests and my

stage of educational development.

1. 1 have (check the highest level which applies):
completed elementary school
received a high school equivalency diploma
graduated from high school
completed some college studies
a bachelor's degree
completed some graduate studies
a graduate student

2. 1 would like to enroll as a:

Full-time student
Part-time student

3. My interest is in the following kind of studies:

Name (Please Print)

Address

(Street or P.O. Box) (City) (State)

Signature

(Please tear out and fold this page for mailing)

(Zip)






