




















 1970-72
COLLEGE CALENDAR

CREDIT PROGRAMS
FALL SEMESTER 1970-71

New Faculty Meeting (9:00 AM.) August 18
General Faculty Meeting (9:00 A.M.) August 19
REGISTRATION—Friday (8:30 A.M.-4:00 P.M.) for '
formerly enrolled students only .................... August 21
Saturday (10:00 A.M.-6:00 P.M. ) part-time
students and formerly enrolled students .......... .. August 22
Monday (8:30 AM.-8:00PM.)and .................. August 24
Tuesday (8:30 A.M.-8:00 P.M.) new students .......... August 25
Tuesday (1:00 P.M.-6:00 P.M.) all others not
yet enrolled for the fall semester .................. August 25
Freshman Orientation ... .. e August 22

NO REGISTRATION—Student Life Day for New Students

(10:00 AM.-4:00 PM.) ... ....................... August 26
Last Day for 0% Refund .............................. August 26
ClassDays .............................. August 27-December 15
Late Registration (Day and Evening), Add Courses

or Receive any Refund of Matriculation

Fees ... ... ... ... ... ... August 27-September 3
Labor Day Holiday (All Personnel) .................. September 7
Graduation Application Deadline for Fall Semester and

Counselors’ Evaluation of Graduation Credits for

Winter Semester ................... ... ... ... .. .. October 12
Mid-Term Grades Due (8:00 AM.) ................. October 19
Last Day to Drop a Course with a Grade of “W” or

Change to Audit Status ............................ October 30
Thanksgiving Holidays (All Personnel) .......... November 26, 27
Final Examinations ........................ .. December 16, 17, 18
Final Grades Due (9:00 AM.) ... .......... PP December 21
Christmas Holidays .......................... .. December 24, 25
WINTER SEMESTER 1970-71
New Year’s Holiday (All Personnel) ... .. . .. ... ... January 1
REGISTRATION—Monday (8:30 A.M.-8:00 P.M.) for

formerly enrolled students only ...... ... .. .. ... .. January 4
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Tuesday (8:30 A.M.-8:00 P.M.) for new students ...... January 5

Wednesday (8:30 A.M.-8:00 P.M.) all others .......... January 6
NO REGISTRATION ... ............. ..., January 7
Last Day for 90% Refund ... ......................... January 7
Late Registration (Day and Evening), Add Courses

or Receive any Refund of Matriculation Fees .. .. .. January 8-14
Class Days ............... ooiiiiiiiio.. January 8-April 23

Graduation Application Deadline for Winter Semester and
Counselors’ Evaluation of Credits for Spring and

Summer Terms ........... ... ... i February 18
Mid-Term Grades Due (Noon) ........................ March 5
Last Day to Drop a Course with a Grade of “W” or

Change to Audit Status .............................. March 19
Easter Holiday (All Personnel) .......................... April 9
American Arts Festival .............................. April 15-17
Final Examinations .............................. April 26, 27, 28
Graduation ................ ... May 2

SPRING SEMESTER 1970-71
REGISTRATION—Monday (8:30 A.M.-8:00 P.M.) for

formerly enrolled students only ...................... May 3
Tuesday (8:30 —A.M.-8:00 P.M.) for new students ........ May 4
NO REGISTRATION ........ ... . ... .ciciiiiiiia.. May 5
Last Day for 90% Refund .............................. ... May 5
Late Registration (Day and Evening), Add Courses or
Receive any Refund of Matriculation Fees ............ May 6-11
Class Days . ... May 6-July 29
Last Day to Drop a Course with a Grade of “W” or
Change to Audit Status ............................... June 22
Holiday (All Personnel) ................................. July 5
Graduation Application Deadline for Spring Semester and
Term II ... July 13
Final Grades Due (4:00 PM.) ........................... July 30
TERM I
REGISTRATION—Monday (8:30 A.M.-8:00 P.M.) for
formerly enrolled studentsonly ..................... .. May 3
Tuesday (8:30 A.M.-8:00 P.M.) new students ............ May 4
NO REGISTRATION . ... ... s May 5
Last Day for 90% Refund ................ .. ... .......... May 5












Late Registration (Day and Evening), Add Courses

or Receive any Refund of Matriculation Fees ... ... .. January 7-13
Class Days ..............cooiiiiiie .. January 7-April 21

Graduation Application Deadline for Winter Semester and
Counselors’ Evaluation of Credits for Spring and

Summer Terms ........... ... . ... ..., February 18
Mid-Term Grades Due (4:00 PM.) .................. .. March 6
Last Day to Drop a Course with a Grade of “W” or

Change to Audit Status .. ............................ March 17
Easter Holiday (All Personnel) ........................ March 31
American Arts Festival .......................... April 13, 14, 15
Final Examinations .............................. April 24, 25, 26
Final Grades Due (Noon) .............................. April 27
Graduation ... .. ... .. ... April 30

SPRING SEMESTER 1971-72
REGISTRATION—Tuesday (8:30 A.M.-8:00 P.M.) for

formerly enrolled studentsonly .......................... May 2
Wednesday (8:30 A.M.-8:00 P.M.) new students .......... May 3
NO REGISTRATION—Last Day for 90% Refund ............ May 4
Late Registration (Day and Evening), Add Courses or

Receive any Refund of Matriculation Fees .............. May 5-11
Class Days ...........cooiiiiiiiiiiii ., May 5-July 31
Last Day to Drop a Course with a Grade of “W” or

Change to Audit Status ................... .. ... .. ... June 19
Holidays (All Personnel) ............................... July 3, 4
Graduation Application Deadline for Spring Semester

and Term IT ... ... ... ... ... ... ... ... July 10
Final Grades Due (Noon) ................... ... ...... August 1
TERM1
REGISTRATION—Tuesday (8:30 A.M.-8:00 P.M.) for

formerly enrolled studentsonly ............ ... .. ...... May 2
Wednesday (8:30 AM.-8:00 P.M.) new students .......... May 3
NO REGISTRATION—Last Day for 90% Refund ............ May 4
Class Days ...t May 5-June 15
Late Registration ( Day and Evening), Add Courses or

receive any Refund of Matriculation Fees ............... May 5-11
Last Day to Drop a Course with a Grade of “W” or

Change to Audit Status . ............................... May 30
Final Grades Due (Noon) ...................ooiiiiinn. June 16
























GENERAL INFORMATION
OBJECTIVES

1. To provide a harmonious educational environment which may
enhance the learning experience of each and every participant in
each specific offering and activity of the college;

2. To provide two years of college study which is directly applicable
to degrees at the baccalaureate level;

3. To provide two years of college study which will prepare indi-
"viduals for those positions in industry, commerce, and the service
occupations which require such preparation as a condition of or
preference in employment;

4. To provide specialized occupational. courses and programs which
focus directly upon effective continuing gainful employment;

5. To provide adult general education programs which may lead to a
special certificate, to a diploma, to particular personal satisfactions,
and to new educational and occupational opportunities;

6. To provide services of personnel and use of facilities of the Col-
lege, as may be suitable, to benefit appropriate needs and interests
of its two-county community;

7. To provide stimulation and assistance in facilitating enrichment of
the cultural climate of its two-county community.

HISTORY

OKALOOSA-WALTON JUNIOR COLLEGE found its specific
beginning on April 16, 1963, at which time the State Board of Educa-
tion granted it “Priority One” status for organization and operation.
The 1963 State Legislature approved and appropriated funds for the
establishment of OKALOOSA-WALTON JUNIOR COLLEGE.
The Advisory Committee at that time (now the District Board of
Trustees) was appointed in December, 1963. The first president of the
College assumed his responsibilities on February 15, 1964. Subse-
quently, the College was named officially on March 3, 1964, and
its temporary location was designated as Valparaiso, Florida, effective
April 3, 1964. The first faculty members arrived on August 17, 1964
and classes began on August 24, 1964. Co

The temporary site of approxlmately twelve acres centered around
Perrine Park in Valparaiso. The Twin Cities of Niceville and Val-
paraiso, Florida, contributed the initial conversion of the parks and
buildings, which comprised the former center of the picturesque
town of Valparaiso, into a collegiate campus. At the time of its
opening session in August, 1964, the campus consisted of seven build-
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The Administration Building houses the executive offices of the
College administration, student personnel services, admissions, regis-
tration, business, adult studies, and the tutorial and reading labora-
tories.

The Computer Services Building houses institutional research of-
fices, the computer operations, music faculty and classrooms.

Within the Business Building are located business administration,
secretarial science, and mid-management programs.

The Industrial-Technical Building contains the laboratories for
instruction in electronics, air conditioning, heating and refrigeration,
and drafting and design.

The Science Building is comprised of classrooms and laboratory
facilities for programs in biology, physics, physical science, chemis-
try, and art; and includes therein a greenhouse and a live animal
room.

The Learning Resources Center, the largest structure on the new
campus, houses a library of more than 28,000 books, an audio-visual
center, a remote access information retrieval system, and a rare books
collection. Faculty offices, conference rooms, and classrooms are
located on the first floor mezzanines. The upper mezzanines are de-
voted to “home-base alcove” areas and constitute unique study
lounges as part of the library-learning-resource environment.

The initial component of the Physical Education and Health
Building contains dressing room facilities, classrooms, and a physical
fitness exercise and training room.

The Utilities Building houses the air conditioning and heating
equipment for the entire campus. All utility supply lines are located
underground.

The Student-Faculty Dining Area provides food service during
both day and evening hours.

The Student Activities Building provides housing for student pub-
lications, student organizations, and correlated facilities for relaxing,
recreation, and leisure-time activities.

The Maintenance Buildings constitute a central facility for main-
tenance personnel and activities.

The Day Care Center accommodates small children of those stu-
dents whose attendance at OW]JC is dependent upon such a service.

The College Bookstore sells textbooks and supplies needed by
students, as well as miscellaneous sundries and novelty items.

Three new on-campus buildings and one new off-campus build-
ing will be under construction during the fiscal year 1970-71. Com-
pletion of two of these buildings—the automotive and welding shops,
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and the child care and fast foods preparation instructional facilities—
is expected by January, 1971. The construction of the third on-campus
building—a health, physical education and convocation hall complex—
is expected to begin in the late spring,

A special multi-purpose community service facility to serve Wal-
ton County is being constructed from an HUD grant matched
through funds donated by individuals, organizations and govemn-
mental units of Walton County and its municipalities. This Center,
the Chautauqua Neighborhood Center, will serve those persons from
Walton County who are physically, economically, educationally, or
otherwise disadvantaged.

One of the buildings on the 1964-1969 Valparaiso campus is now
in active use by the College: the Environmental Studies Center is
housed in the former science building (the old Bay Area Hospital).
Lease of the previous Liberal Arts building on the old campus by the
Okaloosa County Historical Society on behalf of the historical interests
of the District provides a new opportunity for enhancement of the
educational-cultural contributions of the original campus facilities to
the community and to the District.

CAMPUS LIFE

The atmosphere on this college campus is determined by the
blend of a dedicated faculty with an ambitious, determined, and stim-
ulating student body. From this environment comes an unforgettable
chain of memorable experiences for both the faculty and the student.
Each student and each faculty member finds himself appreciated for
his own nature and for the unique contributions he makes in building
and enriching his College—OW]C.

Students find outlets for their particular talents through the college
publications, through campus government, through athletics, through
hobby groups, and through the many other student activities that
complement the central function and purpose of the College—the
program of continuing studies.

The students and faculty in each academic year are the primary
determiners of the campus life and atmosphere at OWJC in terms of
the patterns they maintain and enrich for the campus—this is an op-
portunity and a responsibility.

EVENING PROGRAMS

The courses and programs offered during the late afternoon and
evening are primarily designed for students who are continuing their
education on a part-time basis. These courses are basically the same
as day courses since they are taught whenever possible by the full-
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time faculty of the day program or, as becomes appropriate or neces-
sary, by part-time instructors of equivalent preparation and compe-
tence.

Degree Programs. A student enrolled in the evening program is
limited to a maximum of 12 credit hours per semester. If he is work-
ing full-time, he should limit his academic load to 8 credit hours or
fewer.

Adult Study Programs. Any student enrolled in these programs
should establish with counselors and registration personnel loads
suitable to the nature of the program and to his daily work load ob-
ligations.

Academic Honors, Probation, Suspension, and Dismissal. Students
enrolling in the evening degree programs are subject to the same
general rules on honors and/on probation, suspension, and dismiss-
al as pertain to the full-time students in the day programs. At such
time as the degree program part-time student attains 12 credit hours,
his record is subject at that time, and each succeeding 12 semester
hour block thereafter, to analysis both for honors and for assessment
of probation, suspension, or dismissal status.

YEAR-ROUND OPPORTUNITY

The programs of continuing study at the College vary considerably
in their timing. Enrichment programs, workshops, institutes, and
numerous certificate programs are offered on demand as sufficient
requests occur and for whatever periods of time may be warranted
in terms of the nature of the offerings. Special programs are announced
as they are developed and the public is especially INVITED TO
REQUEST SHORT OR EXTENDED OFFERINGS in areas of need
or interest.

COMPOSITION OF STUDENT BODY

Okaloosa-Walton Junior College is a co-educational institution
serving students of all ages who are legally out of grades 1-12 (by
virtue of graduation, age, or circumstances). In 1969-70 for the first
time, a unique segment of the student body consisted of released-
time high school students with particular vocational interests.

ACCREDITATION

Accreditation by the Florida State Department of Education was
granted when the College opened in the Fall of 1964. Effective in
December, 1965, the College attained its full accreditation status
in the Southern Association of Colleges and Schools.






2. Transfer in good standing from a college or university accredit-
ed by its appropriate regional accrediting agency (a student not
in good standing at his most recently attended institution will
be considered for admission only through petition per Item 5);

3. Possession of a high school equivalency certificate from one of
the various state departments of education within the United
States of America.

4. Fulfillment by transfer applicants of at least those minimum
requirements for which OWJC students, themselves, are ac-
countable in order to continue their studies at OW]JC.

5. Approval by the Administrative Council of the College of
special petition upon its favorable endorsement and recom-
mendation by the Admissions Committee of the College. The
action of the Administrative Council on such petitions shall be
final.

Adult Studies Programs and Courses (non-college-credit). Candi-
dates for entry into Adult Studies programs must satisfy the particular
conditions which pertain to their objective(s), as follow:

1. A candidate for admission to Adult High School programs and

courses must satisfy the following conditions:

a. Legal separation from secondary school for a minimum of
one full OWJC semester (16-week minimum with respect
to the Spring Semester period) from last day of attendance
in a secondary school.

b. Attainment of the age of 18 for routine consideration (ages
16-18 by Admissions Committec action);

c. Documentation for review and action by the Admissions
Committee, if of an age less than 16, as follows:

(1) Proof of legal separation—a notarized statement by
the principal.

(2) Parents’ consent and approval of attendance—a let-
ter to the OWJC Admissions Counselor.

A student who is ineligible to enroll under the provisions of
these conditions (la-lc) may, for consideration of any such
special and unique circumstances as he may wish to state, file
a written petition with the Admissions Counselor who shall pre-
pare a case study for use of the Admissions Committee in mak-
ing a recommendation to the Administrative Council for special
action.

In accordance with Florida Statutes and Regulations, NO student
shall be awarded a high school diploma prior to his normal gradu-
ation date (computed from last date of attendance in the grade most
recently attended).
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2. A candidate for admission to high school released-time Career
Entry Programs (special programs for pupils currently enrolled
in high schools within the District) must satisfy the following
conditions:

a. Candidates for two-year released-time programs must have
attained at least junior level study in their high schools.

b. Candidates for one-year junior college programs must be
seniors.

c. All candidates must obtain the permission of their respec-
tive high school principals and their parents before regis-
tration.

d. Candidates must complete a junior college admissions and
registration form and be properly admitted into OWJC
released-time classes.

3. A candidate for admission to Occupational Certificate Programs
and Courses must satisfy the following conditions:

a. Persons who are beyond the age of compulsory school at-
tendance and have been legally out of school (grades 1-12)
enrolment and attendance for at least one OWJC semester
since leaving a private or public secondary school, or who
are high school graduates, are eligible for admission to
these programs provided they meet the “Admissions Re-
quirements—General.”

b. Persons who have been legally out of grades 1-12 of any
school system (public or private) less than one full OWJC
semester and who are not high school graduates, shall be
admissable to these programs at the discretion of the Ad-
ministrative Council upon recommendation by the Ad-
missions Committee, by the principal of the public or pri-
vate school most recently attended, and upon consideration
of such supplementary data as may be helpful in determin-
ing the suitability of such admission.

4. Enrichment programs and special “non-certificate” programs
and offerings.
Criteria for admission to each such special program or
class will be pertinent to the nature of the program or class
and will be published and made available to the general
public and interested persons as each such program may be
developed and announced.

SPECIAL STUDENT ENROLMENTS

A student who already has a degree from a regionally-accredited
two-year or four-year college or university and does not intend to
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pursue a degree program at OWJC may submit, from the institution
involved, evidence of the award of that degree in lieu of transcripts
from all institutions attended.

An interim-study student, who seeks enrolment for one semester,
only, as part of his pursuit of a degree at another institution, must
submit: (1) a letter of good standing from the institution he is at-
tending concurrently, and (2) written approval of the courses for
which enrolment is sought at OWJC as part of his on-going program
at that institution. These documents must be accompanied by an of-
ficial transcript from the institution being attended concurrently, along
with a full listing of all institutions of higher education previously
attended.

ADMISSIONS: GENERAL PROCEDURES

Each applicant seeking either full-time or part-time admission to
courses or programs offered by Okaloosa-Walton Junior College must
obtain from and return to the Admissions Office appropriate admis-
sions materials. Upon receipt of all required, completed admission
forms, the Admissions Office will notify each applicant of his status
and provide any necessary additional information, including advise-
ment of approval of admission as appropriate.

Applications for admission from a foreign country by their nature
require a longer period for evaluation and processing; therefore, the
earliest submission possible is strongly recommended. The credentials
of an applicant for admission from a foreign country are evaluated in
accordance with the general regulations governing admission. An ap-
plication, a passport-size photograph, official certificates, and detailed
transcripts of records should be submitted to the Admissions Counse-
lor at least two months prior to the opening of the term in which the
applicant hopes to gain admittance. This will allow time for exchange
of necessary correspondence relative to entrance and, if the applicant
is admitted, for assistance to him in obtaining the necessary official
papers. Sponsorship of foreign students is required.

An applicant may be required to take a qualifying examination in
English. If he is not sufficiently qualified in the English language to
pursue degree program courses, he will be required to prepare him-
self adequately in English before registering as a regular student.

Each student from a foreign country is required, upon his arrival
at the College to contact the Vice President of Student Affairs for
the purpose of arranging a beneficial counseling program.

ADMISSIONS: COLLEGE-CREDIT PROGRAM
PROCEDURES

Each applicant for admission to college-credit programs or courses
9






provide such documents as may be necessitated by the nature of the
course or program.

Applicants from Out-of-District and Out-of-State residents will be
subject to review by the Admissions Counselor relative to availability
of space and related considerations prior to approval of such admis-
sions. Should his review affect the application negatively, he shall
refer the application to the Admissions Committee for recommendation
to the Administrative Council.

Failure to furnish correct requested information on the application
form(s) may result in denial of admission or immediate dismissal
from Okaloosa-Walton Junior College.

ADVANCED STUDIES PROGRAM FOR THE HIGH
SCHOOL STUDENT

Outstanding students in the Okaloosa-Walton Junior College Dis-
trict who: (1) have completed the 11th grade in an accredited high
school; (2) have scored in the 75th percentile or higher on the School
and College Ability Test; and (3) rank academically in the upper 10%
of their high school classes, may apply for enrolment in an Advanced
Studies honors program at the College. Admission to this program re-
quires approval of: (1) the student’s parents or guardian; (2) his high
school principal; (3) the Admissions Counselor, and (4) the Vice
President, Instructional Services. Grades in high school, test scores,
and any unique individual circumstances will be considered in making
each commitment to this program.

Requests for participation in this program must be submitted at
least one month prior to the beginning of the summer session which
follows the student’s junior year in high school. These students may
complete a limited number of college credits while still enrolled in
high school and be awarded the credit upon successful completion
of high school and completion of pertinent CEEB tests.

ADULT STUDIES FOR HIGH SCHOOL PARTICIPANTS

As the Area Vocational School for the Okaloosa-Walton Junior Col-
lege District, the College makes pertinent facilities available to high
school students for pursuit of particular vocational studies requiring
special laboratory and shop facilities and equipment. The high school
student remains enrolled in his own high school and has transferred
to his high school record those units earned while studying in the
OW]JC Area Vocational School program. Selection of participants in
the program is accomplished jointly by the student, his parents or
guardian, the principal of the high school, and the Admissions Coun-
selor of the College, within space and resource capabilities of the
College (see Page 8, Item 2 “Career Entry Programs”).
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TRANSFER CREDITS

General Provisions: Course work with a grade of “C” or above
from an accredited college or university will be accepted. A grade of
“D” from properly accredited institutions of higher education will be
accepted only on a provisional basis contingent upon the attainment
of an academic record at Okaloosa-Walton Junior College which com-
pensates for the quality point deficiency involved. The acceptability
of college courses for transfer credit at Okaloosa-Walton Junior Col-
lege shall be at the discretion of the Registrar in conjunction with the
chairman of the department involved.

Military Experience Credits: A maximum total of 15 semester
hours toward a degree earned while on active duty as member of the
armed forces may be granted through accreditation of the following
military experiences: (1) college level (CLEP) general examinations
and college level general education-development (GED) test scores
will be used to waive OWJC courses according to a schedule adminis-
tered by the Registrar; (2) technical service school credits based
on the American Council of Education standards and an evaluation by
the Okaloosa-Walton Junior College Registrar (15 semester hours
maximum).

Correspondence Courses: Up to nine semester hours of credit for
correspondence and/or extension courses may be transferred from an
accredited college or university as listed in the current issue of the
“American Association of Collegiate Registrars and Admissions Offi-
cers Bulletin.”

Advanced Placement Credits: Okaloosa-Walton Junior College
participates in the Advanced Placement Program conducted by the
College Entrance Examination Board, which provides 13 college-level
advanced placement examinations. OWJC allows a maximum of 15
semester hours credit for scores of 3, 4 and 5, and allows advanced
placement without credit for scores of 2 upon recommendation of
the department concerned. Qualified students may make special
arrangements for taking the advanced placement tests through the
Vice President of Student Affairs at OW]JC.

Advanced Placement Tests may be taken at participating high
schools or centers; however, a qualified student may make a request
and pay the required fees to the College Entrance Examination
Board, Educational Testing Service, Princeton, New Jersey, to make
arrangements to have the test or tests sent to and administered by
the Test Coordinator at OWJC. Information bulletins are available
from the Educational Testing Service upon request.

ADMISSIONS TESTS AND COUNSELING SERVICES .
Submission of college ability test scores is anticipated by the
12



College in order to assist students in effective planning of their pro-
grams. Although admission is dependent only upon the criteria in-
dicated under “Admissions Requirements,” availability of test scores
is helpful in proper placement of students within the various pro-
grams. Most applicants will have completed the Florida State-Wide
Testing Program which is administered in the twelfth grade. Students
who have not taken the Florida Senior Test are expected to submit,
as may be directed by the Admissions Counselor, scores from one of
the several nationally standardized tests prior to admission.

It is recommended that applicants take the American College Test
(ACT) during their senior year in high school or prior to enrolling in
College. However, other college ability test scores may be submitted.
Other achievement tests may be required as necessary. Aptitude and
interest tests are administered to individual students as the need
arises.

Experienced college counselors are available to all students attend-
ing Okaloosa-Walton Junior College. Counselors are located in the
Counseling Center in the Administration Building. Students are given
assistance with problems which may be academic, vocational, social,
or financial; and a placement service for full-time or part-time work
is provided.

Special assistance and advice is available in Reading, Tutorial, and
Basic Skills areas. Student tutors on a volunteer basis meet regularly
with other students in various subject areas in the Student Services
Tutorial Lab. Students in need of such help place a request with
Student Services. The Reading Laboratory, under the direction of
two professional Reading Specialists, is also located in Student
Services, and a large number of students make use of the Reading
Improvement classes.

REGISTRATION

Students are expected to register on the days designated in the
College Calendar except for those Adult Studies courses for which a
student may register at special announced registration periods for
specific courses. All late registrants in college credit courses will be
charged an additional fee of $5.00. Fees are to be paid at the time
of registration.

Registration will be completed in person for each semester or en-
rollment period during the regularly scheduled registration period.

During the Fall and Winter Semesters, just prior to final exami-
nations, all currently enrolled degree program students whose mid-
term quality-point average is 1.80 or higher are given the opportunity
to pre-register for the next semester. By registering early each student
is more nearly assured a suitable schedule for the subsequent semester.
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Active military personnel (including dependent members of their
immediate families) stationed in the Okaloosa-Walton Junior College
District of the State of Florida are classified as residents of this district.

A fee of $10.00 will be charged against the account of any student
who misrepresents his place of legal residence—this charge being in
addition to correction of the actual fee charge itself.

Students will not have completed registration until all fees have
been paid. Thercfore, students will not be admitted to class, credit
or non-credit, until fees are paid.

FEE SCHEDULE (PER SEMESTER)
COLLEGE-CREDIT ENROLLMENTS

Full-time students (12 or more semester hours)
1. Matriculation for Okaloosa-Walton Junior Col-

lege District residents ........................... $ 85.00
9. Matriculation for out-of-district Florida stu-

dents ... $100.00
3. Matriculation for Non-Florida students ............ $160.00

Part-time students (enrolled for fewer than 12 semester hours)
1.. Florida Students

a. In-District at the rate of . ..$ 9.00 per semester hour
Minimum Charge ........... $ 18.00
Maximum Charge ........... $ 85.00

b. Out-of-District at the
rate of ... ... ... ... ... $ 10.00 per semester hour
Minimum Charge ........... $ 20.00
Maximum Charge .......... $100.00

2. Non-Florida Students at the

rate of ... ... ... .......... $ 15.00 per semester hour
Minimum Charge .. ........ $ 30.00
Maximum Charge .......... $160.00

NON-CREDIT ENROLLMENTS

Fees will be based on length of course, instructional costs, and
costs of special equipment. The minimum cost per course is $3.00 plus
laboratory and shop fees whenever applicable,

PERQUISITE FOR TEACHERS

Matriculation for college credit courses at OWJC for properly
certificated instructional personnel who are on the current full-time
payroll in either Okaloosa or Walton County will be at one-half of the
normal matriculation fee. All other fees (e.g., laboratory, supplies,
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etc.) will be full price. The one-half price for matriculation will apply
only when the payment is an out-of-pocket expense for the teacher
involved; should payment be by the State or from Federal funds, full
charges will apply. This reduction in price applies only to OWJC
courses and is not applicable to courses offered by other institutions on
the OWJC campus.

OTHER FEES—COLLEGE CREDIT COURSES

Application Fee ...................... ... ... ........ $ 5.00

Required of all applicants seeking admission to
OW]C college-credit courses for the first time. This
is one-time charge and is not refundable.

Change of Schedule (per course) ........................ $ 1.00
Duplicate Transcripts (after first one) .................... 1.00
Graduation Fee ....................................... 10.00
Laboratory Fees .................................. 5.00 - 10.00
Special Service Fees .................................. °
Late Mid-term or Final Examination .................... 5.00
Late Registration ..................................... 5.00
Student Activity Fees: Fall/Winter Sp/Summer
Full-time students (12 semester hrs.
OF MOre) ....................... $15 per sem- $5.00
ester
Part-time students (7-11 semester
hours) ....... ... .. e 7.50 per 2.50
semester

Part-time students (1-6 semester

hours) ........... ... ... .. ... .. .... None None
Cost Summary: College-Credit Courses

Typical range of basic charges for a full-time college credit

student per semester:

Fees ....................... $100.00 - $200.00
Books and Supplies .......... 50.00 - 85.00
$150.00 $285.00

Food and housing costs depend upon the student’s habits and
circumstances of residence.

® Special Service Fees shall include such individualized instruc-
tional services as music lessons, such special courses involving
contracted services as bowling or horsemanship, and independent
study offerings. A schedule of such fees for each semester is
on file in the Business Office.
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OTHER FEES—NON-CREDIT ENROLLMENTS

Diploma fee for Adult High School ..................... $2.00
Duplicate Transcripts (after first one) .................... $1.00
Laboratory and Special Service Fees .................... °
ADULT STUDIES
(450-480 contact hour)
Typical cost for full-time student per semester:
Non-Occ.  Occupational
Registration Fee (per course) ....$ 3.00 3.00
Books, Supplies and Tools. .. 20.00-40.00  25.00-60.00
Laboratory and Special
Service Fees ................ 5.00-10.00  10.00-150.00

°® Upper limit of laboratory and special service fees is based upon
the particular overhead costs for each course offering. A sche-

dule of such fees for each semester is on file in the Business
Office.

Refunds. If a student withdraws completely from the College prior
to the beginning of classes as indicated in the college calendar, he
shall receive 90% of all fees (other than application fee) paid to the
date of drop or withdrawal. If an authorized withdrawal occurs during
the first week of classes, the student will, upon request, receive a
refund in the amount of 80% of his matriculation fee. There shall be
refunded 100% of all fees if a course is cancelled by the College
during the first week of classes or if the Vice President of Business
Affairs or the President verifies that an administrative error has oc-
curred. The student shall present the official OWJC receipt for his
payment when seeking a refund. No other refunds shall be made.

No refunds shall be made of any fees after the first week of
classes. Any and all refunds to military personnel shall be accom-
plished in accordance with the prevailing pertinent military assistance
contracts.

Change of Schedule. After the period of registration, changes in
courses or sections may be made during the time specified in the
College Calendar. For such changes, however, the student will be
required to pick up “Drop and Add” forms from the Registrar's
Office. These forms must be signed by the student’s advisor as well
as a representative of the Student Services Office. When the com-
pleted forms are submitted to the Registrar’s Office and to the Busi-
ness Office along with a fee of $1.00 for each course added or drop-
ped, the revised schedule will become effective. The $1.00 drop fee
will be waived for complete withdrawal or class cancellation.
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Arranging to make up work missed because of legitimate class ab-
sence is the responsibility of the student.

Attendance will be kept by the instructor and reported to the
Registrar’s Office. The instructor will report immediately each student
in college-credit courses who has accumulated three absences.

Audit Students. Any student registering in a credit course on a
“non-credit” basis will be considered as an audit student and his
records will be marked accordingly. The word “Audit” will be placed
on the permanent record in place of a grade and no hours attempted
or quality points will be recorded.

Examinations for audit students are not required; however, audit
students are expected to attend classes on the same basis as credit
students and to meet all the requirements of the course with the ex-
ception of the examinations.

Fees are the same for both credit and audit students.

Students may register for a class on an “Audit” basis or change to
“Audit” status at any time during the regular registration period or,
with the written approval of the Vice President of Instructional
Services, prior to the date stated in the official catalog calendar as
the last day for dropping courses.

Audit students may not change to credit status followmg the
expiration of the Change of Schedule period.

WITHDRAWALS

Withdrawals are subject to the following rules:
1. Before the end of the 10th week of the Fall and Winter Semesters,
7th week for Spring Semester, and 4th week for Terms I and II, but
after the change of schedule period indicated in the College Calen-
dar, a grade of “W” with zero hours attempted will be entered on
the permanent record for a properly executed withdrawal through
the Registrar’s Office.

2. After the end of the 10th week for the Fall and Winter Semesters,
7th week for Spring Semester, and 4th week for Terms I and II, NO
WITHDRAWALS will be permitted. If the student feels a grade of
“W” is appropriate in his case, he will be responsible for validation
of the specific extenuating situation and for filing a petition with the
Registrar for referral to the Administrative Council for appropriate
action.

ENFORCED WITHDRAWAL

In rare cases, students who have not submitted all completed
admissions forms will be allowed to register provisionally. Should
the required forms not be on file by the stated deadline for each
semester, the student will be subject to the enforced withdrawal
policy as follows: '
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potentialities for attaining an acceptable record in the future. It is
strongly recommended that a student enroll in non-credit courses dur-
ing the semester of suspension in order to strengthen the areas of
deficiency. For the student whose record necessitates suspension ac-
cording to these regulations, the entry “Academic Suspension for a
Minimum of one Semester” shall be stamped on his permanent record.

Any transfer student with less than 1.0 cumulative average will
not be considered for admission unless at least one term has elapsed
since he attended the last institution. (If his transcript indicates his
record falls into this College’s category for “Suspension” or “Dis-
missal,” he shall be subject to the Okaloosa-Walton Junior College
policies relative to suspension or dismissal, respectively.) Such stu-
dents, if admitted, shall be on probation with their records stamped
“Admitted on Probation.”

A transfer student who enters this institution with a cumulative
average between 1.0 and 1.79 will be admitted on probation and
will be subject to the rules on probation. He must attain at least a
2.0 average in the next semester or an overall 1.8 cumulative average
to avoid recurrence of the “Academic Probation” status, or placement
on “Suspension” or “Dismissal” as pertinent to native OWJC students,
themselves.

Dismissal. Any full-time student (or part-time student who has
accumulated 12 credits) who fails all of his courses his first semester
of attendance or more than one-half of his semester-credit-hours work
subsequently shall be dismissed for academic reasons. Such a student
is not eligible to be readmitted for credit courses at Okaloosa-Walton
Junior College unless approved by the Administrative Council on
recommendation of the Committee on Admissions.

Readmission and Special Admissions. To be readmitted to Oka-
loosa-Walton Junior College following academic suspension or aca-
demic dismissal from another institution or following academic sus-
pension from Okaloosa-Walton Junior College, it is necessary for a
formal request to be submitted to the Admissions Counselor. (The
form for this purpose is available in the Admission Counselor’s Office. )
Admissions Committee approval shall be required for such readmis-
sions. Students who are dismissed for disciplinary reasons are not eli-
gible for any further studies at OWJC.

Should a student whose credits are ten or more years old desire
to seek relief from the effect of those grades upon his current record
at OWJC, he may petition the Administrative Council of the College
through the Office of the Registrar. Should favorable action be taken,
the grades will continue on the face of the permanent record, but
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relief will be in not counting such grades and hours in quality point
computations. The action of the Administrative Council upon such a
petition shall be final.

A student who as a result of academic difficulty becomes ineligi-
ble to enroll in credit courses is encouraged to continue his education
through non-credit certificate programs or other non-credit offerings.
Arrangements may be made through the Student Services Office.

TRANSFERRING CREDITS TO ASENIOR
INSTITUTION

Those students who expect to transfer to a senior institution from
Okaloosa-Walton Junior College may obtain programming assistance
by consulting a counselor in the Student Services Office. These ex-
perienced counselors, available to all students, will gladly assist in
planning and coordinating college programs to facilitate smooth trans-
fers to a senior institution.

It is desirable that a student planning to transfer to a senior insti-
tution plan his or her program so that he may transfer to the senior in-
stitution at the beginning of the school year (normally in the fall).
Curriculums are generally offered in sequence and better articulation
in a student’s program may be achieved if he will strive to complete
his entire two-year program before transferring. Students majoring
in highly-specialized programs should seek programming assistance
well in advance of actual transfer.

REQUIREMENTS FOR GRADUATION

General requirements for graduation from Okaloosa-Walton Jun-
ior College must be met by all students seeking a degree, without re-
gard to the degree to be granted. Final responsibility for meeting the
requirements for graduation for either the Associate of Arts or the
Associate of Science degree rests with the student.

1. Students must have a total of 64 semester hours for graduation, in-
cluding a minimum of 40 semester hours of General Education
courses for the Associate of Arts Degrece and 26 semester hours of
General Education courses for the Associate of Science Degree.
The remaining 24 hours in the Associate of Arts Program and 38
hours in the Associate of Science Program may be taken in any one
of the prescribed programs, or in a planned program (see “General
Arts and Sciences,” Page 65) which is applicable to a baccalaureate
degree at a specific Senior institution.

2. Each graduate is required to have completed successfully at least
one course which includes the study of the United States Consti-
tution.
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dents interested in creating, maintaining, and extending the highest
standards of Christian character on the campus and throughout all
college activities.

The organization is non-sectarian and interdenominational and is
open to all students of Okaloosa-Walton Junior College.

The programs and activities of the Student Christian Association,
including the annual Religious Emphasis Week, are designed to fos-
ter a vigorous and wholesome partnership between academic en-
deavor and religious development in the college career of the student.

Alpha Delta Chi. The purpose of the organization is to recognize
young women of initiative, integrity, high scholastic standing, out-
standing leadership abilities, and interest in service to their school,
thereby stimulating high standards in scholarship and encouraging
loyalty, interest, and participation in campus activities.

Proscenium Playhouse. Proscenium Playhouse is the official drama-
tic organization of Okaloosa-Walton Junior College. Its goals are to
foster an interest in and an appreciation of the theatre arts, to pro-
duce plays, and to provide an outlet for the creative abilities of the
students. The organization believes that anyone with an interest in
theatre can play a useful and satisfying role in some aspect of the-
atrical production and strives to develop interest and ability in all as-
pects of stagecraft.

OWIJC Reader’s Theatre. Reader’s Theatre is a popular form of
interpretative reading for group participation. Since Reader’s Theatre
conforms to no one style, it invites imaginative experimentation. The
activities of Reader’s Theatre are designed to develop skills in the
art of interpretation and appreciation for fine works of literature.

Circle K. This club is a service organization sponsored by the
Kiwanis Club of Fort Walton Beach in connection with Kiwanis In-
ternational. This group has service to OWJC and its communuity as
its expressed purpose.

OWJC Chapter of the Florida Association of Managerial Educa-
tion. This association is an organization of students enrolled in pro-
grams in marketing and management, at Okaloosa-Walton Junior
College, to develop leadership in the field of marketing and man-
agement; to encourage the use of hospitable and ethical standards
in marketing and services; and to foster the best possible spirit of
cooperation among participating employers, employees, and the
college.

OWJC Band. A concert group involved with the performance of
literature for the wind band. The group is open to experienced players
and no audition is necessary. Participation is required by the Music
Faculty of all Brass, Percussion, and Woodwind instrumental students
in the Music Department.
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STUDENT FINANCIAL AID

Financial Aid. The Financial Aids Program is organized under the
Financial Aids Committee and is supervised by the Director of Pro-
jects and Special Services.

Entering students seeking financial assistance are required to
submit an application with a copy of the Parents’ Confidential State-
ment form to the college Financial Aid Committee, designating Oka-
loosa-Walton Junior College as the recipient. The application must
be filed one month prior to the student’s anticipated date of enroll-
ment. The Student Financial Aid forms may be obtained from an
Okaloosa or Walton County Secondary School or Okaloosa-Walton
Junior College.

Scholarships. Several types of scholarships available to qualified
students attending Okaloosa-Walton Junior College are as follows:

1. Academic Leadership Scholarships.

(1) Valedictorian, Salutatorian, and/or High Honors Scholar-
ships. The senior graduating with the highest scholastic
average from high schools in Okaloosa or Walton County,
Florida, will be offered a scholarship of $85.00.

(2) Gift Scholarships. Florida Twelfth Grade Test scores of 300
or better will be considered for scholarships in amounts up
to $1,000.00 per academic year. Some of these scholarships
are to be repaid after the student’s graduation from college.

(3) Leadership Scholarships. Students who have exhibited un-
usual leadership qualities in Student Government Associa-
tions, athletic programs, bands, newspapers, yearbooks,
clubs, science projects, or academic areas in secondary
schools will be considered for assistantship scholarships
up to $85.00 per semester.

(4) Athletic Scholarships. Basketball and golf are the sports
at the present time, engaged in by the College on an inter-
collegiate level. A schedule of inter-collegiate athletics is
provided for students who possess athletic proficiency.
Varsity athletes enjoy the privilege, honor, and social dis-
tinction of representing the College in the field of athletic
competition. They also benefit by the broadening ex-
perience of trips to other colleges, and those who fulfill
the requirement of athletic participation are awarded the
coveted Okaloosa-Walton Junior College “Medallion and
Blue Blazer.” Varsity participation on a team representing
the College is open by competitive selection to all students
provided they meet the eligibility requirements as stated
by the National Junior College Athletic Association.
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The Athletic program at Okaloosa-Walton Junior College
is governed and controlled by a faculty committee and
the administration. Policies and rules for awarding finan-
cial aid are published annually and each recipient is
furnished with a copy of the agreement.

(5) Scholarships for the Preparation of Teachers. These
scholarships valued at $300.00 per semester are granted
eligible students on a competitive basis. Winners of the
scholarships must sign a pledge to teach, following gradu-
ation, in a Florida Public School for the same number of
years that they received Scholarship Aid. Loans must be
repaid with interest if the student does not teach in Florida.

(6) Florida Board of Regents Scholarship. To acquire a Flor-
ida Regents Scholarship, a student must be a resident high
school senior in the top 10% of his class who wishes to at-
tend a public or private university, or junior college in Flor-
ida. Awards are based on need and include tuition and
fees with a maximum of $1200.00 per academic year. Ap-
plications must be returned prior to June 15.

(7) Scholarships and Loans in the Law Enforcement Pro-

grams. Tuition assistance grants and loans are available
to students enrolled in Law Enforcement and Police
Science.
Students enrolled full-time in these programs are eligible
to apply for loans up to $900 per semester. Students em-
ployed full-time by a public law enforcement agency are
eligible for grants to cover cost of tuition.

LIST OF SCHOLARSHIP DONORS

Air Force Aid Society

Alabama Textile Products

Alpha Lodge Number 172, F & AM
American Association of University Women
Lucile Anderson Scholarship Fund

Ethel Hopkins Bartell Memorial

Blue Horizon Motel Scholarship

Bob Sikes Foundation Scholarship Fund
Max Bruner Scholarship in Forestry

R. N. Boudreaux

Bank of Taiwan

Cawthon National Bank

Choctaw Electric Cooperative

Choctaw Outboard Motor Club
Choctawhatchee High School Student Council
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Delta Zeta Chapter, Beta Sigma Phi

Distilled Spirits Wholesalers of Florida

Destin Friends of Linda Scholarship Fund

Eglin Non-Commissioned Officers’ Wives’ Club

Eglin Officers’ Wives Club

Escambia Farms Recreation Organization

Exemplar Chapter, Beta Sigma Phi

First Baptist Church of Fort Walton Beach

First National Bank of Crestview

First National Bank of DeFuniak Springs

First National Bank of Fort Walton Beach

First National Bank of Niceville

Fort Walton Beach Civic League

¥ort Walton Beach Junior Women’s Club

James A. Fraser Scholarship

Fort Walton Beach Rotary James M. Sutton Scholarship
Fort Walton Beach Women’s Club

Gatlin Lumber Company

Gitenstein Foundation

Gulf Federal Savings and Loan

Harris Insurance Agency

Kiwanis Club of DeFuniak Springs

Lillian F. Hill Perpetual Scholarship

Law Enforcement Education Program Scholarship
Laurel Hill Ruritans

Lions Club, Baker

National Defense Transportation Association

National Secretaries Club

Northwest Florida Press Club

Okaloosa County Education Association

Okaloosa County Council of Parent-Teachers Association
Okaloosa County School Food Service Association
Okaloosa County Mental Health Association
Okaloosa-Walton Junior College Student Government Association
Okaloosa-Walton Junior College Women’s Club
Patriots for America

State of Florida Scholarship Loans for the Preparation of Teachers
Sonic City Lions Club Robert Baker Scholarship Fund
State of Florida Regents Scholarship

Joseph Teitelbaum Scholarship

University of West Florida Foundation
Valparaiso-Niceville Civitans

Mamiruth Walter Scholarship

Walton County Education Association

Winn-Dixie Montgomery Inc. Scholarship
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dies in service or as a result of a service-incurred disability should
investigate his eligibility for benefits under this act before applying
for a scholarship or loan. Public Law 89-358 provides educational
benefits to veterans who have had more than 181 days active duty
since January, 1955. Six months National Guard Training is not
considered active duty time for this bill.

Assistance and information may be gotten from your local county
veterans officer or Veterans Administration Office, Regional Office,
P. O. Box 1437, St. Petersburg, Florida 33731.

Loans. Short-term student loans are available for fees during
registration period.

A beginning freshman is eligible when he has been officially
accepted for enrolment.

A student may borrow up to $85.00 per semester, which is to be
repaid in three installments or before the end of the semester for
which it was issued.

A $.50 service charge is made on each loan issued.

The following have provided college loan funds which are present-
ly being utilized as college short term student loans.

(1) John B. Armold Loan Fund

(2) Eglin Officers’ Wives Club — Emergency Loan Fund
(3) Niceville-Valparaiso Rotary Club Loan Fund

(4) Mildred Plew Meigs Memorial Scholarship Loan Fund
(5) Francis M. Stone Loan Fund

(8) Okaloosa-Walton Junior College Women’s Club—Scholarship
Loan Fund

Florida Student Loan Program. The Florida Student Scholarship
and Loan Commission was established by the 1963 Florida Legisla-
ture to form policies for the administration of a student loan fund
which is administered by the State Department of Education.

A. Loans

1. Student loans may be granted for any year of study in an
approved Florida institution of higher learning.

2. The amount of a loan for any year is recommended by the
financial aid officer of the institution based on the demon-
strated need of the student, with a maximum of $1200 per
academic year, including the summer session.

3. Student loans may be used only for expenses incurred for
tuition, registration fees, housing and textbooks.
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B. Eligibility

1.

2.

Student must have been a Bona Fide resident of Florida
for past 3 years.

Student must have earned a score on the State Senior Ex-
amination sufficient for admission to the college he attends,
or he must have earned a satisfactory score on any alterna-
tive entrance examination required by the college.

Student must be enrolled in a Florida College accredited
by the Southern Association of Colleges and Schools or one
whose credits are accepted at full value by at least two
State Universities.

. Student must provide information to establish need for this

assistance.

. Student must show evidence of good citizenship, good moral

character and dedication to American ideals.

. Students receiving this loan must be full-time students as

defined by the institution.

C. Application

1.

Application for loans shall be made for each academic year,
including the summer session.

. The student completes two application forms and submits

both copies to the financial aid officer. Incomplete appli-
cations will not be given consideration.

. The financial aid officer shall investigate eligibility and

need. After eligibility and need and the amount of the loan
are determined, the financial aid officer shall forward one
copy of the application with his recommendation to the
State Department of Education for approval.

. The State Department of Education shall notify each appli-

cant of approval and a copy of such notice shall be forward-
ed to the institution.

ASSISTANTSHIPS

A limited number of departmental assistantships which cover

matriculation fee costs are available through the joint selective ac-
tions of various instructional departments and the library. Contact
should be made with the Director of Projects and Special Services in
the Business Office.

HEALTH SERVICES

Health services are coordinated through the Student Services

Office, with emergency first aid and services available through quali-
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fied personnel. Services of a full-time registered nurse and a local
physician are immediately available through the switchboard. Par-
ents or nearest relative are notified immediately in the event of
illnesses and/or emergencies.

Bus SERVICE

Bus service is operated free of charge by the College for the
needs of students enrolled in Okaloosa-Walton Junior College. The
busses arrive in time for the first period class each moming and
leave the College at the end of the last class in the afterncon.

CwviL RicaTs

The Okaloosa-Walton Junior College is in full compliance with
Section 601 of the Civil Rights Act of 1964.
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ASSOCIATE OF ARTS DEGREE

Basic Associate of Arts curricula are offered for those students
planning to transfer to a four-year institution for the last two years of
their Bachelor’'s degree program. Additional programs are available
through individual planning with the faculty advisors subject to the
approval of the Vice President of Instructional Services.

Courses in Residence. (Credit hours taken at Okaloosa-Walton Jun-
ior College.) Minimum requirement of courses taken in residence for
an Associate Degree at Okaloosa-Walton Junior College is 15 semester
hours of credit immediately preceding graduation.

General Education. Students completing the general education
courses and earning an overall average of “C” will have their perma-
nent records certified that the general education program has been
completed. A student with a deficiency in such areas as English,
mathematics, or biology will be required to take one or more other
courses prerequisite to those listed above. This may require an extra
semester.

The general education program for the Associate of Arts degree
at Okaloosa-Walton Junior College embraces a minimum of 40 semes-
ter hours of academic credit in the area of communications, humanities,
social sciences, mathematics, sciences, and physical education as fol-
lows:

GENERAL EDUCATION REQUIREMENTS
ASSOCIATE OF ARTS DEGREE
(40-Semester-Hour Minimum) 2 N

]

§em. His. Course Selections

Communication Skills ................ 6-8 4100-4101
T 7 or 4102-03
or 4116-17

Humanities .......................... 6 3175 and
3179 or 3279
or 3280 or 4109
or 4228 or 4276

Social Science ........................ 6 6200-6201
(Study of U.S. Constitution Required) or 6133-6134
or 6136-6137
or 6100 and
6256 or 6276 or
6277

Mathematics ......................... 4-3 5101, 5120 or
5220

Biological Science .................... 4-8 8149 or 8150-51
or 8156-60



Physical Science ...................... 4-8 7135 or 7138
or 7110-7111,
or 7115-7116
or 7140-41
or 7145-7146
or 7240-41

Physical Education ..................... 4 2000-series activity
sport courses, unless
exempted

General Education Electives .......... As Necessary Selected from within the
above divisions, but not
restricted to the above
courses.

TOTAL minimum required
General Education .............. 40 Semester Hours

The state-supported senior colleges in Florida have agreed that
once a student has been certified by this institution as having com-
pleted the general education requirement, no further lower division
general education courses will be required of a transfer student. This
does not preclude the possibility that students may sometimes need ad-
ditional foundation courses in the specific area of their specialization
or that they may be required to take junior- or senior-level general ed-
ucation courses.

Specialization. In order to complete requirements for graduation
with an Associate of Arts Degree, each student must have eamed at
least 64 semester hours of credit, with a minimum of 40 in the general
education sequence and an approximate total of 24 hours in a speciali-
zation.

The specialized programs are outlined on the following pages.



ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

Course
2000 Activity Course
3100-3101
3105-3106
3175

4100-01, 4102-03 or 4116-17

5101, 5120 or 5220
8149, 8150-51 or 8156-60

2000 Activity Course
°3102-3103
3179, 3279, 3280, 4109,
4228 or 4276
°3201-3202
3254-55
6133-34, 6136-37,
or 6200-01
7135, 7138, 7110-11,
7115-16, 7140-41,
7145-46 or 7240-41

®Ceramics II and Painting II optional for transfer student.

ART

FRESHMAN YEAR

Description

Physical Education
Drawing I-II

Design I-II

Humanities I
Communication Skills I-II
Mathematics

Basic Biology

SOPHOMORE YEAR

Physical Education
Ceramics I-II°

Humanities
Painting I-II°
Art History Survey I-II

Social Science

Physical Science

1st
Term

W W

(3)4
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ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

LIBERAL ARTS (INCLUDING PRE-LAW)

FRESHMAN YEAR
Ist
Course Description Term
2000 Activity Courses Physical Education 1
4100-01 or 4102-03 or
4116-17 Communication Skills I-II (34
4140-41 or
4240-4241 or 424546 or  °Foreign Language 3
4247-48 French
4150-51 or 4251-52 or or
4255-56 or 4257-58 German
4160-61 or 4260-61 or or
4285-66 or 4267-68 Spanish
5101 or 5120 or
Higher Level Mathematics 4)3
7135, 7138, 7110-11, 7115-186,
7140-41, 7145-46 or
7240-41 Physical Science 4
8150 or 8156 Biology
Electives
15
SOPHOMORE YEAR
2000 Activity Courses Physical Education 1
3175 and 3179 or 3279,
3280, 4109, 4228 or 4276 Humapities 3
3279 or 3280 Philosophy or Comparative Religion 3
°Foreign Language (if not
4240-41 or 4245-46 or completed). 3
4247-48 French
4251-52 or 4255-56 or or
4257-58 German
4260-61 or 4265-66 or
4267-68 Spanish
6133-34, 6136-37,
6200-01 or 6100 and 6256
or 6276 or 6277 Social Science 3
8151 or 8160 Biology (3)4
Electives as required
(6136, 6137 recommended)
17

2nd
Term
1

(34
3

)
(3)4
4

(18)16

°On the basis of sufficient prior studies in a given language, a student may,
with permission of the instructor, be enrolled initially in a second-year language
and thus fulfill the language requirement in one year or he may take third-

year language as part of his program.
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ASSOCIATE OF ARTS DEGREE
A Transfer Program Leading to a Bachelor’s Degree in

M/c/mnmcﬂme?‘ MARKETING

FRESHMAN YEAR
st 2nd
Course Description Term Term
1200-01 Accounting I-II 3 3
1270 Salesmanship 3
1282 Introduction to Advertising 3
1291 Distribution Seminar I 2
2000 Activity Courses Physical Education 1 1
6100 American Civilization
4100-01 or 4102-03
or 4116-17 Communications Skills T-II (34 (34
6276 Psychology 3
8149 Biology 4
aen7 (@1e6)n7
SOPHOMORE YEAR
1140 Statistics - 3
1209 Introduction to Marketing =9 3
1286-87 Economics I-I1 3 3
1292-93 Distribution Seminar II-III 2 2
2000 Activities Courses Physical Education 1 1
3175-9 Humanities 3 3
5101 Mathematics 3
7135 or 7138 or 7109 Physical Science 3 4
Electives 3
18 16
Electives may be chosen from:
°1278-79 Independent Study I-II
1283-84 Hotel-Motel Management I-II
1288 Retail Management
4105 Speech

°Designed to offer a student directed studies in specialty areas in which courses
work is not offered. For example, real estate, insurance, etc.






ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

Course

2000 Activity Courses

4100-01 or 4102-03 or
4116-17

414041 or 4240-41
or 4245-46 or 4247-48
or 4150-51 or 4251-52
or 4255-56 or 4257-58

°5120-21
°5220
7115-16
8149 or 8150-51

2000 Activity Courses
3175 and 3179 or 3279,
3280, 4109, 4228 or 4276
4240-41 or 4245-46
or 424748
4251-52 or 4255-56
or 4257-58

6133-34, 6136-37
or 6200-01 or 6100 and
6256 or 6276 or 6277
5221-22
5237
724041

MATHEMATICS
FRESHMAN YEAR

Description
Physical Education

Communications Skills I-II

Foreign Language
French
or
German
Mathematics (pre-calculus)
Calculus 1
College Chemistry

Ist 2nd 3rd

Term Term Term

1 1 1
B4 (@M
3 3
4 4

4
4 4

@ 40

(15)16 (18)16 (8)9

SOPHOMORE
Physical Education

Humanities
Foreign Language (if not
completed)
French
or
German

Social Science
Calculus II-IIT

Linear Algebra
Physics

1

3 3

@ @
3 3
4 3
3
4 4
15 16

°For the student who is well prepared, the mathematical sequence may begin
with 5220, Calculus I, in the first term. Students who enter on this basis will
be able to complete the program in the normal time.

Note: This program is designed to facilitate transfer to the more demanding senior
institutions. Students should be in early touch with the senior institution of their
choice so that a properly prepared General Arts and Science specialization (see
page 65) is on file, if certain courses in the mathematics curriculum are not
mandatory or differ from the prescribed sequence.



ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

MINISTRY
FRESHMAN YEAR
Course Description
2000 Activity Courses Physical Education
4100-01 or
4102-03 or 4116-17 Communication Skills I-II
4105 Speech
4109 World Literature
5101, 5120 or 5220 Mathematics
6276 Psychology
7135, 7138, 7110-7111
7115-16, 7140-41, 7145-486,
or 7240-41 Physical Science
8149, 8150-51, or
81586, 8160 Biology
SOPHOMORE YEAR
2000 Activity Courses Physical Education
3175 and 3179 or 4228
or 4276 Humanities
3279 Philosophy
3280 Comparative Religion
6133-34 World Civilization
6277 Sociology

Electives as required
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1st
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1
(34

43
3

“

(3)4
(18)15
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2nd
Term
1

(3)4

3
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ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

MUSIC
FRESHMAN YEAR
1st 2nd
Course Description Term Term
2000 Activity Courses Physical Education 1 1
3112-13 Woodwind Technique 1 1
3121-22 Music Theory I-II 3 3
3125-26 Sight Singing and Ear Training 1 1
3171 Applied Music: Principal 2 2
3172 Applied Music: Secondary 1 1
°3252-53 Music Literature 2 2
4100-01 or 4102-03
or 4116-17 Communications I-II 34 (34
7135 or 7138 Physical Science 4
8149 Biology 4
(18)19 (18)19
SOPHOMORE YEAR
2000 Activity Courses Physical Education 1 1
3179 or 3279, 3280,
4109, 4228 or 4276 Humanities 3
3220-21 Music Theory III-IV 3 3
3222-23 Sight Singing and Ear Training 1 1
3227-28 Brass Technique 1 1
3250 Keyboard Harmony 2
3271 Applied Music Principal 2 2
5101, 5120 or 5220 Mathematics 4)3
6133-34, 6136-37
or 6200-01 or 6100 and Social Studies 3 3
6256, 6276 or 6277 General Education Electives (6)4
17 (on7

°Open only to music majors to satisfy part of the humanities requirement. Every
Music Major MUST participate in College Chorus each semester. Every Instru-
mental Major MUST participate in College Band every semester. Secondary in-
strument requirement will be waived as soon as the performing examination is
passed.






ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

PHYSICAL EDUCATION
FRESHMAN YEAR
1st 2nd
Course Description Term Term
2100 Activity Courses Physical Education @1 (21
2100 Introduction to Education 3
2140 First Aid 2
2180 Introduction to Physical Education 3
4100-01 or 4102-03
or 4116-17 Communication Skills I-II (34 (3)4
5101, 5120 or 5220 Mathematics 4)3
7135 or 7138 Physical Science or Earth Science 4
8150-51 Biology 3 3
a7me 15
SOPHOMORE YEAR
2100 Activity Courses Physical Education 1 1
2146 Camp Counseling 3
2296 Personal and Community Health 3
3175 and 3179 or 3279,
3280, 4109, 4228 or 4276 Humanities 3 3
4105 Speech 3
6133-34 or 6136-37
or 6200-01 Social Science 3 3
6210 or 6278 Human Growth and Development
or Educational Psychology 3
6276 Psychology 3
8255 Human Anatomy and Physiology 4
16 17
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ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in

PHYSICS
FRESHMAN YEAR
Ist 2nd 3rd
Course Description Term Term Term
2100 Activity Courses Physical Education 1 1
4100-01 or 4102-03 or
4116-17 Communications Skills I-II (34 (3)4
°5120-21 Mathematics 4 4
°5220 Calculus 1 4
6133-34 or 6136-37
or 6200-01 or 61060 and
6256, 6276 or 6277 Social Science 3 3
7115-7116 College Chemistry I-II 4 4
(15)16 (15)16 ry
SOPHOMORE YEAR
2100 Activity Courses Physical Education 1 1
3175 and 3179, 3279,
3280, 4109, 4228 or 4276 Humanities 3 3
5221-22 Calculus II-III 4 3
5237 Linear Algebra 3
7240-41 College Physics I-II 4 4
8149 Biology 4
16 14

°The well-prepared student may start mathematics sequence with 5220 with
permission of department chairman and may begin a foreign language or other
elective in freshman year. Foreign language (French or German) should be
added if transferring to an institution that requires foreign language for the de-
gree.

60



ASSOCIATE OF ARTS DEGREE

A Transfer Program Leading to a Bachelor’s Degree in
MEDICINE, VETERINARY MEDICINE, OR DENTISTRY AND
MEDICAL TECHNOLOGY

Course
2000 Activity Courses
4100-01 or 4102-03
or 4116-17

4140-41 or 4240-41

or 4245-46 or 4247-48
4150-51 or 4250-51

or 4255-56 or 4257-58
4160-81 or 4260-61

or 4265-66 or 4267-68
5101, 5120 or 5220
7110-11 or 7115-16
8156, 8160 or

8150-51

2000 Activity Courses
3175 and 3179, 3279,
3280, 4109, 4228 or 4276

4240-41 or 4245-46
or 4247-48
4251-52 or 4255-56
or 4257-58
4260-61 or 4265-66
or 4267-68
°°8133-34, 6136-37,
or 6200-01 or 6100 and
62586, 6276 or 6277
7216-17 or
7140-41 or 7240-41
0008200

FRESHMAN YEAR

Description
Physical Education

Communication Skills I-II
°Foreign Language

French
or
German
or
Spanish
Mathematics
General Chemistry I-11

Botany, Zoology or Biology

SOPHOMORE YEAR
Physical Education

Humanities
°Foreign Language (if
not complete)
French
or
German
or
Spanish

Social Science

Organic Chemistry I-II or
Physics I-II

Comparative Vertebrate
Anatomy

Electives (Science)

1st 2nd
Term Term
1 1
(34 (34
3 3
4)3
4 4
(34 (3M4
(18)19  (14)16
1 1
3 3
&) &)
3 3
4 4
4
4
5 15

°On the basis of sufficient prior studies in a given language, a student may with
the permission of the instructor be enrolled initially in second-year language and
thus fulfill the language requirements in one year, or he may take third year

as part of his program.

°°6133-34 or 6136-37 may be taken by freshmen with permission of the in-

structor.

°°°Not required for medical technology.
Note: For medical technology, foreign language is not required. However, physics

is required.
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ASSOCIATE OF ARTS DEGREE
A Transfer Program Leading to a Bachelor’s Degree in

TEACHER EDUCATION
FRESHMAN YEAR
1st 2nd
Course Description Term Term
2000 Activity Courses Physical Education 1 1
2100 Introduction to Education 3
4100-01 or 4102-03
or 4116-17 Communication Skills I-II (34 (34
4105 Speech 3
4109 World Literature 3
6276 Psychology 3
7135, 7138, 7110-11,
7115-16, 7140-41, 714546,
or 7240-41 Physical Science 4 (.,
8149 or 8156-60 or
8150-8151 Biology 34 (34
(18)17 (715
SOPHOMORE YEAR
2000 Activity Courses Physical Education 1 1
°3150 Music Fundamentals 3
3175 and 3179, 3279, 3280,
4228,, 4276 Humanities 3 3
995101 or 5120
°5105 and 5210 Mathematics 3 3)

6133-34, 6200-01 or 6136-37

or 6100 and 6256 or 6277 Social Science 3 3
6278 or 6210 °°Educationa] Psychology or 3
°Human Growth and Development
Electives—General Education 8-11
16 (1518

°For elementary teache-< only
99For secondary teachers only



ASSOCIATE OF ARTS DEGREE
A Transfer Program Leading to a Bachelor’s Degree in
TEACHER EDUCATION (SCIENCE OPTION)

FRESHMAN YEAR
Ist 2nd
Course Description Term Term
2000 Activity Courses |  Physical Education 1 1
2100 Introduction to Education 3
4100-01 or 4102-03 T
or 4116-17 Communication Skills I-IT (34 34
4105 Speech 3
5101, 5120 or 5220 Mathematics 4)3
6276 Psychology 3
8156-60 or 8150-51 Biology (34 34
(13)15 (18)15
SOPHOMORE YEAR
2000 Activity Courses Physical Education 1 1
3175 and 3179, 3279,
3280, 4109, 4228 or 4276 Humanities 3 3
5120 or
Higher Level Mathematics 4
6200-01 or 6133-34 Social Studies 3 3
6278 Educational Psychology 3
7110-11 or 7115-16, 7140-41
or 7145-46 or 7240-41 Physics or Chemistry 4 4
Electives (Science) 2 3
17 17



ASSOCIATE OF ARTS DEGREE
A Transfer Program Leading to a Bachelor’s Degree in
GENERAL ARTS AND SCIENCES

A specialization designed to permit planning of individually devel-
oped curricula for the following needs:

(1) Students who seek a specialization not previously listed may
request approval by the Vice President of Instructional Services and
the Chairman of any of the following disciplines of a specially de-
signed sequence which, with the general education sequence, will
meet degree requirements: Biological Science, Business, English, Hu-
manities, Mathematics, Music, Physical Education, Physical Science,
and Social Sciences.

(2) Fulfillment of general education requirements as defined
on Page 43.

(3) Students who intend to transfer to a specific known senior in-
stitution may arrange a specialization program, with the approval of
a faculty advisor and the Vice President of Instructional Services,
which will articulate most effectively with the junior and senior years
at that institution; which specialization, along with the general edu-
cation sequence, shall meet degree requirements.

(4) Transfer Programs other than those listed on Pages 45-64.
Every Associate of Arts degree student must have a planned pro-
gram of 24 or more semester hours beyond general education re-
quirements. For a student who does not elect one of the curricula on
Pages 45-64 of the 1970-72 catalog a planned program means one
worked out with an advisor or counselor and approved in advance
of the second year of study by the Vice President of Instructional
Services.

(5) Modern Languages. Any student who looks forward to graduate
work beyond his bachelor’s degree is strongly advised to begin his
modern language study in junior college. Most graduate schools re-
quire one or two languages for a master’s or doctor’s degree. A stu-
dent who is contemplating graduate study should consider the Liberal
Arts Curriculum on Page 52.





















ASSOCIATE OF SCIENCE DEGREE
A Specialized Program Leading to a Career in
MID-MANAGEMENT

Course

1131

1200

1220

1270

1282

1201

2000 Activity Courses
4100-01, or 4102-03

or 4116-17
6100
7135, or 7138, or 8149

1201 or 1221

1209

1276

1277

1286, or 1289
1292-93

2000 Activity Courses
3175

5101, or 1130

FRESHMAN YEAR

Description

Introduction to Business
Accounting I

Business Law I
Salesmanship
Advertising
Distribution Seminar I
Physical Education

N

Communication Skills I-11

American Civilization

Physical or Biological
Science

SOPHOMORE YEAR

‘Accounting IT or

Business Law II
Introduction to Marketing
Human Relations
Management
Economics 1
Distribution Seminar II-XII
Physical Education
Humanities
Mathematics |;
Electives

Ist
Term

(16)17

W WO =MW

18

2nd
Term

N W

(3)4

(16)17

WL w

Ll 34

3
15

°Electives may be chosen from: Humanities, 3179; Retail Management, 1280-81;
Hotel-Motel Management 1283-84; Independent Study, 1278-79; Economics II,
1287; Statistics, 1140; Speech, 4105.
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SCIemCE .. ... ... e et e e e e 2 units
7608 Basic Physical Science
8600 High School Biology

BUSINESS . ... ..ttt e e 6 units
1913 High School Business Law
1934 Merchandising
1949 Principles of Retailing
1951 Techniques of Selling
1953 Sales Psychology
1957 Distributive Education Training and Orientation

SECRETARIAL
Total Requirements and Suggested Sequence
English ... .. e e 4 units
4600 English IX
4601 English X

1903 Business English I
1804 Business English II

Mathematics . ............ ...ttt 1 unit
1905 Business Arithmetic

Science ... e 2 units
7608 Basic Physical Science
8600 High School Biology

Social Studies (U.S. Constitution Required) ........................ 2 units
6604 United State History
6608 Civics

Business (Suggested Options) ..., 7 units

1907 Vocational Typewriting I
1909, 1910 Shorthand 1, 11
1915 Basic Office Practices
1917 Secretarial Practice

1919 Office Machines

1929 Filing

1997 Vocational Typewriting I

VOCATIONAL AND TECHNICAL
English ... . 4 units
4600 English 1X
4601 English X
4603 English XI
4815 Technical Writing

Social Studies (U.S. Constitution Required) .......................... 2 units
6604 United States History
6606 Civics

Mathematics .............. .. ... ittt 1 unit
5610 General Mathematics

Science ... 2 units
7608 Basic Physical Science

8600 High School Biology












1202 Basic Office Machines, 2 semester hours, 1 lec., 2 lab.

Operation of adding and calculating machines, including touch
control of the ten-key adding machine, the use of correction
techniques, and the verification of answers.

1204 Computer Programming I, 4 semester hours, 2 lec., 4 lab.

A survey of automatic data processing and an introduction to
COBOL programming. Historical development, general concepts
and state of the art. COBOL is introduced with emphasis on
problem solving. Emphasis on methods of analyzing business
problems for computer adaptation. Prerequisite: 1814 or permis-
sion of instructor.

1205 Secretarial Machines and Records Management, 3 semester
hours, 2 lec,, 2 lab.
Operation of duplicating and copying machines, dictating and
transcribing machines; alphabetic, numeric, geographic, and
subject filing systems for record storing. Prerequisite 1111 or
permission of the instructor. (Associate of Science degree stu-
dents only.)

1207 Data Processing Systems Design and Procedures, 3 semester
hours, 2 lec., 3 lab.

Data processing systems and procedures including analysis of
various existing business data processing applications, inte-
grated processing principles, total management information, and
data system concepts. Case study projects developing detailed
data processing procedures are stressed. Prerequisite: 1208 or
permission of the instructor.

1208 Computer Programming II, 4 semester hours, 2 lec., 4 lab.
A survey of automatic data processing and an introduction to
FORTRAN 1V programming. Historical developments, general
concepts, and state of the art. Problems are selected from scien-
tific areas. Prerequisite: 1814 or permission of instructor.

1209 Introduction to Marketing, 3 semester hours, 3 lec.
An introductory course in the field of marketing including a
look at marketing as it exists in our economy today. Considera-
tion of the market, the product, distribution channels. Special
emphasis on the study of human behavior in marketing promo-
tion.

1210 Typewriting III, 2 semester hours, 1 lec., 3 lab.

Development of occupational proficiency in business letter writ-
ing, advanced tabulation, and manuscript typewriting. Prerequi-
site: 1111, or permission of the instructor.
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1220—1221 Business Law I-II (3-3), 3 semester hours, 3 lec.

The various laws that determine the rights and liabilities of per-
sons taking part in business transactions, whether as individuals
or as businessmen, in order to develop an understanding of the
basic principles of law that govern our economic activities, to
provide knowledge of the rights and remedies which the com-
munity, through law, makes available to those who engage in
business transactions, and to provide such an understanding of
the law that the student will know when a business legal prob-
lem is too difficult for him to determine for himself.

1240 Business Communications, 3 semester hours, 3 lec.

Correspondence and report forms for a business office; various
kinds of business letters and reports.

1244 Cost Accounting, 3 semester hours, 3 lec.
Measuring unit production costs; principles of manufacturing,
cost accounting for business planning, control and income mea-
surement; product costing practice. Prerequisite: 1200-1201
or permission of the instructor.

1245 Tax Accounting, 3 semester hours, 3 lec.
Determining income of individuals, partnerships, and corpora-
tions for income tax purposes; interpretations of Internal Reve-
nue Code, related regulations, and tax advisory services; pay-
roll tax return of business firms. Prerequisite: 1200-1201 or per-
mission of the instructor.

1250 Transcription, 3 semester hours, 2 lec., 3 lab.
Increasing accuracy in transcribing notes and a speed-building
program for dictation. Prerequisite: 1150, or permission of the
instructor.

1259 General Office Practices, 3 semester hours, 3 lec.
Secretary’s duties in an office setting. Includes filing, telephone
usage, record keeping, reports, minutes, office machines, and
duplication procedures. Prerequisite: 1111.

1260 Secretarial Office Practices, 3 semester hours, 2 lec., 2 lab.
Secretary’s duties in an office setting. Includes dictation, filing,
telephone usage, record keeping, reports, minutes, office ma-
chines, and duplication procedures. Prerequisite: 1111 and 1120,
or permission of the instructor.

1270 Salesmanship, 3 semester hours, 3 lec.
Selling, correct attitudes and personal attributes for dealing
with the public on a business or professional basis.
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1609 Beginning Typewriting II, 1 unit
A continuation of 1606.

1664 Real Estate Finance

Includes the various methods of financing real estate with their
advantages and disadvantages. Prerequisite: Permission of the
instructor.

1697 Advanced Secretarial Review I

Preparation for the examination offered by the National Sec-
retaries’ Association for the designation of “Certified Professional
Secretary.” Review of personal adjustment and human relations,
business administration, and business law.

1698 Advanced Secretarial Review II

Continuation of Advanced Secretarial Review I. Review of sec-
retarial accounting, secretarial skills, and secretarial procedures.

1701 Industrial Supervision and Foremanship, 1 unit

Supervision of workers by studying and interpreting blueprints,
sketches, and written or verbal orders, determining procedure
of work, assigning duties, and inspecting work for quality and
quantity production; timekeeping, production record keeping,
and other record keeping; employing, training, and discharging
workers; and setting up and inspecting equipment prior to reg-
ular operation.

1719 Law Enforcement, 200 class hours

A course designed to prepare law enforcement officers to meet
the Florida Police Standards Council minimum standards.

1800 Food Services—Merchandising, 3 semester hours, 3 lec.

Aesthetic and realistic display of foods providing a setting which
enhances the product.

1801 Food Services—Purchasing, 3 semester hours, 3 lec.

Analysis of purchasing, planning, pricing, promotion and distri-
bution as it relates to cost control.

1802 Food Services—Supervision and Administration, 3 semester hours,
3 lec.

Principles, methods, and procedures related to the effective utili-
zation of human resources in food service programs.

1811 Industrial Management and Supervision, 1 unit
Preparation of technicians and personnel in specialized areas of
industrial personnel management and supervision.
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1814 Basic Concepts of Data Processing, 3 semester hours, 3 lec.

Data processing equipment; consideration of general systems
design, machine wiring, card and report design, and typical
unit record equipment components.

1815 Computer Mathematics, 3 semester hours, 3 lec. v
Designed for the student entering the field of Data Processing.
Includes study of number systems, basic algebraic techniques,
matrix methods, linear programming control methods, modem
algebra as applied to the computer.

1901 Farm Management, 1 unit
Operation of the farm as a unit. Instruction and supervision is
provided for managerial jobs on the farm such as planning the
farm; financing; renting and leasing; evaluation of property;
keeping records and analyzing records.

1903—1904 Business English I-II, 1—1 unit

Effective oral and written expression for business; application
of rules of grammar and development of vocabulary through
supervised business activities involving speaking and writing.

1905 Business Arithmetic, 1 unit

Arithmetical concepts required for cffective bookkeeping and
merchandising; provides practice in solving business problems
which involve mathematics.

1907 Vocational Typewriting I, 1 unit

Skills, techniques, and knowledge in the use of the typewriter
for work in a business office in a clerical or stenographic posi-
tion.

1909—1910-1911 Shorthand I-II-III, (1, 1,1), 1 unit

Integration of shorthand, English, and typewriting skills to de-
velop the ability and speed for vocational competence.

1913 High School Business Law, 1 unit
Legal systems and principles of law applied to business situa-
tions; prepares the office worker to meet and cope with simple
legal problems of an office occupation.

1915--1916 Basic Office Practices I-IT, 1—1 unit

A laboratory course to aid the student in filing, duplicating,
operating a switchboard and office machines, record keeping,
and developing job efficiency; personal qualities and traits es-
sential for success.
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1934 Merchandising, 1 unit

This course deals principally with training for personnel special-
izing in merchandising and buying. The functions of the mer-
chandising department, inventory control system, stock turnover,
the buying functions, and sales promotion.

1935 Applied Marketing Economics, 1 unit
Economic principles applied to specific marketing problems en-
countered by managers of distributive businesses. Short course
dealing with the national income and its distribution; demand,
supply and prices; competition, spending and taxes; international
trade and commercial policy; debt management; and money and
banking.

1939 Hotel-Motel Management, 1 unit
Hotel and/or motel operation including supervision of em-
ployees, room sales, dining room service, bellman duties, and
training techniques; promoting the sales of services offered and
accounting procedures.

1941 Food Service Management, 1 unit
Managerial or supervisory problems of the food service industry;
food purchasing, food cost accounting, food control, food check-
ing, and food sales and services.

1949 Principles of Retailing, 1 unit
Organization and operation of a retail merchandising business;
sales, service, sales promotion and advertising, credit and ac-
counting, and administration departments. Also channels of dis-
tribution, store financing, personnel problems, and operating
statements are studied.

1951 Techniques of Selling, 1 unit
Selling sequences for making a sale. Includes retailing, direct
and wholesaling areas, and an analysis of the buyer-focused
theory of selling.

1953 Applied Sales Psychology, 1 unit
Short course of psychological principles applied to selling prob-
lems which include buyer motivation, the factors of attention
and interest in the sales process, and the attributes of a success-
ful salesperson.

1957 Distributive Education Training Orientation, 1 unit

A study of the kinds of organizations performing distributive
functions, marketing, retailing, wholesaling, and the total con-
cepts in distribution of goods and services as they apply to a
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specific job, to the business, and to that particular business
operation as it functions in the business community and the
general economy.

1959 Basic Investments, 20 class hours

A course designed to acquaint the student with stocks, bonds,
the stock market, and other investment procedures.

1970 Hotel-Motel Front Office Procedures, certificate program

Duties and responsibilities of front office personnel, i.e., register-
ing and rooming guests, reservations, recording charges and
credits, billing guests, checking out guests, preparing tran-
scripts of guests’ accounts receivable, and balancing transcripts.

1972 Hotel-Motel Cashiering, certificate program
Procedure and mathematics required to prepare guest accounts
accurately. Posting of charges and credits to individual guest
accounts, handling of checks and making change, posting of
charges and credits to accounts of non-registered guests, han-
dling of transcripts, check-ins and check-outs.

1974 Hotel-Motel Auditing and Posting Machine, certificate program
Posting charges and credits to guest accounts, correcting errors,
balancing cash at end of watch, transferring bills to new ac-
counts, taking trial balance, and proving all transactions made
during the watch.

1976 Hotel-Motel PBX Operator, certificate program
Manipulative skills involved in handling keys, cards, supervisory
signals, dials, extensions, incoming and outgoing local and long
distance calls, voice techniques, and courtesy. Proper phrasing,
paging, and filing names of guests.

1980 Hotel Housekeeping, certificate program

Training in the cleaning, orderliness, and decorating of a com-
mercial housing establishment, including the purchasing of sup-
plies and equipment for the housekeeping department.

1981 Real Estate Principles and Practices, 25 class hours

Required for those wishing to be permitted to sit for the examina-
tion to earn a real estate salesman’s license in the State of Florida.

1983 Organization and Management, 1 unit

Fundamentals of organization which include planning, lines of
responsibility and authority, environmental factors influencing
organization, and the measures of successful organization and
management.
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2259 Intermediate Trampoline,® 1 semester hour, 2 lab.

Instruction in the fundamental techniques and the development
of personal skills through participation. Prerequisite: 2159 or per-
mission of the instructor.

2203 Senior Life Saving,® 1 semester hour, 2 lab.

Designed to provide the individual with knowledge and skill to
save his life or the life of another in the event of an emergency
in, on, or about the water. Prerequisite: Permission of the in-
structor.

2295 Advanced Sports, 1 semester hour, labs as required.

Instruction, practice, and intercollegiate participation in indi-
vidual and team sports. The continuous development of physical
skills is of major importance in this course. Prerequisite: Per-
mission of the instructor. (May be taken only twice for credit—
fall term only.)

2296 Camp Counseling, 3 semester hours, 2 lec., 2 lab.

The training of counselors in organized camping including camp
craft, nature of woods lore, and informal activities.

2297 Water Safety, 1 semester hour, 2 lab.

This course is designed to organize, train, condition, and prcpare
the student in advanced water skills necessary in meeting the
American National Red Cross Water Safety Instructor’s Certifi-
cation Requirements. Prerequisite: Students must have (1) Re-
ceived the senior life saving certificate within the last three
years; (2) Passed their 18th birthday prior to final examination
of this course; (3) Successfully passed a complete physical
examination by a licensed medical doctor within the last year;
and (4) Be able to endure long exposure in water (2 hours).

2299 Tutorial: Education and Physical Education, 1 semester hour,
2 lab.

An experience in individual depth study in which one student
prepares for and engages in tutoring another for two class periods
per week.

2600 Elementary Education, 96 class hours.

Elementary education for adults possessing the skills of reading
and writing and planning to continue their study toward the
secondary school. Includes reading, handwriting, arithmetic,
spelling, social studies, general science, health, and the language
arts.

°Activity course fulfills the Physical Education requirement.
36



2605 Civil Service Preparation, 20 class hours.
A course designed to prepare prospective civil service employees
to take the civil servicc examination.

2609 Safety Education, 96 hours

Concepts of safe driving, financial responsibility laws, and court
systems. Companion course to 2610, Driver Education, which
provides the laboratory experience in driving.

2610 Driver Education, 96 class hours
Course of instruction to prepare people to learn to drive auto-
mobiles safely by thoroughly understanding the road rules, the
road signs, the physics involved in driving and to learn basic
safety factors in the operation of an automobile in order that
they might qualify for the State of Florida driving license test.

2612 Basic Seamanship, 20 class hours
Introduction to pleasure boating, maneuvering, rope tying, aids
to navigation, charts and compass, rules of the road, legal respon-
sibilities, and safe motorboat operation.

2621 Accelerated Adult High School—Science, 80 class hours.
Intensive review of science on the secondary school level.

2622 Accelerated Adult High School-Mathematics, 80 class hours.
Intensive review of mathematics on the secondary school level.

2623 Accelerated Adult High School—Social Studies, 80 class hours.

Intensive review of social studies on the secondary school level.
Includes American History, Civics, and Americanism versus
Communism.

2624 Accelerated Adult High School—English, 80 class hours.
Intensive review of English on the secondary school level.

2626 Physical Fitness for Women, 64 hours.

Fitness testing and body conditioning exercises. Vigorous activi-
ties designed to achieve better physical conditioning.

2860 Self-Defense for Women, 1 unit

The art of defending oneself when attacked. Use of various
wrestling holds, judo, etc.

2908 Child Day-Care Center Worker, certificate program
Problems and procedures for children in day-care centers. Ac-
tivities for different age groups; care of clothing; supervision of
activities; development of children’s habits; and provisions for
cleanliness, attractiveness and accident-free day-care centers.
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3220—3221 Music Theory, III-IV, (3-3)! 3 lec.

The harmonization and modulation of melodies through the
use of non-dominant harmony, and the study of sequence writ-
ing. Prerequisite: 3122.

32223223 Sight Singing and Ear Training, III-IV, (1-1) 1 semester
hour, 2 lec.
Sight reading chromatic melodies, large intervals, and advanced
rhythms on the major instrument or voice. Prerequisite: 3126.
3227-3228 Brass Techniques, I-II, (1-1), 2 lab.

Designed to acquaint the potential band director with all the
instruments in the brass section, including trumpet, French horn,
trombone, baritone, and tuba.

3250 Keyboard Harmony, 2 semester hours, 2 lec.

The creation of bass lines for given melodies; harmonization of
melodies; knowledge of figured bass; and improvised accom-
paniments for given melodies. Prerequisite: 3220, 3222, or per-
mission of the instructor.

3252 Music Literature I, 2 semester hours, 2 lec.

Major periods of music history from the Renaissance through
the classical period with emphasis on style and form. Prerequi-
site: 3177 or permission of the instructor. .

3233 Music Literature II, 2 semester hours, 2 lec. /

Continuation of 3252, from the romantic period to the present
day. Prerequisite: 3252 or permission of the instructor.

3254 Art History Survey I, 3 semester hours, 3 lec.

A survey of significant contributions in art and architecture from
pre-historic cave paintings through the Renaissance.

3255 Art History Survey II, 3 semester hours, 3 lec.

A survey of significant contributions in art and architecture from
the Renaissance to recent Twentieth Century works.

3271 Applied Music Instruction, Principal Instrument, 2 semester

hours. Two ¥%-hour private lessons per week. May be repeated
one time for credit. Prerequisite: Two semesters of 3171. 1.
Woodwinds; 2. Brasses; 3. Percussion; 4. Piano; 5. Voice.

3272 Applied Music Instruction, Secondary Instrument, 1 semester

hour. One %-hour private lesson per week. May be repeated
one time for credit. Prerequisite: two semesters of 3172, 1.
Woodwinds; 2. Brasses; 3. Percussion; 4. Piano; 5. Voice.
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4160—4161 Spanish I, II® (3-3), 3 lec.
Pronunciation and grammatical structures of Spanish with em-
phasis upon balanced development of the four skills—listening,
speaking, reading, and writing. Exercises in composition and
grammar. Not open to students who have completed successfully
two or three years of high school Spanish with grade of “C” or
better.

~ 4170—4171 Russian I-II® (3-3), 3 lec.

Pronunciation and grammatical structures of Russian with em-
phasis upon balanced development of the four skills—listening,
speaking, reading, and writing. Exercises in composition and
grammar. Not open to students who have successfully completed
two or three years of high school Russian with a cumulative
grade of “C” or better.

4220 American Literature I, 3 semester hours, 3 lec.
American letters from the colonial period to the Civil War. (For
transfer credit the student should complete both 4220 and 4221.)
4221 American Literature II, 3 semester hours, 3 lec.
American letters from the Civil War through the contemporary
period.
4226 English Literature I, 3 semester hours, 3 lec.
English literature based upon masterpieces from the times of
Beowulf through the Eighteenth Century. (For transfer credit
the student should complete both 4226 and 4227.)
4227 English Literature II, 3 semester hours, 3 lec.
English literature based upon masterpieces from the Romantic
Era through modern times.
4228 Contemporary Literature, 3 semester hours, 3 lec.
Studies in contemporary prose and poetry.

4240—4241 French III-IV (3—3), 3 lec.

Readings in the literature and cultural history of France, a brief
review of grammar and practice in audio-lingual skill. Pre-
requisite: two or three years of high school French with grade
of “C” or better; 4140—4141, or its equivalent.

®Every student presenting two or more years of foreign language study in high
school (or its equivalent) will be required to take the Modern Language Asso-
ciation’s Co-Operative Foreign Language Tests to determine the appropriate
level of course work which he will be permitted to take for credit. One semester
of college language work is normally regarded as the equivalent of a year of
high school work in foreign language. No student will be allowed to enroll for
two beginning foreign language courses in any one semester.
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sentence structure, elimination of errors in sentence structure,

business and social correspondence, library and research paper

methods, and writing for comprehension.

4801 Applied English II, 48 class hours
Vocabulary building, dictionary study, basic sentence faults, prac-
tice in developing sentence style, precise writing, paragraph
development and technique, a study of logic, and written ex-
ercise stressing effective communications.

4803 Modern Novels, 64 class hours
Designed for people interested in the reading and discussion of
modemn novels. Presented in a manner similar to the Great Books
Discussion Group. Selections to be read may vary according to
student interest; however, certain selections will be required.

4815 Technical Writing, 64 class hours
The fundamentals of report writing mechanics and style with
practice in preparing reports of the various types most likely to
be used by engineering technicians.

MATHEMATICS

5100 Basic Mathematics Review, 3 semester hours, 3 lec.
Designed specifically for the student needing further preparation
prior to enrollment in 5101. DOES NOT MEET GENERAL
EDUCATION REQUIREMENTS.

5101 Mathematics for General Education, 3 semester hours, 3 lec.
Course meets general education requirements. Prerequisite:
5100, adequate test scores, or permission of the instructor.

5104 Intermediate Algebra, 3 semester hours, 3 lec.
Designed specifically for the pre-engineering, pre-science and
pre-mathematics student who needs further work before enter-
ing a modern pre-calculus mathematics sequence.

5105 Algebraic Structure of the Real Number System, 3 semester
hours, 3 lec.
Designed for elementary education majors in preparation for
teaching modern elementary mathematics. Prerequisite: 5101 or
any higher level course in the mathematics sequence.

5120 College Algebra, 4 semester hours, 4 lec.
The normal first mathematics course for mathematics, science
and engineering majors. Prerequisite: Departmental permission.

5121 College Algebra, Analytical Trigonometry and Analytic Geome-
try, 4 semester hours, 4 lec.

Prerequisite: 5120, or departmental permission.
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5622 High School Mathematics, 64 evening hours or 80 day hours, 1
unit
‘Intensive review of mathematics on the secondary school level.

5813 Applied Mathematics I, 64 class hours
Review of basic arithmetic and geometry; slide rule; tables and
interpolation; introduction to algebra, properties of the set of
real numbers, factoring; linear equations; functions and graphs,
advanced algebra and logarithms; emphasis on the application of
mathematics.

5814 Applied Mathematics II, 64 class hours
A continuation of Mathematics I including curve sketching, non-
linear empirical equations, ratio, proportion, variation, pro-
gressions, numerical trigonometry of the right triangle, and an
introduction to analytical trigonometry. Emphasis on the appli-
cation of mathematics.

5815 Applied Mathematics III, 64 class hours
A continuation of Mathematics II including oblique triangles
and applications of numerical trigonometry, analytical trigo-
nometry, and an introduction to calculus; graphical methods of
calculus, differentiation, and integration.

SOCIAL SCIENCES

6100 American Civilization, 3 semester hours, 3 lec.
Unified, historical approach to American studies. Involves the
emerging pattern of American character and heritage in history,
literature, and the humanities. Includes a study of the U.S. Con-
stitution.

6126 Personal Adjustment, 3 semester hours. 3 lec.
Psychology in everyday life. Practical application of psychologi-
cal theory for problem solving and better mental health. An ex-
amination of psychological defense mechanisms and how they
may be changed into more adaptive behavior.

6133 World Civilization I, 3 semester hours, 3 lec.
Historical material from pre-history to the present. Includes
medieval history, the Renaissance, the Reformation, and the
expansion of Europe. Non-Western history is studied but primar-
ily as a means of enhancing the students’ understanding of the
West.

6134 World Civilization II, 3 semester hours, 3 lec.
Absolutism; the French Revolution; the Industrial Revolution,
nationalism in Italy, Germany, and the Balkans; the First World
War; post-war Europe; the Second World War; and contem-
porary history. Includes a study of the Constitution.
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6136-6137 Political Science I-II (3-3), 3 lec.

6138

6140

6141

Examines government,:political ideals, and institutions. Strong
emphasis is placed on political thought, the origin of the Ameri-
can federal system, and the distribution of powers between state
and national govemments. National government is the primary
area of concentration. Includes a study of the U.S. Constitution.

Political Geography, 3 semester hours, 3 lec.

National and global power is studied by world regions. Includes
land resources, population, and the economic structure. Strategic
concepts of geopolitics are emphasized in contemporary political
and international affairs. Permission of the instructor.

Introduction to Law Enforcement, 3 semester hours, 3 lec.

The philosophy and history of law enforcement; overview of
crime and police problems; organization and jurisdiction of
local, state and federal law enforcement agencies; survey of
professional career opportunities and qualifications required.

Administration of Criminal Justice, 3 semester hours, 3 lec.
Fundamentals of constitutional, criminal, and civil law; inter-
pretation of federal, state, and local laws and jurisdiction; re-
view of federal, state, county, and municipal court systems;
nature, sources, and types of criminal law; classification and
analysis of crimes; Supreme Court decisions affecting criminal
law and procedure.

6142 Police Organization and Administration, 3 semester hours, 3 lec.

Principles of organization and administration in law enforce-
ment; fundamentals of police planning; budget analysis; re-
cruitment, training, and assignment; disciplinary problems and
methods of control; cooperation with other agencies; public re-
lations; records and inspection.

6143 Crime and Delinquency, 3 semester hours, 3 lec.

A study of the nature and causes of crime and delinquency;
the development of delinquent and criminal behavior; speci-
fic police problems dealing with addicts, compulsive and habi-
tual offenders; juvenile procedures, detention, and case disposi-
tion; custody and treatment of juvenile offenders.

6144 Traffic, 3 semester hours, 3 lec.

Traffic control and the techniques of directions; problems and
techniques of handling traffic violators; methods and techni-
ques of accident investigations; rules of evidence; photography
and measurements; hit and run investigations; problems in traf-
fic engineering, education, and enforcement.
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6145 Criminal Law I—Laws of Arrest, 3 semester hours, 3 lec.

A study of the history and development of the laws and custom
of arrest, search, and seizure and the “exclusionary rule.” Con-
sideration is given to the application of these procedures as they
relate to law enforcement officers and others in the apprehen-
sion of criminals and the procuring of evidence. The pertinent
statutes and sections of the constitutions of the United States and
of the State of Florida. Stress upon an analysis of applicable
code law. Recent court decisions in relation to the legality of
arrest, search, and seizures.

6147 Criminal Law II~Rules of Evidence, 3 semester hours, 3 lec.

Rules of evidence and their application of proper law enforce-
ment. Tests of admissibility applied by the courts, including
direct and circumstantial competency of witnesses, degrading
and incriminating questions, privileged and non-pnvﬂeged com-
munications.

6148 The Police and Community Relations, 3 semesteﬂ hours, 3 lec.

The role of the law enforcement officer in humian and com-
munity relations. Public and community relations problems; cul-
tural, ethnic, and religious factors of minority groups. Problems
of developing community relations programs.

6200 American History I, 3 semester hours, 3 lec.

American history to 1865; describes the social, political, and
economic development of the American people agamst the geo-
graphical background of the New World. Partlcular emphasis on
American intellectual and political thought leadmg to the emer-
gence of basic American character, ideas, and attitudes. Includes
a study of the United States Constitution.

6201 American History II, 3 semester hours, 3 lec.

American history from 1865, concentrating on industrial growth,
the rise of corporate business, big labor, and government organi-
zation. Modification of basic American character and ideas is
a continued historical process.

6202 Twentieth Century, 3 semester hours, 3 lec.

History of the world since 1900, emphasizing the political,
military, social, and economic developments in Europe and Asia
that have formed the background of this century. The concen-
tration involves the emergence of new global relations between
the United States and the rest of the world.

6210 Human Growth and Development, 3 semester hours, 3 lec.

A research-oriented course in human development, covering the
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6604 United States History, 1 unit

Political, social, and economic events in the development of the
United States from Colonial times to the present.

6605 World History, 1 unit
A study of man’s social, economic and political progress from
earliest civilization to the present, and how world development

has been influenced by persons, ideas and events through the
years.

6606 Civics, 1 unit

Structure and function of government at the local, state, and na-
tional levels. May include a survey and analysis of current voca-
tional opportunities. For high school credit, the course is com-
parable to the regular secondary school course.

6608 Citizenship (Civic) Education, 1 unit
The responsibilities of citizenship in a democratic society. Exami-
nation and study of the current scene and the implications for

citizenship participation and relationship to local, state, and na-
tional government.

6622 General Psychology, 1 unit

Human behavior with consideration to the family and its place
in society, psychology in human relations, coping with the prob-
lems of a changing social and cultural environment, understand-
ing the interests, attitudes, and desires of individuals in matters
of personal and group adjustment.

6623 High School Social Studies, 64 evening hours or 80 day hours,
1 unit

Intensive review of social studies on the secondary school level.
American history, civics, and Americanism versus Communism,

PHYSICAL SCIENCE AND TECHNOLOGY

7100 Principles of Air Conditioning, 3 semester hours, 2 lec., 2 lab.
A study of fundamental principles of Air Conditioning and the
component parts of basic systems; psychrometrics of air cal-
culations of heat loads and conditioned air supply.

7103 Electronic Controls, 3 semester hours, 3 lec.

Electrical fundamentals, circuits, wiring methods, motors, and
control circuits of electrical equipment. Prerequisite or corequi-
site: 5150 or 5160.

7104 Technical Measurements, 2 semester hours, 1 lec., 3 lab.
The theory and application of measurements as used in Air Con-
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ditioning. In particular, measurement of temperature, pressure,
flow rates, electrical quantities, and heating value of gases. Pre-
requisite or corequisite: 7103.

7105 Engineering Graphics, 3 semester hours, 2 lec., 2 lab.

Use of instruments; lettering practice; geometric construction;
principal views in projection; auxiliary and section views; di-
mensioning; detail working drawings; and isometric projection.

7106 Descriptive Geometry, 3 semester hours, 2 lec., 2 lab.
Basic principles pertaining to points, lines and planes; including
problems on sections, developments, and intersections of solids.
Prerequisite: 7105.

7107 Industrial Processes, 3 semester hours, 2 lec., 2 lab.

A study of methods, shop processes and materials as they relate
to the production of machine parts, including casting, molding,
welding, metal cutting and forming,.

7109 Chemical Science, 4 semester hours, 4 lec.

Fundamental principles and theories of the dual nature of physi-
cal existence, matter and energy; atomic theory; periodicity of
elements; dependence of properties on structure; kinetic-
molecular theory; the nature of chemical bonding; and the
collision theory of reactions. Will not meet graduation require-
ments for science and mathematics majors.

7110 Chemistry I, 4 semester hours, 3 lec,, 3 lab.

Theoretical and descriptive chemistry, with practical experience
in the laboratory. Includes historical development and perspec-
tive relationships with industry, other sciences, and household
materials. For non-science majors with no previous chemistry.

7111 Chemistry II, 4 semester hours, 3 lec., 3 lab.

Health-related, elementary organic chemistry. Introduction to nu-
trition and biochemistry.

7115 College Chemistry I, 4 semester hours, 3 lec., 3 lab.

Quantitative approach to modern theoretical and physical chem-
istry, with appropriate development of laboratory technique.
Logical treatment of experimental data leading to understanding
of the (1) particulate, electrical nature of matter and bonding,
(2) periodicity of properties of the elements, and (3) relation-
ships of properties to structure. For science majors, pre-medical,
pre-engineering students and others who have acceptable back-
grounds in chemistry and math.
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7217 Organic Chemistry II, 4 semester hours, 3 lec., 3 lab. ’
Functional groups, IR, NMR, and mass spectroscopy theory.

7223 Advanced Drafting and Design: Mechanical, 2 semester hours,
6 lab.

Mechanical and machine design, schematics and symbols, ad-
vanced dimensions and tolerances with emphasis on finished
working drawings including details, sub-assemblies, assemblies,
and parts lists. Prerequisites: 7243 and 7258.

7224 Advanced Drafting and Design: Architectural, 2 semester hours,
6 lab.
Architectural design of residential, commercial, and public
buildings with emphasis on finished working drawings including
detailing, sectioning, elevations, floor and plot plans, plumbing
and electrical plans. Prerequisites: 7232 and 7257.

7225 Advanced Drafting and Design: Civil and Structural, 2 semes-
ter hours, 6 lab.

Advanced study of civil and structural drafting including high-
way design; topographics, map, and contour drawing; and struc-
tural layout and detailing. Prerequisite: 7252; corequisite: 7251.

7228 Synchros and Servos, 3 semester hours, 2 lec., 2 lab.

A course on principles and operations of servo-mechanisms. Pre-.
requisite: Advanced standing.

7230 Solid-State Circuitry, 3 semester hours, 2 lec., 2 lab.

Introduces the student to construction skills in circuit design,
packaging techniques, and the computation of components
which make up systems. Prerequisite: 7285. $5.00 lab fee.

7231 Computer Fundamentals, 3 semester hours, 2 lec., 2 lab.

Study of computer devices and circuits, compute logic and
application of logic circuits, and an introduction to Boolean al-
gebra. Prercquisite: 7166.

7234 Machine Design, 3 semester hours, 2 lec., 2 lab.

Studies in the design and application of gears, cams, belts, fric-
tion drives, assemblies, cutters and other manufacturing ele-
ments. Emphasis on design projects. Prerequisite: 7248.

7235 Microwaves, 4 semester hours, 3 lec., 2 lab.

A study of fundamental microwaves for such fields as radar
facsimile, television pulse time modulation and telemeter. Pre-
requisite: 7285.
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7268 Air Conditioning Design, 2 semester hours, 1 lec., 2 lab.

A study and application of the design of air conditioning sys-
tems. Starting with a blueprint of a commercial-type building,
the student calculates heating and cooling loads, selects equip-
ment from manufacturers’ catalogs, designs duct and piping sys-
tems, and makes a drawing of the system. Corequisite: 7266.

7269 Residential Air Conditioning, 3 semester hours, 2 lec., 2 lab.

Heating and Air Conditioning as applied to residential type
buildings; calculation of heat losses and heat gains, air distri-
bution systems, duct design; selection of equipment and resi-
dential controls. Prerequisite: 7100; corequisite: 7104.

7280 Semiconductors, 3 semester hours, 2 lec., 2 lab.

Analysis of the transistor by the use of the H parameters is
presented. Study of diodes, transistors and other semiconductor
devices. Construction and testing of transistor circuits, Prerequi-
site: 7163.

7281 Circuit Analysis II, 3 semester hours, 2 lec., 2 lab.
Continuation of 7163 including network theorems, coupled cir-
cuits, resonant circuits, graphical techniques, transients, and
balanced polyphase circuits. Prerequisite: 7163.

7282 Electronic Drafting and Fabrication, 1 semester hour, 0 lec.,
2 lab.
Layout, packaging and manufacture of electronic assemblies and
systems. An electronic system in the breadboard stage, planning
the layout, producing mechanical drawings and generating parts
lists is included. Prerequisite: 7105.

7283 Industrial Electronics, 3 semester hours, 2 lec., 2 lab.

The function and application of vacuum tube and semiconduc-
tor devices in industrial systems. Prerequisite: 7163.

7284 Electronic Circuits, 3 semester hours, 2 lec., 2 lab.
Basic amplifiers, oscillators, radio receiving and transmission
circuits including single side band and frequency modulation
systems, vacuum tube and transistor systems. Prerequisite: 7281.

7285 Pulse and Digital Circuits, 5 semester hours, 2 lec., 6 lab.

Treatment of vacuum tube and semiconductor circuits for the
generation amplification and shaping of non-sinusoidal wave-
forms. Broadband amplifiers; clipping and clamping circuits;
multivibrators; voltage and current sweeps; digital switching
circuits. Prerequisite: 7281.
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7288 Electronic Communication Systems, 3 semester hours, 2 lec.,

7289

7290

7291

7292

7293

7294

7295

7297

2 lab.
Communication systems and the factors affecting the design,
operation and maintenance of receiving and transmission equip-
ment. Antennas, transmission lines, r-f interference, and the Smith
chart are presented. Microwave systems are covered by the
demonstration of slotted line measurements. Preparation for
F.C.C. license examination. Prerequisite: 7284 and advanced
standing.

Electrical Transmission, 4 semester hours, 3 lec., 2 lab.
Transmission lines, parameters of transmission lines, lines with no
reflections, lines with reflections, traveling waves, measurements,
impedance matching, and transmission-line charts. Prerequisite:
7281 and advanced standing,

Antennas and Waveguides, 4 semester hours, 3 lec., 2 lab.
Advanced study of operation of various types of transmission
lines, equations, antenna tuning, electromagnetic propagation,
ultra-high frequency waveguides, and associated resonant cir-
cuits. Prerequisite: 7281.

Transmission Systems, 3 semester hours, 2 lec., 2 lab.
Communications engineering as applied to transmission in voice-
frequency, carrier, microwave systems. Prerequisite: 7281.

Construction Systems, 3 semester hours, 2 lec., 2 lab.

An introduction to the construction of communication engineer-
ing equipment and facilities. Prerequisite: Permission of the in-
structor.

Telephone Systems, 3 semester hours, 2 lec., 2 lab.

Study of telephone engineering with special emphasis on elec-
tronic techniques applied to telephone communication equip-
ment devices, and circuits. Prerequisite: 7291.

Power System, 3 semester hours, 2 lec., 2 lab.
A study of the power system and its various components. Pre-
requisite: 7289.

Chemical Analysis, 4 semester hours, 2 lec., 4 lab.

Theory and technique of volumetric gravimetric, and instru-
mental analysis. Evaluation of data. Prerequisite: 7115-7116 or
permission of the instructor.

Electronic Machinery Control Systems, 3 semester hours, 2 lec.,
2 lab.

Manual and automatic control systems for A.C. and D.C. ma-

chinery. Prerequisite: 7165.
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7298 Electronic Control Systems, 4 semester hours, 3 lec., 2 lab.
Electronic control systems and analysis of component functions.
Prerequisite: 7231.

7299 Tutorial-Science and Technology, 1 semester hour
An experience in individual depth study in which one student
prepares for and engages in tutoring another for two class per-
iods per week.

7608 Basic Physical Science, 1 unit
High School course designed to acquaint the individual with
various aspects of the physical sciences. It includes elements of
physics, chemistry, geology, astronomy, meteorology, and other
selected physical science topics.

7621 High School General Science, 64 evening hours or 80 day hours,
1 unit

Intensive review of science on the secondary school level.

7709 Cabinet Making, Millwork, and Fumiture Making, 480 class
hours

Training in hand carpentry necessary to cut, shape, and assemble
furniture, fixtures, cabinets, door and window frames, and
finished interior woodwork.

7715 Electric Wiring: Apprentice, 160 class hours
Training in the installation of wiring systems and lighting fix-
tures in building, including laying conduit, installation switch
panels, pulling wire, splicing, testing circuits, line construction
and performing other duties and jobs required of an electrician.
Related theory and classroom work for electrical apprenticeship
training.

7716 Electric Line Service and Repair 1

Training in the repair and replacement of defective power lines
and auxiliary equipment, including replacement of defective
poles, installation of transformers and inspecting of insulators.
Course includes forty-five basic job training procedures and fifty-
four assignment sheets. Emphasis is placed on safe working pro-
cedure. Designed for groundman first-class rating.

7717 Electric Line Service and Repair II

Training in the repair and replacement of defective power lines
and auxiliary equipment, including replacement of defective
poles, installation of transformers and inspection of insulators.
Course includes fifty-five job training procedures and fifty-six
assignment sheets. Safety is stressed throughout the course. De-
signed for lineman trainee.
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insulators, resistors, batteries, magnetism, electro magnetic in-
duction, alternating voltage and current, inductance, inductive
reaction, inductive circuits, capacitance, capacitive reactance,
capacitive circuits, alternating current circuits, complex num-
bers resonance, filters, electron tubes. Prerequisite: Permission
of the instructor.

7812 Industrial Electronics II, 480 class hours

Introduction to modem electron theory, semiconductor diodes
and transistors, transistor characteristics, transistor amplifiers and
transistor oscillators. Prerequisite: 7811.

7813 Industrial Electronics ITI, 480 class hours
Continuation of Industrial Electronics II (7812) with emphasis
on practical application. Prerequisite: 7812.

7820 Foundations of School Food Service, 3 semester hours
Designed to assist school lunchroom employees in developing
fundamentals of school food service, placing emphasis on emerg-
ing trends and patterns in food processing and the use and care
of equipment.

7821 Food Services: Nutrition, 3 semester hours, 3 lec.

Principles of nutrition and the factors influencing the ability of
the individual and the family to secure and maintain a good
nutritional status.

7822 Food Services: Equipment, 3 semester hours, 3 lec.

Layouts, materials, specifications, and maintenance of food
service equipment.

7823 Food Services: Facilities, 3 semester hours, 3 lec.

Description and function of food service facilities. Efficient and
economical operation of food service facilities.

7824 Food Services: Quantity Cooking I, 3 semester hours, 3 lec.
Production and effective use of food material considering eco-
nomic, nutritive, and aesthetic factors. Standards of food prep-
aration. Estimates of raw material needed, preparation of foods
in quantity and the use of institutional food service equipment.

7825 Food Services: Quantity Cooking II, 3 semester hours, 3 lec.
Continuation of 7824. Prerequisite: 7824 or permission of the in-
structor.

7826 Food Services: Sanitation and Safety, 3 semester hours, 3 lec.

Procedures and practices which result in sanitary and safe han-
dling of food products.
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7830 Foods, 4 semester hours, 2 lec., 4 lab.
Study of the body’s needs for food. Basic principles of good
meal planning and food preparation techniques, purchasing and
preservation of foods and nutrition for optimum health.

7832 Meal Planning and Table Service, 4 semester hours, 2 lec., 4 lab.
Application of sound nutrition and cookery principles in planning,
purchasing, preparation, and service of aesthetic family meals
for everyday and special occasions. Emphasizes meal planning
and setting attractive tables.

7835 Clothing Construction I, 3 semester hours, 1 lec., 4 lab.
Selection of design, color and fabric, selection and use of com-
mercial patterns; planning and construction of garments; de-
veloping of basic construction skills.

7836 Clothing Construction II, 3 semester hours, 1 lec., 4 lab.
Use of commercial patterns in clothing construction, adapting
the pattern to suit the individual, with emphasis on suitability
of construction and finishing details. Prerequisite: 7835 or per-
mission of the instructor.

7837 Basic Air Conditioning and Refrigeration Mechanics, 240 class
hours
Beginning course in air conditioning and refrigeration with
emphasis on basic fundamentals, safety, measuring tools, hand
and power tools, soldering and brazing, blueprints, and basic
mathematics.

7838 Refrigeration Mechanics I, 240 class hours
A continuation of 7837 with special emphasis on refrigeration
equipment. Includes basic electricity, refrigerants, oils, moisture
removal, and study of the refrigeration cycle. Prerequisite or co-
requisite: 7837.

7839 Refrigeration Mechanics II, 240 class hours
A continuation of 7838 with special emphasis on service and
repair of refrigeration equipment. Prerequisite: 7838.

7840 Air Conditioning Mechanics I, 240 class hours
A continuation course in the air conditioning and refrigeration
program with emphasis on the air conditioning and heating cycle
and equipment. Continuation of the study of mathematics and
electricity. Prerequisite: 7839 or concurrently.

7841 Air Conditioning Mechanics II, 240 class hours
A continuation of 7840 with special emphasis on service re-
pair, testing, and installation of air conditioning and heating
equipment. Prerequisite: 7840.
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7842 Advanced Air Conditioning and Refrigeration Mechanics, 240
class hours
A continuation and culmination of the air conditioning and
refrigeration program with emphasis on advanced study and
experience in service and repair of equipment. This course in-
cludes a proficiency examination in preparation for the certifi-
cate. Prerequisite: 7841.

7845 Industrial Drafting and Design 1, 480 class hours
The first course in a one-year drafting and design certificate
program. Includes exercises in the use of drawing instruments,
frechand lettering, geometric construction, orthographic pro-
jection sections, isometric drawings, oblique drawings, graphs,
frechand sketching, dimensioning. Related study in mathematics,
science, and reproduction methods.

7846 Industrial Drafting and Design II, 480 class hours
A continuation of 7845 including sections, conventions, inter-
sections, developments, precision and limit dimensioning, fas-
teners, gears, cams, jigs, fixtures. Related study in mathematics,

report writing, and elementary strength of materials. Prerequi-
site: 7845.

7847 Industrial Drafting and Design III, 480 class hours
A continuation of 7846 with emphasis on the finished working
drawing. Mechanical and machine design, architectural design,
civil and structural drafting, electronic and electrical drafting,
symbols, schematics and diagrams. Related study in mathematics,
science, and office practices. Prerequisite: 7846.

7883 Advanced Surveying, 80 class hours
Laying out simple curves, compound curves, spirals and verti-
cal curves, special topics in excavation and embankment for
highways and railroads, easement curves; profile levels stadia,
contours, earthwork and grading, building layouts. Prerequisite:
7978.

7906 Home Beautification and Landscaping, 96 class hours
Instruction and experiences in landscaping and home beautifi-
cation.

7908 Brick and Blocklaying I, 480 class hours

Introduction to the craft, tools, and equipinent, mortar mixing
equipment, time and motion study, trade terminology, princi-
ples of bonding, introduction to shaped cuts, joints in brick and
stone work, safety precautions, scaffolding, types of walls,
efflorescence and its treatment, footings and foundations, tech-
nical workshop drawing, pilasters, buttresses, piers and columns,
arches, varied types, layouts of patternwork. :
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ences using principles and techniques learned. Proper use and
care of equipment, use of available serving tools to assure
adequate portions and gaining of experience in calculating and
recording quantities of food used, and practice in adjusting
and standardizing recipes for numbers to be served.

7931 Equipment Use and Care, 96 class hours

Use of school lunchroom equipment in the easiest, safest, and
most effective way; to care for equipment and appreciation of
the value of good equipment as an aid in providing superior
food. Simple repair techniques and preventive maintenance,
cleaning methods and record keeping as it relates to equipment.

7932 Upholstery, 48 class hours
Training in installing, arranging, and securing springs, padding,
and covering material, such as cloth or leather to frames of over-
stuffed chairs, davenports, and stationary seats, including auto-
mobile seats.

7933 Basic Clothing Construction, 96 class hours

For the person who has had little or no experience in recently
developed techniques in clothing construction. A study of pat-
tern selection including body measurements and simple altera-
tions, fabric selection and preparation with emphasis placed on
easy-to-sew patterns and fabrics. Selection, use, and care of mod-
emn sewing and pressing equipment and completion of a simple
garment using modern sewing techniques and selection of suit-
able accessories required.

7935 Advanced Clothing Construction, 96 class hours

Developing the ability to make more difficult pattern alterations,
use of more complicated patterns and use and care of fabrics
requiring special treatment. The completion of at least one gar-
ment using more advanced techniques and details which give
individuality to the garment. Prerequisite: 7933.

7936 Airframe and Power Mechanics Preparation, 128 class hours
A course designed to prepare aircraft frame and engine mechan-
ics for the F.A.A., A and P license examination.

7938 Sheet Metal Mechanics (B), 48 contact hours
Training in fabricating, assembling, altering, repairing, and in-
stalling sheet metal articles and equipment.

7949 Welding I, 480 class hours

Acetylene and arc welding. Practical and theoretical training in
the weldability and identification of metals and alloys, use of
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equipment and manual and automatic cutting and burning.
Acetylene welding includes theory and practice of welding light
metals, brazing and hard surfacing. Arc welding instruction
covers the manipulation and application of various American
Welding Society electrodes, joint construction, signs and sym-
bols, terminology, metallurgy, A.-W.S. electrode classification
and coatings. The safety and care, use and adjustment of the
various types of welding equipment.

7950 Welding II, 480 class hours
A continuation of Welding I. Prerequisite: 7949,

7951 Advanced Welding, 480 class hours

A continuation of Welding II. Heli-arc welding. Techniques in
bonding aluminum and stainless steel. The safety and care, use
and adjustment of the various types of welding equipment. Pre-
requisite: 7950.

7952 Automotive Mechanics I, 480 class hours

Automotive vehicle, service trade and shop organization, parts
and trade information, measurement, hand tools, shop safety,
engine operation, cooling system, exhaust system, parts clean-
ing, gaskets and seals, valve train, camshaft and timing, cylin-
der block and head, piston and rod assembly, crankshaft and
bearing, lubrication and fuel system. Prerequisite: Permission of
the instructor.

7953 Automotive Mechanics II, 480 class hours

Continuation of 7952. Automotive vehicle, service trade and
shop organization, parts and trade information, measurement,
hand tools, shop safety, engine operation, cooling system, ex-
haust system, parts cleaning, gaskets and seals, valve train,
camshaft and timing, cylinder block and head, piston and rod
assembly, crankshaft and bearing, lubrication and fuel system.
Prerequisite: 7952

7954 Automotive Mechanics III, 480 class hours

Automotive electrical fundamentals, storage battery, generators
and regulators, electrical starting motors, ignition systems, light-
ing systems, electrical accessories and instrument gauges, power
train, springs and suspension system, steering system, brakes,
lubrication, air conditioning, and automotive service and re-
pair in shop practice concentrating on diagnosis of problems.
Prerequisite: 7953.

7960 Technical Drafting and Design I, 128 class hours
Includes exercises in the use of drawing instruments, freechand
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lettering, geometric construction, orthographic projection, sec-
tions, isometric drawings, oblique drawings, graphs, freehand
sketching, dimensioning, sections and conventions, fasteners, and
precision and limit dimensioning.

7961 Technical Drafting and Design II, 128 class hours

A continuation of Technical Drafting and Design I with special
emphasis on the finished drawing. Includes intersections, de-
velopments, gears and cams, and an introduction to architec-
tural, mechanical, electrical and civil drafting and design.
Prerequisite: 7960.

7967 Architectural Drafting, 128 class hours

Introduction to architecture; lettering; line drawing; dimension-
ing; detail section and floor plan drawing; rendering and per-
spective drawing; model construction.

7968 Radio and Television Repair and Servicing I, 480 class hours
History of radio communications, radio mathematics, wave
motion basic electricity, basic electronics, basic radio, receiver
principles, receiver servicing, A-M receivers, F-M receivers, radio
waves, transmission lines and antennas, new radio-receiver de-
velopments and test equipment. Prerequisite: Permission of the
instructor.

7969 Radio and Television Repair and Servicing II, 480 class hours
Basic television and television receiver servicing, transistors, me-
chanics of Hi-Fi and stereophonics, Hi-Fi and stereophonics ser-
vicing, and shop practice.

7970 Radio and Television Repair and Servicing III, 480 class hours
Continuation of 7969 with emphasis on trouble shooting, repair,
servicing, and shop practice. An introduction to shop organiza-
tion and management. Prerequisite: 7969.

7978 Basic Surveying, 80 class hours
Measurement of distances, elevations and angles, analysis of
errors, adjustment of instruments, computation of positions,
areas and volumes; contours; establishing grades; topographic
mapping and land surveying.

7983 Mathematics for Water and Sewage Plant Operators, 64 class
hours
A course designed to refresh student’s knowledge of basic mathe-
matical techniques. Emphasis is placed on the application of
these techniques to problems encountered in water and sewage
treatment.
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temporary concept of the gene, and the qualitative and quanti-
tative aspects of genetic variation. Prerequisites: 8150-8151 or
the equivalents, with a grade of “C” or better, or 8156 and 8160
or the equivalents, with a grade of “C” or better or permission of
the instructor.

8287 Ecology, 3 semester hours, 2 lec., 3 lab.

Plant and animal communities in relation to climatic, physio-
graphic, edaphic, and biotic factors. Representative biotic com-
munities in Northwest Florida. Prerequisites: 8150-8151, or 8156
and 8160, or equivalents or permission of the instructor.

8298 Individual Study: Biology

8299 Tutorial Biology, 1 semester hour

An experience in individual depth study in which one student
prepares for and engages in tutoring another for two class periods
a week.

8600 High School Biology, 1 unit

Plant and animal life from the most simple to the most complex;
structures, reproduction, characteristics and classification of liv-
ing things; conservation of natural resources; economic botany
and sanitation.

8604 Biology Seminar

Seminar discussions and guest lectures to help adults stay abreast
of the advancements in the biological sciences in the modern
world.

8605 Nature Lore for Scout and Youth Leaders

Designed for professional scouters and leaders of outdoor youth
activities, to assist them in field trips and camping expeditions.
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