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Okaloosa-Walton Junior College

Valparaiso, Florida



CHARTER PERSONNEL
COUNTY SUPERINTENDENTS OF INSTRUCTION

. Okaloosa County Walton County
Lance C. Richbourg John E. Baldwin
COLLEGE ADMINISTRATIVE OFFICERS

J. B McCracken, Ohio State University, Ph.D._______President
A. W. Scrivner, Indiana University, Ed.D Dean

E. T. Brewer Jr., University of Southern Mississippi, M.A.

Director of Services

Lucile Anderson, Florida State University, M.A.____Librarian
Jack Bartell, University of Mississippi, M.A._Evening Counselor

FACULTY
John C. Glasgow, Florida State University, M.S.
Science and Mathematics

Thora W. Halstead, University of Texas, M.A.
Science and Mathematics

Lanny R. Heath, George Peabody College, M.A. _Applied Studies
Lewis C. Heckroth, Texas A. and M.__Science and Mathematics
Joseph J. Matthews, University of Miami, M.A.__Social Seience

William S. Roberts, University of Southern Mississippi, M.S.
Applied Studies

Catherine H. Sorensen, University of Florida, Ed.D.
Communications

Clarence M. Wilson Jr., University of Florida, M.E.

Communications
STAFF
Victoria Lawrence .. ... Secretary to the President
Carole Ann Roberts ___ Secretary to the Dean

Anna Bell McDonald.._________ Secretary, Materials Center
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CHARTER BOARDS ARKD COMMITTHEES

Okaloosa County Board of Public Instruction

William Frank Davis
M. A. Fortune

Plenn Phelps

Bryan Smith

M. F. Cox, Chairman

Walton County Board of Public Instruction

Colen Douglass

W. C. Gandy

Howard H. Griffith

J. C. Turner

Cortez Cadenhead, Chairman

Advisory Committec

Okaloosa County Walton County
Alaton Campbell W. W. Adams
W. B. Harbeson, Sr. Eugene Barley
Claude Lee Emory Campbell
Mrs. W. W. Lynn John Creel,
Judge Charles A. Wade Chairman









Registration

All students are urged to register on the days designated in the College
calendar. All late registrants will be charged an additional fee of $5. 00.

Counscling and Guidance

All counseling and guidance services arc provided by the faculty of Okaloosa-
Walton Junior College under the coordination of the Dean of the College. Each
student will be assigned a faculty advisor who will provide close personal attention
and professional consultation to insure each student opportunities for maximum
growth,

Student Conduct

Since each student enrolling at OWJC is an adult, any rules and regulations
provide for the safety and welfarc of the college community. Smoking will not
be permitted in any buildings except where receptacles are provided. The
possession and use of alcoholic beverages and narcotics by students on school
property is prohibited by Okaloosa County School Board policy. The general
appearance and behavior of our students is expected to bring credit to OWJC.

Academic Load

The maximum academic load for a full-time student is ninetecn semester hours;
the minimum load is twelve semester hours. A student enrolling for less than
twelve semester hours is conddered a part-time student.

Semester Hours and Quality Points

A minimum of sixty semester hours in a prescribed course of study, plus four
semester hours of physical education, is required for an Associate of Arts degree.
No degree may be granted for completion of less than 60 semester hours, with a
minimum of 120 quality points. The minimum grade point average for graduation
is 2.0 on the total of all work presented for graduation and on all work attempted
at OWJC,

Letter grades will be assigned as follows: A, excellent; B, good; C, average;
D, passing; F, failing; I, incomplete. Work required for removal of a grade of
“'I" must be completed prior to mid-term grades of the semester next following
the issuance of that grade. Failure to remove the Incomplete will result in an
automatic grade of "F" in each such course.

Quality points per semester hour are: A=z4; B:=3; C=2; D=1; F=0; and I=0,

. Change of Schedule
A student may change a course during the first week of classes. If a student
withdraws from the College during the first week, he will receive a full refund; if

he withdraws after the first week, he will not receive a refund.





















Economics (2 semesters)
Principles of Management
Businecss Writing

Speech

Human Relations in Business
Organization and Supervision
Electives in Business

Other Electives
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Total 64 -~ 65 semester hours

Secretarial

The Secretarial Curriculum is designed for students who plan to work full-time
immediately after graduation from the College. This program provides a sound
background in skills, knowledge, and general cducation required for secretarial
3 personnel who scck positions in the upper cchelons of business, industry, and the
| professions. Specializations are feasible by consultation with the major instructor
| in the department. :

General Education Sequence 18 - 19 semester hours
English Composition
{Co 101-102) 6
Social Science Survey
(So 121, or
Amecrican History
{So 211)
Humanitics
Physical Science, or
General Biology
Mathematics
{Sm 113 or Sm 103) 3
Introduction to Business
Typewriting (Bu 101-102-201)*
Shorthand (Bu 103-104-203)*
Accounting {Bu 251)
Office Practice
Business Writing
Machines and Filing
Economics
Business Law (2 semasters)
Recommended Electives
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- 64 scmester hours

* The requirement for Basic Typewriting may be waived for students
who pass a proficicncy test in typewriting. A student who enters
with high school credit in typewriting or shorthand cannot obtain
college credit for duplicated courses. One year of high school
shorthand or typewriting is considered equivalent to one term of
college shorthand or typewriting. Should the student meet the
typewriting requirement by cxamination or high school training, he
should take a suitable elective course in business to complete his
requirements,

— 1




















































APPLICATION MATERIALS REQUEST

(Date)

Dean
Okaloosa-Walton Junior College
Valparaiso, Florida

Please forward application forms to me for enrollment in Okaloosa-Walton Junior
College. The following information will indicate my interests and my stage of
educational development.

1. I have completed (check highest level):
—. elementary school
— high school
—— some college studies
— bachelor’s degree
—— some graduate studies

—— a graduate degree

2. I would like to enroll as a:
—_Day Student (___part-time; ___ full-time)
— Evening Student

3. My interest is in the following kird of continuing study
(please state):

Name (Printed)

Signature

Address

(Street or P. 0. Box) (City) (State)
(Please tear off and fold this page for mailing)
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